
2024
CANDIDATE’S
GUIDE
FILING PERIOD: 
July 15, 2024  -  August 9, 2024*
(may be extended to August 14th)

City Clerk’s Office
150 City Park Way, 3rd Floor
Brentwood, CA 94513
925.516.5440 

Appointments Available during regular
business hours.  Monday to Friday
 8:00 AM - 5:00 PM

CITY HALL



CONTACT INFORMATION 
 
CITY OF BRENTWOOD 
150 City Park Way  
Brentwood, CA 94513 
Phone:  925-516-5440 
www.brentwoodca.gov 
 
Margaret Wimberly, City Clerk 
mwimberly@brentwoodca.gov 
Phone: 925-516-5182 
Cell: 925.963.3899 
 

Amanda McVey, Assistant City Clerk 
amcvey@brentwoodca.gov 
 

Phone: 925-516-5187 
 
cityclerk@brentwoodca.gov 
Fax: 925-516-5441 
 

SECRETARY OF STATE 
P.O. Box 1467 
1500 11th Street, Room 495 
Sacramento, CA 95812-1467 
Phone (Elections):    916-657-2166 
Fax:     (Elections):   916-653-3214 
Phone: (Political Reform) 916-653-6224 
 
www.sos.ca.gov 
 Committee Identification Numbers 
 Termination of Committees 
 

 

FAIR POLITICAL PRACTICES COMMISSION 
(FPPC) 
1102 Q St suite 3000 
Sacramento, CA  95814 
Phone:  916-322-5660  
Toll Free:  1-866-275-3772 
     (1-866-ASK-FPPC) 
Fax:  916-322-0886 
www.fppc.ca.gov 
 Campaign Disclosure 
 Conflict of Interest  
 Proper Use of Campaign Funds 

E-mail advice: 
Advice@fppc.ca.gov 
To report a violation 
800-561-1861 
 

INTERNAL REVENUE SERVICES 
877-829-5500 (located in Washington, D.C.) 
800-829-4933 (taypayer i.d.) 
www.irs.gov 
 Federal Taxpayer I.D. Numbers (EIN) 
 Any Other Tax Related Questions 
 

FEDERAL ELECTION COMMISSION 
800-424-9530 
www.fec.gov 
 Federal Campaign Disclosure 
 Contributions from National Banks, 

National Corporations, and foreign 
nationals 

 

CONTRA COSTA COUNTY 
REGISTRAR OF VOTERS 
555 Escobar Street 
Mail: P.O. Box 271 
Martinez, CA 94553 
Voter Registration 925-335-7871  
General Information 925-335-7800 
www.contracostavote.gov 
 Candidate Information  
 Precinct Lists 
 Polling Places 
 

STATE FRANCHISE TAX BOARD 
www.ftb.ca.gov 
800-852-5711 
Committee Tax Status 
 Tax Deductible Contributions 
 Charitable Non-Profit Groups 
 Any Other Tax Related Questions 

 

STATE ATTORNEY GENERAL 
800-952-5225 
www.oag.ca.gov 

 

mailto:mwimberly@brentwoodca.gov
mailto:amcvey@brentwoodca.gov
mailto:cityclerk@brentwoodca.gov
http://www.contracostavote.gov/


  

GENERAL INFORMATION 
• Candidates Guide  
• Political Signs 
• Council Policies 

o 110-1 City Council Meeting Rules & 
Procedures 

o 110-5 Code of Conduct 
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Candidates Guide for Municipal Office 

The fo l lowing information is  a non-comprehens ive l is t ing of  some of  the s tatutes,  
resolut ions,  and ord inances appl icable to e lect ions.   I t  is  provided as a cour tesy to the 
candidates.  The statutes l is ted below are nei ther complete nor reproduced verbat im 
and are not  a comprehens ive statement of  the law regarding e lect ions.  The City does 
not guarantee the accuracy of  the information contained herein.  I t  is  recommended that  
candidates and campaign s taf f  research the law appl icable to e lec t ions themselves or  
seek their  own legal  counsel to  guide them through the e lect ion process.  
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GENERAL INFORMATION 
Please  note  informat ion r egar ding ca ndidat es  who have p ul led  nominat ion pap ers  a nd/ or  
who have  qual i f ied  is  p ubl ic  infor mat ion.  To  r equest  th is  infor mat ion ,  p leas e  contact  t he  
Cit y  C ler k.   

ELIGIBILITY 

A person must be a registered voter of  the Distr ic t  in  which they reside in,  or  wi th in the 
Ci ty for  Mayor ,  at  the t ime nominat ion papers  are issued for  h is /her  candidacy.    

OFFICES TO BE FILLED 

1 Mayor f rom the City of  Brentwood (candidate must be regis tered to vote and res ide  
wi thin the Ci ty l im its  of  Brentwood)  

1 Counc i l  Member  f rom Distr ic t  1 (candidate must  be registered to vote and reside in  
Dis tr ic t  1) .    

1 Counc i l  Member  f rom Distr ic t  3 (candidate must  be registered to vote and reside in  
Dis tr ic t  3) .   

COUNCIL SALARY 

In  accordance wi th the Brentwood Munic ipal  Code:  

2.08.010 Monthly compensat ion designated.  

The mayor  and each member  of  the c i ty counc i l  shal l  receive compensat ion 
of  nine hundred th ir ty-n ine dol lars and twenty-s ix  cents  per  month for  
serv ices to the c ity.   

NOMINATION PERIOD 

Sect ion 10220 – Elec t ions Code 

Monday,  Ju ly 15,  2024,  at 8:00 a.m., wi l l  be the f irs t  date and t ime that  Nominat ion 
Papers wi l l  be avai lab le at the Ci ty Clerk ’s Of f ice,  150 Ci ty Park  W ay,  3rd F loor,  
Brentwood, Cal i forn ia.    

Fr iday, August 9, 2024, at  5:00 p.m., wi l l  be the f ina l date and t ime for  f i l ing any 
Nominat ion Papers .  (Please a l low at least a ½ hour for  f i l ing)  
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NOMINATION PAPERS 

Sect ion 10220 – Elec t ions Code 

The f irs t  step you should take in complet ing your nominat ion papers is  to dec ide i f  you 
wi l l  be the c ircu lator  or  i f  someone wi l l  c irculate the papers  for  you.   Remember, 
whoever  c i rcu lates the pet i t ion must personal ly witness each person’s s ignature.  Any 
person who is  over  the age of  18 may c ircu late a nominat ion paper.   Only one person 
may c irculate each nominat ion paper.   The c irculator  must complete the “Af f idavit  of  
Circulators”  wi th h is/her  name and address. No voter  may s ign more than one 
nominat ion paper for  the same of f ice, and in the event a voter does so, that  voter ’s 
s ignature shal l  count  only on the f irs t  nominat ion paper f i led.  

Sect ion 10221 – Elec t ions Code 

The second s tep is  to obta in the s ignatures.  For the of f ice of  Counc i l  Member , each 
s ignature must  be f rom the Dist r ic t  f rom which you are seek ing nominat ion for :     

You wi l l  not ice that  you have been issued three ident ica l  pet i t ions which have 10 spaces 
for  s ignatures.  Although only 20 val id  s ignatures (s ignatures must  be f rom regis tered 
voters  resid ing in the Dis tr ic t  you are running for)  are required,  i t  is  advisable to obta in 
30.   This  wi l l  g ive you 10 extra s ignatures in  the event  any of  the f irs t  20 s ignatures do 
not qual i f y,  as  deta i led below.    

•  Signatures must  be f rom registered voters  

•  Signatures for  candidates f rom Dis tr ic t  1 and 3 must  res ide with in their  
respect ive d is tr ic ts ,  s ignatures for  Mayor  must res ide wi th in the City l im its .  

•  Each Signer may only  sign one nominat ion paper for  each off ice.   In the event a 
voter  has signed two nominat ion papers for  an off ice,  the f ir st  f i led wil l  be 
counted.   

Once a nominat ion paper  is  f i led wi th the e lect ions of f ic ia l  the nominat ion paper may 
not be returned to the candidate to obta in addi t ional  s ignatures.  I f  the nominat ion 
paper is  determined to be insuf f ic ient,  pr ior  to the f i l ing deadl ine, or  the candidate fa i ls  
to obta in the correct number of  va l id s ignatures, on h is or  her nominat ion paper, the 
e lec t ions of f ic ial  shal l  re tain the or ig inal nominat ion paper,  provide a copy of  the 
nominat ion paper to the candidate wi th an indicat ion of  which s ignatures are val id,  and 
issue one supplemental pet i t ion to the candidate on which the candidate may col lec t 
addit ional s ignatures.  The supplemental pet i t ion shal l  be f i led no later than the last  
day for  f i l ing for  that of f ice.   
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DECLARATION OF CANDIDACY AND CANDIDATE’S OATH OF 
ALLEGIANCE 

Sect ion 10223 – Elec t ions Code 

Upon f i l ing the nominat ion papers,  you wi l l  be required to complete a Dec larat ion of  
Candidacy.    

(1)  Dec larat ion of  Candidacy:  This sect ion is  a declarat ion that the candidate wi l l  
accept the nominat ion and the of f ice in the event of  h is/her e lec t ion.   In addit ion,  
the candidate must s tate h is/her bal lot  des ignat ion.  The bal lo t  des ignat ion shal l  
conform to one of  the des ignat ions permit ted under  the Elect ions Code re lat ing 
to the forms of  bal lots  general ly.    

(2)  Candidate ’s Oath of  Al leg iance:   The Ci ty Clerk  wi l l  adminis ter the Oath at  the 
t ime the papers  are f i led.   

FILING OF NOMINATION PAPERS 

(Please allow at least ½ hour for filing) 

Sect ion 10224 – Elec t ions Code 

Once you have obta ined a l l  your  s ignatures,  you must f i le  the Nominat ion Papers  with 
the City Clerk .  Please note that  a l l  papers  (Nominat ion, Dec larat ion of  Candidacy,  
Bal lot  Designat ion W orksheet,  Candidate Statement (opt ional) ,  Form 501,  Statement  of  
Economic Interests ,  and i tems l is ted on the check l is t)  must be f i led at the same t ime.  
Please refer  to the check l is t .  

Fi l ing – Al l  Nominat ion Papers shal l  be f i led wi th the City Clerk  dur ing regular  bus iness 
hours , 8:00 a.m. to 5:00 p.m.,  Monday through Fr iday,  but  not later  than 5:00 p.m. on 
the f i l ing deadl ine of  August  9, 2024.  Unt i l  that  t ime, but not af ter ,  a candidate may 
wi thdraw his or her nominat ion paper af ter  i t  is  f i led wi th the e lec t ions of f ic ia l .    

SIGNATURES; VERIFICATIONS; RESIDENCE ADDRESS 

Sect ion 105 – Elect ions Code -  For purposes of  ver i f ying s ignatures on any Nominat ion 
Paper , the Contra Costa County Elec t ions Div is ion shal l  determine that the res idence 
address on the pet i t ion or paper is  the same as the res idence address on the af f idavi t  
of  voter registrat ion.  I f  the addresses are d if ferent ,  or  i f  the nominat ion paper does not 
spec if y the res idence address,  the af fected s ignature shal l  not be counted as val id.  

Any s ignature inval idated pursuant to th is sect ion of  the Elec t ions Code shal l  not af fect  
the val id i ty of  other s ignatures on the nominat ion paper.  
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PLACEMENT OF NAMES ON BALLOT 

Sect ion 13112– Elect ions Code 

Fol lowing the c lose of  nominat ions, the Secretary of  State wi l l  make a random drawing 
of  let ters  of  the a lphabet  on.  Candidates ’  names wi l l  be p laced on the bal lot  by their  
surnames in the order  determined by th is drawing.  The Ci ty Clerk  wi l l  not i f y candidates 
of  the bal lot  order af ter  th is drawing.  

CANDIDATE’S STATEMENT OF QUALIFICATIONS  

Please see the tab t i t le  “Candidate ’s  Statement Guidel ines” provided wi th th is  candidate 
guide for  important  informat ion to be used in complet ing your  Statement.   Before you 
f i le  your  nominat ion papers,  send an e lec tronic  copy of  the Statement  to: 
c i t yc lerk@brentwoodca.gov  

Sect ion 13307 – Elec t ions Code 

A Candidate ’s Statement may be f i led by the candidate, i f  he/she so des ires, for  
d istr ibut ion to each voter  with the sample bal lot  in the voter  pamphlet .   Such Statement  
must be f i led wi th the candidate ’s Nominat ion Paper and may be W ITHDRAW N, BUT 
NOT CHANGED, by the candidate af ter  i t  is  f i led at  any t ime pr ior  to the c lose of  the 
nominat ion per iod.  A statement may NOT be resubmit ted af ter  i t  is  withdrawn. 

The Candidate’s Statement may contain the candidate ’s NAME, AGE, and OCCUPATION 
plus a br ief  descr ipt ion of  the candidate’s  EDUCATION and QUALIFICATIONS of  not  
more than 250 words expressed by the candidate.   

The Candidate ’s  Statement wi l l  be pr in ted in the voter  pamphlet  and mai led to each 
regis tered voter.   In addit ion, Spanish and Chinese trans lat ions wi l l  be prepared for  
each statement by the County.   There wi l l  be not ices in  Spanish on the cover  of  the 
sample bal lo t  s tat ing that  the trans lat ion is  avai lab le upon request f rom the Ci ty Clerk ’s  
Of f ice.  

The cost  for  pr int ing and handl ing th is  Statement  ( inc luding trans lat ion is  the 
respons ib i l i t y of  the candidate.   

I f  you wish to have a Candidate Statement  pr in ted, the tota l  cost  is  required to be paid 
at the t ime the Statement is  f i led.  Checks should be made payable to the Ci ty of  
Brentwood, or  you may pay by credit  card.  
 

Off ice     Cost  
 Counci l  Member  Dis tr ic t  1  $345.00 
 Counci l  Member  Dis tr ic t  3  $405.00 

Mayor  (at large)    $984.00 
 

mailto:cityclerk@brentwoodca.gov
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Minor ity Language Provis ions 

 Due to minor i ty language provis ions of  the Federal  Vot ing Rights  Act ,  c i t ies  are 
required to provide e lect ion mater ia ls in  Spanish and Chinese language in 
addit ion to Engl ish. The mater ia ls covered by th is  Act  inc lude Candidates ’  
Statements.  Therefore, a l l  costs inc lude t rans lat ing and pr int ing Candidates ’  
Statements into the Spanish language.   

AFFIDAVIT OF ELIGIBILITY FOR CANDIDATES 

Brentwood Munic ipal Code Sect ion – 2.10.060 

A.  Each candidate e ither  nominated for  an e lect ive of f ice,  or  proposed for  appointment 
in the case of  a vacancy in  an e lec t ive of f ice,  wi l l  s ign under  penal ty of  per jury an 
af f idavit  dec lar ing that  the candidate is  e l igib le to hold of f ice. The af f idavi t  wi l l  be in a 
form as shown in subsect ion C of  th is sect ion. The af f idavit  wi l l  be submit ted to the c ity 
c lerk  no later than the t ime the candidate assumes of f ice.  

B. Each of f ic ia l  in an e lec t ive of f ice wi l l  annual ly s ign under penal ty of  per jury an 
af f idavit  dec lar ing that  the of f ic ia l  cont inues to be e l ig ib le to hold of f ice.  The af f idavit  
wi l l  be in  a form as shown in subsect ion D of  th is sect ion.  The af f idavit  wi l l  be submit ted 
to the c i ty c lerk  no later than the t ime required by law for  the annual f i l ing of  “Statements  
of  Economic Interests”  wi th the Fair  Pol i t ica l Pract ices Commission,  or  June 1st ,  of  each 
year ,  whichever is  later .   

SIGNS 

CITY OF BRENTW OOD SIGN REGULATIONS (See Inc luded Attachment)  
A handout  for  the pol i t ical  s ign regulat ions is  inc luded in th is packet.  As a reminder , no 
s igns may be p laced on any Ci ty owned property or  wi th in the publ ic  r ight  of  way as the 
s igns wi l l  be col lected by our Community Enr ichment  staf f .  For s igns p laced on pr ivate 
property,  the mere presence of  pol i t ica l s ignage is not a v io lat ion unless the s ignage 
exceeds 16 square feet cumulat ive ly.   

Please review the handout and share th is informat ion wi th your  campaign s taf f  and 
volunteers.    

The most expedit ious way to report  any concern ( inc luding pol i t ica l s igns) is  v ia the 
Ci ty’s  Brentwood Connect  24/7 app:  https: / /www.brentwoodca.gov/government/publ ic-
works/service-request.  

https://www.brentwoodca.gov/government/public-works/service-request
https://www.brentwoodca.gov/government/public-works/service-request
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Brentwood Munic ipal  Code Chapter  17.640 regulates  s igns on pr ivate property.   L is ted 
below are selec ted sect ions of  that  chapter which apply to s igns.   

Signs are not  a l lowed on publ ic  proper ty,  inc luding in the publ ic  r ight-of -way.   Any 
quest ions regarding the d isp lay of  s igns should be d irected to the Community 
Enr ichment Div is ion at  (925) 516-5405 or  communityenr ichment@brentwoodca.gov.   

Signs a l lowed wi thout  s ign permits—Nonresident ia l  land uses.  

L.  In  addit ion to the s ign area otherwise a l lowed and subjec t  to  message 
subst i tut ion,  temporary s igns d isplaying only protec ted non-commerc ia l  messages may 
be d isp layed at  a l l  t imes and on a l l  pr ivate proper t ies , subjec t to the property owner ’s 
consent  and a maximum cumulat ive s ign area of  16 square feet .  The s igns a l lowed by 
th is  provis ion may not  be i l luminated,  may not  be act ivated by natural  or  mechanical  
wind or a ir ,  and may not  in ter fere wi th the v is ibi l i t y tr iangle 

Signs a l lowed wi thout  s ign permits—Resident ia l  land uses.  

A.  General.  

1.  At  a l l  t imes, ind iv idual resident ial  dwel l ing uni ts may display s igns with a 
cumulat ive s ign area that  does not exceed 16 square feet .   Name plates , address 
indicators  and f lags do not  count  toward th is maximum area l im it .    

Any quest ions regarding the d isplay of  s igns in the City of  Brentwood should be d irec ted 
to the Community Development Department.   (925)  516-5405.    

Signs d isplayed that are not in compl iance wi th the City’s Munic ipal Code may be 
abated.   Community Enr ichment  Staf f  can be reached at  (925)  516-5405 or 
communityenr ichment@brentwoodca.gov to retr ieve abated s igns.    

 

CONTRA COSTA COUNTY SIGN REGULATIONS 
(UNINCORPORATED AREAS) 

W ith the except ion of  s igns located on legal  commercial  outdoor  advert is ing struc tures, 
a l l  po l i t ical s igns p laced in areas under the jur isd ic t ion of  the Contra Costa County 
Community Development  Depar tment  are regulated by Contra Costa County Ordinance 
Code T i t le  8, Div is ion 88, Chapter  88-6,  as  fo l lows:  

Pol i t ica l  Campaign Advert is ing 

 Pol i t ica l s igns may be erected or d isplayed before an e lect ion unt i l  ten days af ter  
the e lect ion, inc lus ive.    

mailto:communityenrichment@brentwoodca.gov
mailto:Communityenrichment@brentwoodca.gov
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 These s igns may not be erected in  the r ight-of -way of  any State h ighway,  County 
h ighway,  or  publ ic  road or s treet.   

      Ar t ic le  88-6 Sect ion 88-6.810 

Signs On Ut i l i t y Poles  

No person shal l  post,  p lace,  attach,  erect,  or  mainta in any s ign,  poster ,  advert isement ,  
or  any mater ia l  or  object of  any k ind on a pole,  post,  wire,  or  s tructure mainta ined under  
a f ranchise by a publ ic  ut i l i t y or  publ ic  serv ice corporat ion in  the r ight-of -way of  any 
County or  publ ic  h ighway.  

Art ic le 88-6.8 Sect ion 88.6.812 

Signs at In tersect ions 

No outdoor  advert is ing s tructure,  except  Type IV s igns,  shal l  be erected or  mainta ined 
in such a locat ion or  pos i t ion that  operators of  motor vehic les  who are wi thin one 
hundred feet of  the in tersect ion of  any publ ic  road wi th any other  publ ic  road or any 
ra i l road wi l l  not  have a c lear  and unobstruc ted view of  the intersect ion and of  any traf f ic  
on a l l  of  the roads or  ra i lroads enter ing the intersect ion, for  a d is tance of  one hundred 
feet ,  a long a l l  the roads or ra i lroads.  

Art ic le 88-6.8 Sect ion 88.6.618 

FAIR POLITICAL PRACTICES COMMISSION (FPPC):    

FILING REQUIREMENTS 

The FPPC mandates the f i l ing requirements for  local candidates.  The Ci ty Clerk serves  
as the f i l ing of f icer for  local campaign d isc losure statements.  The City Clerk  wi l l  e-mai l  
you l inks to the campaign f inance forms af ter  you’ve been issued your nominat ion 
papers.   Should you require a hard copy to be pr inted for  you, p lease not i f y the Ci ty 
Clerk .   

Please refer to the Campaign Finance Tab for information on forms, f i l ing 
deadl ines, and contribution l imits.    

The FPPC forms are avai lab le on the FPPC webs ite:   www.fppc.ca.gov or in the Ci ty 
Clerk ’s  Of f ice.  These Statements must  be f i led in  the City Clerk ’s Of f ice no later  than 
5:00 p.m. on the due date.   

  

http://www.fppc.ca.gov/
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USE OF THE CITY SEAL 

Government Code 34501.5:  Use of  the Ci ty’s  of f ic ia l  seal in campaign mater ia ls  is  
prohib ited pursuant to Government Code sect ion 34501.5.  

REQUESTS FOR INFORMATION FROM STAFF 

As a candidate for  City Counc i l ,  C i ty staf f  is  aware there wi l l  be a great  deal of  
informat ion that  you might  be interested in  obta in ing or  that you may be interested in  
meeting with staf f  to  ask spec if ic  quest ions.  In  order  to  provide a l l  candidates,  even 
current Counc i l  incumbents , equal  access to informat ion avai lable f rom the Ci ty,  
candidates request ing information f rom staf f  should submit  a l l  requests to the City 
Clerk ’s Of f ice, and staf f  wi l l  forward any d irect ion quest ions to the City Clerk ’s Of f ice 
too.  Requests wi l l  be assigned to the appropr iate department s taf f  for  response and the 
responses wi l l  then be shared with a l l  candidates wi thin a few days, i f  not the same 
day.   In addi t ion there is  a great  deal of  information avai lab le on the Ci ty’s webs ite for  
each of  the City depar tments , and many responses may d irect  you there.    

A City Counc i l  Candidate Or ientat ion is  tentat ive ly scheduled for  August 15,  2024 at 
4:00 PM via Zoom ,  so that  a l l  candidates can meet  the Execut ive Team inc luding the 
Ci ty Manager,  Ci ty At torney,  and depar tment  d irectors  to receive an or ientat ion, and 
ask quest ions about c i ty operat ions and programming.  Tours  of  c i ty owned fac i l i t ies  
wi l l  not  be of fered,  but  wi l l  be provided to successfu l candidates.    

CITY COUNCIL MEETING INFORMATION 

City Counci l  meet ing Agendas and packets are general ly avai lable the Thursday before 
a Tuesday Counc i l  meet ing on the City’s  webs ite.  Candidates wi l l  be added to the 
d istr ibut ion l is t  for  agendas.  In addi t ion a lso avai lab le on the webs ite are l inks to past  
meeting v ideos, agenda packets, minutes and a summary of  act ions taken at publ ic  
meetings.   www.brentwoodca.gov/meet ings  

MUNICIPAL CODE 

The Ci ty establ ishes local law by adopt ing Ordinances which are then codif ied in the 
Ci ty of  Brentwood’s  Munic ipal  Code. The Munic ipal  Code can be reviewed in the Ci ty 
Clerk ’s Of f ice or at the fo l lowing l ink :  ht tps :/ /ecode360.com/BR4906 The internet  
vers ion provides search capabi l i t ies  mak ing research eas ier .  

  

http://www.brentwoodca.gov/meetings
https://ecode360.com/BR4906


CANDIDATE’S GUIDE FOR MUNICIPAL OFFICE 

 

 

G E N E R A L  M U N I C I P A L  E L E C T I O N ,  N O V E M B E R  5 ,  2 0 2 4  
P a g e  1 0  o f  1 0   

CITY OF BRENTWOOD’S FINANCIAL DOCUMENTS 

A number  of  documents publ ished by the Ci ty’s  F inance Depar tment  avai lab le on the 
Ci ty’s websi te.  These documents include Bond Of f ic ial  Statements, Capi ta l  
Improvement Program (CIP) , City Counc i l  Quarter ly Reports ,  Comprehens ive Annual  
Financ ia l Reports  (CAFRs),  Cost Al locat ion Plans,  General  Fund F iscal  Models,  
Operat ing Budgets, Publ ic  Fac i l i t ies  Fee Reports  (AB1600) , Quarter  Sales Tax Reports ,  
Quarter ly Investment  Reports ,  and State Contro l ler ’s  Repor ts.   
 



2 foot 
4 feet 

1  
4 ft x 4 ft 

sign allowed on 
each parcel 

4 feet 

8 feet 

4 feet 

2ft x 2ft 

signs  

on each 
parcel 

would be 
allowed 

POLITICAL SIGN PLACEMENT 
PRIVATE PROPERTY 

INCLUDING RESIDENTIAL, COMMERCIAL OR VACANT (UNDEVELOPED) PROPERTY 
 

Maximum signage  

for private  property is  

16 sq ft (cumulative). 

Property Owner’s approval 

should be obtained before      

placing any signs. 
 

NO signs should be placed on  

      ANY public property. 

A total of 
4 

Signs over 4x4 ft exceed the   
allowed limits of 16 sq ft 

NO signs, of any size or quantity should be 
placed on public property, including 
• City owned fences  
• Center Medians 
• Along roads, on sidewalks or public ROW 
• In parks or City landscaping 

Any signs removed from public property will be held at City Hall for 30 days before being destroyed.  Please contact Community Enrichment at                    

communityenrichment@brentwoodca.gov or 925-516-5405 to retrieve signs. 

WWW.BRENTWOODCA.GOV 



 

CITY OF BRENTWOOD SIGN REGULATIONS  

 

 

Brentwood Municipal Code Chapter 17.640 regulates signs on private property.   Listed below are selected      
sections of that chapter which apply to signs.    
 
Signs al lowed without sign permits—Nonresidential land uses.  
L.       In addition to the sign area otherwise allowed and subject to message substitution, temporary signs     
displaying only protected non -commercial messages may be displayed at all  t imes and on al l properties,     
subject to the property owner ’s consent and a maximum cumulative sign area of 16 square feet.   The signs    
allowed by this provision may not be il luminated, may not be activated by natural or mechanical wind or air, 
and may not interfere with the visibi l ity triangle  
 
Signs al lowed without sign permits—Residential land uses.  
A.       General.  

1.       At all t imes, individual residential dwell ing units may display signs with a cumulative sign area 
that does not exceed 16 square feet.   Name plates, address indicators and f lags do not count    
toward this maximum area limit.    

 
Any questions regarding the display of signs in the City of Brentwood should be directed to the Community    
Development Department, Planning Division at   (925)  516-5405 or planning@brentwoodca.gov  
 
Signs are not al lowed on public property, including in the public r ight -of-way.   Signs displayed that are not in 
compliance with the City ’s Municipal Code may be abated.   For information on retr ieving abated signs contact 
Community Enrichment Staff  at (925) 516 -5405 or communityenrichment@brentwoodca.gov.  
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1. PURPOSE; APPLICABILITY 
 

1.1 Purpose. The purpose of the Council Meeting Rules and Procedures (these “Rules”) is to 
establish protocols that will be convenient for the public and contribute to the orderly conduct 
of City business. These Rules apply in addition to: 
• the Ralph M. Brown Act Open Meeting Law (Brown Act, Gov’t. Code §55950 and 

following); 
• the Political Reform Act (Gov’t. Code §81000 and following); and 
• any other California laws that govern the conduct of City Council meetings. 

 
1.2 Applicability.  These Rules apply to meetings of the City Council and all City Commissions 

(unless: a provision is clearly not applicable, stated otherwise in the ordinance establishing a 
particular commission, or stated otherwise in state law).   Reference to Mayor, Council, Council 
Member, and City Clerk shall respectively mean Chairperson, Commission, Commissioner and 
Secretary, when applicable to a City commission. 

 
1.3 Effect.  Failure to observe these Rules does not invalidate any otherwise lawful action. 

 

 
2. MEETINGS: GENERAL RULES 

 
2.1 Meeting – Definition. The term meeting means the gathering together of three or more 

members of the City Council (or a majority of the total members of any commission) to hear, 
discuss, deliberate, or take action on any matter within its jurisdiction. (Gov’t. Code 
§54952.2(a).)1

 

 
2.2 Meetings Open to the Public. Unless otherwise authorized by law to be held in closed 

session, all City Council meetings are open and public.  (Cal. Const. art I, §3(b)(1); Gov’t. 
Code §54953(a).) 

 
2.3 Time and Place of City Council Meetings. The City Council shall hold regular meetings at 

the dates, time, and location set forth in Municipal Code Chapter 2.04 and any related 
resolutions, or as modified by the Council. 

 
2.4 Quorum.  A majority of the total members of the Council shall constitute a quorum and is 

sufficient to transact regular business.  A Council Member present but abstaining is counted 
for purposes of constituting a quorum.  A Council Member disqualified from voting by law is not 
counted for purposes of constituting a quorum. (See Section 3.4a below.) If there is no 
quorum, the Mayor or City Clerk shall adjourn the meeting to a stated time and place. 

 
2.5 Presiding Officer. The Mayor is the presiding officer of the Council.  In the absence of the 

Mayor or in case of conflict under Section 3.4a, the Vice-Mayor shall preside.  In the absence of 
the Mayor and Vice-Mayor, the City Manager shall preside over the election of a temporary chair. 
The temporary chair will preside until the return of one of the officers. 

 
1 The Brown Act prohibits a majority of a city council, outside an open and noticed meeting, from using a series of 
communications of any kind (including telephone or email, or through intermediaries) to discuss, deliberate or  
take any action on city business. (Gov’t. Code §54952.2(b)(2). 
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2.6 Types of meetings. 
 

a. Regular meetings. This is the regular City Council meeting generally held twice per 
month, as established by the Municipal Code (Chapter 2.04) and City Council Resolution. 

 
b. Special Meetings.  A special meeting may be called by the Mayor or by a majority of the 
City Council. Notice must be given in conformance with Government Code §54956 at least 
24 hours before the special meeting. 

 
c. Closed Sessions. The City Council may meet in closed session (not open to the 
public), as provided by California law. No member of the City Council, City employee or person 
present during a Closed Session may disclose to anyone not present at the Closed Session the 
content or substance of any confidential written materials or confidential discussions which took 
place during the session, unless the City Council votes to authorize disclosure of such information 
by a majority vote, except as otherwise required by law.  (Gov’t. Code § 54956.5.) 

 
d. Adjourned Meetings. The City Council may adjourn a regular or special meeting to a 
specific time and place. (If there is less than a quorum at any scheduled meeting or if all 
members are absent, the Mayor or City Clerk may declare the meeting adjourned to a stated 
time and place and post notice of that fact consistent with Government Code § 54955. 

 
e. Continued Hearings. The City Council may continue any hearing to a subsequent 
meeting, stating the specific date, time, and place. (Government Code § 54955.1). 

 
f. Emergency Meetings. The City Council may hold an emergency meeting under 
Government Code section 54956.5 if a majority of the members of the City Council determine 
that there is 1) a work stoppage or other activity which severely impairs public health, safety, or 
both, or 2) a crippling disaster which severely impairs public health, safety, or both. Notice shall 
be given as provided in Government Code section 54956.5. 

 
g. Teleconferences. The City Council may use teleconferencing for any City Council 
meeting. Each teleconference location must be open to the public, and an agenda posted at 
each location. Each teleconference location shall be identified in the notice and agenda of the 
meeting. At least a quorum of the Council Members must be present at locations within the City. 
All votes taken during a teleconferenced meeting shall be by roll call vote. (Gov’t. Code § 
54953.) 

 
h. Meetings with City Commissions. The City Council may hold a joint meeting with a 
City Commission, or with another public agency, in conformance with the Brown Act. 
 

2.7 Minutes; Record-keeping. The City Clerk or his or her designee will take action minutes, 
consisting of the names of individuals speaking about an item, and the action taken by Council 
on each item including the motion and the vote.  City Council and Planning Commission 
meetings are generally broadcast live and are also available for viewing later on the City‘s 
website.  The City maintains audio recordings for other commission meetings. Copies or 
transcripts are available upon request, with prior payment of fees established by City Council 
resolution. 
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3 ELECTION OF CITY COUNCIL OFFICERS; DUTIES 

 
3.1 Election of Vice Mayor.  The City Council shall elect a Vice Mayor for a two-year term, at the 

meeting when new Council Members are sworn in after a general municipal election.  If the 
office of Vice Mayor becomes vacant for any reason (including resignation, incapacity, death, 
recall, municipal election, or removal by majority vote), the City Council shall elect one of its 
members to fill the vacancy at the next regular meeting. The election or removal of the Vice- 
Mayor requires three affirmative votes. 

 
3.2 Duties of Mayor.  The Mayor has the power, authority, and discretion, without a vote of the 

majority of the Council (except as noted) to: 
 

a. Preside over Council meetings:  
 

1) maintain order and proper decorum (See Rule 5 below);  
2) announce the business before the Council in the order set forth in the agenda (or as such 

order may be changed per Rule 4.3  below);  
3) call for votes on each matter requiring a decision, and announce the results. The Mayor 

may make a motion, second and debate matters, subject only to the same limitations of 
debate as are imposed upon all members.);  

4) when requested, make these Rules known and decide questions of order, subject to an 
appeal of the Council;  

5) set time limits on Council discussion (subject to Council concurrence) and on 
communications from members of the public, consistent with the Brown Act; and 

6) open public hearings.” 
 

b. Agendas. Work with the City Manager in the preparation of agendas, and place items on a 
future Council meeting agenda, under Rule Sections 4.2 and 4.4 below. 

 
c. Signing. Sign all documents as authorized by the City Council, and ceremonial 
documents. 

 
d. Subcommittees.  Create subcommittees, with a concurrence of the Council, under Section 
3.4b. 

 
e. Appointments.  Make appointments to a public office or position, with the confirmation 
of a majority of the City Council. 

 
f. City Spokesperson.  Serve as the chief spokesperson and representative for the City 
and City Council for matters concerning public policy. 

 
g. Other duties.  Perform other duties as are required by law or as pertain to the office of 
Mayor. 
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3.3 Duties of Vice Mayor.  The Vice Mayor has the power and authority to: 
 

a. Exercise the duties and powers of the Mayor, in the Mayor’s absence. 
 

b. Serve with the Mayor as spokesperson and representative for the Council. 
 

c. Assist the Mayor in anticipating an issue that may warrant a special meeting. 
 

3.4 Duties of all Council Members. It is the duty of each Council Member to attend Council 
meetings, adhere to these Rules, and to cast votes as outlined below. 

 
a. Abstention from voting. A Council Member must abstain from voting if: 

 
1)  the Council Member has a personal or financial interest in the matter as defined 

in the California Political Reform Act (Government Code §§ 81000 et seq.)2; or 
 

2)  the law otherwise declares the Council Member's participation to be a conflict of 
interest (e.g., Government Code §§ 1090, 1126, 81000 et seq.; or case law); or 

 
3)  the member is disqualified as to a particular matter because of his or her absence from 

a prior public hearing and inability or failure to review the prior testimony and evidence 
presented. 

 
If a Council Member is disqualified, he or she shall declare this fact and the reason for it on the 
record, and shall leave the room until the matter is concluded.  However, if the matter on which 
the Council Member is disqualified is on the Consent Calendar, and is not pulled from the 
Consent Calendar, the Council member does not need to step down from the dais during the 
vote. Rather, before the Consent Calendar vote, he or she should declare this fact and the reason 
for it on the record and state that he or she is not voting on that item. 

 
b. Committees and Boards. The business of the City Council will from time to time 
require work in Council committees (either a standing committee or ad hoc committee), and 
through Council Member participation on boards of other governmental agencies. 

 
The Mayor, a majority of the Council, or staff may recommend formation of a committee.  A 
committee assists in the resolution or study of issues arising from a specific area of Council 
concern.  All communications and advice from a committee shall be made to the Council.  A 
committee serves until discharged by a majority of the Council. 

 
It is the duty of any Council Member sitting on such a committee, or outside board, to make 
periodic reports to the City Council as a whole and to the general public at regular City Council 
meetings. It is also the duty of a Council Member to timely advise his or her alternate, if any, if 
the Council Member will be absent from any committee or board meeting. 

 
3.5 Absences.  A Council Member should endeavor to give notice to the Mayor, City Manager, or 

City Clerk in advance if he or she will be absent or late to a Council meeting.  If a Council 
Member is absent without permission from all regular city council meetings for 60 days 
consecutively from the last regular meeting he or she attended, his or her office becomes vacant 
and shall be filled as any other vacancy. (Gov’t. Code §36513.) 
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4 MEETING AGENDA: PREPARATION AND CONTENTS 
 

4.1 General. The City Council will not discuss any item of business not appearing on the written 
agenda, except as provided in Government Code section 54954.2. 

 
If other matters (not on the agenda) are raised by the public, the City Council or staff may 
refer the matter to staff or to a subsequent meeting.3   (Gov’t. Code §54954.2.) 

 
4.2 Agenda Preparation; Distribution. There shall be a written agenda for each City Council 

meeting. The agenda shall contain a brief general description of each item of business to be 
transacted or discussed and shall include other matters as set forth in this Section 4. The City 
Clerk shall prepare the agenda in conjunction with the City Manager’s office.  Anonymous 
communications will not be considered nor placed on the agenda.  Only the City Manager, City 
Attorney, the Mayor and Council Members may add items to a Council agenda.  If a member 
of the public wishes an item to be added, he or she must have a Council Member sponsor the 
item. The agenda will be posted and distributed as required by the Brown Act. (Gov’t. Code 
§§54954.2, 54954.1.) 

 
4.3. Agenda Contents; Order of Business. The agenda shall include general information, a brief 

description of items of business, and the order of business (See Government Code § 54954.2). 
 

The order of business is as follows, subject to change by the Mayor, Vice-Mayor (in the 
Mayor’s absence), City Manager or a majority vote of the City Council: 

 
Call to Order and Roll Call 
Pledge of Allegiance 
Presentations (and Proclamations) (these may also be included on the Consent Calendar.) 
Public Comments (for items not on the public hearings or business items portions of 

the agenda, or requests for future agenda items) 
Informational Reports from Council Members, committees, liaisons, and staff 
Consent Calendar 
Public Hearings4

 

Business Items 
Request for Future Agenda Items (by Council Members) 
Adjournment 

  

 

2 A Council Member may not make, participate in making, or in any way attempt to use their official position to influence a  
governmental decision in which they know (or have reason to know) they have a financial interest. (Gov’t. Code § 81000.) 
3 No action or discussion shall be undertaken on any item not appearing on the posted agenda, except that members of a 
legislative body or its staff may briefly respond to statements made or questions posed by persons exercising their public 
testimony rights, ask a question for clarification, or provide a reference to staff or other resource for factual information. 
(Gov’t. Code §54954.2) 
4 Public Hearings.  Public hearings are those having specific notice requirements by state law or City ordinance. At the 
hearing, the Council shall afford any interested person (and his or her representative) the opportunity to speak, present 
witnesses and evidence, subject to these Rules. Public hearings will be conducted in the following order: (1) Staff Reports 
and Council Member questions to staff; (2) Public hearing opened by Mayor; (3) Public testimony; (4) Mayor closes the 
public hearing, by majority vote; (5) Discussion among Council Members; and (6) Action by majority vote 
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4.4 Adding Future Agenda Items. 
An item may be added to a future agenda, and staff time authorized, in either of the following 
ways: 

 
a. Standard agenda process for agenda preparation, under Rule Section 4.2 above, 

including: 
1) by the City Manager, City Attorney, or staff; or 
2) by written request to the City Manager by the Mayor or two Council Members at 

least one week before the publication of the next agenda (Thursday by 5:00 p.m.) 
and the City Manager determines that there is adequate staff time to prepare 
discussion and recommendation materials; or 

 
b. By an individual Council Member making: 

1) a written request to the City Manager at least one week before the publication of the 
next agenda to place the item under Request for Future Agenda Items on the next 
agenda; or 

2) a verbal request at a Council meeting to have an item placed on the next agenda 
under Request for Future Agenda Items. 

 
In either case (b.1 or b.2), the listed item will identify the Council Member making the 
request and briefly describe the nature of the request.  Council discussion will be limited 
to whether staff time and City resources should be spent on the item and the time period 
for scheduling. Staff will not spend time on the requested item unless and until the 
Council wishes additional information, except that if staff has already worked on a matter 
or the City Manager deems an item to be urgent, he or she may place it on the next 
agenda as an action item. 

 

 
5 DECORUM 

 
5.1 Decorum Generally - City Council Members. The Mayor and Council Members shall 

preserve order and decorum at City Council meetings.  Council Members shall confine their 
remarks to the agenda item under consideration and speak only when recognized by the 
Mayor, except as otherwise provided in these Rules. Once a Council Member is recognized, 
he or she will not be interrupted unless called to order by the Mayor.  A Council Member may 
not, by conversation or otherwise, disturb or disrupt the proceedings or the peace of the City 
Council in any way, nor disturb any other Council Member or member of the public while 
speaking, nor refuse to obey the instruction of the Mayor or City Council. 

 
During a quasi-judicial hearing5, an applicant or appellant is entitled to due process of law, 
including a meaningful opportunity to be heard. Council Members should not receive 
information outside of the hearing on the matter unless they disclose the nature of the 
communications.  Council Members will give full attention to speakers at the hearing. 

 
5 A quasi-judicial hearing is one that involves the application of rules to a specific project or set of existing circumstances. 
Examples include land use matters (but not legislative decisions such as General Plan or zoning amendments, or development 
agreements), employee disciplinary proceedings, and proceedings for the revocation, suspension, or reinstatement of permits, 
licenses, and franchises. 
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Council meetings will be governed by common sense and good taste.  In case of a dispute 
concerning a procedural matter not specifically covered in these Rules, the majority vote of the 
Council will control. 

 
5.2 Decorum Generally - Public.   

Members of the public wishing to speak during the public discussion are requested to fill 
out the speaker form provided and hand the card to the City Clerk at the beginning of (or 
during) the meeting. Comments by members of the public are generally limited to five 
minutes, or less time if a large number of speakers is anticipated, or if approved by the 
Mayor. A speaker may not allocate his or her time to another speaker. The Mayor will invite 
public testimony on each item at the appropriate time. Written documents or messages to 
the City Council or any Council Member while the City Council is in session, which pertain 
to the Council’s business, shall be made only through the City Clerk. 
 
A member of the audience must come forward to the lectern so that their remarks may be 
accurately recorded. All remarks shall be addressed to the Mayor, except that answers to 
questions posed by a City Council Member recognized by the Mayor may be addressed to 
the questioner. No person other than a member of the City Council and the person having 
the floor shall enter into any discussion, either directly or through a Council Member, without 
the permission of the Mayor. The comments must be pertinent to the agenda item under 
discussion. A member of the public may not ask a question of a Council Member or staff 
member, except through the Mayor. Speakers are urged to avoid unnecessary repetition in 
their remarks and instead simply indicate agreement with previous speakers.  
 
If a meeting is willfully interrupted by any individual, group or groups of people so as to 
render the orderly conduct of the meeting unfeasible, the Mayor may recess the meeting 
and require the removal of individuals who are interrupting the meeting, or clear the room 
and continue the meeting allowing only members of the press to remain. (Gov’t. Code §§ 
54957.9.)” 

 
6 VOTING AND DECISION; RECONSIDERATION 

 
6.1 Voting and Decision. Ordinances, resolutions and other matters submitted to the Council must 

be adopted by a majority vote of the total membership of the Council unless a greater number 
of votes is required by law.  A majority means three votes for the City Council (and for each City 
commission with a total of five members). If one or more Council Members is absent and a 
majority vote cannot be obtained, and no additional action is taken, the matter shall 
automatically be added to a future agenda, to be considered at least once with all Council 
Members present.  

 
If a member (qualified to vote) does not vote in the affirmative or negative, the member shall 
be deemed to have voted in the affirmative. 

 
A tie vote means the motion is not approved. 
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After a vote is taken on a matter, if an appropriate resolution is not already prepared, the Council 
may direct the staff to prepare a resolution reflecting the City Council’s findings and decision.  A 
resolution brought back to the Council may be placed on the Consent Calendar. (No public 
comments can be received or considered unless a public hearing is re-noticed.) The vote is not 
considered final until the City Council reviews and approves the resolution at a later meeting. 

 
6.2 Reconsideration. This section 6.2 does not apply to City Commissions. 

 
a. Reconsideration of Quasi-Judicial Actions.  (See footnote 5.) A motion to reconsider 

any quasi-judicial action taken by the City Council may be made by any Council Member 
who voted with the majority on a question, and may be seconded by any Council 
Member. The motion must be approved by a majority vote of the entire City Council.  The 
City Clerk shall provide notice to all interested parties as soon as possible when a matter 
becomes the subject of a motion to reconsider. 

 
1) Timing. The motion must be made at the same meeting at which the action was 
taken (including an adjourned or continued meeting), at the next regular meeting, or at 
any intervening special meeting. If a request for reconsideration is communicated to the 
City Manager by any Council Member who voted in the majority, at least 24 
hours before the state law deadline for posting the City Council meeting agenda, then 
the request shall appear on the posted agenda for the next regular meeting or intervening 
special meeting. Otherwise, no City Council discussion or action on reconsideration may 
occur unless the item is appropriately added to the agenda under Government Code 
section 54954.2(b) which addresses adding items that are not listed on a posted agenda, 
when immediate action is necessary.  (See Rule Section 4.1b.) 

 
2) Effect of Approval of Motion; Notice. If the motion to reconsider is made and 
approved at the same meeting at which the initial action was taken and all interested 
persons (including applicants, owners, supporters, and opponents) are still present, the 
matter may be reconsidered at that meeting or at the next regular meeting or intervening 
special meeting (subject to the discretion of the maker of the motion) and 
no further public notice is required. 

 
If the motion to reconsider is made and approved at the same meeting at which the initial 
action was taken but all interested persons are not still present, or if the motion is made 
and approved at the next regular meeting or intervening special meeting, the 
item shall be scheduled for consideration at the earliest feasible City Council meeting 
and shall be re-noticed in accordance with state law and the Municipal Code. In certain 
circumstances, a right may have vested after the initial decision, precluding 
reconsideration. 

 
b. Reconsideration of Legislative or Other Non-Quasi-Judicial Actions. The City 

Council may rescind, repeal or amend its prior legislative or other non-quasi-judicial 
actions (unless precluded from doing so under applicable laws) at any regular or 
special meeting of the City Council.  Noticing and scheduling of such actions shall be 
consistent with Rule Section 4 (Meeting Agenda: Preparation and Contents) and any 
required notice provisions. 
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1.  PREAMBLE 
It is the intent of this Code of Conduct Policy (“Policy”) to promote and maintain fair, ethical, and 
accountable local government for the City of Brentwood (“City”). The people of Brentwood expect 
public officials to comply with both the letter and the spirit of the laws of the United States of 
America and of the State of California; the Brentwood Municipal Code; and established policies 
of the City affecting the operations of local government. All persons covered by this Policy will 
aspire to meet the highest ethical standards in discharging their responsibilities as elected officials 
of the City. 

This Policy addresses various aspects related to the governance of the City of Brentwood and 
supplements, but does not supplant, other laws and rules regarding the legal responsibilities of 
City officials. These include, but are not limited to, the Federal and State Constitutions; various 
provisions of the California Government Code (such as the Brown Act and the Political Reform 
Act); laws prohibiting discrimination and harassment; and the City of Brentwood Municipal Code. 
Elected officials are expected to be familiar with these laws to ensure that they exercise their 
public responsibilities in a proper fashion. 

While it is not possible to anticipate and provide a rule of conduct for all situations that public 
officials may face, this Policy is designed to provide a framework to guide public officials in their 
daily duties. 

In this Policy, the term “City Council” or “Council Members” includes all member of the City 
Council, including the Mayor and Vice-Mayor, unless the context requires otherwise. Sections 3 
of this Policy apply to Council Members acting in their official capacities and in the discharge of 
their duties. Section 2 apply to the City Council and Commissions.. 

In addition to the Code of Conduct Policy, attached are Statements of Values and Ethics adopted 
by the City Council. 

2. CODE OF CONDUCT 
2.1 Council-Manager Form of Government. The City of Brentwood municipal government 
operates under a council-manager form of government as established by the Municipal Code. 
Under this form of government, the Council provides legislative direction, sets City policy, and 
monitors its execution by the City Manager and Staff.  

The City Manager serves as the City’s chief executive officer and is responsible for directing the 
operations of the City. Key provisions of the City of Brentwood Council-Manager form of 
government are outlined in the Brentwood Municipal Code. 

2.2 Ceremonial Events. Requests for a City representative at ceremonial events will be 
coordinated by City staff. Invitations received at City Hall are initially presumed to be for official 
City representation. Invitations addressed to Council Members at their homes are presumed to 
be for unofficial, personal consideration. 

The Mayor will serve as the designated City representative. If the Mayor is unavailable, then the 
Vice-Mayor will be asked to attend. If the Mayor and Vice-Mayor are both unavailable, then City 
staff will determine if event organizers would like another representative from the City Council. 
(See Policy 110-1, Section 3.3.) 
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2.3 City Letterhead; Correspondence Signatures. 

a) City Letterhead. The use of City letterhead is only for official City business. The 
Mayor or an official designee is authorized to sign letters and various other documents on 
City letterhead for the following matters: 

• Letters of commendation or appreciation. 
• Responses to invitations. 
• Cover letters accompanying ceremonial actions or official document submittals 
• Letters supporting the League of California Cities position on a matter, unless the 

City Council has taken a contrary position. 
• Letters supporting legislation related to approved City projects. 
• Supplies of City letterhead stationery, including electronic versions, may not be 

given or utilized by individual Council, or Commission members. 

b) Correspondence Signatures. City staff may prepare official letters in response to 
public inquiries and concerns when addressed to the Mayor and/or City Council. These 
letters will carry the signature of the Mayor unless the Mayor requests that they be signed 
by another Council Member or City staff. If correspondence is addressed only to one 
Council Member, that Council Member should check with the City Manager on the best 
way to respond to the sender ensuring the response is consistent with City policy and 
Council direction. 

2.4 Travel Expenses. The policies and procedures related to the reimbursement of travel 
expenses for official City business by Council Members and City Commissioners are outlined in 
the City’s Travel Policy and Procedures. (See Council/Administrative Travel Policy No.20-4.) 

2.5 Endorsement of Candidates. Council Members and City Commissioners have the right 
to endorse candidates for all Council seats or other elected offices. It is inappropriate to mention 
endorsements during Council meetings or other official City meetings. 

2.6 Conduct with City Staff. The City Council shall deal with the City staff solely through the 
City Manager or City Attorney and pursuant to Brentwood Municipal Code §§2.36.070 and 
2.37.050 as may be applicable. City Commissioners shall deal with the City staff solely through 
the Department Director or staff person assigned as liaison to the particular Commission. If a City 
Council member or City Commissioner has a concern about the performance of a City employee, 
it will not be expressed in public, to the employee directly or to the employee’s manager. Instead, 
all comments will be made privately to either the City Manager or City Attorney, as appropriate. 

2.7 Conduct with Commissions. The City has established several Commissions as a means 
of gathering more community input. Citizens who serve on Commissions become more involved 
in government and serve as advisors to the City Council. They are a valuable resource to the 
City’s leadership and should be treated with appreciation and respect. 

a) If a Council Member attends a Commission meeting and wishes to speak, they 
should state clearly whether they represent the view of the Council as a whole or 
is speaking on behalf of themselves or another person. 

 



Subject: Code of Conduct Policy Policy No: 110-5 Date: April 9, 2024 
Resolution No: 
2024-37 

Page 4 of 13 

 
b) Limit contact with Commission members to questions of clarification. It is 

inappropriate for a Council Member to contact a Commission member to lobby on 
behalf of an individual, business, or developer. 

c) Commissions represent and serve the whole community. Commission members 
are not answerable to an individual Council Member. 

d) A primary role of Commissions is to represent many points of view in the 
community and to provide the Council with advice based on a full spectrum of 
concerns and perspectives. 

Inappropriate behavior by a Commission member should be noted to the Mayor, and the Mayor 
should counsel the offending member. If inappropriate behavior continues, the Mayor should bring 
the situation to the attention of the Council and the individual is subject to removal from the 
Commission. Inappropriate behavior by a Commissioner can lead to removal, under the Municipal 
Code.  

City Council Members must endeavor to follow the above process. Where a Council Member 
making the allegation first discussed the matter with a Council Member other than the Mayor, then 
the Council Member may, at least a week before the publication of the next City Council meeting, 
ask the City Manager to place the matter on the next City Council Agenda for discussion under 
Future Agenda Items. 

2.8 Conduct with Other Public Agencies. When meeting with or appearing before another 
public agency (including a semi-pubic agency), a Council Member must be clear about whether 
the member is representing the City or their personal interests. If a Council Member appears 
before another public agency or organization to give a statement on an issue, the Council Member 
must clearly state whether their statement reflects personal opinion or is the official stance of the 
City. 

If the Council Member is designated by the City Council to represent the City, the Council Member 
must support and advocate the official City position on an issue, not a personal viewpoint. If the 
Council Member is representing another organization whose position is different from the City, 
the Council Member should withdraw from voting on the issue if it significantly impacts or is 
detrimental to the City’s interest. Council Members should be clear about which organizations 
they represent and inform the Mayor and Council of their involvement. Commissioners shall not 
appear before another public agency or group as a representative of the City unless designated 
to do so. If a Commissioner makes a public statement during a public meeting or to another 
organization, they shall not use their City title as a Commissioner. 

2.9 Conduct with the Public. 
a. In Public Meetings. Making the public feel welcome is an important part of the 

democratic process. No signs of partiality, prejudice or disrespect should be 
evident on the part of individual Council Members toward an individual participating 
in a public forum. Every effort should be made to be fair and impartial in listening 
to public testimony. 

1) Be welcoming to speakers and treat them with respect. 
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2) Be fair and equitable in allocating public hearing time to individual 
speakers. 

3) Be an active listener. 

4) Ask clarifying questions seeking to understand, but avoid debate and 
argument with the public.  

5) Council Members’ and Commissioners’ personal opinions or inclinations 
about upcoming votes should not be revealed until after the public hearing 
or public comment is closed. 

6) Avoid personal attacks of any kind, under any circumstances. 

2.10 Conduct with the Media. Council Members are frequently contacted by the media for 
background and quotes. Typically, the Mayor is the designated representative of the Council to 
present and speak on the official City position. However, if the media contacts an individual 
Council Member, the Council Member should be clear about whether their comments represent 
the official 

City position or a personal viewpoint. Commissioners are not authorized to make statements to 
the media on behalf of the City or the Planning Commission, and should be clear that they are 
not representing an official position or viewpoint of the City if approached by a member of the 
media. 

2.11 Conduct during Closed Session. Closed sessions are meetings conducted in private 
without the attendance of the public or press, as authorized by law. They are permitted for specific 
purposes as part of a regular or special meeting, and during an emergency meeting to consider 
threats to public facilities and services. Courts construe the statutory basis for closed sessions 
narrowly. To preserve the confidentiality of closed sessions, only essential staff may be present 
during a closed session. 

a) No person may disclose confidential information that has been acquired by being 
present in an authorized closed session to a person not entitled to receive that 
confidential information, unless the legislative body authorizes disclosure of that 
confidential information.  

b) “Confidential information” means a communication made in a closed session that 
is specifically related to the basis for the legislative body of a local agency to meet 
lawfully in closed session. 

c) All documentation provided for or during a closed session is confidential and shall 
not be shared for any reason with anyone not authorized to participate in the closed 
session. Documents distributed during closed session or notes taken shall be 
returned as directed by the City Attorney.  
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d) City Councilmembers shall not use an electronic device to communicate with 

anyone during closed session. This notwithstanding, if, due to an emergency, a 
member of the City Council receives an electronic communication in the course of 
a closed session, they shall remove themselves from the meeting room to 
communicate with another individual.  

2.12  Use of electronic and other personal devices.  
a) City computers are provided as a convenience for City Council and Commissioners 

to review presentations and publically available information included in staff 
reports. Use of City computers or personal devices shall not be used for 
communication purposes during a meeting 

2.13 Conduct with Family Members. City Council and City Commissioners shall recuse 
themselves from participating in decisions when an immediate family’s financial interests may be 
affected by an action of the body consistent with state law and city policies. Immediate family 
members includes anyone that resides with a City Council member or City Commissioner and/or 
a spouse, domestic partner, parent, grandparent, child or sibling. 

2.14 Gifts. City Council and City Commissioner shall not accept gifts, services or other special 
considerations for personal benefit because of their public position, consistent with state law and 
city policies. 

2.15 Use of City Council or Commissioner Titles. Title(s) are only used when conducting 
official City business, for information purposes, or as an indication of background and expertise, 
and only after carefully considering whether the use of such titles would exceed or appear to 
exceed authority granted Council Member’s or Commissioner’s. 

2.16 Confidential Information. Disclosing confidential information concerning litigation, 
personnel, property, or other affairs of the City, without proper authority is prohibited and shall not 
be used to advance one’s financial or other personal interests. 

2.17 Statements of Behalf of the Council or Commission. City Council and Commissioners 
shall not make promises on behalf of their colleagues without their concurrence at a duly noticed 
public meeting. 

2.18 Treatment of Individuals. All persons, claims, and transactions shall be treated in a fair 
and equitable manner and decisions based on the merits of the issue. 

2.19 Disclosure of Information. If a member of the City Council or Commission receives 
substantive information that is relevant to a matter under consideration from sources outside the 
public decision-making process, that information should be shared with all colleagues and staff. 

2.20 Use of Public Resources. The use of public resources, such as City staff time, 
equipment, supplies or facilities, for private gain or personal purposes is prohibited. 

2.21 Roles and Responsibilities of Staff. City Council and Commissioners respect the 
distinction between the role of office holder and staff, and should involve staff in meetings with 
individuals, those with business before the City, officials from other agencies and legislators to 
ensure proper staff support and to keep staff informed. 
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2.22 Adopted City Policies. City Council and Commissioners shall follow all established City 
policies and guidelines. 

2.23 Brown Act. Nothing in this policy shall be construed to authorize conduct that would be 
prohibited under the Brown Act, codified at Government Code Section 54950, et seq. 

3. IMPLEMENTATION AND ENFORCEMENT 
3.1 General. City of Brentwood elected officials have the primary responsibility to assure that 
ethical standards are understood and met, and that the public can continue to have full confidence 
in the integrity of government. This Policy will be most effective when the elected officials are 
thoroughly familiar with it and embrace its provisions. 

Upon adoption of this Policy, all current elected officials shall be given a copy of it and asked to 
certify, in writing, that they have received the Policy, understand its provisions, and pledge to 
conduct themselves by the Policy. All new members of the City Council, upon election or 
reelection, shall be given a copy of the Policy and are required to certify, in writing, they have 
received it, and understand its provisions, and pledge to conduct themselves by the Policy. (See 
Attachment 1. 

This Policy is intended to be a reflection of the City Council’s Statement of Values and Ethics in 
concurrence with those of the employees of the City of Brentwood and, as appropriate, may be 
enforced by the Council through Section 3.2 below. 

3.2 Violations. The provisions of this Section 3.2 apply exclusively to the Mayor and Council 
Members, and do not extend to members of City Commissions. Violations by Commissioners of 
this Policy or any other applicable City Council/Administrative Policy may be considered by the 
City Council, or by a City Council Subcommittee, who will make a recommendation to the City 
Council on an appropriate City Council response. 

A City Council Member who does not follow this Policy or any other applicable City policy may 
face admonition, sanction, or censure. 

This Section 3.2 sets forth the procedures to be followed when there is a belief that a Council 
Member has violated this Policy or any other applicable City policy. This Rule shall not be used 
for violations of State or Federal laws as such laws are subject to separate penalty and 
enforcement provisions outside of the City’s purview. 

a) Notification of Allegation. If a Council Member believes that another Council Member 
has violated this Policy or any other applicable City policy, they shall notify the Mayor. If 
the allegation is against the Mayor, the Vice Mayor shall be notified. If the allegation 
concerns both the Mayor and Vice Mayor, then the most senior Council Member shall be 
notified and, if two Council Members share seniority, then the Council Member who 
received the most votes in their most recent election shall be notified. The person selected 
will be provided with all background information that the Council Member making the 
allegation has in their possession. 

Once an allegation has been received, the person receiving the allegation shall meet with 
the City Manager and the City Attorney. At that time, the person who received the 
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allegation will determine whether more information is needed, whether the allegation is 
unfounded, or whether to recommend that the full Council hear the allegation. 

If the person who received the allegation determines that the allegation is unfounded or 
requires additional information, they will notify the Council Member making the allegation. 
At that time, if the Council Member making the allegation is not satisfied with the person’s 
determination, they may bring the matter to the full Council for review by asking the City 
Manager, at least a week before publishing the agenda for the meeting, to place it on the 
next City Council Agenda; and the City Manager and City Attorney will notify the Council 
Member against whom the allegation is made about the violation and the future agenda 
item. 

If the person receiving the allegation determines that the allegation should be brought to 
the City Council for review, at least a week before the meeting they will ask the City 
Manager to place it on the next City Council Agenda for discussion under the New 
Business portion of the Agenda; and the City Manager will notify the Council Member 
against whom the allegation is made about the violation and future agenda item. 

City Council Members must endeavor to follow the above process when seeking to add 
an item regarding City policy violations on a City Council Agenda. Where a Council 
Member making the allegation first discussed the matter with a Council Member other than 
the person designated to receive such an allegation, then the Council Member may, at 
least a week before publishing the agenda for the next City Council meeting, ask the City 
Manager to place the matter on the next City Council Agenda for discussion. In that event, 
the City Manager will notify the Council Member against whom the allegation is made 
about the violation and future agenda item. Additionally, the City Manager must identify 
the Council Member with whom the alleging City Council Member discussed the matter, 
both to the accused and in any staff report provided as part of the City Council Agenda. 

Should an allegation be brought to the City Council, the City Manager, in consultation with 
the City Attorney, will prepare a brief staff report that, among other things, reminds the 
City Council of this Rule. It will be the responsibility of the City Council Member making 
the allegation to present the matter to their colleagues. 

b) Potential Council Actions. While the City Council has broad discretion in deciding which 
of the three potential actions below it may choose to impose in response to violations of 
this Policy or any other applicable policy, the following are definitions and procedures 
related to three types of actions: admonition, sanction and censure. Admonition and 
sanctions are not considered punishments and there are no penalties associated with 
them; a censure is considered a punishment and should include penalties. 

1) Admonition 

This is the least severe form of action. Admonition may typically be directed to all 
members of the City Council, reminding them that a particular type of behavior is 
in violation of City policy and that, if it occurs or is found to have occurred, could 
make a member subject to sanction or censure. Admonition may be issued in 
response to a particular alleged action or actions, although it would not necessarily 
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have to be triggered by such allegations. Admonition may be issued by the City 
Council prior to any findings of fact regarding allegations, and because it is a 
warning or reminder, would not require a separate hearing to determine whether 
the allegation is true. 

2) Sanction 

This is the next most severe form of action. Sanction should be directed to a 
particular member of the City Council based on a particular action (or set of 
actions) that is determined to be in violation of City policy, but is considered by the 
City Council to be not sufficiently serious to require censure. A sanction is 
distinguished from censure in that it is not a punishment. A sanction may be issued 
based upon City Council review and consideration of a written allegation of a policy 
violation. The member accused of such violation will have the opportunity to 
provide a written or verbal response to the allegation. A sanction may be issued 
by the City Council and because it is not punishment or discipline, would not 
require a separate hearing. 

3) Censure 

Censure is the most severe form of action contemplated in this policy and available 
to the City Council. Censure is a formal statement of the City Council officially 
reprimanding one of its members. It is a punitive action, which serves as a penalty 
imposed for wrongdoing. It may be combined with loss of committee assignments 
(either within the City of Brentwood or with inter-governmental agencies) or the 
restriction of official travel. 

Censure should be used for cases in which the City Council determines the policy 
violation is a serious offense. 

In order to protect the overriding principle of freedom of speech, the City Council 
shall not impose censure on any of its members for the exercise of their First 
Amendment rights, no matter how distasteful the expression was to the Council 
and the City. However, nothing here in shall be construed to prohibit the City 
Council from collectively condemning and expressing their strong disapproval of 
such remarks. 

c) City Council Discussion; Admonition or Sanction. At the meeting when the allegation 
is to be considered, the City Council may discuss it and determine whether to issue an admonition 
or sanction; or to hold a separate hearing to consider censure. Where the City Council decides to 
issue an admonition or sanction, a resolution may be prepared for the next meeting based upon 
the City Council discussion and direction. 

d) Censure. If the City Council decides to conduct a separate public hearing on the question 
of censure, they will direct the City Manager, in consultation with the City Attorney, to engage the 
services of an independent third party investigator to conduct an investigation of the matter, 
prepare factual findings and make a recommendation as to the allegation’s merit to the City 
Council. At that time, the City Council will also set a “not to exceed” investigation budget. Should, 
in the course of the investigation, it appear that the investigator’s costs will exceed the approved 
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budgeted amount, then the City Council will be notified, at a duly noticed public meeting, to 
determine whether to increase the budget or stop the investigation. 

If the investigator, in consultation with outside legal counsel, determines there is no factual merit 
to the allegation, that information will be conveyed to the City Council by the City Attorney prior to 
a censure hearing. At that time, the City Council will determine whether to take no additional 
action; or to issue an admonition or a sanction. 

If the investigator determines there is factual merit to the allegation, a report of the factual findings 
shall be presented to the City Council for hearing and determination. 

e) Censure Hearing. If a separate hearing is set to consider the question of censure, it must 
be set far enough in advance to give the Council Member subject to the allegation adequate time 
to prepare a defense. 

The person who received the original allegation from the Council Member who made the 
allegation will preside at the hearing. The rules of evidence will not apply to the hearing, which is 
not a formal adversarial proceeding. 

The investigator, in consultation with outside legal counsel, will present the report and the City 
Council, including the Council Member who is the subject of the investigation, will have the 
opportunity to question the investigator. The Council Member who is the subject of the allegation 
will have an opportunity to present a rebuttal to the allegation, which shall be limited to thirty 
minutes unless extended by the City Council. The Council Member who is the subject of the 
allegation may be represented at the hearing and may have the representative speak or ask 
questions on their behalf. The City Council may also allow the testimony of a limited number of 
witnesses. The right to present witnesses shall be within the absolute discretion of the City 
Council. 

Following the rebuttal, any witness testimony and any closing statement of the Council Member 
who is the subject of the allegation, the City Council shall hear public comments. At the conclusion 
of the public comments, the City Council shall discuss the matter and render a decision on 
whether to censure the Council Member against whom the allegation has been raised. 

Should the City Council decide to censure the Council Member against whom the allegation has 
been raised, they shall direct outside legal counsel, to prepare a resolution making findings and 
penalties with regard to the specific charges, based on substantial evidence. The resolution will 
be considered by the City Council at a duly noticed public meeting. 

 

Revision History 
Date Resolution  
05/13/2014 2014-55 Adopted Original Policy 
06/14/2016 2016-74 Amended Policy 110-5 (Revising Sections 1 and 3 and adding 

Section 2 edited from former Policy 110-1, Rules 28-36 
10/11/2022 2022-127 Amended section 4.2 a Notification of Allegation. 
04/09/2024 2024-37 Amended to separate the Conduct Policy from the Statement of 

Values and Ethics with other minor amendments. 
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Attachment 1 

CERTIFICATION 
As an elected official or Commissioner of the City of Brentwood, California, I herein certify that I 
have received a copy of the City’s Code of Conduct Policy, have been offered training in this 
Policy, and am aware of the provisions of the Policy and its application to my responsibilities. 
Consistent with the Policy, I agree that I will abide by the Policy in the conduct of my duties and 
perform these duties in the spirit of the following Statements of Values and Ethics included below: 

INTEGRITY – uncompromising adherence to moral and ethical principles 
• I am honest with my fellow elected officials, City staff, members of the community, and 

others. 
• I do not promise what I believe to be unrealistic. 
• I am prepared to make unpopular decisions when my sense of the public’s best interests 

requires it. 
• I credit others’ contributions to moving our community’s interests forward. 
• I do not knowingly use false or inaccurate information to support my position or views. 
• I safeguard my ability to make independent, objective, fair and impartial judgments by 

scrupulously avoiding financial and social relationships and transactions that may 
compromise, or give the appearance of compromising, objectivity, independence, and 
honesty. 

• I do the right thing, even when no one is looking. 
• I use my title(s) only when conducting official City business, for information purposes, or 

as an indication of background and expertise, carefully considering whether I am 
exceeding or appearing to exceed my authority. 

• I do not accept gifts, services or other special considerations for personal benefit because 
of my public position. 

• I excuse myself from participating in decisions when my or my immediate family’s financial 
interests may be affected by my City’s actions. 

• I do not give special treatment or consideration to any individual or group beyond that 
available to any other individual. 

• I refrain from disclosing confidential information concerning litigation, personnel, property, 
or other affairs of the City, without proper legal authority, nor use such information to 
advance my financial or other personal interests. 

• I demonstrate concern for the proper use of City assets (such as personnel, time, property, 
equipment, and funds) and follow established procedures. 

• I honor commitments, keep promises and build trust. 

PASSION -- boundless enthusiasm for what we do 
• I promote meaningful public involvement in the City’s decision-making processes. 
• I approach my responsibilities and work related relationships with zeal and a positive 

attitude. 
• I provide friendly, receptive, and courteous service to everyone. 
• I am attuned to, and care about the needs and issues of the people of Brentwood, public 

officials and City staff. 
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• In my interactions with constituents, I am interested, engaged and responsive. 
• I strongly convey the City’s care for and commitment to the people of Brentwood. 
• I exhibit a proactive, innovative approach to setting goals and conducting the City’s 

business. 
• I show pride and enthusiasm for the City of Brentwood. 
• I will represent the official polices and positions of the City to the best of my ability when 

designated for this purpose. 
• I am self-motivated and work to motivate others. 
• I continually strive to do better. 
• I persevere through failures. 

ACCOUNTABILITY – answerable for our actions 
• I take responsibility for all that I do; I am responsible for my actions and accept the 

consequences of my actions. 
• I do not make promises on behalf of my colleagues without their concurrence at a duly 

noticed public meeting. 
• I treat all persons, claims and transactions in a fair and equitable manner; I make decisions 

based on the merits of the issue. 
• If I receive substantive information that is relevant to a matter under consideration from 

sources outside the public decision-making process, I publicly share it with my colleagues 
and staff. 

• I work to contribute to a strong organization that exemplifies transparency and open 
communication. 

• I do not use public resources, such as City staff time, equipment, supplies or facilities, for 
private gain or personal purposes. 

• I make decisions after prudent consideration of their financial impact, taking into account 
the long-term financial needs of the City, especially its financial stability. 

• I am a prudent steward of public resources and actively consider the impact of my 
decisions on the financial and social stability of the City and its residents. 

RESPECT – to feel and show esteem and consideration for others 
• I treat my fellow officials, staff and the public with patience, courtesy and civility, even 

when we disagree on what is best for the community. 
• I understand that I am one of five members of the City Council and will work towards 

consensus building and gain value from diverse opinions. 
• I respect the distinction between the role of office holder and staff, I involve staff in 

meetings with individuals, those with business before the City, officials from other 
agencies and legislators to ensure proper staff support and to keep staff informed. 

• I conduct myself in a courteous and respectful manner at all times during the performance 
of my official City duties. 

• If I have a concern about the performance of a City employee, I will not express it in public, 
to the employee directly or to the employee’s manager. Instead, my comments will be 
made to either City Manager or City Attorney, as appropriate. 

• I support a healthy personal and professional balance for myself and staff. 
• I encourage full participation of all persons and groups. 
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• I engage in effective two way communication, by listening carefully, asking questions, and 

determining an appropriate response which adds value to conversations. 
• I value and recognize my colleagues, staff and the public for their unique skills, talents 

and perspectives. 
• I respect the governmental process and will perform my duties in accordance with the 

rules of order established by the City Council governing the deliberation of public policy 
issues, meaningful involvement of the public, and implantation of decisions. 

QUALITY – the highest degree of excellence 
• I strive to keep the City as a municipal leader and work to ensure that we hire, promote 

and retain high caliber employees. 
• I act in an efficient manner, making decisions based on research and facts, taking into 

consideration the City’s short and long term goals. 
• I follow through in a responsible way, keeping others informed and responding in a timely 

fashion. 
• I am aware of and follow established City processes and guidelines. 
• I represent the people of Brentwood to the best of my ability 
• I keep my professional knowledge and skills current and growing. 
• I promote intelligent and thoughtful innovation in order to forward the City’s policy agenda 

and City services. 
• I endeavor to produce excellent work that moves the City forward in a positive direction. 
• I consider, understand, and manage risk as I make decisions. 
• I will base my decisions on the merits and substance of the matter at hand, rather than on 

unrelated considerations. 

 

 

 

 

 

Signed this ______ day of _______________, 20_____ 
                                      Date                         Month                                             Year 

 

 

____________________________________________ 
Signature   

 
______________________________________________________________________ 

Printed Name 



  

CAMPAIGN FINANCE 
 

Contact Information: 
  

FAIR POLITICAL PRACTICES COMMISSION (FPPC) 
For questions regarding: Campaign Disclosure, Conflict of 
Interest, and Proper Use of Campaign Funds. 
 

1102 Q Street, Suite 3000 
Sacramento, CA 95811 
Phone: 916-322-5660 
Toll Free: 1-866-275-3772 (1-866-ASK-FPPC) 
Fax: 916-322-0886 
www.fppc.ca.gov 
E-mail advice: advice@fppc.ca.gov 
To Report a violation: 1-800-561-1861 
 

SECRETARY OF STATE 
For questions regarding: Committee Identification 
Number, Filing of Form 410, Termination of Committees. 
 

P.O. Box 1467 
1500 11th Street, Room 495 
Sacramento, CA 95812-1467 
Phone (Elections): 916-657-2166 
Fax (Elections): 916-653-3214 
Phone (Political Reform) 916-653-6224 
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This factsheet provides guidance and a general overview of the rules for campaigns, but it does not replace any requirements under the Political 
Reform Act or Fair Political Practices Commission Regulations.  Information here should be used in conjunction with a careful review of the 
applicable laws.                  EAED 1/18 

 

 

CAMPAIGN BASICS 
For candidates spending $2,000 or more    

 

CAMPAIGN RULES PAGE: 
Bookmark the Campaign Rules page to find resources and answers to campaign-related questions 
throughout your campaign.  All links noted below can be reached through the Campaign Rules page. 

FPPC Home Page  > Learn > Campaign Rules 

TWO IMPORTANT RULES TO REMEMBER: 
• Candidates MUST file Form 501 before soliciting or accepting contributions. 

• Candidates MUST deposit funds into the campaign bank account before spending money on 
the campaign.  Candidates may not spend money out of pocket for campaign expenses. 

FORMS TO START: 
• Form 501 – Candidate Intention Statement 
• Form 410 – Statement of Organization (No bank account yet? Enter “Pending” where asked.) 
• Form 700 – Statement of Economic Interests (See your elections official for filing date.) 

