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2012 - 2017 MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF BRENTWOOD AND
BRENTWOOD EMPLOYEES’ ASSOCIATION/MISCELLANEOUS OFFICE DIVISION

The Brentwood Employees’ Association and representatives of the Brentwood City Council
have met and conferred in good faith regarding wages, hours and other terms and
conditions of employment for the employees in the Association. Throughout the Meet and
Confer process, both parties have freely exchanged information, opinions and proposals
and have endeavored to reach agreement on all matters relating to the employment
conditions and employer-employee relations of such employees.

This Memorandum of Understanding (“MOU”) is entered into pursuant to the Meyers-Milias-
Brown Act (Government Codes Sections 3500-3510) and has been jointly prepared by both
parties.

This MOU shall be presented to the Brentwood City Council as the joint recommendation of
the undersigned parties for salary and employee benefit adjustments for the period
commencing July 1, 2012 and ending June 30, 2017.



SECTION 1 Recognition and Representation

1.1

1.2

Association Recognition

The Brentwood Employees’ Association/Miscellaneous Office Division, hereinafter
referred to as the “Association” is the recognized employee organization for
employees occupying regular positions as detailed in Attachment “A”.

City Recognition

The City Manager, or any person or organization duly authorized by the City Council,
is the representative of the City of Brentwood, hereinafter referred to as the “City”
in employer-employee relations as provided in Council/Administrative Policy No. 20-
17, Employer-Employee Relations Resolution adopted by the City Council on April
12, 2005, revised February 28, 2012.

SECTION 2  Association Rights

2.1

2.2

2.3

The Association shall be allowed, by the City, use of space on available bulletin
boards for communications having to do with official Association business, such as
times and places of meetings, provided such use does not interfere with the needs
of the City. Additionally, the Association shall be allowed reasonable use of the
City’s e-mail system for communications related to the completion of the
negotiations process. Such use will be as provided in Council/Administrative Policy
No. 10-10, Policy and Procedures for City Information Systems and Communications.

Any representative of the Association shall give notice to and request permission
from their Department Director, or designated representative, when desiring to
contact Association members on City facilities during the duty period of the
employees, providing that solicitation for membership or other internal Association
business shall be conducted during the non-duty hours of all employees. Pre-
arrangement for routine contact must be made with their individual Department
Director.

City buildings and other facilities may be made available for use by employees, the
Association, or their representatives in accordance with such administrative
procedures as may be established by the City Manager or Department Directors
concerned.



SECTION 3  Attendance at Meetings by Employees

City employees who are official representatives of the Association shall be given
reasonable time off with pay to attend meetings with management representatives, or to
be present at hearings where matters within the scope of representation or grievance are
being considered. The use of official time for this purpose shall be reasonable and shall not
interfere with the performance of City services as determined by the City. Such employee
representatives shall request time off from their respective supervisor and coordinate work
schedules. Except by mutual agreement, the number of employees excused for such
purposes shall not exceed two (2) at any given time.

SECTION 4 Emplover’s Rights and Responsibilities

The City, through its City Manager, Department Directors and Council/Administrative
Policy No. 20-17, Employer-Employee Relations Resolution, retains solely and exclusively,
all the rights, powers and authority to operate and manage its operations. The rights
received to the sole discretion of the City shall include, but not be limited to the
following: '

To manage and direct its business and personnel; to manage, control and
determine the mission of its departments, building facilities and operations;
to create, change, combine or abolish jobs, departments and facilities in
whole or in part; to subcontract or discontinue work for economic or
operational reasons; to direct the workforce; to increase or decrease the
workforce and determine the number of employees needed; to hire, transfer,
promote and maintain work standards, schedules of operation and reasonable
workload; to specify or assign work requirements and require overtime; to
schedule working hours and shifts; to adopt rules of conduct and penalties for
violation thereof; to determine the type and scope of work to be performed
and the services to be provided; to establish salaries of new classifications; to
determine the methods, processes, means and places of providing services
and to take whatever action necessary to prepare for and operate in an
emergency.

Nothing in this section shall be construed to limit, amend, decrease, revoke or otherwise
modify the rights vested in the City by any law regulating, authorizing or empowering the
City to act or refrain from acting.

Those managerial functions, prerogatives and policymaking rights, whether listed above or
not, which the City has not expressly modified or restricted by a specific provision of this
MOU are not in any way, directly or indirectly, subject to a grievance procedure. Refer to
the Personnel Rules/Regulations, Rule 12 Grievance Procedure for more information on
matters subject to grievance.



SECTION 5 No Discrimination

The City and the Association agree that there shall be no discrimination of any kind
because of race, creed, color, religion, national origin, medical condition, pregnancy,
marital status, disability, sex, sexual preference, political affiliation or legitimate
Association activity against any employee or applicant for employment; and to the extent
prohibited by applicable state and federal laws there shall be no discrimination because of
age.

“Employees” means all workers covered by the MOU whether male or female, and the use
of masculine pronouns or other masculine terms shall include the feminine.

SECTION 6 Salaries

Effective July 1, 2012 through June 30, 2017, salary ranges for all employees in the
Association will be set forth in Attachment “A” which is attached hereto and made a part
hereof. Salary increases will be granted as follows:

Effective July 1, 2012 all ranges shall be increased by 2.5%.

Effective July 1, 2013 all ranges shall be increased by 2.5%.

Effective July 1, 2014 all ranges shall be increased by 2.5%.

Effective July 1, 2015 all ranges shall be increased by 2%.

Effective July 1, 2016 all ranges shall be increased by 2%.