ID NUMBER: 
1. Send completed Form 410 to CA Secretary of State (SOS) and a copy to your local filing official. 
2. SOS issues the committee ID number and posts it to their website, usually within 1-2 business 

days after receiving your completed Form 410. 
3. To find your committee ID number, go to cal-access.sos.ca.gov. 
4. Enter your committee name in the search bar at top left of the screen. 

• If your committee ID number is not available, SOS may not have posted it yet.  Or, the Form 
410 may be incorrect and SOS will send you a notice via USPS. 

• To find out the status of your ID number, contact the SOS at (916) 653-6224. 

FILING SCHEDULES & DEADLINES: 
Determine what campaign reports are due, and when they’re due, by reviewing your filing schedule. 

MOST COMMON CAMPAIGN REPORTS: 
• Form 460 – Recipient Committee Campaign Statement 
• Form 497 – 24-Hour Contribution Report 

MANUALS: 
• Disclosure Manual 1 – State Candidates 
• Disclosure Manual 2 – Local Candidates and Judges 

CANDIDATE/TREASURER VIDEO:   
Watch the Candidate/Treasurer video and print the accompanying slides.  

TRAINING OPPORTUNITIES: 
In addition to the video above, you may learn more by registering for webinars and workshops. 

FPPC Home Page > Learn > Campaign Rules > Training & Outreach > Candidate, Treasurer, or 
Committee?   

QUESTIONS?  
• advice@fppc.ca.gov 
• (866) 275-3772 Mon-Thurs, 9-11:30 a.m. 

http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/fppc-regulations.html
http://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://www.fppc.ca.gov/Form700.html
http://cal-access.sos.ca.gov/
http://www.fppc.ca.gov/learn/campaign-rules/where-and-when-to-file-campaign-statements/when-to-file-campaign-statements-state-local-filing-schedules.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/learn/campaign-rules/candidate-and-treasurer-online-video.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Training-and-Outreach/Candidate_Treasurer_Video.pdf
http://www.fppc.ca.gov/learn/training-and-outreach/candidates-treasurers-committees.html
mailto:advice@fppc.ca.gov


§ 2.10.065. Mayor and city council campaign contribution limitations.

A. Intent. It is the intent of the city council of the city of Brentwood in enacting this
section to place realistic and enforceable limits on the amount persons may
contribute to candidates for city elective office, to prevent improper or undue
influence over elected officials by campaign contributors, or the appearance of
undue influence. This section is intended to supplement the Political Reform Act of
1974, as amended, and in the event of a conflict between that Act and this section,
that Act shall prevail. This section is enacted pursuant to Article XI, Section 7 of
the Constitution of the State of California, and Sections 81013 and 85702.5 of the
California Government Code.

B. Definitions. Whenever in this section the following words or phrases are used, they
shall have the following meaning:

"Candidate" shall be defined as set forth in the California Political Reform Act
(California Government Code Section 81000, et seq.), but shall include only
candidates for city elective office.

"Candidate committee" shall mean a candidate-controlled committee that is
primarily formed to support that candidate's election for city elective office.

"City elective office" shall mean the offices of mayor and member of city council.
The city council consists of four separate city elective offices.

"Enforcement authority" shall mean that special counsel appointed by the city
manager, in consultation with the city attorney, pursuant to subsection (D) of this
section.

"Person" shall mean any individual or entity, including without limitation a firm,
partnership, joint venture, syndicate, business trust, company, corporation,
association, committee, or any other organization or group of persons acting in
concert.

Except as otherwise stated herein, the terms of this section shall have those
definitions provided in the Political Reform Act of 1974 (Government Code
Section 81000, et seq.) or in the regulations adopted by the California Fair
Political Practices Commission to implement the Act.

C. Limits on Campaign Contributions to Candidates.

1. Effective July 13, 2022, a person shall not make to a candidate for city elective
office, and a candidate for city elective office shall not accept from a person, a
contribution totaling more than five hundred dollars per election.

2. A candidate for city elective office shall have no more than one candidate
committee for that office and one checking account into which all campaign
contributions shall be deposited and out of which all expenditures shall be
made. This paragraph shall not prohibit the establishment of savings accounts,
but no qualified campaign expenditures shall be made out of such savings
accounts.

City of Brentwood, CA
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3. The limit in subsection (C)(1) of this section shall not be deemed to prohibit
contributions or loans from a candidate to their own candidate committee in
accordance with state law, or to limit the amount a candidate may contribute
or loan to their own candidate committee. Contributions from the spouse of a
candidate from such spouse's separate property shall be subject to the limit set
forth in subsection (C)(1) above.

4. The limit in subsection (C)(1) of this section shall not apply to contributions
made to a committee that is organized solely for the purpose of supporting or
opposing the recall of an incumbent city elected officer, but shall apply to all
candidates and their candidate committees seeking election to replace the
incumbent city elected officer.

5. The limit in subsection (C)(1) of this section is subject to the laws of when
contributions must be aggregated under the Political Reform Act of 1974, as
amended. To determine when contributions are aggregated, "entity" means any
person other than an individual, and "majority owned" means ownership of
more than fifty percent. If an individual directs or controls an entity's
contributions, the entity's contributions shall be aggregated with contributions
made by both of the following: (a) that individual; and (b) any other entity
whose contributions that individual directs or controls. If two or more entities
make contributions that are directed or controlled by a majority of the same
persons, the contributions of those entities shall be aggregated. Contributions
made by entities that are majority owned by a person shall be aggregated with
the contributions of the majority owner and all other entities majority owned
by that person, unless those entities act independently in their contribution-
making decisions.

6. If a candidate or the treasurer of a candidate committee for city elective office
is offered a contribution, which would violate this limitation, the candidate or
treasurer must refuse the contribution. If, however, a contribution which is in
violation of this section is deposited into the campaign trust account, the
candidate or treasurer must report in writing within ten days of the receipt of
the unlawful contribution to the city clerk the facts surrounding such payment
or contribution and, to the extent permitted by applicable law, return the
contribution. After ten days, if the contribution has not been returned to the
contributor, the candidate or treasurer shall forfeit the amount of the unlawful
contribution and pay the amount of the unlawful contribution to the city for
deposit into the city's general fund.

7. The limit in subsection (C)(1) of this section shall not apply to political
contributions made on or prior to July 13, 2022. After July 13, 2022, a person
may make, and a candidate for city elective office may accept from a person,
a contribution of up to five hundred dollars, regardless of whether that person
made to the candidate for city elective office a contribution totaling more than
five hundred dollars before July 13, 2022.

D. Enforcement Authority—Duties, Complaints, Legal Actions, Investigatory Powers.

City of Brentwood, CA
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1. The city attorney shall not investigate or prosecute any alleged violation of this
section, but will defend the constitutionality and legality of this section in any
civil proceeding in which the city or the city council is a party.

2. Any resident of the city may sue for injunctive relief to enjoin violations or to
compel compliance with the provisions of this section. The court may, in its
discretion, require any plaintiff other than the enforcement authority to file a
complaint with the enforcement authority prior to seeking injunctive relief.
The court may award to a plaintiff or defendant who prevails that party's costs
of litigation, including reasonable attorney's fees.

3. Review of complaints of violation of this section and criminal prosecution
thereof may be commenced by the enforcement authority, and as set forth in
this paragraph. The enforcement authority is authorized to commence and
prosecute civil litigation to compel compliance with this section or to enjoin
conduct in violation of this section. Prior to each election, the city manager, in
consultation with the city attorney, will appoint an enforcement authority for
that election. If the appointment of an additional enforcement authority
becomes necessary or appropriate, the city manager, in consultation with the
city attorney, will appoint such additional enforcement authority as may be
required. Prior to the commencement of each municipal general election cycle,
the city council shall appropriate sufficient funds from the city's treasury to
retain the services of the enforcement authority to investigate alleged
violations of this section and, if necessary, to take action to enforce this
section.

4. Any resident of the city who believes that a violation of this section has
occurred may file a written complaint requesting investigation of such
violation by the enforcement authority. The complainant shall file the
complaint with the city clerk, under penalty of perjury and include proof that
the complainant is a resident of the city. The complaint shall state a full
recitation of all facts that are alleged to constitute a violation of this section. If
a complaint does not comply with these requirements, the city clerk shall
return the complaint to the complainant, with an explanation as to why it is
insufficient for filing. Within five working days after accepting the complaint
for filing, the city clerk shall forward it to the enforcement authority.

5. The enforcement authority shall, within thirty calendar days of receiving a
complaint that complies with subsection (D)(4) above, make a determination
of whether there is probable cause to believe that a violation occurred. If no
probable cause is determined to exist, the complaint shall be dismissed
summarily, and interested parties shall be notified of the dismissal in writing.

6. If the enforcement authority determines there is probable cause to believe that
a violation of this section has occurred, the enforcement authority may refer
the matter to the district attorney for criminal prosecution, or may conduct an
investigation and commence such administrative or civil legal action as they
deems necessary for the enforcement of this section.

City of Brentwood, CA
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( Ord. 1044 § 3, 2022)

7. The enforcement authority shall not investigate or take any further action
regarding any alleged violation which has been referred to the district attorney,
or which is already the subject of a complaint filed with the Fair Political
Practices Commission, until the investigation of that complaint by the district
attorney or the Fair Political Practices Commission is complete.

8. The enforcement authority has such investigative powers as are necessary for
the performance of duties described in this section, and may demand and be
furnished records of campaign contributions and expenditures of any person
or committee that has relevant information about a contribution made in excess
of the contribution limits in a municipal general election. In the event that
production of such records is refused, the enforcement authority may
commence litigation to compel such production.

9. The enforcement authority is immune from liability for its enforcement of this
section.

10. Any action alleging a violation of this section must be commenced within two
years of the time the alleged violation occurred.

E. Penalties.

1. Criminal Penalties. Any person who knowingly or willfully violates any
provisions of this section is guilty of a misdemeanor.

2. Civil Action. Any person who violates this section shall be liable in a civil
action for an amount up to five thousand dollars per violation.

3. Administrative Action. Any person who violates this section may be subject to
an administrative citation and administrative fines as set forth in Chapter 1.24
of this code.

F. Rules of Construction. This section will be construed liberally in order to effectuate
its purposes.

City of Brentwood, CA
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STATE OF CALIFORNIA
FAIR POLITICAL PRACTICES COMMISSION
Local Candidate/Committee Checklist

File Form 501 (Candidate Intention)
You must file Form 501 before soliciting, raising or spending any money in connection with your election. The only 
exception to this requirement is if you use personal funds to pay a filing fee or ballot statement fee.

Candidates Raising and Spending Less than $2,000
File Form 470 (Officeholder and Candidate Campaign Statement Short Form)
The Form 470 is filed by candidates who do not have a controlled committee and do not anticipate receiving or 
spending $2,000 or more, including personal funds, in a calendar year. These candidates generally do not file a 
Form 410 or other campaign statements or reports related to their campaign unless they receive or anticipate 
receiving or spending $2,000 or more.

www.fppc.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)

FPPC EAED • 10-2022 • Page 1 of 2

Candidates Raising $2,000 or More
File Form 410 (Statement of Organization)
Once you receive or spend $2,000 or more in a cal-
endar year, you must file a Form 410 as a recipient 
committee within 10 days of qualifying. File the origi-
nal and one copy of the Form 410 with the Secretary 
of State and a copy with your local filing officer. The 
Secretary of State’s address is on the Form 410.

Open a Campaign Bank Account
All monetary contributions (including all personal 
funds you use for your campaign) must be deposited 
in the campaign bank account before being spent. 
Never deposit campaign contributions in your person-
al bank account.

Committee Treasurer
The Act requires that every committee appoint a trea-
surer. The individual listed on the most recent Form 
410 with the Secretary of State continues to be legally 
responsible until an amendment is filed to designate a 
new treasurer. Please note a candidate may act as his 
or her own treasurer.

File Campaign Statements
You must file campaign statements (Form 460) dis-
closing the committee’s activity during a specified pe-
riod. Please access the Commission’s filing schedules 
to find the schedule that applies to you/your election.
Committees are required to file campaign statements 
as well as other reports including semi-annual cam-
paign statements until the committee terminates.

24-Hour Reports
Within 90 days before the election, including the date 
of the election, if a committee receives a contribu-
tion(s) of $1,000 or more from a single source, includ-
ing loans from the candidate, the Form 497 must be 
filed within 24 hours.

Local Campaign Contribution Limits
Make sure you are aware of any local contribution 
limits before accepting contributions.

After the Election
Following the election, your duty to file campaign 
statements continues until your committee terminates. 
In order to terminate, you must file a Form 460 with 
your local filing officer reporting a zero balance AND 
a Form 410 indicating the termination with the Secre-
tary of State’s Office and a copy with your local filing 
officer.

This factsheet provides guidance and a 
general overview of the rules for campaigns, 

but it does not replace any requirements 
under the Political Reform Act or Fair Political 
Practices Commission Regulations. Informa-
tion here should be used in conjunction with 

a careful review of the applicable laws.

https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/ada-forms/410%20ADA%20v2.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
https://www.fppc.ca.gov/the-law/the-political-reform-act.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
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Additional Resources and Helpful Links
• Campaign Manual 2 - For Local Candidates and their Controlled Committees
• All Campaign Forms
• Filing Schedules
• Fact Sheet on Terminating Your Committee
• Political Advertisement Disclaimers for Candidate Committees for their own Election
• Frequently Asked Questions on Campaign Activity
• Local Campaign Ordinances
• City and County Campaign Contribution Limits

Have Further Questions?
Feel free to contact us by email at advice@fppc.ca.gov or by phone at 1-800-ASK-FPPC. 
Please note that our advice phone hours are 9:00 am – 11:30 am, Monday through Thursday.

This factsheet provides guidance and a general overview of 
the rules for campaigns, but it does not replace any require-
ments under the Political Reform Act or Fair Political Practices 
Commission Regulations. Information here should be used in 
conjunction with a careful review of the applicable laws.

STATE OF CALIFORNIA
FAIR POLITICAL PRACTICES COMMISSION
Local Candidate/Committee Checklist

https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
https://www.fppc.ca.gov/forms.html
https://www.fppc.ca.gov/learn/campaign-rules/where-and-when-to-file-campaign-statements/when-to-file-campaign-statements-state-local-filing-schedules.html
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Candidate%20Toolkit/Terminating-Your-Committee-01-18.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/CampaignAdvertisementDisclosure/2022-ad-charts/2022_Disclaimers_1_Final.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/Campaign%20FAQs.pdf
https://www.fppc.ca.gov/learn/campaign-rules/local-campaign-ordinances.html
https://www.fppc.ca.gov/learn/Contribution-Limits-City-and-County-Candidates.html
mailto:advice@fppc.ca.gov
https://www.fppc.ca.gov/the-law/the-political-reform-act.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
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Senate Bill 1439
In 2022, the California Legislature passed SB 1439, a bill that amended Section 84308 
of the Political Reform Act (“the Act”). The changes took effect on January 1, 2023. As 
detailed below, the amendments significantly broadened the scope of the statute—most 
significantly by applying the statute’s restrictions to agencies whose members are 
directly elected by voters. In response to the changes brought on by SB 1439, the 
FPPC: (1) issued the Kendrick Opinion on the application of amended Section 84308; 
(2) is preparing a package of regulatory amendments; and (3) is providing guidance in 
the form of this fact sheet1, as well as through formal advice letters and informal 
assistance via phone and email.

Section 84308 Generally
Section 84308 prohibits certain officials from taking part in an entitlement for use 
proceeding if the official has received a contribution exceeding $250 from a party or 
participant in the proceeding within the preceding 12 months. An official is also 
prohibited from accepting, soliciting, or directing a contribution exceeding $250 from a 
party or participant in the proceeding for a certain period of time after a final decision is 
rendered in such a proceeding.

A “party” is any person who files an application for, or is the subject of, a proceeding 
involving a license, permit, or other entitlement for use. A “participant” is person who is 
not a party but who actively supports or opposes a particular decision in a proceeding 
involving a license, permit, or other entitlement for use, and has a financial interest in 
the decision.

A party to a proceeding before an agency involving a license, permit, or other 
entitlement for use must disclose on the record any contribution in an amount of more 
than two hundred fifty dollars ($250) made within the preceding 12 months to an official 
of the agency.

1 This fact sheet is informational only and contains only highlights of selected provisions of the law. 
It does not carry the weight of the law. For further information, consult the Political Reform Act and its 
corresponding regulations, advice letters, and opinions.

2023 Changes to
Section 84308

February 2023

https://leginfo.legislature.ca.gov/faces/billCompareClient.xhtml?bill_id=202120220SB1439&showamends=false
https://www.fppc.ca.gov/content/dam/fppc/documents/Opinions/Kendrick.pdf


www.fppc.ca.gov 
FPPC Advice: advice@fppc.ca.gov (866.275.3772) 

FPPC EAEU • 092-02-2023 • Page 2 of 3 

Fair Political Practices Commission  
   
 

In certain instances, an official may avoid violating this section by returning contributions 
in excess of $250. (See subdivision (d).)

Changes in 2023
As of January 1, 2023, Section 84308 now operates differently in two key ways:

1. Section 84308 now applies to agencies whose members are directly elected 
by voters including local elected officials such as city councilmembers and 
county supervisors serving on their respective boards; and

2. Officials are prohibited from accepting, soliciting, or directing a 
contribution exceeding $250 from a party or participant for 12 months after 
the final decision of a proceeding.

Common Questions Regarding Section 84308
Q. What types of proceedings are covered by Section 84308?

A. Section 84308 pertains to “proceeding[s] involving a license, permit, or other 
entitlement for use.” The phrase “license, permit, or other entitlement for use,” in 
turn, “means all business, trade, and land use licenses and permits and all other 
entitlements for use, all contracts (other than competitively bid, labor, or personal 
employment contracts), and all franchises.”

Q. Does an official have a duty to proactively determine whether a participant 
has a financial interest in a decision?

A. No. Section 84308 and Regulation 18438.7 require an official to recuse when the  
official knows or has reason to know of a participant’s financial interest in a 
proceeding, but neither the statute nor regulation establish a proactive duty to 
investigate a potential financial interest, such as reviewing other public records or 
questioning the individual. 

Q. Do SB 1439’s amendments to Section 84308 apply to contributions 
received or proceedings participated in throughout 2022, before SB 1439 
took effect?

A. The Commission has determined a local elected official is not prohibited from 
taking part in entitlement for use proceedings based on contributions received in 
2022, nor is an official prohibited from accepting, soliciting, or directing 
contributions exceeding $250 from parties or participants in proceedings finalized 
in 2022. (See Kendrick Opinion, No. O-22-002.)
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Fair Political Practices Commission  
   
 

Q. When will the Commission amend regulations relating to Section 84308?

A. Pre-notice discussion of regulatory amendments is scheduled to occur at the 
Commission’s February 16, 2023 meeting, with presentation for adoption 
scheduled to occur at the Commission’s April 20, 2023 meeting. The 
Commission welcomes and encourages public comments regarding potential 
regulatory amendments. To find out how to participate in a FPPC meeting, go to 
https://www.fppc.ca.gov/about-fppc/contact-us/public-comment.html. 

https://www.fppc.ca.gov/about-fppc/contact-us/public-comment.html
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The FAQs listed below are selected from questions people frequently ask the FPPC about 
campaign-related activity under the Political Reform Act (“Act”). All efforts have been made to 
provide helpful, easy-to-understand, answers to common questions. Please note that this fact 
sheet cannot address all of the unique variables and circumstances related to campaign activity. 
For more information, see the FPPC’s campaign disclosure manuals or contact the FPPC with 
specific questions.  

Getting Started Questions
1. Q. When must a committee file a Statement of Organization (Form 410) with the Secretary 

of State’s office?    
A. The Form 410 is required to be filed within 10 days of raising $2,000 or more, which is 

the threshold for qualifying as a committee. 
 

2.  Q. Is it possible for a committee to receive a committee ID number prior to meeting the 
$2,000 threshold?

A. Yes. The Secretary of State will issue a committee ID number upon receipt of the Form 
410, even if $2,000 or more has not yet been raised. The “Not Yet Qualified” box should 
be marked and once the $2,000 threshold is met, an amendment must be filed within 10 
days to report the date the committee qualified. 

3. Q. Is there a fee to register as a committee?    
A. Yes. Committees are required to pay a $50 fee to the Secretary of State within 15 days 

of filing the Form 410. In addition, a $50 fee is required to be paid to the Secretary of 
State by January 15 of each year until the committee terminates.  

4. Q. Who must be identified on the Form 410?  
A. The name and contact information of the treasurer and principal officers, if any, must be 

provided, in addition to any candidate controlling the committee. If the committee will 
have an assistant treasurer, their contact information must be also included. 

5. Q. Are there any specific accounting qualifications for someone to serve as a committee’s
treasurer?

A. No. An individual must be at a minimum 18 years of age to serve as a committee’s 
treasurer. However, no individual should accept the position as a mere figurehead. To 
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adequately perform the duties, the treasurer must have a basic understanding of the 
campaign finance laws and the responsibilities of a committee treasurer.

6. Q. May a candidate serve as their own committee’s treasurer?

A. Yes.  

7. Q. Who is considered the principal officer for a non-candidate controlled committee?
A. The principal officer(s) is the individual or individuals responsible for approving the 

political activities of a committee, including: 1) authorizing the content of committee 
communications; 2) authorizing the committee’s expenditures; and, 3) determining the 
committee’s campaign strategy. The principal officer must ensure that accurate records 
are maintained and may be held liable for violations. A committee may have several 
principal officers. If there are more than three individuals serving as principal officers, 
only three must be identified on the Form 410. If no individual other than the treasurer is 
a principal officer, the treasurer must be identified as both the treasurer and the principal 
officer.

8. Q. After filing a Form 410, what is the next form required to be filed?
A. Typically, the Form 497 (24-Hour Contribution Report) is the next required form. In fact, 

the Form 497 may be required to be filed before the Form 410 is required if the 
committee qualifies within the 90 days before the election or on the date of the election.  
During this period, a committee must file a Form 497 within 24 hours each time it 
receives contributions that total $1,000 or more in the aggregate from a single source.  

9. Q. What are the requirements for naming a candidate’s committee or a committee primarily 
formed to support or oppose a ballot measure?

A. For a candidate’s campaign committee, the name must include the candidate’s last 
name, office sought, and year of the election. For example, “Wallace for Supervisor 
2022” or “Re-Elect Rosa in 2022 for Water Board” would meet the naming requirements.  

For a primarily formed ballot measure committee, the name must include:
· The measure’s designation (e.g., Proposition 124; Measure BB);
· The committee’s position (support or oppose) on the measure;
· If sponsored, the name(s) of the sponsor(s) (e.g., “sponsored by the Auto Dealers 

Association”);
For a comprehensive list of all committee naming requirements, see the Form 410 
instructions.

10. Q.  May a committee use an electronic recordkeeping system or are records required to be 
kept on paper?  

A. Electronic records are permitted so long as all of the required information is collected 
and recorded in a timely and uniform manner that ensures the information is accurate 
and reliable. Committees are responsible for ensuring that electronic records can be 
read and/or printed for auditing purposes during the required retention period – four 
years from the date the campaign statement was filed.
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11. Q.  Is a committee required to have a tax ID number?   
A. The FPPC does not require a tax ID number; however, some banks may require one in 

order to open a campaign bank account. A tax ID number may be requested through the 
Internal Revenue Service website, www.irs.gov.

Ballot Measure Committee Questions 
12. Q. A group has raised $2,000 to circulate petitions for a ballot measure. When does the 

group trigger reporting obligations?
A. Reporting obligations begin when proponents start gathering signatures (initiative) or 

when a legislative body acts to place the proposal on the ballot (referendum). Certain 
contributions received and expenditures made are required to be disclosed even if they 
were received or made before the proposal became a measure. (See Campaign 
Disclosure Manual 3 for details.)

13. Q. May a candidate control a ballot measure committee? If so, is the candidate required to 
file a Form 501 (Candidate Intention Statement)?

A. Yes, a candidate may control a ballot measure committee so long as the committee’s 
funds are not used to support the candidate’s election or to support or oppose other 
candidates. The candidate’s last name must be included in the committee name and the 
Form 410 requires specified information to be disclosed related to the measure or 
measures for which the committee is formed. A Form 501 is not required.  

14. Q. Are there any special reporting requirements for ballot measure committees controlled 
by a candidate? 

A. Ballot measure committees controlled by a state officeholder (e.g., Governor, legislator) 
or a candidate for elective state office have additional disclosure requirements when 
reporting expenditures. For each expenditure of $100 or more, the committee must 
identify the measure or potential measure associated with the expenditure. For example, 
a payment to a campaign consultant for research or polling on a specific measure in a 
local jurisdiction could state: Research/polling for Measure B, City of Sacramento. A 
committee’s expenditures for operating costs, administrative overhead, fundraising, 
travel, compliance costs and attorney fees do not require the itemization if the payment 
cannot be attributed to a specific measure or potential measure.  

15. Q. During the 90 days before an election, a local primarily formed ballot measure committee 
for Measure A made a $10,000 contribution to another primarily formed ballot measure 
committee for Measure A. Does this contribution trigger the filing of a 24-Hour 
Contribution Report (Form 497)?

A. Yes, both committees are required to file a Form 497, even if they are both formed to 
support the same ballot measure.

16. Q. During the 90 days before an election, supporters of a ballot measure, in coordination 
with the primarily formed ballot measure committee, will be paying for phone banks. The 
payments will be considered nonmonetary contributions to the primarily formed ballot 
measure committee. Rather than file several reports, may the committee file one Form 
497 estimating the value of all nonmonetary contributions anticipated to be received from 
this source during the 90-day period before the election and on the date of the election?

http://www.irs.gov/
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A. Yes. The committee may make a good faith estimate of the value that will be contributed 
during the period. The Form 497 must be filed within 48 hours of receiving the initial 
$1,000 in nonmonetary contributions. If the actual value differs from the estimated 
amount by 20 percent or more, an amendment must be filed within 24 hours of 
determining the correct amount.

17. Q. If a non-profit organization makes a contribution to a primarily formed ballot measure 
committee, what are the campaign reporting requirements for the non-profit 
organization?   

A. Depending on the amount of the contribution and several other factors, the organization 
may be required to register as a recipient committee and file campaign reports disclosing 
its donors or the organization may instead qualify as a major donor committee and be 
required to file the Form 461. To determine the applicable reporting requirements, see 
the detailed information in the Multipurpose Organizations Reporting Political Spending 
fact sheet.

Fundraising Questions
18. Q.  If a committee receives two monetary contributions of $99 from one contributor, must the 

contributor be itemized?
A.  Yes. When a person’s contributions, including monetary, nonmonetary, and loans, 

aggregate to $100 or more in a calendar year, the contributor must be itemized on all 
applicable schedules of the Form 460.

19. Q.  A committee is hosting a dinner fundraiser. The committee is charging $100 per person, 
but the actual cost of the event to the committee will be $25 per person. When a person 
purchases a ticket to attend, what amount is considered as the contribution received?

A. The contribution received is $100. The entire cost of the ticket for the fundraiser is the 
amount of the contribution – the actual costs to the committee are not subtracted from 
the ticket price.

20. Q. A committee is going to charge $50 per person at their next fundraiser. May an attendee 
pay with a $100 bill?

A. No. Even if change is immediately provided, a committee may not accept $100 or more 
in cash from a single source. The payment must be made by personal check, debit card, 
or credit card.

21. Q. Is volunteer work provided by some people considered a nonmonetary contribution 
because of the volunteer’s profession, such as free legal advice provided by a lawyer or 
bookkeeping done by a CPA?

A. No. Volunteer personal services, regardless of the profession of the individual, are not 
reportable, so long as the individual providing the services is not paid by a third party.  

22. Q. An individual is hosting a fundraising event in their home for a friend who is running for 
city council. They will spend $425 to provide tea, coffee, wine, cheese, and fruit. Is the 
amount they pay for the event considered a nonmonetary contribution to the candidate?

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/057-3-2018%20Multipurpose%20Organizations.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/057-3-2018%20Multipurpose%20Organizations.pdf
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A. No. So long as the individual hosting does not spend more than $500, the event meets 
the home/office fundraiser exception. Note:  The home/office fundraiser exception does 
not apply to a state lobbyist (or a cohabitant of a lobbyist) or a lobbying firm.

23. Q. May a private service, such as PayPal, be used to collect contributions electronically?
A. Yes, so long as for each contribution of $100 or more, (a) the service is able to provide 

the name of the contributor, and (b) the committee reports all the information needed to 
meet the statutory recordkeeping requirements, including the name, address, 
occupation, and employer of individual contributors of $100 or more. Even if the 
company deducts a fee from the amount of the contribution, the entire amount of the 
contribution must be disclosed. The fees charged by the private service are reported as 
expenditures. 

24. Q. May a committee accept a contribution in the form of bitcoin, a type of digital currency?
A. Yes. Effective September 21, 2022, committees may solicit and accept contributions of 

cryptocurrency, or virtual currency, in any amount not exceeding any applicable 
contribution limit.  Please note that committees cannot receive cryptocurrency 
contributions directly. Committees may receive these types of contributions through a 
payment processor selected to act as a vendor on behalf of the committee. Please see 
our Cryptocurrency Contributions Fact Sheet for more information on accepting these 
types of contributions. 

25. Q. If a committee receives a contribution of $100 from an individual, but the individual did 
not provide the required occupation and employer information, what should the 
committee do?

A. The individual contributor should be contacted to obtain the occupation and employer 
information. If the committee is required to report the contribution before the information 
is received, the committee should indicate on its campaign statement that the 
information has been requested and the statement will be amended when the 
information is received. However, if an individual’s occupation and employer information 
is not received within 60 days of receiving the contribution, the contribution must be 
returned.  

26. Q. A business donated the use of an employee to work on two ballot measure campaigns 
during the month before the election. The employee spent a total of seven percent of 
their compensated time working on one measure and seven percent of their 
compensated time on the other measure. Since more than 10 percent of the employee’s 
compensated time was not spent on a single campaign, is their compensated time 
required to be reported as a nonmonetary contribution to the ballot measure committees 
from their employer?  

A.  Yes. If an employee spends more than 10 percent of their compensated time working on 
campaign activity (one or multiple campaigns) in a calendar month, a nonmonetary 
contribution from the business must be reported. In this situation, each ballot measure 
committee must report a nonmonetary contribution in the amount of seven percent of the 
employee’s compensated time. The value of the nonmonetary contribution is based on 
the employee’s gross salary; standard benefits (i.e., retirement and health care) do not 
need to be counted.

https://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/new-laws/Crypto%20Fact%20Sheet%202022.pdf
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27. Q. If a committee receives a large contribution from an individual or entity, are there any 
special noticing requirements? 

A. Yes. Generally, if a committee receives a contribution of $5,000 or more from an 
individual or entity, the committee must notify the contributor in writing within two weeks 
that they may need to file a major donor report. In the 90 days before an election, if a 
contribution of $10,000 or more is received, the notification must be sent within one 
week. Language for the notice is found in the applicable campaign disclosure manual.  
An individual or entity qualifies as a major donor if contributions totaling $10,000 or more 
are made in a calendar year to California (state and local) candidates and committees.

Expenditure Questions 
28. Q. How does a committee report printing expenses of $100 or more paid for with the 

committee’s credit card?
A. The name and address of the credit card company and the amount paid must be listed 

on Schedule E or F of the Form 460, and the printing vendor’s name and address must 
be listed underneath with the amount paid to that vendor. Another example of 
“subvendor” reporting is when a campaign consultant purchases television 
advertisements, the names of the stations that air the advertisements must be listed. 
The campaign disclosure manuals contain examples of how to report subvendors on the 
Form 460. 

29. Q. Is it permissible for a committee to have an agreement with an independent contractor 
(e.g., committee fundraiser) to pay additional money if fundraising goals are surpassed?

A. Yes, under the Act, a contingency agreement may be made, such as a committee 
paying a bonus to a contractor if fundraising goals are met or a committee not paying a 
contractor unless a particular outcome is achieved. The arrangement should be made as 
part of a written contract. (Note that the Act strictly prohibits contingency fees to a 
lobbyist for the outcome of legislation or to a placement agent for securing an investment 
from a state retirement board.)  

30. Q. Is it permissible to purchase gifts using campaign funds?
A. Campaign funds may be used to purchase a gift only if the payment is directly related to 

a political, legislative, or governmental purpose. Detailed information on the permissible 
use of campaign funds may be found in the campaign disclosure manuals. In addition, 
there are special reporting rules for candidate controlled committees when reporting 
expenditures for gifts, meals, and travel. (See Question #57 below.)

Communications Questions
31. Q. What are the disclosure requirements for a mass mailing sent by a candidate?  

A. When a candidate sends a mass mailing (more than 200 pieces of the same or similar 
mail in a calendar month), the words “paid for by” and the name and address of the 
candidate’s committee must appear on the outside of the mailing in no less than six-
point type and in a color that contrasts with the background. If two or more candidate 
controlled committees pay for the mailer, the name and address of at least one of the 
committees must be shown on the outside and the names and addresses of all 
committees must appear on at least one insert. The committee ID number is not required 

http://www.fppc.ca.gov/learn/campaign-rules/campaign-disclosure-manuals.html
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to be included, but the FPPC recommends that committees include the committee ID 
number on all public campaign materials.  

32. Q. If a committee has more than one address, may any of the addresses be used on mass 
mailings?

A. Any address that is on the committee’s Statement of Organization (Form 410) on file 
with the Secretary of State’s office may be used.

33. Q. Are emails sent by a candidate’s committee required to include an advertisement 
disclaimer statement?

A. Yes. Mass mailings, including emails, must include a “paid for by” disclaimer (e.g., “Paid 
for by Jones for Supervisor 2022”). 

34. Q. How does a committee report payments made to a person to provide favorable or 
unfavorable content on an Internet site about a candidate or ballot measure?

A. For each payment of $100 or more, use the code “WEB” and report the amount of the 
payment, the payee, the name of the individual providing content, and the website name 
or URL on which the communication is published in the first instance.

35. Q. Does a candidate or committee incur reporting obligations if an unpaid blogger or other 
individual endorses their candidacy in their Internet communications?  

A. No. Uncompensated Internet activity, including blogging, social networking, sending or 
forwarding an email, or providing a link to a website, does not trigger a reporting 
obligation. 

36. Q. Does the FPPC have a summary of the requirements for disclaimers on advertisements?  
A. Yes, a summary of the requirements, as well as charts for each type of committee are 

available on the FPPC’s website. 

24-Hour Contribution (Form 497) Report Questions
37. Q. If a contribution of $1,000 or more is made to one of a candidate’s campaign committees 

(e.g., legal defense, ballot measure, past election), but not to the committee that is 
formed for the election triggering the 90-day reporting, are the candidate and/or the 
donor required to file a Form 497?

A. Yes. When a candidate is in a 90-day reporting period, each contribution of $1,000 or 
more to any of their committees requires the Form 497 to be filed by both the candidate 
and the donor.  

38. Q. During the 90-day reporting period, must a candidate file a Form 497 if a contribution of 
$500 is received by one of the candidate's campaign committees (e.g., legal defense, 
ballot measure, past election) and another contribution of $500 from the same donor is 
received by the committee that is formed for the election triggering 90-day reporting?

A. No. Because a single committee did not receive $1,000 or more, the candidate is not 
required to file a Form 497. The donor is also not required to file a Form 497 as the 
donor did not make a contribution of $1,000 or more to a single committee.  

http://www.fppc.ca.gov/learn/campaign-rules/campaign-advertising-requirements-restrictions.html
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39. Q. A candidate received $500 from a donor for the special primary election a few days 
before the election, and another $500 from the same donor a few days after the primary 
election when the candidate moved to the special general election. Both contributions 
were received during the 90 days before the general election. Is a Form 497 required to 
be filed by the donor and/or the candidate?

A. No. Because $1,000 or more was not received in connection with one election, the Form 
497 is not required to be filed.  

40. Q. Must a candidate file a Form 497 if, during the 90 days before the election or on the date 
of the election, they make a contribution of $1,000 or more from personal funds to their 
campaign?

A. Yes. The candidate’s personal funds are contributions and subject to reporting in the 
same manner as other contributions received.

41. Q. What are the 24-Hour Contribution Report (Form 497) requirements for contributions 
received by a political party committee? 

A. A political party must report each contribution of $1,000 or more received within 90 days 
of any state election or on the date of a state election (including a special election). If the 
contributor is a committee, the contributor must also file the Form 497 within 24 hours.  

Enforcement Question
42. Q. If a campaign statement is filed late, what are the potential consequences?

A. The filing officer with whom the statement is required to be filed may assess a fine of up 
to $10 for each day that the statement is late (or up to $20 per day for a statement and a 
copy). In addition, filing officers are required by law to refer non-filers to an enforcement 
authority. If a matter is referred to the FPPC’s Enforcement Division for failure to file, the 
fine may increase up to a maximum of $5,000 per violation.  In 2017, 149 committees 
were fined by the FPPC for failing to timely file campaign statements.

Candidate Questions
43. Q. When may a candidate begin to solicit and raise funds for an election?

A. Upon filing a Candidate Intention Statement (Form 501), a candidate may begin to solicit 
and receive contributions. The Form 501 is considered filed when it is personally 
delivered or placed in the mail to the filing officer.

44. Q. Is a candidate required to file a Form 501 when running for reelection to the same 
office?

A. Yes. A separate Form 501 is required for each election, including reelection to the same 
office. However, a new Form 501 is not required for the general election or special 
general election if the candidate filed a Form 501 for the connected primary or special 
primary election for the same office sought.

45. Q. If a candidate does not intend to raise any funds from others and will be spending 
personal funds only for the filing fee and ballot statement fee, is the candidate required 
to file a Form 501 and open a campaign bank account?
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A. No, the candidate is not required to file a Form 501 or open a bank account; only the 
Form 470 (Campaign Statement – Short Form) is required.

46. Q. If a candidate does not intend to raise funds from others, but will be spending $2,000 or 
more of their personal funds on their campaign (in addition to the filing fees and ballot 
statement fees), is the candidate required to open a bank account?

A.  Yes. Even if a candidate does not raise funds from others, if they spend $2,000 or more 
on the campaign (not counting personal funds spent on filing fees and ballot statement 
fees), they qualify as a committee and must open a campaign bank account. Campaign 
funds may not be commingled with personal funds.  

47. Q. What are the rules related to a candidate spending personal funds on their own 
campaign?

A. Except for payments for the filing fee, ballot statement fee, and $50 Secretary of State 
annual committee fee, a candidate must deposit personal funds into the campaign bank 
account before making campaign expenditures, even if the candidate does not want to 
be reimbursed. Personal funds may be reported as loans or monetary contributions.  
Personal funds may not be commingled with campaign funds and campaign 
expenditures may not be made from a personal account.  

48. Q. Prior to learning that it was not permitted, a candidate starting up their campaign used 
personal funds to pay for some campaign expenses. How is this reported on the Form 
460?  

A. So that the activity is properly disclosed, the amount of personal funds used should be 
reported on Schedule A as a contribution and the expenditure is reported on Schedule 
E. If the candidate has not yet been reimbursed by the committee, the amount may be 
reported on Schedule F as an accrued expense. Non-disclosure of the payments is a 
violation of the Act. All future payments must be made from the campaign bank account; 
personal funds must be deposited into the account before making expenditures. 

49. Q. May a campaign worker use personal funds to make campaign expenditures and be 
reimbursed by the committee?

A. Yes. Anyone other than the candidate may use personal funds to make campaign 
expenditures, such as purchasing printing, and be reimbursed after providing a receipt or 
invoice to the campaign. However, if the campaign does not reimburse the individual 
who made the expenditure within 45 days, the committee must report the amount 
expended as a nonmonetary contribution received.

50. Q. What are the contribution limits for local elections?
A. Pursuant to Assembly Bill 571 (Stats. 2019, Ch. 556, AB 571 Mullin), effective January 

1, 2021 a state campaign contribution limit will by default apply to city and county 
candidates when the city or county has not already enacted a contribution limit on such 
candidates. The FPPC’s website posts contribution limit charts. However, many local 
jurisdictions have adopted campaign finance ordinances that include contribution limits.  
Contact the city clerk or county elections office to determine if there are local contribution 
limits. The FPPC’s website also posts local campaign ordinances.
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51. Q. If a candidate occasionally uses their own personal vehicle to attend campaign events 
and meet with voters, is the use of the vehicle reportable even if the candidate does not 
want to be reimbursed for the mileage?  

A. Incidental use of a candidate’s personal vehicle for campaign purposes is not considered 
a contribution or expenditure and is not reportable. However, if the use of the vehicle is 
directly related to a political, legislative or governmental purpose, and the candidate 
would like to be reimbursed by the committee, the reimbursement must be made at the 
rate approved by the Internal Revenue Service pursuant to Section 162 of the Internal 
Revenue Code.  

52. Q. If a candidate makes long-distance calls using their home phone to request support from 
organizations statewide, may committee funds be used to pay the phone bill?   

A. Committee funds may be used for the campaign portion of the bill; however, the non-
campaign portion must be paid with personal funds.

53. Q. If a candidate is defeated in a local election, may the leftover funds be used to run again 
in the next local election?  

A. Yes, if specified requirements are met. An unsuccessful candidate for a city or county 
office in a jurisdiction that has enacted a local contribution limit who plans to run for the 
same office in a future election must file a new Form 501 and an amended Form 410 
before the funds become surplus. Leftover funds become surplus 90 days after an 
official leaves office (incumbents) or 90 days after the end of the post-election reporting 
period, whichever is later. The end of the post-election reporting is June 30 for elections 
held between January 1 and June 30, and December 31 for elections held between July 
1 and December 31. (Note: Candidates for a city or county office in a jurisdiction that has 
enacted a local contribution limit should check with the local jurisdiction to determine if 
there is a local ordinance that does not allow a candidate to use the same committee for 
a future election.) A city or county candidate in a jurisdiction that has not enacted a local 
contribution limit who plans to run for the same office must file a new Form 501 and a 
new Form 410 as well as open a new bank account and transfer the funds to a new 
committee before the funds become surplus. 
An unsuccessful candidate who plans to run for a different office must file a new Form 
501, a new Form 410, and open a new campaign bank account and transfer the funds 
before the funds become surplus as described above.  

54. Q. If a candidate receives a refund for a filing fee after their committee has already been 
terminated, must the committee and bank account be reopened in order to accept the 
refund?

A. No. Candidates are allowed to accept refunds from a governmental entity without 
reopening the committee and campaign bank account. 

55. Q. If a candidate controls a ballot measure committee, must the ballot measure committee 
file a preelection statement when the candidate’s committee is required to?   

A. Yes. If a candidate has multiple controlled committees, each of the committees are 
required to file on the dates the candidate is required to file preelection statements in 
connection with their election to office. (See Regulation 18405.)     
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56. Q. May a law enforcement officer, who is running for city council, wear their uniform at 
campaign events or when appearing in political advertisements for their campaign?

A. The Political Reform Act does not contain restrictions related to a candidate wearing a 
law enforcement uniform; however, other laws may apply. The candidate should contact 
the District Attorney or City Attorney.

57. Q. What are the special reporting requirements for expenditures made by a candidate 
controlled committee when purchasing gifts, travel, and meals?  

A. Itemized expenditures made by a candidate controlled committee for gifts, meals, or 
travel, must be further explained in the “Description of Payment” column, whether or not 
an expenditure code is used, as described below.

Gifts: Briefly describe the political, legislative, or governmental purpose of the 
expenditure, and provide the date of the gift and a description of the gift. If the gift was 
made to an individual recipient, the name of the recipient must be included. If a gift was 
made to a group of recipients, the name of each recipient who received a benefit of $50 
or more is required. When the recipient of a gift with a value of $50 or more is not known 
at the time the payment is required to be reported, the committee must report that the 
gift was for an “undetermined recipient.” Once the gift has been given to the recipient, 
the campaign statement must be amended within 45 calendar days to disclose the name 
of the recipient.
Meals: Briefly describe the political, legislative, or governmental purpose of the 
expenditure, and provide the date of the meal, the number of individuals who were 
present at the meal, and whether the candidate, a member of their household, or an 
individual with authority to approve expenditures of campaign funds was present at the 
meal. It is not necessary to include the names of individual attendees on the report. 
However, the names of the attendees must be maintained in the committee’s records. 
For meals reported as an itemized expenditure for travel, the reporting rules below 
apply.  
Travel Payments (including lodging and meals): Briefly describe the political, 
legislative, or governmental purpose of the expenditure, and provide the date or dates of 
the travel, the destination, and the goods or services purchased. The description must 
also include the number of individuals for whom the payment was made and whether the 
trip included the candidate, a member of their household, or an individual with the 
authority to approve expenditures of campaign funds. The names of individuals who 
traveled are not required to be disclosed on the report. However, the names of the 
travelers must be maintained in the committee’s records. 



 
   

       
 

   
  

 
   

   
    

   
  

   
       

   

 
   

   

  
    

  
      
     

 

  
 

   
   

   
   

 
  

 
     

      
   

 
     

 
      

     
     

     
   

 

California Fair Political Practices Commission 
Political Advertisement Disclosures 
Under California’s Political Reform Act (the “Act”), committees, generally, must include “Ad paid for 
by” disclosures on campaign advertising, including campaign mailers, radio and television ads, 
telephone robocalls, and electronic media ads. Please see the Advertising Disclosure Charts for 
specific disclosure requirements. The questions below relate to disclosure requirements for 
committees that purchase advertisements or circulate communications supporting or opposing a state 
or local candidate or ballot measure in California. This fact sheet is informational only and contains 
only highlights of selected provisions of the law. It does not carry the weight of the law. For further 
information, consult the Act and its corresponding regulations, advice letters and opinions. 

Who Must Use a Disclosure? 

A candidate’s campaign committee, a political action committee, a ballot measure committee, a 
political party committee, a major donor, and a person or entity making independent expenditures on 
candidates or ballot measures in California are all types of committees that are subject to disclosure 
rules. In general, a person or entity qualifies as a committee under the Act if they receive contributions 
from others for political purposes of $2,000 or more per year; if they make independent expenditures 
on California candidates or ballot measures of $1,000 or more per year; or if they make contributions 
to California candidates or ballot measures of $10,000 or more per year. 

General Questions 

1. Q. What is an advertisement? 

A. An advertisement is a communication that is made for the purpose of supporting or opposing a 
candidate or ballot measure. Advertisements include mass mailings (including emails), paid 
telephone calls, newspaper, radio and television ads, billboards, yard signs, and electronic 
media ads. 

2. Q. What is a disclosure? 

A. A “disclosure” is the portion of a political message that identifies the person or entity who paid 
for or authorized the communication. “Ad paid for by committee name” is generally the basic 
disclosure required by the Act on most campaign communications sent by a committee. 

3. Q. Are the Act’s disclosure rules the same for all committees and all ads? 

A. No. Basic disclosure rules apply to campaign materials disseminated by a candidate for their 
own election campaign because it is generally clear to the public that the candidate is sending 
the communication. Stricter disclosure rules apply to ballot measure advertisements and 
independent expenditure advertisements on candidates and ballot measures, because it is 
less clear to the public who is responsible for these ads. 

advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 
www.fppc.ca.gov FPPC Ed. Pro • 038-01-2020 • Page 1 of 4 

mailto:advice@fppc.ca.gov
http://www.fppc.ca.gov/
http://www.fppc.ca.gov/learn/campaign-rules/campaign-advertising-requirements-restrictions.html


 
   

       
 

 
    

 
     

     
    

   
      

  
  
  

 
    

 
        

    
  

   
    

  
  

   
  

 
     

 
   

    
     

    
  

 
     

 
      

   
   

    
 

        
 

  
    

 

4. Q. Must a disclosure appear on ALL printed materials or campaign items? 

A. No. A disclosure is not required on the following items: 
• Campaign buttons smaller than 10 inches in diameter, pins, bumper stickers smaller than 

60 square inches, and magnets 
• Pens, pencils, rulers, mugs, potholders, key tags, golf balls and similar small campaign 

promotional items where a disclosure cannot be conveniently printed 
• T-shirts, caps, hats, and other articles of clothing 
• Skywriting and airplane banners 
• Committee checks and receipts 

5. Q. What must the disclosure state? 

A. Generally, the basic disclosure must state: “Ad Paid for by committee name.” Please see the 
Advertising Disclosure Charts for specific disclosure requirements. In most cases, any 
recipient committee except a candidate committee or a political party committee must also list 
top three contributors of $50,000 or more. An advertisement supporting or opposing a 
candidate that is paid for by an independent expenditure shall include a statement that it was 
not authorized by a candidate or a committee controlled by a candidate. If the advertisement 
was authorized or paid for by a candidate for another office, the expenditure shall instead 
include a statement that “This advertisement was not authorized or paid for by a candidate for 
this office or a committee controlled by a candidate for this office.” 

6. Q. How must the disclosure appear? 

A. Written disclosures must be printed clearly and legibly. Spoken disclosures must be spoken 
clearly. Disclosures must also be written or spoken in the same language used in the 
advertisement. Specific requirements for color contrast, font, print size and time 
appearing on screen or read during a telephone or radio advertisement are listed in 
FPPC advertising disclosure charts. 

7. Q. If a committee’s top contributor changes, must advertisement disclosures be updated? 

A. Yes. Television, radio, telephone, electronic billboard, or other electronic media advertisement 
shall be updated to reflect the new top contributors within five business days. Print media 
advertisement, including nonelectronic billboards, shall be updated to reflect the new top 
contributors before placing a new or modified order for additional printing of the advertisement. 

8. Q. What are the rules for disclosures on communications in a language other than English? 

A. Disclosures on political advertisements must be written or spoken in the same language used 
in the advertisement, except for the name of the committee and the top contributors to the 
committee, if any. 

advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 
www.fppc.ca.gov FPPC Ed. Pro • 038-01-2020 • Page 2 of 4 
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9. Q. Must a disclosure appear on communications from an organization to its members? 

A. For political party communications, yes. For communications from other organizations to their 
members, a disclosure is not required. 

Mass Mailing Questions 

10. Q. On mass mailings, what must the disclosure state? 

A. A mass mailing – over 200 substantially similar pieces of mail sent within a calendar month – 
must include: the words “Paid for by” immediately in front of or above the name and address of 
the committee on the outside of each piece of postal mail. The disclosure must be in no less 
than 6-point type and in a color that contrasts with the background. 

If a mass mailing is paid for by more than one candidate or committee, the words “paid for by” 
must appear immediately in front of or above the name and address of the candidate or 
committee who is paying the greatest share of the mass mailing (including costs for designing, 
postage, and printing) and must be placed on the outside of each piece of mail.  If two or more 
candidates or committees pay equally for the mailer, the name and address of at least one of 
the candidates or committees must be shown on the outside, and the names and addresses of 
all candidates or committees paying for the mailer must appear on at least one insert. 

11. Q. On emails, what must the disclosure state? 

A. When over 200 substantially similar emails are sent by a candidate or committee, the email 
must include “Paid for by and the committee name.”  The committee’s street address is not 
required on mass emails sent by a committee, but may be included. 

Advertising Issues Not Under FPPC’s Jurisdiction 

12. Q. What are the rules about when and where political signs may be placed? 

A. The Act does not contain rules about when and where signs may be placed. You may visit the 
California Department of Transportation website for information about the State Outdoor 
Advertising Act and additional restrictions on political sign placement. You should also check 
with your local jurisdiction as there may be local laws that restrict or prohibit the placement of 
campaign signs at certain times and in specified places. 

13. Q. Where can I get information about the National Do Not Call Registry? 

A. For information about the National Do Not Call Registry, administered by the Federal Trade 
Commission (FTC), go to www.donotcall.gov. 

advice@fppc.ca.gov 1.866.275.3772 or 916.322.5660 
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LITERATURE REQUIREMENTS 
 
§ 16, Elections Code 

A copy of Section 84305 of the Government Code shall be provided by the elections official to each candidate or 

his or her agent at the time of filing the declaration of candidacy and to the proponents of a local initiative or 

referendum at the time of filing the petitions. 

 

 
MASS MAILING REQUIREMENTS 

 
§ 84305, Government Code 

(a) Except as provided in subdivision (b), no candidate or committee shall send a mass mailing unless the 

name, street address, and city of the candidate or committee are shown on the outside of each piece of mail in 

the mass mailing and on at least one of the inserts included within each piece of mail of the mailing in no less 

than 6-point type which shall be in a color or print which contrasts with the background so as to be easily legible. A 

post office box may be stated in lieu of a street address if the organization's address is a matter of public 

record with the Secretary of State.                                                                        · 

(b If the sender of the mass mailing is a single candidate or committee, the name, street address, and city of the 

candidate or committee need only be shown on the outside of each piece of mail. 

(c) If the sender of a mass mailing is a controlled committee, the name of the person controlling the committee 

shall be included in addition to the information required by subdivision (a). 
 

 

 
PENAL PROVISIONS – ELECTION CAMPAIGNS 

 
§ 18303, Election Code 

Every person who violates Section 84305 of the Government Code relating to mass mailing is subject to the 

penal provisions set forth in Chapter 11 (commencing with Section 91000) of Title 9 of the Government Code. 
 
§ 91000, Government Code 

(a) Any person who knowingly or willfully violates any provision of this title is guilty of a misdemeanor. (b) In 

addition to other penalties provided by law, a fine of up to the greater of ten thousand dollars ($10,000) or three 

times the amount the person failed to report properly or unlawfully contributed, expended,  gave or received 

may be imposed upon conviction for each violation. 

(c) Prosecution for violation of this title must be commenced within four years after the date on which the 

violation occurred. 
 

 
§ 91001, Government Code 

(a) The Attorney General is responsible for enforcing the criminal provisions of this title with respect to state 

agencies, lobbyists and state elections.  The district attorney of any county in which a violation occurs has 

concurrent powers and responsibilities with the Attorney General. 

(b) The civil prosecutor is primarily responsible for enforcement of the civil penalties and remedies of this title. 

The civil prosecutor is the commission with respect to the state or any state agency, except itself. The Attorney 

General is the civil prosecutor with respect to the commission. The district attorneys are the civil prosecutors 

with respect to any other agency. The civil prosecutor may bring any civil action under this title which could be 

brought by a voter or resident of the jurisdiction. Upon written authorization from a district attorney, the 

commission may bring any civil action under this title which could be brought by a voter or resident of the 

jurisdiction. Under such circumstances, Section 91007 shall not apply to the commission. 

(c) Whether or not a violation is inadvertent, negligent or deliberate, and the presence or absence of good faith 

shall be considered in applying the remedies and sanctions of this title. 
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DEFINITION OF MASS MAILING AND SENDER 

 
§ 18435, California Code of Regulations 

(a) A "mass mailing" has been made when over two hundred substantially similar pieces of mail have been 

sent within a calendar month.  · 
 

(b) The sender, as used in Government Code Section 84305, is the candidate or committee who pays for the 

largest portion of expenditures attributable to the designing, printing, and posting of the mailing which are 

reportable under Government Code Sections 84200-84217. 
 

(c) For purposes of this section to "pay for" a share of the cost of a mass mailing means to make, to promise 

to make, or to incur an obligation to make, any payment: 
 

(1) To any person for the design, printing, postage, materials or other costs (including salaries, fees, or 

commissions) of the mailing; or 
 

(2) As a fee or other consideration for an endorsement or, in the case of a ballot measure, support or 

opposition, in the mailing. 
 

(d) The identification required by Section 84305 shall be preceded by the words "Paid for by." These words 

shall be presented in the same size and color as the identification required by Section 84305, and shall be 

immediately adjacent to and above or immediately adjacent to and in front of the required identification. 
 

(e) The requirements of Section 84305 to identify the name of the candidate or committee sending a mass 

mailing apply to over 200 substantially similar messages distributed to the public through electronic mail by a 

candidate or committee within a calendar month. 
 

Note: Authority cited: Section 83112, Government Code. Reference: Sections 82041.5 and 84305, Government 

Code. 

 
§ 18435.5, California Code of Regulations 

(a) Section 84305.5 requires a slate mailer to identify the slate mailer organization or committee sending the 

slate mailer, and to designate by an asterisk (*) each candidate and each ballot measure supported or 

opposed in a slate mailer for which payment of $100 or more has been received by the organization or 

committee (either from the candidate, ballot measure committee, or from any other person "at the behest" of a 

candidate or ballot measure committee as defined in Regulation 18225.7). 
 

(b) To ensure that it is easily legible, the Notice to Voters required by Section 84305.5 shall appear with a 

reasonable degree of color contrast between the background and the statement and must appear on a plain 

background, not superimposed over an illustration or a patterned background. Examples of a reasonable 

degree of color contrast that would meet the standard required by Section 84305.5 are when the disclaimer is 

printed in black text on a white background or a similar degree of color contrast between the background and 

the text of the disclaimer. 
 

(c) Slate Mailers in Multiple Languages.  The Notice to Voters in a slate mailer shall appear in English. In 

addition, if all or a significant portion of the slate mailer appears in a language other than English, the Notice to 

Voters must also appear in that language. 
 

(d) In addition to applying to slate mailers sent by traditional mail, the slate mailer identification and disclaimer 

requirements of Section 84305.5 apply to slate mailers distributed electronically. 
 

 
Note: Authority cited: Section 83112, Government Code. Reference: Section 84305.5, Government Code. 
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This factsheet provides guidance and a general overview of the rules for campaigns, but it does not replace any requirements under the Political 
Reform Act or Fair Political Practices Commission Regulations.  Information here should be used in conjunction with a careful review of the 
applicable laws.                  EAED 1/18 

 

 
TERMINATING YOUR COMMITTEE 
For local candidates 
 

 

   

 
YOU MAY TERMINATE IF: 

(All the following criteria must be met.) 
• You have filed all required campaign statements. 
• Your final campaign statement has a $0 balance. 
• You do not anticipate receiving further contributions. 
• You do not anticipate making further expenditures. 
• You are not expecting a refund for filing or ballot statement fees paid from committee funds. 

 

FORMS TO COMPLETE: 
 In addition to checking the appropriate “Type of Statement” box, remember to check the 
“Termination” box on all termination statements. 
• Form 410 – File original with the Secretary of State (SOS) and a copy with your local  

filing officer 
• Form 460 – File original with your local filing officer 
 

REMEMBER: 
• Form 460 Semi-Annual Statements are due January 31 and July 31 (or next business day). 
• Funds become surplus 90 days after the end of the semi-annual reporting period. 
• Terminate by December 31 to avoid paying next year’s $50 annual fee to the SOS. 
• Verify if your local jurisdiction has campaign ordinances with additional requirements other than 

those imposed the Political Reform Act. 
 

BUT WHAT IF… 
I filed a Form 470 (Officeholder and Candidate Campaign Statement - Short Form)? 
Defeated candidates who filed the Form 470 have no reporting obligations after the election if they did 
not raise or spend $2000 or more during the election. 
Successful candidates (officeholders) who filed the Form 470 and who do not raise or spend $2,000 or 
more during the calendar year are required to file the Form 470 by July 31 each year if their elected 
position pays them $200 or more per month. 
Judges who filed a Form 470 should contact their filing officer for filing requirements. 

I still have funds in my campaign bank account? 
Until the funds become surplus, you may use campaign funds for political, legislative, or governmental 
purposes.  You may also donate funds to bona fide charitable, educational, civic, religious, or similar tax 
exempt, non-profit organizations.  The donation may not personally benefit the candidate, treasurer, or 
his/her spouse or dependent children. 

I have outstanding debt? 
You may file your termination statements showing outstanding debt.  In doing so, you are declaring that 
you do not have the ability to discharge debts, loans, or other obligations.  If you wish to continue 
fundraising, you may not terminate the committee. 

I need more information? 
See FPPC Campaign Disclosure Manual 2 for Local Candidates.  You may also e-mail the FPPC for advice at 
advice@fppc.ca.gov or call 866-275-3772 Mon-Thurs., 9-11:30 a.m. 
 

http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/fppc-regulations.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
mailto:advice@fppc.ca.gov
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Introduction
Introduction
The purpose of California’s Political Reform Act (Act) is to ensure 
that disclosure of political payments is accurate, timely, and made in 
a transparent manner. Clear and accurate disclosure is essential for 
making voters aware of who is paying for political messages so they 
may evaluate the content and make informed decisions when voting. 

In California, the true source of a contribution must be disclosed. This 
manual sets out the campaign reporting requirements for: 

• Local candidates

• Superior and Appellate Court judges and candidates for 
Superior and Appellate Court

• Local candidate controlled committees

• Committees primarily formed to support or oppose a local 
candidate(s)

Since the Act was approved by California voters in 1974, there have 
been more than 200 amendments to the Act’s campaign disclosure 
provisions. This manual has been prepared to assist local candidates 
and committees in complying with the Act’s numerous and often 
detailed rules. The manual is written in a “user friendly” format so that 
candidates and committees have a resource guide. At the end of each 
chapter, a list of statutes and regulations that provide authority for the 
information in that chapter is provided. The statutes and regulations 
may be accessed on the FPPC website.

This manual describes the state campaign finance and disclosure 
laws under the Act that apply to local candidates and committees. 
Many cities and counties have adopted local campaign ordinances 
that contain additional restrictions and requirements. Local candidates 
and committees should check with their local elections office or 
ethics agency to determine if there are additional local requirements 
and restrictions, such as contribution limits. Effective January 1, 
2021 a default state campaign contribution limit applies to city and 
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county candidates when the city or county has not already enacted 
a contribution limit on such candidates per AB 571 (2019). Special 
rules apply to AB 571 candidate committees. Please see the FPPC’s 
AB 571 fact sheet available on the FPPC website for additional rules 
applicable only to AB 571 candidates.

In addition, federal and state tax laws and other rules may also apply. 
The Appendix contains telephone numbers and website addresses 
for the Federal Election Commission, the Internal Revenue Service, 
the California Franchise Tax Board, and the Federal Communications 
Commission. 

State candidates and officeholders, their controlled committees, and 
committees primarily formed to support or oppose a state candidate(s) 
should refer to FPPC’s Campaign Disclosure Manual 1.

Controlling Law

This manual summarizes key campaign disclosure laws and 
regulations and draws from years of FPPC staff advice on complying 
with the Act’s campaign disclosure laws. Each committee’s activity is 
different, however, and may raise issues not discussed in this manual. 
If there are any discrepancies between the manual and the Act or its 
corresponding regulations, the Act and its regulations will control.

Need Help?

If you need assistance, the Fair Political Practices Commission 
(FPPC) provides advice by email and through a toll-free telephone 
advice line. The FPPC does not provide third party advice or advice on 
past conduct. The FPPC website (www.fppc.ca.gov) contains forms, 
manuals, and a wealth of other helpful information.

Email Advice Telephone Advice
advice@fppc.ca.gov 1-866-ASK FPPC 

(1-866-275-3772)

mailto:advice@fppc.ca.gov
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Local City and County 
Contribution Rules (AB 571)
This chapter contains information on contribution rules for candidates 
and officeholders seeking a city or county elective office in a city or 
county that has not already enacted a contribution limit pursuant to AB 
571. (Please see Stats. 2019, Ch. 556 AB 571 Mullin). Along with the 
new campaign contribution limit, there are also other related provisions 
that formerly applied only to state level candidates that now apply to 
city and county candidates. Please note that none of the provisions 
of AB 571 discussed in this chapter apply to candidates in cities or 
counties for which the city or county has enacted contribution limits. 
You can search the FPPC’s website to see if the city or county has 
enacted a contribution limit.  

This chapter reviews:

• Contribution Limits

• Transfers

• Post-Election Fundraising

• Officeholder Committees

• Legal Defense Committees

• Recall Committees 

For information about ballot measure committees controlled by a local 
candidate or officeholder, see FPPC Campaign Disclosure Manual 3. 

chapter 1
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A  City and County Candidate Contribution Limits (AB 571)

A candidate seeking election to a city or county office in a city or 
county that has not already enacted a contribution limit is subject to 
contribution limits from a single source per election. For purposes of 
contribution limits, the primary, general, special, and special runoff 
elections are separate elections. The chart below shows the limits 
per contributor for the type of office sought. Contribution limits may 
increase or decrease every two years based on changes in the 
Consumer Price Index. Regulations that set forth the amounts are 
adopted by the Commission.

Per Election Limits on Contributions to City and County 
Candidates

(For Elections Occurring from January 1, 2023 – December 31, 
2024)

The chart below shows the campaign contribution limits per 
contributor, per election, for city and county candidates in cities and 
counites that have not enacted campaign contribution limits.  

2023-2024 Contribution Limits for City and County Candidates in 
Cities and Counties That Have Not Enacted Limits

Person  
(individual, business 
entity, committee/PAC)

Small Contributor 
Committee

Political Party

$5,500 $5,500 $5,500

Timing

There are no restrictions on when a candidate may begin to fundraise 
for a city or county office, and contributions for a general or special 
election may be raised during or prior to a primary or special primary 
election for the same office. However, a candidate must file a Form 
501 (Candidate Intention Statement) prior to soliciting or receiving 
contributions or making expenditures from personal funds. (Please see 
Chapter 2 for more information). 
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A city or county candidate in a city or county that has not enacted a 
campaign contribution limit who is defeated in the primary or special 
primary election, or who withdraws from the general or special general 
election, must return contributions received for the general or special 
general election to the contributors. The contributions are returned on 
a pro rata basis, less the cost of raising or administering the funds and 
expenses attributable to the general election paid prior to the primary 
election (e.g., media purchases).

Loans

For city and county candidates in a city or county that has not enacted 
a campaign contribution limit, loans from third parties are contributions 
subject to limits. However, if a loan has been repaid, the lender, 
guarantor, endorser, or cosigner may make additional contributions to 
the same committee up to the limit. Please see Candidate Personal 
Funds below for more information on candidate loans to their own 
committee. 

Candidate’s Personal Funds

Contribution limits do not apply to a candidate’s personal funds 
contributed to their own campaign. However, a city or county candidate 
in a city or county that has not already enacted a contribution limit, 
may not have loans to their campaign with an outstanding balance of 
more than $100,000 at any time. A candidate may not charge interest 
on a loan they make to the campaign. The $100,000 limit on personal 
loans applies to loans from the candidate’s personal funds as well 
as loans from a commercial lending institution which the candidate 
lends to their campaign. “Campaign” includes both the primary and 
general, or special and special runoff, elections. However, a candidate 
may loan each committee for a different office or term of office up to 
$100,000. 
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Extensions of Credit

When there is an agreement with the provider of goods or services 
that a city or county candidate in a city or county that has not already 
enacted contribution limits or committee will pay for the goods or 
services at a later date, the value of the goods or services may 
become a contribution to the candidate and be subject to contribution 
limits if the payment is not made within 45 days. (See Regulation 
18530.7.) 

Contributions to Other City or County Candidate Committees

A candidate may not make a contribution over the default state 
contribution limit to another candidate in jurisdictions subject to 
the default state contribution limit with limited exceptions related 
to recall elections, legal defense funds, and candidate-controlled 
ballot measure committees. The limit is the same contribution limit 
imposed on legislative candidates. This contribution limit applies to 
the aggregate total of contributions made from the personal funds 
or assets of the candidate and contributions made by all committees 
controlled by that candidate. 

Contributions Over the Limit

Committees are not in violation of the Act's contribution limit if an “over 
the limit” contribution is returned to the contributor or the contribution is 
attributed to another election either: (1) within 14 days of receipt before 
deposit so long as the committee did not make use of the contribution 
prior to returning it, or (2) within 14 days of receipt even after deposit, 
so long as there was no actual knowledge the contribution was over 
the limit when deposited and the committee did not make use of the 
contribution prior to returning it. If a contribution is returned after it has 
been deposited it must be reported. A contribution must be reported 
even if not deposited if it is not returned to the contributor by the close 
of the reporting period. An over the limit nonmonetary contribution 
must be returned to the contributor within 14 days of receiving the 
contribution either in its original form, or in a monetary equivalent 
greater than or equal to the amount by which its value exceeds an 
applicable contribution limit. 
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A committee that receives a monetary contribution with actual 
knowledge that the contribution is over the applicable contribution 
limit in the Act may accept the contribution and return or attribute 
the portion in excess within 72 hours of receipt or before the date 
of the election, whichever is sooner without being in violation of the 
contribution limit. However, a committee is prohibited from making use 
of the excessive contribution prior to returning or attributing it and the 
amount of a contribution that may be accepted is capped at twice the 
applicable contribution limit. 

A committee may request that the contributor attribute in writing a 
contribution to a different election. A committee may automatically 
attribute a portion of a contribution that is in excess of the applicable 
limit between the primary and general elections. A committee attributes 
a contribution when the committee designates the portion of the 
contribution in excess of the applicable limit to another election. 

A committee that receives an excessive contribution with or without 
actual knowledge that the contribution was over the limit must inform 
the contributor:

• that their contribution was in excess of the applicable limit, and 

• if the contribution was automatically attributed to the connected 
primary or general election, that the contribution was attributed 
and the contributor may request a refund.

Recurring Contributions

A “recurring contribution” is a contribution from a person to a candidate 
or committee that is automatically charged to the person’s bank 
account, credit card, or other payment account on a repeated basis, 
such as weekly or monthly, without approval or any other affirmative 
consent by the person after their initial contribution to the candidate or 
committee.
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A committee must obtain affirmative consent from a person making 
a recurring contribution at the time of the initial contribution. Any 
solicitation for a recurring contribution must be in a form that requires 
affirmative consent from the person making the contribution. Passive 
action by the contributor, such as failing to uncheck a pre-checked box 
authorizing a recurring contribution, does not meet the requirement of 
affirmative consent. A committee that accepts a recurring contribution 
is required to provide a receipt for each contribution, provide 
information necessary to cancel the recurring contribution, and 
immediately cancel a recurring contribution upon request. 

A recurring contribution accepted in response to a solicitation that did 
not require affirmative consent must be returned to the contributor 
within 14 days of the earlier of the following:

• receipt of a request from the contributor to return the 
contribution, or 

• the date on which the candidate or committee becomes aware 
that the solicitation of the recurring contribution was in violation 
of the Act. 

A contribution accepted after a contributor requested to cancel a 
recurring contribution must be returned to the contributor within 14 
days of the request to cancel the recurring contribution.
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B  Transfers Between a Candidate’s Controlled Committees 
(AB 571)

A city or county candidate in a jurisdiction that has not already enacted 
contribution limits that has a qualified committee must establish a 
separate controlled committee and campaign bank account for each 
specific office. Candidates may not redesignate a committee for one 
election for another election. 

A city or county candidate in a city or county that has not already 
enacted a contribution limit may transfer funds from their controlled 
elections committee to another committee. Except as discussed below, 
funds transferred from one of a city or county candidate’s controlled 
election committees to another are subject to contribution limits. The 
transferred funds must be attributed to specific contributors of the 
committee making the transfer and count toward the amount those 
contributors may give to the committee receiving the transfer. 

The committee making the transfer must choose between two 
attribution methods. The first is “LIFO” (last in, first out). This means 
that the amount to be transferred will be attributed to the most recent 
contributors to the transferring committee. The other method is “FIFO” 
(first in, first out), which means transferred funds will be attributed to 
the earliest contributors. Once the transferring committee has chosen 
LIFO or FIFO, it may not change the method of attribution. 
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Example:

A city council member is running for county supervisor in 2024. The 
candidate uses the LIFO accounting method to transfer funds from the 
city council committee to their county supervisor committee as outlined 
in the table below. Because the 2022 contribution limit is $4,900, only 
$4,900 of Z Corporations original $5,000 contribution to the city council 
committee may be transferred to the county supervisor committee. 
Riley Thomas has already contributed has already contributed $4,000 
to the county supervisor committee, so only $900 of their original 
$1,000 contribution to the city council committee may be transferred to 
the county supervisor committee. 

Donor Date of Original 
Contribution

Amount of 
Original 

Contribution

Funds 
Attributed to 
Contributor

Taylor Smith 09/25/2020 $1,000 $1,000
Z Corp. 11/02/2020 $5,000 $4,900
Riley Thomas 12/10/2020 $1,000 $900

The committee making the transfer must report the transfer as an 
expenditure on Schedule E of the Recipient Committee Campaign 
Statement (Form 460). The committee receiving the transfer must 
report the transfer on Schedule A as follows:

• The date of the transfer and the name, address, and 
identification number of the committee making the transfer;

• The name, address and, if applicable, the occupation and 
employer or committee identification number of the contributor 
to whom the transferred funds are being attributed (as disclosed 
on the campaign statement filed when the contributions were 
originally received or as contained in the committee’s records at 
the time of the transfer);

• The original date of the transferred contribution; and

• The amount of the transferred contribution, including the 
cumulative amount received from the contributor in the calendar 
year and the amount attributed to the contributor per election. 

Some electronic filing formats may be different.
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The committee making the transfer must maintain records that identify 
the specific contributors to whom any transferred contributions have 
been attributed. If the transferring committee is no longer required 
to maintain detailed records, the receiving committee shall maintain 
either:

• The full name of the contributor;

• The date and amount being transferred for each contributor, and 
if the contribution is a loan, the interest rate for the loan; and

• The cumulative amount of contributions transferred attributed to 
that contributor.

 OR 

• Copies of the transferring committee’s original verified and filed 
campaign reports that show the original contribution received 
from each contributor to whom a transferred contribution is 
attributed. 

Schedule A
Monetary Contributions Received

Page  of 

Amounts may be rounded
to whole dollars.

PER ELECTION

TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE

CALENDAR YEAR

(JAN. 1 - DEC. 31)

AMOUNT

RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME 
OF BUSINESS)

DATE

RECEIVED

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER I.D. NUMBER

SCHEDULE  A

SUBTOTAL $

CALIFORNIA
FORM

Statement covers period

from 

through 

Schedule A Summary
1. Amount received this period – itemized monetary contributions. 

(Include all Schedule A subtotals.) .........................................................................................................$ 

2. Amount received this period – unitemized monetary contributions of less than $100 ...........................$ 

3. Total monetary contributions received this period. 
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Line 1.) ......................TOTAL $ 

FULL NAME, STREET ADDRESS AND ZIP CODE OF 

CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR

CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee
 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

460

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

x xx

x/x/20xx

x/x/20xx

Committee to Elect Gerard for County Supervisor 2024

10/xx/20xx Gerard for City Council 20xx (Transfer, see below) 
49 J Street, Sacramento, CA 95814 
(ID 1914287)

09/25/20xx Taylor Smith 
7239 Hemingway Blvd. 
Rancho Palos Verdes CA 90274

Orthodontist, Smith Smiles $1,000 $1,000 P20xx: $1,000

11/03/20xx Z Corporation 
2500 7th Avenue 
Los Angeles, CA 90013

$4,900 $4,900 P20xx: $4,900

12/10/20xx Riley Thomas 
1095 Euclid Street 
La Habra Heights, CA 90631

Dispatcher, 
La Habra Heights Police 
Department

$900 $4,900 P20xx: $4,900

CLEAR FORM PRINT FORM
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Exceptions:

• Surplus Funds: Campaign funds that are “surplus funds” may 
not be transferred to a future election committee. A defeated 
candidate’s campaign committee funds become surplus 90 
days after the post-election reporting period (either June 30 or 
December 31) following the election. An officeholder’s campaign 
committee funds become surplus 90 days after leaving office 
for which the funds were raised. For specific guidance, refer to 
Regulation 18951. 

• Carryover: A city or county candidate in a city or county that 
has not already enacted a contribution limit may carry over 
campaign funds from the primary election to the subsequent 
general election for the same elective office without attribution. 
Non-surplus campaign funds may be carried over from one city 
or county election to the next election for the same office without 
attribution. 

To carry over funds from one city or county election to the next election 
for the same office (e.g., from a 2020 city council election to the 2024 
city council election), the funds must be transferred to a new campaign 
bank account and committee established for the next election, and the 
transfer must occur after the date of the election for which the funds 
were raised. 

The transferring committee reports the transfer as an expenditure on 
Schedule E and the committee receiving the funds reports the transfer 
as an increase to cash on Schedule I. 

A candidate that formed a campaign committee for a specific election 
and chooses not to seek the office and is not listed on the ballot may 
not “carryover” the funds, but may transfer the funds with attribution to 
another future election committee. 

QUICK TIP: City and county candidates in a city or county that 
has not already enacted a contribution limit may raise funds after 
an election only to pay net debts outstanding. Campaign funds 
may not be carried over to a future election committee if the 
existing committee has net debt from the prior election. 
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• Transferring Assets: It is not necessary to value and attribute 
a committee’s usual assets (such as supplies, furnishings, and 
office equipment) that are being transferred from one controlled 
committee to another of the candidate’s controlled committees. 
A committee must report the purchase or sale of these assets, 
but need not report the transfer. 

Detailed reports must be maintained on transfers. 

C  Post-Election Fundraising: Net Debts Outstanding (AB 
571)

City and county candidates in cities and counties that have not already 
enacted a contribution limit may receive contributions after an election 
only to pay net debts outstanding from the election. The primary and 
general elections are separate elections for the purposes of calculating 
net debt. In addition, the contribution limits applicable to the election 
apply to any new contributions received to pay net debt. 

To calculate net debts outstanding, the following are added together: 

• The total amount of unpaid debts, loans, and accrued 
expenditures incurred with respect to the election; 

• An amount necessary to cover the cost of raising funds to pay 
outstanding debts;

• Costs related to complying with post-election requirements, 
such as filing campaign statements, and other necessary 
administrative costs associated with winding down the 
campaign, including office space rental, staff salaries, and office 
supplies; and

• Legal fees and expenses incurred in connection with monitoring 
a ballot recount or the counting of absentee or provisional 
ballots. 
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That amount is reduced by:

• The total cash on hand available to pay those debts and 
obligations, including: currency; balances on deposit in banks, 
savings and loan institutions, and other depository institutions; 
traveler’s checks; certificates of deposit; treasurer bills; and any 
other committee investments valued at fair market value; and

• The total amounts owed to the candidate controlled committee 
in the form of credits, refunds of deposits, returns, or 
receivables, or a commercially reasonable amount based on the 
collectability of those credits, refunds, returns, or receivables. 

As new funds are received, the amount of the net debts outstanding is 
reduced. The amount of new contributions may not exceed the amount 
of net debts outstanding on the date the contribution is received. Any 
contribution that exceeds the amount of net debts outstanding must be 
returned to the contributor within 14 days. 

Ex 1 1 - Tom ran for district attorney in 2022. After the general 
election, Tom had $45,000 in cash left and owed only $20,000 
in accrued expenses from the primary election and none from 
the general election. Tom may not raise additional funds into the 
2022 committee. 

Ex 1 2 - Jane ran for county supervisor in 2022. After the primary 
election, Jane had $30,000 in cash left and owed $50,000 in 
unpaid loans and accrued expenses. Jane may raise $20,000 to 
pay this debt, plus an amount needed to cover the fundraising 
expenses and other administrative costs. All contributions 
received are subject to the contribution limits that were in effect 
for the 2020 election. 
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D  Officeholder Committees (AB 571)

Officeholder committees are not permitted for city and county 
candidates subject to the default state contribution limit. However, a 
candidate may use a committee for the officeholder’s future election 
for officeholder expenses. A candidate may also use existing funds in 
the election committee for current office for officeholder expenses. 

E  Other Committees (AB 571)

Legal Defense Committees

City and county candidates and officeholders may establish a legal 
defense fund to defray attorney’s fees and other related legal costs 
incurred for the candidate’s or officeholder’s legal defense if the 
candidate or officeholder is subject to a civil or criminal proceeding, or 
an administrative proceeding arising directly out of the conduct of an 
election campaign, the electoral process, or the performance of the 
officeholder’s governmental activities and duties. 

A separate bank account and committee must be established. The 
legal defense committee will file campaign statements at the same 
times and in the same place as the candidate’s election committee. 

Contributions raised for a legal defense fund are not subject to 
contribution limits. 

QUICK TIP: The Form 410 must specify the legal dispute or 
disputes for which the legal defense fund was established.  

Legal defense funds may only be raised in an amount reasonably 
calculated to pay attorney’s fees and other legal costs related to the 
defense of the candidate or officeholder, as well as administrative 
costs directly related to compliance with recordkeeping and reporting 
requirements. Legal defense funds may not be used for fundraising, 
media or political consulting fees, mass mailings or other advertising, 
or for paying fines, penalties, judgements or settlements, or to return 
contributions. (Please refer to Regulation 18530.45.) 
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Recall Election Committees

All candidates and committees that raise and spend funds in 
connection with a recall election have full reporting and disclosure 
obligations. The FPPC publishes filing schedules for these elections. 

Target Officeholder: A city or county officeholder who is the target 
of a recall may form a separate committee to oppose the qualification 
of the recall measure and, if the recall petition qualifies, the recall 
election. The officeholder has the option of using their existing 
committee or committee formed for a future election instead. 

If a separate committee is formed, the following rules apply: 

• The committee may be established only after the officeholder 
receives a notice of intent to recall under Elections Code 
Section 11021. 

• A Statement of Organization (Form 410) must be filed and a 
separate bank account must be established. 

• The committee name must include the word “recall” and the 
target officer’s name. 

• Contributions to the committee are not subject to limits. 

• After the recall election, or if the recall petition fails, funds left 
over become restricted “surplus funds” and must be spent within 
30 days (See Chapter 6.) 

Replacement Candidate: A candidate running to replace an 
officeholder who is the target of a recall is subject to the contribution 
limits. A replacement candidate must file campaign forms (e.g., Form 
501, Form 410, Form 497, Form 460) in the same manner as a 
candidate seeking a regular election. 

Committee Primarily Formed to Support or Oppose a Recall: A  
committee formed to support or oppose a recall is considered to be 
a ballot measure committee. Refer to FPPC Campaign Disclosure 
Manual 3 for guidance. 
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Answering Your Questions

A  If a city or county does not currently have contribution 
limits set within their ordinance would the state 
contribution limit be the default? 
 
Yes. The state contribution limit would be the default 
contribution limit if the city or county ordinance is silent on 
whether there are contribution limits within that jurisdiction or if 
there is no city or county ordinance in place.

B  If a city or county has voluntary contribution limits, but 
no mandatory contribution limits will the state limit be 
applicable? 
 
Yes. A city or county must enact mandatory contribution limits to 
avoid the state limit applying to elective city and county offices. 

C  Does the default contribution limit also include judicial 
candidates? 
 
No. Elective city and county offices do not include judicial 
offices. 

D  Can a city or county ordinance be less restrictive than the 
AB 571 limit (e g , the city or county limit is set higher than 
the state limit)? 
 
Yes. A city or county can set contribution limits higher than the 
default state limit. 

E  If a city or county imposes contribution limits, is the 
Commission responsible for enforcing those limits?  
 
No. The Commission will not regulate the administration or 
enforcement of the penalties. Cities or counties with existing 
limits or that adopt their own limits are not subject to the state 
limit and may impose their own penalties for violations.
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F  If a city or county has imposed contribution limits 
for particular city or county offices (e g , Board of 
Supervisors), do those limits also apply to other positions 
such as the District Attorney or would the default state limit 
apply if a particular position is not specifically addressed 
by the city or county? 
 
The default state contribution limit would apply to other 
positions which the city or county has not set contribution 
limits. A city or county ordinance must explicitly state the city or 
county contribution limits and for which elective offices those 
limits will apply. A city or county may adopt a general provision 
implementing a contribution limit for all elective city and county 
offices in that jurisdiction. 

G  Does AB 571 apply to special district or school district 
elections? 
 
No. AB 571 applies only to city and county elections for offices 
that a city or county has not implemented its own contribution 
limit.

H  Does AB 571 apply to County Superintendent of Schools or 
the office of County Board of Education? 
 
AB 571 does apply to the office of County Superintendent of 
Schools because it is considered a “county” office. However, 
the office of County Board of Education is not subject to AB 571 
because it is not considered a “county” position. 

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 1.17 Campaign Manual 2 
August 2023

I  Can candidates that are subject to the AB 571 contribution 
limit open an officeholder committee? 
 
No. Officeholder committees are not permitted for candidates 
subject to the AB 571 contribution limit. However, a candidate 
may use a committee for the officeholder’s future election for 
officeholder expenses. A candidate may also use existing funds 
in the election committee for current office for officeholder 
expenses. 

J  If a contribution was received for an election occurring 
after January 1, 2021, prior to the January 1, 2021, does 
this contribution count towards the AB 571 contribution 
limit after January 1, 2021? 
 
No. The Commission adopted a formal opinion on April 15, 
2021 that states contributions made prior to the effective date 
of AB 571 are not aggregated with contributions made on 
or after the effective date of AB 571 for purposes of the new 
contribution limit. Therefore, if someone contributed up to or 
above the current limit to an AB 571 committee prior to January 
1, 2021 the same person can give additional contributions to 
the same committee up to the AB 571 contribution limit on or 
after January 1, 2021. 

K  If a contributor gave $10,000 in 2020 (prior to the AB 571 
limit going into effect) to a committee for a 2022 primary 
election, what happens?  
 
The AB 571 contribution limit does not apply to contributions 
made prior to January 1, 2021 so a contribution of this amount 
is permissible. 
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L  Does the AB 571 contribution limit apply to county central 
committee candidates?  
 
No. AB 571 imposes a contribution limit on city and county 
elective offices when a local jurisdiction has not already done 
so. Local jurisdictions are prohibited from placing contribution 
limits on county central committee candidates; therefore AB 571 
is not applicable to these offices. 

M  An AB 571 candidate for city council would like to send out 
a request for contributions to their constituents  Do they 
need to include anything specific in the request?  
 
Yes. A candidate that is subject to AB 571 must have the 
following information in the solicitation: the name of the 
controlled committee soliciting contributions, and the specific 
office for which those contributions will be used.  

N  If an AB 571 candidate is the subject of a recall, is their 
committee to oppose the recall subject to contribution 
limits?  
 
No. There are no contribution limits for a committee controlled 
by a candidate that is the subject of a recall that is formed to 
oppose the recall. 
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O  An AB 571 candidate has debts for an election held 
after January 1, 2021, may the candidate terminate their 
committee?  
 
No. If a candidate-controlled committee has outstanding 
debts for an election held after January 1, 2021, they may not 
terminate without resolving or paying off the debt. When the 
committee has no net debts outstanding, the committee must 
be terminated within 24 months after the earliest of the date 
the candidate is defeated, leaves office, or the term of office 
for which the committee was formed ends, or, for withdrawn 
candidates no later than 24 months after the election from 
which the candidate withdrew. Please see Regulation 18404.1 
for more on termination requirements. 

P  If a local jurisdiction, which is subject to AB 571 passes a 
local campaign contribution ordinance, are the candidates 
still subject to AB 571? 
 
No. They would no longer be subject to AB 571. 
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82015  Contribution. 
82015.5 Contribution; Aggregation. 
82022.5 Election-Related Activities. 
82025  Expenditure. 
82047  Person. 
85204.5 Special Election Cycle and Special Runoff Election 
  Cycle. 
85301  Limits on Contributions from Persons. 
85303  Limits on Contributions to Committees and Political 
  Parties. 
85304.5 Legal Defense Fund; Local Candidates and Elected 
  Officeholders.  
85305  Restrictions on Contributions by Candidates. 
85306  Transfers Between a Candidate’s Own Committees; Use 
  of Funds Raised Prior to Effective Date. 
85307  Loans. 
85314  Special Elections and Special Runoff Elections as 
  Separate Elections.  
85315  Elected City and County Officer Recall Committees. 
85316  Post-Election Fundraising Restrictions; City and County 
  Officeholder Accounts. 
85317  Carry Over of Contributions. 
85318  Contributions Received for Primary and General 
  Elections. 
85319.5 Attribution of Contributions.  
85701.5 Recurring Contributions. 
85702.5 Default Contribution Limits for City and County 
  Jurisdictions. 
89519  Use of Surplus Campaign Funds. 
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Title 2 Regulations

18215  Contribution. 
18404.1 Termination and Reopening of Committees. 
18421.1 Disclosure of the Making and Receipt of Contributions.  
18421.4 Reporting Cumulative Amounts for Elections and 
  Recipient Committees. 
18421.8 Reporting an Expenditure by a Candidate 
18521  Establishment of Separate Controlled Committee for 
  Each Campaign Account. 
18521.5 Ballot Measure Committees Controlled by Candidates for  
  Elective State, City, or County Office 
18523.1 Written Solicitation for Contributions.  
18530.2 Transfer of Funds Raised Prior to Proposition 34 Limits. 
18530.7 Extensions of Credit.  
18530.8 Personal Loans. 
18531  Return of Excessive Contributions.  
18531.2 Refunding General Election Contributions. 
18531.5 Recall Elections. 
18531.61 Treatment of Debts Outstanding After an Election 
18531.63 Treatment of Debts Outstanding After a City or County 
  Election for Offices Subject to AB 571. 
18531.64 Treatments of Debts Outstanding After a City or County 
  Election. 
18535  Restrictions on Contributions Between State, City and 
  County Candidates. 
18536  Transfer and Attribution of Contributions. 
18537  Contribution Limits and Application to Repaid Loans. 
18537.1 Carry Over of Contributions. 
18545  Contribution Limit and Voluntary Expenditure COLA 
  Formula. 
18951  Surplus Funds. 
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Getting Started
This chapter outlines the requirements for candidates and committees 
primarily formed to support or oppose a candidate(s) to start their 
campaigns. In the Political Reform Act (Act) and this manual, 
“candidates” includes non-incumbent candidates, officeholders, 
officeholders running for reelection, and officeholders running for 
election to another office.

QUICK TIP: Elected officials are included as “candidates” under 
the Act until they have left elective office and terminated any 
committees.

Before raising or spending money in connection with an election, 
candidates and committee treasurers should become familiar with the 
various campaign disclosure forms applicable to the type of campaign 
or committee involved.

The chapter is broken down by candidates who will raise and spend 
less than $2,000, candidates who will raise and spend more than 
$2,000, and committees primarily formed to support or oppose 
a candidate(s) that are not controlled by the candidate(s) being 
supported.

QUICK TIP: The FPPC’s website includes a comprehensive and 
user- friendly toolkit for new candidates.

In addition to filing the campaign statements described in this 
chapter, most candidates must also file a Statement of Economic 
Interests (Form 700). The Form 700 is used to disclose an individual’s 
personal financial interests that could potentially be affected by the 
individual’s decision making. Candidates must disclose investments 
and interests in real property held on the day the declaration of 
candidacy is due, as well as income received during the 12 months 
prior to the date of filing the declaration of candidacy. The Form 700 
candidate statement is due no later than the final filing date for the 

chapter 2
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declaration of candidacy and is filed with the city clerk or county 
elections office where the declaration of candidacy is filed. The FPPC’s 
website contains additional information about the Form 700.

QUICK TIP: Campaign reports and statements filed in paper 
format with a local government agency will have a redacted copy 
available online on the agency’s website within 72 hours after the 
filing deadline of the report or statement.

A  Candidates Raising and Spending Less than $2,000

A candidate who does not plan to raise or spend $2,000 or more in a 
calendar year, including the candidate’s personal funds, must file one 
or both of the following campaign statements.

• Form 501 (Candidate Intention Statement)  The Form 501 
must be filed only if the candidate plans to raise or spend any 
money, including the candidate’s personal funds. 

• Form 470 (Officeholder and Candidate Campaign 
Statement—Short Form)  The Form 470 may be filed by a 
candidate or officeholder who does not anticipate raising or 
spending $2,000 or more in a calendar year. 

Personal funds used to pay filing or ballot statement fees are not 
counted toward the $2,000 committee qualification threshold. If a 
candidate does not raise any money and personal funds are used only 
to pay filing or ballot statement fees, the candidate is not required to 
file the Form 501. 

If any monetary contributions will be received from others, a separate 
campaign bank account must be established.

If a candidate files the Form 470 covering a calendar year and later in 
that calendar year receives contributions totaling $2,000 or more, the 
candidate must file a Form 470 Supplement. The candidate must also 
file the Form 410 (Statement of Organization) and begin filing the Form 
460 (Recipient Committee Campaign Statement). If a bank account 
has not already been established, the candidate must also establish a 
campaign bank account.
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QUICK TIP: Personal funds used to pay filing or ballot statement 
fees are not counted toward the $2,000 threshold.

Exception: County Central Committee Candidates 

• A candidate for a county central committee of a qualified 
political party is a local candidate. If a candidate for county 
central committee receives contributions of less than $2,000 
and makes expenditures of less than $2,000, the candidate 
is not required to file any campaign reports or statements, 
including the Form 410, 501, 460, and/or Form 470 unless the 
candidate has one or more open committees for other races. A 
county central committee candidate who has not raised or spent 
$2,000 or more for the county central committee race, but who 
has an open committee for another seat or past election, may 
have cross-filing obligations. For example, if a county central 
committee candidate has not raised or spent $2,000 or more 
in connection with the county central committee race, but has 
an open committee for a different office in another jurisdiction 
the central committee candidate will need to cross-file in both 
jurisdictions for the open committee on dates that semi-annual 
or preelection reports are triggered by the open committee. (For 
more information on cross-filing please see Regulation 18405 
and Chapter 9 of this manual.)  
 
County central committee candidates who raise or spend $2,000 
or more in a calendar year are subject to the Act’s campaign 
reporting requirements, and must file campaign reports and 
statements including a Form 501, 410, and 460. 
 
County central committee candidates never file a Form 700, no 
matter how much they raise or spend.
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B  Candidates Raising and Spending $2,000 or More

A candidate who plans to raise or spend $2,000 or more in a calendar 
year, including the candidate’s personal funds, must:

• File the Form 501 (Candidate Intention Statement). 

• Establish a campaign bank account 

• File the Form 410 (Statement of Organization).

A candidate or officeholder who would like to use leftover campaign 
funds from a previous election must redesignate or transfer the funds 
before they become “surplus funds.” (See Chapters 5 and 11.)

As discussed in detail later in the manual, once a candidate controlled 
committee has raised or spent $2,000 or more, the following reports 
must also be filed:

• Form 497 (24-Hour/10-Day Contribution Report). Within 90 
days before the election, including the date of the election, if a 
committee receives a contribution(s) of $1,000 or more from a 
single source, the Form 497 must be filed within 24 hours. 

• Form 460 (Recipient Committee Campaign Statement). 
The Form 460 contains an overview of the committee’s activity 
during a specified period. It is used to file semi-annual and 
preelection statements. 

Committees Controlled by Two or More Candidates

If two or more candidates form one committee to support their 
candidacies for elective office, such as a slate of candidates running 
for school board or city council, they must:

• Each file the Form 501 (Candidate Intention Statement).

• Establish one bank account for the committee (each candidate 
must deposit all contributions and make all expenditures from 
this bank account).

• File one Form 410 (Statement of Organization).
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Committees controlled by two or more candidates file only one Form 
460 (Recipient Committee Campaign Statement) to disclose the 
committee’s activity each time the statement is due.

C  Candidate Controlled Committees – One Bank Account  
 Rule

Under the Act, a candidate or officeholder must establish one 
controlled committee with one bank account for each election. All 
contributions must be deposited in and all expenditures must be made 
from the campaign bank account. The Act’s one committee/one bank 
account rule for candidates and elected officeholders gives clear 
disclosure of the candidate or elected officeholder’s campaign finances 
and ensures compliance with applicable local and state contribution 
limits. A committee set up by the candidate or officeholder for their 
election is the candidate’s controlled committee. 

QUICK TIP: A candidate or officeholder may only have one bank 
account per committee.

A candidate controls a committee if they have a significant influence 
on the actions or decisions of the committee or acts jointly with 
the committee in connection with its expenditures. Under the one 
committee/one bank account provisions of the Act, a candidate or 
officeholder who controls a committee for their election may not at the 
same time control a general purpose committee, such as an “Improve 
River City” committee. In limited circumstances, exceptions to the one 
committee/one bank account rule exist to permit a local candidate or 
officeholder to control a ballot measure committee, legal defense fund, 
or officeholder expense committee (if provided by local ordinance). 
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D  Committees Primarily Formed to Support or Oppose a  
 Candidate

A “primarily formed committee” is formed to support or oppose a 
single candidate or a group of candidates all being voted on in the 
same election but is not controlled by the candidate(s) who is being 
supported. Primarily formed committees:

• Must file Form 410 (Statement of Organization).

• Should establish a campaign bank account.

QUICK TIP: A “primarily formed candidate committee” is a 
committee not controlled by a candidate and whose main activity 
is making independent expenditures for the candidate or against 
their opponent.

QUICK TIP: A candidate’s own committee for election is not a 
“primarily formed” committee although it supports one candidate 
– it is a “candidate controlled” committee.

As discussed in detail later in the manual, once a committee has 
raised or spent $2,000 or more, the following reports must also be 
filed:

• Form 497 (24-Hour/10-Day Contribution Report)  Within 90 
days before the election, including the date of the election, if a 
primarily formed committee makes a contribution(s) of $1,000 or 
more to a candidate or ballot measure committee or receives a 
contribution(s) of $1,000 or more from a single source, the Form 
497 must be filed within 24 hours. 

• Form 496 (24-Hour/10-Day Independent Expenditure 
Report)  Within 90 days before the election, including the 
date of the election, if a primarily formed committee makes 
an independent expenditure of $1,000 or more, the Form 496 
must be filed within 24 hours. The Form 462 (Verification of 
Independent Expenditures) must also be filed. See Chapter 
10 for additional information on the Form 462. 
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• Form 460 (Recipient Committee Campaign Statement)  
The Form 460 contains an overview of the committee’s activity 
during a specified period. It is used to file semi-annual and 
preelection statements. 

A primarily formed committee is not required to file the Form 501. A 
primarily formed committee with little or no activity may be eligible to 
file the Form 450 or Form 425 instead of the Form 460. (See Chapter 
8.) 

E  Establishing a Campaign Bank Account 

Candidates who anticipate soliciting or receiving contributions from 
others, or who anticipate spending $2,000 or more of their personal 
funds in connection with their election, must open a campaign bank 
account. The account may be established at any financial institution 
(i.e, bank, credit union) located in California. A candidate’s personal 
funds used to pay the filing fee or the ballot statement fee do not count 
toward the $2,000 committee qualification threshold.

Under the Act’s one bank account provisions discussed above, a 
candidate or officeholder may only have one controlled committee with 
one bank account per election. Candidates running for one office while 
holding another may establish a separate campaign bank account for 
each office, but may not have more than one bank account per office 
per election.

Although primarily formed committees are not required to establish 
a campaign bank account, it is recommended that they do so. 
Pre-numbered and pre-printed checks with the committee’s name 
are useful in meeting the recordkeeping requirements described in 
Chapter 2. 

QUICK TIP: The Political Reform Act does not require a federal 
tax ID number. However, most banks will require one in order 
to open a campaign bank account. A tax ID number may be 
obtained on the IRS website, www.irs.gov. 
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Campaign contributions may not be commingled with any individual’s 
personal funds. All contributions must be deposited in, and 
expenditures must be made from, the campaign bank account. Except 
as noted below, candidates must first deposit personal funds to be 
used for the campaign in the campaign bank account before making 
campaign expenditures, even if the candidate does not expect to be 
reimbursed.

QUICK TIP: Campaign funds must be kept separate from 
personal funds.

Exceptions:

• Candidates may use their personal funds to pay a filing fee, a 
ballot statement fee, or the $50 Secretary of State fee, without 
first depositing the funds into the campaign bank account.

• An officeholder may use personal funds to pay officeholder 
expenses. 

• A candidate may contract with a vendor or collecting agent to 
collect contributions prior to promptly transferring the funds 
to the candidate’s campaign bank account without violating 
the requirement that the candidate have no more than one 
bank account. Fees deducted by the vendor are considered 
expenditures from the campaign bank account at the time they 
are deducted. 

F  Form 501 – Candidate Intention Statement

Before soliciting or receiving any contributions or making expenditures 
from personal funds, a candidate must file the Form 501 with the filing 
officer who will receive the candidate’s original campaign statements 
(i.e., city clerk or county elections). Judicial candidates file the Form 
501 with the Secretary of State. A new Form 501 must be filed for 
each election for a specific office. Please note that a new Form 501 is 
required when seeking reelection to the same office. However, a new 
Form 501 is not required for the general election or special general 
election if the candidate filed a Form 501 for the connected primary or 
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special primary election for the same office sought. The Form 501 is 
considered filed on the date it is postmarked or hand-delivered.

Example: Todd Smith filed a Form 501 for the June 2022 primary 
election as a candidate for county supervisor. Todd Smith was a 
successful candidate in the June 2022 primary election and advanced 
to the November 2022 general election ballot. Todd Smith is not 
required to file a new Form 501 for the connected November 2022 
general election since Todd filed a Form 501 prior to the June 2022 
primary election for the same office sought.

State candidates only

FPPC Form 501  (August/2018)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

Candidate Intention Statement

1. Candidate Information:

2. State Candidate Expenditure Limit Statement:

3. Verification:

Check One: Initial

NAME OF CANDIDATE

STREET ADDRESS

OFFICE SOUGHT (POSITION TITLE)

OFFICE JURISDICTION

State  (Complete Part 2.)

City

(Check one box)

(Mark if applicable)

County Multi-County:

I accept the voluntary expenditure ceiling for the election stated above.

I do not accept the voluntary expenditure ceiling for the election stated above.

the general or special run-off election. 
I did not exceed the expenditure ceiling in the primary or special election held on:

Amendment:

, I contributed personal funds in excess of the expenditure ceiling for the election stated above.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on Signature

On

and I accept the voluntary expenditure ceiling for  

(CalPERS and CalSTRS candidates, judges, judicial candidates, and candidates for local offices do not complete Part 2.)

AGENCY NAME

(Name of Multi-County Jurisdiction)

DAYTIME TELEPHONE NUMBER FAX NUMBER (optional)

DISTRICT NUMBER, if applicable. NON-PARTISAN OFFICE 

(Check one box, if applicable.)

PRIMARY / GENERAL

SPECIAL / RUNOFF 

PARTY PREFERENCE:

(Year of Election)

(month, day, year) (Candidate)

EMAIL (optional)

ZIP CODESTATECITY
(           ) (           )

Amendment (Explain)

(Last, First Middle Initial)

Date Stamp

For Official Use Only

CALIFORNIA 
FORM 501

Cole, Rayna 707 555-1234 707 555-1235 rcole@gmail.com

1212 Fourth Avenue Oakmont CA 95443

City Council City of Oakmont 1

20XX

[Date Required] [Signature Required]

Clear Page Print

1

A

2

3
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Completing the Form 501

A  Type of Statement

Check the appropriate box to indicate the type of statement being 
filed:

• Initial: If this is the first Form 501 being filed for the election.

• Amendment: If any changes occur on a previously filed Form 
501 (e.g., a change of address). Provide a brief explanation of 
the change(s).

1  Candidate Information

Provide the candidate’s full name, street address (a business address 
may be used), and a daytime telephone number. A fax number and 
email address may also be provided.

Office Sought

Enter the title of the office sought (e.g., County Supervisor).

Agency Name

Enter the name of the agency (e.g., County of Riverside).

District Number

Enter the district number or letter, if applicable.

Office Jurisdiction

Check the appropriate box to indicate the jurisdiction of the office 
being sought: 

• Multi-County: Candidates seeking an elective office where 
the jurisdiction of the agency contains parts of two or more 
counties (e.g., water district). Enter the name of the multi-county 
jurisdiction.

• County: Candidates seeking an elective county office (including 
Superior Court judge and most school board members). 

• City: Candidates seeking an elective city office. 
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Year of Election

Enter the year of the election for the office being sought. Month and 
day are not required. 

2  State Candidate Expenditure Limit Statement

This section does not apply to local candidates. It applies only to 
candidates for State Senate and Assembly and candidates seeking a 
state office. 

3  Verification

The Form 501 must be signed by the candidate. It is not considered 
filed if it is not signed. 

Answering Your Questions

A  When may I begin to solicit and receive contributions for 
my election? 
 
You may solicit and receive contributions once you have mailed 
or hand-delivered the Form 501.

B  I am only going to pay the required county election fees 
to get my name on the ballot  No additional money will be 
raised or spent  Must I file the Form 501?  
 
No. As long as your only expenditures are for the ballot 
qualification fees and no money will be raised, the Form 501 is 
not required. 

C  Am I required to file the Form 501 when I run for reelection 
to the same office? 
 
Yes. If you seek reelection to the same office, you are required 
to file an “Initial” Form 501 prior to raising or spending any 
money for the new election. 
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D  Am I required to file a document to withdraw as a 
candidate? 
 
The FPPC does not administer the laws that govern what 
candidates must do to appear on a ballot or to remove their 
names from a ballot. Contact your local filing officer. 

E  Am I required to file the Form 501 if I will set up a 
committee to fight my recall? 
 
No. An officeholder who is the target of a recall is not required 
to file the Form 501.

F  Am I required to file the Form 501 if I am a replacement 
candidate in a recall election? 
 
Yes. Replacement candidates must file the Form 501. 

G  Are candidates who are seeking election to a particular 
district or seat (e g , city council or community college 
board of trustees) required to specify the district/seat on 
the Form 501? 
 
Yes. Each district/seat on the city council or the community 
college board of trustees is considered a specific office. Note: 
The “district number” is not required for candidates running for 
mayor or city council at large. 

H  I have completed the process to be an official write-in 
candidate  Do I have any reporting obligations? 
 
Yes. You have the same reporting obligations as any other 
candidate.
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I  I am a candidate for a county central committee and would 
like to create a mailer for myself and a few other central 
committee candidates  May we create a mailing together 
and are there any reporting requirements? 
 
Yes, you may. If each candidate’s total spending on all of their 
campaign activity (including the mailer) remains below $2,000 
in a calendar year, there are no reporting requirements. If a 
candidate spends $2,000 or more for their share of the mailer, 
or $2,000 or more on total campaign activity, there are reporting 
requirements.

G  Form 470 – Officeholder and Candidate Campaign  
 Statement – Short Form

The Form 470 must be filed by a candidate or officeholder who does 
not anticipate raising or spending $2,000 or more in a calendar year. 
Payments from the candidate’s personal funds used to pay filing 
or ballot statement fees do not count toward the $2,000 committee 
qualification threshold.

QUICK TIP: If the Form 470 is filed and the candidate then raises 
or spends $2,000 or more in that calendar year, the candidate 
must file the Form 470 Supplement, the Form 410, and begin 
filing the Form 460.

The Form 470 may not be used if the candidate or officeholder has 
an existing controlled committee established for a past election, future 
election, or ballot measure (including recalls).

There are special exceptions, discussed below, that apply to judges 
and unpaid elected officeholders (officeholders who receive salaries of 
less than $200 per month).
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When to File the Form 470 in Connection With an Election

Non-Incumbent Candidates 

Candidates on ballot in first six months of the calendar year  The 
Form 470 may be filed with the declaration of candidacy but must be 
filed no later than the deadline for the first preelection statement. 

Ex 2 1 - Non-incumbent judicial candidate Janice Chambers is 
listed on the November ballot. Janice does not intend to raise or 
spend $2,000 in connection with the election. By June 30, Janice 
had received no contributions and Janice’s only expenditures 
were for the filing and ballot statement fees paid for with personal 
funds. Janice is required to file Form 470 by the first preelection 
filing deadline.

Candidates on ballot in last six months of the calendar year  If the 
candidate receives contributions or makes expenditures:

• Before June 30: Form 470 must be filed by July 31.

• After June 30: Form 470 may be filed with the declaration of 
candidacy but must be filed no later than the deadline for the 
first preelection statement.

Candidates running in an election in the first three months of the 
year may be required to file the Form 470 in October, November, or 
December of the previous non-election year, as well as in the election 
year. Candidates should review the applicable filing schedule.

Officeholders on the Ballot

If an officeholder will be listed on a ballot during the first six months 
of the calendar year, the Form 470 (covering the year of the election) 
may be filed with the declaration of candidacy but must be filed no 
later than the filing deadline for the first preelection statement required 
in connection with the election. If the election will be held during the 
last six months of the calendar year, the Form 470 must be filed no 
later than July 31. 
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Ex 2 2 - A city council election will be held in February. The 
first preelection statement for this election is due in December 
of the previous year. A candidate that does not meet the 
$2,000 committee threshold must file the Form 470 by the 
first preelection statement due date. The second preelection 
statement is due in January. If the candidate will not raise or 
spend $2,000 or more during the year of the election, another 
Form 470 covering the entire calendar year of the election must 
be filed by the second preelection statement deadline since the 
Form 470 filed in December of the previous year covered the 
period ending December 31 of that calendar year.

Judges and Unpaid Elected Officeholders on the Ballot

During an election year, the deadline for filing the Form 470 will 
depend on the date of the election. Judges and unpaid officeholders 
running in an election during the first six months of the year may file 
the Form 470 (covering the year of the election) with the declaration of 
candidacy but must be filed no later than the filing deadline for the first 
preelection statement required in connection with the election.

If the election will be held during the last six months of the year, 
the Form 470 must be filed by July 31 if any funds were raised or 
spent (other than the candidate’s personal funds for a filing or ballot 
statement fee) between January 1 and June 30. If no contributions 
were received or expenditures made by June 30, the Form 470 may 
be filed with the declaration of candidacy but must be filed no later 
than the filing deadline for the first preelection statement required in 
connection with the election.
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Officeholders and Judges Not on a Ballot

See Chapter 9 for the reporting obligations of officeholders and judges 
who are not listed on the ballot. 

Ex 2 3 - A city council election will be held in February. The 
first preelection statement for this election is due in December 
of the previous year. A candidate that does not meet the 
$2,000 committee threshold must file the Form 470 by the 
first preelection statement due date. The second preelection 
statement is due in January. If the candidate will not raise or 
spend $2,000 or more during the year of the election, another 
Form 470 covering the entire calendar year of the election must 
be filed by the second preelection statement deadline since the 
Form 470 filed in December of the previous year covered the 
period ending December 31 of that calendar year.

Where to File Form 470

Candidate/Officeholder Where to File What to File
Judges Secretary of State

County of Domicile

Original and one copy*

One copy
Multi-County Offices 
 
(Local agencies with jurisdiction 
in more than one county)

County with largest number of 
registered voters

County of Domicile, if different

Original and one copy

 
One copy

County offices County Elections Office Original and one copy

City offices City Clerk Original and one copy

*Effective, January 1, 2023, filers required to file a report or statement 
by paper with the Secretary of State may instead file the paper report 
or statement by email. All statements must be signed using a verified 
digital signature. Please access the Secretary of State's website for 
more information on how to file with a digital signature.
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Officeholder and Candidate 
Campaign Statement  –
Short Form

For Official Use Only

Date Stamp

1. Statement Covers Calendar Year 20  .

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

AREA CODE/DAYTIME PHONE NUMBER EMAIL ADDRESS

OFFICE SOUGHT OR HELD

DISTRICT NUMBER
(IF APPLICABLE)

4. Committee Information
List all committees of which you have knowledge that are primarily formed to receive contributions or to make expenditures on behalf of your candidacy.

COMMITTEE  NAME  AND  I.D.  NUMBER

5. Verification
I anticipate that I will receive less than $2,000 and that I will spend less than $2,000 during the calendar year. I have used all reasonable diligence in preparing this Statement.  I have reviewed
this Statement and, to the best of my knowledge, the information contained in it is true and complete.  I certify under penalty of perjury under the laws of the State of California that the
foregoing is true and correct.

2. Officeholder or Candidate Information 3. Office Sought or Held

470CALIFORNIA
FORM

CITY STATE ZIP CODE

JURISDICTION (LOCATION)

COMMITTEE   ADDRESS NAME  OF  TREASURER

Executed on 
DATE

By 
SIGNATURE OF OFFICEHOLDER OR CANDIDATE

Amendment  (Explain Below)Date of election if applicable:
(Month, Day, Year)

OPTIONAL:  FAX 

6/6/XX

XX

City CouncilRayna Cole

1212 Fourth Avenue 1City of Oakmont

95443Oakmont CA

707-555-1234 rcole@gmail.com

707-555-1235

Gabriel StollFriends Supporting Rayna Cole for City
Council 20XX
ID Number 1533XX

1618 C Street
Oakmont, CA 95443

[Date Required] [Signature Required]

5

4

32

A

1
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Completing the Form 470

A  Date of Election

If the candidate or officeholder is running in an election during the 
calendar year, indicate the month, day, and year of the election.

1  Period Covered

The period covered is always the calendar year.

2  Officeholder or Candidate Information

Provide the candidate/officeholder’s full name, street address (a 
business address may be used), and a daytime telephone number. A 
fax number and email address may also be provided.

mailto:advice@fppc.ca.gov
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3  Office Sought or Held

Indicate the office being sought or held and provide the location and 
district number of the office, if applicable. 

4  Committee Information

A candidate or officeholder who is aware of a primarily formed 
committee that is receiving contributions and making expenditures 
on behalf of their candidacy must disclose the primarily formed 
committee’s name, identification number, address, and the name of 
the treasurer.

Ex 2 4 - Rayna Cole’s neighbors formed the Friends Supporting 
Rayna Cole for City Council 20XX committee. Rayna is aware 
of the committee but has no involvement with its day-to-day 
activities. Rayna Cole must disclose the committee’s information 
on Rayna's Form 470.

5  Verification

The Form 470 must be signed by the candidate/officeholder. It is not 
considered filed if it is not signed. 

Answering Your Form 470 Questions

A  What reporting period does the Form 470 cover? 
 
The Form 470 is filed once each calendar year and covers the 
entire calendar year. When you file the Form 470 covering the 
year of the election with your declaration of candidacy, or on or 
before the deadline for filing your first preelection statement, 
you do not need to file any additional campaign statements as 
long as you do not raise or spend $2,000 or more during the 
calendar year.

mailto:advice@fppc.ca.gov
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B  If I am a non-incumbent candidate, am I required to file the 
Form 470 in connection with my election if I am running 
unopposed, my name does not appear on the ballot, and 
the only expenditure I make is from personal funds for a 
filing or ballot statement fee? 
 
No. A Form 470 is not required. However, once you assume 
office, a Form 470 may be required.

C  If I am in a January election and will not raise or spend 
$2,000 in connection with that election, when am I required 
to file Form 470? 
 
You must file Form 470 in November of the preceding year (the 
deadline for filing your first preelection statement in connection 
with the January election). In addition, if your second 
preelection statement is due in January, another Form 470 
must be filed because a Form 470 is required for each calendar 
year. The first Form 470 covers the calendar year preceding the 
election, and the second Form 470 covers the calendar year in 
which the election takes place.

D  I am running as a non-incumbent candidate for city council 
in November  I filed a Candidate Intention Statement (Form 
501) and Statement of Organization (Form 410) to form a 
committee on May 1, but I did not qualify as a committee 
by June 30th  Should I file the Form 470 or the Form 460 by 
the July 31 semi-annual due date? 
 
Because you intend to raise $2,000 or more in the calendar 
year, you should file the Form 460. This allows you to avoid the 
requirement to file the Form 470 Supplement within 48 hours of 
raising or spending $2,000 or more. But, it is permissible to file 
the Form 470 since the committee qualification threshold was 
not met by June 30th. 
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E  I am a city council member and I closed my campaign 
committee in March  May I file the Form 470 for the 
statement due July 31? 
 
No. You may not file the Form 470 if you had an open 
committee at any time during the calendar year or intend to 
have one later in the year. You must continue filing the Form 
460 as an officeholder for the remainder of the calendar year. 
The Form 470 may be filed the following calendar year if you 
do not have, nor intend to have, a committee for that entire 
calendar year.

F  I am in a June election this year and filed a Form 470 for 
last year because I started raising money in December  Am 
I required to file a 470 Supplement if I receive contributions 
totaling more than $2,000 in January? 
 
No. The Form 470 Supplement is only required if you file the 
Form 470 and subsequently raise or spend $2,000 in the same 
calendar year. Since you filed the Form 470 last year, but did 
not meet the $2,000 committee qualification threshold until the 
following calendar year, you are not required to file the Form 
470 Supplement. You must file the Form 410 (Statement of 
Organization) and begin filing the other applicable campaign 
reports (e.g., Form 460, Form 497). 
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Form 470 Supplement 

If a candidate files a Form 470 covering a calendar year in which 
the candidate is running in an election (i.e., with the declaration of 
candidacy, in lieu of a first preelection statement, or for the June 30 
semi-annual filing) and later receives contributions totaling $2,000 or 
more, or makes expenditures totaling $2,000 or more, the candidate 
must file a Form 470 Supplement.

When and Where to File the Form 470 Supplement

The Form 470 Supplement must be filed within 48 hours of receiving 
or spending $2,000 or more.

The notification is sent to:

• Secretary of State’s Office;

• Each candidate seeking the same office; and

• City or county clerk, or county registrar of voters, if the 
candidate is running for a city or county office.

The notification must be sent by guaranteed overnight delivery, 
personal delivery, fax, or email.

The candidate must also file a Statement of Organization (Form 410) 
and begin filing the Recipient Committee Campaign Statement (Form 
460). The 24-Hour/10-Day Contribution Report (Form 497) may also 
be required. 

mailto:advice@fppc.ca.gov


FPPC Form 470/470 Supplement (Feb/2021) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

470
For Official Use Only

SUPPLEMENT

CALIFORNIA
FORM

Date Stamp

Officeholder and Candidate 
Campaign Statement 
Form 470 Supplement

SEE INSTRUCTIONS ON REVERSE

1. Officeholder or Candidate Information

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

CITY STATE ZIP CODE EMAIL ADDRESS

AREA CODE/DAYTIME PHONE NUMBER OPTIONAL:  FAX 

2. Office Sought
OFFICE SOUGHT

3. Date Contributions Totaling $2,000 or More Were Received or Date Expenditures of $2,000 or More Were Made

This form is written notification that the officeholder/candidate listed below has received contributions totaling $2,000 or more or has 
made expenditures of $2,000 or more during the calendar year.

DATE OF ELECTION (MONTH, DAY, YEAR)

(MONTH, DAY, YEAR)

DISTRICT NUMBER
(IF APPLICABLE)

Amendment  (Explain Below)

Rayna Cole

1212 Fourth Avenue

Oakmont CA 95443 rcole@gmail.com

707-555-1234 707-555-1235

Oakmont City Council 1

6/6/XX

4/1/XX

1

2

3
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Completing the Form 470 Supplement 

1  Officeholder or Candidate Information

Provide the candidate/officeholder’s full name, street address (a 
business address may be used), and a daytime telephone number. A 
fax number and email address may also be provided.

2  Office Sought

Indicate the office being sought, the date of the election, and the 
district number, if applicable. 

3  Date $2,000 Threshold Was Met

Provide the date contributions totaling $2,000 or more were received 
or the date expenditures of $2,000 or more were made. 
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H  Form 410 – Statement of Organization

A candidate controlled committee or a committee primarily formed to 
support or oppose a candidate (or group of candidates in the same 
election) that raises or spends $2,000 or more in a calendar year 
qualifies as a recipient committee and must file Form 410. The Form 
410 identifies the name of the committee and provides the public with 
information regarding the committee’s purpose and its officers.

Annual Committee Fees

All committees that file a Form 410 must pay a $50 fee to the 
Secretary of State no later than 15 days after the Form 410 is filed. 
Committees must pay the fee annually by January 15 until the 
committee terminates. If the annual fee is not paid by the January 
15 deadline, the law imposes a $150 penalty, which will require the 
committee to pay a total of $200 (the $50 annual fee plus the $150 late 
penalty). Failure to pay the fine will result in a referral to the FPPC’s 
Enforcement Division. 

Note: Committees that are created and pay the initial $50 fee in 
October, November, or December of a calendar year are not subject to 
the annual fee in the subsequent year. 

If the committee is going to terminate, in order to avoid the fee for the 
subsequent year, a committee must cease activity by December 31 of 
the current year and file the terminating Form 410 with the Secretary 
of State on or before January 31 of the next year. There is no provision 
for extension of the deadline and fee payment.
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When and Where to File the Form 410

File the original Form 410 with the Secretary of State within 10 days of 
raising or spending $2,000 or more.

Ex 2 5 - On February 15, a candidate for mayor opened a 
campaign bank account with a personal loan of $2,500. By 
February 25, the Form 410 must be sent to the Secretary of State 
and a copy to the city clerk.

Send the paper Form 410 to:

 Secretary of State
 Political Reform Division
 1500 11th Street, Suite 495
 Sacramento, CA 95814

Effective, January 1, 2023, filers required to file a report or statement 
by paper with the Secretary of State may instead file the paper report 
or statement by email. All statements must be signed using a verified 
digital signature. Please access the Secretary of State's website for 
more information on how to file with a digital signature.

In addition, candidates for local office and committees primarily formed 
to support or oppose local candidates must file a copy of the Form 
410 with the local filing officer (i.e., city clerk or county elections) with 
whom the committee will file its original campaign statements. 

The Form 410 may be filed prior to raising or spending $2,000, 
but then must be amended within 10 days of reaching the $2,000 
threshold to disclose the date the committee qualified.

Ex 2 6 - Joe is seeking reelection to the city council. Joe wishes 
to use the same committee and bank account. In order to do 
so, Joe files a Form 410, checking the amendment box and 
indicating the year of the election. After filing the Form 501 for 
the new election, Joe is free to raise and deposit campaign 
contributions into the bank account.

mailto:advice@fppc.ca.gov
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24-Hour/10-Day Deadline for the Form 410

A committee that qualifies during the last 16 days before the election 
must file Form 410 within 24 hours of qualifying. The Form 410 must 
be provided to the filing officer with whom the committee will file its 
original campaign disclosure statements (e.g., Form 460) by fax, 
guaranteed overnight delivery, or personal delivery. Outside of the 16 
days prior to an election, an original Form 410 must be filed with the 
Secretary of State within 10 days of qualifying as a committee (regular 
mail may be used). Effective, January 1, 2023, filers required to file a 
report or statement by paper with the Secretary of State may instead 
file the paper report or statement by email. All statements must be 
signed using a verified digital signature. Please access the Secretary 
of State's website for more information on how to file with a digital 
signature.

Ex 2 7 - A group of neighbors joined forces to help elect a 
candidate for mayor. On March 1, fourteen days before the 
election, the group received 10 checks of $200 each. Because 
they qualified as a committee on that date, they must mail or 
personally deliver a Form 410 to the Secretary of State and a 
copy to the city clerk no later than March 11.

Ex 2 8 - Fourteen days before a local election, a candidate who 
had previously filed a Form 470 received a contribution of $1,250, 
bringing the cumulative contributions received to date to $2,150. 
Because the candidate has now exceeded the $2,000 committee 
qualification threshold, the candidate must file the Form 410 with 
the local elections official within 24 hours. The Form 410 must 
also be filed within 10 days with the Secretary of State. The Form 
470 Supplement must be filed within 48 hours as described in 
this chapter.

mailto:advice@fppc.ca.gov
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Committee ID Number

Upon receipt of the Form 410, the Secretary of State’s office will 
assign the committee an identification number. This number is used 
on all reporting forms. After filing the Form 410, committees may 
go to the Cal-Access section of the Secretary of State’s website to 
obtain the committee identification number. Contact the Secretary 
of State’s office at (916) 653-6224 with any other questions about 
obtaining a committee identification number. 

Amending the Form 410

When any information on the Form 410 changes, an amendment 
must be filed within 10 days of the change. This is especially 
important if the committee has a new treasurer or principal officer(s) 
since the individuals listed on the most recently filed Form 410 are 
liable for the committee’s activity. 

mailto:advice@fppc.ca.gov
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24-Hour/10-Day Deadline for Amendments to the Form 410

Changes to important information in the last 16 days before the 
election require a committee to file an amendment within 24 hours. 
If, during the last 16 days before the election, any of the following 
changes occur, the committee must file an amended Form 410 within 
24 hours with the filing officer with whom the committee files its original 
campaign statements: 

• The name of the committee.

• The treasurer or other principal officers. 

• Any candidate who controls the committee.

• Any committee with which the committee acts jointly.

The amendment provided to the filing officer with whom the committee 
files its original campaign statements must be delivered by personal 
delivery, guaranteed overnight delivery, fax, or online transmission (if 
online filing is available). The originally signed Form 410 amendment 
must be filed with Secretary of State within 10 days (regular mail may 
be used). Effective, January 1, 2023, filers required to file a report 
or statement by paper with the Secretary of State may instead 
file the paper report or statement by email. All statements must be 
signed using a verified digital signature. Please access the Secretary 
of State's website for more information on how to file with a digital 
signature.
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Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

SIgnATuRe OF COnTROllIng OFFICeHOlDeR, CAnDIDATe, OR STATe MeASuRe PROPOnenT

SIgnATuRe OF COnTROllIng OFFICeHOlDeR, CAnDIDATe, OR STATe MeASuRe PROPOnenTDATe

For Official use Only

1. Committee Information I.D. Number 
 (if applicable)

3. Verification

DATe

DATe

DATe

I have used all reasonable diligence in preparing this statement and to the best of my knowledge the information contained herein is true and complete.  I certify under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct.

executed on

executed on

executed on

executed on

Date Stamp

SIgnATuRe OF TReASuReR OR ASSISTAnT TReASuReR

SIgnATuRe OF COnTROllIng OFFICeHOlDeR, CAnDIDATe, OR STATe MeASuRe PROPOnenT

By

By

By

By

Statement Type  Initial
       Not yet qualified 
  or 
   Date qualification threshold met

/ /

 Termination – See Part 5

Date of termination

/ /

 Amendment

Date qualification threshold met

/ /

2. Treasurer and Other Principal Officers
nAMe OF COMMITTee

STReeT ADDReSS (nO P.O. BOx)

CITy STATe zIP CODe AReA CODe/PHOne

COunTy OF DOMICIle JuRISDICTIOn WHeRe COMMITTee IS ACTIve

Full MAIlIng ADDReSS (IF DIFFeRenT)

nAMe  OF  TReASuReR

nAMe OF ASSISTAnT TReASuReR, IF Any

Attach additional information on appropriately labeled continuation sheets.

e-MAIl ADDReSS (RequIReD) / FAx (OPTIOnAl)

CITy STATe zIP CODe AReA CODe/PHOne

CITy STATe zIP CODe AReA CODe/PHOne

nAMe OF PRInCIPAl OFFICeR(S)

CITy STATe zIP CODe AReA CODe/PHOne

STReeT ADDReSS (nO P.O. BOx)

STReeT ADDReSS (nO P.O. BOx)

STReeT ADDReSS (nO P.O. BOx)

✔

●

09 04 20XX

Manuel Alvarez for Mayor 20XX

225 Presley Street

Oakmont CA 95443 (707)555-6868

P.O. Box 1744, Oakmont, CA 95434

707-555-6869 / mrichards@oakmontmail.com

San Marino Oakmont

Madeline Richards

225 Presley Street

Oakmont CA 95443 (707)555-6868

Manuel Alvarez

225 Presley Street

Oakmont CA 95443 (707)555-6868

N/A

[Date Required]

[Date Required]

Clear Page Print
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Completing the Form 410

A  Statement Type

Check the “Initial” box if this is the first filing and indicate the date on 
which the committee met the $2,000 threshold or check the “Not Yet 
Qualified” box. If the “Not Yet Qualified” box is checked, an amended 
Form 410 must be filed within 10 days of reaching or exceeding the 
$2,000 threshold to provide the date the committee qualified.

Check the “Amendment” box to amend information on an existing 
Form 410 (e.g., to report the date the committee qualified as a 
committee).  

1  Committee Information

Provide the full name of the committee. 

Candidate Controlled Committees  A committee controlled by a 
candidate must include in its name the last name of the candidate, the 
office sought, and the year of the election.

Committees established by an officeholder to defend against a recall 
attempt must include the term “recall” in the committee name.

Primarily Formed Committees  A committee primarily formed to 
support or oppose a candidate(s) must include the last name of each 
candidate, the office sought, the year of the election, and must state 
whether the committee supports or opposes the candidate(s) (e.g., 
Committee to Support Sanchez for Kern County Supervisor 20XX). 

If a primarily formed committee is sponsored by a business entity, 
organization, or association, the name of the sponsor must also be 
included in the name of the committee. 

Committee Address

Provide the committee’s street address and mailing address. A post 
office box may be used as a mailing address. The committee may 
have more than one mailing address.
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Committee Fax/Email Address

Provide the committee’s fax number and email address. The email 
address is required.

QUICK TIP: The Secretary of State’s office must reject the filing 
of a Form 410 if the committee’s email address is not included. 

County of Domicile and Jurisdiction Where Committee is Active

Indicate the county in which the committee is located and the 
jurisdiction in which the committee is active. These may be different.

2  Treasurer and Other Principal Officers

The committee must have a treasurer and may have an assistant 
treasurer. Provide the name, street address, and telephone number 
of the treasurer and assistant treasurer. If a candidate chooses to 
be their own treasurer, list the name, street address, and telephone 
number of the candidate. 

A primarily formed committee must also list the name of the principal 
officer(s) and the principal officer’s street address. If no individual other 
than the treasurer is a principal officer, the treasurer must be identified 
as both the treasurer and the principal officer. A principal officer is an 
individual that is responsible for the following types of activities:

• Authorizing the content of committee communications.

• Authorizing expenditures.

• Determining the committee’s campaign strategy.

A committee may have several principal officers. If there are more 
than three, a committee need only identify on the Form 410 three 
individuals serving as principal officers.
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QUICK TIP: See Chapter 2 for information about the 
responsibilities of a committee treasurer. The FPPC’s website 
includes a list of committee treasurers that have been fined by 
the FPPC two or more times.

3  Verification

The treasurer or assistant treasurer (if there is one) must complete 
the verification. If the committee is controlled by a candidate, the 
candidate must also sign the verification. The Form 410 is not 
considered filed if it is not signed by both the treasurer or assistant 
treasurer (if there is one), and the candidate. If a candidate is their 
own treasurer, the candidate must sign on both lines. 

When two or three candidates control a committee, each candidate 
must sign the verification. If more than three candidates control the 
committee, one of the candidates may sign on behalf of all controlling 
candidates.

Bank Account

Report the name and address of the financial institution where 
the committee’s campaign bank account is located, as well as the 
campaign bank account number. If a bank account has not been 
opened at the time of filing an “Initial” Form 410, amend the Form 
410 within ten days of opening the bank account to provide this 
information.
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Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

nAMe OF CAnDIDATe/OFFICeHOlDeR/STATe MeASuRe PROPOnenT

• list the name of each controlling officeholder, candidate, or state measure proponent.   If candidate or officeholder controlled, also list the elective office sought or held, and 
district number, if any, and the year of the election.

• list the political party with which each officeholder or candidate is affiliated or check “nonpartisan.”  Stating “no party preference” is acceptable.

• If this committee acts jointly with another controlled committee, list the name and identification number of the other controlled committee.

4. Type of Committee  Complete the applicable sections.

COMMITTee nAMe I.D. nuMBeR

Page 2
InSTRuCTIOnS On ReveRSe

Controlled Committee

CAnDIDATe(S) nAMe OR MeASuRe(S) Full TITle (InCluDe BAllOT nO. OR leTTeR)
IF A ReCAll, STATe “ReCAll” In FROnT OF THe OFFICeHOlDeR’S nAMe.

CAnDIDATe(S) OFFICe SOugHT OR HelD OR MeASuRe(S) JuRISDICTIOn
(InCluDe DISTRICT nO., CITy OR COunTy, AS APPlICABle)

Primarily Formed Committee Primarily formed to support or oppose specific candidates or measures in a single election.  list below:

eleCTIve OFFICe SOugHT OR HelD 
(InCluDe DISTRICT nuMBeR IF APPlICABle)

SuPPORT

PARTy

SuPPORT

OPPOSe

OPPOSe

CHeCk One

CHeCk One

yeAR OF
 eleCTIOn

nAMe  OF  FInAnCIAl InSTITuTIOn

ADDReSS STATe zIP CODeCITy

• All committees must list the financial institution where the campaign bank account is located.

AReA CODe/PHOne BAnk ACCOunT nuMBeR

  nonpartisan   Partisan   

  Partisan   

(list political party below)

(list political party below)  nonpartisan

Manuel Alvarez Oakmont City Council, District 1 20XX ✔

Clear Page Print
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4  Type of Committee

Controlled Committee

Candidate controlled committees must complete this section. A 
candidate or officeholder’s own committee for election to office is their 
“controlled committee.” Provide the name of the candidate, office 
sought (include district number, if applicable), year of the election 
and, since all local elections in California are non-partisan, check the 
“Non-Partisan” box in the “Party” column. If two or more candidates 
form one committee to support their candidacies for elective office, this 
information must be completed for each candidate.  

Primarily Formed Committee

Complete this section for a committee that is not controlled by a 
candidate or officeholder whose principal activity is raising or spending 
money to make independent expenditures supporting or opposing a 
specific candidate or a group of specific candidates all being voted 
upon in the same election on the same date.
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Sponsored Committee

If the committee is sponsored by an entity, provide the name and 
address of the sponsor. In addition, indicate the industry group or 
affiliation of the sponsor. Individuals do not sponsor committees.

An entity sponsors a committee if any of the following criteria apply:

• The committee receives 80% or more of its contributions from 
the entity or its members, officers, employees, or shareholders 
in the preceding 24 months. A committee must make this 
determination at the time of filing each campaign statement 
based on activity occurring through the end of the statement 
period, and, if the committee is required to file a pre-election 
statement, upon receiving a contribution during the period 
between the second pre-election campaign statement period 
and the election.

• The entity collects contributions for the committee through 
payroll deductions or dues from its members, officers, or 
employees.

• The entity, alone or in combination with other organizations, 
provides all or nearly all of the administrative services for the 
committee.

• The entity, alone or in combination with other organizations, 
sets the policies for contribution solicitation or payment of 
expenditures from committee funds.
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Answering Your Questions

A  Must we wait until $2,000 or more is received to file a Form 
410? 
 
No. You may file a Form 410 prior to committee qualification. 
Check the “Not Yet Qualified” box. Once you have reached 
the $2,000 threshold, file an amendment to report the date the 
committee qualified.

B  May our committee use a mail receiving and forwarding 
service as the committee’s street address on the Form 
410? 
 
No. Either the committee’s street address or the treasurer’s 
street address (home or business) must be provided. A post 
office box may be used as a mailing address. 

C  As a candidate, may I be the designated treasurer on the 
Form 410? 
 
Yes. You may be the treasurer or assistant treasurer.

D  May more than one candidate control a single committee to 
run for office? 
 
Yes. Each candidate should file a Form 501 prior to raising or 
spending any money. For both the Form 410 and Form 460, 
each candidate must sign the verification, in addition to the 
treasurer or assistant treasurer. If the committee is controlled by 
more than three candidates, one candidate may sign on behalf 
of the other candidates.
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E  I am a school board candidate  Prior to attending an FPPC 
webinar and learning that it was not permitted, I used 
personal funds to pay for some of my start-up campaign 
expenses  How is this reported on the Form 460?  
 
So that the activity is properly disclosed, the amount of personal 
funds used should be reported on Schedule A as monetary 
contributions and on Schedule E (itemize purchases of $100 
or more). This provides clear disclosure to the public about 
where the funds were spent. If you wish to be reimbursed by 
the committee, you should report the amount on Schedule F as 
an accrued expense. If you have already been reimbursed by 
the committee, the amount will be reported on Schedule E as 
an expenditure. Non-disclosure of the payments is a violation of 
the Act. All future payments must be made from the campaign 
bank account; personal funds must be deposited into the 
account before making expenditures. 

F  I am an officeholder and the target of a recall election  I 
have formed a separate committee to oppose the recall  On 
the Form 410, what sections do I complete under Part 4 — 
Type of Committee? 
 
You should complete both the Controlled Committee and 
Primarily Formed Ballot Measure Committee sections. Be sure 
to include the word “recall” in the name of the committee.

G  I am running as a replacement candidate on a recall ballot  
On the Form 410, what sections do I complete under Part 
4—Type of Committee? 
 
You should complete the Controlled Committee section.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

81004  Reports and Statements; Perjury; Verification. 
81004.5 Reports and Statements; Amendments. 
81007  Mailing of Report or Statement. 
82007  Candidate. 
82013  Committee. 
82016  Controlled Committee. 
82025  Expenditure. 
82044  Payment. 
82047.5 Primarily Formed Committee. 
82048.7 Sponsored Committee. 
84101  Statement of Organization; Filing. 
84102  Statement of Organization; Contents. 
84103  Statement of Organization; Amendments. 
84106  Sponsored Committee; Identification. 
84206  Candidates Who Receive or Spend Less than $2,000. 
84207  County Central Committee Candidates Who Receive or  
  Spend Less Than $2,000. 
84215  Campaign Reports and Statements; Where to File. 
84616  Electronic Retention for Local Government Agency   
  Filings. 
85200  Statement of Intention to be a Candidate. 
85201  Campaign Bank Account. 
87201  Candidates (Statement of Economic Interests).
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Title 2 Regulations

18247.5 Primarily Formed Committees. 
18250  Street Address. 
18402  Committee Names. 
18406  Short Form for Candidates or Officeholders Who Receive  
  and Spend Less than $2,000 in a Calendar Year. 
18419  Sponsored Committees. 
18430  Committees Controlled by More Than One Candidate. 
18520  Statement of Intention to Be a Candidate. 
18521  Establishment of Separate Controlled Committee for   
  Each Campaign Account. 
18531.5 Recall Elections.
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chapter 3
Finances/Recordkeeping
One of the fundamental purposes of the Political Reform Act 
(Act), an initiative passed by the voters, is to ensure that receipts 
and expenditures in election campaigns are truthfully and fully 
disclosed. In order to do so, an individual that chooses to act as a 
committee treasurer, assistant treasurer, or principal officer must 
know and practice the finance and recordkeeping requirements and 
responsibilities discussed in this chapter.

A  Committee Treasurer and Principal Officer

Every committee must have a treasurer before the committee may 
accept contributions or make expenditures. An individual must be at a 
minimum 18 years of age to serve as a treasurer, assistant treasurer, 
responsible officer, or principal officer. In order to adequately perform 
the duties, the treasurer must understand the campaign finance laws 
and their responsibilities under the Act. The candidate controlling 
the committee may be the treasurer or assistant treasurer for their 
own committee. No individual should accept the position of a 
committee treasurer as a mere figurehead  

Contributions may not be accepted and expenditures may not 
be made if the treasurer’s post is vacant at any time, even if the 
committee has an assistant treasurer. If the treasurer is unavailable 
to carry out their duties, a new treasurer must be designated and the 
committee’s Statement of Organization (Form 410) amended. The 
individual listed on the most recent Form 410 filed with the Secretary 
of State continues to be liable until an amendment is filed to designate 
a new treasurer.

The committee treasurer or assistant treasurer must sign and verify all 
reports and statements filed. The verification is signed under penalty 
of perjury and indicates that:

• The signer has used all reasonable diligence in preparing the 
statement; and
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• To the best of their knowledge, the statement is both true and 
complete.

The signer is legally responsible for the accuracy and completeness 
of the document, even if it is prepared by a third party, including a 
professional accountant. An unsigned statement is considered “not 
filed” and is subject to late fines. 

Treasurer Responsibilities

A committee treasurer is required to:

• Establish a system of recordkeeping sufficient to ensure 
that contributions and expenditures are recorded promptly 
and accurately in compliance with the Act’s recordkeeping 
and disclosure requirements. (Following the recordkeeping 
guidelines in this manual ordinarily constitutes compliance with 
this requirement.)

• Maintain campaign records personally or monitor records kept 
by others.

• Take steps to ensure all of the Act’s requirements are met 
regarding receipt, expenditure, and reporting of campaign funds.

• Prepare campaign statements personally or carefully review the 
statements and underlying records prepared by others.

• Correct any inaccuracies or omissions, and inquire about any 
information that would cause a person of reasonable prudence 
to question the accuracy of the campaign statements. Among 
the circumstances that might give rise to an inquiry regarding 
a contribution are: the size of the contribution; the reported 
source; the likelihood of that source making a contribution of 
that size; the manner in which the contribution is recorded in 
the campaign records; and all other circumstances surrounding 
receipt of the contribution.

QUICK TIP: Reconciling the committee’s bank statement with 
the committee’s records regularly will ensure accuracy and make 
completing the campaign forms easier. 
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Assistant Treasurer Responsibilities

An assistant treasurer may be designated on the Statement of 
Organization (Form 410). In the event that the treasurer is unavailable, 
the assistant treasurer is required, like the treasurer, to use reasonable 
diligence in preparing and reviewing any campaign statements that 
they sign, and must certify to that effect under penalty of perjury. For 
statements signed by the assistant treasurer, both the treasurer and 
the assistant treasurer are liable for any violations pertaining to that 
report.

An individual must be at a minimum 18 years of age to serve as 
an assistant treasurer, although they should know the reporting 
obligations, restrictions, and prohibitions provided under the law. 
For a controlled committee, the candidate may be designated as the 
assistant treasurer. 

Principal Officer(s) Responsibilities

A primarily formed committee must designate a principal officer(s) 
on the Statement of Organization (Form 410). The principal officer is 
also responsible for maintaining detailed accounts, records, bills and 
receipts necessary to prepare campaign statements. If no individual 
other than the treasurer has the primary responsibility for approving 
the political activity of the committee as described in this manual, the 
treasurer must be identified as both the treasurer and the principal 
officer. 
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B  Candidate/Officeholder Responsibilities

A candidate or officeholder is required to:

• Carefully review the campaign statements prepared for filing by 
the committee and ensure that the statements are properly filed.

• Correct any inaccuracies and omissions in campaign 
statements of which the candidate is aware, and check and 
correct any information on campaign statements which a person 
of reasonable prudence would question based on all of the 
surrounding circumstances.

• Make sure that the treasurer is exercising all reasonable 
diligence in the performance of their duties. 

• Take whatever steps are necessary to replace the treasurer or 
raise the treasurer’s performance to required standards if the 
candidate or officeholder knows, or has reason to know, that 
the treasurer is not exercising all reasonable diligence in the 
performance of their duties.

• Perform with due care any other tasks assumed in connection 
with the raising, spending, or recording of campaign funds 
insofar as such tasks relate to the accuracy of information 
entered on campaign statements.

C  Education

The FPPC provides educational workshops and webinars for 
candidates and treasurers. In addition, there are several instructive 
materials available on the website. Candidates and treasurers may 
also seek advice from FPPC staff by calling the toll-free advice line 
(866-275-3772) or emailing questions to advice@fppc.ca.gov. 
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D  Committee Audits

Each odd-numbered year, a total of 20 local jurisdictions are randomly 
selected for mandatory audit. All candidates in the selected jurisdiction 
are subject to audit if they have raised or spent $2,000 or more. 
Additionally, 25% of contested Superior Court offices are randomly 
selected. Candidates who raise or spend $15,000 or more in these 
selected races are subject to audit. In addition, the FPPC and the 
Franchise Tax Board are authorized to conduct discretionary audits. 

QUICK TIP: The candidate and the treasurer may be fined by the 
FPPC if reporting and recordkeeping requirements are not met. 
Violations of the Act are punishable by fines of up to $5,000 per 
violation. 

E  Campaign Bank Accounts

Primarily Formed Committees

A non-candidate controlled “primarily formed committee” is not 
required to maintain a separate bank account; however, it is 
recommended that they do so. Pre-numbered and pre-printed checks 
with the committee’s name are helpful in meeting the recordkeeping 
requirements discussed in this chapter. Committees may not 
commingle campaign contributions with any individual’s personal 
funds.

Candidate Controlled Committees

Candidates who anticipate soliciting or receiving contributions from 
others, or who anticipate spending $2,000 or more of their personal 
funds in connection with their election, must open a campaign bank 
account. A candidate’s personal funds used to pay the filing fee or the 
ballot statement fee do not count toward the $2,000 threshold.
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Establishing the Account

The account may be established at any financial institution (i.e., bank, 
credit union) located in California. Under the Act’s one bank account 
rule discussed in Chapter 1, a candidate or officeholder may only 
have one controlled committee with one bank account per election. 
Candidates running for one office while holding another must establish 
a separate campaign bank account for each office, but may not have 
more than one bank account per office per election.

All campaign contributions must be deposited into the campaign 
bank account and all campaign expenditures must be made from the 
campaign bank account. Candidates must deposit personal funds 
to be used for the campaign in the campaign bank account before 
making campaign expenditures. 

Exceptions:

• Candidates may use their personal funds to pay a filing fee, a 
ballot statement fee, or the $50 Secretary of State fee, without 
first depositing the funds into the campaign account.

• An officeholder may use personal funds to pay officeholder 
expenses. 

• A candidate may contract with a vendor or collecting agent to 
collect contributions prior to promptly transferring the funds 
to the candidate’s campaign bank account without violating 
the requirement that the candidate have no more than one 
bank account. Fees deducted by the vendor are considered 
expenditures from the campaign bank account at the time they 
are deducted. 

QUICK TIP: The Political Reform Act does not require a federal 
tax ID number. However, most banks will require one in order 
to open a campaign bank account. A tax ID number may be 
obtained on the IRS website, www.irs.gov. 
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QUICK TIP: Campaign funds may not be commingled with any 
individual’s personal funds. 

Expenditures from Multiple Accounts

A candidate who has more than one campaign committee must make 
all expenditures in connection with an election from the campaign 
bank account established for that election, including:

• Campaign strategic planning and fundraising expenses;

• Services and actual expenses of outside political consultants, 
the campaign treasurer, other staff, pollsters, and other persons 
who provide services directly in connection with the election;

• Voter registration and get-out-the-vote drives; and

• Payments for mailings, political advertising, yard signs, opinion 
polls or surveys, and other communications if the payments are 
either:

1. For a communication that makes reference to the candidate’s 
future election or status as a candidate; or

2. Made three months prior to an election for which the candidate 
has filed a Candidate Intention Statement (Form 501), a 
declaration of candidacy, or nomination papers with an elections 
official, or any other documents necessary to be listed on the 
ballot for an elective office.

Ex 3 1 - Thien Vu is a city council member and still has an open 
committee from the city council election. Thien is running for 
county supervisor in the next election and has opened another 
bank account and committee for that race. Thien must use the 
campaign bank account for the county supervisor campaign 
to pay for the yard signs and all other expenses related to the 
upcoming county supervisor election.
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QUICK TIP: Campaign funds become surplus on the 90th day 
following the closing date for the postelection reporting period or 
on the 90th day following the date of leaving office, whichever 
occurs last. The postelection reporting period for an election held 
in the first six months of the year is June 30 and the postelection 
reporting period for an election held in the latter six months of 
the year is December 31. Once the funds become surplus, they 
may not be used for a future election. See Chapter 5 for the 
permissible uses of surplus funds.

Redesignating the Bank Account

Officeholders: An officeholder seeking reelection to the same office 
in a city or county that has enacted its own contribution limits may use 
the bank account that was established for the prior election. (Note: 
Candidates for a city or county office in a jurisdiction that has enacted 
a local contribution limit should check with the local jurisdiction to 
determine if there is a local ordinance that does not allow a candidate 
to use the same committee for a future election.) The account may be 
redesignated at any time prior to receiving contributions in connection 
with reelection. The officeholder must file a new Form 501 (Candidate 
Intention Statement) and an amended Form 410 (Statement of 
Organization). 

If the officeholder/candidate is running for the same office in a city 
or county that has not enacted its own contribution limits, they must 
establish a separate controlled committee and campaign bank account 
when running for reelection. 

Defeated Candidates: A candidate in a city or county that has 
enacted its own contribution limits that is defeated in an election may 
use the same bank account for a future election to seek the same 
office. The candidate must file a new Form 501 (Candidate Intention 
Statement) and an amended Form 410 (Statement of Organization). 
If the candidate is running for the same office in a city or county that 
has not enacted its own contribution limits, they must establish a 
separate controlled committee and campaign bank account for their 
future election to seek that office. (Note: Candidates for a city or 
county office in a jurisdiction that has enacted a local contribution limit 
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should check with the local jurisdiction to determine if there is a local 
ordinance that does not allow a candidate to use the same committee 
for a future election.)

The funds must be redesignated before they become “surplus funds.” 
Campaign funds become surplus on the 90th day following the closing 
date for the postelection reporting period. 

Note: A campaign bank account may not be redesignated if the 
officeholder/candidate is seeking election to a different office or 
if the officeholder/candidate is running in a city or county that has 
not enacted its own contribution limits and is therefore subject to a 
contribution limit under the Act per AB 571 (2019). See Chapter 11 for 
the requirements that must be met in order to use leftover campaign 
funds for a future election to seek a different office.

Ex 3 2 - John Davis lost the city council election in June. The 
City has enacted its own contribution limit. John has $3,500 
remaining in the campaign bank account and is considering 
seeking another city council position in two years. In order to use 
the remaining $3,500 for the future election, John must file a new 
Form 501 (Candidate Intention Statement) and redesignate the 
bank account to the future election by amending the Form 410 
(Statement of Organization) to indicate the new office sought 
and year of election. This must be done within 90 days following 
the end of the postelection reporting period for an election held 
during the first six months of the year.

Investments

Campaign funds may be transferred from a campaign bank account 
to certificates of deposit, interest-bearing savings accounts, money 
market funds, or similar accounts. The funds must come from a 
campaign bank account designated for a specific office and be 
deposited in investment accounts established only for that office. The 
funds must be redeposited into the same campaign bank account 
before being used for campaign expenses.
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Credit Cards

One or more credit accounts may be established for each campaign 
bank account. A single credit card, however, may not be designated 
for more than one campaign bank account. In addition, payment of 
charges on a credit account must be made only from the appropriate 
campaign bank account.

In lieu of establishing a new credit account, a candidate may designate 
an existing personal credit card with a zero balance as the campaign 
credit card by listing the card number and date of designation in 
the campaign records. The candidate must ensure that no personal 
expenses are charged to this account until after all campaign charges 
have been paid with funds from the campaign bank account. Once 
all campaign expenses charged to the account have been paid, the 
candidate may resume using the card for personal purposes.

Petty Cash

Candidates may use campaign funds to establish a petty cash fund at 
each campaign office so long as the following conditions are met:

• A petty cash fund may not hold more than $100 at any time.

• No expenditure of $100 or more may be made from the fund.

• The fund may be used only for expenses associated with the 
election to the specific office or for the expenses of holding the 
office for which the petty cash fund was established.

• Once the funds are spent, payments made from petty cash must 
be reported as expenditures.

Legal Defense Fund Committees

The Act permits a local candidate or elected officer to establish a legal 
defense fund if the candidate or officer is subject to civil, criminal or 
administrative proceedings arising directly out of the conduct of an 
election campaign, the electoral process, or the performance of the 
officer’s governmental duties. Contributions raised for legal defense 
must be held in a separate bank account. Any funds raised 
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may only be spent to defray attorney’s fees and other related legal 
costs, as defined in the Act. (See Regulation 18530.45 for additional 
information.)

A candidate or officeholder may not use any funds to pay or be 
reimbursed for a penalty, judgement or settlement related to a claim 
of sexual assault, sexual abuse or sexual harassment filed against 
the candidate or officeholder in any civil, criminal or administrative 
proceeding.

A candidate or officeholder may use legal defense committee funds 
for other legal costs and expenses related to claims of sexual assault, 
sexual abuse or sexual harassment, but if the candidate or officeholder 
is held liable, the candidate or elected officer must reimburse the legal 
defense fund for all funds used in connection with those other legal 
costs and expenses.

“Sexual assault” and “sexual abuse” have the same meaning as 
provided in Penal Code Section 11165.1. “Sexual harassment” has the 
same meaning as found in Government Code Section 12940(j).

The candidate and the treasurer of the legal defense fund committee 
are subject to the recordkeeping requirements discussed in this 
chapter. In addition, separate detailed accounts, records, bills, and 
receipts, for each legal proceeding, including documentation to support 
the basis and timing for raising legal defense funds, must be kept. 

Recall Elections

An officeholder who is the subject of a recall may use an existing 
committee (set up for the office they currently hold) to receive 
contributions and make expenditures to oppose the qualification of the 
recall measure, and if the recall petition qualifies, the recall election. 