6.1 Re-openers

The parties agree to re-open the contract to discuss pay items if any of the following
conditions are met:
1. If as of July 1, 2015, the City’s employer rate for CalPERS exceeds a 6%
increase above the July 1, 2013 rate, or
2. If the City’s assessed valuation falls below or exceeds the ranges below for
any given year of the contract:

Year Measurement | Fiscal Model Lower end of | Upper end of
Date Projections range range

13/14 July 1, 2013 5,486,000,000 | 5,267,000,000 | 5,870,000,000

14/15 July 1, 2014 5,541,000,000 | 5,264,000,000 | 5,984,000,000

15/16 July 1, 2015 5,694,000,000 | 5,352,000,000 | 6,206,000,000

16/17 July 1, 2016 5,880,000,000 | 5,468,000,000 : 6,468,000,000

The Fiscal Model Projections are from the 2011/12 - 20/21 Fiscal Model as received by the
City Council on March 27, 2012. These projections were a key factor in determining
funding availability for the five year salary package listed in Attachment “A”. As such, the



City wishes to retain the ability to re-open the contract should the actual assessed
valuation, as of the “Measurement Date”, fall below “the Lower end of range” shown
above. The “Lower end of range” has been calculated as 4% below the Fiscal Model
assessed valuation projection for FY 13/14; 5% below the projection for FY 14/15; 6% below
for 15/16 and 7% below for 16/17.

Conversely, the City also wishes to allow the bargaining groups to re-open if assessed
valuation figures exceed the projections to the point that they exceed the “Upper end of
range” in the above chart. The “Upper end of range” has been calculated as 7% above the
Fiscal Model assessed valuation projection for FY 13/14; 8% above the projection for FY
14/15; 9% above for 15/16 and 10% above for 16/17.

The percentage of variance needed to trigger a re-open under the “Upper end of range” is
greater than under the “Lower end of range” in recognition of the fact that the City’s
Fiscal Model, even after incorporating the financial impacts from labor negotiations, is still
projecting annual operating deficits.

6.2 Retroactivity

In the event this MOU was not approved by City Council prior to July 1, 2012, the
July 1, 2012, salary increase described above will be provided to employees
retroactively to July 1, 2012,

SECTION 7 Hours of Work and Flexibility of Schedule

7.1 Standard Workday

While the standard workday for most non-sworn employees will be eight (8) hours
per day, the eight (8) hour schedule is intended to be flexible in nature with pre-
approval of the Department Director and consistent with wage and hour legal
requirements, with the employees having the option of starting before 8:00 a.m.,
working after 5:00 p.m., taking a half-hour non-paid duty-free lunch break, any
combination of the above or other option.

7.2 Non-sworn employees at Brentwood Police Department

Non-sworn employees of the Brentwood Police Department are subject to shift
work, inctuding nights and weekends, as assigned by the Chief of Police. Shift plans,
as determined by the Chief of Police, may include, but are not limited to,
five/eights, four/tens, nine/eighty, or a three/twelve combination plan. Hours
worked in excess of assigned workday hours shall be considered overtime and shall
be compensated at time and one-half. When practical, a one (1) month notice will
be given prior to changing shifts.



Shift assignhments and shift hours, as well as any rotations or changes, will be at the
discretion of the Chief of Police. A shift differential of three percent (3%) of base
salary will be paid to non-sworn employees of the Brentwood Police Department for
the regularly assigned hours worked, other than overtime, between 2100 and 0700
hours the following day for swing shift and graveyard shift.

Employees of the Brentwood Police Department classified as Police Records Clerk |
or Il shall:

» Select shifts on the basis of seniority (date of hire) as follows:

o The person with the greatest seniority will choose the available shift
he/she desires. The person who is second in seniority will then choose
from the remaining available shifts. This method of available shift
selection continues in the same consecutive seniority manner.

Each shift selection consists of an approximate four {(4) month period.

e Nothing herein shall be construed to prevent the temporary reassignment or
restructuring of shifts due to circumstances that include, but are not limited
to, illness, vacation, training, staff shortage or other special condition,
provided that such change(s) shall only be for the duration reasonably
necessary to address the circumstances giving rise to the modification(s).

SECTION 8 Compensatory Time

Overtime will be accumulated for any time worked in excess of an assighed work shift or
forty (40) hours per regularly scheduled work week. Overtime is earned in fifteen (15)
minute increments. All overtime shall be accumulated on a time and one-half (1 ¥2) basis
and paid in wages or in the form of compensatory time off as requested by the employee
and approved by the Department Director or designee. In the event of a dispute, the
Department Director’s decision shall be final. There will be no minimum requirements for
compensatory time held “on the books”, but the maximum any employee may accumulate
is sixty (60) hours.

8.1  Exception
Employees occupying the classifications of Community Service Officer as of
July 1, 2012, may accrue a maximum amount of eighty (80) hours
compensatory time.



SECTION 9  Call Out Pay

In the event an employee is called back to work after leaving the workplace at quitting
time, the employee shall be compensated at time and one-half, starting from the time
he/she reports to the workplace, for a minimum of two (2) hours, or the amount of time
worked, whichever is greater. If an employee is called to report to work before his/her
regular work time, any time worked up to that regular work time, starting from the time
he/she reports to the workplace, shall be compensated at time and one-half.

The City shall pay a minimum three (3) hour call out (at time and one-half) between the
hours of 12:00 a.m. and 5:00 a.m.

SECTION 10 Spanish Bilingual Pay

The City shall pay $600 per year, payable monthly, to individuals that are fluent in the
Spanish language. The determination of the employee’s fluency shall be by a mutually
agreed upon procedure.

SECTION 11  Uniform Allowance - Police Department Employees

The City shall pay $500 annual Uniform Allowance for each of its uniformed members
working in the Police Department. Uniform Allowance will be paid through payroll as
follows: The first payroll each October and April will include half of the annual uniform
allowance (less applicable taxes).

11.1 Exception

Employees occupying the classifications of Community Service Officer shall receive
$1,000 annual Uniform Allowance. The form of payment shall be as described
above.



SECTION 12 Holidays

As provided in the Personnel Rules and Regulations, Rule 10, full-time and part-time
regular and probationary employees receive holiday pay. In order for an employee to
receive compensation for a holiday, the employee must be in a pay status (working,
vacation, sick leave, worker’s compensation, scheduled day off) the day prior to and the
day following the holiday.