The officeholder may instead choose to set up a separate committee 
with a separate bank account. The officeholder and committee 
treasurer are subject to the recordkeeping requirements discussed 
in this chapter. See Chapter 11 for additional information about recall 
elections. 
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F  Recordkeeping

An accurate and organized record must be kept of all campaign 
contributions and expenditures. All individuals who handle 
contributions and make expenditures must be aware of and practice 
the recordkeeping procedures required by the Act and FPPC 
regulations outlined in this manual. While others may be involved, 
the candidate, treasurer, and principal officer(s) as listed on the 
committee’s Statement of Organization (Form 410), remain legally 
responsible for the accuracy of the records.

Record Retention

Candidates and committees must keep all records, including original 
source documentation such as bank statements and other records 
reflecting account activity, and copies of completed campaign 
statements, for a period of four years from the date the campaign 
statement relating to the records was filed. 

Ex 3 3 - Sharon Goldstein, a city council member, filed the 
first campaign statement on January 31, 2019. The records 
associated with completing that statement, such as receipts and 
information about contributors, must be retained until January 31, 
2023.

Records of Contributions Received and Other Receipts

Two types of records are required for receipts: a daily record, 
showing how much money was received on any given day; and a 
contributor record, with detailed information on each contributor of 
$25 or more. The daily record requirement may be met simply with 
bank statements, copies of checks received, or other documentation 
that provides the required information listed below. 
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Date Received

A monetary contribution is received on the date the candidate or 
committee, or an agent of the candidate or committee, obtains 
possession or control of the cash, check, or other form of contribution, 
not the date it is deposited in the bank account. Contributions received 
by electronic methods such as wire transfer, credit card, or debit 
account transactions are also received on the date the candidate or 
committee obtains possession or control of the funds. The following list 
provides examples:

• A contributor makes a contribution over the telephone. The 
contribution is “received” by the committee on the date the 
contributor gives their debit/credit account information to the 
committee.

• A contributor makes a contribution via the Internet and the 
committee reviews the online transaction before the contribution 
is processed. The contribution is “received” by the committee on 
the date the committee receives the payment information. 

• A contributor makes a contribution via the Internet and the 
contribution is made by direct deposit without review and before 
transaction reports are produced. The contribution is “received” 
by the committee when the committee has possession of the 
funds. 

• A contributor makes a contribution by text message. The 
contribution is “received” by the committee on the date that the 
mobile fundraising vendor, acting as agent of the committee, 
obtains possession or control of the contribution.

• A contributor agrees to make contributions via installment 
payments by authorizing the committee to periodically charge 
their credit card or withdraw funds from their account. The 
contribution is “received” when the committee, or an agent of 
the committee, obtains possession or control of the funds for 
each installment payment. The contribution reported is only the 
amount of each installment payment when received. Installment 
payments scheduled to take place in the future, but not yet 
received, are not reportable. 
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Receipts Under $25

A daily lump sum total must be kept for contributions received under $25 
and miscellaneous receipts under $25.

Contributor Records

Contributions: $25 to $99 99 

For each monetary or nonmonetary contribution or loan of $25 or more, 
the date received, amount of the contribution, and full name and street 
address, including zip code, of the contributor must be documented. 
In addition, the total amount received from the contributor over the 
course of the current calendar year (the “cumulative amount”) must be 
recorded.

Contributions: $100 or More

Additional name information must be recorded for contributions from 
limited liability companies (LLCs). For contributions of $100 or more 
received from an LLC that has qualified as an independent expenditure 
committee or major donor, record the name of the LLC and the full legal 
name of the LLC’s responsible officer as defined in Regulation 18402.2. 
For contributions of $100 or more received from an LLC that has 
qualified as a recipient committee, record the name of the committee 
and its principal officer as defined in Section 82047.6. For an LLC that 
has not qualified as a committee, record the name of the LLC and the 
full legal name of the individual primarily responsible for approving 
the contribution. If more than one individual shares in the primary 
responsibility of approving a contribution, at least one such individual 
must be identified and recorded.

If contributions totaling $100 or more are received from an individual, 
in addition to the information required for contributions of $25 or more 
as described above, the contributor’s occupation and employer must 
be recorded. If the contributor is self-employed, that fact also must be 
noted along with the name of their business. If a check is received from 
a business entity, generally the contributor is the business entity, not the 
person who signs the check.
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A contribution of $100 or more must be returned if the 
contributor’s name, street address, and, if the contributor 
is an individual, their occupation and employer are not in 
the committee’s records within 60 days from receipt of the 
contribution  Additionally, a contribution of $100 or more from an 
LLC must be returned if, within 60 days, the committee’s records 
do not contain both the name of the LLC and the full legal name of 
the LLC’s responsible officer (for an LLC that has qualified as an 
independent expenditure committee or major donor); the name of the 
LLC’s principal officer (for an LLC that has qualified as a recipient 
committee); or, for an LLC that has not qualified as a committee, the 
full legal name of the individual primarily responsible for approving 
the contribution. If more than one individual shares in the primary 
responsibility of approving a contribution, at least one such individual 
must be identified and recorded.

Such contributions may be deposited in the committee’s bank account 
pending receipt of the information, in which case they must be 
reported on the next campaign statement required to be filed (including 
the Form 497, 24-Hour/10-Day Contribution Report).

The Form 460 must be amended within 70 days from its closing date 
to disclose the missing contributor information unless the contribution 
is returned to the contributor. The Form 497 need not be amended. 
The committee also must note in its records the date the contributor 
information is received, if that date is different than the date the 
contribution is received.

When a contribution cannot be returned to the contributor within 60 
days from the date the contribution was received, the contribution 
amount must be paid to the general fund of the local jurisdiction in 
which the committee is based. In the case of a Superior Court judge or 
a judicial candidate, the contribution must be paid to the Secretary of 
State for deposit in the State General Fund. 
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Ex 3 4 - Stanley Hughes, a city clerk candidate, received a 
contribution of $100 from Martha Andersen on June 1. The only 
information Stanley received was Martha’s name and address 
as listed on Martha’s check. On Stanley’s semi-annual statement 
covering the reporting period through June 30, Stanley reported 
receiving $100 from Martha, listed Martha’s name and address, 
and indicated that Stanley would amend the statement when 
Stanley received Martha’s occupation and employer information. 
By July 31 of that same year, even after notifying Martha, Stanley 
still did not have her occupation and employer information. The 
committee must return $100 to Martha.

If a contribution is returned to the contributor by check and the check is 
not cashed by the contributor within 90 days, the contribution amount 
must be paid within 30 days to the general fund of the local jurisdiction 
or to the Secretary of State for deposit in the State General Fund.

Intermediaries and Earmarked Funds

For contributions of $25 or more made through an intermediary 
(see Chapter 3), records with the above information for both the 
intermediary and the contributor are required.

Records must also include the amount of earmarked funds, a notation 
that the funds have been earmarked, and the specific ballot measure, 
candidate or committee for which the funds have been earmarked.

A committee making contributions with earmarked funds must maintain 
documentation showing which earmarked funds were contributed. 

Affiliated Entities

Information from affiliated entities (see Chapter 3) that describes the 
connection of affiliated contributors must be maintained in the records.

Nonmonetary Contributions

If the contribution is nonmonetary and valued at $25 or more, a 
description and the fair market value of the contribution must be 
recorded. (See “Valuing Nonmonetary Contributions” in Chapter 3.)
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Loans Received

If the contribution is a loan of $25 or more, in addition to the above 
information for monetary contributions, the following information must 
be recorded:

• Interest rate of the loan, if any;

• Due date of the loan, if any; and

• Name and street address of any guarantor and the amount 
guaranteed, if any. The occupation and employer of any 
individual who guarantees a loan of $100 or more must also be 
recorded.

If a candidate receives a loan from a commercial lending institution for 
their campaign, the institution is reported as the source of the loan. 
The candidate does not have to be reported as the guarantor, even if 
they are personally liable. 

Documentation for Contributions Received and Other Receipts

The committee must keep copies of all documents reflecting deposits 
made and all records reflecting campaign bank account balances, 
such as bank statements, check registers, and passbooks.

The following documents produced or received by the committee 
also must be kept for receipts of $25 or more: copies of contributor 
checks; contributor cards; letters of transmittal; notices received from 
contributors; memoranda or other records that describe the method 
used to determine the fair market value of donated goods or services 
(nonmonetary contributions); and loan agreements or other documents 
that reflect indebtedness. 

Documentation for electronic transactions must include information 
collected when debiting the contributor’s account, such as itemized 
transaction reports (including the credit card confirmation number), 
debit/credit account transaction records, and credit card receipts, or 
vouchers. Documentation of contributions received over the Internet 
must include a record of the transaction created and transmitted by the 
cardholder including the cardholder’s name, street address and the 
last four digits of the card number. 
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For contributions or other receipts of $100 or more, copies of any 
letters or other communications sent by the committee to obtain the 
documents listed above must be kept.

Expenditures Made

Expenditures: Under $25

A daily lump sum total of all expenditures of less than $25 must be 
kept.

Expenditures: $25 or More

For expenditures of $25 or more to a single payee, or a series of 
payments for a single product or service that total $25 or more, the 
following must be recorded:

• Full name and street address, including zip code, of payee;

• Expenditure amount;

• Date each expenditure was made or, in the case of accrued 
expenses, the date the goods or services were received; and

• Description of the goods or services received.

Contributions to Other Committees and Independent 
Expenditures

For expenditures that are contributions or independent expenditures, 
the amount of the expenditure and the cumulative total paid in 
that calendar year in connection with the candidate, officeholder, 
committee, or ballot measure must be recorded.

For all such expenditures of $25 or more, the following information is 
required:

• Date the contribution or independent expenditure was made;

• Whether the expenditure was an independent expenditure;
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• Name of the officeholder or candidate and the office and district 
they hold or for which they seek nomination or election, or the 
number or letter of the measure and the jurisdiction in which the 
measure is to be voted on; and

• Cumulative amount spent on behalf of the candidate, measure, 
or committee.

QUICK TIP: See Chapter 3 for a detailed discussion and 
examples of when a contribution is made. Chapter 6 describes 
communications that are considered independent expenditures.

Loans Made to Others

The following additional information must be kept for loans made by 
the committee: interest rate, if any; due date, if any; and full name 
and street address of anyone guaranteeing the loan or who is liable 
directly, indirectly, or contingently for the loan. (For restrictions on 
loans to others. (See Chapter 5.)

Expenditures for Gifts, Meals and Travel

A candidate controlled committee that makes an expenditure of $100 
or more for a gift, meal, or travel, must keep a dated memorandum or 
some other form of dated written record containing a brief description 
of the political, legislative, or governmental purpose of the expenditure, 
as well as the information described below: 

• Gifts: The date of the expenditure, a description of the gift, 
and the name of any recipient who received a benefit of $50 or 
more.

• Meals: The date of the meal, the name of each individual 
who attended the meal, and whether they are a member of 
the candidate’s household or someone who has authority to 
approve expenditures of campaign funds. 

• Travel: The dates of travel, the destination, the name of each 
individual who traveled, and whether they are a member of 
the candidate’s household or someone who has authority to 
approve expenditures of campaign funds. 
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Documentation for Expenditures

All bank and credit card records for expenditures must be kept. 

For expenditures of $25 or more, canceled checks, bills, invoices, or 
statements; receipts; credit card charge slips; vouchers; contracts; 
loan agreements; and other documents produced or received by the 
committee reflecting additional obligations also must be kept. Copies 
of canceled checks may be retained if the copies contain a legible 
image of the front and back of the canceled check and the copies are 
obtained from the financial institution.

QUICK TIP: Expenditures may be made electronically using 
a bank account, credit card, debit card, or electronic payment 
service (e.g., PayPal) so long as detailed records are kept. It 
is important to note that electronic payment services such as 
PayPal or Venmo do not meet the one bank account criteria 
as outlined by the Act. Campaign bank accounts must be 
established through a bank with a physical location in California. 
A committee may use electronic payment services (e.g., PayPal) 
for expenditures, but the electronic payment service cannot serve 
as the campaign bank account. 

If no receipt, voucher, or invoice is available, a voucher should be 
written as soon as possible with the date and amount of the payment, 
the name of the payee, and a description of the goods or services 
received. A voucher is not required for payments under $25.
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G  Mass Mailings, Mass Emails, Telephone Calls, and  
 Notices to Contributors of $5,000 or More

The following must be retained for a period of four years following the 
date the campaign statement relating to the records is filed:

• Mailers  A copy of any mass mailing sent by the committee (see 
Chapters 6 and 7).

• Mass Emails  An original sample of each mass email, the date 
sent and the number of individual emails sent (see Chapter 7).

• Political Calls  A script of the call or a copy of the recorded 
phone message when the committee coordinates on and pays 
for 500 or more telephone calls to expressly advocate support 
for a candidate or ballot measure (see Chapter 6).

• Major Donor Notices. A copy or record of all notifications to 
contributors of $5,000 or more (see Chapter 3). 

Answering Your Questions

A  May the candidate serve as the committee’s treasurer?  
 
Yes. The candidate may serve as the treasurer or assistant 
treasurer.

B  Are there private firms that provide treasurer or campaign 
reporting services?  
 
Yes. The FPPC does not endorse or recommend any particular 
private firm. Candidates may find useful information on the 
websites of the California Political Attorneys Association and the 
California Political Treasurers Association. 

C  Are there any specific accounting qualifications for 
someone to be able to serve as treasurer? 
 
No. However, no individual should accept the position as a 
mere figurehead.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 3.22 Campaign Manual 2 
August 2023

D  What should be done if the treasurer and assistant 
treasurer, or the candidate, are not able to sign a campaign 
statement before the deadline? 
 
To ensure that the statement is filed on time, the committee 
may submit the filing if it is signed by one of the following: the 
candidate, treasurer, or assistant treasurer. If the candidate’s 
signature is missing, submit an amendment to provide their 
signature as soon as possible. Likewise, if both the treasurer 
and assistant treasurer are unavailable, submit an amendment 
to provide the required signature as soon as possible.

E  I do not intend to raise any funds from others and I will not 
be spending any personal funds on my campaign other 
than the payments for the filing fee and ballot statement 
fee  Do I need to open a campaign bank account? 
 
No.

F  I do not intend to raise any funds from others  I will be 
spending personal funds on my campaign, but I will not 
be spending $2,000 or more  Do I need to open a bank 
account? 
 
No.

G  I do not intend to raise any funds from others  I will, 
however, be spending $2,000 or more of my personal funds 
on my campaign, not including the amount I spend on my 
filing fee  Do I need to open a bank account? 
 
Yes. Since you plan to spend $2,000 or more for your 
campaign, you must open a campaign bank account.
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H  I will be raising money from others for my campaign, but 
I do not intend to raise or spend $2,000 on my campaign 
during the calendar year  Do I need to open a bank 
account? 
 
Yes. Since you are raising funds from others, even though you 
will not be raising or spending $2,000 or more, you are required 
to open a campaign bank account. Contributions received 
and personal funds you will use for your campaign must be 
deposited in the account. 

I  Are committee records and source documentation 
required to be kept on paper, or may the committee use an 
electronic recordkeeping system? 
 
Electronic records are permitted, provided that all of the 
required information is collected and recorded in a timely 
and uniform manner that ensures the accuracy and reliability 
of the information. Committees are responsible for ensuring 
that electronic records can be read and/or printed for auditing 
purposes during the applicable retention period.

J  May a private service, such as PayPal, be used to collect 
contributions electronically? 
 
Yes, so long as for each contribution of $100 or more, (a) the 
service is able to provide the name of the contributor, and (b) 
the committee reports all the information needed to meet the 
statutory recordkeeping requirements, including the name, 
address, occupation, and employer of individual contributors 
of $100 or more. Even if the company deducts a fee from the 
amount of the contribution, the entire amount of the contribution 
must be disclosed. The fees charged by the private service are 
reported as expenditures.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter:

Government Codes Sections 

82047.6 Principal Officer.   
84100  Treasurer.  
84104  Recordkeeping.  
84105  Notification of Contributors.  
84302  Contributions by Intermediary of Agent.  
84305  Requirements for Mass Mailing.  
84306  Contributions Received by Agents of Candidates or   
  Committees.  
84307  Commingling with Personal Funds.  
84310  Identification Requirements for Telephone Calls.  
84501  Advertisement.  
85304.5  Legal Defense Fund; Local Candidates and Elected   
  Officeholders.  
85700  Donor Information Requirements; Return of    
  Contributions.  
90000  Responsibility.  
90001  Mandatory Audits and Investigations.   
90002  Audits and Investigations; Time.  
90003  Discretionary Audits.  
90007  Auditing Guidelines and Standards.
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Title 2 Regulations

18250  Street Address. 
18400  Treasurer, Assistant Treasurer, Responsible Officer, and  
  Principal Officer Capacity. 
18401  Required Recordkeeping for Chapters 4 & 5.  
18402.1 Principal Officers.  
18402.2 Limited Liability Companies, Responsible Officer. 
18421.1 Disclosure of the Making and Receipt of Contributions. 
18421.3 Reporting of Contributions and Expenditures Collected  
  by Contract Vendors or Collecting Agents.  
18421.31 Text Message Contributions.  
18421.7 Reporting an Expenditure for a Gift, a Meal, or Travel.  
18421.10 Reporting Contributions from Limited Liability    
  Companies. 
18426.1 Assistant Treasurer.  
18427  Duties of Treasurers and Candidates with Respect to   
  Campaign Statements.  
18427.1 Notification to Contributors of Filing Obligations. 
18432.5 Intermediary and Earmarked Funds Disclosure.  
18440  Telephone Advocacy.  
18524  Investment and Expenditure of Candidates’ Campaign  
  Funds.  
18530.45 Legal Defense Funds – Local Candidates and Officers. 
18570  Return of Contributions with Insufficient Donor    
  Information.  
18994  Auditing and Investigations.  
18995  Standards and Guidelines for Auditing Statements and  
  Reports.
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chapter 4
Contributions
This chapter begins with the definition of “contribution” and provides 
guidelines necessary for proper reporting, including a discussion on 
valuing nonmonetary contributions.

Many cities and counties have adopted campaign ordinances that 
include contribution limits and other restrictions. Check with your local 
elections or ethics agency. Effective January 1, 2021 a default state 
campaign contribution limit applies to city and county candidates 
when the city or county has not already enacted a contribution limit 
on such candidates per AB 571 (2019). Special rules apply to AB 571 
candidate committees. Please see the FPPC’s AB 571 fact sheet 
available on the FPPC website for additional rules applicable only to 
AB 571 candidates.

A  What is a Contribution?

A “contribution” is a monetary or nonmonetary payment received by a 
candidate or committee for which the candidate or committee has not 
provided full and adequate consideration in return. A contribution may 
take any of the following forms:

• Money (cash, check, credit card, wire transfers, text 
contributions).

• Nonmonetary items (donated goods or services, discounts, 
cryptocurrency).

• Payments made by a third party for advertising or other 
communications coordinated with the committee.

• Loans (including loan guarantees, co-signing, and lines of 
credit).

• Money, nonmonetary items, and loans from the candidate to 
their own committee or from the candidate’s family.
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• Enforceable promises to make a payment (for example, a 
contributor promises, in writing, to pay for specific goods or 
services and, based on that written promise, the committee 
expends funds or enters into a legally-enforceable contract to 
purchase the goods or services).

QUICK TIP: Contributions of $100 or more may never be made 
or received in cash. 

B  When is a Contribution Received? 

A monetary contribution is received on the date the candidate, 
committee, or an agent of the committee, obtains possession 
or control of the cash, check, or other item that constitutes the 
contribution. 

When an agent of the committee, such as a campaign consultant, 
receives a contribution for the committee, the agent must notify the 
treasurer no later than the closing date of the next campaign statement 
due. The date of the contribution is the date the agent obtained 
possession of the contribution. 

Ex 4 1 - A committee’s campaign consultant received a hand-
delivered check at a May 14, Friday evening fundraiser. The 
check was delivered to the committee’s treasurer the following 
Monday, May 17. The contribution was received on May 14, the 
day the committee’s agent obtained possession of the check.

Ex 4 2 - The committee also contracts with a website service 
to receive contributions over the Internet. The website service 
sends the committee’s treasurer an email each time a contributor 
logs on to the website service and enters their donor information 
and credit card number. By logging onto the website service, 
the treasurer can accept the contribution and receive the funds. 
The committee reports receipt of the contribution on the date it 
receives the email because it controls the contribution on that 
date.
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A nonmonetary contribution is received on the earlier of the following:

• The date funds were expended by the contributor for the goods 
or services;

• The date the candidate, committee, or an agent of the 
committee obtained possession or control of the goods or 
services; or

• The date the candidate or committee received the benefit of the 
expenditure.

A nonmonetary contribution of employee services is made by the 
contributor and received by the candidate or committee on the payroll 
date of the employee. See the discussion later in this chapter for 
information about how to value a contribution of employee services.

A committee may solicit a contribution of cryptocurrency as 
a nonmonetary contribution, subject to specific requirements. 
Contributions received in cryptocurrency are subject to any applicable 
limits and may not be accepted from foreign principals, lobbyists, 
or anonymous sources. Committees cannot receive cryptocurrency 
contributions directly. However, a committee may receive 
cryptocurrency contributions through a payment processor selected to 
act as a vendor on behalf of the committee. 

Any cryptocurrency contribution must be made and received through 
a U.S. based cryptocurrency payment processor registered with the 
U.S. Department of Treasury, Financial Crimes Enforcement Network, 
which utilizes know your customer (KYC) protocols to verify the identity 
of the contributor for all contributions. A committee that chooses to 
solicit contributions in cryptocurrency must ensure that the payment 
processor it selects to process these contributions does all of the 
following: 
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• Utilizes KYC procedures that enable it to know the identity of 
each contributor, 

• Collects the name, address, occupation, and employer of each 
contributor at the time the contribution is made and transmits 
this to the committee within 24 hours of the time the contribution 
is made, and 

• Immediately converts the cryptocurrency to U.S. dollars upon 
receipt at the prevailing rate of exchange at the time of receipt, 
and deposits the funds into the committee’s campaign bank 
account within two business days of receipt.

The amount of a cryptocurrency contribution is the fair market value 
of the cryptocurrency at the time the payment processor obtains 
possession of the contribution. A cryptocurrency contribution is 
received on the date the payment processor, an agent of the 
committee, obtains possession of the cryptocurrency that constitutes 
the contribution. 

An enforceable promise is received on the date the candidate, 
committee, or an agent of the committee, receives documents 
verifying that a contributor has made a legally enforceable promise to 
make a payment. A person makes an “enforceable promise to make a 
payment” if they:

• Guarantee, furnish security for, endorse or cosign a loan.

• Make and deliver a post-dated check.

• Establish a line of credit at a bank or other commercial lending 
institution for a candidate or committee.

Exceptions: A pledge card is not considered an enforceable promise 
to make a payment. “Enforceable promise” also does not include a 
contributor’s agreement to make future installment payments through 
wire transfer, credit card transaction, debit account transaction, or 
similar electronic payment.
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C  Contribution Exceptions

There are many exceptions to the definition of “contribution.” In 
addition to the most common exceptions listed below, Chapter 6 
discusses certain types of communications that are not considered 
contributions. 

Volunteer Personal Services: If an individual donates their personal 
or professional services to a campaign (including a volunteer’s travel 
expenses), no contribution has been made or received as long as 
there is no understanding of reimbursement.

However, if an employer donates employee services to a campaign, 
and any employee spends more than 10 percent of their compensated 
time in a calendar month performing campaign activity for one or more 
campaigns, the employer has made a nonmonetary contribution to the 
committee. Determine the contribution amount by allocating the gross 
salary to the time spent on campaign activity. See “Employee Time” 
later in this chapter for additional information.

Home/Office Fundraisers: If a person, other than a lobbyist (or a 
cohabitant of a lobbyist) or lobbying firm, holds a fundraiser or other 
campaign event in their home or office, the costs incurred by the 
occupant of the home or office need not be reported as long as the 
total cost of the event is $500 or less. However, if someone else 
donates food, beverages, or anything else of value to the event, 
the fair market value of those donated goods is a nonmonetary 
contribution. In addition, the donated goods must be counted to 
determine whether the total cost of the event is $500 or less. 

QUICK TIP: For the home/office fundraiser contribution exception 
to apply, the total cost of the event must be $500 or less no 
matter how many candidates or committees benefit from the 
event.
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Note: The home/office fundraiser exception does not apply to a 
state lobbyist or to a cohabitant of a state lobbyist. A registered 
state lobbyist may not make a contribution to an elected state officer 
or candidate for elective state office if the lobbyist is registered to 
lobby the official’s agency or the agency for which the candidate 
is seeking election. A fundraiser held in the home of a lobbyist is 
considered a contribution; therefore, a lobbyist is prohibited from 
holding a fundraiser in their home for a candidate seeking election to a 
governmental agency that the lobbyist is registered to lobby. A similar 
prohibition applies to lobbying firms holding fundraisers at their offices. 

QUICK TIP: A state lobbyist may not hold a fundraiser for a local 
candidate/officeholder who is seeking election to a state office.

Ex 4 3 - Your neighbor holds a fundraiser in their home for your 
campaign. As long as the total cost of the event is $500 or less, 
your committee is not required to report the cost of the event as a 
nonmonetary contribution. 

Ex 4 4 - A business hosts a campaign fundraiser in its conference 
room. The business spends $450 for beverages. A separate 
business entity provides the food valued at $200. Since the total 
cost of the event now exceeds $500, both businesses have made 
reportable nonmonetary contributions that must be reported by 
your committee. 

Social Media – Internet Communications: Uncompensated Internet 
activity by an individual, such as sending or forwarding electronic 
messages, social networking, blogging, creating or hosting a website, 
to support or oppose a candidate or ballot measure is not considered 
a contribution or expenditure. Certain Internet communications require 
advertisement disclosures as outlined in Chapter 7.
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Ex 4 5 - Your friends send emails to their family and friends and 
post on their personal social networking sites communications 
supporting your campaign. Since your friends are not being 
compensated, these activities are not reportable even if you 
provided your friends with campaign materials.

Member Communications: Payments made by an organization 
(including a political party, union, trade association) for certain 
communications that are sent only to the organization’s members, 
employees, or shareholders, or their families, are not contributions to 
a candidate endorsed in the communications. For example, if a union 
sends a mailing to only its membership, supporting your campaign, the 
cost of the mailing is not a reportable contribution. 

Gifts: A payment or other benefit to a candidate or official that is 
made principally for personal purposes (not political purposes) is a gift 
unless the candidate or official provides payment or services of equal 
or greater value. Generally, gifts are subject to annual limits and must 
be disclosed by the candidate or official on a Form 700 (Statement of 
Economic Interests). For additional information about gifts, see the fact 
sheet on the FPPC’s website entitled, Limitations and Restrictions on 
Gifts, Honoraria, Travel and Loans. 

Payments for Legislative, Governmental, or Charitable 
Purposes: Behested payments made in connection with a legislative, 
governmental, or charitable purpose, are not considered to be made 
for political purposes; therefore, they are not considered contributions. 
However, if the payment is made at the behest of an elected official 
and the payment(s) totals $5,000 or more from a single source in a 
calendar year, the official is required to file a Form 803 (Behested 
Payment Report) as described in Chapter 11. 
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D  Aggregating Contributions 

Contributions received from certain combinations of individuals and 
entities must be added together to determine the total amount that will 
be treated as received from a single contributor. 

The following contributions are aggregated:

• Contributions from an individual’s personal funds and 
contributions made by an entity when the individual directs and 
controls the entity’s contributions.

• Contributions from two or more entities that are directed and 
controlled by a majority of the same persons.

• Contributions made by entities that are majority owned by any 
person. Contributions made by the majority owner and all other 
entities majority owned by that person are aggregated, unless 
those entities act independently in their decisions to make 
contributions.

QUICK TIP: The term “person” includes an individual, 
proprietorship, firm, partnership, joint venture, syndicate, business 
trust, company, corporation, limited liability company, and 
association.

The following examples provide general guidance regarding aggregation 
of contributions. The FPPC may be contacted for advice related to your 
specific facts. 

Ex 4 6 - Sally Perez contributed $98 from Sally’s personal funds 
and another $98 from the funds of Sally’s wholly-owned business, 
Flowers by Sally Perez, to the Anderson Committee. Because 
contributions from an individual and their business, or from any 
other account they direct and control, are considered to be from 
a single contributor, the Anderson Committee must itemize both 
contributions and report a cumulative amount received from Sally 
and Sally’s business of $196 on its committee campaign statement.
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Ex 4 7 - EXtream Snowboards, Inc., made a contribution of 
$99 to the Johnson Committee. EXtream Snowboards, Inc., is 
a wholly-owned subsidiary of LeesureTech Industries, which 
also made a contribution of $99 to the Johnson Committee. 
If there was coordination between EXtream Snowboards and 
LeesureTech Industries, their contributions are considered to be 
from a single contributor. The Johnson Committee must itemize 
both contributions and report a cumulative amount received of 
$198 on its campaign statement.

Ex 4 8 - William Smith is a developer with four separate 
corporations. William makes political contributions from personal 
funds and directs and controls the contributions of each of 
William's corporations. William made a contribution of $1,000 
from personal funds and contributions of $2,000 from the funds 
of each of William's corporations to the committee. Because 
William directed and controlled all of these contributions, they 
are considered to have been made by a single contributor. The 
committee must itemize each contribution and show a cumulative 
amount received of $9,000.

Ex 4 9 - Southwest TeleCom has a greater than 50 percent 
ownership interest in American TeleCom. Each entity, entirely 
on its own and with separate decision making bodies, makes a 
contribution of $1,000 to a committee. The committee does not 
aggregate these contributions because Southwest TeleCom and 
American TeleCom acted independently in their decisions to 
make the contributions.
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E  Reporting the Intermediary of a Contribution

An intermediary is a person or entity that makes a contribution on behalf 
of another person. For example, an employee who is reimbursed for a 
contribution by their employer is not the true source of the funds, but the 
intermediary of the employer’s contribution. 

A committee receiving a contribution of $100 or more from an 
intermediary must report the true source and the intermediary. The 
campaign statement will identify both the intermediary’s and the true 
source’s name and address, and, if applicable, the occupation and 
employer.

Additionally, for contributions of $100 or more from an intermediary that 
is a limited liability company (LLC) that has qualified as an independent 
expenditure committee or major donor, include the name of the LLC 
and the full legal name of the LLC’s responsible officer as defined in 
Regulation 18402.2. If the contributor is an LLC that has qualified as a 
recipient committee, include the name of the committee and its principal 
officer as defined in Section 82047.6. For an LLC that has not qualified 
as a committee, include the name of the LLC and the full legal name of 
the individual primarily responsible for approving the contribution. If more 
than one individual shares in the primary responsibility of approving a 
contribution, at least one such individual must be identified.

Failure to disclose the true source of a contribution is considered 
one of the most serious violations of the Political Reform Act 

Ex 4 10 - Berry and Vienna each made a $100 contribution from 
their personal funds to support Tina Baker for city council, with the 
understanding that they would be reimbursed by their employer. 
Berry and Vienna must tell the committee that they are acting as 
intermediaries on behalf of their employer. The committee must 
itemize the $200 contribution from the employer and also disclose 
Berry and Vienna as intermediaries.
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Ex 4 11 - A business collects ten contributions of $200 each 
earmarked for a candidate’s campaign. The business deposits 
the contributions and provides the campaign committee one 
check from the business rather than providing ten individual 
checks. The committee reports the business as an intermediary 
and the individuals as the contributors.

Candidates and committees are required to check and, if necessary, 
correct any information regarding the true source of a contribution 
that a person of reasonable prudence would question based on all 
of the surrounding circumstances. If there is reason to question the 
source of a contribution (e.g., there is reason to believe the information 
contained on the contribution check does not contain the name of the 
person who is actually making the contribution), the donor should be 
asked if they are acting as an intermediary for the true source of the 
contribution.

This manual cannot address all scenarios that may need to be 
questioned, but it is prudent to question unusually large contributions 
from sources unfamiliar with the candidate or their agents; a series 
of contributions from a single employer; and, significant contributions 
from a nonprofit organization or multipurpose organization that is not 
registered as a political committee on the Secretary of State’s website. 

F  Reporting Various Types of Contributions

Electronic Receipt of Contributions: Contributions may be received 
by credit card, wire transfer, via the Internet, cell phone text message, 
telephone, debit account transaction, or similar electronic payment 
options. All of the reporting and recordkeeping requirements apply to 
these contributions. Some tips are:

• For contributions of $25 or more, the committee treasurer 
should make sure that a copy of the credit card voucher or other 
documentation is sent to the committee as soon as practicable 
after the contributions are made.

• The entire amount charged to the contributor is reported as a 
contribution. 
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• Fees associated with this type of fundraising or deducted by the 
vendor before the contributions are sent to the committee are 
reported as expenditures. The fees are not deducted from the 
amount of each contribution reported. 

• Contributions made by text message are received on the 
date the mobile device company receives the funds from the 
contributor, not the date the text was sent. 

Ex 4 12 - Your committee holds a golf fundraiser and charges 
$200 per person. After the event, you determine that it cost 
your committee $50 per person to pay the caterer, hall rental, 
entertainment, invitations, etc. The invitations state that half of the 
ticket cost will be donated to a charity and half will be contributed 
to your committee. Report on Schedule A of the Form 460 a 
$100 contribution from each of the ticket purchasers, as well 
as the contributor’s name, address, occupation, and employer. 
Do not subtract the per person costs from each ticket sold. The 
expenses will be reported on Schedule E of the Form 460.

Cryptocurrency

The amount of a cryptocurrency contribution is the fair market value 
of the cryptocurrency at the time the payment processor obtains 
possession of the contribution. A cryptocurrency contribution is 
received on the date the payment processor, an agent of the 
committee, obtains possession of the cryptocurrency that constitutes 
the contribution. Some tips on reporting cryptocurrency contributions 
include: 

• The entire amount of the cryptocurrency contribution is reported 
as a nonmonetary contribution. The processing fee charged 
by the payment processor is not deducted from the amount 
reported. 

• The processing fee is reportable as an expenditure of the 
committee at the time the fee is deducted or charged. 

• The entire amount of the cryptocurrency contribution is 
reportable as a “Miscellaneous Increase to Cash.”
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Ex 4 13 - Your candidate-controlled committee contracts with 
a payment processor, which charges a 2% processing fee, to 
accept cryptocurrency on its behalf for the upcoming election. 
The payment processor accepts a contribution in bitcoin valued 
at $1,000 on October 15. The committee would report the receipt 
of the $1,000 cryptocurrency in the following ways on the Form 
460:

• Schedule C: The committee would report the receipt of the 
$1,000 as a non-monetary contribution. The committee would 
disclose the date received as October 15 and report all the 
required contributor information. For the description of goods 
or services, include “cryptocurrency contribution”. 

• Schedule E: The committee would report the processing fee 
of $20 as an expenditure. 

• Schedule I: The committee would report the $1,000 
contribution as a miscellaneous increase to cash, along with 
the name and address of the contributor. For description of 
receipt, include “cryptocurrency contribution”. 

Please note that if a cryptocurrency contribution is received and 
valued at $1,000 or more from a single source in the 90 days prior to 
or on the date of an election, the committee may incur additional filing 
obligations such as the Form 497.

Earmarked Contributions

A contribution to a committee that is earmarked for a contribution 
to any other particular committee, ballot measure, or candidate is 
required to be disclosed as outlined below.

A contribution is earmarked if it is made under any of the following 
circumstances:

• The committee or candidate receiving the contribution 
solicited the contribution for the purpose of making a 
contribution to another specifically identified committee, 
ballot measure, or candidate, requested the contributor to 
expressly consent to such use, and the contributor consents 
to such use.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 4.14 Campaign Manual 2 
August 2023

• The contribution was made subject to a condition or 
agreement with the contributor that all or a portion of 
the contribution would be used to make a contribution to 
another specifically identified committee, ballot measure, or 
candidate.

• After the contribution was made, the contributor and 
the committee or candidate receiving the contribution 
reached a subsequent agreement that all or a portion of 
the contribution would be used to make a contribution to 
another specifically identified committee, ballot measure, or 
candidate.

However, there is an exception for dues, assessments, fees, and 
similar payments made to a membership organization or its sponsored 
committee in an amount less than five hundred dollars ($500) 
per calendar year from a single source for the purpose of making 
contributions or expenditures. Such funds are not considered to be 
earmarked by each individual contributor, instead the membership 
organization is to be reported as the source for these funds.

The committee making an earmarked contribution shall provide 
the committee receiving the earmarked contribution with the name 
and address and, if applicable, the occupation and employer of 
the contributor who earmarked their funds and the amount of the 
earmarked contribution at the time it makes the contribution. If the 
committee making the contribution received earmarked contributions 
that exceed the amount contributed, or received contributions that 
were not earmarked, the committee making the contribution shall use 
a reasonable accounting method to determine which contributors 
to identify, but in no case shall the same contribution be disclosed 
more than one time to avoid disclosure of additional contributors who 
earmarked their funds.
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Ex 4 14 - A restaurant donates a dinner for four worth $200 to 
your committee. At your committee’s auction, Gloria Sanchez 
bids $300 and wins the dinner for four. Itemize $200 as a 
nonmonetary contribution from the restaurant on Schedule C of 
the Form 460. Itemize Gloria Sanchez on Schedule I of the Form 
460 ($200 miscellaneous increase to cash) and on Schedule A of 
the Form 460 as a contributor of $100 (the amount over the fair 
market value). 

Fundraisers: The full amount (face value) of a fundraiser ticket is a 
reportable contribution, unless it is a joint committee/charity fundraiser 
advertised with specific attribution. The costs of the event are not 
subtracted when determining the amount of the contribution. 

Auctions and Garage Sales: When items are donated for auction or 
sale at a fundraiser, the donated item is a nonmonetary contribution. 
(See below for determining the value.) When someone buys an item, 
the payment is considered a “Miscellaneous Increase to Cash” and 
is reported as such. If any person or entity pays $100 or more, the 
payment is itemized.

When someone pays more for an item than it is worth, the amount 
that is equal to the fair market value is reported as a miscellaneous 
increase to cash and the amount over the fair market value is reported 
as a monetary contribution. Each is itemized at $100.

Bar Receipts: Funds received by selling drinks at a fundraiser at fair 
market value are reported as miscellaneous increases to cash, not 
contributions.

Raffle Tickets: Receipts from the sale of raffle tickets at a fundraiser 
are reported as contributions. Items donated for raffle prizes are 
reported as nonmonetary contributions. (Note that Penal Code section 
319 imposes some restrictions on raffles. Contact your county’s district 
attorney for further information.)
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Joint Checking Accounts: Individuals (including spouses) may make 
separate contributions from a joint checking account. For reporting 
purposes, the full amount of the contribution is reported as coming 
from the individual who signs the check. If two or more individuals sign 
the check, the contribution is divided equally between or among the 
signers, unless there is an accompanying document signed by each 
individual whose name is printed on the check that clearly indicates a 
different apportionment.

Ex 4 15 - Linda and Jerry Nelson have a joint checking account. 
From this account, Linda signed a $100 check payable to Friends 
of Joshua Truman. The committee identifies Linda Nelson as the 
contributor of the full $100.

A check drawn on a joint checking account that is signed by an 
individual not listed on the check (e.g., an accountant) must be 
accompanied by a document signed by at least one of the individuals 
listed on the check stating to whom the check is to be attributed.

Business Accounts: Generally, if a check is drawn on the account of 
a business entity, the contributor is the business entity, not the person 
who signs the check.

Ex 4 16 - Barbara Taylor was defeated in a June election. In 
order to use the leftover funds for a future election, Barbara must 
transfer the remaining funds to a new account within 90 days of 
the postelection reporting period. If the funds are not transferred 
by that date, they are considered “surplus funds” and may not be 
used for a future election. 

Minor Children: A contribution made by a child under the age of 18 is 
presumed to be a contribution from their parent or guardian.

Text Contributions: For a contribution received by a text message, 
the contributor is the person who is subscribed to the cell phone 
number that texted the contribution.
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Transfers from a Prior Campaign: Candidates who have more than 
one campaign bank account and controlled committee may transfer 
funds from one account/committee to another so long as the funds are 
not “surplus funds.” 

Leftover funds become surplus upon the 90th day after leaving an 
elective office, or the 90th day following the end of the postelection 
reporting period following the defeat of a candidate for elective office, 
whichever occurs last. See Chapter 8 for information about how to 
report transferred funds. 

Chapter 11 includes a discussion about the rules for using leftover 
campaign funds for a future election. 

QUICK TIP: There are restrictions on transfers of funds to run for 
state office. See FPPC’s Information Manual for State Candidates 
(Manual 1) for further information. In addition, candidates and 
committees should check with the local elections office to 
determine if there are local contribution limits or other restrictions 
pursuant to a local campaign ordinance.

Contributions from the Candidate: A payment from a joint checking 
account that bears the name of the candidate and spouse is 
considered a contribution from the candidate. This is true even if the 
spouse signs the check. 

A contribution received from a spouse’s legally separate funds and 
signed by the spouse is considered to be made by the spouse and is 
subject to possible contribution limits and other applicable provisions 
of the Act. 
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A candidate’s business, other than a sole proprietorship, is considered 
a separate legal entity. Therefore, contributions from the business 
are not considered to be the candidate’s personal funds and may 
be subject to local contribution limits. Generally, contributions from a 
candidate’s sole proprietorship to the candidate are not considered to 
be from a separate entity and are therefore not subject to contribution 
limits, if any. Note: Contributions to another candidate or committee 
from the candidate and their sole proprietorship are aggregated 
for purposes of contribution limits. (See Burch Advice Letter, No. 
A-14-032.) 

Contributions from Other Candidates: Candidates and committees 
may receive contributions, subject to contribution limits, if any, from 
other candidates or officeholders. 

Undesignated Contributions: Candidates who are soliciting 
contributions for more than one office and receive a contribution 
that has not been designated for a specific office may deposit the 
contribution in any of their campaign bank accounts. An undesignated 
monetary contribution must be reported on the campaign statement for 
the reporting period in which it is received, and must be deposited in 
the campaign bank account for the controlled committee to which it is 
being allocated within 30 days of receipt. 

Undesignated nonmonetary contributions must be allocated to a 
particular committee within 30 days of receipt or by the reporting 
deadline for the reporting period in which the contribution is received, 
whichever is earlier. 
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G  Valuing Nonmonetary Contributions

This section provides assistance in determining how to value 
nonmonetary contributions so that they may be reported accurately. 
The varieties of nonmonetary contributions are vast, so it is not 
possible to present all possibilities. Contact the FPPC for assistance. 

Ex 4 17 - The owner of an electronics store donates an iPad 
valued at $550 to your committee for sale at an upcoming 
auction. Although the cost to the owner is less than $550, the 
nonmonetary contribution is reported at the fair market value 
amount of $550 (the amount it would cost a member of the public 
to purchase the iPad).

Fair Market Value: When a nonmonetary contribution is received, 
the fair market value of the goods or services (the amount it would 
cost a member of the public to purchase the goods or services) must 
be reported. If the committee does not know the fair market value of 
a nonmonetary contribution (e.g., an original piece of artwork), the 
committee may send an email or a letter requesting that the contributor 
provide the value of the contribution in writing. The contributor is 
legally required to provide an amount if the value of the contribution is 
$100 or more.

Ex 4 18 - Your committee treasurer knows the owner of a printing 
shop and the owner provides your committee a 50 percent 
discount on the printing of a brochure that normally would cost 
$1,200. Your committee must report a nonmonetary contribution 
of $600 from the printing shop.

Employee Time: If an employer donates the use of an employee to 
work on campaign activities for one or more campaigns, the amount 
the individual is paid is reportable as a nonmonetary contribution 
from the employer if the employee spends more than 10 percent of 
their compensated time in a calendar month working on campaign 
activity. To determine the contribution amount, the gross compensation 
is allocated to the time spent on campaign activity. Compensation 
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includes wages paid and any benefits in lieu of wages, such as stock 
options or an annuity purchase. Compensation does not include 
routine benefits, such as the employer’s payments to a health care or 
retirement plan.

Ex 4 19 - An accounting firm provides your committee with the 
services of an accountant. The accountant spends 25 percent 
of their time working for the campaign. This percentage of their 
gross compensation is $2,000. The amount of the nonmonetary 
contribution reported from the accounting firm is $2,000.

Discounts: If the committee receives a discount on goods or services 
it purchases and the discount is not offered to the public in the regular 
course of business, the discount is a nonmonetary contribution that 
must be reported.

Private Air Transportation: A person who provides a candidate with 
a flight in a private airplane is making a nonmonetary contribution. 
The value is determined by using either the commercial rate to the 
destination, if available, or the charter rate divided by the number of 
passengers on the flight. 

Email Lists: If a list of email addresses is donated, the fair market 
value must be reported as a nonmonetary contribution.

Corporate Stock: The contribution of corporate stock must be 
reported and valued as listed on the stock exchange on the date of 
receipt. When the stock is sold, the total proceeds of the sale are 
reported on Schedule I as a miscellaneous increase to cash. If the 
purchaser is unknown, report the brokerage firm as the source with a 
notation that the payment represents the sale of stock. Broker’s fees 
must be reported on Schedule E. 
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H  Valuing Mailings, Telephone Banks, Polls

Generally, the fair market value of a communication is reported as a 
contribution when it expressly advocates support of or opposition to a 
candidate and was made at the behest of (or in coordination with) the 
affected candidate or primarily formed committee. 

Ex 4 20 - The Express Paper Company agrees to produce 
a mailing for your committee. The value of the nonmonetary 
contribution is the amount it would have cost your committee if 
it had paid fair market value for the mailing, which is likely more 
than what the actual costs were to the company.

Multiple Candidates/Measures: If a communication expresses 
support of or opposition to more than one candidate or ballot 
measure, the fair market value attributable to each may be calculated 
by prorating the costs among the featured candidates and ballot 
measures. The prorated value is based on the amount of space 
allotted to each candidate or measure supported or opposed in the 
mailer.

The value of a mailer that supports or opposes candidates and 
measures being voted on in different jurisdictions may be prorated 
based on the number of mailers sent to each candidate or ballot 
measure’s jurisdiction.

Ex 4 21 - A Chamber of Commerce produces and mails a one-
page flyer urging voters to vote for supervisor candidate Smith 
and vote against two ballot measures. Half of the flyer is devoted 
to supporting candidate Smith and the other half equally opposes 
the two measures. The Chamber coordinates the mailing with 
candidate Smith. The total cost of producing and mailing the 
flyer was $10,000. Candidate Smith must report a nonmonetary 
contribution of $5,000 from the Chamber. 
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Political and Non-Political Material: The cost of a communication 
containing both express advocacy in support of or opposition to a 
candidate, as well as non-political material, may be prorated. Costs 
directly associated with the political message are reportable by the 
candidate, including, for example, compensation paid to employees 
who spend more than 10 percent of their compensated time in a 
calendar month producing or mailing the political materials, and the 
pro rata cost of paper, envelopes, and postage. The allocation may 
be based on the comparative number of pages or the comparative 
amount of weight between the political and non-political materials.

Bulk Rate Permits: Use of an organization’s bulk rate permit is a 
nonmonetary contribution from the organization. If the committee pays 
the actual postage costs incurred under the bulk rate permit, the fair 
market value of the contribution is either:

• The price the organization paid for the bulk mailing permit; or

• The difference in postage costs between the bulk mailing rate 
and that of regular mail.

QUICK TIP: If the organization pays for the costs of the mailing 
using its bulk rate permit and the committee does not have 
such a permit, the amount it would have cost to pay for the 
mailing using regular mail or the cost of the bulk rate mailing 
plus the cost of a permit should be reported as a nonmonetary 
contribution.

Phone Banks: Businesses and other entities will sometimes allow 
a committee to use their phones to call prospective voters during 
non-business hours. The fair market value of the use of the phones 
is calculated to determine the amount reported as a nonmonetary 
contribution, even if only local calls are made. One method to 
determine the fair market value is to contact organizations that provide 
phone banks as a business. Note: Disclosures are required on certain 
paid telephone calls. (See Chapter 7.) 
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Polls and Surveys: A person or entity that provides data from a 
public opinion poll or survey to a candidate or committee is making a 
nonmonetary contribution if the candidate or committee requests the 
data or the data are used for political purposes. Standards used by 
the Federal Election Commission (11 CFR 106.4) may be used for 
valuing polling or survey data. The formula is based on the age of the 
data. The chart below illustrates the fair market value of data based 
on the number of days that pass from the date the entity originally 
received the data to the date the data were provided to the candidate 
or committee.

Ex 4 22 - A local business association commissioned a public 
opinion poll to determine voters’ attitudes about candidates 
running for Supervisor and candidates running for City Council. 
The association provided the poll results to a candidate for 
Supervisor and certain City Council candidates. Since only a 
limited number of questions pertained to City Council issues, 
the candidates for Supervisor who received the poll results may 
prorate the poll costs to determine the nonmonetary contribution 
amount they must report. 

Age of Data Value
0 - 15 days Full Value
16 - 60 days 50%
61 - 180 days 5%
More than 180 days No Value

When only a portion of a survey is provided to or for the benefit of a 
candidate or committee, the nonmonetary contribution is the prorated 
portion of the total value of the survey.
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I  Notification to Contributors of $5,000 or More

Committees that receive one or more contributions totaling $5,000 
or more in a calendar year from an individual or entity that made the 
contribution(s) from personal, business, corporate, or general funds 
must send the contributor written notice that they may have a filing 
obligation.

Generally, the notice must be mailed, faxed or emailed to the 
contributor within two weeks of receiving contributions totaling $5,000 
or more. But, if a contribution of $10,000 or more is received in the 90 
days prior to or on the date of the election, the notice must be mailed, 
faxed or emailed to the contributor within one week  A copy of each 
notice or a record of all notices showing the date sent and the name 
and address of the person receiving the notice must be retained.

The notice does not need to be sent again for subsequent 
contributions received from the same contributor in the same calendar 
year. In addition, the notice is not required to be sent if the source of 
the contribution is a candidate, officeholder, or an existing committee 
because they already are required to file campaign statements.

The notice may be tailored as long as it contains language 
substantially similar to the language below:

 
Major Donors

If your contribution(s) to this committee and to other California 
state or local committees total(s) $10,000 or more in a calendar 
year, California law requires you to file a Major Donor Committee 
Campaign Statement (Form 461). The deadline and location 
for filing this statement will depend upon the timing and type of 
contribution(s) you have made. For additional information, visit 
www.fppc.ca.gov and review the available campaign materials.
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Multipurpose Organizations Including Nonprofits

If your organization is a multipurpose group, it may qualify 
as a major donor committee required to file Form 461 or as a 
recipient committee required to file the Form 460 disclosing 
donors. Refer to Government Code Section 84222 and FPPC 
Regulation 18422 to determine your filing requirements. For 
additional information, visit www.fppc.ca.gov and review the 
available campaign materials.  

 
24-Hour/10-Day Reports

Major donors, nonprofits, and other multipurpose organizations 
that trigger reporting obligations must also file a 24-Hour/10-Day 
Contribution Report (Form 497) if they:

Make contributions totaling $1,000 or more to a single candidate, 
any of the candidate’s controlled committees, or to a committee 
primarily formed to support or oppose a candidate or ballot 
measure during the 90 days prior to the election, or on the date 
of the election, in which the candidate or ballot measure is being 
voted on; or

Make contributions totaling $1,000 or more to state or county 
political party committees during the 90 days prior to a state 
election, or on the date of the election, including state special 
elections.  

QUICK TIP: Once contributions of $10,000 or more are made, 
the major donor may be required to immediately file Form 497 
(24-Hour/10-Day Contribution Report). Committees should 
provide donors the link to the appropriate FPPC filing schedule. 
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Electronic Filing

State committees that make contributions of $25,000 or more 
must file electronically with the Secretary of State. State 
committees that are required to file the Form 497 (24-Hour/10-
Day Contribution Report) must file this form electronically 
even if the $25,000 threshold has not yet been met. For more 
information on the electronic filing requirements, contact the 
Secretary of State’s office at (916) 653-6224. Local committees 
should contact the local jurisdiction to determine if there are 
electronic filing requirements.

Late Filing Penalties and Fines

Failure to file campaign statements may result in late filing 
penalties of $10/day (state committees may be fined $20/day 
if they must file electronically and on paper) and fines of up to 
$5,000 per violation. 

FPPC Assistance

For assistance with your filing obligations, contact the Fair 
Political Practices Commission toll-free at (866) ASK-FPPC, 
send an email to advice@fppc.ca.gov, or refer to their website: 
www.fppc.ca.gov. 
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J  Returning Contributions

There are several provisions in the Act and FPPC regulations 
that regulate the return of contributions. The general rule is that a 
committee may return all or part of a contribution to the contributor 
so long as the return is reasonably related to a political, legislative, or 
governmental purpose.

General Rules: If a contribution is deposited, cashed or negotiated, 
it must be disclosed on the next campaign statement, even if it is 
subsequently returned. If a contribution is not deposited, cashed, 
or negotiated, it is not required to be reported under the following 
circumstances: 

• Outside the 90-Day Election Period: A contribution is not 
required to be reported (by the donor or the committee receiving 
the funds) if it is not deposited, cashed, or negotiated and it 
is returned to the contributor before the closing date of the 
campaign statement on which it would otherwise be reported. 

• During the 90-Day Election Period: A contribution of $1,000 or 
more received during the 90 days before an election, including 
the date of the election, is not required to be reported (by the 
donor or the committee receiving the funds) if it is not deposited, 
cashed, or negotiated and it is returned to the contributor within 
24 hours of receipt. 

Missing Contributor Information: A contribution of $100 or more 
must be returned within 60 days of receipt if the committee has 
not obtained the contributor’s name, address, and, in the case of a 
contributor who is an individual, their occupation and employer. If the 
committee returns the contribution for lack of information, and the 
check is not cashed by the contributor within 90 days, the committee 
must, within the next 30 days, forward the amount to the general fund 
of the local jurisdiction. 
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Answering Your Questions

A  Our committee is holding a $200 per person dinner 
fundraiser  The actual cost of the event to our committee 
will be $75 per person  When someone pays $200 to attend 
the dinner, do we subtract the $75 cost to our committee 
and report receiving a $125 contribution? 
 
No. Report the full amount paid for the fundraiser ticket ($200) 
as the contribution. The costs to the committee will be reported 
on Schedule E (Expenditures) of the Form 460.

B  When we send out a fundraising letter, are we required to 
put our committee identification number on the invitation? 
 
There is no requirement to include the committee identification 
number, but it is highly recommended. Many campaigns do so 
because others need the information for their own reporting 
forms. 

C  We would like to hold a raffle at our next fundraiser  Are 
there any restrictions on raffles? 
 
The Political Reform Act does not restrict raffles; however, 
Penal Code 319 does prohibit certain raffles. The Penal Code 
is interpreted and enforced by each county’s district attorney. 
Contact the local district attorney where the raffle will be held for 
further information. Of course, be sure all of the reporting and 
recordkeeping requirements are met.

D  If my nextdoor neighbor spends $1,000 on an event to help 
raise funds for two different candidates and the event is 
held in their home, have they made a contribution to each 
committee? 
 
Yes. The total cost of a home fundraiser must be $500 or less 
or the event will qualify as a nonmonetary contribution. This is 
true no matter how many committees benefit from the event.
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E  If I hold a fundraiser in my home for my candidacy, and the 
total cost is $500 or less, would the home/office fundraiser 
exception apply, meaning nothing would need to be 
reported on the Form 460? 
 
No. A candidate must deposit any personal funds that will be 
used to promote their election into the campaign bank account. 
Therefore, any expenditures made for the fundraiser must be 
reported on your Form 460. 

F  May a nonprofit organization hold a joint fundraiser with a 
political committee? 
 
Yes. However, any costs incurred by the nonprofit organization 
which are not reimbursed by the political committee would be 
considered to be a nonmonetary contribution from the nonprofit 
to the political committee. The nonprofit organization should 
contact the IRS for any possible restrictions based upon the 
organization’s tax status.

G  Is volunteer work provided by some people considered 
a nonmonetary contribution because of the volunteer’s 
profession, such as free legal advice provided by a lawyer 
or bookkeeping done by a CPA? 
 
No. Volunteer personal services, regardless of the profession 
of the individual, are not reportable so long as the individual 
providing the services is not paid by a third party.
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H  Three candidates wish to conduct individual polls  A 
polling firm has offered a reduced rate because all three 
polls can be combined using one very large sample  Are 
the candidates receiving contributions from the polling 
firm because of the discounted fee, and are the candidates 
making contributions to each other? 
 
To the extent each candidate pays only their share of the cost 
of the poll, the candidates are not making contributions to each 
other. Additionally, if the polling firm provides the discount as 
part of its standard business policy of providing discounts in 
similar situations and does not provide the discount for political 
purposes, the candidates will not receive a contribution from the 
polling firm.

I  A committee receives a contribution from a joint checking 
account signed by one of the individuals  The contribution 
exceeds local limits  If the committee later receives a 
document stating that the contribution is from both 
individuals, may the contribution be reported that way?  
 
No. A document must accompany the contribution at the time 
the contribution is received in order for the contribution to be 
reported from both individuals. This is true for contributions 
made by check or electronic means. 

J  If a potential donor takes me out to dinner to discuss my 
school board campaign and pays for my meal, do I report 
the meal as a nonmonetary contribution? 
 
No. Because there is a personal benefit to you, the payment for 
the meal would be considered a gift to you, not a contribution.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections 

82004.5 Behested Payment. 
82015  Contribution. 
82015.5  Contribution; Aggregation. 
82018  Cumulative Amount. 
82025  Expenditure. 
82025.5 Fair Market Value. 
82036  Late Contribution. 
82041.3 Made at the Behest of. 
82047  Person. 
82047.6 Principal Officer. 
84105  Notification of Contributors. 
84211  Contents of Campaign Statement. 
84216  Loans. 
84300  Cash and In-Kind Contributions; Cash Expenditures.  
84302  Contributions by Intermediary or Agent.  
84306  Contributions Received by Agents of Candidates and   
  Committees. 
85308  Family Contributions. 
85312  Communications to Members of an Organization. 
85700  Donor Information Requirements; Return of    
  Contributions. 
85704  Prohibition on Earmarking.
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Title 2 Regulations

18215  Contribution. 
18215.2 Uncompensated Internet Activity by Individuals that is not  
  a Contribution or Expenditure. 
18216  Enforceable Promise to Make a Payment. 
18402.2 Limited Liability Companies, Responsible Officer. 
18421.1 Disclosure of the Making and Receipt of Contributions.  
18421.2 Cryptocurrency Contributions. 
18421.3 Reporting of Contributions and Expenditures Collected  
  by Contract Vendors or Collecting Agents.  
18421.10 Reporting Contributions from Limited Liability    
  Companies. 
18421.31  Text Message Contributions.  
18423  Payments for Personal Services as Contributions and   
  Expenditures. 
18427.1 Notification to Contributors of Filing Obligations. 
18428  Reporting of Contributions and Independent    
  Expenditures Required to be Aggregated. 
18430  Committee Controlled by More Than One Candidate. 
18432.5 Intermediary and Earmarked Funds Disclosure. 
18523  Nondesignated Contributions or Loans. 
18531.7 Payments for Communications – Section 85312. 
18533  Contributions from Joint Checking Accounts.
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chapter 5
Contribution Restrictions
Although the Political Reform Act (Act) is primarily a disclosure law, 
there are several important restrictions and prohibitions on receiving 
contributions. This chapter reviews these restrictions and prohibitions, 
as well as some that are contained in laws other than the Act.

In addition, while the receipt of campaign contributions generally 
will not create a conflict of interest for an elected officeholder in 
the performance of their duties, contributions may be the source 
of a conflict of interest for officeholders or candidates who are 
also appointed to certain boards or commissions. The section on 
“Disqualification and Campaign Contributions” covers this area of the 
law. 

A  Local Contribution Limits

The Act does not contain contribution limits for local candidates, 
but provides that cities and counties may adopt contribution limits 
applicable to their elections. Many California cities and counties have 
adopted campaign ordinances that include contribution limits and other 
disclosure provisions. 

QUICK TIP: Check with your local elections office to determine if 
local campaign finance rules apply to your campaign.

Effective January 1, 2021, a default contribution limit applies to 
city and county candidates when the city or county has not already 
enacted a contribution limit. Please see AB 571 (2019).

The FPPC’s website lists cities and counties with local campaign 
finance rules and links to the ordinances. For questions about local 
contribution limits, candidates and committees should contact their 
city clerk, county elections office, or their City Attorney’s or County 
Counsel’s office.
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B  Restrictions under the Political Reform Act

Reporting the True Donor

If a contribution of $100 or more is received from a single source in a 
calendar year, the source must be identified on the committee’s Form 
460. If a contribution is received through an intermediary, both the 
intermediary and the true source of the contribution must be identified. 
(See Chapter 3 for additional information about intermediaries.)

Failure to disclose the true source of a contribution is often referred 
to as campaign money laundering, which is a serious violation of the 
Act. One type of common violation is when an employer reimburses 
individual employees for contributions so that the committee receiving 
the contributions discloses the employees rather than the true source 
of the contribution (the employer) on campaign disclosure reports. 

Another occurrence is when a person (organization, business, 
individual) makes a contribution to another person with the condition, 
agreement or understanding that the payment will be subsequently 
used for political purposes, such as a contribution to another 
committee. It is a violation for persons to conceal their identities by 
contributing through another person.

Committee treasurers must inquire about any information that a 
person of reasonable prudence would question based on all available 
information. It is not possible to describe every situation that might 
trigger a duty for a treasurer to inquire if a contribution is identified 
correctly. Some examples are the size of the contribution, the reported 
source, and the likelihood of that source making a contribution of the 
size reported. 

Ex 5 1 - A committee receives contributions of $1,000 each 
from ten different individuals in the same week. The committee 
treasurer and campaign fundraiser did not make specific 
solicitations to the individuals. Upon the treasurer’s request, the 
individuals state that they all work for the same employer. The 
committee treasurer has a duty to inquire to determine if the 
employer reimbursed the employees.
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If it is discovered that a committee received a contribution and the 
donor and intermediary were not properly identified, the contribution 
must be paid to the Secretary of State for deposit in the State General 
Fund. When the action is brought under a local campaign ordinance, 
a local committee may pay the contribution to the local jurisdiction for 
deposit in its general fund.

Cash Contributions

The committee may not accept a cash contribution of $100 or more. 
Such a contribution will not be deemed “received” if it is not deposited 
or spent and is returned to the contributor prior to the end of the 
reporting period of the campaign statement on which the contribution 
would otherwise be reported. Even if the contribution is inadvertently 
deposited, it is not deemed “received” if it is refunded within 72 hours 
of receipt. However, a cash contribution of $1,000 or more that is 
received in the 90 days before the election, including the date of the 
election, that is inadvertently deposited must be refunded within 48 
hours in order to not be deemed “received.” 

QUICK TIP: Even if change is immediately provided, a committee 
may not accept $100 or more in cash from a single source. For 
example, if the committee is holding a fundraiser and charging $50 
per person, an attendee may not pay with a $100 bill. The payment 
must be made by personal check, debit card, or credit card.

Anonymous Contributions 

Anonymous contributions of $100 or more are prohibited. If a 
committee receives a cash contribution of $100 or more from an 
unknown source, it must be sent to the Secretary of State for deposit 
in the State General Fund.

Contributions Made by Money Orders/Cashier’s Checks/
Traveler’s Cheques

Contributions of $100 or more made by money order, cashier’s check, 
or traveler’s cheque are prohibited and must be returned to the 
contributor, or, if made anonymously, sent to the Secretary of State for 
deposit in the State General Fund.
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All monetary contributions of $100 or more must be made by written 
instrument (such as a check) containing the name of the donor and 
drawn from the account of the donor or the intermediary. Contributions 
may also be received by credit card (including over the Internet), wire 
transfer, or other electronic means. (See Chapter 3.)

Contributor’s Legal Name

Contributions must be made in the name by which the contributor is 
identified for legal purposes. 

Commingling Funds

Campaign funds may not be commingled with any individual’s 
personal funds; they must be kept in an account separate from any 
account that contains personal funds. In general, campaign funds may 
not be used for personal expenses. (See Chapter 5 for information 
about the use of campaign funds.) 

QUICK TIP: Campaign contributions must be kept separate from 
personal funds and may not be used for personal expenses.

Contributions Delivered in State Office Buildings

A contribution may not be delivered to or received by another person, 
personally or through an agent, in the State Capitol or any other state 
office building for which the State of California pays the majority of the 
rent. “Personally delivered” includes the delivery of a copy or facsimile 
of a contribution, and the original or a copy of a contribution transmittal 
letter. This prohibition does not apply to contributions received or 
delivered in a legislative district office or those sent by postal mail.

Contributions from State Lobbyists

A state lobbyist may not make a contribution to an elected state officer 
or a candidate for elective state office if the lobbyist is registered to 
lobby the governmental agency of the elected officer or the agency 
to which the candidate is seeking election. The lobbyist also may 
not contribute to a local committee controlled by a state officer or 
candidate for elective state office. 
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State Lobbyist and Lobbying Firm Fundraisers

A fundraiser held in the home of a state lobbyist is considered a 
contribution; therefore, a lobbyist or a cohabitant of a lobbyist is 
prohibited from holding a fundraiser in their home for a candidate 
seeking election to a governmental agency that the lobbyist is 
registered to lobby. This includes a local candidate/officeholder that 
is seeking election to a state office. A similar prohibition applies to 
lobbying firms holding fundraisers at their offices. 

Federal Law Prohibitions: Contributions from Foreign Nationals 
(including Foreign Principals and Foreign Governments)

Committees may not solicit or accept contributions from foreign 
nationals. Federal law prohibits contributions and expenditures 
solicited, directed, received or made directly or indirectly by or from 
foreign nationals in connection with any election — federal, state 
or local. This prohibition includes contributions made to political 
committees. Furthermore, it is a violation of federal law to knowingly 
provide substantial assistance in the making, acceptance or receipt 
of contributions or in connection with federal and nonfederal elections 
to a political committee. This prohibition includes, but is not limited 
to, acting as an intermediary for foreign national contributions. (52 
USCS Section 30121).) Contact the Federal Election Commission for 
information at (800) 424-9530 or info@fec.gov.

Federal Law Prohibitions: Contributions from National Banks or 
Federally-Chartered Corporations 

National banks and federally-chartered corporations are subject to 
federal law prohibiting particular contributions and expenditures in 
connection with local, state, or federal elections. (The Federal Election 
Campaign Act, 52 USCS Section 30101, et seq. and specifically 
Section 30118; and see 11 C.F. R. Section 114.2.) Contact the Federal 
Election Commission for information at (800) 424-9530 or info@fec.
gov.
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Soliciting Contributions from Public Employees

Government Code Section 3205 prohibits a local candidate from 
knowingly, directly or indirectly, soliciting a political contribution from 
any employees of their agency or from a person on an employment 
list of that agency. There is an exception for solicitations that are made 
to a significant segment of the public. For further information, contact 
the Attorney General’s office at (800) 952-5225 or the local district 
attorney.

C  Public Funds and Public Resources 

Under Government Code Section 85300, the use of public moneys for 
the purpose of seeking elective office is prohibited unless:

• The governmental entity establishes a dedicated fund for this 
purpose by statute, ordinance, resolution, or charter; and

• Public moneys held in the fund are available to all qualified, 
voluntarily participating candidates for the same office without 
regard to incumbency or political party preference; and

• The state or local governmental entity has established criteria 
for determining a candidate’s qualification by statute, ordinance, 
resolution, or charter.

QUICK TIP: Using public resources for campaign purposes is 
prohibited.

Please note that at the time of this publication, recently enacted 
provisions of Section 85300 are currently the subject of a court 
challenge. (See Howard Jarvis Taxpayers Assn. v. Brown, Super. Ct. 
Sacramento County, 2016, No. 34-2016-80002512.)

In addition, laws outside the Act prohibit the use of public resources, 
such as office equipment, staff time, etc., for campaign or personal 
purposes. (Education Code Section 7054; Gov. Code Section 8314; 
Penal Code Section 426; and Vargas v. City of Salinas (2009) 46 Cal 
4th 1.)
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Ex 5 2 - Three city councilmembers and two county supervisors 
serve on the Local Agency Formation Commission (LAFCO). 
Since the councilmembers and supervisors were appointed to 
the commission, they may not vote on a LAFCO issue if they 
have received a contribution in the last 12 months of more than 
$250 from someone who is a party, participant, or agent in the 
proceeding.

Government Code Section 54964 prohibits an officer, employee 
or consultant of a local agency from expending or authorizing the 
expenditure of any local agency funds to support or oppose a 
candidate or ballot measure. For further information about laws outside 
the Act, contact the Attorney General’s office at (800) 952-5225 or the 
local district attorney.

D  Campaign Contributions and Disqualification

Campaign contributions received in connection with an elective 
office may serve as the basis for disqualifying an officer from voting 
on a matter affecting the contributor, and may limit the amount of 
a contribution an officer can receive from a contributor with certain 
matters pending before the officer’s agency. These rules apply to 
decisions before both elected officers as well as appointed officers 
where the appointed officer is also a candidate for an elected office. 
Specifically, Government Code Section 84308:

• Prohibits Contributions Over $250: Prohibits an officer from 
soliciting, accepting, or directing campaign contributions of 
more than $250 from any party, participant, or agent of a party 
or participant, while a proceeding involving a license, permit, or 
other entitlement for use is pending before the officer’s agency 
and for 12 months following the date of that decision. This 
prohibition applies even when the contribution is for another 
candidate.

• Requires Disclosure: Requires disclosure of all such campaign 
contributions and also requires an officer’s disqualification 
from making decisions in certain proceedings if the officer has 
received more than $250 in campaign contributions from a party 
or participant within 12 months preceding the decision.
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• Permits Return of Contributions After Proceeding: Permits 
an officer who does not willfully or knowingly accept, solicit, or 
direct a contribution of more than $250 during the 12 months 
after the date a final decision is rendered in the proceeding to 
cure the violation by returning the contribution, or the portion 
of the contribution in excess of the $250, within 14 days of 
accepting, soliciting, or directing the contribution, whichever 
comes last. An officer’s controlled committee, or the officer 
themselves if no controlled committee exists, must maintain 
records of curing any violation. 

• Permits Return of Contribution While Proceeding is 
Pending: Allows an officer who receives a contribution that 
would otherwise require disqualification, who returns the 
contribution within 30 days from the time the officer knows, or 
should have known, about the contribution and the proceeding 
involves a license, permit, or other entitlement for use, to 
participate in the proceeding. 

Who is Covered?

Generally, appointed board members, commissioners, or individuals 
who head state or local government agencies and who make decisions 
in proceedings involving licenses, permits, or other entitlements for 
use are subject to Section 84308. Common positions include:

• Local agencies whose members are elected by the voters (e.g., 
board of supervisors, city council, school board)

• Planning Commissioners

• Local Agency Formation Commission (LAFCO) members

• Members of redevelopment agencies that are not entirely 
comprised of elected members of the same agency

• Transportation Authority members

• Air Quality Management District members

• Waste Management Authority members

• California Coastal Commissioners
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Ex 5 3 - A planning commissioner serves as the treasurer for a 
councilmember’s campaign. The planning commissioner may 
not solicit, accept, or direct a campaign contribution of more than 
$250 for the councilmember’s campaign from a party, participant, 
or agent whose proceeding is pending before the planning 
commission.

Ex 5 4 - Sarah is a city council candidate. Sarah is also an 
appointed member of the city’s planning commission. Christopher 
has a permit request pending before the planning commission.
Sarah is prohibited from soliciting or receiving any contribution of 
more than $250 from Christopher or Christopher’s agent.

Ex 5 5 - Sarah wins the election and resigns from the position 
on the planning commission. Sarah is now serving solely in an 
elected position. Sarah is still required to disqualifiy themself 
from making decisions in proceedings involving a license, permit, 
or entitlement for use on the city council if Sarah has received 
contributions of more than $250 from a party or participant in the 
proceeding within the preceding 12 months.

Exempted Agencies

Section 84308 does not apply to the following agencies:

• Judicial branch

• Legislature

• Board of Equalization (Gov. Code Section 15626 applies)

• Constitutional officers

QUICK TIP: Section 84308 applies to any person who is a 
member of an exempted agency but is acting as a voting member 
of another agency. 
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82015  Contribution. 
84300  Cash and In-Kind Contributions; Cash Expenditures. 
84301  Contributions Made Under Legal Name.  
84302  Contributions by Intermediary or Agent. 
84304  Anonymous Contributions.  
84307  Commingling with Personal Funds. 
84308  Contributions to Officers; Disqualification.  
84309  Transmittal of Campaign Contributions in State Office   
  Buildings. 
85700  Donor Information Requirements; Return of    
  Contributions.  
85701  Laundered Contributions.  
85702  Contributions from Lobbyists.  
85704  Prohibition on Earmarking.

Title 2 Regulations and Opinion

18215  Contribution. 
18432.5 Intermediary and Earmarked Funds Disclosure. 
18438.1 Officers and Agencies Under Government Code 
  Section 84308. 
18438.5 Aggregated Contributions Under Government Code   
  Section 84308. 
18438.6 Solicitation, Direction, and Receipt of Contributions   
  Under Government Code Section 84308. 
18438.7 Prohibitions and Disqualification Under Government  
  Code Section 84308. 
18438.8 Disclosure Under Government Code Section 84308. 
18439  Definition of “Personally Deliver.”  
18572  Lobbyist Contributions – Making a Contribution Defined.

Pelham Opinion (2001) 15 FPPC Ops. 1
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chapter 6
Use of Campaign Funds
The use of campaign funds by candidates, elected officials, and others 
who control the expenditure of campaign funds, is strictly regulated. 
The expenditure of campaign funds must be reasonably related to a 
political, legislative, or governmental purpose. 

If an expenditure confers a substantial personal benefit on the 
candidate, officeholder, or any individual authorized to approve 
campaign expenditures, the expenditure must be directly related to a 
political, legislative, or governmental purpose. A substantial personal 
benefit means an expenditure of campaign funds which results in a 
direct personal benefit with a value of more than $200.

The following are examples of specific expenditures and the rules 
regarding the use of campaign funds for such purposes. If the 
examples are not helpful, contact the FPPC for assistance about 
whether or not a specific use of campaign funds is permissible by 
sending an email with specific facts to advice@fppc.ca.gov.

QUICK TIP: Campaign funds must be used for political, 
legislative, or governmental purposes. The FPPC has fined 
committees for payments made from a campaign account 
that were used for the following personal purposes: auto care 
services, doctor visits, clothing, and personal life insurance 
premiums.

A  Campaign Expenditures

Election Night Celebrations

Costs associated with election night celebrations or similar campaign 
events are considered to be directly related to a political, legislative, or 
governmental purpose; therefore, campaign funds may be used.
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Attorneys’ Fees

Generally, attorneys’ fees and other costs related to administrative, 
civil, or criminal litigation may only be paid with campaign funds if 
the litigation is directly related to activities of the committee that are 
consistent with its primary objectives. Campaign funds may be used to 
pay for expenses related to the following:

• Action to halt defamation;

• Defense of an action to halt defamation;

• Defense of an action for violation of state or local campaign, 
disclosure, or election laws;

• Litigation to secure a place on the ballot or challenge the 
wording of the ballot pamphlet;

• Contested election;

• Election recount; and

• Compliance expenses (for example, completing campaign 
disclosure reports).

Reimbursements

If a bank account is required (see Chapter 1), the candidate must 
deposit personal funds in the campaign bank account and make 
expenditures from that account instead of spending personal funds for 
the campaign and later seeking reimbursement from campaign funds. 
However, any other individual (e.g., a volunteer or campaign worker) 
may make expenses from personal funds and be reimbursed, so long 
as the expenses are incurred for political, legislative, or governmental 
purposes and repayment is made within 45 days. An officeholder may 
use personal funds and be reimbursed for “officeholder” expenses. 
(See Chapter 8 for specific reporting rules and deadlines for 
reimbursements.)
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Ex 6 1 - The candidate’s spouse buys bagels for the morning 
shift of volunteer workers. After providing the treasurer with a 
receipt for bagels, the treasurer may reimburse the spouse for 
their expenses so long as the reimbursement is made within 45 
days of the payment.

Automobile Lease or Purchase 

When making payments associated with leasing, purchasing, or 
operating a vehicle, such as insurance, maintenance, and repairs, 
the campaign committee must be the lessee or hold title to the 
vehicle. Additional titleholders may not be the candidate, officeholder, 
treasurer, or any other person who may approve campaign 
expenditures, or a member of any such person’s immediate family 
(spouse or registered domestic partner and dependent children). 
Additional lessees may not be the candidate, officeholder, treasurer, or 
a member of any of these persons’ immediate family.

Reimbursed Automobile Expenses

Campaign funds may be used to reimburse an officeholder, candidate, 
immediate family member, treasurer, and committee staff for use of a 
personal vehicle if the use is directly related to a political, legislative, or 
governmental purpose. Documentation should be kept which includes 
the trip’s purpose and mileage in a manner approved by the Internal 
Revenue Service for deducting mileage expenses. The rate for 
reimbursement may not exceed that allowed under Internal Revenue 
Code Section 162. For more details, the Internal Revenue Service 
may be contacted at (800) 829-1040 (www.irs.gov).

Childcare Expenses

Campaign funds may be used to pay or reimburse a candidate for 
a dependent child’s reasonable and necessary childcare expenses 
resulting directly from engaging in campaign activities. An officeholder 
may use campaign funds for childcare expenses resulting from directly 
engaging in campaign activity including that which is both political and 
legislative or governmental. Under the Act, “directly” means that the 
candidate would not have otherwise incurred the childcare expenses if 
not for the candidate engaging in campaign activities.
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Under the Act, “childcare expenses” include the reasonable costs of:

• Professional daycare services

• Babysitting

• Nannying services

• Food and beverages

• Transportation to and from the location of a childcare services 
provider

• Before and after school programs

• Summer day camps

• Preschool

• Costs related to a nurse, home care provider, or other care 
provider for a disabled dependent child

Prohibited uses of campaign funds for childcare expenses include:

• Private school tuition

• Medical expenses

• Tutoring services

• Payments to a relative within the third degree of consanguinity, 
unless the relative owns or operates a professional daycare 
or babysitting service for which the cost is no greater than the 
relative would otherwise charge. 

Clothing

The purchase of clothing is a personal expense. The committee 
may not use campaign funds to pay for a candidate’s business or 
casual clothing. Specialty clothing, such as formal wear worn by an 
officeholder or candidate, may be purchased with campaign funds if 
the use of such clothing is directly related to a political, legislative, or 
governmental purpose. 
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Ex 6 2 - A candidate has been asked to attend a formal event 
honoring the mayor. Since they do not own a tuxedo, they may 
rent one with campaign funds since the event is directly related to 
a political purpose. 

Contributions to Other Candidates and Committees

Candidates may make contributions to other candidates and 
committees unless prohibited by local rules. Contributions to certain 
state committees are subject to limitations.

Donations

Campaign funds may be used to make donations or loans to bona fide 
charitable, educational, civic, religious, or similar tax-exempt, nonprofit 
organizations as long as the donation or loan is reasonably related to a 
political, legislative, or governmental purpose. In addition, the donation 
may not personally benefit the officeholder, candidate, committee 
treasurer, or any individual with authority to approve the expenditure 
of campaign funds, or any such person’s immediate family member 
(spouse or registered domestic partner and dependent children).

Ex 6 3 - A fundraiser will be held to raise funds for a veteran’s 
memorial at the local civic center. The committee is permitted 
to donate campaign funds because the payment has a political, 
legislative, or governmental purpose.

Ex 6 4 - Your committee would like donate funds to a homeless 
shelter where your spouse is a salaried employee. It is 
determined that a substantial part of the proceeds would benefit 
your spouse; therefore, this expenditure is not permissible. 
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Equipment and Appliances

Campaign funds may be used to buy, lease, or refurbish equipment 
or appliances, but only if their use is directly related to a political, 
legislative, or governmental purpose. As with restrictions on vehicles, 
the committee must hold title, or be the lessee, on the equipment; no 
individual may be listed as owner or lessee.

Ex 6 5 - When the printer breaks down, the treasurer goes out 
and buys a new one. While shopping, the treasurer finds a 
great buy on a big screen TV. While the printer is a permissible 
expense, since it will be used to communicate with the voters, the 
television does not serve a directly-related political, legislative, or 
governmental purpose and, therefore, may not be paid for with 
campaign funds.

Fines, Penalties, Judgments, and Settlements

Generally, campaign funds may be used to pay the following fines, 
penalties, judgments, and settlements:

• Parking citations received while performing political, legislative, 
or governmental activities

• Fines assessed in relation to situations in which the use of 
campaign funds to pay for an attorney is allowed (discussed 
above)

• Fines imposed for late filing of campaign statements and 
Statements of Economic Interests (Form 700)

Ex 6 6 - Your treasurer was two days late in filing the committee’s 
first preelection statement and the filing officer fined the 
committee $20. The committee may pay the fine with campaign 
funds.

But campaign funds of any amount may not be used to pay a fine, 
penalty, judgment, or settlement relating to an improper use of 
campaign funds or an action involving bribery under Penal Code 
Section 86. 
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A candidate or officeholder may not use any funds to pay or be 
reimbursed for a penalty, judgement or settlement related to a claim 
of sexual assault, sexual abuse or sexual harassment filed against 
the candidate or officeholder in any civil, criminal or administrative 
proceeding.

A candidate or officeholder may use legal defense committee funds 
for other legal costs and expenses related to claims of sexual assault, 
sexual abuse or sexual harassment, but if the candidate or officeholder 
is held liable, the candidate or elected officer must reimburse the legal 
defense fund for all funds used in connection with those other legal 
costs and expenses.

“Sexual assault” and “sexual abuse” have the same meaning as 
provided in Penal Code Section 11165.1. “Sexual Harassment” has the 
same meaning as found in Government Code Section 12940(j).

Food

A committee may use campaign funds to purchase a meal with a 
cost of $200 or less, so long as the expenditure is reasonably related 
to a political, legislative, or governmental purpose. However, if the 
aggregate cost of the meal is more than $200, the expense must be 
directly related to one of these purposes. When a candidate controlled 
committee reports itemized expenditures for gifts, meals, or travel, 
specific details must be included as described in Chapter 8. 

Ex 6 7 - An officeholder attends a dinner sponsored by the 
police department to honor a local good Samaritan. Since the 
expenditure is directly related to a governmental purpose, the 
campaign may pay for their attendance even if the total cost is 
more than $200.
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Future Election

Campaign funds leftover after an election may be redesignated for 
a future election to seek the same office in a city or county that has 
enacted its own contribution limit so long as the funds are not “surplus 
funds.” If the city or county has not enacted its own contribution limit, 
campaign funds leftover must be deposited in a new bank account 
for reelection to the same office. (Note: Candidates for a city or 
county office in a jurisdiction that has enacted a local contribution limit 
should check with the local jurisdiction to determine if there is a local 
ordinance that does not allow a candidate to use the same committee 
for a future election.) In addition, campaign funds leftover after an 
election may be transferred to a new bank account for a future election 
to seek a different office so long as the funds are not “surplus funds.” 
There is a discussion on when leftover funds become “surplus funds” 
at the end of this chapter. See Chapter 11 for the other requirements 
that must be met in order to use the funds for election to a future 
office.

Gifts

Unless directly related to a political, legislative, or governmental 
purpose, personal gifts may not be paid for with campaign funds. 
However, gifts of less than $250 in a calendar year to campaign 
employees or workers are permitted because they are considered to 
be directly related to a political, legislative, or governmental purpose. 
When a candidate controlled committee reports itemized expenditures 
for gifts, meals, or travel, specific details must be included as 
described in Chapter 8. 

Health-Related Expenses

A committee may use campaign funds to pay for health care benefits 
for its employees or independent contractors. However, campaign 
funds may not be used to pay for other health-related expenses such 
as health club dues, special dietary foods, or medical check-ups.
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Independent Expenditures

Government Code Section 85501 states that a candidate controlled 
committee may not make independent expenditures and may not 
contribute funds to another committee for the purpose of making 
independent expenditures to support or oppose other candidates.

However, a recent Sacramento County Superior Court decision in 
Charles R. “Chuck” Reed v. Fair Political Practices Commission found 
Section 85501 unconstitutional and enjoined the Commission from 
enforcing that provision.

Before making an independent expenditure to support or oppose 
another candidate, committees should seek advice from the FPPC. An 
advice letter (Downing, No. A-14-148) has been issued on the matter.

A candidate controlled committee for elective office may make 
independent expenditures to support or oppose a ballot measure.

Loans

Campaign funds may be used to make loans to other political 
committees, subject to applicable limits, if any. Transfers from a local 
candidate’s committee to their state committee must be attributed to 
the original contributors. See Campaign Disclosure Manual 1 for State 
Candidates for more information on transfers and attribution. 

Campaign funds may also be used to make loans to bona fide 
charitable, educational, civic, religious, or similar tax-exempt, nonprofit 
organizations, so long as the loan does not personally benefit the 
officeholder, candidate, committee treasurer, or any individual with 
authority to approve the expenditure of campaign funds, or any such 
person’s immediate family member. The loan must be reasonably related 
to a political, legislative, or governmental purpose. Campaign funds may 
not be loaned to an individual or to an entity other than those described 
above.
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Professional Services

When the committee reasonably requires the services of 
professionals, such as accountants or attorneys, their fees may be 
paid with campaign funds as these expenditures are considered to 
be directly related to a political, legislative, or governmental purpose. 
(See below for restrictions on salary and compensation.)

Real Property

The committee may not purchase real property. It may, however, 
lease property for up to one year, so long as its use is directly related 
to a political, legislative, or governmental purpose. The candidate, 
officeholder, committee treasurer, any individual with authority to 
approve the committee’s expenditures, or an immediate family 
member of any of these persons may not be a lessee or sublessor, or 
hold legal title to the leased property.

Recurring Contributions

A “recurring contribution” is a contribution from a person to a candidate 
or committee that is automatically charged to the person’s bank 
account, credit card, or other payment account on a repeated basis, 
such as weekly or monthly, without approval or any other affirmative 
consent by the person after their initial contribution to the candidate or 
committee.

A committee must obtain affirmative consent from a person making 
a recurring contribution at the time of the initial contribution. Any 
solicitation for a recurring contribution must be in a form that requires 
affirmative consent from the person making the contribution. Passive 
action by the contributor, such as failing to uncheck a pre-checked box 
authorizing a recurring contribution, does not meet the requirement of 
affirmative consent. A committee that accepts a recurring contribution 
is required to provide a receipt for each contribution, provide 
information necessary to cancel the recurring contribution, and 
immediately cancel a recurring contribution upon request. 
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A recurring contribution accepted in response to a solicitation that did 
not require affirmative consent must be returned to the contributor 
within 14 days of the earlier of the following:

• receipt of a request from the contributor to return the 
contribution, or 

• the date on which the candidate or committee becomes aware 
that the solicitation of the recurring contribution was in violation 
of the Act. 

A contribution accepted after a contributor requested to cancel a 
recurring contribution must be returned to the contributor within 14 
days of the request to cancel the recurring contribution.

Refunding Contributions

The return of contributions to contributors is permitted.

Returning Contributions Lacking Contributor Information

When a contribution of $100 or more is received in a calendar 
year from a single contributor, the committee must disclose the 
contributor’s name and address, and, if the contributor is an individual, 
their occupation and employer. If the committee does not have this 
information in its records within 60 days of receipt of the contribution, it 
must be returned to the contributor. (See Chapter 2.)

Ex 6 8 - Paula Greene, a member of Supervisor Howard’s staff, 
is also the treasurer of the Supervisor’s campaign committee.
Paula does all recordkeeping for the committee and completes 
the committee’s campaign reports. Paula also has authority to 
approve committee expenditures. Campaign funds may be used 
to pay Paula Greene for services Paula provides as committee 
treasurer. Funds may not be used to supplement or pay her 
government salary. 
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Salary and Compensation

The candidate or officeholder, or any individual authorized to approve 
the committee’s expenditures, may not receive a salary or other 
compensation from the committee for the performance of political, 
legislative, or governmental activities. However, the committee may 
pay for professional services such as an accountant or treasurer, even 
if the accountant or treasurer has authority to sign committee checks.

A spouse or domestic partner of an elected officer or a candidate for 
elective office may not receive, in exchange for any services rendered, 
compensation from campaign funds held by a controlled committee of 
the officer or candidate. 

Security Systems

A candidate may use campaign funds to purchase an electronic 
security system. To do so, the candidate must have received threats 
to their physical safety because of their status as a candidate or 
elected official and the incidents must be verified by an appropriate law 
enforcement agency. No more than $5,000 may be spent and a report 
to the FPPC is required.

Effective January 1, 2020, campaign funds may be used to pay for, or 
reimburse the state for, the installation and monitoring of hardware, 
software, and services related to the cybersecurity of the electronic 
devices of a candidate, elected officer, or campaign worker. Any 
expenditure of campaign funds for these purposes must be reported 
on the candidate or elected officer’s campaign statements.

Tickets for Entertainment and Sporting Events

Campaign funds may not be used to purchase entertainment and 
sporting event tickets for use by the candidate or officeholder, or staff 
of the committee, unless attendance at the event is directly related to a 
political, legislative, or governmental purpose.
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Ex 6 9 - Candidates for the office of mayor have been offered 
the chance to speak during half-time at the local college football 
game. Campaign funds may be used to purchase tickets for the 
candidates and committee staff to attend, but only because they 
will be speaking.

Tickets to Political Fundraisers

A committee may purchase tickets to political fundraisers (subject to 
any applicable contribution limits) for the candidate, officeholder, or 
their immediate family, or an officer, director, employee, or staff of the 
committee or the officeholder’s governmental agency.

Travel

A committee may use campaign funds to pay for travel or 
accommodations for the candidate or officeholder, any individual 
with authority to approve the committee’s expenditures, or staff of 
the committee so long as the standards set by Internal Revenue 
Code Sections 162 and 274 (deduction of travel expenses for tax 
purposes) are complied with. Contact the Internal Revenue Service 
at (800) 829-1040 for more information. When a candidate controlled 
committee reports itemized expenditures for gifts, meals, or travel, 
specific details must be included as described in Chapter 8. 

Airline Mileage Programs

Some airlines have mileage programs that allow individuals to earn 
free tickets or other awards. These mileage credits and awards belong 
to the individual traveler, not the committee. The committee is not 
required to report either the receipt of the mileage credit awards or the 
redemption of the credits.
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B  Surplus Funds

There are restrictions on how campaign funds held by an elected 
officeholder or candidate may be spent once the funds become 
“surplus.” Surplus funds may not be used for a future election. See 
Chapter 11 for information about all requirements that must be met in 
order to use leftover campaign funds for a future election before the 
funds become surplus.

Campaign funds held by an officeholder become surplus on the 90th 
day after the officeholder leaves the office for which the funds were 
raised, or on the 90th day after the end of the postelection reporting 
period following their defeat, whichever occurs last. Campaign funds 
held by a non-incumbent defeated candidate or a candidate that 
withdrew become surplus on the 90th day after the postelection 
reporting period following the election. The end of the postelection 
reporting period is June 30 for elections held during the first six months 
of the calendar year and December 31 for elections held during the 
last six months of the calendar year. 

Surplus funds may only be used to make the following 
expenditures:

• Payments for outstanding campaign debts or officeholder 
expenses.

• Refunds to contributors.

• Donations to a bona fide charitable, educational, civic, religious, 
or similar tax-exempt, nonprofit organization, provided no 
substantial part of the proceeds will have a material financial 
effect on the candidate, on any member of the candidate’s 
immediate family (spouse or registered domestic partner and 
children), or the campaign treasurer.

• Contributions to a political party committee, so long as the funds 
are not used to make contributions in support of or opposition to 
a candidate for elective office. (For example, funds earmarked 
for overhead expenses.) 
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• Contributions to support or oppose any candidate for federal 
office, any candidate for elective office in a state other than 
California, or any ballot measure.

• Payments for professional services or attorneys’ fees for 
litigation that arises out of campaign or election activities.

• Payment for an electronic security system. Contact the FPPC 
for information about specific requirements that must be met.

Answering Your Questions

A  Are there private firms that provide treasurer or campaign 
reporting services?  
 
Yes. The FPPC does not endorse or recommend any particular 
private firm. Candidates may find useful information on the 
websites of the California Political Attorneys Association and the 
California Political Treasurers Association. 

B  I am a candidate for a local office  It appears that I won’t 
have any problem winning my seat  I would like to return 
some of my contributions to my contributors  May I do 
this? 
 
At any time during the campaign, you may return all or part of a 
contribution to your contributors. 

C  I am a candidate  I make long-distance phone calls on 
my home phone to request support from organizations 
statewide  How may I pay for them? 
 
When the bill arrives and there are additional charges that can 
be directly attributed to the campaign activity, the committee 
should pay for that portion. If the personal charges are not 
changed by the campaign activity, there is no reporting 
required. 
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D  May I use campaign funds to pay a babysitter for the 
evenings that I am out campaigning?  
 
Yes. Candidates may use campaign funds to pay for babysitting 
services for events that are directly related to campaign activity 
because the candidate would not have otherwise incurred 
childcare expenses if the candidate did not engage in the 
campaign activity.

E  As a candidate, I will be using my personal car to get 
around during the campaign  Is mileage considered a 
reportable contribution if I do not want to be reimbursed? 
 
No. Incidental use of your personal car for campaign purposes 
is not considered a contribution and is not reportable.

F  May I use campaign funds to have an additional telephone 
line put in my home? 
 
Yes, as long as the additional phone line is used for campaign 
purposes only. If, after the campaign, you choose to retain the 
additional phone line for personal purposes, you must pay the 
campaign what it would cost to install an additional line at that 
time.

G  Is it permissible to use campaign funds to pay an 
independent contractor (e g , the campaign consultant) 
additional money if I win my election? 
 
Yes. You may use campaign funds to pay a contractor for fees 
that are part of the written contract.

H  May I host a victory party or give bonuses to my campaign 
workers? 
 
Yes. In most cases, the bonuses would be considered gifts and 
would be limited to $250 per calendar year.
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I  I lost my election and have funds remaining  May I, a non-
incumbent, use the leftover funds to run again in two 
years? 
 
If you wish to use funds left over from an unsuccessful race for 
a future election to the same office, file a new Form 501 and 
amend your existing Form 410 within 90 days after the end of 
the postelection reporting period. For elections occurring in the 
first six months of the calendar year, the end of the postelection 
reporting period is June 30. For elections occurring in the last 
six months of the calendar year, the end of the postelection 
reporting period is December 31. If you plan to run for a 
different office, file a new Form 501, transfer the funds to a new 
campaign bank account, and file a new Form 410. If the funds 
become “surplus,” they may not be used for a future election.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82022.5 Election-Related Activities.  
82025  Expenditure.  
82044  Payment.  
84307.5 Fundraising Payments Made to a Spouse or Domestic  
  Partner.   
85201  Campaign Bank Account.  
85304.5 Legal Defense Fund; Local Candidates and Elected   
  Officeholders. 
85501  Prohibition on Independent Expenditures by Candidate  
  Controlled Committees.  
85700  Donor Information Requirements; Return of    
  Contributions.   
85710.5 Recurring Contributions  
89511  Campaign Funds Held by Candidates and Committees.  
89511.5 Use of Personal Funds for Incumbent Elected Officers.  
89512  Expenditures Associated with Seeking or Holding Office. 
89513  Use of Campaign Funds for Specific Activities. 
89514  Use of Campaign Funds for Attorney’s Fees. 
89515  Use of Campaign Funds for Donations and Loans. 
89516  Use of Campaign Funds for Vehicle Expenses. 
89517  Use of Campaign Funds for Real Property, Appliances or  
  Equipment. 
89517.5 Use of Campaign Funds for Security System. 
89517.6 Use of Campaign Funds for Cybersecurity System. 
89518  Use of Campaign Funds for Compensation. 
89519  Use of Surplus Campaign Funds.
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Title 2 Regulations

18526  Reimbursement of Expenditures.  
18530.45 Legal Defense Funds – Local Candidates and Officers. 
18570  Return of Contributions with Insufficient Donor    
  Information.   
18951  Surplus Funds.  
18960  Direct Personal Benefit Defined.  
18961  Incidental Use.
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chapter 7
Communications 
Campaigns reach the voters through political communications 
including television, radio, and Internet advertising, mailers, billboards, 
precinct-walking, and flyers. The Political Reform Act (Act) requires 
that committees report most payments in connection with political 
communications as direct expenditures, nonmonetary contributions 
to the campaign, or independent expenditures. As discussed below, 
however, certain types of communications may not be reportable at 
all, or may be subject to special reporting requirements. This chapter 
reviews common communications in a campaign and how payments 
for the communications are reported. 

The Act also requires “paid for by” disclosures on campaign ads 
to inform voters who is paying for the communication. Chapter 7 
discusses the disclosure requirements that apply to communications, 
including mass mailings, made by candidate controlled committees 
for their own election and communications made by non-controlled 
committees that are primarily formed to support or oppose a 
candidate. 

A  Payments for Communications Made by Candidate’s  
 Campaign

In most cases, a candidate’s campaign committee will be funding 
the bulk of the communications to elect that candidate to office. 
When a candidate’s campaign committee makes expenditures 
for communications in furtherance of the candidate’s election, the 
committee simply reports these direct expenditures. The expenditures 
are reported on the committee’s Form 460, Schedule E, as described 
in Chapter 8. 
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B  Payments for Communications Made by Others 

Generally, when someone other than the candidate or their committee 
pays for a communication that expressly advocates support of the 
candidate, and the communication is coordinated with or “made at 
the behest” of the affected candidate, the candidate has received a 
nonmonetary contribution that must be reported by the candidate’s 
controlled committee. 

Payments for communications expressly advocating support of or 
opposition to a candidate, which are not coordinated with or made at 
the behest of the candidate, are independent expenditures, and the 
affected candidate is not required to report the payments; however, 
the person making the independent expenditure may have reporting 
obligations. 

Whether a communication is a contribution, an independent 
expenditure, or some other type of reportable payment depends 
on several facts, including whether the communication “expressly 
advocates” support of or opposition to a clearly identified candidate 
or ballot measure. The information and examples below may be of 
assistance in making that determination. However, it is impossible to 
address all of the types of communications in a campaign. If presented 
with specific facts, FPPC staff may provide assistance.

QUICK TIP: If a third party pays for communications supporting 
or opposing the election of a candidate, these may be 
nonmonetary contributions to the candidate, if coordinated with 
the candidate, or independent expenditures. 

Communications paid for by a candidate’s controlled committee 
to support their own candidacy, or to oppose their opponent, are 
direct campaign expenditures, not contributions or independent 
expenditures. 

In most cases, communications paid for by a non-candidate controlled 
committee primarily formed to support or oppose a candidate are 
considered contributions or independent expenditures.
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Coordinated Communications - Nonmonetary Contributions

When someone other than the candidate or their committee pays for a 
communication that is coordinated with or “made at the behest” of the 
candidate or their committee, the payment for the communication is a 
nonmonetary contribution to the affected candidate. 

Coordination – “Made at the Behest”

A payment is coordinated with or “made at the behest” of the candidate 
or committee under each of the following situations: 

• It is made at the request, suggestion, or direction of, or in 
cooperation, arrangement, consultation, concert, or coordination 
with the candidate or committee on whose behalf, or whose 
benefit the expenditure is made. 

• The candidate or committee has made or participated in making 
any decision about the content, timing, location, mode, intended 
audience, volume of distribution, or frequency of placing the 
communication. 

• A creator, producer, or distributor of the communication, or the 
person paying for the communication has had a discussion 
with the candidate or committee regarding the content, timing, 
location, mode, intended audience, volume of distribution, or 
frequency of placing the communication.

There is a rebuttable presumption that an expenditure funding a 
communication is coordinated with or “made at the behest” of a 
candidate or committee if:

• Committee’s Needs  It is based on information about the 
candidate’s or committee’s campaign needs or plans provided 
by the candidate or committee to the person making the 
expenditure, such as information concerning campaign 
messaging, planned expenditures, or polling data.

• Agent  It is made by or through any agent of the candidate 
or committee in the course of the agent’s involvement in the 
current campaign. “Current campaign” means the period 
beginning 12 months prior to the date of the primary or special 

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 7.4 Campaign Manual 2 
August 2023

election in which the candidate is on the ballot for an elective 
office and ending on the date of the general or special runoff 
election for that office.

QUICK TIP: When a communication that expressly advocates 
support of a candidate is paid for by someone other than the 
candidate or their committee, and the communication is “made at 
the behest” of the affected candidate, the candidate must report 
the payment as a nonmonetary contribution. 

• Common Consultants  The person making the expenditure 
retains the services of a person who provides either the 
candidate or the committee supporting or opposing the ballot 
measure with professional services related to campaign or 
fundraising strategy for the current campaign.

• Republication  The communication replicates, reproduces, 
republishes, or disseminates, in whole or substantial part, a 
communication, including video footage, designed, produced, 
paid for, or distributed by the candidate or committee.

• Fundraising  The committee making the expenditure is 
primarily formed to support the candidate or oppose their 
opponent and in the course of the current campaign, the 
candidate who benefits from the expenditure solicits funds for or 
appears as a speaker at a fundraiser for the committee making 
the expenditure.

• Former Staff  The person making the expenditure is 
established, run, or staffed in a leadership role, by an individual 
who previously worked in a senior position or advisory capacity 
on the candidate’s or officeholder’s staff within the current 
campaign.

• Candidate’s Family  The person making the expenditure is 
established, run, staffed in a leadership role, or principally 
funded by an individual who is an immediate family member of 
the candidate.

However, an expenditure is not considered to be coordinated with 
or made at the behest of a candidate or committee based solely on 
any of the following circumstances:
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• Interview  A person interviews the candidate on issues affecting 
the person making the expenditure.

• Candidate Material  The person making the expenditure has 
obtained a photograph, biography, position paper, press release, 
or similar material from the candidate or the candidate’s agents.

• General Request for Support  The person makes the 
expenditure in response to a general, non-specific request 
for support by a candidate or committee, provided that there 
is no discussion with the candidate or committee prior to the 
expenditure relating to details of the expenditure.

• Public Appearance  The person making the expenditure 
has invited the candidate or committee representative to 
make a public appearance before the person’s members, 
employees, shareholders, or their families, provided that there 
is no discussion with the candidate or committee prior to the 
expenditure related to details of the expenditure.

• Prior Contribution  The person making the expenditure has 
made a contribution to the candidate or committee.

• Informed after the Expenditure is Made  A person informs 
a candidate or committee that the person has made an 
expenditure, provided that there is no exchange of information, 
not otherwise available to the public, relating to details of the 
expenditure.

• Expenditure Benefits Another Candidate or Committee  
The expenditure is made at the request or suggestion of the 
candidate or committee for the benefit of another candidate or 
committee.

• Hyperlink  The communication includes a hyperlink to the 
Internet website or other social media page of a candidate or 
ballot measure committee.

FPPC Regulation 18225.7, summarized above, specifies when a 
communication is considered independent versus made at the behest 
of a candidate or committee. Because the determination is based 
on specific facts, persons are encouraged to contact the FPPC for 
guidance.
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Independent Expenditures

An independent expenditure is a payment for a communication that:

• Expressly advocates the election or defeat of a clearly 
identified candidate or the qualification, passage or defeat of a 
clearly identified measure, and 

• The communication is not coordinated with or “made at the 
behest” of the affected candidate or committee. 

Clearly Identified Candidate

A communication clearly identifies a candidate when it uses 
the candidate’s name, photograph, or status as a candidate or 
officeholder. If a communication includes a group of candidates and 
refers to some well-defined characteristic of the group, the candidates 
are clearly identified even if it does not use specific names.

QUICK TIP: When a communication that expressly advocates 
support of a candidate is not “made at the behest” of the 
affected candidate, the payment is considered an independent 
expenditure and the candidate does not report the payment. The 
person making the payment may have reporting obligations.

Express Advocacy

A communication expressly advocates support of or opposition to a 
clearly identified candidate under the following scenarios:

• Magic Words  The communication uses words such as “vote 
for,” “elect,” “support,” “cast your ballot,” “vote against,” “defeat,” 
or “reject.”
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Ex 7 1 - An individual paid $4,000 for a newspaper ad stating 
“Vote for Autumn Gomez.” The communication expressly 
advocates support for a clearly identified candidate and must be 
reported either as a contribution if it was made at the candidate’s 
behest or as an independent expenditure if it was not.  
 
Later, the same individual paid $2,000 for post card-sized flyers 
that simply stated, “Vote on Election Day.” This communication 
is not reported as a contribution or independent expenditure 
because it did not expressly advocate support of or opposition to 
a candidate or measure.

Ex 7 2 - Friends of Gomez, a non-candidate controlled committee 
primarily formed to support Autumn Gomez’s candidacy, printed 
campaign literature stating, “Vote for Autumn Gomez.” The 
communication included a copy of a photograph the committee 
obtained from the public information counter at Autumn Gomez’s 
campaign headquarters. Autumn Gomez did not in any way 
coordinate with the committee in producing the campaign 
literature. Therefore, the committee made an independent 
expenditure, not a contribution to Autumn's Gomez’s campaign. 
 
On the other hand, if the committee contacted Autumn Gomez 
and arranged for a professional photographer to meet for the 
purpose of taking photographs for the mailer, the committee 
would be making a nonmonetary contribution to Autumn Gomez's 
campaign.

Ex 7 3 - During Curt Anthony’s campaign, two newspaper 
advertisements supporting Curt Anthony were published without 
Curt Anthony’s knowledge or consent. Because the payments for 
these communications were not coordinated with Curt Anthony 
or made at Curt Anthony’s behest, they were independent 
expenditures by the person(s) funding the ads and were not 
reportable by Curt Anthony’s campaign. The person(s) who paid 
for the ads may have a filing obligation.
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• Unambiguously Urges  The communication is made within 
60 days prior to an election, it refers to a clearly identified 
candidate, and when taken as a whole, it unambiguously 
urges a particular result in an election. The message must be 
susceptible of no reasonable interpretation other than as an 
appeal to vote for or against a specific candidate. 

A committee or person making independent expenditures must 
be aware that the communication cannot be coordinated with the 
affected candidate or measure committee. If there is coordination, the 
payments are reported as contributions. 

C  Other Communications 

Endorsements

An endorsement of a candidate may become a contribution or an 
independent expenditure when a payment is made in connection with 
the endorsement.

Frequently, a candidate will publish their endorsement by another 
official. As long as the communication does not advocate the election 
of the endorsing official (or the defeat of that official’s opponent), a 
payment made to communicate the endorsement is not a contribution 
to the endorsing candidate or official, even though the endorsement 
was made at the behest of both individuals. 

If a candidate pays for a communication supporting their own 
candidacy that also supports or opposes a ballot measure, the 
payment is not a contribution or independent expenditure made in 
connection with the ballot measure.
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Ex 7 4 - The president of a police officers’ association announces 
at its annual meeting that the association endorses John Law 
for county sheriff. Merely making an oral endorsement is not 
a contribution to or independent expenditure for John Law. 
Closer to the election, at the request of candidate John Law, 
the association mails a special flyer to the voters announcing 
its endorsement of John. Because the mailing was made at 
the behest of the candidate, the association has now made a 
nonmonetary contribution to John Law.

Ex 7 5 - A city council candidate paid for a mailing which quoted 
the mayor’s verbal endorsement of their candidacy. Although the 
mayor was also on the ballot, the flyer was not a contribution to 
the mayor.

Ex 7 6 - Emmelyn Chin, a city council member running for 
reelection, sent out a flyer to registered voters in Emmelyn's 
district asking them to support Emmelyn's candidacy. The 
flyer also encouraged the voters to vote for Lorraine Sweet for 
Governor, although this endorsement was not made at Lorraine's 
behest. Because the gubernatorial election and city council 
election would appear on the same ballot for those living in 
Emmelyn Chin’s district (and the flyer was sent only to voters 
in that district), the payment for the flyer is not an independent 
expenditure supporting Lorraine Sweet.

If a candidate pays for a communication that supports another 
candidate, and the payment is not made at the behest of the endorsed 
candidate, the payment is not considered to be an independent 
expenditure if: (1) the candidate paying for the communication also 
is included in the communication; (2) the non-paying candidate 
is listed on the same ballot as the paying candidate; and (3) the 
communication is targeted only to potential voters in the paying 
candidate’s district.
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QUICK TIP: See Chapter 7 for the disclosure and sender 
identification requirements for mass mailings sent by a candidate-
controlled committee or a committee primarily formed to support or 
oppose a candidate.

Social Media – Internet Communications

Paid Advertisements on the Internet  A paid advertisement that a 
candidate or committee places on the Internet is reportable under the 
Act. A candidate or committee that pays to place a communication on 
another person’s website must report the expenditure on a campaign 
statement. Similarly, a candidate must report a payment to purchase 
email addresses or any payment for general or public advertisements on 
Internet sites. 

Ex 7 7 - John is running for school board and John’s neighbor 
George posts support for John’s candidacy on Facebook. In 
George’s Facebook post, George includes a picture of John 
that George got from John’s website. The communication is not 
reportable because George was not paid for the Facebook post.

Uncompensated Individuals’ Internet Activity  When an individual 
who is not compensated by a candidate or committee sends 
communications over the Internet (e.g., emails, social networking, 
blogging, website postings, and hyperlinks) that support or oppose 
a candidate or measure, these activities do not constitute reportable 
contributions or expenditures. Regulation 18215.2 creates a “safe 
harbor” for uncompensated individuals’ political activity on the Internet.

Paid Blogger  The safe harbor for an individual’s uncompensated 
Internet activity does not apply to a blogger a committee pays to 
support or oppose a candidate or measure. The committee must report 
payments to that individual. The safe harbor also does not apply to a 
blogger who receives a majority of their advertisement revenue from a 
single candidate or committee because they are not considered to be 
providing uncompensated personal services.
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Ex 7 8 - Camille is running for local office and pays Julia to 
post a message on Julia’s blog supporting Camille’s candidacy. 
Camille’s committee must report the payment as an expenditure 
on the Form 460.

D  Non-Contributions

There are some communications that are not considered to be 
contributions to the candidate or the candidate’s controlled committee.

Ex 7 9 - The League of Women Voters invited all candidates for 
city council to speak at a forum. Only one candidate attended, 
but since at least two candidates running for the same office were 
invited, the cost of the forum is not a contribution to the candidate 
who attended.

Debates

If a nonpartisan organization hosts a debate or other forum and invites 
at least two opposing candidates, a payment for the event is not a 
contribution to the candidates. 

Similarly, a payment for a debate or forum sponsored by a political 
party or a committee affiliated with a political party is not a contribution 
if a majority of the candidates for the party’s nomination are invited to 
participate.

Ex 7 10 - At a union’s regularly-scheduled monthly meeting, one 
candidate was invited to solicit votes. The union did not incur any 
additional costs in connection with the speaker’s presentation, so 
no contribution was made.

Meetings

A payment made by a bona fide service, social, business, trade, 
union, or professional organization for reasonable overhead expenses 
associated with a regularly-scheduled meeting at which a candidate 
speaks is not a contribution if the organization pays no additional costs 
in connection with the speaker’s attendance.
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Non-Political Communications

A payment made at the behest of a candidate for a communication by 
the candidate or any other person is not a contribution to the candidate 
if the communication:

• Does not contain express advocacy; 

• Does not refer to the candidate’s election campaign, or their 
opponent’s qualifications for office; and

• Does not solicit contributions to the candidate or to third persons 
for use in support of or opposition to the candidate.

Member Communications

Payments made by an organization or its sponsored committee 
for a communication that supports or opposes a candidate are not 
contributions or expenditures as long as the communication is made 
only to the organization’s members, employees, or shareholders, 
or the families of its members, employees, or shareholders. 
The payments may not be for general public advertising, such 
as billboards, newspaper ads, or radio or television ads. If the 
organization’s sponsored committee makes the payments, the 
committee would report the payments as being made for general 
member communications.

Payments made by a political party for a communication that supports 
a candidate are not contributions to the candidate as long as the 
communication is distributed only to the party’s members, employees, 
and families of its members and employees. The party must report 
the payments, however, as if they were contributions or independent 
expenditures.

Ex 7 11 - Your campaign consultant asks a labor organization 
to send a mailing supporting your election. The mailing will be 
sent only to the organization’s membership. The mailing is not 
a contribution to you. Later, the campaign consultant asks the 
organization to send the mailing to all registered voters in your 
district. The mailing to the voters is a contribution to you.
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Ex 7 12 - The Green Party pays for a mailing supporting your 
candidacy to all of its members five days before your election. 
The cost of the mailing exceeds $1,000. The Party must file a 
Form 497 (24-Hour/10 Day Contribution Report). You are not 
required to disclose the mailing as a contribution.

News Stories

A payment for the cost of publishing or broadcasting a news story, 
commentary, or editorial is not a contribution when the payment is 
made by a federally regulated broadcast outlet or a regularly published 
newspaper, magazine or other periodical of general circulation that 
routinely carries news, articles, and commentary of general interest.

Voter Registration

A payment made at the behest of a candidate as part of voter 
registration or get-out-the-vote activities is not a contribution if the 
communication does not expressly advocate support of or opposition 
to the candidate.

Ex 7 13 - At the behest of an elected official, an organization paid 
for a voter registration booth at a local fair. No other literature was 
distributed at the booth. The payment for the voter registration 
booth was not a contribution to the official.

Voting Records

An entity may publish the voting records of public officials. As long 
as only the voting records are published, the communication is not 
considered a contribution or an independent expenditure.
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Answering Your Questions

A  A labor union pays for a mailing advocating the election of 
a candidate for city council  The mailing list includes both 
union members and non-union members and 20% of the 
mailing costs are attributed to non-union members  Must 
the candidate report the full cost of the mailing as a non-
monetary contribution? 
 
No. The candidate may pro-rate the cost and report as a 
nonmonetary contribution only the mailing costs for the non-
union members. 

B  A representative of an environmental organization 
interviewed a candidate for county supervisor about issues 
affecting the environment  Later, the candidate learned that 
the organization paid for a radio advertisement advocating 
the election of that candidate  Must the candidate report a 
nonmonetary contribution? 
 
No. An expenditure is not made at the behest of a candidate 
just because a person interviews the candidate on issues 
affecting the person making the expenditure. As long as the 
candidate did not coordinate with the organization to produce 
the advertisement in any other way, the organization made an 
independent expenditure, not a contribution to the candidate.
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C  I was elected to the city council in November  May I assist 
an independent expenditure committee that supported my 
candidacy in retiring its debt now that the election is over? 
 
No. An “independent expenditure” is made without the 
coordination, cooperation, or consultation of the candidate. If 
you assist the committee, the expenditures are not considered 
independent.

D  I am a law enforcement officer running for city council  Is 
it permissible to wear my law enforcement uniform in my 
campaign literature?  
 
The Political Reform Act does not contain restrictions related to 
a candidate wearing a law enforcement uniform; however, other 
laws may apply. Candidates should contact the District Attorney 
or City Attorney.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82015  Contribution. 
82025  Expenditure. 
82031  Independent Expenditure. 
82041.3 Made at the Behest of. 
82044  Payment. 
82047  Person. 
84211  Contents of Campaign Statement. 
85312  Communications to Members of an Organization.

Title 2 Regulations

18215  Contribution. 
18215.2 Uncompensated Internet Activity by Individuals that is not  
  a Contribution or Expenditure. 
18225.7 Made At the Behest; Independent versus Coordinated  
  Expenditures. 
18421.5 Reporting an Expenditure for Paid Online  
  Communications. 
18450.1 Definitions. Advertisement Disclosure. 
18531.7 Payments for Communications – Section 85312.
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chapter 8Advertisement Disclosures
This chapter describes the disclosures required by the Political Reform 
Act (“Act”) on mass mailings and other advertisements made by 
candidate controlled committees and committees primarily formed to 
support or oppose a candidate. A disclosure is the portion of a political 
message that identifies the committee that paid for and authorized the 
communication. The basic disclosure for a communication made by a 
candidate’s committee for their own election is “paid for by [committee 
name].” The disclosure ensures that the committee paying for the ad 
is identified. The Act does not regulate the truth or accuracy of political 
communications given that the First Amendment provides broad 
protection for political speech.  
 
Disclosure Example: 
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A  Which Communications Require an Ad Disclosure?

Candidate Controlled Committees

Under the Act, a candidate controlled committee must include a 
disclosure on mass mailings and certain telephone calls advocating 
the candidate’s own election. In addition, radio and television 
advertisements require a “paid for by” disclosure. The Act does not 
require a specific disclosure on other communications, such as 
billboards and yard signs, when they are paid for by a candidate 
controlled committee in support of the candidate’s own campaign. 
However, the FPPC recommends placing “paid for by [committee 
name]” and the committee’s ID number on all public campaign 
materials.

Primarily Formed Committees Making Independent Expenditures

Under the Act, committees that are primarily formed to support 
or oppose a candidate must include a disclosure on the following 
communications:

• Mailings, including emails

• Paid telephone calls 

• Radio ads

• Television and video ads

• Electronic media ads, including audio only ads

• Newspaper and magazine ads

• Billboards

• Yard signs

• Door hangers

• Flyers

• Posters
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QUICK TIP: Check with your local elections office for rules on 
the placement of campaign signs and any local advertisement 
disclosure rules. Also check the rules on placing temporary 
political signs in California’s Outdoor Advertising Act Sec. 5405.3, 
on the Department of Transportation’s website.

Advertisement Disclosure Exceptions

Generally, a disclosure is not required on the following advertisements:

• Regular-size campaign buttons and bumper stickers, pins, or 
magnets

• Pens, pencils, rulers, mugs, potholders, key tags, golf balls and 
similar small campaign promotional items where a disclosure 
cannot be conveniently printed

• T-shirts, caps, hats, and other articles of clothing

• Skywriting and airplane banners

• Committee checks and receipts

Online Platform Disclosed Advertisement Requirements

Please note that advertisements that are “online platform disclosed 
advertisements” have different disclosure requirements than 
other types of online advertisements. “Online platform disclosed 
advertisements” are either (1) electronic media advertisements 
made via an online platform that allows users to engage in discourse 
and post content, or any other type of social media, for which 
the committee pays the online platform or (2) electronic media 
advertisements that are in the form of a graphic, image, animated 
graphic, or animated image that an online platform hosting the 
advertisement does not allow to hyperlink to an internet website 
containing required disclosures. For more information on “online 
platform disclosed advertisements” please refer to the “Online Platform 
Disclosed Advertisement Requirements” chart later in this chapter.
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Electronic media advertisements that are not “online platform 
disclosed advertisements” shall follow disclosure requirements 
described in this chapter, other than those listed in the “Online 
Platform Disclosed Advertisement Requirements” chart.

B  How Must the Disclosure Appear?

Disclosures on political ads vary by the type of advertisement. Please 
review the advertisement disclosure charts available on the FPPC’s 
website for the specific requirements. 

C  Advertisement Disclosures for Communications by  
 Candidate Committees for their own Election

The disclosure on a communication made by a candidate’s committee 
for their own election must include “Paid for by [committee name],” 
unless otherwise noted in the Communications by Candidate 
Committees for their own Election chart #1 available on the FPPC’s 
website.

QUICK TIP: A candidate’s personal Facebook page needs the 
“Ad paid for by” disclosure on Header Photo if the candidate has 
a controlled committee and is using their personal Facebook 
page for campaigning and/or fundraising.
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D  Advertisement Disclosures for Independent  
 Expenditure Ads Made by Committees Primarily  
 Formed to Support or Oppose a Candidate

When a committee primarily formed to support or oppose a candidate 
pays for an advertisement that is an independent expenditure, the 
advertisement disclosure must include the information contained 
in the Independent Expenditure Ads on Candidates (except ads by 
candidates and political party committees) chart #2 available on the 
FPPC’s website, including the names of the committee’s top three 
contributors.

Top Contributors

“Top contributors” means the persons from whom the committee 
paying for an advertisement has received its three highest cumulative 
contributions of fifty thousand dollars ($50,000) or more. If two or more 
contributors of identical amounts qualify as top contributors, the most 
recent contributor of that amount must be listed as the top contributor.

If an advertisement paid for by a committee supports or opposes a 
candidate, the determination of top contributors may not include any 
nonprofit organization exempt from federal income taxation pursuant 
to Section 501(c)(3) of the United States Internal Revenue Code or 
any person who has prohibited in writing the use of their contributions 
to support or oppose candidates if the committee does not use such 
contributions to support or oppose candidates.
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Print Advertisement Disclosure Example:
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E  Online Platform Disclosed Advertisements

“Online platform disclosed advertisements” are either (1) electronic 
media advertisements made via an online platform that allows users 
to engage in discourse and post content, or any other type of social 
media, for which the committee pays the online platform, or (2) 
electronic media advertisements that are in the form of a graphic, 
image, animated graphic, or animated image that an online platform 
hosting the advertisement does not allow to hyperlink to an internet 
website containing required disclosures.

Electronic media advertisements that are not “online platform 
disclosed advertisements” shall follow disclosure requirements 
described previously in this chapter.

Communication Disclosure and Manner of Display

Type of Advertisement 
Law Applies To:

Either (1) electronic media advertisements made via an online platform that al-
lows users to engage in discourse and post content, or any other type of social 
media, for which the committee pays the online platform or (2) electronic media 
advertisements that are in the form of a graphic, image, animated graphic, or 
animated image that an online platform hosting the advertisement does not allow 
to hyperlink to an internet website containing required disclosures.

Online Platform Disclosed Advertisement Requirements

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 8.8 Campaign Manual 2 
August 2023

Communication Disclosure and Manner of Display

Ad Disclosure that 
Online Platform is 
Required to Place on 
Advertisement:

An Online Platform Must Do One of the Following: 
1) Display “Paid for by” or “Ad Paid for by” followed by “Ad Committee’s Top 

Funder(s)” followed by the committee’s top three contributors of $50,000 
or more, followed by a colon, followed by surrounded in quotation marks, 
the name of the committee easily readable to the average viewer located 
adjacent to any statement the communication is an advertisement (or is 
promoted or sponsored). The online platform may display only one hundred 
or more characters of the “committee major funding from” followed by the 
committee’s top three contributors and name of the committee disclosures 
if followed by a “…” that is clearly clickable and that links to a page that 
provides the disclosures. The ad may instead link to a website that the 
committee has created pursuant to other provisions of the Act that contains 
the committee’s name, top contributor information, and whether the ad was 
authorized by a candidate for independent expenditure ads on candidates.

2) Display a hyperlink, icon, button, or tab with the text “Who funded this 
ad?,” “Paid for by,” or “Ad Paid for by” that is clearly clickable and links to 
a page that provides the “Ad Committee’s Top Funder(s)” followed by the 
committee’s top three contributors of $50,000 or more, followed by a colon, 
followed by the committee’s name disclosures. This text must be easily 
readable to the average viewer, in the same or similar font and in at least the 
same font size as the online platform’s text stating that the communication 
is an advertisement (or is promoted or sponsored). The ad may instead link 
to a website that the committee has created pursuant to other provisions of 
the Act that contains the committee’s name, top contributor information, and 
whether the ad was authorized by a candidate for independent expenditure 
ads on candidates. 

If fewer than three contributors qualify as top contributors, only those contributors that 
qualify shall be disclosed. If there are no contributors that qualify as top contributors, 
the top contributor disclosure is not required. Please note that advertisements for a 
candidate controlled committee established for an elective office of the controlling 
candidate are not required to display top contributor disclosures. 

The Online Platform Must Also: 

Display a prominent button, icon, tab, or hyperlink with the text “View Ads” or similar 
text. The button, icon, tab, or hyperlink shall link to a page containing the records 
required to be displayed in the publicly available online database in one of the follow-
ing locations: 

1) Near the top of a profile, landing page, or similar location of a committee that 
paid for an advertisement in a position that the average viewer will readily see 
it upon viewing that page.

2) On a page that displays the committee’s profile information or biographical 
information.

3) On a page on which the average viewer would normally navigate to view 
additional information about a committee. 
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Communication Disclosure and Manner of Display

Information Commit-
tee Paying for Adver-
tisement is Required 
to Provide to Online 
Platform:

Upon requesting the dissemination of the advertisement, committee must do all of 
the following: 

1) Expressly notify the online platform that the advertisement is one that falls 
under the Act. 

2) Provide the online platform with committee’s top contributors and the 
committee’s name and identification number.

3) Provide the online platform with the name of the candidate to which the 
advertisement refers and the office to which the candidate is seeking 
election, or number or letter of the ballot measure and the jurisdiction to 
which the advertisement refers.

4) Update the online platform with any change in the name of the committee 
or its top three contributors within 5 business days.

Records Required to 
be Kept and Provided 
to the Public in Online 
Platform’s Public Data-
base:

For all committees that purchased online platform disclosed ads and paid for five 
hundred dollars ($500) or more in advertisements to the online platform during 
the preceding 12 months the database must contain:

1) A digital copy of the advertisement.

2) The approximate number of views generated from the advertisement 
and the date and time that the advertisement was first displayed and last 
displayed.

3) Information regarding the range charged or the total amount spent on the 
advertisement.

4) The name of the candidate to which the advertisement refers and the 
office to which the candidate is seeking election, as applicable, or 
number or letter of the ballot measure and the jurisdiction to which the 
advertisement refers.

5) The name and identification number of the committee that paid for the 
advertisement, if the committee is assigned an identification number.

These records are required to be made available by the online platform as soon 
as practicable and must be retained by the online platform for 4 years.
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F  Mass Mailings – Emails and Postal Mailings

A “mass mailing” is made when more than 200 substantially similar 
pieces of mail have been sent within a calendar month. A mass mailing 
also includes more than 200 substantially similar messages distributed 
to the public within a calendar month through electronic mail (“email”). 
Solicitation letters, notices of fundraising events, newsletters sent by 
the candidate or committee, and other types of campaign literature are 
common types of mass mailings.

QUICK TIP: The committee ID number is not required to be 
included on mass mailings, but the FPPC recommends that 
committees include the committee name and ID number on all 
public campaign materials. 

Disclosures for Emails Sent by a Candidate for their own Election

Emails must include the committee’s name preceded by the words 
“paid for by” in at least the same size font as a majority of the text in 
the email. 

From:   Rreynolds@yahoo.com 
To:   Voter1@gmail.com 
Cc: 
Subject:  Reynolds for City Council 20XX

Don’t forget to vote for Reynolds on Tuesday! This message was paid for by Reynolds for 
City Council 20XX.

Disclosures for Postal Mailings Sent by a Candidate for their own 
Election 

A mass mailing sent by a candidate controlled committee must include 
the words “paid for by” immediately in front of or above the name and 
address of the committee on the outside of each piece of postal mail. 
The disclosure must be in no less than 6-point type and in a color that 
contrasts with the background (Example: no light blue disclosures on a 
blue background). A post office box may be used as the address only 
if the committee’s street address is on its Statement of Organization 
(Form 410) on file with the Secretary of State. 
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Mailings Sent by More than One Candidate Controlled Committee

A mass mailing sent by more than one candidate controlled committee 
must include the words “paid for by” immediately in front of or above 
the name and address of the committee that is paying the greatest 
share of the mass mailing including costs for designing, printing, and 
postage. This disclosure must appear on the outside of each piece of 
mail. If two or more committees pay equally for the mailer, the name 
and address of at least one of the committees must be shown on the 
outside and the names and addresses of all committees must appear 
on at least one insert. The disclosure must be in no less than 6-point 
type and in a color that contrasts with the background (Example: no 
light blue disclosure on a blue background). A post office box may be 
used as the address only if the committee’s street address is on its 
Statement of Organization (Form 410) on file with the Secretary of 
State.

QUICK TIP: If two or more candidate controlled committees pay 
equally for a mass mailing, the names and addresses of each of 
the committees must appear on at least one insert. 

Ahmed Cooper 
315 S. Fairfield Street 
Torrance, CA  90503

Paid For By 
Roxie Reynolds for City Council 20XX 
1615 Skate Street 
Torrance, CA  90503
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Mailings (including Emails) Sent by Committees Primarily Formed 
to Support or Oppose a Candidate

Postal Mailings  Any mailing (regardless of the number of pieces 
sent) paid for by a primarily formed committee as an independent 
expenditure supporting or opposing a candidate must include the 
disclosures below in Arial equivalent font, in at least 10-point size, in 
a contrasting color, centered horizontally and, except for the names of 
top contributors, underlined. The names of top contributors may not 
be underlined and the text may not be condensed. If there are no top 
contributors, the “Ad paid for by” need not be underlined. All text must 
appear in a printed or drawn box with a solid white background at the 
bottom of at least one page and set apart from other printed matter.

• “Ad paid for by [committee’s name]”

• “Ad Committee Top Funder(s) [names of top three contributors 
of $50,000 or more]” each listed on a separate horizontal line, 
in descending order, beginning with the largest contributor. 
Mailings that are 20 square inches or less must only disclose 
the single top contributor of $50,000 or more. This text may not 
appear in all capital letters.

• Below the top contributor information (if any), a statement that 
the advertisement was not authorized by a candidate or a 
committee controlled by a candidate. This text must not appear 
in all capital letters. 

QUICK TIP: A mass mailing paid for by an independent 
expenditure must include a statement that the mailing was 
not authorized by a candidate or a committee controlled by a 
candidate.

Emails  Emails sent by a primarily formed committee supporting or 
opposing a candidate must include the “Paid for by,” “Committee major 
funding from,” and “Not authorized by” disclosures printed clearly and 
legibly in a contrasting color and in no less than 8-point font at the 
top or bottom of the email. “Committee major funding from” and “Not 
authorized by” disclosures must not appear in all capital letters. 
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Recordkeeping for Mass Mailings (including Emails)

For each independent expenditure mailing and candidate-controlled 
mass mailing or email communication, the following information must 
be retained in the committee’s records for a period of four years:

• A sample of the mailing;

• A record of the date of the mailing;

• The number of pieces sent; and

• The method of postage used for postal mailings.

G  Telephone Calls

Calls Made by Candidate Controlled Committees for their own 
Election

If a candidate controlled committee pays for 500 or more similar 
telephone calls made by vendors (“robo” calls) or paid individuals 
advocating the candidate’s own election, the name of the organization 
that authorized the call must be disclosed to the recipient of the call. 
If the organization authorizing the call does not have filing obligations 
under the Act, the name of the candidate that paid for the call must be 
disclosed to recipients. The disclosure must include the words “paid 
for by” or “authorized by.” The disclosure is not required for telephone 
calls personally dialed by the candidate, campaign manager, or 
volunteers. The disclosure can occur anytime during the call.

Calls Made by Committees Primarily Formed to Support or 
Oppose a Candidate

If a primarily formed committee pays for a telephone call that expressly 
advocates support for or opposition to a candidate, the name of the 
committee must be disclosed to recipients. The disclosure must 
include the words “Ad paid for by.” If the call is an independent 
expenditure, the disclosure must also include a statement that the 
advertisement was not authorized by a candidate or a committee 
controlled by a candidate. The disclosure must also include the 
committee’s top three contributors of $50,000 or more during the 
12-month period prior to the expenditure, if any. The disclosure must 
be spoken clearly for at least three seconds at the beginning or end of 
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the call, in a pitch and tone substantially similar to the rest of the call. 
Prerecorded telephone ads must disclose only the top two contributors 
of $50,000 or more unless the ad lasts 15 seconds or less or the 
disclosure statement would last more than eight seconds, in which 
case only the single top contributor must be disclosed. 

QUICK TIP: Anonymous robocalls are a violation of the Act. 
Committees are prohibited from contracting with a vendor for 
political calls that does not disclose who paid for or authorized 
the calls.

Recordkeeping for Telephone Calls

A committee must retain for a period of four years the following records 
for each telephone call:

• If the message was live, a script of the call.

• If the message was recorded, a copy of the recording.

Ex 8 1 - City Councilmember Reitz pays a vendor to make 
calls to 1,500 local voters to encourage them to reelect the 
Councilmember to the city council. The disclosure must state 
that the telephone calls were paid for by the candidate’s 
committee. For example, “[t]his call was paid for by Reelect City 
Councilmember Reitz 20XX.” 

Ex 8 2 - At City Councilmember Reitz’s request, Citizens for 
Better Schools (a general purpose committee) pays a vendor to 
make calls to 1,500 local voters to encourage them to reelect 
Councilmember Reitz to the city council. The disclosure must 
identify the committee paying for the call or the candidate 
authorizing the call. For example, “[t]his call was paid for by 
Citizens for Better Schools” or “[t]his call was authorized by 
Councilmember Reitz.” 
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H  Electronic Media Ads

Please review the advertisement disclosure charts available on the 
FPPC’s website for the specific disclosure requirements on electronic 
media ads.

I  Newspaper, Radio and Television Ads

Radio and television ads paid for by a candidate’s committee for their 
own election must include the following disclosures:

• Radio: “Ad paid for by” followed by name of committee as it 
appears on most recent Form 410 at the beginning or end of 
advertisement read in a clearly spoken manner with pitch and 
tone substantially similar to the rest of advertisement. 

• Television: “Ad paid for by” followed by name of committee 
as it appears on most recent Form 410 shown for at least four 
seconds. Letters must be in a type size greater than or equal 
to four percent of the height of the screen. 

The Act does not require a specific disclosure on newspaper ads paid 
for by a candidate’s committee for their own election. For newspaper 
ad requirements, candidates and committees should check the 
Elections Code.

Committees primarily formed to support or oppose a candidate making 
independent expenditures for a newspaper, radio, or television ad 
to support or oppose a candidate are subject to the “Ad paid for by 
[committee name]” disclosure and other requirements as described in 
the advertisement disclosure chart available on the FPPC’s website.
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J  Paid Spokespersons for Ballot Measure Ads

Generally, candidate controlled committees and primarily formed 
committees spend campaign funds only in connection with the 
candidate’s election. However, there may be times when a committee 
wants to pay for an advertisement to support or oppose a ballot 
measure. 

The Act requires specific disclosure when any committee uses a 
paid spokesperson in an advertisement to support or oppose a 
ballot measure. The committee must (1) file a Paid Spokesperson 
Report, Form 511, for an individual’s appearance in a ballot measure 
advertisement and (2) include a disclosure on the ad in the following 
situations. 

$5,000 payment to an individual in an ad: The committee makes 
expenditures totaling $5,000 or more for an individual’s appearance in 
an advertisement to support or oppose the qualification, passage or 
defeat of a state or local ballot measure. 

Disclosure on ad: “(Spokesperson’s name) is being paid by this 
campaign or its contributors.” 

Any payment to an individual in an ad portraying a professional 
(e g , nurse, doctor, firefighter, scientist, engineer, lawyer, etc ): 
The committee makes expenditures of any amount to an individual 
for their appearance in an ad supporting or opposing the qualification, 
passage or defeat of a state or local ballot measure that states or 
suggests that the individual is a member of an occupation that requires 
licensure, certification, or other specialized, documented training to 
engage in that occupation.

Disclosure on ad: “Persons portraying members of 
an occupation in this advertisement are compensated 
spokespersons not necessarily employed in those occupations.” 
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Note: If the individual in the ad is actually a member of the 
occupation portrayed, the committee may omit this disclosure, 
and shall maintain documentation of the individual’s license or 
certification for the occupation. Upon request from the FPPC, 
the committee must provide documentation of an individual’s 
occupation by electronic means within 24 hours.

QUICK TIP: If the committee pays for a spokesperson in an 
advertisement to support or oppose a ballot measure, the 
committee may also be required to file the Form 511 (Paid 
Spokesperson Report). See Chapter 10.

The advertisements include print, television, video, and radio ads, 
as well as telephone messages. The disclosures on the ads must be 
shown in highly visible font for print, television or video ads, or spoken 
in a clearly audible manner for radio ads or telephone messages. The 
disclosure must be shown continuously except when other required 
disclosures are being shown. 

K  Updating a Disclosure

Advertisement disclosures must be revised if a committee’s name 
changes, if the order of the top contributors changes, or if there is a 
new $50,000 contributor. Television, radio, electronic media, or “robo” 
calls must be amended within five business days. Print media, mass 
mailings, or other tangible items must be amended every time an order 
to reproduce is placed.

L  Penalties

Failure to comply with the Act’s disclosure requirements may result in 
fines of up to $5,000 per violation. In addition, any person who violates 
the disclosure requirements for ballot measure and independent 
expenditure advertisements may be liable for fines of up to three times 
the cost of the advertisement, including placement costs.
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Answering Your Questions

A  Are the disclosure rules the same for candidate controlled 
committees and committees primarily formed for 
candidates that will be making independent expenditures?  
 
No. Stricter disclosure rules apply to independent expenditure 
advertisements because it is less clear to the public who is 
responsible for these ads. The Act requires disclosures on a 
broader range of advertisements when they are paid for by 
a committee making independent expenditures. See the ad 
disclosure charts in this chapter for additional information.

B  A committee primarily formed for a candidate has agreed 
to pay for several types of communications (yard signs, 
a billboard, door hangers) to advocate support of the 
candidate  The advertisements are prepared by the 
candidate’s campaign consultant  What disclosures are 
required, if any?   
 
The same disclosures are required as those for a primarily 
formed committee making independent expenditures except for 
the “not authorized by” disclosure.

C  If a business entity includes a copy of a candidate’s flyer in 
its regular monthly mailing, is the candidate required to be 
identified on the outside of the mailer? 
 
No. The candidate’s name and address must be identified on 
the flyer only.

D  If a committee has more than one address, can any of the 
addresses be used on mass mailings? 
 
Any address that is on the committee’s Statement of 
Organization (Form 410) on file with the Secretary of State may 
be used.
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E  A committee pays for a candidate’s mailing as a 
nonmonetary contribution  Must the committee paying for 
the mailing or the candidate’s committee be identified on 
the outside of the mailing? 
 
The committee that pays for the mailing must be identified on 
the outside of the mailing.

F  If a candidate’s committee is sending a postcard-type 
mailing, may the name of the committee appear only once? 
 
Yes. The name must appear only once. The committee’s 
address must also be included.

G  Where on the outside of the mailing must the candidate 
identification be placed? 
 
There is no specific requirement for the location of the sender 
identification as long as it appears on the outside of the mailing. 
The words “paid for by” must be immediately in front of or above 
the committee name and address.

H  What type of disclosure is required for a committee that 
sends independent expenditure ads on candidates through 
Twitter? 

Committees making independent expenditures via electronic 
media ads on Twitter may satisfy the Act’s disclosure 
requirements in one of two ways: (1) providing its full disclosure 
statement on its Twitter profile/landing page or (2) including the 
phrase “Who funded this ad?” on its Twitter profile/landing page 
immediately followed by a hyperlink to an Internet Web site 
containing the full disclosure statement.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82025  Expenditure. 
82031  Independent Expenditure. 
82041.5 Mass Mailing. 
82044  Payment. 
82047  Person. 
84305  Requirements for Mass Mailing. 
84310  Identification Requirements for Telephone Calls. 
84501  Advertisement. 
84502  Disclosure; Committee Name. 
84503  Top Contributor Disclosure. 
84504  Disclosure; Radio and Telephone Ads. 
84504.1 Disclosure; Video and Television Ads. 
84504.2 Disclosure; Print Ads. 
84504.3 Disclosure; Electronic Media Ads. 
84504.4 Disclosure; Radio and Television Ads; Political Parties  
  and Candidates. 
84504.5 Disclosure;Independent Expenditure Ads; Political   
  Parties and Candidates. 
84505  Avoidance of Disclosure. 
84506.5 Disclosure; Independent Expenditure Ads; Not    
  Authorized by Candidate. 
84504.6  Disclosure; Online Platform. 
84504.7  Disclosure; Text Messages. 
84509  Amended Disclosure. 
84511  Ballot Measure Ads; Paid Spokesperson Disclosure.
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Title 2 Regulations

18215  Contribution. 
18225.7 Made At the Behest of; Independent versus Coordinated  
  Expenditures. 
18247.5 Primarily Formed Committees. 
18401  Required Recordkeeping for Chapters 4 & 5. 
18435  Definition of Mass Mailing.  
18440  Telephone Advocacy. 
18450.1 Definitions. Advertisement Disclosure. 
18450.2  Definitions. Authorized and Paid For. 
18450.4  Video and Television Advertisement Disclosure. 
18450.5 Amended Advertising Disclosure. 
18450.11 Spokesperson Disclosure. 
18523.1 Written Solicitation for Contributions.
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chapter 9
Committee Report –  
Form 460
Generally, candidate controlled committees and committees primarily 
formed to support or oppose a candidate(s) use the Recipient 
Committee Campaign Statement (Form 460) to report campaign 
activity for all semi-annual and preelection statements. The Form 460 
is the main campaign disclosure statement and provides the public 
with an overview of the committee’s activity, including money coming 
in and money going out, during a specified reporting period. 

The statement must include all activity during the specified reporting 
period, even if it was previously reported. For example, a contribution 
that was already reported on the Form 497 (24-Hour/10-Day 
Contribution Report) must still be reported on the committee’s next 
Form 460.   

A primarily formed committee may file the Form 450 (Committee 
Campaign Statement – Short Form) instead of the Form 460 if, during 
the reporting period, the committee:

• Has not received a contribution that must be itemized (a 
cumulative amount of $100 or more from a single source);

• Has not received any other payment of $100 or more 
(miscellaneous increases to cash);

• Has no outstanding loans made or received; and

• Has no accrued expense (unpaid bills).

QUICK TIP: A committee controlled by a candidate must use the 
Form 460 to report its campaign activity – the short Form 450 or 
Form 425 may not be used.

A primarily formed committee that has not received any contributions 
and has not made any expenditures during the six-month period 
covered by a semi-annual statement may file the Form 425 
(Semi-Annual Statement of No Activity).
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4. Verification
I	have	used	all	reasonable	diligence	in	preparing	and	reviewing	this	statement	and	to	the	best	of	my	knowledge	the	information	contained	herein	and	in	the	attached	schedules	is	true	and	complete.		I	
certify	under	penalty	of	perjury	under	the	laws	of	the	State	of	California	that	the	foregoing	is	true	and	correct.

By	
	 Signature	of	Treasurer	or	Assistant	Treasurer

By	
	 Signature	of	Controlling	Officeholder,	Candidate,	State	Measure	Proponent	or	Responsible	Officer	of	Sponsor

By	
	 Signature	of	Controlling	Officeholder,	Candidate,	State	Measure	Proponent

By	
	 Signature	of	Controlling	Officeholder,	Candidate,	State	Measure	Proponent

Executed	on	
	 Date

Executed	on	
	 Date

Executed	on	
	 Date

Executed	on	
	 Date

SEE	INSTRUCTIONS	ON	REVERSE

Date of election if applicable:
(Month,	Day,	Year)

Recipient Committee
Campaign Statement
Cover Page

For	Official	Use	Only

Page	 			of	

COVER	PAGE

CALIFORNIA
FORM

Date	Stamp

3. Committee Information
COMMITTEE	NAME	(OR	CANDIDATE’S	NAME	IF	NO	COMMITTEE)

MAILING	ADDRESS	(IF	DIFFERENT)	NO.	AND	STREET	OR	P.O.	BOX

Statement covers period

from	

through	

1. Type of Recipient Committee:  All Committees – Complete Parts 1, 2, 3, and 4.

STREET	ADDRESS	(NO	P.O.	BOX)

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

Treasurer(s)
NAME	OF	TREASURER

NAME	OF	ASSISTANT	TREASURER,	IF	ANY

MAILING	ADDRESS

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

460

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

OPTIONAL:		FAX	/	E-MAIL	ADDRESS

MAILING	ADDRESS

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

OPTIONAL:		FAX	/	E-MAIL	ADDRESS

I.D.	NUMBER

2. Type of Statement:
	 	 Preelection	Statement
	 	 Semi-annual	Statement
	 	 Termination	Statement	
	 	 (Also	file	a	Form	410	Termination)	
	 	 Amendment	(Explain	below)

	

	

	 Quarterly	Statement
	 Special	Odd-Year	Report

	

	 Primarily	Formed	Ballot	Measure	
Committee

	 		Controlled
	 		Sponsored
	 (Also Complete Part 6)

	 	 Officeholder,	Candidate	Controlled	Committee
	 	 		State	Candidate	Election	Committee
	 	 		Recall
	 	 (Also Complete Part 5)

	 Primarily	Formed	Candidate/
	 Officeholder	Committee
	 (Also Complete Part 7)

	 General	Purpose	Committee
	 		Sponsored
	 		Small	Contributor	Committee
	 		Political	Party/Central	Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX

xx xx

✔
✔

Manuel Alvarez for Mayor 20XX

12344XX

225 Presley Street

Oakmont CA 95443 707-555-6868

P.O. Box 1744

Oakmont CA 95434 707-555-6868

707-555-6869/mrichards@oakmontmail.com

Madeline Richards

225 Presley Street

Oakmont CA 95443 707-555-6868

Manuel Alvarez

225 Presley Street

Oakmont CA 95443 707-555-6868

707-555-6869/mrichards@oakmontmail.com

[Date Required] [Signature Required]

[Date Required] [Signature Required]

Clear Cover Pg1 Print Form
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This chapter discusses how to complete the Form 460 and provides 
examples for each type of campaign activity that may have to be 
reported. The Forms 450 and 425 are available on the FPPC’s website 
and include detailed instructions for completing the forms.

A  Completing the Form 460 Cover Page 

A  Statement Covers Period

If this is the first statement of the calendar year, the “from” date should 
be January 1. Otherwise, this date should be the day after the closing 
date of the most recently filed campaign statement. The closing date 
depends on the type of statement being filed (e.g., semi-annual, 
preelection). The period covered will be identified on the filing 
schedule for the specific election.
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2

B  Date of Election

When filing a preelection statement in connection with an election, 
provide the date of the election.

1  Type of Recipient Committee

Check the appropriate box to indicate the type of committee:

• Officeholder/Candidate Controlled Committee: Complete Cover 
Page Parts 1, 2, 3, 4, and 5.

• Primarily Formed Candidate/Officeholder Committee: Complete 
Cover Page Parts 1, 2, 3, 4, and 7.

2  Type of Statement

Check the appropriate box to indicate the type of statement being filed 
(e.g., semi-annual, preelection). 

3  Committee Information and Treasurer(s) 

This entire section must be completed and should include the same 
information as provided on the committee’s most recently filed 
Statement of Organization (Form 410). An email address for the 
committee must be included. If the committee has not yet received an 
identification number from the Secretary of State, enter “pending” in 
the “I.D. Number” box.
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4  Verification

All campaign statements are signed under penalty of perjury and 
must be verified by the committee treasurer or the assistant treasurer 
named on the committee’s Statement of Organization (Form 410). The 
verification states that the signer has used all reasonable diligence in 
its preparation, and that to the best of their knowledge, it is true and 
complete. The Form 460 is not considered filed if it is not signed.

If an officeholder or candidate controls the committee, they also must 
sign the verification. If two or three officeholders or candidates control 
the committee, each of them must sign the verification. If more than 
three officeholders or candidates control the committee, one may sign 
the verification on behalf of the others. 

Some local agencies may require local candidates and committees to 
file campaign statements electronically. The electronic filing system 
must include a procedure for filers to comply with the requirement that 
they sign the statements under penalty of perjury.
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B  Completing the Form 460 Cover Page – Part 2

5  Officeholder or Candidate Controlled Committee

Provide the name of the officeholder or candidate controlling the 
committee and indicate the office sought or held, including the location 
and district number, if any. If more than one candidate controls 
the committee, include the required information for all controlling 
candidates in an attachment. 

Page	 			of	

COVER	PAGE	-	PART	2

CALIFORNIA
FORM

Recipient Committee
Campaign Statement
Cover Page — Part 2

460

5. Officeholder or Candidate Controlled Committee
NAME	OF	OFFICEHOLDER	OR	CANDIDATE

 Related Committees Not Included in this Statement:  List any committees 
not included in this statement that are controlled by you or are primarily formed to receive 
contributions or make expenditures on behalf of your candidacy.

NAME	OF	TREASURER

COMMITTEE	NAME

		YES	 		NO

I.D.	NUMBER

CONTROLLED	COMMITTEE?

COMMITTEE	ADDRESS	 STREET	ADDRESS		(NO	P.O.	BOX)

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

OFFICE	SOUGHT	OR	HELD	(INCLUDE	LOCATION	AND	DISTRICT	NUMBER	IF	APPLICABLE)

RESIDENTIAL/BUSINESS	ADDRESS			(NO.	AND	STREET)	 CITY	 STATE	 ZIP

NAME	OF	TREASURER

COMMITTEE	NAME

		YES	 		NO

I.D.	NUMBER

CONTROLLED	COMMITTEE?

COMMITTEE	ADDRESS	 STREET	ADDRESS		(NO	P.O.	BOX)

CITY	 STATE	 ZIP	CODE	 AREA	CODE/PHONE

6. Primarily Formed Ballot Measure Committee
NAME	OF	BALLOT	MEASURE

DISTRICT	NO.	IF	ANY

Identify the controlling officeholder, candidate, or state measure proponent, if any.

NAME	OF	OFFICEHOLDER,	CANDIDATE,	OR	PROPONENT

OFFICE	SOUGHT	OR	HELD

JURISDICTION
		SUPPORT
		OPPOSE

BALLOT	NO.	OR	LETTER

7. Primarily Formed Candidate/Officeholder Committee  List names of 
officeholder(s) or candidate(s) for which this committee is primarily formed.

NAME	OF	OFFICEHOLDER	OR	CANDIDATE

NAME	OF	OFFICEHOLDER	OR	CANDIDATE OFFICE	SOUGHT	OR	HELD

OFFICE	SOUGHT	OR	HELD
		SUPPORT
		OPPOSE

		SUPPORT
		OPPOSE

NAME	OF	OFFICEHOLDER	OR	CANDIDATE OFFICE	SOUGHT	OR	HELD
		SUPPORT
		OPPOSE

Attach continuation sheets if necessary

NAME	OF	OFFICEHOLDER	OR	CANDIDATE OFFICE	SOUGHT	OR	HELD
		SUPPORT
		OPPOSE

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

xx xx

Manuel Alvarez

Mayor, City of Oakmont

4245 McDow Street Oakmont CA 95443

Friends Supporting Alvarez for Mayor 20XX 12399XX

Karen Lucci ✔

10 Main Street

Oakmont CA 95443 707-111-2222

Clear Cover Pg2 Print Form
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Related Committees Not Included in this Statement

If the officeholder or candidate controls any other committees (i.e., 
ballot measure committee, legal defense fund committee, another 
election committee), those committees must be listed. If the candidate 
is aware of any primarily formed committees that exist to receive 
contributions or to make expenditures on behalf of their candidacy, 
those committees must also be listed. 

6  Primarily Formed Ballot Measure Committee

Candidate controlled committees and primarily formed candidate/
officeholder committees do not complete Part 6.

7  Primarily Formed Candidate/Officeholder Committee

Provide the name(s) of the officeholder(s) or candidate(s), the office(s) 
sought or held, and indicate whether the committee is supporting or 
opposing the officeholder(s) or candidate(s).
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C  Completing the Form 460 Summary Page

The Summary Page provides an overview of the committee’s financial 
activities, including all contributions received and expenditures made 
during the period covered by the statement. The Summary Page 
also includes the cumulative totals for contributions received and 
expenditures made during the calendar year. Although the Summary 
Page is located at the beginning of the Form 460, it should be 
completed last. Totals from certain schedules are carried forward to 
the Summary Page.

QUICK TIP: Complete the Summary Page after all other 
schedules have been completed. Totals from some of the 
schedules are carried forward to the Summary Page.