Holidays will be observed by the City as follows:

1) January 1 (New Year’s Day) 7) Veteran’s Day (Observed)
2) Martin Luther King Jr.’s Birthday =~ 8) Thanksgiving Day
(Observed}) 9) The Friday following Thanksgiving Day
3) Presidents’ Day (Observed) 10) December 24
4) Memorial Day 11) December 25
5) July 4, Independence Day 12) December 31
6) Labor Day 13) Two Floating Holidays (Personal Days) based

upon Employment on January 1st

Generally, as determined by the City, when a holiday falls on a Saturday, it shall be
observed on the preceding Friday. When a holiday falls on a Sunday, it shall generally be
observed on the following Monday. If the preceding Friday or succeeding Monday is also a
holiday, then the holiday is observed on the next preceding or succeeding work day as
determined by the City.

SECTION 13 Vacation

13.1 Vacation Accrual for New Employees

No employee who has served less than six (6) months shall be eligible to use their
vacation credits regardless of their accrual during the initial six (6) months of
employment. However, upon completion of six (6) months of service, the employee
will then be eligible to use accrued vacation hours.

13.2 Vacation Accrual

Employees are subject to the following vacation accrual schedute:

Years Employed Monthly Accrual

0 - 3 years 7.33 hours (11 days annual)
3 -7 years 10.67 hours (16 days annual)
7 - 12 years 14.00 hours (21 days annual)
12 years+ 17.33 hours (26 days annual)

10



13.2.1  Exception
Employees occupying the classifications of Community Service Officer as of July
1, 2012 are subject to the following vacation accrual schedule:

Years Employed Monthly Accrual

0 - 5 years 10.67 hours (16 days annual)
5 - 10 years 14.00 hours (21 days annual)
10 years + 17.33 hours (26 days annual)

Vacation accrual shall begin with the first hour of work. Vacation shall accrue on
the basis of regular hours on payroll status and shall not accrue to overtime worked.
Vacation accrual is capped at no more than eighteen (18) months of vacation
accrual at any time. Upon reaching the vacation accrual cap the employee will
cease to accrue vacation until the balance is below the accrual cap.

Regular employees who work fifty percent {50%) of full-time or more shall accrue
vacation credits in proportion to their time worked.

Council/Administrative Policy No. 20-9 Vacation Buy-Back, establishes eligibility
requirements for employees to receive cash in-tieu of time off for accrued vacation.

SECTION 14 Longevity Incentive Plan

14.1

14.2

Longevity Earned

The City recognizes employees that make a commitment to continue their
employment long-term. After each five (5) year period of continuous, full-time
employment, a regular employee shall receive forty (40) hours of bonus vacation
time posted to their vacation accrual balance, up to the vacation accrual cap.

Non-Recurring Leave

The bonus week of vacation shall not increase the employee’s vacation accrual rate.
The forty (40) hours of vacation is a one (1) time bonus for the year in which it is
earned through the employee’s length of service.

SECTION 15 Sick Leave

Regular and probationary employees earn sick leave at the rate of eight (8) hours per
month. Sick leave is accrued on the basis of hours worked, therefore regular and
probationary employees who work fifty percent (50%) of full-time or more shall accrue sick
leave credits in proportion to their time worked. Unused sick leave shall accumulate from
year to year. Sick leave usage shall be used only in the case of necessity of actual sickness

11



or disability. Sick leave may not be used before it is earned. Sick leave may be used for
medical and dental appointments. See Personnel Rules/Regulations, Rule 10, Section 10.3
for more details that apply to the accrual and use of sick leave.

SECTION 16 Health Insurance

16.1

16.2

City Contribution

The City shall provide medical coverage for employees. Employees of this
Association will receive a City contribution each month towards their medical
insurance premium as follows:.

For employees hired prior to July 1, 2012

The maximum medical premium amount paid by the City shall be $1,226.63 until
such time that the Kaiser employee only rate exceeds this amount. At that time,
the maximum medical premium amount paid by the City shall equal the Kaiser
employee only rate. At no time shall the maximum medical premium amount paid
by the City be less than the Kaiser employee only rate.

For employees hired on or after July 1, 2012

The maximum medical premium amount paid by the City shall be equal to the Kaiser
employee only rate, which has been established as $610.44 per month as of July 1,
2012. The City shall increase the maximum medical premium amount to fully cover
all increases in the Kaiser employee only rate so that at no time shall the maximum
medical premium amount paid by the City be less than the Kaiser employee only
rate.

Employee Contribution

The employees shall agree to pay any excess premium costs through a pre-tax
payroll deduction for the employee chosen plan, unless the IRS tax code changes.
The parties agree that if in any year of the contract, the City is notified that the
Kaiser Full Family medical insurance premium is due to increase more than 7.5%
above the prior year’s premium, the parties will meet to discuss possible cost
neutral options to the City to mitigate the impact to the employees. Any such
discussion does not impose an obligation upon the City to “meet and confer in good
faith” as those terms are defined in the Meyers-Milias-Brown Act and/or City
Employer-Employee Relations Resolution,

12



16.3

16.4

Retiree Medical Coverage

Retiree medical is available through the CalPERS Health Benefits Plan. Employees
must be vested with CalPERS and retire from the City of Brentwood within the
timeline set by CalPERS to be eligible to receive the retiree medical benefit.

For existing retirees and employees retired prior to July 1, 2012:

The maximum premium amount paid by the City shall be $1,226.63. All increases in
full family Kaiser will be split 70% (city) - 30% (retiree) with the retiree until the
Kaiser employee plus one dependent premium level is reached. From that time
forward, the City’s contribution rate shall equal the Kaiser employee plus one
dependent rate.

For current employees hired prior to July 1, 2012:

The previously enacted second tier for those employees hired after August 1, 2004
(CalPERS Vesting Plan) shall be eliminated and no distinction of hire date shall be
made for retiree medical purposes for any employee hired before July 1, 2012. The
maximum premium amount paid by the City for an employee retiring on or after July
1, 2012 shall be equat to the maximum medical premium amount established in
“Health Insurance” section above. This maximum amount includes the PEMCHA
minimum (currently $112/month). Retirees shall be responsible for payment of any
excess premium costs due CalPERS. The payment method of the excess premium
will be prescribed by CalPERS. Annual adjustments to this rate shall also be
consistent with the adjustments outlined in the “Health Insurance” section above.

For employees hired on or after July 1, 2012:

The maximum premium amount paid by the City for an employee retiring on or after
July 1, 2012 shall be equal to the PEMCHA minimum amount, currently $112 per
month. Retirees shall be responsible for payment of any excess premium costs due
CalPERS. The payment method of excess premium will be prescribed by CalPERS.
The City shall increase the maximum medical premium amount to match the
PEMCHA minimum amount in compliance with the required PEMCHA minimum
amount.

Cash In-Lieu of Medical Coverage

Employees that have medical coverage by some other means, for example through a
spouse, may elect to receive cash equivalent to the Kaiser Employee Only premium,
after they provide proof of such medical coverage to the Human Resources Division.
Upon the loss of such coverage, employees shall notify the Human Resources Division
and shall enroll in one of the medical benefit plans offered by the City.
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SECTION 17 Dental Insurance

The City shall pay the premium for dental coverage for all full-time personnel and their
family. In the event that during the period of the MOU, the premiums required to
maintain the current level of dental benefits are increased, the City shall pay such
increased premium amounts.

SECTION 18 Vision Insurance

The City shall pay the premium for vision coverage through Vision Services Plan (V5P) that
provides vision care services through participating providers. This applies to all full-time
personnel and their family. In the event that during the period of the MOU, the premiums
required to maintain the current level of vision benefits are increased, the City shall pay
such increased premium amounts.

SECTION 19 Flexible Benefit Plan

Employees in this Association may voluntarily participate in the Flexible Benefit Plan. The
plan allows employees to receive nontaxable benefits in exchange for a reduction in
taxable compensation.

SECTION 20 Life Insurance

The City shall pay the premium for $20,000 of term life insurance with $40,000 accidental
death & dismemberment coverage for all members of this Association.

20.1 Exception
Employees occupying the classifications of Community Service Officer have $100,000

accidental death & dismemberment coverage.

SECTION 21 Disability Insurance

The City shall contribute one hundred percent (100%) of premiums for Disability Insurance
with a twenty-nine (29) day waiting period. Employees may use accrued vacation, sick
leave or compensatory time off pay during the twenty-nine (29) day waiting period until
the Disability benefit begins. Once the employee becomes eligible for the Disability
benefit, other time off benefits may be utilized as allowed by the insurance plan.

SECTION 22 Retirement Plan

22.1 Tier 1 - All members of this Association as of September 30, 2010, shall be members
of the California Public Employees’ Retirement System {CalPERS) Miscellaneous
Employees’ Retirement Plan 2.7% at age 55 and receive the following Optional
Benefits:

14



Section 20042 One-Year Final Compensation. The twelve (12) highest paid
consecutive months.

Section 20965 Credit for Unused Sick Leave. Unused accrued sick leave remaining
at time of retirement may be converted to additional service credit.

Section 21024 Military Service Credit as Public Service, Statutes of 1976. Employees
electing this option are fully responsible for any costs associated with
the election of this benefit.

Section 21335 5% Cost-of-Living Allowance, base year 2001, for miscellaneous
members and local police members only.

Section 21573 Third Level of 1959 Survivor Benefits. Applies to eligible survivors of
a member that dies during employment.

All benefits included in the City retirement plan under CalPERS effective September
30, 2010, shall be maintained during the life of the contract.

22.1.1 Effective July 1, 2012, Association members hired before the effective date
of Tier 2 Retirement Plan 2% at age 60 described in section 22.2 below, will
contribute four percent (4%) of the eight percent (8%) pre-tax, per pay
period, Employee Contribution amount. Effective July 1, 2013 the
contribution paid by employees will increase by two additional percent (2%)
for a total of six percent (6%) of the Employee Contribution. Effective July 1,
2014, employees will contribute the entire eight percent (8%) of the
Employee Contribution.

22.1.1.2 Exception

Community Service Officers hired before October 1, 2010 shall contribute two
percent (2%) of the employee contribution amount effective July 1, 2012.
Effective July 1, 2013, Community Service Officers hired before October 1,
2010 shall contribute four percent (4%) of the employee .contribution.
Effective July 1, 2014, Community Service Officers hired before October 1,
2010 shall contribute six percent (6%) of the employee contribution and
effective July 1, 2015, Community Service Officers hired before October 1,
2010 shall contribute the full eight percent (8%) employee contribution.

22.2  Tier 2 - Members of this Association hired after the effective date of Tier 2 (October
1, 2010), shall be members of the California Public Employees’ Retirement System
(CalPERS) Miscellaneous Employees’ Retirement Plan 2% at age 60 and receive the
following Optional Benefits:

Section 20965 Credit for Unused Sick Leave. Unused accrued sick leave remaining
at time of retirement may be converted to additional service credit.

15



Section 21024 Military Service Credit as Public Service, Statutes of 1976. Employees
electing this option are fully responsible for any costs associated with
the election of this benefit.

Section 21573 Third Level of 1959 Survivor Benefits. Applies to eligible survivors of a
member that dies during employment.

The retirement benefit will be calculated on a consecutive thirty-six (36) month
period and the Cost of Living Allowance will be the base amount provided by
CalPERS.

22.2.1 Association members hired after September 30, 2010 will pay the entire seven
percent (7%) Employee Contribution, pre-tax each pay period for all wages
that are CalPERS reportable.

For additional benefit information, please refer to the Council/Administrative Policies,
Section 20.

For a complete list of employee benefits for members of this Association, please refer to
the City’s Intranet under Employee Information, Employee Benefits.

SECTION 23 Severability of Provisions

If any provision of this MOU should be found to be invalid, unlawful or unenforceable by
reason of any existing or subsequently enacted legislation or voter initiative or by judicial
authority, all other provisions of this MOU shall remain in full force and effect for the
duration of this MOU! In the event of invalidation of any provision, the City and this
Association agree to meet within thirty (30) days for the purpose of meeting and conferring
with respect to such invalidation.