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

Campaign Disclosure Statement
Summary Page

Page	 		of	

Amounts may be rounded
to whole dollars.

I.D.	NUMBER

Current Cash Statement
12.	Beginning	Cash	Balance	............................   Previous Summary Page, Line 16	 $	

13.	Cash	Receipts	...........................................................    Column A, Line 3 above	 		

14.	Miscellaneous	Increases	to	Cash	..................................    Schedule I, Line 4	 	

15.	Cash	Payments	.........................................................    Column A, Line 8 above	 	

16.	ENDING CASH BALANCE 		..................Add Lines 12 + 13 + 14, then subtract Line 15	 $	

 If this is a termination statement, Line 16 must be zero.

CALIFORNIA
FORM

SUMMARY	PAGE

Expenditures Made
6.	 Payments	Made................................................................    Schedule E, Line 4	 $	 	 $	

7.	 Loans	Made.......................................................................    Schedule H, Line 3	 	 	 	

8.	 SUBTOTAL	CASH	PAYMENTS	..........................................   Add Lines 6 + 7	 $	 	 $		

9.	 Accrued	Expenses	(Unpaid	Bills)	..........................................Schedule F, Line 3	 	 	 	

10.	Nonmonetary	Adjustment	.........................................................Schedule C, Line 3	 	 	 	

11.	TOTAL	EXPENDITURES	MADE	........................................ Add Lines 8 + 9 + 10	 $	 	 $	

17.	LOAN	GUARANTEES	RECEIVED	................................   Schedule B, Part 2	 $	

Cash Equivalents and Outstanding Debts
18.	 Cash	Equivalents	................................................    See instructions on reverse	 $	

19.	 Outstanding	Debts	..............................    Add Line 2 + Line 9 in Column B above	 $		

Contributions Received

1.	 Monetary	Contributions	...................................................    Schedule A, Line 3	 $	 	 $	

2.	 Loans	Received	................................................................    Schedule B, Line 3	 	 	 	

3.	 SUBTOTAL	CASH	CONTRIBUTIONS	..............................   Add Lines 1 + 2	 $	 	 $	

4.	 Nonmonetary	Contributions............................................    Schedule C, Line 3	 	 	 	

5.	 TOTAL	CONTRIBUTIONS	RECEIVED	....................................Add Lines 3 + 4	 $	 	 $	

460Statement covers period

from	

through	

Column B
CALENDAR	YEAR
TOTAL	TO	DATE

Column A
TOTAL	THIS	PERIOD

(FROM	ATTACHED	SCHEDULES)

Calendar Year Summary for Candidates 
Running in Both the State Primary and 
General Elections
		 1/1	 through	6/30	 7/1	 to	Date

20.	 Contributions	
	 Received	 	$	 	 $	

21.	 Expenditures	
	 Made	 	$	 	 $	

Expenditure Limit Summary for State 
Candidates

*Amounts	in	this	section	may	be	different	from	amounts	
reported	in	Column	B.

Date	of	Election
(mm/dd/yy)

Total	to	Date

 22. Cumulative Expenditures Made*
  (If Subject to Voluntary Expenditure Limit)

To	calculate	Column	B,	
add	amounts	in	Column	
A	to	the	corresponding	
amounts	from	Column	B	
of	your	last	report.		Some	
amounts	in	Column	A	may	
be	negative	figures	that	
should	be	subtracted	from	
previous	period	amounts.		If	
this	is	the	first	report	being	
filed	for	this	calendar	year,	
only	carry	over	the	amounts	
from	Lines	2,	7,	and	9	(if	
any).

/ /

/ /

$	

$	

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

6,773
9,000

15,773
6,500

22,273

40,950
1,000

41,950
1,550
6,500

50,000

39,500
15,773
3,000

41,950
16,323

10,000

1,000
14,550

100,000
11,000

111,000
6,500

117,500

75,750
1,000

76,750
3,550
6,500

86,800

Clear Summ Pg Print Form

A B1

2

3

4

5
6
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A  Column A – Total This Period

This column reflects the committee’s activity through the current 
reporting period as reported on Schedules A through I. If there is no 
activity to report on a particular schedule, enter a zero or the word 
“none” on the appropriate line in Column A. There should be no blank 
lines.

B  Column B – Total to Date

This column generally reflects the cumulative totals since January 
1 of the current calendar year. However, there is an exception if a 
committee is required to file a preelection statement in one year in 
connection with an election held in another year, such as elections 
held in January or early February. In this case, the cumulation period 
begins on January 1 of the year before the election and ends on the 
closing date of the semi-annual statement filed after the election.

Add the totals from Column B of the committee’s last campaign 
statement (if any) to the corresponding amounts in Column A to 
calculate the Column B totals for the current statement. If this is the 
first report being filed for a calendar year, only carry forward the 
amounts for loans and accrued expenses reported on Lines 2, 7, and 9 
of Column B from the committee’s last statement. (Note: The amounts 
reported on Lines 2, 7, and 9 of Column B should be the same as the 
total outstanding amounts disclosed in column (d) of Schedules B, H, 
and F, respectively, of the current report.)

When loans (Schedules B and H) and accrued expenses (Schedule 
F) are paid, the figures to be carried forward from the schedules to 
Lines 2, 7, and 9 of Column A may be negative numbers. In this case, 
be sure to show them as negative figures on the Summary Page (e.g., 
with a minus sign (-) or in parentheses), and subtract them when 
totaling Columns A and B.  

QUICK TIP: Loans and accrued expenses must be reported on 
each campaign statement until the amounts are paid off or forgiven.
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1  Lines 1-5 (Contributions Received)

Collectively, these lines represent contributions received: monetary, 
nonmonetary, and loans.

2  Lines 6-11 (Expenditures Made)

Collectively, these lines represent expenditures made: payments, 
loans made, accrued expenses (bills that are still outstanding), and 
nonmonetary adjustments.

3  Lines 12-16 (Current Cash Statement)

The Current Cash Statement section should accurately reflect the 
committee’s cash position at the end of the reporting period. If deposits 
or expenditures have been made that have not cleared the bank 
account, the committee’s bank balance may not match the ending 
cash balance.

Beginning and ending cash balances should include the total amount 
of funds in the committee’s campaign checking and savings accounts, 
plus any investments that can be readily converted to cash, such as 
certificates of deposit, money market accounts, stocks and bonds, etc.

Line 12 (Beginning Cash Balance)

The beginning cash balance must be the same as the ending cash 
balance reported on Line 16 of the previously filed statement. If this 
is the first statement of the calendar year and no previous statement 
has been filed but money was raised or spent in the previous reporting 
period, enter the amount of cash on hand on December 31. Otherwise, 
enter zero.

Line 13 (Cash Receipts)

This amount represents the total of all monetary contributions and 
loans received during the reporting period. Nonmonetary contributions 
should not be included.
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Line 14 (Miscellaneous Increases to Cash)

This amount represents increases to the committee’s cash position 
that are not contributions, loans, or repayments of loans made to 
others. Miscellaneous increases to cash include, for example, interest 
received from a bank account, refunds received from vendors, and 
proceeds from the sale of campaign property or auction items. The 
amount is carried forward from Schedule I.

Together, Lines 13 and 14 reflect all money that has been received 
during the current reporting period.

Line 15 (Cash Payments)

This amount represents the total amount the committee has spent 
during the reporting period, including loans made and any accrued 
expenses paid.

Line 16 (Ending Cash Balance)

This amount represents the total of Lines 12, 13, and 14 minus Line 
15. The amount reported on Line 16 must equal the total amount of 
cash the committee has in its campaign bank account and the amount 
of all funds held in interest bearing accounts, certificates of deposit, 
money market accounts, shares in government bonds, or any other 
investments that can be readily converted to cash.

If this is a termination statement, Line 16 must be zero.

4  Line 17 (Loan Guarantees Received)

This amount represents the total of all loan guarantees, endorsements, 
or security received during the period. The amount is carried forward 
from Schedule B, Part 2.

5  Line 18 (Cash Equivalents)

This amount includes investments that cannot be readily converted 
to cash, as well as the balance due on all outstanding loans the 
committee has made to others.
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Do not include any amount that is invested in interest bearing 
accounts, certificates of deposit, money market accounts, or any other 
investments that can be readily converted to cash. These amounts 
should be part of the ending cash figure reported on Line 16.

6  Line 19 (Outstanding Debts)

This amount is the total of all money owed by the committee. Using 
Column B, add Line 2 (loans received) and Line 9 (accrued expenses).

Lines 20, 21, & 22

These lines are for certain state candidates only. Local committees do 
not complete these sections.

Answering Your Summary Page Questions

A  Is there any circumstance where Line 16, Ending Cash 
Balance, would be a negative amount? 
 
If you report a negative amount on Line 16, this means that 
either you have made a mathematical error in your calculations 
or the committee’s bank account is overdrawn. Rounding off 
also may cause a small negative in the cash on hand balance.

B  Is there any circumstance where an amount in Column A 
would be negative? 
 
Yes. When loans and accrued expenses are paid down, the 
amount reflected in Column A may be a negative amount.

C  What should I do if I am unable to balance my accounting 
records by the filing deadline? 
 
Since the Political Reform Act does not provide for filing 
deadline extensions, complete the form as accurately as you 
can and file by the deadline. You should file an amendment with 
the corrections as soon as possible.
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D  What is the most common mistake made on the Form 460 
Summary Page? 
 
Loan repayments are often reported twice, once on Schedule B 
and again on Schedule E. When the committee makes a loan 
repayment, it should only be reported on Schedule B.

D  General Rules for Reporting Contributions Received  
 on Schedule A

Chapter 3 provides detailed information on the following topics, as well 
as other contribution reporting rules. The information below is a short 
summary of some of the most common reporting rules. 

$5,000 Contributor – Major Donor Notice

If contributions totaling $5,000 or more are received from a single 
source in a calendar year, a “major donor” notice must be sent to the 
contributor within two weeks. If a contribution of $10,000 or more is 
received from a single source within 90 days before the election or 
on the date of the election, the notice must be sent within one week. 
Do not send the notice if the contribution is from another recipient 
committee.

Joint Checking Account

If a check is received that is imprinted with two individuals’ names, 
report the contribution from the person who signed the check. 
However, if both individuals signed the check, or one signed the check 
but both have signed an accompanying document indicating that the 
contribution is from both, then report 50 percent of the contribution 
amount from one individual and 50 percent from the other, unless the 
document attributes specific amounts to each contributor.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 9.13 Campaign Manual 2 
August 2023

Reporting Earmarked Contributions

A committee that makes a contribution to another committee 
earmarked for a third specifically identified committee must disclose 
the specifically identified committee as the recipient of the contribution 
and the other committee as an intermediary at the time the earmarked 
contribution is made. The specifically identified committee must 
disclose the contributor and intermediary at the time the funds are 
received from the intermediary. The intermediary must disclose receipt 
of the funds as a miscellaneous increase to cash on Schedule I of 
Form 460 at the time the funds are received and must disclose the 
expenditure as the transfer of an earmarked contribution from the 
contributor to the specifically identified committee at the time the funds 
are given to the specifically identified committee.

Ex 9 1 - Sarah Gomez made a $500 contribution to your 
committee and notified you that they would later be reimbursed 
by their employer, Hilltop Dairy. Your committee will report Hilltop 
Dairy as the source of the contribution and must also disclose 
Sarah as the intermediary.

A committee that makes a contribution to another committee and 
subsequently reaches an agreement with that committee that all or a 
portion of the contribution would be used for another committee, ballot 
measure or candidate must include a notation on its next statement 
that the original contribution was subsequently earmarked, including 
the name of the specifically identified committee, ballot measure, or 
candidate. The committee that initially received the funds must also 
include a notation on its next statement that the original contribution 
was subsequently earmarked and must disclose the original 
contributor to any new committee to which it transfers the earmarked 
funds. The new committee shall disclose the true source of the 
contribution with a notation that the contribution was earmarked to the 
specific ballot measure or candidate.
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Ex 9 2 - Temple Construction is a subsidiary of Temple 
Enterprises. Contributions made by the two entities must be 
aggregated and they qualify as a major donor. Your committee 
receives a contribution from Temple Construction. Temple 
Construction is required to notify you that its contribution is 
reported on a campaign statement filed under the name of 
Temple Enterprises. Your committee must identify both names 
on its report and, if you receive contributions from both entities, 
the contributions must be aggregated for purposes of reporting 
cumulative amounts.

A committee that makes a contribution earmarked for a specifically 
identified ballot measure or candidate must disclose a contribution 
to the committee that received the contribution with a notation that 
the contribution was earmarked to the specific ballot measure or 
candidate. The committee receiving the earmarked contribution 
must disclose the contributor with a notation that the contribution 
was earmarked for the specific ballot measure or candidate when 
the contribution is received. This committee is solely responsible for 
disclosing the ultimate use of the earmarked contribution, whether 
by contribution or expenditure, at the time the funds are used. If the 
committee receiving the earmarked contribution contributes any 
portion of the contribution to another committee to support or oppose 
the specifically identified ballot measure or candidate, that committee 
shall disclose the true source of the contribution to the new committee 
receiving the earmarked funds for disclosure on the new committee’s 
campaign report. The new committee shall disclose the true source of 
the contribution with a notation that the contribution was earmarked to 
the specific ballot measure or candidate.

Intermediary

If a contribution of $100 or more is received from a person who is 
acting as an intermediary for the true source of the contribution, 
disclose both the true source of the contribution and the intermediary. 
Failure to report the true source of a contribution is a serious violation 
of the Act.

Contributions from Family Trusts

If a contribution is received from a family trust account, it is attributed 
to the person who directed the contribution.  
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Aggregating Contributions

There are a variety of situations in which contributions from two or 
more contributors must be aggregated for reporting purposes. For 
example, when an individual who is the sole proprietor of a company 
makes a contribution from company funds and another contribution 
from personal funds, these contributions are added together for 
reporting purposes. Additional information and several examples are 
included in Chapter 3. 

If contributions that must be aggregated are received from a major 
donor (i.e., an individual or business entity that makes contributions 
totaling $10,000 or more in a calendar year), the major donor must 
notify each committee to which it makes a contribution of the name 
under which the major donor is filing its campaign statement (Form 
461). When reporting the contribution received, the recipient of the 
contribution must identify the name under which the major donor is 
filing its Form 461 and the name of the contributor, if it is different.

Contributor Information

If a committee receives a contribution of $100 or more, but does not 
receive the required contributor information (name, address, and if 
the contributor is an individual, their occupation and employer) within 
60 days of receiving the contribution, the committee must return the 
contribution to the contributor. Contributions may be deposited in the 
committee’s bank account pending receipt of the information, in which 
case they must be reported on the next campaign statement (Form 
460) filed. The campaign statement must be amended within 70 days 
from its closing date to disclose the missing contributor information, 
unless the contribution was returned to the donor. 
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See the chart below for examples of acceptable ways to report an 
individual’s occupation and employer.

Individual Donor Information 
(Contributors of $100 or more)

Complete
• Retired
• Consultant, A Better 

Business Agency
• Self-Employed, No 

Separate Business 
Name

• Homemaker or 
Student

• Private Investor: 
stocks & bonds

• Lawyer, Ortiz & 
Smith

Incomplete
• Manager
• Next Door 

Neighbor
• Friend
• ABBA (no 

acronyms)
• Business 

Person
• Entrepreneur
• Investor 

Contributions of 
$100 or more must 
be returned within 

60 days if 
individual’s name, 

street address, 
occupation, and 
employer are not 

obtained.

Calendar Year Cumulation Exception

The cumulation period for a statement is generally January 1 through 
December 31 of the current calendar year. However, there is an 
exception if a committee is required to file a preelection statement 
in one calendar year in connection with an election held in the next 
calendar year, such as elections held in January or early February. 
In this case, the cumulation period begins on January 1 of the year 
before the election and ends on the closing date of the semi-annual 
statement filed after the election.

Ex 9 3 - A city calls a February 4 special election to fill a vacant 
city council position. Candidates running in the February 4 
election are required to file two preelection statements in 
connection with the election. The first preelection statement 
is due in December of the year prior to the year in which the 
election will be held. In this case, the cumulation period begins on 
January 1 of the year before the election and ends on the closing 
date of the semi-annual statement filed after the election.
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Returned Contributions

Not Deposited: A contribution need not be reported if it is not cashed, 
negotiated, or deposited and is returned to the contributor before the 
closing date of the campaign statement on which it would otherwise be 
reported. A contribution of $1,000 or more received in the 90 days prior 
to the election, or on the date of the election, need not be reported 
if it is not cashed, negotiated, or deposited and is returned to the 
contributor within 24 hours of receipt. 

Deposited, Negotiated, or Returned After Closing Date: A 
contribution that is cashed, negotiated, or deposited, and is not 
returned prior to the closing date of the campaign statement, must be 
reported on Schedule A. If the contribution is returned within 30 days 
of receipt, and within the reporting period, the return may be shown 
as a negative figure on Schedule A. Otherwise, the return of the 
contribution must be reported on Schedule E.

Returned for Insufficient Funds: If the committee deposits a check 
and the check is returned from the bank due to insufficient funds, 
both the receipt and the return of the contribution may be reported 
on Schedule A (the return will be reported as a negative amount) if 
the committee returns the check to the contributor during the same 
reporting period. Otherwise, the return of the contribution must be 
reported on Schedule E.

Transfers

If campaign funds are transferred from one of a candidate’s controlled 
local election committees to another, the transfer is reported by the 
receiving committee on Schedule I, not on Schedule A. 

Enforceable Promises

If a contribution is received in the form of an “enforceable promise” 
that has not been paid during the period, report the contribution as a 
memo entry on Schedule A. 
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Disclose the date of the promise, all of the required information about 
the contributor, and the amount promised, but do not include the 
amount in the summary totals. When the contributor makes the actual 
payment, fully disclose the contribution on Schedule A, if the payment 
is made to the committee, or on Schedule C, if the contributor pays the 
vendor directly, and include the amount in the appropriate summary 
section.

Installment Payments 

Contributions may be received as installment payments made at 
regular intervals over a period of time via credit card, debit card, wire 
transfer, or similar electronic means. When a contributor authorizes a 
series of installment payments, the contribution is reported as received 
when the committee, or agent of the committee, obtains possession or 
control of the funds for each installment payment. 
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E  Completing the Form 460 Schedule A (Monetary  
 Contributions Received)

Schedule A is used to report monetary contributions received by the 
committee, except for loans received, which are reported on Schedule 
B. Payments received for repayments on loans made to others are 
reported on Schedule H. Payments received that are not contributions, 
loans, or repayments of loans made to others, are reported as 
miscellaneous increases to cash on Schedule I.

Schedule A
Monetary Contributions Received

Page  of 

Amounts may be rounded
to whole dollars.

PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR
(JAN. 1 - DEC. 31)

AMOUNT
RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME 
OF BUSINESS)

DATE
RECEIVED

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER I.D. NUMBER

SCHEDULE  A

SUBTOTAL $

CALIFORNIA
FORM

Statement covers period

from 

through 

Schedule A Summary
1. Amount received this period – itemized monetary contributions. 

(Include all Schedule A subtotals.) ........................................................................................................$ 

2. Amount received this period – unitemized monetary contributions of less than $100 ............................$ 

3. Total monetary contributions received this period. 
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Line 1.) ...................... TOTAL $ 

FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER, IF LLC, REFER TO INSTRUCTIONS 

FOR WHAT TO ENTER.)

CONTRIBUTOR
CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee
 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

460

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

FPPC Form 460 (Feb/2021)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

xx xx

7/1/XX

12/31/XX

Manuel Alvarez for Mayor 20XX 12344XX

9/2/XX Joey's Super Market
500 North Mesa Street
Oakmont, CA 95443

$5,000 $5,000

10/15/XX Martin Developers
1650 Wingfield Road
Oakmont, CA 95443

$198 $198

Intermediaries:
Marcus Brown $99
325 Richmond Road, Oakmont, CA 95443

Bookkeeper,
Martin Developers

Ashley Green $99
448 Harbor Drive
Oakmont, CA 95443

Sales Representative,
Martin Developers

12/15/XX Angel Trujillo
6688 Fourth Avenue
Oakmont, CA 95443

Requested $75 $300

5,273

5,273

1,500

6,773

CLEAR FORM PRINT FORM

1 42 5 73 6

8
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1  Date Received

Enter the date the committee obtained possession or control of the 
contribution. For instance, in the case of a check, report the date the 
check was received, which may differ from the date the check was 
written and the date the check was deposited. 

For contributions received by electronic transaction (such as credit 
card, debit account, or wire transfer, including those received over the 
Internet), report the date the committee received or had control of the 
credit/debit account information or other payment information, or the 
date the committee received or had control of the funds, whichever 
is earlier. Chapter 2 provides several examples of different types of 
contributions and when they are deemed “received.”

2  Contributor Information

Itemize persons that have contributed to the committee a cumulative 
amount of $100 or more during the calendar year. Provide each 
contributor’s full name, street address, city, state, and zip code. Many 
local agencies require itemization at a lower threshold so check with 
your elections office. 

Ex 9 4 - Wade Murphy contributed $25 to your committee 
during the first reporting period of the calendar year. On your 
committee’s first campaign statement, Wade’s contribution 
was not required to be itemized. During the second reporting 
period, Wade contributed $99 to your committee. Since Wade's 
cumulative contributions for the calendar year are now $100 
or more, Wade must be itemized on the second campaign 
statement. The $99 contribution will be reported under “amount 
received this period” and $124 will be reported as the “cumulative 
to date” total. Wade's name, address, occupation, and employer 
must also be disclosed.
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If the contributor is a recipient committee, report that committee’s 
identification number. If an identification number has not yet been 
assigned or is unknown, report the full name, street address, city, 
state, and zip code of that committee’s treasurer. If the contributor is 
a limited liability company (LLC) that has qualified as an independent 
expenditure committee or major donor, include the name of the LLC 
and the full legal name of the of the LLC’s responsible officer as 
defined in Regulation 18402.2. For contributions of $100 or more 
received from an LLC that has qualified as a recipient committee, 
include the name of the committee and its principal officer as defined 
in Section 82047.6. For an LLC that has not qualified as a committee, 
include the name of the LLC and the full legal name of the individual 
primarily responsible for approving the contribution. If more than 
one individual shares in the primary responsibility of approving a 
contribution, at least one such individual must be identified. 

If a contribution is received through an intermediary, provide the name, 
street address, city, state, zip code, and, if applicable, occupation 
and employer, of both the intermediary and the true source of the 
contribution. (See Chapter 3.) Additionally, for contributions of $100 
or more from an intermediary that is a limited liability company (LLC) 
that has qualified as an independent expenditure committee or major 
donor, include the name of the LLC and the full legal name of the 
LLC’s responsible officer as defined in Regulation 18402.2. If the 
contributor is an LLC that has qualified as a recipient committee, 
include the name of the committee and its principal officer as defined 
in Section 82047.6. For an LLC that has not qualified as a committee, 
include the name of the LLC and the full legal name of the individual 
primarily responsible for approving the contribution. If more than 
one individual shares in the primary responsibility of approving a 
contribution, at least one such individual must be identified.

3  Contributor Code

For each itemized contributor, check the appropriate box to indicate 
whether the contributor is an individual, a committee, “other” (such 
as a business entity), or a political party. (The code “SCC” is for small 
contributor committees and is applicable only to state candidates and 
committees.)
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4  Occupation and Employer Information

If the contributor is an individual, provide the individual’s occupation 
and the name of their employer. If the individual is self-employed, 
provide the name of their business. Do not leave this column blank. If 
the information has not yet been obtained, enter “requested” or similar 
language and amend Schedule A when the information has been 
received. 

QUICK TIP: Once a committee has received $100 or more from 
a contributor in a calendar year, all future contributions received 
from that contributor in that calendar year, regardless of the 
amount, must be itemized.

As explained in Chapter 2, a contribution of $100 or more must be 
returned if the contributor’s name, street address, and if the contributor 
is an individual, their occupation and employer are not in the 
committee’s records within 60 days of receipt of the contribution.

5  Amount Received This Period

Report the amount of the contribution.

6  Cumulative to Date

Enter the cumulative amount of contributions (including monetary 
contributions, nonmonetary contributions, loans, and loan guarantees) 
received from the contributor. Contributions from a single source are 
generally cumulated from January 1 through December 31 of the 
current calendar year. However, there is an exception to calendar year 
cumulation if the committee is required to file a preelection statement 
in one calendar year in connection with an election held in the next 
calendar year. See “Calendar Year Cumulation Exception” under 
Section D., General Rules for Reporting Contributions Received on 
Schedule A. 

The amount listed in the “Cumulative to Date Calendar Year” column 
will differ from the “Amount Received This Period” column if the 
committee has received other contributions, including nonmonetary 
contributions, loans, or loan guarantees from the same source during 
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the calendar year. Once a committee has received $100 or more from 
a contributor in a calendar year, all future contributions received from 
that contributor in that calendar year, regardless of the amount, must 
be itemized.

7  Per Election to Date

The “Per Election to Date” column is generally for state candidates 
and committees that are subject to contribution limits. The Act does 
not contain contribution limits for local candidates and committees; 
however, local ordinances may include limits and other restrictions 
and reporting requirements. Local candidates and committees should 
check with the local elections office about reporting obligations under 
local laws. 

8  Schedule A Summary

Complete the Schedule A Summary section by entering the total 
amount of itemized contributions ($100 or more) received this period 
on Line 1 and the total amount of unitemized contributions (less than 
$100) received this period on Line 2. Add Lines 1 and 2 and enter 
that amount on Line 3. The amount on Line 3 is carried forward to the 
overall Summary Page, Column A, Line 2. 
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F  Completing the Form 460 Schedule B – Part 1 (Loans  
 Received)

Schedule B is used to report activity on loans received by the 
committee. Outstanding loans are reported on each campaign 
statement until they are paid off or forgiven. Schedule B has two parts:

• Part 1 lists loans received or outstanding, and the repayment, 
forgiveness, or payment by a third party of a loan previously 
received.

• Part 2 lists information about loan guarantors, if any.

QUICK TIP: If the committee has drawn on a line of credit, it is 
reported as a loan.

		IND	 		COM	 		OTH	 		PTY	 		SCC

Statement covers period

from	

through	
I.D.	NUMBER

SCHEDULE	B	-	PART	1Amounts may be rounded
to whole dollars.Schedule B – Part 1

Loans Received

Page     of 

SUBTOTALS   $

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

CALIFORNIA
FORM 460

$ $

IF	AN	INDIVIDUAL,	ENTER	
OCCUPATION	AND	EMPLOYER

(IF	SELF-EMPLOYED,	ENTER	
NAME	OF	BUSINESS)

INTEREST
PAID	THIS	
PERIOD

CUMULATIVE	
CONTRIBUTIONS

TO	DATE

FULL	NAME,	STREET	ADDRESS	AND	ZIP	CODE	
OF	LENDER

(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

ORIGINAL	
AMOUNT	OF	

LOAN

OUTSTANDING	
BALANCE	

BEGINNING	THIS	
PERIOD

AMOUNT	
RECEIVED	THIS	

PERIOD

AMOUNT	PAID		
OR	FORGIVEN	
THIS	PERIOD

OUTSTANDING	
BALANCE	AT	

CLOSE	OF	THIS	
PERIOD

(b) (c) (e)

$ 

DATE	INCURRED

(Enter	(e)	on	
Schedule	E,	Line	3)

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ 

*Amounts	forgiven	or	paid	by	another	party	also	must	be	reported	on	Schedule	A.
**	If	required.

Schedule B Summary
1.	 Loans	received	this	period	....................................................................................................................$	
	 (Total	Column	(b)	plus	unitemized	loans	of	less	than	$100.)

2.	 Loans	paid	or	forgiven	this	period	.........................................................................................................$	
	 (Total	Column	(c)	plus	loans	under	$100	paid	or	forgiven.)
	 (Include	loans	paid	by	a	third	party	that	are	also	itemized	on	Schedule	A.)

3.	 Net	change	this	period.		(Subtract	Line	2	from	Line	1.)	..............................................................NET	 $	
	 Enter	the	net	here	and	on	the	Summary	Page,	Column	A,	Line	2. (May	be	a	negative	number)

(a) (d)

$ $ 

(f) (g)

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

$

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

		IND	 		COM	 		OTH	 		PTY	 		SCC

		IND	 		COM	 		OTH	 		PTY	 		SCC

*

**

**

**

†

†

†

†Contributor	Codes
IND	–	Individual
COM	–	Recipient	Committee
	 (other	than	PTY	or	SCC)
OTH	–	Other	(e.g.,	business	entity)
PTY	–	Political	Party
SCC	–	Small	Contributor	Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

American Credit Union
350 South Park Street
Oakmont, CA 95443

0 10,000

0

0

10,000

7/1/XX

5

250

10,000

7/1/XX

N/A

N/A

Manuel Alvarez
4245 McDow Street
Oakmont, CA 95443

✔

Editor, Oakmont Weekly

2,000 0

✔

1,000

0

1,000

N/A

0

-0-

2,000

1/15/XX

2,000

N/A

10,000 1,000 11,000 250

10,000

1,000

9,000

Clear Sch  B-1 Print Form

		IND	 		COM	 		OTH	 		PTY	 		SCC

Statement covers period

from	

through	
I.D.	NUMBER

SCHEDULE	B	-	PART	1Amounts may be rounded
to whole dollars.Schedule B – Part 1

Loans Received

Page     of 

SUBTOTALS   $

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

CALIFORNIA
FORM 460

$ $

IF	AN	INDIVIDUAL,	ENTER	
OCCUPATION	AND	EMPLOYER

(IF	SELF-EMPLOYED,	ENTER	
NAME	OF	BUSINESS)

INTEREST
PAID	THIS	
PERIOD

CUMULATIVE	
CONTRIBUTIONS

TO	DATE

FULL	NAME,	STREET	ADDRESS	AND	ZIP	CODE	
OF	LENDER

(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

ORIGINAL	
AMOUNT	OF	

LOAN

OUTSTANDING	
BALANCE	

BEGINNING	THIS	
PERIOD

AMOUNT	
RECEIVED	THIS	

PERIOD

AMOUNT	PAID		
OR	FORGIVEN	
THIS	PERIOD

OUTSTANDING	
BALANCE	AT	

CLOSE	OF	THIS	
PERIOD

(b) (c) (e)

$ 

DATE	INCURRED

(Enter	(e)	on	
Schedule	E,	Line	3)

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ 

*Amounts	forgiven	or	paid	by	another	party	also	must	be	reported	on	Schedule	A.
**	If	required.

Schedule B Summary
1.	 Loans	received	this	period	....................................................................................................................$	
	 (Total	Column	(b)	plus	unitemized	loans	of	less	than	$100.)

2.	 Loans	paid	or	forgiven	this	period	.........................................................................................................$	
	 (Total	Column	(c)	plus	loans	under	$100	paid	or	forgiven.)
	 (Include	loans	paid	by	a	third	party	that	are	also	itemized	on	Schedule	A.)

3.	 Net	change	this	period.		(Subtract	Line	2	from	Line	1.)	..............................................................NET	 $	
	 Enter	the	net	here	and	on	the	Summary	Page,	Column	A,	Line	2. (May	be	a	negative	number)

(a) (d)

$ $ 

(f) (g)

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

$

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$	

		FORGIVEN

$	

$ 

DATE	DUE

		IND	 		COM	 		OTH	 		PTY	 		SCC

		IND	 		COM	 		OTH	 		PTY	 		SCC

*

**

**

**

†

†

†

†Contributor	Codes
IND	–	Individual
COM	–	Recipient	Committee
	 (other	than	PTY	or	SCC)
OTH	–	Other	(e.g.,	business	entity)
PTY	–	Political	Party
SCC	–	Small	Contributor	Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

American Credit Union
350 South Park Street
Oakmont, CA 95443

0 10,000

0

0

10,000

7/1/XX

5

250

10,000

7/1/XX

N/A

N/A

Manuel Alvarez
4245 McDow Street
Oakmont, CA 95443

✔

Editor, Oakmont Weekly

2,000 0

✔

1,000

0

1,000

N/A

0

-0-

2,000

1/15/XX

2,000

N/A

10,000 1,000 11,000 250

10,000

1,000

9,000

Clear Sch  B-1 Print Form
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1  Lender Information and Contributor Code

Provide the full name, street address, city, state, and zip code, of 
each lender of $100 or more. For each itemized lender, check the 
appropriate box to indicate whether the lender is an individual, a 
committee, “other” (such as a business entity), or a political party. (The 
code “SCC” is for small contributor committees and is applicable only 
to state candidates and committees.) For loans that are contributions 
of $100 or more from Limited Liability Companies (LLCs) please 
see instructions for Schedule A above for information required to be 
reported in connection with contributions received from LLCs. Loans 
received from commercial lending institutions in the normal course of 
business are not contributions.

QUICK TIP: A loan received from a commercial lending institution 
in the normal course of business is reportable on Schedule 
B but is not considered a contribution. Contributor codes 
and cumulative amounts are only required for loans that are 
contributions.

Financial Institution

If a financial institution (i.e., bank or credit union) has made a loan to 
the committee, or the committee has drawn on a line of credit from 
a financial institution, report the institution as the lender, even if the 
candidate has established the line of credit.

2  Individual Lender

If the lender is an individual (including a candidate or officeholder 
using personal funds to make a loan to their committee), provide the 
individual’s occupation and the name of their employer. If the individual 
is self-employed, provide the name of their business. Do not leave 
this column blank. If this information has not yet been obtained, enter 
“requested” or similar language and amend Schedule B, Part 1, when 
the information is received. (See Chapter 2 for information about 
the requirement to return contributions/loans if the name, address, 
occupation, or employer information is not received.) 
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QUICK TIP: A candidate or officeholder who deposits personal funds 
into their own campaign bank account may report the funds as a loan 
on Schedule B or as a contribution on Schedule A.

QUICK TIP: Report each loan separately, even if the committee 
has received more than one loan from a single source.

Loan Amounts

a  Outstanding Balance Beginning This Period

Enter the outstanding loan balance at the beginning of this reporting 
period (Column (d) of the last report filed). If the loan was received this 
period, enter zero.

b  Amount Received This Period

Enter the amount received from the lender during this reporting period.  
If this loan was received in a previous reporting period, enter zero.

c  Amount Paid or Forgiven This Period

Enter the amount of any reduction of the loan during this reporting 
period. Check the appropriate box to indicate whether the reduction 
was a payment or forgiveness. When the lender forgives all or part of a 
loan, or a third party makes a payment on a loan, also report the lender 
or third party on Schedule A as a contributor. Enter zero if no payments 
were made during this reporting period.
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d  Outstanding Balance at Close of This Period

Enter the outstanding balance of the loan at the close of this reporting 
period. Enter the due date, if any.

e  Interest Paid This Period

Enter the interest rate and the amount of interest paid on the loan 
during this reporting period. If the lender is not charging interest, 
indicate “none” on the “interest rate” line. Interest paid is reported 
separately from payments made on the loan principal. Interest 
payments are also transferred to the Schedule E Summary. 

f  Original Amount of Loan

Enter the original amount of the loan and the date it was received. If 
this is the first time the loan is being reported, this is the same amount 
as reported in Column (b).

QUICK TIP: Do not report the repayment of a loan on Schedule 
E. Only the “Interest Paid This Period” should be reported on 
Schedule E.
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g  Cumulative Contributions to Date

Enter the cumulative amount of contributions (including loans, loan 
guarantees, monetary and nonmonetary contributions) received from 
the lender. Contributions from a single source are generally cumulated 
from January 1 through December 31 of the current calendar year. 
However, there is an exception to calendar year cumulation if the 
committee is required to file a preelection statement in one calendar 
year in connection with an election held in the next calendar year. See 
“Calendar Year Cumulation Exception” under Section D., General Rules 
for Reporting Contributions Received on Schedule A. 

The “Per Election to Date” column is generally for state candidates 
and committees that are subject to contribution limits. The Act does not 
contain contribution limits for local candidates and committees; however, 
local ordinances may include limits and other restrictions and reporting 
requirements. Local candidates and committees should check with the 
local elections office about reporting obligations under local laws. 

3  Schedule B Summary

Complete the Schedule B Summary by entering the total amount of 
loans received this period on Line 1 and the total amount of loans 
paid or forgiven on Line 2. Subtract Line 2 from Line 1 and enter the 
difference (net change this period) on Line 3. The amount on Line 3 will 
be a negative amount when the loans paid or forgiven this period are 
more than the amount of new loans received. The amount on Line 3 is 
carried forward to the overall Summary Page, Column A, Line 2. 

Outstanding Loans Received (Summary Page – Column B, Line 2)

Loans received are carried forward on future statements until they are paid 
off or forgiven. To determine the amount for Column B, Line 2 of the overall 
Summary Page, add the amount from Column A, Line 2 of this statement 
to the amount of Column B, Line 2 of the previous statement. If the amount 
in Column A, Line 2 is a negative number, subtract it from the amount in 
Column B, Line 7 of the previous statement.
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G  Completing the Form 460 Schedule B – Part 2 (Loan 
 Guarantors)

1  Guarantor Information

If someone other than the controlling candidate co-signs, endorses, or 
provides security for a loan of $100 or more, enter the full name, street 
address, city, state, and zip code, of the guarantor. If the guarantor is a 
Limited Liability Company (LLC) please see instructions for Schedule 
A above for information required to be reported in connection with 
contributions received from LLCs. 

Lines of Credit

If a third party establishes a line of credit of $100 or more for the 
committee, enter the third party’s full name, street address, city, state, 
and zip code, as the guarantor. 

2  Contributor Code

For each itemized guarantor, check the appropriate box to indicate 
whether the guarantor is an individual, committee, “other” (i.e., 
business entity), or a political party. (The code “SCC” is for small 
contributor committees and is applicable only to state candidates and 
committees.)

I.D. NUMBER

Schedule B – Part 2
Loan Guarantors

Amounts may be rounded
to whole dollars.

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER

Page     of 

AMOUNT 
GUARANTEED 
THIS PERIOD

Statement covers period

from 

through 

SCHEDULE B - PART 2

CALIFORNIA
FORM 460

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

BALANCE 
OUTSTANDING

TO DATE

CUMULATIVE
TO DATE

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

LOAN

Enter on
Summary Page,

Line 17 only.
SUBTOTAL    $

LENDER

DATE

LENDER

DATE

LENDER

DATE

FULL NAME, STREET ADDRESS AND ZIP CODE OF 
CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR

CODE *

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

LENDER

DATE

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

FPPC Form 460 (Feb/2021)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

XX XX

7/1/XX

12/31/XX

Manuel Alvarez for Mayor 20XX 12344XX
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445 C Street
Oakmont, CA 95443

✔ Realtor, Alvarez and
Mitchell Realty

American Credit Union

7/1/XX

$10,000 $10,000

N/A

$10,000

10,000

CLEAR FORM PRINT FORM
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$10,000
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3  Individual Loan Guarantor

If the guarantor is an individual, provide the individual’s occupation 
and the name of their employer. If the individual is self-employed, 
provide the name of their business. Do not leave this column blank. If 
this information has not yet been obtained, enter “requested” or similar 
language and amend Schedule B, Part 2, when the information is 
received. 

4  Loan/Lender

Enter the name of the lender or the entity at which a line of credit was 
established and the date of the loan or the date the line of credit was 
established.

5  Amount Guaranteed This Period

Enter the amount guaranteed this period, if applicable. For lines of 
credit, enter the full amount established or secured by the guarantor 
during the period. (Report amounts drawn on a line of credit on 
Schedule B — Part 1.)

6  Cumulative to Date

Enter the cumulative amount of contributions (including loans, loan 
guarantees, monetary and nonmonetary contributions) received 
from the guarantor. Contributions from a single source are generally 
cumulated from January 1 through December 31 of the current 
calendar year. However, there is an exception to calendar year 
cumulation if the committee is required to file a preelection statement 
in one calendar year in connection with an election held in the next 
calendar year. See “Calendar Year Cumulation Exception” under 
Section D., General Rules for Reporting Contributions Received on 
Schedule A. 

QUICK TIP: Loan guarantees are not included in the Schedule B 
Summary, but are carried forward in a lump sum to Line 17 of the 
overall Summary Page.
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The “per election” information is generally only required for state 
candidates and committees that are subject to contribution limits. 
The Act does not contain contribution limits for local candidates 
and committees; however, local ordinances may include limits and 
other restrictions and reporting requirements. Local candidates and 
committees should check with the local elections office about reporting 
obligations under local laws. 

7  Balance Outstanding to Date

Report the outstanding balance for which the guarantor is liable at the 
close of the reporting period.

H  General Rules for Reporting Nonmonetary  
 Contributions Received on Schedule C

Schedule C is used to report nonmonetary contributions received 
by the committee. Nonmonetary contributions are goods or services 
provided to the committee for which it does not pay the fair market 
value.

The fair market value is the amount the committee would pay for the 
goods or services on the open market – whatever it would cost any 
member of the general public to obtain the same goods or services. 
(See Chapter 3 for assistance in determining the fair market value of a 
nonmonetary contribution.)

Ex 9 5 - A restaurant donates food for a committee fundraiser. 
The cost of the food if purchased by the committee would be 
$1,000. The committee must report $1,000 as the fair market 
value of the contribution even though the cost to the restaurant 
was less than the fair market value.
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Examples of Nonmonetary Contributions

• Items donated for a garage sale, raffle, or auction

• Poll results

• Signs, postage, and printing

• Food and entertainment provided for a fundraiser

• Discounts or rebates that are not extended to the general public

• Mailing lists, mailings, and other advertising

• Forgiveness of an accrued expense by the creditor

• Use of an office, automobile, or airplane

• Mail production, postage, printing, shipping, data and graphics

• Phone banking and public communications

• Media consulting services

• Video services

• Staff time and expenses

• Banner ads

• Precinct walking and door hangers

• Food for volunteers

• Slate mailer/slate cards

• Campaign materials, flyers for rally, buttons, t-shirts

• Corporate stock
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QUICK TIP: If corporate stock is received as a contribution, 
the amount reported on Schedule C is the value listed on the 
stock exchange on the date of receipt. When the stock is sold, 
the proceeds are reported on Schedule I as a miscellaneous 
increase to cash. See Chapter 3 for additional information.

• Compensation paid by an employer to an employee who 
spends more than 10 percent of their compensated time in a 
calendar month working on campaign activities for one or more 
campaigns. Compensation includes gross wages paid and any 
benefits in lieu of wages, such as stock options or an annuity 
purchase. Compensation does not include standard benefits, 
such as the employer’s payments to a retirement or health plan.

See Chapter 3 for exceptions, such as volunteer personal services, 
home/office fundraisers, and member communications.
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Schedule C
Nonmonetary Contributions Received

I.D.	NUMBER

Attach additional information on appropriately labeled continuation sheets.

CUMULATIVE		TO
DATE

CALENDAR		YEAR
(JAN	1	-	DEC	31)

AMOUNT/
FAIR	MARKET

VALUE

PER	ELECTION
TO	DATE

(IF	REQUIRED)

DATE
RECEIVED

Amounts may be rounded
to whole dollars.

DESCRIPTION	OF	
GOODS	OR	SERVICES

SCHEDULE	C

Page   of	SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

Schedule C Summary
1.	Amount	received	this	period	–	itemized	nonmonetary	contributions.	

(Include	all	Schedule	C	subtotals.)	......................................................................................................................$	

2.	Amount	received	this	period	–	unitemized	nonmonetary	contributions	of	less	than	$100	..................................$	

3.	Total	nonmonetary	contributions	received	this	period.	
(Add	Lines	1	and	2.	Enter	here	and	on	the	Summary	Page,	Column	A,	Lines	4	and	10.)	.....................TOTAL	$	

Statement covers period

from	

through	

SUBTOTAL $

IF	AN	INDIVIDUAL,	ENTER	
OCCUPATION	AND	EMPLOYER

	(IF	SELF-EMPLOYED,	ENTER	
NAME	OF	BUSINESS)

FULL	NAME,	STREET	ADDRESS	AND	
ZIP	CODE	OF	CONTRIBUTOR

(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

CONTRIBUTOR
CODE	*

	IND
	COM
	OTH
	PTY
	SCC

CALIFORNIA
FORM 460

	IND
	COM
	OTH
	PTY
	SCC
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	COM
	OTH
	PTY
	SCC
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	COM
	OTH
	PTY
	SCC

*Contributor	Codes
IND	–	Individual
COM	–	Recipient	Committee
	 (other	than	PTY	or	SCC)
OTH	–	Other	(e.g.,	business	entity)
PTY	–	Political	Party
SCC	–	Small	Contributor	Committee
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FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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12/31/XX xx xx
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✔
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10/1/XX Citizens for Improving Oakmont
(ID 116787XX)
1275 Main Street, Oakmont, CA 95443

✔ Employee
Compensation
for Campaign
Activities

$5,000 $5,000 N/A

6,500

6,500

0

6,500

Clear Sch  C Print Form
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SCHEDULE	C

Page   of	SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

Schedule C Summary
1.	Amount	received	this	period	–	itemized	nonmonetary	contributions.	
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IND	–	Individual
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12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

9/25/XX
Genesis Insurance Company
850 F Street
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✔

Food for
Fundraiser $1,500 $1,500 N/A

10/1/XX Citizens for Improving Oakmont
(ID 116787XX)
1275 Main Street, Oakmont, CA 95443

✔ Employee
Compensation
for Campaign
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$5,000 $5,000 N/A

6,500

6,500
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6,500

Clear Sch  C Print Form

1 42 5 73 6 8

9

I  Completing the Form 460 Schedule C (Nonmonetary  
 Contributions Received)

1  Date Received

A nonmonetary contribution is received on the earlier of the following:

• The date that funds are expended by the contributor for the 
goods or services;

• The date that the candidate or committee obtains possession or 
control of the goods or services; or

• The date the committee receives the benefit of the expenditure.

Ex 9 6 - A general purpose committee, in coordination with your 
committee, printed a brochure advocating your election to the 
school board. The committee delivered the brochures to your 
committee headquarters on February 22 and paid the printing 
bill on March 15. Your committee received the nonmonetary 
contribution on February 22.
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2  Contributor Information

Itemize persons who have contributed to the committee a cumulative 
amount of $100 or more during the calendar year. Provide each 
contributor’s name, street address, city, state, and zip code. For 
contributions received from Limited Liability Companies (LLCs) 
please see instructions for Schedule A above for information required 
to be reported in connection with contributions received from LLCs. 
Remember to maintain the names and addresses of contributors of 
$25 or more in your records. (See Chapter 2.)

3  Contributor Code

For each itemized contributor, check the appropriate box to indicate 
whether the contributor is an individual, committee, “other” (i.e., 
business entity), or a political party. (The code “SCC” is for small 
contributor committees and is applicable only to state candidates and 
committees.)

4  Occupation and Employer

If the contributor is an individual, provide the individual’s occupation 
and the name of their employer. If the individual is self-employed, 
provide the name of their business. Do not leave this column blank. If 
this information has not yet been obtained, enter “requested” or similar 
language and amend Schedule C when the information has been 
received.

5  Description of Goods or Services

Provide a brief description of the goods or services received. 

QUICK TIP: If an individual donates their personal or professional 
services to a campaign (including their travel expenses), no 
contribution has been made or received as long as the individual 
is not paid or reimbursed.

6  Amount/Fair Market Value

Report the value of the nonmonetary contribution received. 

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 9.36 Campaign Manual 2 
August 2023

7  Cumulative to Date

Enter the cumulative amount of contributions (including loans, loan 
guarantees, monetary and nonmonetary contributions) received 
from the contributor. Contributions from a single source are generally 
cumulated from January 1 through December 31 of the current 
calendar year. However, there is an exception to calendar year 
cumulation if the committee is required to file a preelection statement 
in one calendar year in connection with an election held in the next 
calendar year. See “Calendar Year Cumulation Exception” under 
Section D., General Rules for Reporting Contributions Received on 
Schedule A. 

8  Per Election to Date

The “Per Election to Date” column is generally for state candidates 
and committees that are subject to contribution limits. The Act does 
not contain contribution limits for local candidates and committees; 
however, local ordinances may include limits and other restrictions 
and reporting requirements. Local candidates and committees should 
check with the local elections office about reporting obligations under 
local laws. 

9  Schedule C Summary

Complete the Schedule C Summary section by entering the total 
amount of itemized nonmonetary contributions ($100 or more) 
received this period on Line 1 and the total amount of unitemized 
nonmonetary contributions (less than $100) received this period on 
Line 2. Add Lines 1 and 2 and enter the total on Line 3. The amount 
on Line 3 is carried forward to the overall Summary Page, Column A, 
Lines 4 and 10. Reminder: Once a contributor has contributed $100 
or more in a calendar year, all future contributions received from that 
person, regardless of the amount, must be itemized.
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Answering Your Nonmonetary Contributions Questions

A  What is the value of the time provided by a graphic artist who 
volunteers to design a logo for my committee? 
 
The artist’s time is not reportable if it constitutes volunteer 
personal services. But, if the artist is an employee of a business 
and spends more than 10 percent of their compensated time in 
a calendar month working on the design, the paid compensation 
becomes a nonmonetary contribution from the artist’s employer.

B  How do I determine the fair market value of a mailing list 
provided by another committee? 
 
The most common way for a committee to determine the value 
is to contact a business from which a similar mailing list may be 
obtained.

J  General Rules for Reporting Expenditures Supporting/ 
 Opposing Other Candidates, Measures, and  
 Committees on Schedule D

Schedule D provides a summary of payments reported on Schedules E, 
F, and H that are contributions or independent expenditures to support 
or oppose other candidates, measures, and committees. Such payments 
include: 

• Monetary contributions or loans to other candidates and 
committees.

• Payments to vendors for goods or services for other candidates 
and committees (nonmonetary contributions).

• Donations to other candidates and committees of goods on hand, 
or the payment of salary or expenses for a campaign employee 
who spends more than 10 percent of their compensated time in 
a calendar month on campaign activities for other candidates or 
committees (nonmonetary contributions).
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• Payments for communications (e.g., mailings, billboards, radio 
ads) that expressly advocates support of or opposition to a 
clearly identified candidate or ballot measure, but the payments 
are not made to, or at the behest of, the candidate or ballot 
measure committee (independent expenditures).

Candidate Controlled Committees

Payments made to support the controlling candidate’s own candidacy, 
or to oppose the candidate’s opponent(s), are not reported on 
Schedule D. These payments are direct campaign expenditures and 
are reported only on Schedule E. 

If, during a calendar year, an officeholder or candidate uses personal 
funds to make contributions of $10,000 or more, or independent 
expenditures of $1,000 or more, to support or oppose other 
officeholders, candidates, committees, or ballot measures (including a 
controlled ballot measure committee), the candidate must file a Major 
Donor and Independent Expenditure Committee Campaign Statement 
(Form 461). These payments are not reported on Schedule D. 

Primarily Formed Committees

Payments made for communications that support or oppose the 
candidate for which the committee is primarily formed are required 
to be reported on Schedule D as either contributions or independent 
expenditures, depending on whether the payments were made at 
the behest of the candidate. These payments are also reported on 
Schedule E or F.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 9.39 Campaign Manual 2 
August 2023

K  Completing the Form 460 Schedule D  
 (Summary of Expenditures Supporting/Opposing  
 Other Candidates, Measures and Committees)

1  Date

Report the date the contribution or independent expenditure was 
made. A monetary contribution is made on the date it is mailed, 
delivered, or otherwise transmitted to the officeholder, candidate, or 
committee.

A nonmonetary contribution is made on the earlier of the following:

• The date an expenditure is made for the goods or services; 

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

Schedule D
Summary of Expenditures
Supporting/Opposing Other
Candidates, Measures and Committees

Page    of	

SUBTOTAL   $

Amounts may be rounded
to whole dollars.

I.D.	NUMBER

Statement covers period

from	

through 

SCHEDULE	D

Schedule D Summary
1.	Itemized	contributions	and	independent	expenditures	made	this	period.	(Include	all	Schedule	D	subtotals.)	....................................................... $	

2.	Unitemized	contributions	and	independent	expenditures	made	this	period	of	under	$100	.................................................................................... $	

3.	Total	contributions	and	independent	expenditures	made	this	period.	(Add	Lines	1	and	2.		Do	not	enter	on	the	Summary	Page.)	.......... TOTAL	.. $	

NAME	OF	CANDIDATE,	OFFICE,	AND	DISTRICT,	OR
MEASURE	NUMBER	OR	LETTER	AND	JURISDICTION,

OR	COMMITTEE

DATE TYPE	OF	PAYMENT
PER	ELECTION

TO	DATE
(IF	REQUIRED)

CUMULATIVE	TO	DATE
CALENDAR	YEAR
(JAN.	1	-	DEC.	31)

	 Support	 	 Oppose

DESCRIPTION
(IF	REQUIRED)

	 Support	 	 Oppose

	 Monetary	
Contribution

	 Nonmonetary	
Contribution

	 Independent	
Expenditure

CALIFORNIA
FORM 460

	 Support	 	 Oppose

AMOUNT	THIS
PERIOD

	 Monetary	
Contribution

	 Nonmonetary	
Contribution

	 Independent	
Expenditure

	 Monetary	
Contribution

	 Nonmonetary	
Contribution

	 Independent	
Expenditure

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

10/1/XX
Committee for Bike Lanes in Oakmont
Yes on Measure E (ID 12456XX)
City of Oakmont

✔

✔ Loan
$1,000 $1,000 N/A

10/12/XX Del Norte County Independent Central
Committee (ID 11852XX)

✔

✔

$500 $500 N/A

1,500

1,500

0

1,500

Clear Sch  D Print Form

1 42 5 73 6
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• The date the committee or an agent of the committee obtained 
possession or control of the goods or services; or

• The date the committee otherwise received the benefit of the 
expenditure.

Ex 9 7 - Your committee, working on behalf of the Friends of 
the Forest committee, arranged for the mailing of a campaign 
piece supporting their issue. The mailer is sent to voters directly 
from the mail house on September 4. On September 6, the mail 
house submits an invoice for payment to your committee. Your 
committee made a nonmonetary contribution to the Friends of 
the Forest committee on September 4 (the date they received the 
benefit of the expenditure).

A payment made in connection with the development, production, 
or dissemination of a communication that is an independent 
expenditure must be reported no later than the date the 
communication is mailed, broadcast, or otherwise disseminated to the 
public. 

A payment for a communication that is never disseminated to the 
public is not considered an independent expenditure and need not be 
reported on Schedule D. The payment must be reported on Schedule 
E as an expenditure.

QUICK TIP: Schedule D is a summary of payments made by 
the committee that were contributions to other candidates and 
committees or independent expenditures to support or oppose 
other candidates and ballot measures. The payments are also 
reported on Schedule E, F, or H.
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2  Candidate and Office, Measure and Jurisdiction, or  
 Committee

If a total of $100 or more is contributed or expended during a calendar 
year to support or oppose a single candidate, ballot measure, or a 
general purpose committee (e.g., a political party), disclose the name 
of the candidate and the office sought or held, the number or letter and 
jurisdiction of the ballot measure, or the name of the general purpose 
committee. For each candidate or measure listed, indicate whether the 
payment was made to support or oppose the candidate or measure.

Ex 9 8 - The Committee to Elect Waters for Seaside Mayor 
20XX made a contribution of $100 to the Committee to Support 
Growth in Seaside, Yes on Measure C. In addition to reporting 
the contribution on Schedule D, the expenditure must also be 
reported on Schedule E.

3  Type of Payment

Check the appropriate box to indicate whether the payment was a 
monetary contribution, nonmonetary contribution, or independent 
expenditure. 

4   Description of Nonmonetary Contribution Where No                   
 Payment is Made

Because payments must be described when they are reported 
on Schedule E or F, a description is not required on Schedule D 
for payments reported on Schedule E or F that are nonmonetary 
contributions or independent expenditures. However, if no payment 
was made, describe the goods or services. For example, if goods on 
hand (i.e., office supplies) are contributed to another candidate or 
committee, a description must be included.

5  Amount This Period

Provide the amount(s) of contributions or independent expenditures 
made this period relative to each candidate, measure, or committee.
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6  Cumulative to Date Calendar Year

Report the cumulative amount contributed to or expended to support 
or oppose each itemized candidate, ballot measure, or committee 
since January 1 of the current calendar year.

If contributions are made to more than one election committee 
controlled by the same candidate, report the total amount contributed 
to all of the committees. Do not cumulate contributions made to a 
candidate’s election committee with contributions made to other 
committees controlled by the candidate, such as a ballot measure 
committee or a legal defense fund committee. Contributions and 
independent expenditures are cumulative separately.

7  Per Election to Date

If contributions of $100 or more were made to state candidates during 
a state election cycle, the cumulative amount contributed during the 
election cycle is reported in this column.

In addition, a local ordinance may require committees in that 
jurisdiction to report the cumulative amount contributed to a local 
candidate during a specified period. Check with the local elections 
office.  

8  Schedule D Summary

Complete the Schedule D Summary by entering the total amount of 
itemized contributions and independent expenditures of $100 or more 
(Line 1), the total amount of unitemized contributions and independent 
expenditures of less than $100 (Line 2), and the total amount for both 
(Line 3). Totals from the Schedule D Summary are not carried forward 
to the overall Summary Page.
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Answering Your Major Donor Questions

A  Must a candidate file the Form 461 (Major Donor and 
Independent Expenditure Committee Campaign Statement) if 
they make personal contributions to their controlled election 
campaign committee of $10,000 or more? 
 
No. A candidate’s contributions to their own election committee 
do not trigger the requirement to file the Form 461. But, if a 
candidate otherwise qualifies as a major donor committee by 
making personal contributions of $10,000 or more to other 
candidates or committees, the Form 461 must also include 
personal contributions made to their own controlled committees.

B  Must the spouse of a candidate file the Form 461 if they make 
personal contributions to their spouse’s campaign of $10,000 
or more? 
 
If the contributions are made from community funds, neither the 
spouse nor the candidate will qualify as a major donor. But, if the 
candidate’s spouse makes contributions from legally separate 
funds, the spouse will become a major donor and must file the 
Form 461.

C  Must a candidate file the Form 461 if they make personal 
contributions to their controlled ballot measure committee of 
$10,000 or more?

 Yes.

D  Using personal funds, a candidate made contributions 
totaling $9,000 to other candidates and committees  They 
also contributed $3,000 to their own election committee  
Since the total amount of all contributions made is $12,000, 
must the candidate file the Form 461 as a major donor? 
 
No. Contributions to a candidate’s own election committee are not 
counted toward the $10,000 major donor threshold.
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L  General Rules for Reporting Payments Made on  
 Schedule E and Accrued Expenses (Unpaid Bills) on  
 Schedule F

Schedule E is used to report money spent by the committee during the 
reporting period, except for payments made on loans received by the 
committee or payments made in the form of loans to other candidates 
or committees. Use Schedule B (Part 1) to report repayments on 
loans received by the committee. Use Schedule H to report loans 
made to other candidates and committees. 

QUICK TIP: Expenditures of campaign funds must have a 
political, legislative, or governmental purpose. (See Chapter 5.)

An expenditure is “made” on the date the payment is made or the date 
the committee receives the goods or services, whichever is earlier. 
Use Schedule F to report amounts owed by the committee for goods 
or services received but not paid for by the end of the reporting period.

Ex 9 9 - During October and November, your committee: 
 
(a) Paid a deposit on a room for a fundraiser to be held January 
10; 
 
(b) Ordered and received the fundraiser invitations for which you 
were billed but had not made a payment by December 31; and 
 
(c) Ordered, but did not receive, flowers for the fundraiser for 
which you will be billed at the end of January. 
 
On your semi-annual statement covering the period ending 
December 31, report the payment for the room deposit on 
Schedule E. Because you received the invitations but had not 
paid for them by December 31, report the outstanding amount on 
Schedule F. The cost of the flowers will not be reported until the 
next reporting period because you did not pay for nor receive the 
flowers during the period covered by the statement.

The committee’s unpaid administrative overhead expenses, such as 
rent, utilities, phones, or employee salaries, need not be reported 
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on Schedule F if the committee has not received a bill in the normal 
course of business or if the due date for the payment is after the 
closing date of the statement. Regular administrative overhead does 
not include contracts for services such as accounting, legal services, 
campaign consulting, and public relations. 

Ex 9 10 - On June 15, your committee received two bills for June 
services. One bill was from the restaurant where your committee 
held a fundraiser and the other was for office rent. The due date 
for both invoices is July 15. If, on June 30, the committee has 
not paid the two bills, the bill from the restaurant is reported 
on Schedule F as an accrued expense on your semi-annual 
statement. Since the rent bill is a regular administrative overhead 
expense, it does not need to be reported as an accrued expense.

Information Required

Itemize each payment or accrued expense of $100 or more to a single 
payee, and any payments totaling $100 or more for a single product or 
service made during the period.

If the committee has entered into an agreement to make payments 
over time for a product or service, other than general administrative 
expenses such as rent and utilities, the unpaid balance may be 
reportable on Schedule F as an accrued expense.

Payments for Online Communications

Additional expenditure reporting is required when a committee pays a 
person to provide favorable or unfavorable content about a candidate 
or ballot measure on an Internet site other than the committee’s 
own website. The committee must specifically describe amounts 
the committee paid to provide favorable or unfavorable content on a 
candidate or ballot measure by: 

• Providing such content for or posting on a website or blog, 
whether one’s own or another’s.

• Providing such content for or posting on a social media platform.

• Providing such video content for posting online.
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Content means that which is offered on a website or other digital 
platform in writing, picture, video, photograph or other similar format. 

Payments made to an individual, either directly or through a third 
party, must be reported on Schedule E or F using the code “WEB.” In 
addition, the following information must be included: the amount of the 
payment, the payee, the name of the individual providing content, and 
the name of the website or the URL on which the communication is 
published in the first instance. The committee is not required to know 
where the content is shared or passed on to after the initial post. The 
additional reporting is not required if the fact that the campaign paid for 
the content is posted in a clearly conspicuous manner with the posted 
content. (See Regulation 18421.5 for additional information.)

Savings Accounts/Certificates of Deposit/Money Market Accounts

Do not report on Schedule E the transfer of campaign funds into a 
savings account, certificate of deposit, money market account, or the 
purchase of any other asset that can be readily converted to cash. 
Report these amounts as cash on hand on the Summary Page, Line 
16.

Transfers

If a candidate controlled committee transfers funds to another 
committee controlled by the candidate, the transfer is reported on 
Schedule E. The receiving committee reports the transfer on Schedule 
I (Miscellaneous Increases to Cash). There are restrictions on 
transfers of surplus funds (see Chapter 5) and on transfers of funds 
to run for state office. (See Campaign Disclosure Manual 1 for State 
Candidates.)

Contributions and Independent Expenditures

If the committee makes contributions and/or independent expenditures 
to support or oppose other candidates, officeholders, or committees, in 
addition to reporting the payments or accrued expenses on Schedule 
E or F, they must also be reported on Schedule D. For payments 
made for goods or services that are nonmonetary contributions or 
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independent expenditures, also identify the candidate, committee, 
or ballot measure supported or opposed by the expenditure in the 
“Description of Payment” column on Schedule E or F.

When a primarily formed committee makes a payment for a 
communication that expressly advocates support for or opposition 
to the candidate for whom the committee is formed, the payment is 
reported as a contribution or independent expenditure. As discussed 
in Chapter 6, the determination is based on whether the payment was 
made at the behest of the candidate. If the payment is an independent 
expenditure, additional forms, such as the Verification of Independent 
Expenditures (Form 462) and the 24-Hour/10-Day Independent 
Expenditure Report (Form 496), may be required. (See Chapter 10 for 
additional information.)

If a primarily formed committee makes payments for contributions or 
independent expenditures to support or oppose other candidates, 
officeholders, committees, or ballot measures, it may qualify as a 
different type of committee (i.e., a general purpose committee), which 
has different reporting obligations. Contact the FPPC for assistance. 

Subvendor Payments (often reported on Schedule G)

When an agent or independent contractor (such as a campaign 
worker, consulting firm, or advertising agency) makes an expenditure, 
or incurs a debt, of $500 or more on behalf of the committee, the 
expenditure must be reported in the same detail as if it had been made 
directly by the committee. These are commonly known as “subvendor 
payments.” The committee must also obtain and keep receipts, 
invoices, and other documentation for subvendor payments. (See 
Chapter 2.)

Examples of subvendor payments that must be itemized include:

• Development of campaign strategy;

• Media placements – television, radio, cable, digital (specifically 
listing the TV or radio stations);

• Commissions paid to media firms for media placements;
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• Travel expenses, such as a commercial airline or hotel paid 
$500 or more;

• Print or online advertisements;

• Polling and survey research;

• Talent and media services, production costs;

• Voter canvas program; 

• Robocalls;

• Printing and literature; and

• Design or management of campaign literature or advertising.

* If signature gathering, door-to-door solicitations, or canvassing is done by 
an individual, the agent or independent contractor does not need to supply 
the name of the individual to the committee, nor does the committee need 
to name the individual. For more information regarding this, please review 
Regulation 18431(e).

QUICK TIP: Payments made to subvendors may be itemized 
on Schedule E or Schedule G. Accrued expenses owed to a 
subvendor are reported on Schedule F.

Generally, agents and independent contractors must provide the 
committee with the required payment information no later than three 
working days prior to the deadline for filing the campaign statement; 
however, an expenditure of $1,000 or more made for a contribution or 
independent expenditure in the 90 days before an election, including 
the date of the election, must be reported to the committee within 24 
hours. Expenditures made by the agent or independent contractor for 
its own overhead and operating expenses need not be itemized.
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Ex 9 11 - An agent purchased $535 worth of flowers, $250 worth 
of postage, and $100 worth of balloons for a fundraiser. Itemize 
the agent on Schedule E (or Schedule F if the agent was not 
reimbursed during the reporting period). Provide the agent’s 
name and address, a code or a description of the expenditures, 
and the amount being reimbursed ($885). In addition, since the 
payment to the florist was $500 or more, the florist must also be 
itemized. Provide the name and address of the florist, a code or 
description of the expenditure, and the amount paid to the florist 
($535).

In many cases, funds paid to an agent or independent contractor in 
one reporting period will not be used by the agent or contractor until 
a subsequent reporting period. Payments to an agent or contractor 
are reported on Schedule E of the campaign statement covering the 
period in which the payments are made. When the agent or contractor 
spends the money, subvendor payments are reported on the campaign 
statement covering the period in which the expenditures are made. 
Payments of $500 or more must be itemized. 

Subvendor payments are most commonly reported on Schedule G, but 
may be reported on Schedule E or F along with the payment made or 
owed to the agent or contractor. When itemizing subvendor payments 
on Schedule E or F, do not include the payments in the “Amount Paid” 
column, as this will inflate expenditure totals.

Credit Card Payments

When reporting payments to a credit card company, provide the name, 
street address, city, state, zip code, and the amount of payment. In 
addition, provide the name, street address, city, state, and zip code 
of any vendor that received $100 or more, the amount paid to each 
itemized vendor, and a code or description of the payment. 
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If a payment has not been made on the credit card by the end of 
the reporting period, or only partial payment has been made, report 
the amount outstanding to the credit card company on Schedule F. 
Payments to the credit card company should be reflected on Schedule 
E when payments are made and Schedule F when there is a balance 
still owing at the end of the reporting period. Vendors are not required 
to be listed more than one time, on either Schedule E or Schedule F. 
Schedule G may also be used to disclose vendors. 

Ex 9 12 - Sandra’s committee for city council used the campaign 
credit card on December 28 at two different vendors to purchase 
office supplies and to have invitations to a fundraiser printed. The 
printing job cost $560, while the office supplies were under $100. 
Since the committee did not make a payment on the credit card 
by December 31, the end of the reporting period, the amount 
owed is reported on Schedule F. In addition to the total amount 
owed to the financial institution that issued the credit card, the 
committee also itemizes the printer, since the amount owed is 
$100 or more. The committee will report payments it makes to 
the financial institution, but does not reitemize any vendors.

Contingency Payments

If the committee has entered into an agreement to pay a contingency 
fee, such as a bonus to a consultant if the campaign is successful, 
report the fee amount on Schedule F only if it is outstanding at the end 
of the campaign. The fee is not required to be reported as an accrued 
expense until it is due.

Reimbursements – Candidates

Candidates may not use their personal funds for campaign expenses 
(except for filing and ballot statement fees and the $50 Secretary 
of State fee) without first depositing them into the campaign bank 
account. 

Reimbursements – Volunteers, Employees, Agents and 
Contractors

Volunteers (including a candidate’s spouse), employees, and agents 
or independent contractors (e.g., a consultant or an advertising agent), 
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may be reimbursed for goods, services, or travel expenses when the 
following criteria are met:

• The treasurer is provided with a dated receipt and a written 
description of each expenditure prior to reimbursement;

• The reimbursement is paid within 45 calendar days after the 
expenditure is made; and

• There is a written contract between the committee and the agent 
or independent contractor providing for the reimbursement of 
expenditures. (Volunteers and employees do not need a written 
contract.)

If the reimbursement does not occur within 45 calendar days, the 
expenditure is considered a nonmonetary contribution from the 
volunteer, paid employee, agent or independent contractor, unless the 
person seeking reimbursement has made a good faith effort to obtain 
reimbursement and is unable to collect from the committee.

Reimbursements – Officeholders

Officeholders may be reimbursed for expenses related to holding office 
paid for from personal funds when the following criteria are met. 

• The expenditures are not campaign expenditures;

• The committee’s treasurer is provided with a dated receipt and a 
written description of the expenditure; and

• Reimbursement occurs:

• For a monetary expenditure: Within 90 calendar days after the 
officeholder incurs the expense.

• For a credit card or charge account: Within 90 calendar days of 
the end of the billing period.

If the reimbursement does not occur within the 90-day period, the 
amount must be reported as a nonmonetary contribution from the 
officeholder to the committee and no reimbursement may occur.
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An officeholder may be reimbursed from either the controlled 
committee campaign bank account established for election to the 
incumbent term of office, or from a controlled committee bank account 
established for a different election to the same office, if all of the 
conditions above are met. When reporting reimbursements to the 
officeholder, subvendor payments of $100 or more must be itemized.

Expenditures Made for Gifts, Meals, and Travel Payments

A candidate controlled committee that makes an expenditure of $100 
or more for a gift, meal, or travel must further explain the expenditure 
in the “Description of Payment” column as described below. The 
explanation must be provided even if an expenditure code is used. 

Gifts: When reporting an itemized expenditure for a gift, the committee 
must briefly describe the political, legislative, or governmental purpose 
of the expenditure. In addition, the committee must provide the date 
of the gift and a description of the gift. If the gift was made to an 
individual recipient, the name of the recipient must be included. If a 
gift was made to a group of recipients, the name of each recipient who 
received a benefit of $50 or more is required. When the recipient of a 
gift with a value of $50 or more is not known at the time the payment 
is required to be reported, the committee must report that the gift 
was for an “undetermined recipient.” Once the gift has been given to 
the recipient, the campaign statement must be amended within 45 
calendar days to disclose the name of the recipient. 

Meals: When reporting an itemized expenditure for a meal (other than 
a meal reported as an itemized expenditure for travel, as discussed 
below), the committee must briefly describe the political, legislative, or 
governmental purpose of the expenditure. In addition, the committee 
must provide the date of the meal, the number of individuals who were 
present at the meal, and whether the candidate, a member of their 
household, or an individual with authority to approve expenditures of 
campaign funds was present at the meal. It is not necessary to include 
the names of individual attendees on the report. However, the names 
of the attendees must be maintained in the committee’s records. (See 
Chapter 2.) 
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Ex 9 13 -The mayor’s election committee purchased $50 
restaurant gift certificates for two volunteer campaign workers. 
On Schedule E, the payment must be itemized. In the 
“Description of Payment” column, the following would adequately 
describe the payment: “12/5/XX – gift certificates for campaign 
workers, Linda Davis ($50), and Richard Bailey ($50).”

Ex 9 14 -The committee’s controlling candidate and campaign 
manager discuss the election campaign during a lunch meeting 
at a restaurant. The meal was charged to the campaign credit 
card. On Schedule E, the payment to the credit card company 
and the restaurant must be itemized. In the “Description of 
Payment” column, the following would adequately describe the 
payment: “9/1/XX – Lunch meeting regarding campaign attended 
by campaign manager and candidate.  

Travel Payments: When reporting an itemized expenditure for travel, 
including lodging and meals, the committee must briefly describe the 
political, legislative, or governmental purpose of the expenditure. In 
addition, the committee must also provide the date or dates of the 
travel, the destination, and the goods or services purchased. The 
description must also include the number of individuals for whom 
the payment was made and whether the trip included the candidate, 
a member of their household, or an individual with the authority to 
approve expenditures of campaign funds. The names of individuals 
who traveled are not required to be disclosed on the report. However, 
the names of the travelers must be maintained in the committee’s 
records. (See Chapter 2.) 

Ex 9 15 - A San Diego elected officeholder attended a fundraiser 
in Sacramento for a state ballot measure committee. The 
officeholder’s committee paid for the travel expenses. On 
Schedule E, the payment to the airline must be itemized. In the 
“Description of Payment” column, the following would adequately 
describe the payment:  
“8/1/XX and 8/3/XX – Round trip airfare to Sacramento for 
officeholder to attend ballot measure committee fundraiser.”
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SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

Schedule E
Payments Made

Page   of	

CODES:	 	 If	one	of	 the	 following	codes	accurately	describes	 the	payment,	you	may	enter	 the	code.	Otherwise,	describe	 the	payment.

CODE	 OR	 DESCRIPTION	OF	PAYMENT	 AMOUNT	PAID

SUBTOTAL $

Amounts may be rounded
to whole dollars.

I.D.	NUMBER

Statement covers period

from	

through 

SCHEDULE	E

RAD	 radio	airtime	and	production	costs
RFD	 returned	contributions
SAL	 campaign	workers’	salaries
TEL	 t.v.	or	cable	airtime	and	production	costs
TRC	 candidate	travel,	lodging,	and	meals
TRS	 staff/spouse	travel,	lodging,	and	meals
TSF	 transfer	between	committees	of	the	same	candidate/sponsor
VOT	 voter	registration
WEB	 information	technology	costs	(internet,	e-mail)

MBR	 member	communications
MTG	 meetings	and	appearances
OFC	 office	expenses
PET	 petition	circulating
PHO	 phone	banks
POL	 polling	and	survey	research
POS	 postage,	delivery	and	messenger	services
PRO	 professional	services	(legal,	accounting)
PRT	 print	ads

Schedule E Summary

1.	Itemized	payments	made	this	period.	(Include	all	Schedule	E	subtotals.)	............................................................................................................. $	

2.	Unitemized	payments	made	this	period	of	under	$100	.......................................................................................................................................... $	

3.	Total	interest	paid	this	period	on	loans.	(Enter	amount	from	Schedule	B,	Part	1,	Column	(e).)	............................................................................. $	

4.	Total	payments	made	this	period.	(Add	Lines	1,	2,	and	3.	Enter	here	and	on	the	Summary	Page,	Column	A,	Line	6.)	........................... TOTAL $	

CMP	 campaign	paraphernalia/misc.
CNS	 campaign	consultants
CTB	 contribution	(explain	nonmonetary)*
CVC	 civic	donations
FIL	 candidate	filing/ballot	fees
FND	 fundraising	events
IND	 independent	expenditure	supporting/opposing	others	(explain)*
LEG	 legal	defense
LIT	 campaign	literature	and	mailings

NAME	AND	ADDRESS	OF	PAYEE
(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

CALIFORNIA
FORM 460

*	Payments	that	are	contributions	or	independent	expenditures	must	also	be	summarized	on	Schedule	D.