SECTION 24 Scope of Agreement

Except as otherwise specifically provided herein, the parties agree that this MOU fully and
completely incorporates the understanding of the parties hereto and constitutes the sole
and entire agreement between the parties on any and all matters subject to meeting and
conferring. Neither party shall, during the term of this MOU, demand any change therein,
nor shall either party be required to negotiate with respect to any matter; provided that
nothing herein shall prohibit the parties from changing the terms of this MOU by mutuat
agreement. Such agreement shall be in writing and is subject to approval by the City
Council.

16



SECTION 25 Duration

This MOU shall be effective July 1, 2012 except for those provisions of the MOU which have
been assigned other effective dates as hereinabove set forth and shall remain in full force
and effect to and including June 30, 2017 and shall continue thereafter from year to year
unless at least sixty (60) days prior to July 1, 2017 or to July 1%t of any subsequent year,
either party shall file written notice with the other of its desire to amend, modify or
terminate this MOU.

IN WITNESS WHEREOF the parties have executed this MOU this.

MISCELLANEOUS OFFICE

EMPLOYEE ASSOCIATION CITY OF BRENTWOQOD
dfa }%&MW W wSD ofh
L dri Sanders, President Robert Taylor, Mayb{

‘Lo @m e M
Kelli Brown, Vice-President Paul R. Eldredge, City Manager
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Side Letter to the 2012-17 Memorandum of Understanding (“MOU”) between the City of
Brentwood (“City”) and the Brentwood Employees’ Association/Miscellaneous Office
Division (“Misc Office Division”) to prospectively address Court Time Pay for Community
Service Officers

The City and Misc Office Division have mutually agreed to the following prospective modification
to the 2012-2017 MOU affecting the Community Service Officer’s ability to earn Court Time pay.

1. Section 9 — Call Out Pay

Insert sub-section 9.1 Court Time

Community Service Officers required to attend court on off-duty time will receive a
minimum of four (4) hours at time and one-half, or the actual time spent traveling to
court, testifying and returning from court, computed at time and one half, whichever
is more. Personne! attending court just prior to or at the end of a regularly scheduled
shift will be paid for the actual amount of time just prior to or just after their regularly
assigned shift that is utilized for court appearance purposes. Such overtime before or
after shift will be compensated at time and one-half for the actual time spent directly
before or after shift. Employees must be notified of a court cancellation no later than
5:00 p.m. on the prior business day of the scheduled court appearance. If not, the
employee will be entitled to receive two (2) hours of pay at time and one-hailf,

The undersigned representatives of the Misc Office Division and the City Negotiator, as
authorized by the City Council, have reached agreement on the above adjustment this 20" day
of September, 2012. The above item will be presented to the City Council for approval at the
City Council meeting of September 25, 2012 or as soon thereafter as possible. The effective
date of the modification will be the pay period following approval by the City Council and will
apply prospectively to Court time thereafter.

BRENTWOQOD MISC OFFICE DIVISION CITY OF BRENTWOOD

Ldri Sanders, President Paul R. Eldredge, City Manager l




Side Letter to the 2012-17 Memorandum of Understanding (“MOU”) between the City of
Brentwood (“City”) and the Brentwood Employees’ Association/Miscellaneous Office
Division (“Misc Office Division”) confirming the City’s intent to apply the requirements of
the Public Employees’ Pension Reform Act of 2013 (“PEPRA”)

The City and Misc Office Division recognize that the PEPRA establishes certain non-negotiable
mandates affecting employees hired on or after January 1, 2013, who are “new members” under
the PEPRA and as determined by CalPERS. These mandates include, but are not limited to,
the benefit formula, the final compensation period and the employee contribution rate applicable
to new members.

1. Section 22 — Retirement Plan

Insert sub-section 22.3 Public Emplovees’ Pension Reform Act (PEPRA)
Reguirements

Qualifying employees hired on or after January 1, 2013, who are “"new members” as
determined by CalPERS will receive the 2% at 62 retirement formula based on a 36-
month final compensation period, and will contribute at least 50 percent of the total
normal cost rate for their retirement plan, or the current contribution rate of similarly
situated employees (employees with the same benefit formula, i.e., 2% @ 60),
whichever is greater.

Optional benefits that are already in place under the City's CalPERS contract and
contract amendments will apply to new members unless those optional benefits are
inconsistent with the PEPRA, such as the 12-month final compensation period.

The undersigned representative of the Misc Office Division and the City Negotlator as
authorized by the City Council, have reached agreement on the above adjustment this 267‘ day
of January 2013. The above item will be presented to the City Council for approval at the City
Council meeting of February 12, 2013, or as soon thereafter as possible. The effective date of
the modification will be January 1, 2013 following approval by the City Council.

BRENTWOOD MISC OFFICE DIVISION | CITY OF BRENTWOOD

qw/& C%/u?m,% (Ao

\/Lgh Sanderg, President ZP/' Paul R. Eldredge, City Manager




Side Letter of Agreement Between
City of Brentwood and the Brentwood Employees’ Association/
Miscellaneous Office Division

March 24, 2014

This side letter of agreement is executed by and between the City of Brentwood
(“City”) and the Brentwood Employees’ Association/Miscellaneous Office
Division.

The parties agree that they have met and conferred over the terms described
herein. The following agreement reflects the understanding of the parties.
The City and the Brentwood Employees’ Association/Miscellaneous Office
Division have mutually agreed to the following modifications to the 2012-2017
Memorandum of Understanding (“MOU"”) between the City and the Brentwood
Employee’s Association/Miscellaneous Office Division.

1. Modification to MOU Section 16.1: :  The maximum medical premium paid
by the City shall be increased by $100 per month, to a total of $1,326.63
per month until such time that the Kaiser employee only rate exceeds this
amount. At that time, the maximum medical premium amount paid by the
City shall equal the Kaiser employee only rate. At no time shall the
maximum medical premium amount paid by the City be less than the
Kaiser employee only rate.

2 Modification to MOU Section 16.1: Employees hired on or after July 1,
2012 shall receive the same medical premium paid by the City as those
hired before July 1, 2012. Accordingly, the second tier of medical benefits
— for employees hired on or after July 1, 2012 - shall be eliminated.

3. Modification to MOU Section 16.4: Employees that have medical
coverage by some other means, for example through a spouse, may elect
to receive “cash in-lieu” of medical coverage after they provide proof of
such medical coverage to the Human Resources Division. Upon the loss
of such coverage, employees shall notify the Human Resources Division
and shall enroll in one of the medical plans offered by the City. For those
existing employees who receive the “cash in-lieu” benefit on the effective
date of this Side Letter, the benefit amount will be reduced to the 2013
amount of $668.63 per month and shall be capped at that amount. The
“cash in-lieu” benefit amount shall be $300 per month for: a) employees
hired following the effective date of this Side Letter; or,



b) existing employees who discontinue the City’s medical coverage and
opt for “cash in lieu” of medical coverage at a later date as long as they
meet the requirements as described above.

All other terms and conditions of the MOU between the City and the Brentwood
Employees’ Association/Miscellaneous Office Division shall remain in full force
and effect. This side letter of agreement shall remain in effect until June 30,
2017 unless the terms and conditions herein are superseded by further
agreement of the parties or resolution of the City Council.

The undersigned representatives of the Brentwood Employees'
Association/Miscellaneous Office Division and the City Negotiator, as authorized
by the City Council, have reached agreement on the above adjustment this 9_ .
day of _\WWaxc\i, 2014, to be effective May 1, 2014. The above item will be
presented to the City Council for approval at the City Council meeting of April 8,

2014, or as soon thereafter as possible.

Brentwood Employees’ Association CITY OF BRENTWOOD
Miscellaneous Office Division

==

C—" -

-

Representative —

Ghatele Fpady

Representative / d ’

Paul R. Eldredge, City Managqr




Side Letter of Agreement Between
City of Brentwood and the Brentwood Employees’ Association/
Miscellaneous Office Division

September , 2014

This side letter of agreement is executed by and between the City of Brentwood
(“City”) and the Brentwood Employees’ Association/Miscellaneous Office Division
(the “Association”) (each a “Party” and collectively, the “Parties”).

The Parties agree that they have met and conferred over the terms described
herein. The following agreement reflects the understanding of the Parties.

The Parties have mutually agreed to the following modifications to the 2012-2017
Memorandum of Understanding (“MOU”) between the Parties.

1) A new Section 2.4 is hereby added to the MOU to read as follows:

“Upon receipt of a signed authorization form from an individual member of
the Association, the City shall deduct Association dues from the member’s
second payroll check of each month. A check for the deduction will be
issued monthly payable to the Miscellaneous Office Division Association
and will be delivered via inter-office mail to the Association Treasurer (or
other member designated, in writing, by the Association President).

Authorization of dues deduction by an Association member may be
revoked by providing 30 days’ notice, in writing, to the Association
President and the City Manager.

The Association shall indemnify and hold harmless the City, its officers
and employees from and against all loss, damages, costs, expenses,
claims, attorney’s fees, demands, actions, suits and judgments and any
other proceedings arising out of any collection of the dues described
above. ”

All other terms and conditions of the MOU between the Parties shall remain in full
force and effect. This side letter of agreement shall remain in effect until June
30, 2017 unless the terms and conditions herein are superseded by further
agreement of the Parties or by resolution of the City Council.

The undersigned representatives of the Association and the City Negotiator, as
authorized by the City Council, have reached agreement on the above
adjustment this 14" day of Dedrligzy , 2014, to be effective Newtbir Zp, 2014,
The above item will be presented to the City Council for approval at the City
Council meeting of October 14, 2014, or as soon thereafter as possible.



Brentwood Employees’ Association CITY OF BRENTWOOD
Miscellaneous Office Division
.4/

Steven M. Salomon, Interim City Manager




Side Letter of Agreement Between
City of Brentwood and the Brentwood Employees’ Association/
Miscellaneous Office Division

This Side Letter of Agreement is executed by and between the City of Brentwood
(“City”) and the Brentwood Employees’ Association/Miscellaneous Office
Division.

The parties agree that they have met and conferred over the terms described
herein. The following agreement reflects the understanding of the parties.
The City and the Brentwood Employees’ Association/Miscellaneous Office
Division have mutually agreed to the following modifications to the 2012-2017
Memorandum of Understanding (“MOU”) between the City and the Brentwood
Employees’ Association/Miscellaneous Office Division.

1. Moadification to MOU Section 6:

¢ Retroactive to July 1, 2014, all salary ranges shall be increased 1%
(in addition to the 2.5% increase which went into effect on July 1,
2014 pursuant to Section 6 of the MOU).

o Effective July 1, 2015, all salary ranges shall be increased by 1%
(in addition to the 2% increase to go into effect on July 1, 2015
pursuant to Section 6 of the MOU).

e Effective July 1, 2016, all salary ranges shall be increased 1% (in
addition to the 2% increase to go into effect on July 1, 2016
pursuant to Section 6 of the MOU).

2. Elimination of MOU Section 6.1: Section 6.1 of the MOU shall be null and
void and no further reopener negotiations described in Section 6.1 will -
occur before the expiration of the current MOU on June 30, 2017, unless
mutually agreed to by the City and the Brentwood Employees’
Association/Miscellaneous Office Division.

Except for the terms and conditions referred to above, all other terms and
conditions of the MOU between the City and the Brentwood Employees’
Association/Miscellaneous Office Division shall remain unchanged and in full
force and effect. Unless otherwise amended by the parties, this Side Letter of
Agreement shall remain in effect until June 30, 2017.



The undersigned representatives of the Brentwood Employees’
Association/Miscellaneous Office Division and the City Manager, as authorized

by the City Council, have reached agreement on the above adjustments this
471 day of January , 2015,

Brentwood Employees’ Association/ CITY OF BRENTWOOD
Miscellaneous Office Division

/,/f/s/ @Z]Mﬁﬁﬂ/ [ o5
epresent Date Steve Salomon, Date

Interim City Manager
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Representative 1 -- Printed Name
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Reprée/sentative 2 / 0 Date
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Side Letter of Agreement Between
City of Brentwood and the Brentwood Employees’ Association/
Miscellaneous Office Division — Agency Shop

This Side Letter of Agreement (“Agreement”) is executed by and between the
City of Brentwood (“City”) and the Brentwood Employees’
Association/Miscellaneous Office Division (“Association”) (collectively, the
“Parties”).