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Del Norte County Bank (Visa)
8995 Pine Street, Crescent City, CA 95531 $15,000

Subvendor:
Mailings and More $14,500
855 Redwood Street, Oakmont, CA 95443

LIT

Lam and Pettit Consultants
2720 P Street
Crescent City, CA 95531

PRO
See Schedule G for subvendors

$20,000

35,000

37,200

3,500

250

40,950

Clear Sch  E Print Form

2 31

4

CODE	 OR	 DESCRIPTION	OF	PAYMENT	 AMOUNT	PAID

SUBTOTAL $

Statement covers period

from	

through 

SCHEDULE	E	(CONT.)
Amounts may be rounded

to whole dollars.
Schedule E
(Continuation Sheet)
Payments Made

SEE	INSTRUCTIONS	ON	REVERSE Page    of	

I.D.	NUMBER

NAME	AND	ADDRESS	OF	PAYEE
(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

CALIFORNIA
FORM 460

CODES:	 	 If	one	of	 the	 following	codes	accurately	describes	 the	payment,	you	may	enter	 the	code.	Otherwise,	describe	 the	payment.

*	Payments	that	are	contributions	or	independent	expenditures	must	also	be	summarized	on	Schedule	D.

RAD	 radio	airtime	and	production	costs
RFD	 returned	contributions
SAL	 campaign	workers’	salaries
TEL	 t.v.	or	cable	airtime	and	production	costs
TRC	 candidate	travel,	lodging,	and	meals
TRS	 staff/spouse	travel,	lodging,	and	meals
TSF	 transfer	between	committees	of	the	same	candidate/sponsor
VOT	 voter	registration
WEB	 information	technology	costs	(internet,	e-mail)

MBR	 member	communications
MTG	 meetings	and	appearances
OFC	 office	expenses
PET	 petition	circulating
PHO	 phone	banks
POL	 polling	and	survey	research
POS	 postage,	delivery	and	messenger	services
PRO	 professional	services	(legal,	accounting)
PRT	 print	ads

CMP	 campaign	paraphernalia/misc.
CNS	 campaign	consultants
CTB	 contribution	(explain	nonmonetary)*
CVC	 civic	donations
FIL	 candidate	filing/ballot	fees
FND	 fundraising	events
IND	 independent	expenditure	supporting/opposing	others	(explain)*
LEG	 legal	defense
LIT	 campaign	literature	and	mailings

NAME	OF	FILER

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Del Norte County Independent Central Committee (ID 11852XX)
18885 Ocean Blvd.
Crescent City, CA 95531

CTB $500

Manuel Alvarez
4245 McDow Street
Oakmont, CA 95443

Reimbursement of filing fee
$1,500

Nelson Legal Group, LLC
4950 Professional Blvd.
Crescent City, CA 95531

PRO $200

Clear Sch  E-Con Print Form
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M  Completing the Form 460 Schedule E (Payments Made)

1  Name and Address of Payee

Itemize each payment of $100 or more made to a single payee during 
the reporting period, and any payments totaling $100 or more made 
during the period for a single product of service. Include the name, 
street address, city, state, and zip code of the payee. Do not use a 
post office box number when reporting the address of a payee or 
creditor.

QUICK TIP: The spouse or registered domestic partner of an 
elected officer or a candidate for elective office may not receive, 
in exchange for any services rendered, compensation from 
campaign funds held by a controlled committee of the officer 
or candidate. QUICK TIP: The spouse or registered domestic 
partner of an elected officer or a candidate for elective office 
may not receive, in exchange for any services rendered, 
compensation from campaign funds held by a controlled 
committee of the officer or candidate. 

2  Code or Description of Payment

When itemizing payments, provide either a code or a description of the 
payment. Expenditure codes are explained in detail in the Form 460, 
Schedule E instructions. If none of the codes listed on Schedule E fully 
explains the expenditure, leave the code column blank and provide a 
brief description of the goods or services purchased.

QUICK TIP: Campaign funds may be used only for certain types 
of legal payments. See Chapter 5 for information about the 
permissible uses of campaign funds.

If several expenditures are made to one vendor during the same 
reporting period, all of the payments to the vendor may be reported 
in a single record. When coding the expenditures, use the code 
that represents the largest share of the expenditures, and the 
description field for the other codes or a description. Alternatively, each 
expenditure may be reported separately by category.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 9.56 Campaign Manual 2 
August 2023

For expenditures that are nonmonetary contributions or independent 
expenditures, provide the applicable code (“CTB” or “IND”) and 
disclose the name of the candidate or committee that received the 
contribution, or the name of the candidate or ballot measure supported 
or opposed by the independent expenditure. Also include a brief 
description of the contribution or independent expenditure. These 
expenditures must also be disclosed on Schedule D.

3  Amount Paid

Enter the total amount paid to the payee during the reporting period.

Payment of Accrued Expenses

When paying for accrued expenses previously reported on Schedule 
F, report all payments on Schedule E, itemizing each payment of $100 
or more. Subvendor information does not need to be reitemized if it 
was disclosed on Schedule F of a previous statement.

4  Schedule E Summary

Complete the Schedule E Summary by entering the total amount of 
itemized payments of $100 or more (Line 1) and the total amount 
of unitemized payments of less than $100 (Line 2). If the committee 
is paying interest on loans, enter the amount from Schedule B, Part 
1, Column (e) on Line 3. The total amount of all payments made is 
entered on Line 4. The amount on Line 4 is carried forward to the 
overall Summary Page, Column A, Line 6.
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Statement covers period

from	

through	

I.D.	NUMBER

SCHEDULE	F

Schedule F Summary
1.	Total	accrued	expenses	incurred	this	period.	(Include	all	Schedule	F,	Column	(b)	subtotals	for
	 accrued	expenses	of	$100	or	more,	plus	total	unitemized	accrued	expenses	under	$100.)	..............................................INCURRED TOTALS $	
2.	Total	accrued	expenses	paid	this	period.		(Include	all	Schedule	F,	Column	(c)	subtotals	for	payments	on
	 accrued	expenses	of	$100	or	more,	plus	total	unitemized	payments	on	accrued	expenses	under	$100.)	...................................PAID TOTALS $	
3.	Net	change	this	period.	(Subtract	Line	2	from	Line	1.		Enter	the	difference	here	and	
	 on	the	Summary	Page,	Column	A,	Line	9.) ................................................................................................................................................................................... NET $	

Amounts may be rounded
to whole dollars.

Page     of 

Schedule F
Accrued Expenses (Unpaid Bills)

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

NAME	AND	ADDRESS	OF	CREDITOR
(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

May	be	a	negative	number

$

CODE	OR	
DESCRIPTION	OF	PAYMENT

(a)
OUTSTANDING	

BALANCE	BEGINNING	
OF	THIS	PERIOD

(b)
AMOUNT	INCURRED	

THIS	PERIOD

(c)
AMOUNT	PAID
THIS	PERIOD

(ALSO	REPORT	ON	E)

(d)
OUTSTANDING	

BALANCE	AT	CLOSE	
OF	THIS	PERIOD

SUBTOTALS  $ $$

CALIFORNIA
FORM 460

CODES:	 	 If	one	of	 the	 following	codes	accurately	describes	 the	payment,	you	may	enter	 the	code.	Otherwise,	describe	 the	payment.

*	Payments	that	are	contributions	or	independent	expenditures	must	also	be	
summarized	on	Schedule	D.

RAD	 radio	airtime	and	production	costs
RFD	 returned	contributions
SAL	 campaign	workers’	salaries
TEL	 t.v.	or	cable	airtime	and	production	costs
TRC	 candidate	travel,	lodging,	and	meals
TRS	 staff/spouse	travel,	lodging,	and	meals
TSF	 transfer	between	committees	of	the	same	candidate/sponsor
VOT	 voter	registration
WEB	 information	technology	costs	(internet,	e-mail)

MBR	 member	communications
MTG	 meetings	and	appearances
OFC	 office	expenses
PET	 petition	circulating
PHO	 phone	banks
POL	 polling	and	survey	research
POS	 postage,	delivery	and	messenger	services
PRO	 professional	services	(legal,	accounting)
PRT	 print	ads

CMP	 campaign	paraphernalia/misc.
CNS	 campaign	consultants
CTB	 contribution	(explain	nonmonetary)*
CVC	 civic	donations
FIL	 candidate	filing/ballot	fees
FND	 fundraising	events
IND	 independent	expenditure	supporting/opposing	others	(explain)*
LEG	 legal	defense
LIT	 campaign	literature	and	mailings

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Nelson Legal Group, LLC
4950 Professional Blvd.
Crescent City, CA 95531

PRO $2,000 0 $200 $1,800

Tri Cities Bank (Mastercard)
9650 Main Street
Crescent City, CA 95531

0 $1,750 0 $1,750

Subvendor:
Home Depot $750
750 Industrial Way, Oakmont, CA 95443

CMP

2,000 1,750 200 3,550

1,750

200

1,550

Clear Sch  F Print Form

1

4

2 3

N  Completing the Form 460 Schedule F – Accrued  
 Expenses (Unpaid Bills)

1  Name and Address of Creditor

Itemize each accrued expense of $100 or more owed to a single 
creditor. Provide the name, street address, city, state, and zip code of 
the creditor. Do not use post office box numbers. Continue to list an 
unpaid bill until it is paid off.

2  Code or Description of Payment

When itemizing accrued expenses, provide either a code or a 
description of the outstanding payment. Expenditure codes are 
explained in detail in the Form 460, Schedule E instructions. If none of 
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the codes listed on Schedule F fully explains the outstanding payment, 
leave the code column blank and provide a brief description of the 
goods or services.

If several accrued expenses are owed to one vendor during the same 
reporting period, all of the accrued expenses to the vendor may be 
reported in a single record. The code that represents the largest share 
of the accrued expenses should be used, and the description field may 
be used for other codes or descriptions. Alternatively, each accrued 
expense may be reported separately by category.

For accrued expenses in connection with nonmonetary contributions 
or independent expenditures, provide the applicable code  
(“CTB” or “IND”) and disclose the name of the candidate or committee 
that received the contribution, or the name of the candidate or ballot 
measure supported or opposed by the independent expenditure. 
Also include a brief description of the contribution or independent 
expenditure. These expenditures also must be disclosed on 
Schedule D 

3  Amount Columns

For each itemized accrued expense, report any outstanding balance 
remaining for the accrued expense from the previous period in 
column (a), the amount of new accrued expenses incurred this period 
in column (b), the amount paid this period in column (c), and any 
outstanding balance at the close of the period in column (d).

When payments on accrued expenses are made, in addition to 
itemizing payments of $100 or more on Schedule F, itemize the 
payments on Schedule E  Include unitemized payments on accrued 
expenses on Line 2 of the summary section of Schedule E.

Estimating Accrued Expenses

If the exact amount of a debt or obligation is unknown, an estimate 
may be reported. When the committee is made aware of the exact 
amount, the committee must 1) amend the statement on which the 
estimated amount was reported; or 2) make an adjustment on the next 
campaign statement by showing the difference between the estimated 
amount and the actual amount in column (b), “Amount Incurred This 

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 9.59 Campaign Manual 2 
August 2023

Period.” If the actual amount is less than the estimate, the amount 
listed in column (b) should be a negative number and subtracted 
from the totals. When reporting estimated amounts or corrections to 
estimated amounts, note that fact on the campaign statement.

Ex 9 16 - On its second preelection statement, the committee’s 
treasurer reported an estimated accrued expense of $5,000 
owed to ABC Printing. An invoice was received during the next 
reporting period showing the actual amount owed as $4,500. 
On Schedule F, column (a) of its next statement, the committee 
will report an outstanding accrued expense of $5,000. In column 
(b), the amount incurred this period will be a negative $500. The 
committee paid the entire bill and therefore will report $4,500 as 
the amount paid this period in column (c), with a zero balance in 
column (d). 

Forgiven Accrued Expenses or Third Party Payments

If a creditor reduces or forgives a debt previously reported on 
Schedule F, or if another person pays a debt for the committee:

• Indicate that the debt was forgiven, reduced, or paid by a 
third party and enter “see Schedule C” in the “Description of 
Payment” column. Also report the creditor or payor and the 
amount as a nonmonetary contribution on Schedule C.

• Report the amount forgiven, reduced, or paid by a third party in 
the “Amount Paid This Period” column and indicate that it was 
a forgiveness or third party payment or report the amount as a 
negative number in the “Amount Incurred This Period” column. 
Do not report the amount on Schedule E.

If the decision to forgive or reduce the debt is based on a bona fide 
business judgment that all or part of the debt is uncollectible, the 
creditor may not be making a contribution. Contact the FPPC for 
assistance.

4  Schedule F Summary

Complete the Schedule F Summary by entering the total amount of 
accrued expenses incurred on Line 1 and the total amount of accrued 
expenses paid on Line 2. Subtract Line 2 from Line 1 and enter the 
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difference (net change this period) on Line 3. The amount on Line 3 
will be a negative amount when the accrued expenses paid are more 
than the amount of new accrued expenses. The amount on Line 3 is 
carried forward to the overall Summary Page, Column A, Line 9. 

Outstanding Accrued Expenses (Summary Page, Column B, Line

Accrued expenses are carried forward on future statements until they 
are paid off. To determine the amount for Column B, Line 9 of the 
overall Summary Page, add the amount from Column A, Line 9 of the 
current statement to the amount of Column B, Line 9 of the previous 
statement. If the amount in Column A, Line 9 is a negative number, 
subtract it from the amount in Column B, Line 9 of the previous 
statement.

Answering Your Accrued Expenses Questions

A  When are unpaid bills reportable as accrued expenses? 
 
The basic rule is that you must report an accrued expense any 
time you have received goods or services but have not paid for 
them by the end of the reporting period.

B  What if our committee has not yet received an invoice from 
the vendor? 
 
If you have received the goods or services, you must report the 
accrued expense on Schedule F even if you have not received 
an invoice. If you do not know the actual amount, you may 
report an estimate. Once the committee is made aware of the 
actual amount, the committee must either amend the statement 
on which the estimated amount was reported or make an 
adjustment on the next campaign statement by showing the 
difference between the estimated amount and the actual 
amount. When reporting estimated amounts or corrections to 
estimated amounts, note that fact on Schedule F.
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C  We have a contract to pay our campaign consultant $1,000 
per month  If the closing date of the campaign statement 
falls during the middle of the month, for example March 17, 
must we report an accrued expense for the period of March 
1 through March 17? 
 
No. When you have agreed in writing to pay a contractor a set 
amount at regular intervals, it is not necessary to prorate the 
amount owed to the contractor if the reporting period closes 
before the end of the contract period. The payment will be 
reported on the campaign statement for the period in which the 
payment is made.

D  When an accrued expense is owed and there are 
subvendor payments, when are the subvendors reported? 
For example, if we report an accrued expense owed on a 
credit card and list the subvendors, must we reitemize the 
subvendors again on Schedules E and F when the accrued 
expense is paid? 
 
No. It is not necessary to reitemize subvendors when payments 
are made on accrued expenses, or if an accrued expense is 
reported on more than one statement. In this example, the 
subvendors must be reported on the first statement disclosing 
the accrued expense owed to the credit card company. On 
subsequent statements, only the credit card company must be 
itemized.
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E  Prior to attending an FPPC webinar and learning that it was 
not permitted, I used personal funds to pay for some of 
my campaign expenses before I opened a campaign bank 
account  How do I report these expenditures on the Form 
460? 
 
So that the activity is properly disclosed, you should report 
the amount of personal funds used on Schedule A as a 
contribution and Schedule E as an expenditure (itemizing 
subvendors of $100 or more). If you wish to be reimbursed by 
the committee, you may report the amount on Schedule F as 
an accrued expense. If you have already been reimbursed by 
the committee, you will report the amount on Schedule E as 
an expenditure itemizing subvendors of $100 or more. Non-
disclosure of the payments is a violation of the Act. All future 
payments must be made from the campaign bank account; 
personal funds must be deposited into the account before 
making expenditures.
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O  General Rules for Reporting Payments Made by an  
 Agent or Independent Contractor on Schedule G

Schedule G is used to report payments made by agents (such as 
campaign workers) and independent contractors (such as consulting 
firms or advertising agencies) on behalf of the committee. This 
schedule may be used in lieu of itemizing these amounts on Schedule 
E or F. See the general rules for Schedules E and F for additional 
information.

QUICK TIP: When reporting an agent or independent 
contractor’s expenditure to an individual for conducting signature 
gathering, door-to-door solicitations, or canvassing, a committee 
is not required to name the individual, nor is the agent or 
contractor required to name the individual when providing 
information to the committee. For more information, please see 
Regulation 18431(e).

Schedule G may be completed by the committee from information 
provided by the agent or independent contractor or it may be 
completed by the agent or independent contractor. Agents and 
independent contractors must provide the committee with the required 
payment information no later than three working days prior to the 
filing deadline of the campaign statement. If an agent or independent 
contractor makes an expenditure of $1,000 or more for a contribution 
or independent expenditure in the 90 days before an election, 
including the date of the election, they must provide the committee 
with the required payment information within 24 hours 
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CODE	 OR	 DESCRIPTION	OF	PAYMENT	 	AMOUNT	PAID

Schedule G
Payments Made by an Agent or Independent
Contractor (on Behalf of This Committee)

Page     of	

Amounts may be rounded
to whole dollars.

SCHEDULE	G

I.D.	NUMBER
SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

NAME	OF	AGENT	OR	INDEPENDENT	CONTRACTOR

Statement covers period

from	

through 

Attach additional information on appropriately labeled continuation sheets.    TOTAL*  $

* Do not transfer to any other schedule or to the Summary Page. This total may not equal the amount paid to the agent or 
independent contractor as reported on Schedule E.

NAME	AND	ADDRESS	OF	PAYEE	OR	CREDITOR
(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

CALIFORNIA
FORM 460

CODES:	 	 If	one	of	 the	 following	codes	accurately	describes	 the	payment,	you	may	enter	 the	code.	Otherwise,	describe	 the	payment.

*	Payments	that	are	contributions	or	independent	expenditures	must	also	be	summarized	on	Schedule	D.

RAD	 radio	airtime	and	production	costs
RFD	 returned	contributions
SAL	 campaign	workers’	salaries
TEL	 t.v.	or	cable	airtime	and	production	costs
TRC	 candidate	travel,	lodging,	and	meals
TRS	 staff/spouse	travel,	lodging,	and	meals
TSF	 transfer	between	committees	of	the	same	candidate/sponsor
VOT	 voter	registration
WEB	 information	technology	costs	(internet,	e-mail)

MBR	 member	communications
MTG	 meetings	and	appearances
OFC	 office	expenses
PET	 petition	circulating
PHO	 phone	banks
POL	 polling	and	survey	research
POS	 postage,	delivery	and	messenger	services
PRO	 professional	services	(legal,	accounting)
PRT	 print	ads

CMP	 campaign	paraphernalia/misc.
CNS	 campaign	consultants
CTB	 contribution	(explain	nonmonetary)*
CVC	 civic	donations
FIL	 candidate	filing/ballot	fees
FND	 fundraising	events
IND	 independent	expenditure	supporting/opposing	others	(explain)*
LEG	 legal	defense
LIT	 campaign	literature	and	mailings

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Lam and Pettit Consultants

KXTL Radio
5656 Westside Way
Oakmont, CA 95443

RAD $2,000

Good Day Oakmont
2620 H Street
Oakmont, CA 95443

TEL $7,000

Northwest Airlines
2500 Crosby Circle
Chicago, IL 60606

TRC
10/15/XX: Sacramento, Airfare to Attend Meeting (1,
Consultant) $155

Albino's Italian Eats
1325 Sicily Street
Oakmont, CA 95443

MTG
7/10/XX: Committee Staff Meeting (4, Candidate and
Treasurer) $125

9,280

Clear Sch  G Print Form

1 2 3

P  Completing Form 460 Schedule G (Payments Made by  
 an Agent or Independent Contractor)

1  Name and Address of Payee or Creditor

Itemize each payment of $500 or more made by the agent or 
independent contractor. Provide the name, street address, city, state, 
and zip code of the payee or creditor. Do not use a post office box 
number.

2  Code or Description of Payment

When itemizing each payment, provide either a code or a description 
of the payment. If none of the codes listed on Schedule G fully 
explains the payment, leave the code column blank and provide a 
brief description of the payment. Payments that are contributions or 
independent expenditures must also be reported on Schedule D.
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3  Amount Paid

Enter the total amount paid to the payee during the reporting period.

Schedule G totals are not transferred to any other schedule or to 
the Summary Page 

Q  General Rules for Reporting Loans Made to Others on  
 Schedule H

Schedule H is for reporting loans made by the committee. Campaign 
funds may be used to make loans to bona fide charitable, educational, 
civic, religious, or similar tax-exempt, nonprofit organizations, so long 
as the loan does not personally benefit the officeholder, candidate, 
committee treasurer, or any individual with authority to approve the 
expenditure of campaign funds, or any such person’s immediate family 
member. The loan must be reasonably related to a political, legislative, 
or governmental purpose. 

QUICK TIP: Most local committees will not make loans to others. 
If there is nothing to report on Schedule H, the schedule does not 
need to be included with the Form 460. Simply enter a zero or the 
word “none” on Line 7 of the overall Summary Page.

Because a loan is considered a contribution, loans to other candidates 
and committees are subject to applicable state or local contribution 
limits. Loans to other candidates and committees must also be 
reported on Schedule D.

Outstanding loans are reported on each campaign statement until they 
are paid. 

QUICK TIP: If a primarily formed committee makes contributions 
(including loans) to candidates, officeholders, or committees 
(other than to the candidate for which the committee is primarily 
formed), it may qualify as a different type of committee with 
different reporting obligations. Contact the FPPC for assistance.
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Schedule H
Loans Made to Others*

SCHEDULE	H
Amounts may be rounded

to whole dollars.

Schedule H Summary
1.	Loans	made	this	period	....................................................................................................................................................$	
	 (Total	Column	(b)	plus	unitemized	loans	of	less	than	$100.)

2.	Payments	received	on	loans	............................................................................................................................................$	
	 (Total	Column	(c)	plus	unitemized	payments	of	less	than	$100.)

3.	Net	change	this	period.		(Subtract	Line	2	from	Line	1.)	............................................................................................NET $	
	 (Enter	the	net	here	and	on	the	Summary	Page,	Column	A,	Line	7.)

*Loans	that	are	contributions	to	another	candidate	or	committee	must	
also	be	summarized	on	Schedule	D.		Loans	forgiven	must	also	be	
reported	on	Schedule	E.

IF	AN	INDIVIDUAL,	ENTER	
OCCUPATION	AND	EMPLOYER

(IF	SELF-EMPLOYED,	ENTER	
NAME	OF	BUSINESS)

Statement covers period

from	

through	
I.D.	NUMBER

Page     of 

FULL	NAME,	STREET	ADDRESS	AND	ZIP	CODE	
OF	RECIPIENT

(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

CALIFORNIA
FORM 460

(May	be	a	negative	number)

SUBTOTALS   $ $ $

INTEREST
RECEIVED

CUMULATIVE	
LOANS
TO	DATE

ORIGINAL	
AMOUNT	OF	

LOAN

OUTSTANDING	
BALANCE	

BEGINNING	THIS	
PERIOD

AMOUNT	
LOANED	THIS	

PERIOD

REPAYMENT	OR	
FORGIVENESS	
THIS	PERIOD

OUTSTANDING	
BALANCE	AT	

CLOSE	OF	THIS	
PERIOD

(b) (c) (e)

$ 

DATE	INCURRED

(Enter	(e)	on	
Schedule	I,	Line	3)

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ 

(a) (d)

$ $ 

(f) (g)

		PAID

$ 

		FORGIVEN

$ 

$ 

DATE	DUE

$

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$ 

		FORGIVEN

$ 

$ 

DATE	DUE

*

**

**

**If	Required

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Committee for Bike Lanes in Oakmont,
Yes on Measure E (ID 12456XX)
1500 D Street
Oakmont, CA 95443 0 1,000

0

0

1,000

None

5

0

1,000

7/15/XX

1,000

N/A

1,000 0 1,000 0

1,000

0

1,000

Clear Sch  H Print Form
R  Completing the Form 460 Schedule H (Loans Made to  
 Others)

1  Recipient Information

For each loan of $100 or more that was made or outstanding during 
the reporting period, provide the recipient’s full name and street 
address, including the zip code. If the recipient is an individual, provide 
the individual’s occupation and the name of their employer. If the 
individual is self-employed, provide the name of their business.

Loan Amounts

a  Outstanding Balance Beginning This Period

Enter the outstanding loan balance at the beginning of this reporting 
period (Column (d) of the last report filed). If the loan was received this 
period, Column (a) should be left blank.

b  Amount Loaned This Period

Enter the amount loaned to the recipient during this reporting period. If 
the loan was made in a previous reporting period, Column (b) should 
be left blank.

Schedule H
Loans Made to Others*

SCHEDULE	H
Amounts may be rounded

to whole dollars.

Schedule H Summary
1.	Loans	made	this	period	....................................................................................................................................................$	
	 (Total	Column	(b)	plus	unitemized	loans	of	less	than	$100.)

2.	Payments	received	on	loans	............................................................................................................................................$	
	 (Total	Column	(c)	plus	unitemized	payments	of	less	than	$100.)

3.	Net	change	this	period.		(Subtract	Line	2	from	Line	1.)	............................................................................................NET $	
	 (Enter	the	net	here	and	on	the	Summary	Page,	Column	A,	Line	7.)

*Loans	that	are	contributions	to	another	candidate	or	committee	must	
also	be	summarized	on	Schedule	D.		Loans	forgiven	must	also	be	
reported	on	Schedule	E.

IF	AN	INDIVIDUAL,	ENTER	
OCCUPATION	AND	EMPLOYER

(IF	SELF-EMPLOYED,	ENTER	
NAME	OF	BUSINESS)

Statement covers period

from	

through	
I.D.	NUMBER

Page     of 

FULL	NAME,	STREET	ADDRESS	AND	ZIP	CODE	
OF	RECIPIENT

(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)

SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

CALIFORNIA
FORM 460

(May	be	a	negative	number)

SUBTOTALS   $ $ $

INTEREST
RECEIVED

CUMULATIVE	
LOANS
TO	DATE

ORIGINAL	
AMOUNT	OF	

LOAN

OUTSTANDING	
BALANCE	

BEGINNING	THIS	
PERIOD

AMOUNT	
LOANED	THIS	

PERIOD

REPAYMENT	OR	
FORGIVENESS	
THIS	PERIOD

OUTSTANDING	
BALANCE	AT	

CLOSE	OF	THIS	
PERIOD

(b) (c) (e)

$ 

DATE	INCURRED

(Enter	(e)	on	
Schedule	I,	Line	3)

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ 

(a) (d)

$ $ 

(f) (g)

		PAID

$ 

		FORGIVEN

$ 

$ 

DATE	DUE

$

$ 

DATE	INCURRED

CALENDAR	YEAR

$ 

PER	ELECTION

$ 

%
RATE

$ $ $ 

		PAID

$ 

		FORGIVEN

$ 

$ 

DATE	DUE

*

**

**

**If	Required

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

7/1/XX

12/31/XX xx xx

Manuel Alvarez for Mayor 20XX 12344XX

Committee for Bike Lanes in Oakmont,
Yes on Measure E (ID 12456XX)
1500 D Street
Oakmont, CA 95443 0 1,000

0

0

1,000

None

5

0

1,000

7/15/XX

1,000

N/A

1,000 0 1,000 0

1,000

0

1,000

Clear Sch  H Print Form
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c  Repayment or Forgiveness This Period

Enter the amount of any reduction of the loan during this reporting 
period. Indicate whether the loan was paid or forgiven. If the 
committee forgives a loan, also report the transaction on Schedule E 
and, if the recipient of the loan is a candidate or committee, report the 
forgiveness as a contribution on Schedule D.

d  Outstanding Balance at Close of This Period

Enter the outstanding balance of the loan at the close of this reporting 
period. Enter the due date, if any.

e  Interest Received

Enter the interest rate and amount of interest received on the loan 
during this reporting period. Interest received is reported separately 
from payments received on the loan principal. Interest received is also 
transferred to the Schedule I Summary.

f  Original Amount of Loan

Enter the original amount of the loan and the date it was made. If this 
is the first time the loan is being reported, this will be the same amount 
as reported in Column (b).

g  Cumulative Loans to Date

For each loan that is a contribution, enter the cumulative amount 
of contributions (including loans, loan guarantees, monetary 
and nonmonetary contributions) made to the recipient during the 
calendar year covered by the statement. If the recipient is subject to 
state contribution limits, also enter the total amount contributed in 
connection with each election and identify the election year. Because 
loans are contributions, the total amount of contributions made to a 
state candidate’s committee, including loans, may not exceed the 
applicable limit. (Loans to candidates or other committees must also 
be reported on Schedule D.)
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2  Schedule H Summary

Complete the Schedule H Summary by entering the total amount of 
loans made on Line 1 and the total amount of loan payments received 
on Line 2. Subtract Line 2 from Line 1 and enter the difference (net 
change this period) on Line 3. The amount on Line 3 will be a negative 
amount when the loan payments received this period are more than 
the amount of new loans made. The amount on Line 3 is carried 
forward to the overall Summary Page, Column A, Line 7.  

Outstanding Loans Made (Summary Page – Column B, Line 7)

Loans made are carried forward on future statements until they 
are paid off. To determine the amount for Column B, Line 7 of the 
overall Summary Page, add the amount from Column A, Line 7 of 
this statement to the amount of Column B, Line 7 of the previous 
statement. If the amount in Column A, Line 7 is a negative number, 
subtract it from the amount in Column B, Line 7 of the previous 
statement.

S  General Rules for Reporting Miscellaneous Increases  
 to Cash on Schedule I

Schedule I is used to report increases to the committee’s cash position 
that are not monetary contributions, loans, or repayments of loans 
made to others. Examples include:

• Proceeds, up to the fair market value, of items sold at a garage 
sale or auction.

• Contributions returned to the committee.

• Refunds received on deposits, such as a telephone or room 
rental deposit or from over-payment of bills.

• Interest received or credited to a checking or savings account or 
other time deposit.

• Interest payments received on loans made to others.

• Receipts from the sale of committee assets.
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• Transfers of funds received by a controlled committee from 
another committee controlled by the same candidate. There 
are special rules for transferring funds to a committee for state 
office. (See Campaign Disclosure Manual 1.)

• Receipt of earmarked funds when acting as an intermediary. 
(See Chapter 8.)

Donated Items

When reporting sources who have purchased donated items (e.g., 
items sold at an auction), report the amount received, up to the fair 
market value, on Schedule I. Any amount in excess of the fair market 
value is reported as a contribution on Schedule A.

Ex 9 17 - A television was donated by Seaside TV Sales for 
your committee’s auction. The television’s fair market value 
was $1,000. A person paid $1,500 for the television. Report the 
purchaser information and report $1,000 in the amount column 
of Schedule I. On Schedule A also report the purchaser as 
a contributor of $500, the amount over the fair market value. 
Seaside will be reported as a contributor of $1,000 on Schedule 
C for the nonmonetary contribution of the television.  

Uncashed Checks

If the committee writes a check that is never deposited or negotiated, 
report the amount of the uncashed check on Schedule I.

Decreases to Cash

All decreases to cash must be reported as expenditures on Schedule 
E or H.
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T  Completing the Form 460 Schedule I (Miscellaneous  
 Increases to Cash)

1  Date Received

Report the date the committee received the miscellaneous receipt.

2  Source Information

Itemize sources of $100 or more. Provide the full name, street 
address, city, state, and zip code of the source. Post office box 
numbers are not acceptable.

3  Description of Receipt

Provide a description of the receipt (e.g., refund on room deposit for 
fundraiser, interest earned on loans made to others).

4  Amount of Increase

Enter the amount of the receipt.

Schedule I
Miscellaneous Increases to Cash

Amounts may be rounded
to whole dollars.

Page    of	

I.D.	NUMBER
SEE	INSTRUCTIONS	ON	REVERSE
NAME	OF	FILER

AMOUNT	OF
INCREASE	TO	CASHDESCRIPTION	OF	RECEIPT

DATE
RECEIVED

Schedule I Summary
1.	Itemized	increases	to	cash	this	period.		...........................................................................................................................$	

2.	Unitemized	increases	to	cash	of	under	$100	this	period.	................................................................................................$	

3.	Total	of	all	interest	received	this	period	on	loans	made	to	others.	(Schedule	H,	Column	(e).)			.......................................$	

4.	Total	miscellaneous	increases	to	cash	this	period.	(Add	Lines	1,	2,	and	3.	Enter	here	and	on	the	
	 Summary	Page,	Line	14.)		.............................................................................................................................   TOTAL $ 

Attach additional information on appropriately labeled continuation sheets. SUBTOTAL $

SCHEDULE	I
Statement covers period

from	

through 

FULL	NAME	AND	ADDRESS	OF	SOURCE
(IF	COMMITTEE,	ALSO	ENTER	I.D.	NUMBER)
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FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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3,000
0

0
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Clear Sch  I Print Form
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5  Schedule I Summary

Complete the Schedule I Summary by entering the total amount of 
itemized increases to cash of $100 or more on Line 1 and the total 
amount of unitemized increases to cash on Line 2. Enter the total of all 
interest received this period on loans made to others (from Schedule 
H, Column (e)) on Line 3. Add Lines 1,2, and 3 to determine the total 
miscellaneous increases to cash this period and enter the amount 
on Line 4. The amount on Line 4 is carried forward to the overall 
Summary Page, Line 14. 

U  Amending the Form 460

To change or provide information missing from a previously filed Form 
460, complete a new Cover Page and check the “Amendment” box 
under “Type of Statement.” Also check the box indicating the type 
of statement being amended (e.g., semi-annual, preelection) and 
enter the period covered by the statement being amended. Provide 
a brief explanation of the reason for the amendment and attach 
the schedule(s) being amended, including the Summary Page, if 
applicable. The amendment is filed with each of the filing officers that 
received the original filing.  
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

81004  Reports and Statements; Perjury; Verification. 
81004.5 Reports and Statements; Amendments. 
82013  Committee. 
82015  Contribution. 
82015.5  Contribution; Aggregation. 
82018  Cumulative Amount. 
82025  Expenditure.  
82025.5 Fair Market Value. 
82044  Payment. 
82047.6 Principal Officer. 
84105  Notification of Contributors. 
84203  Late Contribution; Reports. 
84211  Contents of Campaign Statement. 
84212  Forms; Loans. 
84213  Verification. 
84216  Loans. 
84216.5 Loans Made by a Candidate or Committee. 
84302  Contributions by Intermediary or Agent.  
84303  Expenditures by Agent or Independent Contractor.  
84306  Contributions Received by Agents of Candidates and   
  Committees. 
84615  Campaign Reports and Statements – Electronic Filing for  
  Local Agencies. 
85201  Campaign Bank Account. 
85700  Donor Information Requirements; Return of    
  Contributions. 
89511.5 Use of Personal Funds for Incumbent Elected Officers.  
89515  Use of Campaign Funds for Donations and Loans.
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Title 2 Regulations

18215  Contribution.  
18216  Enforceable Promise to Make a Payment. 
18250  Street Address. 
18401  Required Recordkeeping for Chapters 4 & 5. 
18402.2 Limited Liability Companies, Responsible Officer. 
18421  Cash Equivalents. 
18421.1 Disclosure of the Making and Receipt of Contributions. 
18421.3 Reporting of Contributions and Expenditures Collected  
  by Contract Vendors or Collecting Agents. 
18421.5 Reporting an Expenditure for Paid Online    
  Communications. 
18421.6 Reporting Accrued Expenses. 
18421.7 Reporting an Expenditure for a Gift, a Meal or Travel. 
18421.9 Reporting Expenditures Charged to a Credit, Debit or   
  Charge Card by a Candidate or Committee. 
18421.10 Reporting Contributions from Limited Liability    
  Companies. 
18423  Payments for Personal Services as Contributions and   
  Expenditures. 
18427  Duties of Treasurers and Candidates with Respect to   
  Campaign Statements. 
18427.1 Notification to Contributors of Filing Obligations. 
18428  Reporting of Contributions and Independent    
  Expenditures Required to be Aggregated. 
18431  Reporting of Expenditures by an Agent or Independent  
  Contractor. 
18432.5 Intermediary and Earmarked Funds Disclosure. 
18526  Reimbursement of Expenditures. 
18533  Contributions from Joint Checking Accounts. 
18570  Return of Contributions with Insufficient Donor    
  Information.
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When and Where to File the 
Form 460
This chapter reviews when and where committees file the Recipient 
Committee Campaign Statement (Form 460). The Form 460 is the 
comprehensive report that discloses all receipts and expenditures of a 
committee. The Form 460 includes payments previously reported on 
forms such as the 24-Hour/10-Day Contribution Report (Form 497).  
All reports and statements filed under the Political Reform Act (Act) are 
public records available for public inspection. 

Candidates and officeholders who do not have an open committee 
during a calendar year are not required to file the Form 460, but may 
be required to file the Officeholder/Candidate Campaign Statement—
Short Form (Form 470). Review Chapter 1 for information about the 
Form 470, including when and where to file. 

Primarily formed committees that have minimal activity in a reporting 
period may be eligible to use the Recipient Committee Campaign 
Statement—Short Form (Form 450) or the Semi-Annual Statement of 
No Activity (Form 425) instead of the Form 460. These forms are filed 
at the same time and locations as the Form 460. 

A  General Information

Filing Schedules: The FPPC posts on its website filing schedules 
for specific election dates (e.g., June and November elections). In 
addition, county elections offices and city clerks often post filing 
schedules. Local candidates and committees should contact their local 
filing officer as some local jurisdictions may require filings in addition to 
what is required by the Act. 

QUICK TIP: If the FPPC’s website does not have a filing 
schedule for your specific election date, contact your local 
elections office for information about the filing deadlines.

chapter 10
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The committee treasurer is responsible for meeting all applicable filing 
deadlines. Filing officers are not required to send reminder notices 
about upcoming deadlines; however, they are required to notify 
committees that have missed a filing deadline. 

Deadlines: Except where noted, statements filed on paper must be 
hand-delivered or postmarked by the due date. Deadlines that fall 
on a Saturday, Sunday, or official state holiday are extended to the 
next business day; however, this extension does not apply to the 
24-Hour/10-Day Independent Expenditure Reports (Form 496) or to 
the 24-Hour/10-Day Contribution Reports (Form 497) required the 
weekend before an election. For example, if a committee receives a 
$1,000 contribution on the Saturday before the election, the deadline 
is not extended to the next business day. The committee must file a 
Form 497 within 24 hours. There are no other provisions for extending 
a deadline.

Late Fines: A late filing penalty of up to $10 per day may be assessed 
for each day the statement is late. The FPPC or a local filing officer 
cannot extend a filing deadline. A committee may request a waiver of 
late fines assessed by the local filing officer or the Secretary of State.  

Failure to File: Filing officers must refer committees to the FPPC or 
another enforcement agency if a committee fails to file a campaign 
statement. Administrative penalties of up to $5,000 per violation may 
be assessed. (See Government Code Section 83116.) Committees 
fined by the FPPC Enforcement Division are listed on the FPPC 
website. 

B  When to File

Semi-Annual Statements

Most committees file a semi-annual statement for each half of the year, 
whether or not they receive contributions or make expenditures during 
the six-month period. An existing committee or a committee newly 
formed during the first six months of the year must file a semi-annual 
statement due on or before July 31 for the period covering January 1 
through June 30.
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Ex 10 1 - A county supervisor has a controlled committee. The 
supervisor is not seeking reelection and the committee did 
not raise or spend any funds during the calendar year. The 
committee must file a semi-annual statement for the period 
covering January 1 through June 30, due on or before July 
31, and a semi-annual statement for the period July 1 through 
December 31, due on or before January 31.

Ex 10 2 - A primarily formed committee is formed in May to 
support a city council candidate in the November election. The 
committee must file a semi-annual statement for the period 
covering January 1 through June 30, due on or before July 31. 
In October, the committee must file the two required preelection 
statements (due dates and periods covered are listed on the 
filing schedule). The committee must continue to file semi-annual 
statements until it terminates.

Committees must also file a semi-annual statement due on or before 
January 31 of the following year for the period covering July 1 through 
December 31. The period covered for a committee newly formed 
during the last six months of the year will be January 1 through 
December 31.

Exception: Unpaid Elected Officeholders, Judges, and Judicial 
Candidates

Unpaid officeholders (defined in the Act as those who receive less 
than $200 per month for serving in office) and judges are not required 
to file semi-annual statements (i.e., Form 460 or Form 470) during any 
six-month period in which they have not received any contributions or 
made any expenditures. 

To determine whether $200 has been received, only the elected 
official’s fixed compensation for services (i.e., salary) need be counted.  
Payments for health benefits, reimbursement of expenses (including 
travel expenses), or per diem received from the elected official’s 
agency are not counted.
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Non-incumbent judicial candidates that will not be listed on a ballot and 
incumbent judges that will not be listed on a ballot who do not receive 
any contributions or make any expenditures in a six-month period are 
not required to file the Form 460 or Form 470. 

Preelection Statements

In addition to semi-annual statements, candidate controlled 
committees and primarily formed committees must file two preelection 
statements before the election in which the candidate is listed on 
the ballot. For specific reporting periods and filing deadlines, refer to 
the filing schedules on the FPPC’s website or contact the local filing 
officer. The second preelection statement must be filed by personal 
delivery or guaranteed overnight delivery.

QUICK TIP: Candidate controlled and primarily formed 
committees must file their second preelection statements by 
personal delivery or guaranteed overnight delivery (or online 
transmission, if available).

QUICK TIP: Some local agencies require additional statements 
before and after an election. Local committees should contact 
the county elections office or city clerk to determine if additional 
statements are required. Local campaign ordinances are also 
posted on the FPPC website.

Exception: Candidates Not on a Ballot

A candidate who will not appear on the ballot because they are running 
unopposed is not required to file preelection statements. In addition, a 
candidate who withdraws from an election and will not be listed on the 
ballot is not required to file preelection statements. 

Recall Elections – Quarterly Reports

A committee established by an officeholder who is the subject of 
a recall election must file campaign statements (Form 460) on a 
quarterly basis until the semi-annual period in which the recall election 
is held. The quarterly filing schedule is:
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Period Covered Filing Deadline
January 1 - March 31 April 30
April 1 - June 30 July 31
July 1 - September 30 October 31
October 1 - December 31 January 31

During the semi-annual period in which the recall election is held, the 
committee must file two preelection statements and a semi-annual 
statement on the schedule provided by the filing officer.

Ex 10 3 - The local district attorney is the subject of a recall 
election being held in September. In March, they formed a 
separate committee to oppose the recall. The committee must file 
quarterly statements on April 30 and July 31. During the period 
covering July 1 through December 31, the committee must file 
two preelection statements in connection with the election, and a 
semi-annual statement for the period ending December 31, due 
on or before January 31 of the following year. After the January 
31 filing, the committee will file semi-annual statements until it 
terminates.

Amendments

Except for amendments required to provide missing contributor 
information (see Chapter 2), there is no specified deadline for filing 
amendments to campaign statements. However, amendments should 
be filed as soon as practicable in the same location(s) as the original.

Faxing and Emailing Statements

Campaign statements that contain 30 pages or less may be faxed 
or emailed (if the local filing officer will accept an emailed statement) 
provided that the transmitted copy of the campaign statement is 
the exact copy of the original version. The original statement (with 
an original signature) must be sent by first-class mail, guaranteed 
overnight delivery, or personal delivery within 24 hours of the filing 
deadline.
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C  Where to File

Candidates, candidate controlled committees, and primarily formed 
committees file statements based on the office sought by the candidate. 
The following chart summarizes the locations where campaign 
statements (i.e., Forms 450, 460, 470) are generally filed. Certain 
campaign activity may trigger reports that must be filed in another 
location (see Chapter 10.) An “original” campaign statement is one 
containing the original signature of the officeholder or candidate and/or 
the treasurer or assistant treasurer.

Candidate/Officeholder/
Primarily Formed Committee

Where to File What to File

City Offices City Clerk Original and one copy

County Offices County Elections Offices Original and one copy

Multi-County Offices 
Local agencies with jurisdiction 
in more than one county

County with the largest number 
of registered voters in the 
jurisdiction 
County of Domicile, if different

Original and one copy

 
One copy

Judges and Judicial 
Candidates

Electronic Filers 
Secretary of State

Non-Electronic Filers 
Secretary of State 
County of Domicile

 
Electronically and one paper 
original*

 
Original and one copy* 
One copy

*Effective, January 1, 2023, filers required to file a report or statement by 
paper with the Secretary of State may instead file the paper report or 
statement by email. All statements must be signed using a verified digital 
signature. Please access the Secretary of State's website for more 
information on how to file with a digital signature.
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Electronic Filing

Judges and judicial candidates (including Superior Court judges 
and candidates) that have raised or spent $25,000 or more must file 
electronically with the Secretary of State. The Act does not require 
other local candidates and committees to file electronically with their 
local jurisdictions. Some local agencies may require that campaign 
statements be filed electronically pursuant to a local ordinance. In those 
jurisdictions, paper copies may not be required, but most committees 
must submit a paper copy with a “wet signature” to the filing officer.

Multiple Controlled Committees in Same Jurisdiction

In general, a candidate or elected officer may only control one committee 
and have one bank account per election under the Act’s one bank 
account rule. (See Chapter 1.) However, if a candidate or elected officer 
controls more than one committee in the same jurisdiction (i.e., different 
terms of the same elective office, officeholder account, legal defense 
fund, or ballot measure committee), each of the committees must file 
preelection statements on the dates the candidate or elected officer is 
required to file in connection with their election. (See FPPC Regulation 
18405.) This provides the voters with a complete summary of the 
contributions received and expenditures made by the candidate. 

Note: A candidate’s election committee is not required to file based on 
the ballot measure committee schedule if they are not also being voted 
on in the election.

Multiple Controlled Committees in Different Jurisdictions

When an individual is simultaneously a candidate for elective state 
office and elective local office, or for elective office in two different local 
jurisdictions, they must file campaign statements for all committees they 
control with both jurisdictions on the dates the candidate is required 
to file semi-annual and preelection statements. The original statement 
should be filed with the relevant jurisdiction and a copy with the other 
jurisdiction. If a local candidate or officeholder also controls a state 
committee that is required to file electronically, the local committee must 
file the Form 460 electronically with the Secretary of State each time the 
Form 460 is due for either committee.  
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Ex 10 4 - A school board member has an open committee from 
the school board election. The school board member opens 
a committee to run for mayor in their city. As an incumbent 
school board member and a candidate for mayor, they must file 
campaign statements for both committees with both the county 
elections office and the city clerk. Preelection statements and 
semi-annual statements required to be filed in connection with 
the mayoral election are filed as follows:

• Mayoral Committee

• City Clerk – Original and one copy

• County Elections Office – One copy

Ex 10 5 - A city council member has an open committee from the 
city council election. The council member opens a committee to 
run for State Assembly. Semi-annual and preelection statements 
required in connection with the State Assembly election are filed 
as follows:

• Assembly Committee

• Electronic Filers: Secretary of State only – 
Electronically and one paper original

• Non-Electronic Filers: Secretary of State – Original 
and one copy City Clerk – One copy

• City Council Committee

• City Clerk – Original and one copy

An officeholder who does not have a controlled committee may file 
the Form 470 by July 31 for the position held. If the officeholder 
subsequently opens a committee to run for a different office, they 
must file the Form 460 for the required preelection and semi-annual 
statements. Since the Form 470 was filed in connection with a 
position for which the candidate does not have a committee, a Form 
470 Supplement is not required. However, if the officeholder opens a 
committee prior to June 30 for election to a different office, the Form 
460 must be filed by July 31 for both the position held and the office 
sought. The officeholder may file one Form 460 and list both the 
position held and the office sought on the Cover Page, Part 5.
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Answering Your Questions

A  I am currently a city council member without a campaign 
committee  I intend to run for the board of supervisors in 
the November election and will open a committee in July 
for that race  When must I file the first Form 460?  
 
As a city council member, you must file a semi-annual 
statement for the period January 1 through June 30 on or 
before July 31. Since you do not have an open city council 
committee, you may file the Form 470 instead of the Form 460. 
By the first preelection deadline for the county election, file the 
Form 460 with the county elections officer, as well as a copy 
with the city clerk. 

B  In June, I was elected to the city council  After filing 
the semi-annual statement due on July 31, I paid off my 
remaining bills and terminated my committee in August 
by filing a terminating Form 410 and Form 460  I will not 
engage in any further campaign activities  Am I required to 
file another Form 460 by January 31 of the following year 
as a semi-annual statement? 
 
As an elected officer, you must file semi-annual statements 
each year. You may designate the Form 460 you file in August 
as a terminating statement and a semi-annual statement, 
covering the period through December 31. However, if 
you subsequently receive any contributions or make any 
expenditures through December 31, file an amendment to your 
statement no later than January 31 of the following year. If 
you receive $200 or more in a calendar month for your elected 
position, you will be required to file the Form 470 by July 31 
every year, even though you have terminated your committee.
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter:

Government Code Sections

81004.5 Reports and Statements; Amendments. 
81005  Reports and Statements; Filing Deadline on Weekend or  
  Holiday. 
81007  Mailing of Report or Statement. 
81007.5 Faxing of Report or Statement.  
81008  Public Records; Inspection; Reproduction; Time;   
  Charges. 
82027  Filing Officer. 
83116  Violation of Title. 
84200  Semi-Annual Statements.  
84200.5 Preelection Statements. 
84200.8 Time for Filing Preelection Statements for Elections Not  
  Held in June or November of an Even-Numbered Year.  
84206  Candidates Who Receive or Spend Less Than $2,000. 
84215  Campaign Reports and Statements; Where to File.  
84605  Who Shall File Online. 
84615  Electronic Filing for Local Agencies. 
91013  Late Filing of Statement or Report; Fees.

Title 2 Regulations

18110  Duties of Filing Officers – Campaign Statements. 
18405  Candidates with Multiple Controlled Committees. 
18406  Short Form for Candidates or Officeholders Who Receive  
  and Spend Less than $2,000 in a Calendar Year. 
18426  Semi-Annual Statement Early Filing. 
18531.5 Recall Elections.
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chapter 11
Additional Reports
In addition to the forms associated with starting a campaign (Forms 
501 and 410) and the main campaign disclosure form (Form 460), 
there are several other forms that may be required, depending on the 
committee’s activity. For example, most committees must file the 24-
Hour/10-Day Contribution Report (Form 497). 

Primarily formed committees making independent expenditures 
must file the independent expenditure reports discussed below. A 
candidate’s controlled committee for their election will likely not be 
filing independent expenditure reports because it is making direct 
campaign expenditures for the candidate’s election to office.

This chapter reviews the following special reports that may be 
required. 

• 24-Hour/10-Day Contribution Reports (Form 497) 

• 24-Hour/10-Day Independent Expenditure Reports (Form 496)

• Verification of Independent Expenditures (Form 462)

• Special Odd-Year Reports (Form 460)

• Paid Spokesperson Reports (Form 511)

• Reports of Communications Identifying State Candidates (Form 
E-530)
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A  24-Hour/10-Day Contribution Report (Form 497)

The 24-Hour/10-Day contribution report provides immediate reporting 
of contributions received or made near or on the election date. The 
Form 497 must be filed if a candidate controlled committee or a 
primarily formed committee:

QUICK TIP: When aggregating contributions from a single 
source, monetary contributions, nonmonetary contributions, and 
loans are included. 

FPPC Reporting Forms
Your Committee File 
Receives Contributions:
Receives contributions totaling $1,000 or more from a single source during the 90 days 
before the election or on the date of the election

Form 497

Makes Independent Expenditures:
Makes independent expenditures totaling $1,000 or more to support or oppose a single 
candidate or ballot measure during the 90 days before the candidate or measure’s election 
or on the date of the election

Form 496

Makes independent expenditures totaling $5,000 or more to support or oppose the 
qualification of a single local measure

Form 496

Makes independent expenditures totaling $1,000 or more to support or oppose a single 
candidate or ballot measure

Form 462

Makes Payments:
Makes contribution(s) totaling $10,000 or more to state officeholders during the first or third 
quarter of an odd-numbered year

Form 460

Makes contributions totaling $1,000 or more to another candidate or ballot measure 
committee during the 90 days before the candidate or measure’s election or on the date of 
the election, or to a state or county political party committee during the 90 days before any 
state election or on the date of the election

Form 497

Makes contributions totaling $5,000 or more to support or oppose the qualification of a 
single local measure

Form 497

Makes expenditures for an individual to appear in a ballot measure advertisement Form 511

Makes payments of $50,000 or more to “feature” a state candidate within 45 days before 
the candidate’s election

Form E-530
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• Receives contributions that total in the aggregate $1,000 
or more from a single source during the 90 days before the 
candidate’s election, including the date of the election; or

• Makes contributions that total in the aggregate $1,000 or more 
to a candidate or a committee primarily formed to support a 
candidate(s) or ballot measure(s) during the 90 days before 
the candidate’s or measure’s election, including the date of the 
election; or

• Makes contributions that total in the aggregate $1,000 or more 
to a state or county political party committee during the 90 days 
before any state election, including the date of the election. 

• Makes contributions that total in the aggregate $5,000 or more 
to support or oppose the qualification of a single local initiative 
or referendum ballot measure. 

This Form 497 is required to be filed within 10 business days 
in the place(s) where the committee would be required to file 
campaign statements as if it were formed or existing primarily 
to support or oppose the local initiative or referendum ballot 
measure. 

Contributions reported on the Form 497 must also be reported on the 
committee’s next Form 460.

Ex 11 1 - Thirty days before the candidate’s election, the 
candidate’s committee received a $500 contribution. Four 
days later, the same person contributed $600. The candidate’s 
committee must file a Form 497 since $1,000 or more was 
received from a single source during the 90-day period before 
the election. The same person must contribute another $1,000 or 
more in order for a subsequent Form 497 to be required. 

QUICK TIP: If a committee makes a nonmonetary contribution, 
it must notify the recipient of the contribution’s value within 24 
hours.
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Ex 11 2 - In June, the candidate’s election committee for a 
November election received a contribution of $2,000. The Form 
497 is not required because it was not received during the 90-
day period before the November election. In October, the same 
person made a contribution of $600 to the candidate’s committee. 
The Form 497 is not required until that person contributes $1,000 
or more in the 90 days before or on the date of the November 
election. Contributions received prior to the 90 days before 
the November election are not aggregated with contributions 
received during the 90-day period.

QUICK TIP: The 90-day, 24-Hour/10-Day reporting period 
includes the date of the election.

In some local elections, a candidate’s name will not appear on a ballot 
if no other individual runs for that office. Following the determination by 
the elections official that the candidate’s name will not appear on the 
ballot, the Form 497 is not required to be filed by the candidate even if 
the candidate’s committee receives $1,000 or more during the 90 days 
before the election, including the date of the election. 

When and Where to File the Form 497

The Form 497 must be filed within 24 hours of receiving or making 
contributions as described above. A contribution is received on 
the date the candidate, committee, or an agent of the committee 
obtains possession or control of the check or nonmonetary item that 
constitutes a contribution. (See Chapter 2.) A contribution is made on 
the date it is mailed, delivered, or otherwise transmitted. A committee 
that makes a nonmonetary contribution must notify the recipient of 
the contribution’s value within 24 hours by personal delivery, fax, or 
guaranteed overnight delivery. 

QUICK TIP: A candidate who loans or makes contributions to 
their own campaign, in the aggregate of $1000 or more, within 
the 90 days before an election, plus the date of the election, must 
file a Form 497.
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QUICK TIP: If a candidate receives a contribution of $1,000 or 
more, from a single source, in the 90 days before an election, 
plus the day of the election, they must file a Form 497, even if 
they have not been required to open a committee.

QUICK TIP: Contributions reported on the Form 497 must 
also be disclosed on the committee’s next regular campaign 
statement (Form 460 or Form 450).

Exceptions: 

• The Form 497 must be filed within 48 hours of receiving a 
nonmonetary contribution. 

• The Form 497 must be filed within 10 business days when 
contributions that total $5,000 are made to support or oppose 
the qualification of a single local measure.

Filing deadlines are extended to the next business day when they fall 
on a Saturday, Sunday, or official state holiday. However, the extension 
does not apply on the Saturday, Sunday, or an official state holiday 
immediately prior to an election. For example, a fundraiser held on a 
Friday evening results in several individuals making contributions of 
$1,000 or more. Generally, the committee must file the Form 497 on 
the following Monday. However, if the fundraiser is held the Friday 
evening of the week before the election, the “next business day” 
deadline extension does not apply, so the Form 497 must be filed 
within 24 hours.  

Except for the Form 497 triggered at $5,000, the Form 497 is filed in 
the same location the committee files its regular campaign statements 
(Form 460 or Form 450) and must be filed by fax, guaranteed 
overnight delivery service, or personal delivery. Regular mail may not 
be used. Some local agencies may have an electronic filing system or 
may accept the Form 497 via email. 
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Reporting Multiple Nonmonetary Contributions

If a committee anticipates that more than one nonmonetary 
contribution will be made to another committee or received from a 
single contributor during the 90 days before the election (including 
the date of the election), it may, on or before the deadline, file a single 
Form 497 covering the period in which the nonmonetary contributions 
will be made or received. The report must disclose the total value of 
nonmonetary contributions that will be made, or, if the actual value of 
nonmonetary contributions is not known at the time of filing, a good 
faith estimate of the value. If an estimated value differs from the 
reported amount by 20 percent or more, the committee must amend 
the Form 497 within 24 hours from the time the committee knows that 
the estimated value is incorrect.  
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497 Contribution Report
NAME OF FILER

AREA CODE/PHONE NUMBER I.D. NUMBER (if applicable)

Amounts may be rounded to whole dollars.

STREET ADDRESS

CITY

DATE
FULL NAME, STREET ADDRESS AND  

ZIP CODE OF CONTRIBUTOR
RECEIVED

Reason for Amendment:

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

1.  Contribution(s) Received

STATE ZIP CODE

CONTRIBUTOR
IF AN INDIVIDUAL,

AMOUNT

Check if Loan

Check if Loan

Check if Loan

%

%

%

Provide interest rate

Provide interest rate

Provide interest rate

RECEIVED
ENTER OCCUPATION AND EMPLOYER
(IF SELF-EMPLOYED, ENTER NAME OF BUSINESS)CODE*

IND
COM
OTH
PTY
SCC

Date of Date Stamp

For Official Use Only

This Filing

Report No.

Amendment
to Report No.

No. of Pages

(explain below)

CALIFORNIA
FORM 497

* Contributor Codes
IND -  Individual
COM  -  Recipient Committee (other than PTY or SCC)
OTH  -  Other (e.g., business entity)
PTY  -  Political Party
SCC  -  Small Contributor Committee

FPPC Form 497 (Feb/2021)  
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

IND
COM
OTH
PTY
SCC

IND
COM
OTH
PTY
SCC

CONTRIBUTION
TYPE OF

MONETARY

NON - 
MONETARY

MONETARY

NON - 
MONETARY

MONETARY

NON - 
MONETARY

ELECTION
TYPE OF

GENERAL

PRIMARY

OTHER

GENERAL

PRIMARY

OTHER

GENERAL

PRIMARY

OTHER

AMOUNT
CUMULATIVE

Manuel Alvarez for Mayor 20XX

707-555-6868 12344XX

225 Presley Street

Oakmont CA 95443

11/01/20XX

1

1

10/30/XX

Loretta Stone
28 Hemlock Street
Oakmont, CA 95434

Nurse - Oakmont Hospital $2,000

$2,000

10/30/XX

ABC Company
220 R Street
Oakmont, CA 95434

$3,000

$3,000

CLEAR FORM PRINT FORM

1

A B

Completing the Form 497

A  Filer Information

Provide the committee’s full name, telephone number, street address, 
city, state, zip code, and committee ID number.

B  Date, Report Number, Number of Pages

Indicate the date the report is being filed; assign a unique number to 
each Form 497, such as 1, 2, 3, PR-1, PR-2, PR-3, etc.; and, indicate 
the number of pages included in the report.
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1  Contributions Received

For contributions received, provide:

• The date received.

• The contributor’s full name, street address, and zip code; for 
contributions of $100 or more from a limited liability company 
(LLC) that has qualified as an independent expenditure 
committee or major donor, include the name of the LLC and 
the full legal name of the LLC’s responsible officer as defined 
in Regulation 18402.2. If the contributor is an LLC that has 
qualified as a recipient committee, include the name of the 
committee and its principal officer as defined in Section 
82047.6, for contributions of $100 or more. For an LLC that has 
not qualified as a committee, include the name of the LLC and 
the full legal name of the individual primarily responsible for 
approving the contribution.

• The contributor code. For each itemized contributor, check 
the box indicating whether the contributor is an individual, a 
committee, “other” (such as a business entity), a political party, 
or a small contributor committee. 

• If the contributor is an individual, their occupation and employer 
must be provided. If the individual is self-employed, the name of 
the business must be provided.

• The amount of the contribution. Check the box if it was a loan.

Contributions Made

For contributions made, provide:

• The date made.

• The recipient’s full name, street address, and zip code.

• The office sought or held (if the contribution is made to a 
candidate).

• The ballot measure number or letter and jurisdiction (if the 
contribution is made to a ballot measure committee).
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• The amount of the contribution.

• The date of election.

Amending the Form 497

To amend a previously filed Form 497, file another Form 497 with 
the corrected or missing information, assign a new unique identifying 
number as the Report Number, check the “Amendment” box, and enter 
the identifying number of the report being amended. Describe the 
reason for the amendment in the space provided at the bottom of the 
form. There is no specified deadline for filing amendments; however, 
amendments should be filed as soon as practicable. Amendments are 
filed in the same location as the original.

Answering Your Form 497 Questions

A  Must a candidate file a Form 497 if, during the 90 days 
before the election, or on the date of the election, they loan 
their campaign committee $1,000? 
 
Yes. A candidate’s personal funds that are loaned to or 
contributed to the committee trigger the Form 497 requirement. 

B  Must a candidate file a Form 497 if, during the 90 days 
before the election (or on the date of the election), they 
transfer campaign funds totaling $1,000 or more from a 
campaign committee established for a prior office to the 
campaign committee established for the office they are 
currently seeking election to? 
 
No. Transfers among a candidate’s own local campaign election 
committees are reported as miscellaneous increases to cash, 
not as contributions.
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C  A committee will receive nonmonetary contributions from 
a single source during the 90 days before the election, 
including the date of the election  The contributions involve 
several days of telephone banking by paid individuals  
Rather than filing several reports, may the committee file 
one Form 497 with an estimated value of the nonmonetary 
contributions anticipated to be received from this source 
during the 90 days before the election? 
 
Yes. The committee may make a good faith estimate of the 
value that will be received during the period. The Form 497 
must be filed within 48 hours of receiving the first $1,000 in 
nonmonetary contributions. If the actual value differs from the 
estimated amount by 20 percent or more, the estimated report 
must be amended within 24 hours of determining the correct 
amount.

D  Must a committee file a Form 497 when a contributor 
forgives a loan of $1,000 or more during the 90 days before 
the election, including the date of the election? 
 
Yes. A loan forgiveness is reported as a contribution and 
triggers the Form 497 requirement.

E  A candidate has one open committee for a past election 
and one for the current election  If the committee for 
the past election receives $1,000 or more from a single 
source in the 90-day, 24-Hour/10-Day reporting period for 
the current committee, must the committee for the past 
election file a Form 497? 
 
Yes. When a candidate is in a 90-day reporting period, 
contributions totaling $1,000 or more to any of the candidate’s 
committees trigger the Form 497 requirement.
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Ex 11 3 - City council candidate Martinez’s controlled committee 
for election to office does not file independent expenditure reports 
when it pays for mailers for the candidate’s election, because 
these payments are direct campaign expenditures made by the 
candidate. An independent group sending mailers attacking 
council candidate Martinez’s opponent, without the cooperation, 
knowledge or consent of council candidate Martinez, will file 
independent expenditure reports. 

B  Independent Expenditure Reporting 

As described in Chapter 6, a payment for a communication that 
expressly advocates support of or opposition to a candidate or ballot 
measure, which is not made at the behest of the candidate or measure 
committee, is an “independent expenditure.” Chapter 6 defines in 
detail “expressly advocates” and “made at the behest of” and provides 
examples to assist committees in determining whether a payment 
made for a communication is considered an independent expenditure. 

The Act requires committees making independent expenditures to file 
several forms so that voters are fully informed about who is paying for 
the communications that urge voters to support or oppose a particular 
candidate or ballot measure. Because the affected candidate or 
measure committee will not report the expenditures, the committee 
making the independent expenditures must file certain forms at the 
same time the candidate is required to file. In addition, a verification 
form that identifies an individual who is responsible for ensuring 
that the campaign committee’s independent expenditures were 
not coordinated with the listed candidate or ballot measure (or the 
opponent) must be filed. 

A committee that makes an independent expenditure of $1,000 or 
more must also file the forms 496 (24-Hour/10-Day Independent 
Expenditure Report)listed below. 

• Form 496 (24-Hour/10-Day Independent Expenditure Report)

• Form 462 (Verification of Independent Expenditures)
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What is the Date an Independent Expenditure is Made?

A payment made in connection with the development, production, or 
dissemination of a communication that is an independent expenditure 
must be reported no later than the date the communication is 
mailed, broadcast, or otherwise disseminated to the public. If the 
communication is never disseminated to the public, it need not be 
reported.

Candidate Controlled Election Committees

Communications paid for by a candidate’s controlled committee 
to support their own election, or to oppose their opponent, are 
direct campaign expenditures, not contributions or independent 
expenditures. 

If a candidate pays for a communication supporting their own 
candidacy that also supports or opposes a ballot measure, the 
payment is not considered a contribution or independent expenditure 
made in connection with the ballot measure.

If a candidate pays for a communication that supports another 
candidate, and the payment is not made at the behest of the endorsed 
candidate, the payment is not considered to be an independent 
expenditure if: (1) the candidate paying for the communication also 
is included in the communication; (2) the non-paying candidate 
is listed on the same ballot as the paying candidate: and (3) the 
communication is targeted only to the potential voters in the paying 
candidate’s district.

Primarily Formed Committees

A committee that is primarily formed to support or oppose a candidate 
is not associated with the candidate. Therefore, payments made for 
communications that expressly advocate support or opposition of the 
candidate are considered to be independent expenditures because 
they are not made at the behest of the candidate. 
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Ex 11 4 - A committee is primarily formed to support a mayoral 
candidate. The committee must act totally independent of the 
mayoral candidate’s campaign. Seven days before the election, 
the committee paid $5,000 for an advertisement in a local 
newspaper urging voters to support the candidate. The primarily 
formed committee must file the Form 496.

Filing Deadlines for Independent Expenditure Forms

This chart summarizes the deadlines and filing locations for each of 
the independent expenditure forms. Each of the forms is discussed in 
detail below.

Deadline Form Filing Location
Within 24 hours 496 Filing officer where elec-

tion is held
10 days after first independent 
expenditure

462 FPPC

Ex 11 5 - Ten days before an election, a committee spent $1,700 
on a mailing that equally advocated support of two candidates. 
The mailing was done completely independent of the candidates. 
Since the value to each candidate was only $850 (less than 
$1,000), the committee is not required to file the Form 496 for 
either candidate.  
 
Three days before the election, the committee independently 
spent $400 for lawn signs advocating support of one of the 
candidates included in the earlier mailing. Because the total 
spent on behalf of this candidate is now $1,000 or more in the 
90 days before the election including the date of the election, 
the committee must file the Form 496 in connection with this 
candidate.
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24-Hour/10-Day Independent Expenditure Report (Form 496)

The 24-Hour/10-Day Independent Expenditure Report provides 
immediate disclosure of independent expenditures made near or on 
the election date. The Form 496 must be filed if a committee makes 
independent expenditures totaling $1,000 or more to support or 
oppose a single candidate or a single ballot measure during the 90 
days before the candidate’s or measure’s election, including the date 
of the election. 

Note: The Sacramento Superior Court ruled in Charles R. “Chuck” 
Reed v. Fair Political Practices Commission that San Jose Mayor 
Reed was not subject to independent expenditure restrictions. For 
more information, contact the FPPC’s Legal Division. 

Expenditures reported on the Form 496 must also be reported on the 
committee’s next regular campaign statement (Form 460). The Form 
462 (Verification of Independent Expenditures) must also be filed.

When and Where to File the Form 496

The Form 496 must be filed within 24 hours of making an 
independent expenditure of $1,000 or more during the 90 days 
preceding the election, including the date of the election, in which the 
candidate or measure will be voted on. An independent expenditure is 
made when the communication is disseminated to the public. There is 
no deadline extension for filing the Form 496. It must be filed within 24 
hours regardless of the day of the week. A separate Form 496 must be 
filed for each candidate or ballot measure supported or opposed.

The Form 496 is filed with the filing officer that receives the campaign 
statements for the candidate or measure supported or opposed. (See 
the chart below.) This allows voters in the affected jurisdiction to have 
access to reports disclosing who is spending funds attempting to 
influence them.
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Local Elections: The Form 496 must be filed by fax, guaranteed 
overnight delivery, personal delivery, or email, if available. Regular 
mail may not be used. A local ordinance may require that the form 
be filed electronically. Contact the local filing officer to determine if 
electronic filing or email is available. 

Location of Filing Form 496

State Elections: The Form 496 must be filed electronically with the 
Secretary of State’s office when it is filed in connection with a state 
candidate or measure. No paper copies are accepted. If the Form 496 
is filed in connection with a CalPERS or CalSTRS election, a copy 
must also be filed with the relevant board’s office. 

Ex 11 6 - A city councilmember’s election committee made an 
independent expenditure of $8,000 to support a county ballot 
measure. The Form 496 must be filed with the county elections 
office. 

10-day Independent Expenditure Report (Form 496)

Additionally, a Form 496 is required to be filed within 10 business days 
when a committee makes independent expenditures that total in the 
aggregate $5,000 or more to support or oppose the qualification of a 
single local initiative or referendum ballot measure. 

Ex 11 7 - A county supervisor’s election committee made an 
independent expenditure of $10,000 to support a state ballot 
measure. The Form 496 must be filed electronically with the 
Secretary of State’s office.
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FPPC Form 496 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

2. Independent Expenditures Made Attach additional information on appropriately labeled continuation sheets.

NAME OF CANDIDATE SUPPORTED OR OPPOSED

OFFICE SOUGHT OR HELD SUPPORT OPPOSE

1. List Only One Candidate or Ballot Measure

NAME OF BALLOT MEASURE SUPPORTED OR OPPOSED

BALLOT NO./LETTER JURISDICTION SUPPORT OPPOSE

DATE DESCRIPTION OF EXPENDITURE AMOUNT

496 Independent Expenditure Report Type or print in ink.
Amounts may be rounded to whole dollars.

496 INDEPENDENT EXPENDITURE REPORT

CALIFORNIA
FORM

Date Stamp

For Offi cial Use Only

496NAME OF FILER

STREET ADDRESS

CITY STATE ZIP CODE

I.D. NUMBER (if applicable)

Date of
This Filing 

Report No. 

Amendment
to Report No. 

No. of Pages 

AREA CODE/PHONE NUMBER

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

(explain below)

Reason for Amendment: 

DISTRICT NO.

Clear Page Print Form

2. Independent Expenditures Made Attach additional information on appropriately labeled continuation sheets.

NAME OF CANDIDATE SUPPORTED OR OPPOSED

OFFICE SOUGHT OR HELD SUPPORT OPPOSE

1. List Only One Candidate or Ballot Measure

NAME OF BALLOT MEASURE SUPPORTED OR OPPOSED

BALLOT NO./LETTER JURISDICTION SUPPORT OPPOSE

DATE DESCRIPTION OF EXPENDITURE AMOUNT

496 Independent Expenditure Report Type or print in ink.
Amounts may be rounded to whole dollars.

496 INDEPENDENT EXPENDITURE REPORT

CALIFORNIA
FORM

Date Stamp

For Offi cial Use Only

496NAME OF FILER

STREET ADDRESS

CITY STATE ZIP CODE

I.D. NUMBER (if applicable)

Date of
This Filing 

Report No. 

Amendment
to Report No. 

No. of Pages 

AREA CODE/PHONE NUMBER

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

(explain below)

Reason for Amendment: 

DISTRICT NO.

Clear Page Print Form

2. Independent Expenditures Made Attach additional information on appropriately labeled continuation sheets.

NAME OF CANDIDATE SUPPORTED OR OPPOSED

OFFICE SOUGHT OR HELD SUPPORT OPPOSE

1. List Only One Candidate or Ballot Measure

NAME OF BALLOT MEASURE SUPPORTED OR OPPOSED

BALLOT NO./LETTER JURISDICTION SUPPORT OPPOSE

DATE DESCRIPTION OF EXPENDITURE AMOUNT

496 Independent Expenditure Report Type or print in ink.
Amounts may be rounded to whole dollars.

496 INDEPENDENT EXPENDITURE REPORT

CALIFORNIA
FORM

Date Stamp

For Offi cial Use Only

496NAME OF FILER

STREET ADDRESS

CITY STATE ZIP CODE

I.D. NUMBER (if applicable)

Date of
This Filing 

Report No. 

Amendment
to Report No. 

No. of Pages 

AREA CODE/PHONE NUMBER

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

(explain below)

Reason for Amendment: 

DISTRICT NO.

Clear Page Print Form

2. Independent Expenditures Made Attach additional information on appropriately labeled continuation sheets.

NAME OF CANDIDATE SUPPORTED OR OPPOSED

OFFICE SOUGHT OR HELD SUPPORT OPPOSE

1. List Only One Candidate or Ballot Measure

NAME OF BALLOT MEASURE SUPPORTED OR OPPOSED

BALLOT NO./LETTER JURISDICTION SUPPORT OPPOSE

DATE DESCRIPTION OF EXPENDITURE AMOUNT

496 Independent Expenditure Report Type or print in ink.
Amounts may be rounded to whole dollars.

496 INDEPENDENT EXPENDITURE REPORT

CALIFORNIA
FORM

Date Stamp

For Offi cial Use Only

496NAME OF FILER

STREET ADDRESS

CITY STATE ZIP CODE

I.D. NUMBER (if applicable)

Date of
This Filing 

Report No. 

Amendment
to Report No. 

No. of Pages 

AREA CODE/PHONE NUMBER

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

(explain below)

Reason for Amendment: 

DISTRICT NO.

Clear Page Print Form

Friends Supporting Alvarez for Mayor 20XX

707-111-2222 12399XX

10 Main Street

Oakmont CA 95443

11/1/20XX

2

Manuel Alvarez

Mayor

10/31/20XX
Newspaper Advertisement
(cumulative total: $6,000) $2,000

Clear Page Print Form

FPPC Form 496 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

AMOUNT
RECEIVED

DATE
RECEIVED

NAME OF FILER

496 Independent Expenditure Report

I.D. NUMBER (If applicable)

496 INDEPENDENT EXPENDITURE REPORT

FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE

IF AN INDIVIDUAL, ENTER OCCUPATION 
AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME OF BUSINESS)**

CALIFORNIA
FORM 496

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

3. Contributions of $100 or More Received

If loan,
enter interest rate, if any

%

INTEREST RATES

**Contributor Codes
IND – Individual
COM – Recipient Committee (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

*Major donor and independent expenditure 
committees that do not receive contributions are 
not required to complete Part 3.