The following language reflects the agreement of the Parties related to the vote
of members of the Association to adopt “agency shop” and hereby added to the
provisions in the 2012-2017 Memorandum of Understanding (“MOU”) between
the Association:

1. ___Agency Shop

On March 27, 2015, it was determined that the Association voted to adopt an
agency shop pursuant to Government Code Section 3502.5(b). The City neither
encouraged nor discouraged this action by Association members. Any language
in this Agreement relating to an agency shop is included solely in response to the
vote by a majority of Association.

Except as provided otherwise in this Agreement, City employees represented by
the Association shall, as a condition of continued employment, either:

A Become and remain a member of the Association; OR,

B. Pay to the Association a service fee in an amount not to exceed the
standard initiation fee, periodic dues, and general assessments of the
Association. It shall be the sole responsibility of the Association to determine a
service fee which meets the above criteria and which may be lawfully collected
under applicable constitutional, statutory and case law. The Association shall
communicate the amount and any changes to the monthly service fee to the City
and service fee payers as changes occur and in keeping with regulations
promulgated by the California Public Employment Relations Board. Such
communication shall be made to the City no less than 10 business days prior to
the effective date of the updated monthly service fee.

2. Implementation

Any current or new employee assigned by the City into a regular position
represented by the Association shall be provided with a notice advising that the
City has entered into an Agency Shop agreement with the Association and that



all employees subject to the Association Memorandum of Understanding must
either join the Association, pay a service fee to the Association, or execute a
written declaration claiming a religious exemption from this requirement. Such
notice shall include a form for the employee's signature authorizing a payroll
deduction of the Association dues, or a service fee. Dues shall be collected on a
monthly basis.

Said employee shall have five (5) working days following the initial date of
employment to fully execute the authorization form of his/her choice and return
the form to the City’'s Human Resources Division. If the form is not completed
properly and returned within five (5) working days, the City shall commence and
continue a monthly payroll deduction of service fees from the employee’s regular
pay warrants.

The effective date of Association dues, service fee deductions or charitable

contributions for such employee shall be the first pay period of employment
~which coincides with the collection of the monthly dues amount from the
Association members. Initiation fees shall be deducted in two installments in
successive months, beginning with the first pay period which coincides with the
collection of monthly dues from the Association members.

The employee’s earnings must be sufficient, after other legal and required
deductions are made, to cover the amount of the authorized Association dues,
service fees or charitable contributions. When an employee is in a non-pay
status for an entire pay period, no withholding will be made to cover the pay
period from future earnings. In the case of an employee who is in a non-pay
status during only part of the pay period, and the salary is not sufficient to cover
the full withholding, no deduction shall be made. In this connection, all other
legal and required deductions (including health care deductions) have priority
over Association dues, service fees and charitable contributions.

3. Religious Exemption

Any employee of the City represented by the Association who is a member of a
bona fide religion, body or sect which has historically held conscientious
objections to joining or financially supporting public employee organization shall
do both of the following:

A. Present to the Association a written declaration that the employee meets
the religious objection requirement per Government Code Section 3502.5 (c);
and

B. Pay a sum equal to the service fee described above to one of the following
three non-religious, non-labor, charitable funds that are exempt from taxation
under Section 501 (c) (3) of the Internal Revenue Code:



i. Brentwood Police Activities League
. Village Community Resource Center
iii. Brentwood Community Chest

Charitable contributions shall be collected in the same manner as Association
dues and service fees, described above. The Association is responsible for
distributing funds to the appropriate charity.

4. Financial Reports

Pursuant to California Government Code Section 3502.5 (f) the Association, at its
own expense, shall keep an adequate itemized record of its financial transactions
and shall make available annually to the City and to member employees, within
60 days after the end of the Association’s fiscal year, a detailed written financial
report thereof in the form of a balance sheet and an operating statement, certified
as to accuracy by the Association President and Treasurer (or corresponding
principal officers), or by a certified public accountant. If the Association is
required to file financial reports under the federal Labor-Management Act of
1959, or required to file financial reports under California Government Code
Section 3546.5, the Association may satisfy the financial reporting requirement of
this section by providing the City with a copy of the financial reports.

5. Hold Harmless

The Association shall indemnify and hold harmless the City, its officers, agents,
and employees from any and all claims, demands, suits, or any other action
arising from the Agency Shop provisions herein. In no event shall the City be
required to pay from its own funds the Association dues, service fees or
charitable contributions which any employee was obligated to pay, but failed to
pay, regardless of the reasons.

6. Supersedes Voluntary Dues Deduction

This Agreement supersedes the “Voluntary Dues Deduction” Side Letter agreed
to by the Parties on October 14, 2014, and effective November 1, 2014.

Except for the terms and conditions referred to above, all other terms and
conditions of the MOU between the City and the Brentwood Employees’
Association/Miscellaneous Office Division shall remain unchanged and in full
force and effect. Unless otherwise amended by the Parties, this Side Letter of
Agreement shall remain in effect until June 30, 2017.



The undersigned representatives of the Brentwood Employees’
Association/Miscellaneous Office Division and the City Manager, as authorized
by the City Council, have reached agreement on the above addition this Qg A

day of ‘JuL,f , 2015.

Brentwood Employees’ Association/ CITY OF BRENTWOOD
Miscellaneous Office Division

V/%Z 2775 )

Represen ive 1 Date Gus Vina Date

City Manager
Atonte BT~ Eomepun

Representative 1 -- Printed Name

ZFE T peyp s

Representative 2 Date

Cwrevctc feesrerl
Representative 2 -- Printed Name
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Side Letter of Agreement Between
City of Brentwood and the Brentwood Employees’ Association/
Miscellaneous Office Division
(Police Dispatch Supervisors, Police Dispatchers,
and Information Services Technicians)

This Side Letter of Agreement is executed by and between the City of Brentwood
(“City”) and the Brentwood Employees’ Association/Miscellaneous Office Division
conceming Police Dispatch Supervisors, Police Dispatchers and Information
Systems Technicians.

The parties agree that they have met and conferred over the terms described
herein and have mutually agreed to the modifications to, and addition of, the
following sections in the 2012-2017 Memorandum of Understanding (“MOU")
between the City and the Brentwood Employees’ Association/Miscellaneous
Office Division, reflected in bold print below.

71 Standard Workday

While the standard workday for most non-sworn employees will be eight (8)
hours per day, the eight (8) hour schedule is intended to be flexible in nature with
pre-approval of the Department Director and consistent with wage and hour legal
requirements, with the employees having the option of starting before 8:00 a.m.,
working after 5:00 p.m., taking a half-hour non-paid duty-free lunch break, any
combination of the above or other option.

Police Dispatchers and Police Dispatch Supervisors shall receive one thirty
(30) minute paid meal period. Paid meal periods shall be considered hours
worked and employees shall be subject to immediate return to duty.

7.2 Non-swom employees at Brentwood Police Department

Non-sworn employees of the Brentwood Police Department are subject to shift
work, including nights and weekends, as assigned by the Chief of Police. Shift
plans, as determined by the Chief of Police, may include, but are not limited to,
five/eights, four/tens, nine/eighty, or a threeftwelve combination plan. Hours
worked in excess of assigned workday hours shall be considered overtime and
shall be compensated at time and one-half. When practical, a one (1) month
notice will be given prior to changing shifts.

Shift assignments and shift hours, as well as any rotations or changes, will be at
the discretion of the Chief of Police. A shift differential of three percent (3%) of
base salary will be paid to non-swom employees of the Brentwood Police
Department for the regularly assigned hours worked, other than overtime,



between 2100 and 0700 hours the following day for swing shift and graveyard
shift.

Employees of the Brentwood Police Department classified as Police Dispatcher,
Police Dispatch Supervisor, or Police Records Clerk | or |l shall:

¢ Select shifts on the basis of seniority (date of hire) as follows:

o The person with the greatest seniority will choose the
available shift he/she desires. The person who is second in
seniority will then choose from the remaining available shifts.
This method of available shift selection continues in the
same consecutive seniority manner.

Each shift selection consists of an approximate four (4) month period.

¢« Nothing herein shall be construed to prevent the temporary
reassignment or restructuring of shifts due to circumstances that
include, but are not limited to, illness, vacation, training, staff
shortage or other special condition, provided that such change(s)
shall only be for the duration reasonably necessary to address the
circumstances giving rise to the modification(s).

7.3 Standby Pay

Information Services Technicians assigned to standby shall be
compensated for each full week (seven [7] calendar days) the employee is
on standby. The base rate for a full week of standby pay shall be equal to
the standby rate paid to employees in the Public Works Division of the
Brentwood Employees Association.

7.3.1 As determined by the Chief Information Systems Officer,
standby pay applicable to the Dispatch Center shall
be paid based on a pre-assigned work schedule with the
weekly standby base rate pro-rated based on the number of
days assigned.

7.3.2 In recognition of the significant public safety need for
prompt response to Dispatch Center Information Systems
issues, Dispatch Center standby assignments will be limited to
Information Services Technicians who agree to be
present within the cities of Antioch, Brentwood, Byron,
Discovery Bay, Oakley, or Pittshurg, or within a 15-mile radius
of the Dispatch Center, while assigned to Dispatch Center
standby. In the case of extraordinary scheduling difficulties,



the Director of Administrative Services may authorize an
exception to these geographic boundaries on a case-by-case
basis.

ke

9 Call Out Pay

In the event an employee is called back to perform work after leaving the
workplace at quitting time, the employee shall be compensated at time and one-
half, starting from the time 1) he/she reports to the workplace, or 2) if able to
complete the requested work remotely, begins performing the requested
work, for a minimum of two (2) hours, or the amount of time worked, whichever
is greater. If an employee is called to report to work before his/her regular work
time, any time worked up to that regular work time, starting from the time he/she
reports to the workplace shall be compensated at time and one-half.

The City shall pay a minimum three (3) hour call out (at time and one-half)
between the hours of 12:00 a.m. and 5:00 a.m.

9.1 Court Time

Community Service Officers, Police Dispatchers and Police Dispatch
Supervisors required to attend court while off-duty will receive a minimum of
four (4) hours at time and one-half, or the actual time spent travelling to count,
testifying and retuming from court, computed at time and one half, whichever is
more. Personnel attending court just prior to or at the end of a regularly
scheduled shift will be paid for the actual amount of time just prior to or just after
their regularly assigned shift that is utilized for court appearance purposes. Such
overtime before or after shift will be compensated at time and one-half for the
actual time spent directly before or after shift. Employees must be notified of a
court cancellation no later than 5:00 p.m. on the prior business day of the
scheduled court appearance. If not, the employee will be entitled to receive two
{2) hours of pay at time and one-half.

*kk

11.1 Exception

Employees occupying the classifications of Community Service Officer, shall
receive $1,000 annual Uniform Allowance. Police Dispatchers and Police
Dispatch Supervisors shall receive $750 annual Uniform Allowance. Police
Dispatch Supervisors shall receive this amount retroactive to January 1,
2016. The form of payment shall be as described above [in Section 11].




Except for the terms and conditions referred to above, all other terms and
conditions of the MOU between the City and the Brentwood Employees’
Association/Miscellaneous Office Division shall remain unchanged and in full
force and effect. Unless otherwise amended by the parties, this Side Letter of
Agreement shall remain in effect until June 30, 2017.

The undersigned representatives of the Brentwood Employees’
Association/Miscellaneous Office Division and the City Manager, as authorized
by the City Council, have reached agreement on the above adjustments this

L7 day of &mﬁaﬂ , 2016.

Brentwood Employees’ Association/ CITY OF BRENTWOOD
Miscellaneous Office Division

_ 2 _ zz,zzf,g S'Zzzéd(,
Representative-1/ Date Gustavo "Gus” Vina "Dat

f? M B B o ewiansy City Manager

Representative 1 -- Printed Name

B M\ 2o 3 7tte TS

Representativé 2 ( /' ) Date
Michele Keades

Representative 2 -- Printed Name
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