If loan,
enter interest rate, if any

%

If loan,
enter interest rate, if any

%

If loan,
enter interest rate, if any

%

If loan,
enter interest rate, if any

%

If loan,
enter interest rate, if any

%

 IND
 COM
  OTH
  PTY
 SCC
IND
COM
OTH
PTY
SCC

IND
COM
OTH
PTY
SCC
IND
COM
OTH
PTY
SCC
IND
COM
OTH
PTY
SCC
IND
COM
OTH
PTY
SCC

*

Clear Page Print Form

AMOUNT
RECEIVED

DATE
RECEIVED

NAME OF FILER

496 Independent Expenditure Report

I.D. NUMBER (If applicable)

496 INDEPENDENT EXPENDITURE REPORT

FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE

IF AN INDIVIDUAL, ENTER OCCUPATION 
AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME OF BUSINESS)**

CALIFORNIA
FORM 496

FPPC Form 496 (March/2011)
FPPC Toll-Free Helpline: 866/ASK-FPPC (866/275-3772)

3. Contributions of $100 or More Received

If loan,
enter interest rate, if any

%

INTEREST RATES

**Contributor Codes
IND – Individual
COM – Recipient Committee (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

*Major donor and independent expenditure 
committees that do not receive contributions are 
not required to complete Part 3.
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1

Jurisdiction of Candidate or 
Measure Supported/Opposed

Statewide Secretary of State – Electronically only
Senate or Assembly District Secretary of State – Electronically only
CalPERS/CalSTRS Secretary of State – Electronically only  

 
Also file a copy at CalPERS/CalSTRS 
board office

Multi-County County with the largest number of 
registered voters in the jurisdiction

County County in which the candidate or 
measure will appear on the ballot. 
 
LAFCO proposals: County where 
measure likely to appear on the ballot 
and the LAFCO.

City City in which the candidate or measure 
will appear on the ballot
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Completing the Form 496

 Filer Information

Provide the committee’s name, street address, city, state, zip code, 
telephone number, and committee ID number.

B  Date, Report Number, Number of Pages

Indicate the date the report is being filed; assign a unique number to 
each Form 496, such as 1, 2, 3, PR-1, PR-2, PR-3, etc.; and, indicate 
the number of pages included in the report.

QUICK TIP: Generally, the “cumulative amount” means the 
amount of independent expenditures made in the current 
calendar year.

1  Name of Candidate or Ballot Measure Supported or Opposed

Provide the name of the candidate supported or opposed and the 
office sought or held (and district, if applicable). Or, provide the name 
of the ballot measure supported or opposed, the jurisdiction in which 
the measure is being voted upon, and its number or letter if it has been 
assigned. Indicate whether the independent expenditure supported or 
opposed the candidate or ballot measure.

2  Independent Expenditures Made

Provide the date the committee made the independent expenditure. 
In the “Description of Expenditure” field, include a description of 
the independent expenditure (e.g., radio advertisement, billboard, 
mailing) and the cumulative-to-date total for independent expenditures 
relating to each candidate or measure. List the amount of the specific 
expenditure in the “Amount” column. 

3  Contributions of $100 or More Received

Disclose contributions of $100 or more received since the closing 
date of the last campaign statement filed through the date of the 
independent expenditure. If no previous campaign statement has been 
filed, disclose contributions of $100 or more received since January 1 
of the current calendar year. 

A
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Disclose the name and street address of the contributor and, if the 
contributor is an individual, their occupation and the name of their 
employer. If the individual is self-employed, disclose the name of 
the business. Also disclose the date and amount of the contribution, 
the contributor code, and type of contribution. If the contribution is a 
loan, enter the interest rate. Once you have disclosed a contribution 
on the Form 496, it is not necessary to report that contribution on 
any additional Form 496 filings; however, it must be reported on the 
committee’s next regular campaign statement (Form 460 or Form 
450). 

For contributions of $100 or more received from a limited liability 
company (LLC) that has qualified as an independent expenditure 
committee or major donor, include the name of the LLC and the full 
legal name of the LLC’s responsible officer as defined in Regulation 
18402.2. For contributions of $100 or more received from an LLC 
that has qualified as a recipient committee, include the name of the 
committee and its principal officer as defined in Section 82047.6. For 
an LLC that has not qualified as a committee, include the name of the 
LLC and the full legal name of the individual primarily responsible for 
approving the contribution. If more than one individual shares in the 
primary responsibility of approving a contribution, at least one such 
individual must be identified.

Amending the Form 496

To amend a previously filed Form 496, file another Form 496 with 
the corrected or missing information, assign a new unique identifying 
number as the Report Number, check the “Amendment” box, and enter 
the identifying number of the report being amended. Describe the 
reason for the amendment in the space provided at the bottom of the 
form. There is no specified deadline for filing amendments; however, 
amendments should be filed as soon as practicable. Amendments are 
filed in the same location as the original. 
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Ex 11 8 - A committee primarily formed to oppose a candidate 
made independent expenditures of $20,000 to oppose the 
candidate in the primary election. A Form 462 is required for the 
primary election. If the committee makes independent expenditures 
of $1,000 or more to oppose the candidate in the general election, 
another Form 462 must be filed. 

Verification of Independent Expenditures (Form 462)

The Form 462 must be filed if the committee makes an independent 
expenditure of $1,000 or more in a calendar year to support or oppose 
a single candidate or a single ballot measure. The purpose of the Form 
462 is for officers of the committee making the independent expenditure 
to verify that the committee’s expenditures are indeed independent and 
have not been coordinated with the affected candidate or ballot measure 
committee (or the opponent). The form also verifies that the committee 
has not received any unreported contributions or reimbursements to 
make the independent expenditures. 

Ex 11 9 - A committee primarily formed to support a candidate on a 
November ballot made its first independent expenditure of $1,000 
or more in September and filed the Form 462 listing the candidate. 
In October, the committee made several more independent 
expenditures to support the candidate. No additional Form 462s are 
required for that candidate for the November election. 

When and Where to File the Form 462

The Form 462 must be filed within 10 days from the date of the 
committee’s first independent expenditure of $1,000 or more to support 
or oppose a candidate or measure in a calendar year. An independent 
expenditure is made when the communication is disseminated to the 
public. A candidate or measure is listed only once for each election. 
Primary, general, and runoff elections are considered separate elections.

The Form 462 must be filed via email with the FPPC (form462@
fppc.ca.gov). The originally signed form must be maintained with the 
committee’s campaign records for four years. 

mailto:advice@fppc.ca.gov
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Completing the Form 462

1  Name of Committee

Enter the name and street address of the committee that is making the 
independent expenditure(s). The address should be the same as the 
address listed on the committee’s Statement of Organization (Form 410). 
Provide the committee’s assigned committee ID number.

2  Candidates or Measures

List the name of the candidate(s) or ballot measure(s) and mark 
the applicable support or oppose box. For candidates, list the office 
sought or held. The candidate’s or measure’s jurisdiction (and district if 
applicable) and the date of the election must also be listed.

FPPC Form 462 (Aug/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

This committee has reported an independent expenditure(s) to support or oppose the candidate(s) or measure(s) listed on a ballot for the election date identified below. (Note: 
The reporting of an independent expenditure may occur after this form is filed if an independent expenditure is made before the 90 day, 24-hour reporting period of Government
Code Sections 84204 and 85500.)

I have not received any unreported contributions or reimbursements to make these independent expenditures.  I have not coordinated any expenditure made during this 
reporting period with the candidate or the opponent of the candidate who is the subject of the expenditure, with the proponent or the opponent of the state measure that is the 
subject of the expenditure, or with the agents of the candidate or the opponent of the candidate or the state measure proponent or opponent.  I certify under penalty of perjury 
under the laws of the State of California that the following is true and correct.

This verification form identifies the individual responsible for ensuring that a campaign committee’s independent 
expenditures were not coordinated with the listed candidate (or the opponent) or measure committee and that the 
committee will report all contributions and reimbursements as required by law. An independent expenditure is not 
subject to state or local contribution limits.

(Check One): Principal Officer

Amendment  (Explain)

Candidate/Officeholder State Ballot Measure Proponent

1. Name of Committee:

2. Candidate or Measures:

3. Verification:

NAME OF RECIPIENT COMMITTEE, ENTITY OR INDIVIDUAL

STREET ADDRESS CITY

STATE ZIP CODE

SUPPORT

SUPPORT

SUPPORT

SUPPORT

OFFICE SOUGHT OR HELD/ BALLOT NO./LETTER

OFFICE SOUGHT OR HELD/ BALLOT NO./LETTER

OFFICE SOUGHT OR HELD/ BALLOT NO./LETTER

OFFICE SOUGHT OR HELD/ BALLOT NO./LETTER

JURISDICTION AND DISTRICT, IF ANY

JURISDICTION AND DISTRICT, IF ANY

JURISDICTION AND DISTRICT, IF ANY

JURISDICTION AND DISTRICT, IF ANY

ELECTION DATE

ELECTION DATE

ELECTION DATE

ELECTION DATE

NAME OF CANDIDATE (First/Last) OR BALLOT MEASURE

NAME OF CANDIDATE (First/Last) OR BALLOT MEASURE

NAME OF CANDIDATE (First/Last) OR BALLOT MEASURE

NAME OF CANDIDATE (First/Last) OR BALLOT MEASURE

OPPOSE

OPPOSE

OPPOSE

OPPOSE

TELEPHONE NUMBER

COMMITTEE ID #

E-MAIL

(           )

CALIFORNIA
FORM 462Form 462

Verification of Independent Expenditures

Signed onPrinted NameSignature
(month, day, year)

Friends Supporting Alvarez for Mayor 20XX 12399XX

10 Main Street Oakmont

CA 95443 kluuci@hotmail.com 707 111-2222

Manuel Alvarez ✔ Mayor Oakmont 11/4/20XX

[Signature Required] Karen Lucci [Date Required]

✔

Clear Page Print
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3  Verification

The form must be reviewed and signed by the committee’s principal 
officer. A principal officer is an individual primarily responsible for 
approving the political activity of the committee. (See Chapter 
1.) If the committee has more than one principal officer, only one 
individual must sign the Form 462. The individual must be listed on 
the committee’s Statement of Organization (Form 410). The same 
individual is not required to sign each Form 462. In the case of a 
controlled committee, the candidate or officeholder must sign the form.

Amending the Form 462

To amend a previously filed Form 462, file another Form 462 with 
the corrected or missing information, check the “Amendment” box, 
and describe the reason for the amendment in the space provided. 
Amendments to the Form 462 must be filed within 10 days of the 
change. Like the original, the amendment must be signed and dated 
and filed via email with the FPPC (form462@fppc.ca.gov).

Answering Your Independent Expenditure Questions

A  How frequently must the Form 462 be filed?  
 
The Form 462 is required to identify the candidate or measure 
supported or opposed only once for each election. Once a 
candidate or measure is listed on the Form 462, no further 
filings are required for that candidate or measure for that 
election. If a committee makes independent expenditures 
related to a candidate in the primary election and later makes 
independent expenditures related to the same candidate in 
the runoff election, two Form 462s must be filed as they are 
separate elections.
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B  Is an independent expenditure reportable by the committee 
for the candidate or the ballot measure named in the 
communication? 
 
No. Because the communication is not made at the behest of 
the candidate or ballot measure committee, the expenditure for 
the communication is not reported by the affected candidate 
or measure committee. The person making the independent 
expenditure has the reporting obligations.

C  Is a candidate’s controlled committee making an 
independent expenditure when it pays for a communication 
that supports the controlling candidate and supports or 
opposes a ballot measure listed on the same ballot? 
 
No. This type of expenditure considered to be a direct campaign 
expenditure to promote one’s own election.

D  May a committee pro-rate the value of a communication 
that contains both an independent expenditure and a non-
political message? 
 
Yes. The committee should value the independent expenditure 
as the portion of the costs directly associated with sending the 
message that expressly advocates support or opposition of a 
candidate or ballot measure.
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C  Special Odd-Year Report (Form 460 or 450)

The odd-year report is designed to timely show if a committee is 
making large contributions to a number of state legislators or elected 
state officers during an off-election year when important issues such 
as the state budget or controversial legislation is being considered. 
The odd-year report must be filed, if during any odd-numbered year, 
the committee makes contributions totaling $10,000 or more to 
elected state officers, their controlled committees, or committees 
primarily formed to support or oppose any elected state officer during 
the first and third quarters of the year. 

Ex 11 10 - Between July 1 and September 30 of an odd-
numbered year, a local candidate’s election committee 
contributes $6,000 to the Governor’s ballot measure committee 
and $6,000 to the Secretary of State’s election committee. The 
local committee must file a special odd-year report covering the 
period July 1 through September 30, by October 31.

The special odd-year report is completed in the same manner as a 
regular preelection or semi-annual statement (see Chapter 8) and 
includes all of the committee’s activity during the reporting period, not 
just contributions to elected state officers. 

When and Where to File the Special Odd-Year Report

The special odd-year report is filed where the committee files its 
regular campaign statements and is filed on the committee’s regular 
campaign disclosure statement (Form 460 or Form 450). 

Period Covered Filing Deadline
January 1 through March 31 April 30
July 1 through September 30 October 31
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D  Advertisement Reports

Paid Spokesperson Report (Form 511)

Promoting “truth in advertising,” the Act requires that when a teacher, 
firefighter, doctor, or other person is in a ballot measure advertisement 
giving their expert views for or against the measure, the advertisement 
must disclose if the person has been paid. The Form 511 must be 
filed if a committee pays an individual for their appearance in a ballot 
measure advertisement in the following situations: 

Ex 11 11 - In support of a local ballot measure, a committee hires 
a public relations firm to produce a television advertisement. A 
local celebrity is paid $5,000 or more to appear in the ad. The 
committee must include the ad disclosure described in Chapter 7 
and must file the Form 511. 

Payments of $5,000 or More: The committee makes expenditures 
totaling $5,000 or more to an individual for their appearance in an 
advertisement to support or oppose the qualification, passage, or 
defeat of a state or local ballot measure. 

Ex 11 12 - A committee pays $200 for a doctor to appear in a 
television advertisement supporting a local ballot measure. The 
ad will clearly identify the individual as a doctor. The committee is 
not required to include an ad disclosure, but it must file the Form 
511.

Payments of Any Amount: The committee makes expenditures of 
any amount to an individual for their appearance in an advertisement 
to support or oppose the qualification, passage, or defeat of a state 
or local ballot measure and the advertisement states or suggests that 
the individual is a member of an occupation that requires licensure or 
certification or other specialized documented training as a prerequisite 
to engage in that occupation (nurse, doctor, firefighter, scientist, 
engineer, lawyer, etc.). 
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QUICK TIP: Chapter 7 contains the requirements for 
advertisement disclosures, including the specific disclosures that 
may be required if a committee pays a spokesperson to appear in 
a ballot measure advertisement.

Committees that pay a spokesperson to appear in a ballot measure 
advertisement may be required to include specific disclosures on the 
advertisements. (See Chapter 7.)

When and Where to File the Form 511

The Form 511 must be filed within 10 days of making an expenditure 
identified above. An expenditure is made on the date the payment 
is made or the date the services are received, whichever is earlier. 
The Form 511 is filed in the same location the committee files its 
regular campaign statements (Form 460 or Form 450). Instructions for 
completing the Form 511 are provided on the FPPC’s website.

Communications Identifying State Candidates (Form E-530)

The Act requires reporting of electioneering communications for state 
candidates, such as billboards on Interstate 5 saying “Thank you 
Senator Kim for your support of Central Valley Agriculture” placed 
right before the election. The Form E-530 must be filed if a committee 
makes a payment or a promise of a payment totaling $50,000 or more 
for a communication disseminated within 45 days of an election that 
clearly identifies a candidate for elective state office, but does not 
expressly advocate the election or defeat of the candidate.

The report must disclose the amount and date of the payment(s), 
and the name of and office sought by the candidate(s) identified in 
the communication. In addition, if $5,000 or more was received or 
promised from a single source to pay for the communication, the 
report must include the name and address of the contributor, as well 
as the date and amount received or promised. If the contributor is 
an individual, the individual’s occupation and employer must also be 
included. 
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The report must be verified by a written “electronic filing declaration” 
signed, dated, and verified on the same date the report is transmitted 
to the Secretary of State. This declaration must be retained in the 
committee’s records for five years following the date that the campaign 
report to which it relates is filed. The statement must include the 
following language:

“I have used all reasonable diligence in preparing this report 
and to the best of my knowledge the information contained 
herein is true and complete. I certify under penalty of perjury 
under the laws of the State of California that the foregoing is 
true and correct.”

When and Where to File the Form E-530

The Form E-530 must be filed electronically with the Secretary of 
State within 48 hours of making or promising to make a payment of 
$50,000 or more. There is no paper version of the Form E-530. To 
access the online form, go to the Secretary of State’s website (www.
sos.ca.gov). If the committee has not previously filed electronically with 
the Secretary of State, the committee will need to request a filer ID and 
password. The request form (Electronic Filing Password Request) is 
located on the Secretary of State’s website under Campaign Finance. 
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

81004.5 Reports and Statements; Amendments. 
81005  Reports and Statements; Filing Deadline on Weekend or  
  Holiday. 
82025  Expenditure. 
82031  Independent Expenditure. 
82036  Late Contribution. 
82036.5 Late Independent Expenditure. 
82044  Payment. 
82047.6 Principal Officer. 
84200.6 Special Campaign Statements and Reports. 
84202.7 Time for Filing by Committees of Odd-Numbered Year  
  Reports. 
84203  Late Contribution; Reports. 
84203.3 Late In-Kind Contributions. 
84204  Late Independent Expenditures; Reports. 
84204.5 Ballot Measure Contributions and Expenditures; Reports. 
84213  Verification. 
84511  Ballot Measure Ads; Paid Spokesperson Disclosure.  
85310  Communications Identifying State Candidates.  
85501  Prohibition on Independent Expenditures by Candidate  
  Controlled Committees.
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Title 2 Regulations

18250  Street Address. 
18402.2 Limited Liability Companies, Responsible Officer. 
18421.1 Disclosure of the Making and Receipt of Contributions. 
18421.10 Reporting Contributions from Limited Liability    
  Companies. 
18425  24-Hour Contribution Reports. 
18428  Reporting of Contributions and Independent    
  Expenditures Required to be Aggregated. 
18450.11 Spokesperson Disclosure.  
18531.10 Communications Identifying State Candidates. 
18539.2 Reporting Payments Pursuant to Government Code   
  Section 85310. 
18550  24-Hour Independent Expenditure Reports.
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chapter   12
Filing Obligations After the 
Election and Terminating 
the Committee
After the election, a candidate’s future filing obligations are determined 
by whether they were elected to office or not. Generally, a committee 
primarily formed to support or oppose a candidate will terminate 
after the election. The Political Reform Act (Act) does not require any 
local candidate or primarily formed committee to terminate; however, 
campaign statements must continue to be filed as long as the 
committee remains open. In addition, the $50 annual fee must be paid 
to the Secretary of State.

This chapter addresses the reporting requirements for successful 
candidates, defeated candidates, primarily formed committees, and 
the guidelines for terminating a campaign committee. 

A  Successful Candidates 

The requirements discussed below apply to candidates/officeholders 
immediately following the election and for subsequent non-election 
years. An officeholder retains their status as a “candidate” under the 
Act and must continue to file campaign reports – either the full Form 
460 or the short Form 470 – until they have left elective office and 
terminated their committee. See “Candidates Using Campaign Funds 
for a Future Election” below to determine the requirements for a 
candidate/officeholder running for reelection or running for election to 
a different office. 

Officeholders Who Filed Form 470 During Campaign

After the election, a candidate who filed the Form 470 (Officeholder 
and Candidate Campaign Statement – Short Form) in connection 
with the election has no additional filing obligations that calendar year 
provided $2,000 or more is not raised or spent during that calendar 
year. So long as a candidate/officeholder does not have an open 
committee, a Form 470 must be filed by July 31 of each subsequent 
non-election year.
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Officeholders Who Filed Form 460 During Campaign 

After the election, a successful candidate who filed the Form 460 
(Recipient Committee Campaign Statement) in connection with the 
election must continue to file the Form 460 semi-annually as long as 
the committee remains open. In addition, other special reports may be 
required. The candidate/officeholder has the option of maintaining their 
committee and campaign bank account or terminating the campaign 
committee and closing the bank account. An officeholder who 
maintains a committee may:

• Continue to receive contributions; 

• Use campaign funds to offset officeholder expenses; or

• Use funds for a future election. (See “Candidates Using 
Campaign Funds for a Future Election” below.)

Once an officeholder terminates the committee, they may be required 
to file the Form 470 the following year. However, if a candidate/
officeholder has an open committee at any time during a calendar 
year, the Form 470 (short form) may not be filed instead of the Form 
460.

Exception: Judges and Unpaid Officeholders

Unpaid officeholders (defined in the Act as those who receive less 
than $200 per month for serving in office) and judges are not required 
to file Form 460 or Form 470 for any semi-annual period in which they 
are not listed on a ballot and do not receive any contributions or make 
any expenditures. This exception applies even if a judge or unpaid 
officeholder has a controlled committee so long as the committee has 
not received any contributions or made any expenditures (excluding 
bank fees and interest). 

To determine whether $200 has been received, only the elected 
officeholder’s fixed compensation (i.e., salary) is counted. Payments 
for health benefits, reimbursement for expenses (including travel 
expenses), or per diem received from the officeholder’s agency need 
not be counted toward the $200. 
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Judges and unpaid officeholders who are listed on a ballot must file 
the Form 470.

Behested Payment Reports (Form 803)

An elected officer who fundraises for worthy causes (such as for a 
local school, to build a new community center or restore a historic 
building) may have to file a “behested payments” report. Behested 
payments are payments made to a “payee,” such as a charity or 
a government agency, by a third party “payor” at the request or 
suggestion of an elected officer for a legislative, governmental 
or charitable purpose. These behested payments do not include 
payments made principally for personal purposes (i.e., gifts) or 
campaign purposes (i.e., contributions). 

A common example is when an elected officer co-sponsors a 
charitable, governmental, or legislative event, such as a job fair or a 
conference on public policy issues, with outside sources. Payments 
made by outside sources in connection with these events generally 
are considered behested payments. 

Form 803 Filing Procedures: 

• File the Form 803 when a person donates $5,000 or more in 
a calendar year to charitable organizations or events at the 
request of an elected officer. 

• Once a source has made a behested payment(s) of $5,000 or 
more during the calendar year, subsequent payments of any 
amount from that source during the calendar year must be 
reported.

• An elected officer must disclose a relationship to a nonprofit 
organization recipient of a behested payment and any 
proceeding before their agency at the time of payment or within 
12 months prior to the reported payment in which the payor is 
involved in the proceeding. See Regulation 18424 for additional 
information.

• File the Form 803 with the elected officer’s agency within 30 
days following the date of the payment.
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• The elected officer’s agency must forward the Form 803 to 
the filing officer who receives the elected officer’s campaign 
statements within 30 days of receiving the form. The Form 803 
is a public record. See the Form 803 example below.

QUICK TIP: Although behested payments are not considered 
gifts or contributions to the elected official, meals, lodging, and 
travel payments received by an official in connection with a co-
sponsored event may be reportable gifts. 

Ex 12 1 - At the mayor’s request, a catering company donated 
refreshments valued at $5,000 for a city sponsored job fair. 
The mayor must file a Form 803 with the city clerk to report the 
behested payment.

Form 803 Exceptions: 

• A Form 803 is not required of a non-elected officer. 

• A payment is not subject to behested payment reporting if the 
elected officer makes a request for a payment from a local, 
state, or federal government agency.

Form 803 Reporting: Charitable Fundraising Solicitations 
Involving an Elected Officer

A payment is subject to behested payment reporting if the payment 
is made in response to a fundraising  solicitation from a charitable 
organization where the solicitation meets the following:

• It was sent with the cooperation, control, or consent or at the 
suggestion or direction of the elected officer; and

• It “features” the elected officer. 
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A solicitation “features” an elected officer when it includes the officer’s 
photograph or signature, or singles out the elected officer in the 
manner of display. An elected officer is also featured in a solicitation 
if the roster or letterhead listing the governing body contains a majority 
of elected officers. See Regulation 18424.2 for additional information.
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Legal Defense Committees

The Act permits a local candidate or elected officer to establish a legal 
defense fund, if the candidate or officer is subject to civil, criminal 
or administrative proceedings arising directly out of the conduct of 
an election campaign, the electoral process, or the performance 
of the officer’s governmental duties. Contributions raised for legal 
defense must be held in a separate account, they may be subject to 
contribution limits if provided by local ordinance, and they must be fully 
reported. Any funds raised may only be spent to defray attorneys fees 
and other related legal costs, as defined in the Act. (See Regulation 
18530.45 for additional information.)

A candidate or officeholder may not use any funds to pay or be 
reimbursed for a penalty, judgement or settlement related to a claim 
of sexual assault, sexual abuse or sexual harassment filed against 
the candidate or officeholder in any civil, criminal or administrative 
proceeding.

A candidate or officeholder may use legal defense committee funds 
for other legal costs and expenses related to claims of sexual assault, 
sexual abuse or sexual harassment, but if the candidate or officeholder 
is held liable, the candidate or elected officer must reimburse the legal 
defense fund for all funds used in connection with those other legal 
costs and expenses.

“Sexual assault” and “sexual abuse” have the same meaning as 
provided in Penal Code Section 11165.1. “Sexual Harassment” has the 
same meaning as found in Government Code Section 12940(j).

Recall Elections

Under state law, an officeholder who is the subject of a recall may 
use an existing committee (set up for the office they currently hold) 
to receive contributions and make expenditures to oppose the 
qualification of the recall measure, and if the recall petition qualifies, 
the recall election. 
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An alternative option is to form a separate recall committee. A recall 
committee may be established once the officeholder receives a notice 
of intent to recall under Elections Code Section 11201. The committee 
must set up a separate bank account at a financial institution in 
California, file a Statement of Organization (Form 410), and, in 
addition to the officeholder’s name, must include the word “recall” in 
the name of the committee. See Campaign Disclosure Manual 3 as 
a recall committee is considered a ballot measure committee. (FPPC 
Regulation 18531.5 contains specific guidance on recall elections.)

B  Defeated Candidates 

Form 470 Filers

Following the election, a defeated candidate who filed the Form 470 
(Officeholder and Candidate Campaign Statement – Short Form) has 
no further reporting obligations so long as less than $2,000 was raised 
or spent during the calendar year.

Form 460 Filers

Following the election, a defeated candidate must continue to file the 
Form 460 on a semi-annual basis and pay the annual committee fee 
as long as the committee remains open. In addition, other special 
reports may be required. 

There is no deadline for terminating the committee or disposing of 
leftover funds; however, if there are leftover funds and the candidate 
wants to use the funds for a future election, the funds must be 
redesignated or transferred as discussed below. (Note: Candidates 
for a city or county office in a jurisdiction that has enacted a local 
contribution limit should check with the local jurisdiction to determine if 
there is a local ordinance that imposes additional provisions regarding 
terminating the committee.)

A defeated candidate in a city or county that has not enacted 
contribution limits, with no net debts outstanding must terminate their 
candidate controlled committee no later than 24 months after the 
candidate is defeated. 
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C  Candidates Using Leftover Campaign Funds for a  
 Future Election 

A local candidate or officeholder may use leftover campaign funds 
for a future election so long as the funds are not considered “surplus 
funds” and the requirements below are met. Campaign funds 
become surplus on the 90th day after the closing date for the 
postelection reporting period or upon the 90th day after the date 
of leaving office, whichever occurs last  Surplus campaign funds 
are subject to restrictions, as described in Chapter 5, and may not be 
used for a future election. 

Ex 12 2 - John Davis lost the city council election in November. 
John has $3,500 remaining in the campaign bank account and 
is considering seeking another city council position in two years. 
In order to use the remaining $3,500 for the future election, John 
must file a new Form 501 (Candidate Intention Statement) and 
redesignate the bank account to a future election by amending 
the Form 410 (Statement of Organization) to indicate the new 
office sought and year of election. This must be done within 90 
days after the end of the postelection reporting period for the 
November election.

QUICK TIP: Candidates should also check with the city or county 
to determine if there are local restrictions for redesignating or 
transferring campaign funds. 

Running for the Same Office

To use money remaining in the campaign bank account for a future 
election to the same office before the funds become surplus, a local 
candidate not subject to AB 571 may redesignate their committee 
and campaign bank account by: 

• Filing a new Form 501 (Candidate Intention Statement) for 
the specific future election; and,

• Filing an amended Form 410 (Statement of Organization) to 
reflect the redesignation for the future election.
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QUICK TIP: Candidates should check with the local jurisdiction 
to determine if there is a local ordinance with separate 
redesignation requirements.

Running for a Different Office

To use money remaining in the campaign bank account for a future 
election to a different office before the funds become surplus, a local 
candidate must:

• File a new Form 501 (Candidate Intention Statement) for the 
specific future election;

• File a new Form 410 (Statement of Organization); and,

• Open a new bank account. So long as the funds are not 
surplus and there are no local restrictions, the campaign funds 
from the other account may be transferred to the new bank 
account. 

Ex 12 3 - Jayna Chacon is a city council member who plans to 
run for county supervisor in the next election. Jayna would like 
to use the remaining funds in the city council committee bank 
account for the county election. Jayna must file a new Form 
501 before soliciting or receiving contributions for the county 
supervisor election. Jayna must also file a new Form 410 and 
open a new bank account. The city council committee campaign 
funds must be transferred to the county supervisor campaign 
bank account within 90 days after the date Jayna leaves the city 
council position.

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Chapter 12.10 Campaign Manual 2 
August 2023

D  Primarily Formed Committees 

Generally, a committee established primarily to support or oppose 
a particular candidate(s) will terminate after the election, but the 
committee may remain open to: 

• Raise funds to pay debts.

• Support or oppose other candidates or measures. The 
committee will need to amend its Statement of Organization 
(Form 410) to reflect the change. 

A primarily formed committee must continue to file semi-annual 
campaign statements (i.e., Form 460 or Form 450) and pay the annual 
committee fee as long as the committee remains open. 

Ex 12 4 - After the election, the committee primarily formed to 
support candidate Jones decides to support candidate Lopez in 
the next election. In order to do so, the committee must file an 
amended Form 410 (Statement of Organization) and will continue 
to file campaign statements.

E  Terminating the Committee

There is no deadline for terminating a committee controlled by a 
local candidate or officeholder in a city or county that has enacted 
contribution limits unless the controlling candidate/officeholder 
becomes a state officeholder. In that case, the candidate should 
refer to Campaign Disclosure Manual 1 for State Candidates for the 
termination requirements. (Note: Candidates for a city or county office 
in a jurisdiction that has enacted a local contribution limit should check 
with the local jurisdiction to determine if there is a local ordinance that 
imposes additional provisions regarding terminating the committee.)
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However, a candidate in a city or county that has not enacted 
contribution limits must terminate their candidate controlled committee 
no later than 24 months after the earliest:

• The date the candidate is defeated;

• Leaves office;

• The term of office for which the committee was formed ends; or

• For withdrawn candidates, no later than 24 months after the 
election from which the candidate withdrew.

Ex 12 5 - Blake Thomas is currently a city councilmember 
(elected in 2019) in a jurisdiction subject to AB 571. Blake runs 
and is reelected to that seat on November 7, 2023. Blake must 
terminate the candidate controlled city council committee from 
2019 by no later than the term of office for which the committee 
was formed ends in 2023. 

A primarily formed committee also does not have a deadline to 
terminate. However, the committee, by its nature, may need to 
change its committee status if it remains open after the election. 
A committee that remains open must continue to file semi-annual 
campaign statements (i.e., Form 460 or Form 450) and pay the annual 
fee, as described in Chapter 1, until it terminates. There are specific 
requirements that must be met in order for a committee to terminate.

A committee may terminate only if the committee:

• Has ceased receiving contributions or making expenditures 
and does not anticipate receiving contributions or making 
expenditures in the future;

• Has no remaining campaign funds;

• Has filed all required campaign statements, disclosing all 
reportable transactions, including the disposition of leftover 
funds; and

• Has eliminated all debts, or has no intention or ability to 
discharge debts.
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A committee must file a Form 410 and a final Form 460 or Form 450. 
On the Form 410, the “Termination” box must be checked. List the 
committee’s identification number and the date of termination; the date 
of termination generally is the date all funds have been expended. 
Complete Section 1 and the treasurer or assistant treasurer must sign 
the verification. For candidate controlled committees, the controlling 
officeholder(s)/candidate(s) also must sign the verification.

Ex 12 6 - At the end of November, after winning the election, 
Arlene decides to terminate the committee. To do so, Arlene must 
file a Form 410 termination and a Form 460 termination showing 
that the committee has no remaining cash. On the Form 460 
Cover Page, Type of Statement section, Arlene will mark both 
the termination and semi-annual boxes and enter December 31 
as the closing date of the statement. Unless there is additional 
activity, Arlene is not required to file a semi-annual statement on 
January 31, and may file Form 470 by July 31 of the next year.

Form 450 or 460 also must be filed showing that all funds have 
been expended and the committee has no cash on hand. Check the 
“Termination” box on the cover page. 

File the original Form 410 with the Secretary of State and a copy 
with the committee’s local filing officer who receives the committee’s 
original campaign statements. File the Form 450 or 460 in the 
committee’s regular filing locations. 
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F  Receiving a Refund After the Committee Has Terminated

Generally, once a committee has terminated, no transactions may be 
made by the committee. However, a candidate controlled committee 
that has terminated may accept a refund from a governmental 
entity (such as an overpayment of filing fees) without reopening. A 
committee may also accept a refund from a vendor or other person 
without reopening if the committee did not know of its entitlement to 
the refund prior to termination and the refund or refunds total no more 
than $10,000. 

To report this type of refund, the terminated committee must file a 
Form 460 for the period in which the refund was received and report 
the refund as a miscellaneous increase to cash on Schedule I of the 
Form 460 and as an expenditure on Schedule E when the funds are 
spent. See Chapter 5 for the permissible uses of campaign funds. For 
the rules related to transferring the refund to another committee. see 
Regulation 18404.1.

Ex 12 7 - A candidate was defeated in a November election 
and closed their campaign committee in December. In February 
of the following year, they received a $1,500 refund from the 
county elections office for an overpayment of their filing fees. The 
candidate must disclose receipt of the refund on Schedule I of the 
Form 460. The refund must be used for a permissible expenditure 
as described in Chapter 5, such as to pay outstanding debts or 
to make a donation to a charity, and disclosed on Schedule E. If 
the candidate used personal funds to pay the filing fee, they may 
keep the refund without disclosing it on the Form 460.
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Answering Your Questions

A  Must I file the Form 470 even if I waive my $200 per month 
salary as a school board member? 
 
Yes. The exception for unpaid officeholders (less than $200 per 
month) does not apply when an officeholder waives their salary.

B  May I terminate my committee even if I have outstanding 
debt? 
 
Yes. When you file your termination statement showing 
outstanding debt, you are declaring that you do not have the 
ability to discharge debts, loans, or other obligations. However, 
if you plan to raise additional funds, or pay the outstanding debt 
with personal funds, you may not terminate.

C  After terminating my committee, I received a refund from 
the city clerk for an overpayment of my filing fees  How do I 
report this? 
 
If you used campaign funds to pay for the filing fees, you must 
file a Form 460 to report the refund as a miscellaneous increase 
to cash (on Schedule I). You must also report the expenditure 
of the funds on Schedule E. See Chapter 5 for the permissible 
uses of campaign funds.   
 
If you used personal funds to pay for the filing fees, you may 
keep the refund and you are not required to report it on a 
campaign statement. 
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D  A nonprofit group paid for a survey they conducted and 
published  The group is claiming that my committee owes 
them for part of the costs of the survey, but my position 
is that, since they conducted the survey without my 
authorization, my committee does not owe them for the 
survey  The group has indicated that it may seek a small 
claims court judgment  I would like to close my committee, 
but should the committee remain open until the issue is 
resolved? 
 
One of the requirements that must be met in order for a 
committee to terminate is for the treasurer to state, under 
penalty of perjury, that the committee has eliminated all debts or 
has declared that it has no intention or ability to discharge all of 
its debts, loans received, and other obligations. 
 
If your treasurer does not want to declare that the committee 
has no intention or ability to discharge all of its debts, loans 
received, and other obligations, we recommend that the 
committee remain open until the issue is resolved.

E   Assemblymember Higuera’s photo, name and office 
appears in a Paws & Claws charitable fundraising event 
invitation, but neither the official not their staff consented 
to the use of their photo or otherwise cooperated in the 
event invitation  Must Assemblymember Higuera file a 
Form 803 for resulting payments? 
 
No. Where the solicitation is sent without the official or the 
official’s agent cooperation or consent, or any other actions 
(coordination, direction, suggestion, etc.) that satisfy “making a 
behest,” there is no duty for the official to report the payments 
on Form 803 related to their appearance in the event invitation. 
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Authority

The following Government Code sections and Title 2 regulations 
provide authority for the information in this chapter: 

Government Code Sections

82004.5 Behested Payment.  
82041.3 Made at the Behest of.  
82015  Contribution.  
84103  Statement of Organization; Amendment.  
84200  Semi-Annual Statements.  
84206  Candidates Who Receive or Spend Less than $2,000.  
84214  Termination.  
84224  Behested Payment Disclosure.  
85200  Statement of Intention to be a Candidate.  
85201  Campaign Bank Account.  
85304.5  Legal Defense Fund; Local Candidates and Elected   
  Officeholders.  
89519  Use of Surplus Campaign Funds.

Title 2 Regulations

18215  Contribution.  
18402  Committee Names.  
18404  Termination of Candidate’s and Committees’ Filing   
  Requirements.  
18404.1 Termination and Reopening of Committees.  
18406  Short Form for Candidates or Officeholders Who Receive  
  and Spend Less than $2,000 in a Calendar Year. 
18424  Behested Payment Reporting. Additional Information. 
18424.1 Behested Payment Reporting. Good Faith Estimate. 
18424.2 Behested Payment Reporting. Charitable Organization  
  Fundraising Solicitations. 
18424.3 Behested Payment Reporting. Payments from Donor   
  Advised Funds.  
18426  Semi-Annual Statement Early Filing.  
18530.45 Legal Defense Funds – Local Candidates and Officers. 
18531.5 Recall Elections.   
18951  Surplus Funds.
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Appendix
Appendix – About the 
Political Reform Act/ How 
to Get Help
The Political Reform Act of 1974

The Political Reform Act (the “Act”) was a voter-approved initiative on 
the 1974 primary election ballot. One of the major provisions of the Act 
requires the truthful and accurate disclosure of campaign contributions 
and expenditures during elections.

The Fair Political Practices Commission

The Fair Political Practices Commission (FPPC) is the independent, 
nonpartisan state agency authorized to implement, interpret, and 
enforce the provisions of the Act. The Commission is comprised 
of a full-time chair appointed by the Governor, and four part-time 
commissioners, one each appointed by the Controller, the Attorney 
General, the Secretary of State, and the Governor. Each member 
serves a four-year term and no more than three members may be 
from the same political party. FPPC staff is comprised of four divisions: 
Executive, Administration and Technology, Enforcement, and Legal.

Governing Statutes

The Political Reform Act is contained in Government Code Sections 
81000 – 91014.

Regulations

Regulations interpreting the Political Reform Act are located at Title 2, 
Division 6 of the California Code of Regulations, beginning at Section 
18110.
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Opinions and Advice Letters

The FPPC periodically issues opinions interpreting provisions of the 
Political Reform Act. The opinions are adopted at a public meeting, 
with opportunity for input from interested persons.

In addition, FPPC staff issues written advice letters as to the 
applicability of the Political Reform Act and regulations to a particular 
factual situation. Refer to the information on requesting written advice 
from the FPPC available on the FPPC website. 

Contact Information for the FPPC

Fair Political Practices Commission
1102 Q Street, Suite 3050
Sacramento, CA 95811

(916) 322-5660
(866) 275-3772 – Toll-free
www.fppc.ca.gov

Twitter: @CA_FPPC
Facebook: CA FPPC

FPPC Website

Visit the FPPC website (www.fppc.ca.gov) to get copies of specific 
advice letters, sign up for RSS feeds, or to be put on mailing lists. The 
Commission’s website also contains a wealth of helpful information, 
including:

• The Political Reform Act and its corresponding regulations

• Commission opinions

• Notices of Commission meeting dates, agendas, supporting 
documentation for agenda items, and meeting summaries

• Forms required by the Act (also available at the FPPC’s offices, 
the Secretary of State’s offices, and many local clerks’ offices)

• Manuals, fact sheets, and useful summaries of the law

• Schedules of upcoming training opportunities.
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Additional Campaign Manuals

Additional copies of this manual, and manuals for other types of 
campaign committees are available from the FPPC, the Secretary of 
State, and many city clerks and county elections offices. Manuals are 
available for:

• State candidates and officeholders, and committees primarily 
formed to support/oppose state candidates

• General purpose recipient committees (including PACs, 
sponsored committees, political party committees, and county 
central committees)

• Ballot measure committees

• Major donor and independent expenditure committees

• Slate mailer organizations

Obtaining Information Elsewhere

A subscription for regulations is available from:

Barclay’s Law Publishing
P.O. Box 3066
South San Francisco, CA 94083
(800) 888-3600

Opinions and advice letters are available from these subscription 
services: 

Westlaw (800) 328-9352
Database: “CA-ETH”
(Advice letters from 1986 to present)

Lexis-Nexis (800) 227-9597
Database: “CA Fair Political Practices Commission”
(Advice letters from 1990 to present)
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Other Resources

The Secretary of State, city clerks, and county clerks or registrars 
of voters are the filing officers for campaign disclosure statements. 
Committee statements will be filed with the Secretary of State or the 
local elections office, depending on whether the filer is a state or local 
candidate or committee.

Secretary of State

The Secretary of State is also responsible for issuing campaign 
committee identification numbers. 

(916) 653-6224
www.sos.ca.gov

Federal Election Commission

The Federal Election Commission answers questions regarding 
federal elections and contributions to all candidates from national 
banks, national corporations, and foreign nationals.

Federal Election Commission
999 E Street, NW
Washington, DC 20463
(800) 424-9530 
www.fec.gov

Franchise Tax Board

The California Franchise Tax Board is responsible for responding 
to questions regarding tax status, tax-deductibility of political 
contributions, 501(c)(3) groups, audits, or any tax-related questions.

(800) 852-5711 or (800) 338-0505
www.ftb.ca.gov

mailto:advice@fppc.ca.gov


Fair Political Practices Commission
advice@fppc.ca.gov

Appendix -5 Campaign Manual 2 
August 2023

Internal Revenue Service

The Internal Revenue Service provides assistance regarding federal 
tax laws and obtaining a taxpayer identification number.

(877) 829-5500 (located in Washington, D.C.)
(800) 829-3676 (taxpayer ID number)
www.irs.gov

Federal Communications Commission

The Federal Communications Commission answers questions 
regarding rates for purchasing broadcast time and equal access to 
broadcast media.

(888) 225-5322 (located in Washington, D.C.)
www.fcc.gov
Email: fccinfo@fcc.gov

Local Campaign Ordinances

A city or county officeholder, candidate, or committee may be 
subject to additional reporting or other requirements under a local 
campaign ordinance. Common examples include the requirement 
to file campaign statements electronically, local contribution limits, 
lower itemization thresholds, or the requirement to file an additional 
preelection statement. A city or county campaign ordinance may never 
preempt state law.

Privacy Information Notice

Information required on all FPPC forms is used by the FPPC to 
administer and enforce the Political Reform Act (Government Code 
sections 81000 – 91014 and California Code of Regulations sections 
18110 – 18997). All information required by these forms is mandated 
by the Political Reform Act. Failure to provide all of the information 
required by the Act is a violation subject to administrative, criminal 
or civil prosecution. All reports and statements provided are public 
records open for public inspection and reproduction.
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If you have any questions regarding this Privacy Notice, please contact 
the FPPC at:

General Counsel 
1102 Q Street, Suite 3050
Sacramento, CA 95811
(916) 322-5660

Campaign statements are filed with the Secretary of State and city 
and county filing officers, depending upon the type of committee. (See 
Chapter 9.)

Enforcement

The Fair Political Practices Commission, the Attorney General, county 
district attorneys, and elected city attorneys of charter cities have 
enforcement authority under the Act. Failure to provide all or any part 
of the information required by the Political Reform Act is a violation 
subject to:

• An administrative enforcement proceeding before the Fair 
Political Practices Commission;

• A criminal misdemeanor proceeding;

• A civil action; and

• Levying of late penalties by filing officers. 

Penalties of up to $5,000 per violation of the Political Reform Act may 
be imposed. 
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Filing Schedule for
State Candidates and their Controlled Committees

Listed on the November 5, 2024 Ballot

Deadline Period Form Notes
July 31, 2024
  Semi-Annual

* – 6/30/24 460 or 
470 

· Each candidate listed on the ballot must file Form 460 or Form 470 (see below).

Within 10 Business 
Days 
$5,000 Report

Ongoing – 
File anytime other 
than the 90-day 
election cycle

497 Only E-filers file this report:
· File if a contribution of $5,000 or more is received from a single source.
· No paper copy is required.
· File within 10 business days of receipt of contribution.

Within 24 Hours 
Election Cycle Reports

8/7/24 – 11/5/24 497 · File if a contribution of $1,000 or more in the aggregate is received from a single source.
· File if a contribution of $1,000 or more in the aggregate is made to or in connection with a candidate or 

ballot measure listed on the November 5, 2024, ballot, or made to a political party committee.
· The recipient of a non-monetary contribution of $1,000 or more in the aggregate must file a Form 497 

within 48 hours from the time the non-monetary contribution is received.
· E-file only. No paper copy is required.

Sep 26, 2024
  1st Pre-Election

7/1/24 – 9/21/24 460 or 
470 

· Each candidate listed on the ballot must file Form 460 or Form 470 (see below).

Oct 24, 2024
  2nd Pre-Election

9/22/24 – 10/19/24 460 · All committees must file this statement.
· Paper copies must be filed by personal delivery, guaranteed overnight service, or by email with a 

verified digital signature. 

Jan 31, 2025
  Semi-Annual

10/20/24 – 12/31/24 460 · All committees must file Form 460 unless the committee files termination Forms 410 and 460 before 
December 31, 2024.

See next pages for additional reporting information.

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
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Additional Reports 

Depending on committee activity, one or more of the following statements may also be required:

· Payments Related to a State Ballot Measure (E-filers Only): File Form 496 (24-Hour/10-Day Independent Expenditure Report) or Form 497 (24-Hour/10-Day 
Contribution Report) within 10 business days of making payments totaling $5,000 or more in connection with a single state ballot measure. 

· Form 511: File within 10 days of making either of the following expenditures related to an advertisement to support or oppose a ballot measure: 1) a payment 
totaling $5,000 or more to an individual to appear in an advertisement, or 2) a payment of any amount to an individual portraying a member of a licensed 
occupation (e.g., nurse, doctor, firefighter). E-filers must also file a paper copy.** 

· Form E-530: File within 48 hours of making a payment, or a promise of a payment, of $50,000 or more during the 45 days prior to an election for a 
communication that identifies a state candidate listed on the ballot but does not expressly advocate the election or defeat of the candidate. No paper copy is 
required.

Additional Notes: 
· *Period Covered: The period covered by any statement begins on the day after the closing date of the last statement filed, or January 1, if no previous statement 

has been filed.

· **Paper Filings: All paper filings may be filed by first-class mail or by email with a verified digital signature unless otherwise noted. Persons required to file a 
report or statement by paper with the Secretary of State’s Office may instead file by email (digitalfiling@sos.ca.gov) with a verified digital signature or other digital 
means as prescribed by the Secretary of State’s Office. Please visit the Secretary of State’s website for more information on how to file with a digital signature. 
Refer to the filing with a digital signature fact sheet for assistance in creating your digital ID.  

· Deadline Extensions: Deadlines are extended when they fall on a Saturday, Sunday, or an official state holiday. This extension does not apply to a 24-Hour/10-
Day Contribution Report (Form 497) that is due the weekend before the election, and this extension never applies to any 24-Hour/10-Day Independent 
Expenditure Report (Form 496). Such reports must be filed within 24 hours, regardless of the day of the week.

· Where to File: State committees that are e-filers, file reports with the Secretary of State. Candidate controlled committees that are not e-filers file paper copies 
with the elections’ official at the candidate's county of domicile. 

· Form 501: All state candidates must file Form 501 before soliciting or receiving any contributions or before making expenditures from personal funds. A candidate 
may, until the deadline for filing nomination papers set forth in Section 8020 of the Elections Code, amend Form 501 to change his/her statement of acceptance or 
rejection of voluntary expenditure limits provides he or she has not exceeded the limits.

· E-filer: A state committees that has received contributions or made expenditures totaling $25,000 or more. 

· Form 460: All state committees, including e-filers, must also file paper statements.** 

· Form 470: Candidates who do not raise or spend $2,000 or more (or anticipate raising or spending $2,000 or more) in 2024 and do not have an open committee 
may file Form 470 on or before September 26, 2024. If the candidate raises or spends $2,000 or more later during the calendar year, a campaign committee must 
be opened, and a Form 470 Supplement and a Form 410 must be filed.

· Forms 496 and 497: All reports filed online only.

https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/511.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/E-530_Instructions.pdf
mailto:digitalfiling@sos.ca.gov
https://www.sos.ca.gov/campaign-lobbying/digital-signature-filing-instructions-campaign-filings
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/new-laws/Filing_With_A_Digital_Signature_Final.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
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California Fair Political Practices Commission 
Committee Naming Requirements 
 
Introduction 
The Political Reform Act (the “Act”) has various naming requirements for committees 
based upon a variety of factors, including whether there is a controlling 
candidate/officeholder, whether the committee is general purpose or primarily formed, 
and whether the committee is sponsored. A committee type can change over time 
depending upon the activity of the committee, which may require a committee to 
update its name accordingly. This fact sheet provides a brief description of relevant 
committee types and a broad overview of the rules applicable to committee names, as 
well as examples of each.  
 
Committee Types 
Controlled. A “controlled committee” is one controlled directly or indirectly by a 
candidate or officeholder.1 Controlled committees must include the candidate’s last 
name and other information depending upon the type of committee as addressed in the 
examples below. 

General Purpose and Primarily Formed. A general purpose committee2 raises funds 
and makes expenditures to support a variety of candidates or measures; while a 
primarily formed committee3 exists to primarily support or oppose one candidate, 
measure, or groups of candidates or measures being voted on at the same election.  
Committees must periodically review their activity in order to determine whether they 
qualify as general purpose or primarily formed.4  

Sponsored. A committee that is operated by, or that receives all or most of its funding 
from, a single source may qualify as a sponsored committee.5 Names of sponsored 
committees must include a reference to the sponsor, or sponsors, in the name of the 
committee.6  

Major Donor. A person or entity that does not receive contributions, but makes 
contributions totaling $10,000 or more in a calendar year qualifies as a major donor 
committee.7 

Independent Expenditure. A person or entity that does not receive contributions, but 
makes independent expenditures totaling $1,000 or more in a calendar year qualifies as 
an independent expenditure committee.8 

_____________ 

Note: Most political advertisements require disclosure of the name of the committee paying for 
the communication. In addition to the name of the committee, some committees must also identify 
major funders on an advertisement. Please reference the Political Advertisement Disclosures Fact 
Sheet for and  Advertisement Disclosure Charts for further guidance. 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/CampaignAdvertisementDisclosure/Political%20Advertisement%20Disclaimers%20Final.pdf
http://www.fppc.ca.gov/learn/campaign-rules/campaign-advertising-requirements-restrictions.html
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Naming Requirements 

Controlled Committees  

Candidate Campaign Committee – Include the candidate’s last name, office sought, and year of 
election.9 
 

Example: Greer for Senate 202210 
 

State Candidate Controlled Ballot Measure Committee – A candidate controlled general 
purpose ballot measure committee must include last name of candidate and expressly indicate it 
is a ballot measure committee. A primarily formed committee must include the last name of the 
candidate and reference to the measure or proposition supported or opposed.11 

 
Examples: 

o General Purpose: Education Performance, a ballot measure committee 
controlled by Senator White 
 

o Primarily Formed: Assembly Member Chiu’s Ballot Measure Committee to 
Support Proposition 11512 

 
Local Candidate Controlled Ballot Measure Committee – Include the last name of the candidate. 
Check local code for any additional local requirements. 

 
Legal Defense Funds13 – A committee controlled by a candidate that raises funds to help defray 
costs from specified legal proceedings must include the candidate’s last name and the words 
“Legal Defense Fund”14 
 

Example:15 Jones Legal Defense Fund 
 

Officeholder Committee – A controlled committee established to pay for expenses associated 
with holding the office to which the officeholder was elected. 
 

• State Officeholder16 – Include the state officeholder’s last name, the office held, the year 
the officeholder was elected to the current term of office, and the words “Officeholder 
Account.”17 
 
Example: Anderson Assembly 2020 Officeholder Account 

 
• Local Officeholder – Include the last name of the officeholder. Check local code for any 

additional local requirements. 
 
Recall Committee – Include the name of the officeholder subject to the recall and the word 
“recall.”18 
 

Example: Brown Recall Committee 
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Ballot Measure Committees 
 
Primarily Formed Committee – Include the numerical or letter designation and whether the 
committee is in support or opposition.19 
 

Examples: 20  
o No on Proposition 8 
o Committee in Support of Measures A and B 

 
Sponsored Committees – Include the full name of the sponsor in the name of the committee. If 
the committee has more than one sponsor and the sponsors are members of an industry or 
other identifiable group, include a term identifying that industry or group.21 
 

Examples:22 
o A Committee in Support of Measure A, Sponsored by the Pasadena Firefighters, 

Local 1210 
o Citizens against Proposition 10, Sponsored by California Health Insurers 

  
Recall Committees23 – Recall committees are considered ballot measure committees and must 
include the name of the elected officer who is the target of the recall and whether the committee 
is in support or opposition.24 
 

Example: Citizens Opposed to the Brown Recall 
 
Primarily Formed Committees 
Primarily Formed Committee Supporting or Opposing a Candidate or Candidates – A committee 
whose primary purpose is to support or oppose a candidate or group of candidates must include 
the last name or names of the candidates, the office sought, year of election, and whether in 
support or opposition. 
 

Examples:  
o Committee to Support Doe for Senate 2022 
o Friends of Abe, Bee and Castro for Rancho School Board 2024 

 
Sponsored Committees - Include the full name of the sponsor in the name of the committee. If 
the committee has more than one sponsor and the sponsors are members of an industry or 
other identifiable group, include a term identifying that industry or group. 
 

Examples: 
o Committee to Support Doe for Senate 2022, sponsored by Almond Growers and 

Processors 
o Friends of Abe, Bee and Castro for Rancho School Board 2024, Sponsored by 

ABC, Corp. 
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Primarily Formed Committee Supporting or Opposing a Ballot Measure – See naming 
requirements for Ballot Measure Committees above. 
Major Donor and Independent Expenditure Committees 

Include the legal name of the individual or entity qualifying as a major donor or independent 
expenditure committee. If the person is commonly known to the public by another name, that 
name may be used. When a person directs and controls the making of contributions and/or 
independent expenditures by a related entity (e.g., a subsidiary or a majority shareholder of a 
corporation) that must be aggregated and reported, include the name of the individual or entity 
that directs and controls the making of the contributions, and indicate the contributions or 
independent expenditures of other entities. If the name of the committee listed on a previous 
report filed for the current calendar year changes during the year, list both names. 25  
  

Examples:26 
o New Ventures, Inc. 
o Feather River Tribal Council/Bear Mountain Casino 
o ABC Corporation, including aggregated contributions/independent expenditures 
o Tim Lewis, formerly identified as Lewis Construction 

 
 

*A summary of committee naming requirements can also be found on page 3 of the 
Instructions for Statement of Organization, Form 410; and page 4 of the Instructions for 
Major Donor and Independent Expenditure Committee Campaign Statement, Form 461.  

 

1 Section 82016. 
2 Section 82027.5. 
3 Section. 82047.5. 
4 Regulations 18227.5; 18247.5. 
5 See Section 82048.7 for the complete definition of “sponsored committee.” 
6 Section 82048.7; Regulation 18419. 
7 Section 82013(c). 
8 Section 82013(b). 
9 Regulation 18402(c). 
10 See Manual 1 – State Candidates (pg. 2.8); and Manual 2 – Local Candidates (pg. 1.25). 
11 Regulation 18521.5. 
12 See Manual 3 – Ballot Measures (pgs. 1.11 – 1.14). 
13 Sections 85304; 85304.5. 
14 Regulations 18530.4(b); 18530.45(c). 
15 See Manual 4 – General Purpose Committees (pg. 5.11). 
16 Section 85316. 
17 Regulation 18531.62(c)(2). 
18 Regulation 18531.5(c)(1); see also Manual 1 – State Candidates (pgs. 1.16, 1.17); and Manual 2 – Local 
Candidates (pgs. 1.25, 1.29). 
19 Section 84107. 
20 See Manual 3 – Ballot Measure Committees (pgs. 1.11 – 1.14). 
21 Section 84102(a); Regulation 18419. 

 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/461.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/461.pdf
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=82016.
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=2.&article=
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=2.&article=
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter2/18227.5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter2/18247.5.pdf
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=82048.7.
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=2.&article=
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter4/18419.pdf
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=82013.
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=82013.
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter4/18402.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18521.5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_3/Final_Manual_3.pdf
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=5.&article=3.
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=5.&article=3.
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18530.4.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18530.45.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_4/Final_Manual_4.pdf
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=85316.
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18531.62.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18531.5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=4.&article=1.
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_3/Final_Manual_3.pdf
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&division=&title=9.&part=&chapter=4.&article=1.
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter4/18419.pdf
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22 See Manual 3 – Ballot Measure Committees (Pgs. 1.11 – 1.14). 
23 Non-candidate controlled recall committees are considered primarily formed ballot measure committees. 
(Manual 3, pgs. 1.2, 1.11, 1.12, 1.19). 
24 Regulation 18531.5(c)(3). 
25 See Manual 5 – Major Donor Committees (pgs. 1.3, 1.4, 2.4, 4.13, 4.16); and Manual 6 – Independent 
Expenditure Committees (pg. 3.11). 
26 See Manual 5 – Major Donor Committees (pgs. Intro – 3, 4.13); and Manual 6 – Independent Expenditure 
Committees (pg. 3.11). 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_3/Final_Manual_3.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_3/Final_Manual_3.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter5/18531.5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_5/Final_Manual_5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_6/Final_Manual_6.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_5/Final_Manual_5.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_6/Final_Manual_6.pdf
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· Independent Expenditures: Committees making independent expenditures totaling $1,000 or more to support or oppose other candidates or ballot measures 
also file:

o Form 496: This form is due within 24 hours if made in the 90-day, 24-hour reporting period of the candidate’s or measure’s election. Refer to the 
applicable filing schedule. Form 496 is filed with the filing officer in the jurisdiction of the affected candidate or measure.

o Form 462: This verification form must be e-mailed to the FPPC within 10 days. 

· Multiple Committees: All committees controlled by a state candidate listed on the June ballot must file statements on the pre-election filing deadlines, in addition 
to the committee formed for this election. For example, a candidate for Senate listed on the November 5, 2024, ballot who maintains an Assembly officeholder 
committee must file pre-election statements for both committees even if the Assembly committee has not received or made payments.

· State Contribution Limits: Refer to the contribution limits chart on the FPPC website.

· Penalties: Late statements and reports are subject to a fine of $10 per day on both the paper and the e-filed version (i.e., $20 per day for a late Form 460). 
Failure to file a statement or report could result in an enforcement penalty of $5,000 per violation.

· After the Election: Reporting requirements will depend on whether the candidate is successful and whether a campaign committee is open. See Campaign 
Disclosure Manual 1 for additional information.

· Public Documents: All statements and reports are public documents. 

· Resources: Campaign manuals and other instructional materials are available on the Campaign Rules page. Or, visit www.fppc.ca.gov > Learn > Campaign 
Rules.

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/496.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/462.pdf
http://www.fppc.ca.gov/learn/campaign-rules/state-contribution-limits.html
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
https://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/


460CALIFORNIA
FORM

Recipient Committee
Campaign Statement

The Form 460 is for use by all recipient 
committees, including:
Candidates, Officeholders and Their Controlled 
Committees

 • A candidate or officeholder who has a controlled 
committee, or who has raised or spent or will 
raise or spend $2,000 or more during a calendar 
year in connection with election to office or 
holding office.  The Form 460 is also required if 
$2,000 or more will be raised or spent during the 
calendar year at the behest of the officeholder or 
candidate.

Primarily Formed Ballot Measure Committees
 • A person, entity, or organization that receives 

contributions totaling $2,000 or more during 
a calendar year for the primary purpose of 
supporting or opposing the qualification, 
passage, or defeat of a single ballot measure 
or two or more measures being voted on in the 
same city, county, multi-county or state election.

Primarily Formed Candidate/Officeholder 
Committees

 • A person, entity, or organization that receives 
contributions totaling $2,000 or more during 
a calendar year to support or oppose a single 
candidate or officeholder, or two or more 
candidates or officeholders who are being voted 
upon in the same city, county, or multi-county 
election.  This type of committee is not controlled 
by the candidate(s) or officeholder(s).

General Purpose Committees
 • A person, entity, or organization that receives 

contributions totaling $2,000 or more during 
a calendar year to support or oppose various 
candidates and measures (e.g., political parties, 
political action committees).

Non-controlled committees that do not receive 
contributions, loans, or miscellaneous receipts 
totaling $100 or more from a single source during 
a calendar year may use Form 450 – Recipient 
Committee Campaign Statement – Short Form.  
Note:  Refer to the Statement of Organization, 
Form 410, for guidance to determine the type of 
committee.

Use the Form 460 to file any of the 
following:

 • Preelection Statement
 • Semi-annual Statement
 • Quarterly Statement
 • Special Odd-Year Report
 • Termination Statement
 • Amendment to a previously filed statement 

Note:  Mark the preelection statement box if a 
committee files a monthly report in connection with 
a LAFCO proposal. 
See reverse for general guidance on where to file 
this form.

Contribution Limits:  Candidates for elective 
state office are subject to state contribution limits.  
Contributions received by committees for the 
purpose of making contributions to candidates 
for elective state office are also subject to limits.  
A chart identifying the limits is located at www.
fppc.ca.gov.  In addition, local candidates may 
be subject to contribution limits imposed by local 
ordinance.  Questions concerning local limits 
should be addressed to election officials in the local 
jurisdiction.
This form was prepared by the Fair Political 
Practices Commission (FPPC).  For detailed 
information on campaign reporting requirements 
and the Information Practices Act of 1977, see the 
FPPC Campaign Disclosure Manual for your type 
of committee (available from your filing officer or 
the FPPC).  Campaign filing deadlines, forms, and 
other informational materials are available on the 
FPPC website (www.fppc.ca.gov).

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Instructions for
Recipient Committee
Campaign Statement 

Where to File:
In general, state committees file with the Secretary 
of State and local committees file with the filing 
officer of the local jurisdiction.
State Committees:

State committees include state candidates 
and officeholders, all judicial candidates and 
judges, committees that support or oppose state 
candidates and ballot measures (e.g. PACs, 
political parties), committees that support or 
oppose candidates and ballot measure in more 
than one county and candidates and committees 
formed for CalPERS or CalSTRS elections. 
    Secretary of State
 Political Reform Division
 1500 11th Street, Room 495
 Sacramento, CA 95814
 Phone (916) 653-6224
 Fax (916) 653-5045
 www.sos.ca.gov
Additional Copies:  

 • A copy of this form must also be filed with a state 
candidate’s county of domicile’s filing officer, if 
the state candidate committee does not file Form 
460 electronically with the Secretary of State. 

 • A copy of this form must also be filed with a 
local filing officer if the committee is controlled 
by a candidate for state elective office and the 
committee is formed for a local election. 

 • A copy of this form must also be filed with 
the relevant CalPERS or CalSTRS office if 
the committee is a candidate controlled or a 
primarily formed committee for a CalPERS 
or CalSTRS election.  A candidate seeking a 

CalPERS or CalSTRS election is not required to 
file a copy of the statement with the candidate’s 
county of domicile. 

Local Committees:

 • Elected officers and candidates for local 
agencies that have jurisdiction in two or more 
counties and committees that support or oppose 
candidates or local measures being voted on 
in one of these jurisdictions, file an original and 
one copy with the election official for the county 
with the largest number of registered voters in 
the district and one copy with their county of 
domicile.

 • Elected county officeholders and candidates for 
county offices, and committees that support or 
oppose candidates or ballot measures being 
voted on within a single county, file an original 
and one copy with the election official for that 
county.

 • Elected city officeholders and candidates for city 
offices, and committees that support or oppose 
candidates and ballot measures in a single city, 
file an original and one copy with the city clerk. 

Fast Facts:
Paper Copies: Most committees must file the 
original and one copy in paper format with the 
designated filing officer.  Most state committees 
must also file an electronic version.  Some local 
jurisdictions also require electronic submissions.
Electronic Filing: State committees must file 
electronic reports with the Secretary of State if 
the committee receives contributions or makes 
expenditures totaling $25,000 or more.  

CALIFORNIA
FORM 460

General Purpose Committees:  FPPC regulation 
18227.5 sets out the procedures for determining 
whether a committee should file with the state, 
county or city elections office.  In general, such 
committees file with the Secretary of State unless 
the committee makes more than 70% of its 
contributions and expenditures in connection with a 
city election or county election.  The regulation sets 
out review timelines and exceptions.  A committee 
cannot knowingly file in an incorrect jurisdiction 
with the intention of avoiding the appropriate legal 
disclosure to the public.  Committees that change 
jurisdictions file in both jurisdictions until the end of 
the calendar year.  
LAFCO Proposals:  Committees primarily formed 
to support or oppose a LAFCO proposal file this 
form with the county elections office in the county 
that the proposal may be voted upon.  Once a 
proposal is listed on a ballot, a committee will file 
as a multi-county, county or city committee.  
Statement of Organization:  A committee must 
make certain that its Statement of Organization, 
Form 410, is current and correct.  This form 
includes information such as a candidate’s year of 
election and the name of the committee’s principal 
officers as well as other important information 
regarding the committee’s formation.  Information 
listed on a Form 460 must be the same as that 
disclosed on the Form 410.  

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



4. Verification
I have used all reasonable diligence in preparing and reviewing this statement and to the best of my knowledge the information contained herein and in the attached schedules is true and complete.  I 
certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

By 
 Signature of Treasurer or Assistant Treasurer

By 
 Signature of Controlling Officeholder, Candidate, State Measure Proponent or Responsible Officer of Sponsor

By 
 Signature of Controlling Officeholder, Candidate, State Measure Proponent

By 
 Signature of Controlling Officeholder, Candidate, State Measure Proponent

Executed on 
 Date

Executed on 
 Date

Executed on 
 Date

Executed on 
 Date

SEE INSTRUCTIONS ON REVERSE

Date of election if applicable:
(Month, Day, Year)

Recipient Committee
Campaign Statement
Cover Page

For Official Use Only

Page    of 

COVER PAGE

CALIFORNIA
FORM

Date Stamp

3. Committee Information
COMMITTEE NAME (OR CANDIDATE’S NAME IF NO COMMITTEE)

MAILING ADDRESS (IF DIFFERENT) NO. AND STREET OR P.O. BOX

Statement covers period

from 

through 

1. Type of Recipient Committee:  All Committees – Complete Parts 1, 2, 3, and 4.

STREET ADDRESS (NO P.O. BOX)

CITY STATE ZIP CODE AREA CODE/PHONE

Treasurer(s)
NAME OF TREASURER

NAME OF ASSISTANT TREASURER, IF ANY

MAILING ADDRESS

CITY STATE ZIP CODE AREA CODE/PHONE

460

CITY STATE ZIP CODE AREA CODE/PHONE

OPTIONAL:  FAX / E-MAIL ADDRESS

MAILING ADDRESS

CITY STATE ZIP CODE AREA CODE/PHONE

OPTIONAL:  FAX / E-MAIL ADDRESS

I.D. NUMBER

2. Type of Statement:
  Preelection Statement
  Semi-annual Statement
  Termination Statement 
  (Also file a Form 410 Termination) 
  Amendment (Explain below)

 

 

 Quarterly Statement
 Special Odd-Year Report

 

 Primarily Formed Ballot Measure 
Committee

   Controlled
   Sponsored
 (Also Complete Part 6)

  Officeholder, Candidate Controlled Committee
    State Candidate Election Committee
    Recall
  (Also Complete Part 5)

 Primarily Formed Candidate/
 Officeholder Committee
 (Also Complete Part 7)

 General Purpose Committee
   Sponsored
   Small Contributor Committee
   Political Party/Central Committee

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Instructions for
Recipient Committee
Campaign Statement – Cover Page

Period Covered by a Statement:
The “period covered” by a campaign statement 
begins the day after the closing date of the last 
campaign statement filed.  For example, if the 
closing date of the last statement was September 
30, the beginning date of the next statement will be 
October 1.
If this is the committee’s first campaign statement, 
begin with January 1 of the current calendar year.
The closing date of the statement depends on the 
type of statement you are filing.

Date of Election:
If you are filing this statement as a preelection 
statement in connection with an election, enter the 
date of the election.

Type of Recipient Committee:
Check one box to indicate the type of committee 
filing the statement.  General descriptions are 
provided on the cover sheet to this form, or contact 
your filing officer or the FPPC for assistance.  
Following are some additional guidelines:
Controlled Committee

 • A controlled committee is one that is controlled 
by a candidate, officeholder or, in the case 
of a state ballot measure committee, by the 
proponent of the measure.  A committee is 
“controlled” if the candidate, officeholder, 
or proponent, his or her agent, or any other 
committee he or she controls, has a significant 
influence on the actions or decisions of the 
committee.

Sponsored Committees
 • A sponsored committee is one that has a 

sponsor—a  business entity, organization, 
union, or other entity—that meets certain 
criteria.  Sponsored ballot measure committees 
and general purpose committees must include 
the name of the sponsor in the name of the 
committee.

Small Contributor Committees
 • This term is significant only if the committee 

makes contributions to candidates running for 
elective state office.

Type of Statement:
Check the appropriate box(es) to indicate the type 
of statement you are filing (or amending).  
Amendments: If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment and list the schedules being 
amended.  Include an amended summary page, if 
applicable.  Be sure to enter the period covered of 
the statement you are amending.
Termination: A committee must continue filing 
campaign statements each year until it is eligible to 
terminate and files a Form 410 Termination.  
Most officeholders must continue filing campaign 
statements until they have terminated all controlled 
committees and have left office.

Committee I.D. Number:
If the committee has not yet received an 
identification number from the Secretary of State, 
enter “Not Yet Received.”  File Form 410 to obtain 
an I.D. Number.

Verification:
The statement must be signed by the committee 
treasurer or the assistant treasurer named on the 
committee’s Statement of Organization (Form 
410).  An officeholder, candidate, or state measure 
proponent who controls the committee must also 
sign the statement.  If two or three officeholders, 
candidates, or proponents control the committee, 
each must sign the statement.  If more than three 
control the committee, one may sign on behalf of 
the others.
Under certain circumstances, the responsible 
officer of a sponsoring organization must sign the 
statement.

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for information about:

 • When, where, and what type of statements the 
committee is required to file.

 • Closing date of campaign statements.
 • Sponsored committee criteria.
 • Termination criteria.
 • Recordkeeping requirements and prohibitions.

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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Page    of 

COVER PAGE - PART 2

CALIFORNIA
FORM

Recipient Committee
Campaign Statement
Cover Page — Part 2

460

5. Officeholder or Candidate Controlled Committee
NAME OF OFFICEHOLDER OR CANDIDATE

 Related Committees Not Included in this Statement:  List any committees 
not included in this statement that are controlled by you or are primarily formed to receive 
contributions or make expenditures on behalf of your candidacy.

NAME OF TREASURER

COMMITTEE NAME

  YES   NO

I.D. NUMBER

CONTROLLED COMMITTEE?

COMMITTEE ADDRESS STREET ADDRESS  (NO P.O. BOX)

CITY STATE ZIP CODE AREA CODE/PHONE

OFFICE SOUGHT OR HELD (INCLUDE LOCATION AND DISTRICT NUMBER IF APPLICABLE)

RESIDENTIAL/BUSINESS ADDRESS   (NO. AND STREET) CITY STATE ZIP

NAME OF TREASURER

COMMITTEE NAME

  YES   NO

I.D. NUMBER

CONTROLLED COMMITTEE?

COMMITTEE ADDRESS STREET ADDRESS  (NO P.O. BOX)

CITY STATE ZIP CODE AREA CODE/PHONE

6. Primarily Formed Ballot Measure Committee
NAME OF BALLOT MEASURE

DISTRICT NO. IF ANY

Identify the controlling officeholder, candidate, or state measure proponent, if any.

NAME OF OFFICEHOLDER, CANDIDATE, OR PROPONENT

OFFICE SOUGHT OR HELD

JURISDICTION
  SUPPORT

  OPPOSE

BALLOT NO. OR LETTER

7. Primarily Formed Candidate/Officeholder Committee  List names of 
officeholder(s) or candidate(s) for which this committee is primarily formed.

NAME OF OFFICEHOLDER OR CANDIDATE

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD

OFFICE SOUGHT OR HELD
  SUPPORT

  OPPOSE

  SUPPORT

  OPPOSE

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD
  SUPPORT

  OPPOSE

Attach continuation sheets if necessary

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD
  SUPPORT

  OPPOSE

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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Instructions for
Recipient Committee
Campaign Statement – Cover Page

Officeholder or Candidate Controlled 
Committee:
Candidates must have a separate bank account 
and committee to run for different elective offices.  
A candidate who is required to file campaign 
statements in connection with more than one 
elective office but is only receiving contributions 
and making expenditures for one of the offices, 
may include both offices on one Form 460.  In Part 
5 of the cover page, enter the candidate’s name 
and under “Office Sought or Held,” identify each 
office, and state whether the candidate is seeking 
or holding the office.  The Form 460 must be filed 
with the appropriate filing officer(s) for each office.
For example, a city councilmember is raising funds 
to run for the county board of supervisors.  She 
has no committee and is not raising or spending 
funds in connection with the city office, and has 
formed a controlled committee for the county office.  
To comply with the requirements to file campaign 
statements for both her city office and her county 
candidacy, she may complete one Form 460 each 
campaign reporting period, which she will file with 
the city clerk and the county elections department.  
In Part 5 of the Form 460 Cover Page, under 
“Office Sought or Held,” she will state that she is 
holding the office of city councilmember (including 
the name of the city) and that she is seeking a seat 
on the board of supervisors (including the name of 
the county).

CALIFORNIA
FORM 460

Ballot Measure Committee:
Part 6 of the Form 460 Cover Page must be 
completed by committees that are primarily 
formed to support or oppose the qualification or 
passage of a single ballot measure or two or more 
measures being voted on in the same city, county, 
multicounty, or state election.  A “general purpose” 
ballot measure committee (one that supports 
or opposes a variety of state and/or local ballot 
measures) is not required to complete Part 6.

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Campaign Disclosure Statement
Summary Page

Page   of 

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Current Cash Statement
12. Beginning Cash Balance ............................   Previous Summary Page, Line 16 $ 

13. Cash Receipts ...........................................................    Column A, Line 3 above   

14. Miscellaneous Increases to Cash ..................................    Schedule I, Line 4  

15. Cash Payments .........................................................    Column A, Line 8 above  

16. ENDING CASH BALANCE   ..................Add Lines 12 + 13 + 14, then subtract Line 15 $ 

 If this is a termination statement, Line 16 must be zero.

CALIFORNIA
FORM

SUMMARY PAGE

Expenditures Made
6. Payments Made................................................................    Schedule E, Line 4 $  $ 

7. Loans Made.......................................................................    Schedule H, Line 3    

8. SUBTOTAL CASH PAYMENTS .......................................   Add Lines 6 + 7 $  $  

9. Accrued Expenses (Unpaid Bills) .......................................... Schedule F, Line 3    

10. Nonmonetary Adjustment ......................................................... Schedule C, Line 3    

11. TOTAL EXPENDITURES MADE .................................... Add Lines 8 + 9 + 10 $  $ 

17. LOAN GUARANTEES RECEIVED ................................   Schedule B, Part 2 $ 

Cash Equivalents and Outstanding Debts
18. Cash Equivalents ................................................    See instructions on reverse $ 

19. Outstanding Debts ..............................    Add Line 2 + Line 9 in Column B above $  

Contributions Received

1. Monetary Contributions ...................................................    Schedule A, Line 3 $  $ 

2. Loans Received ................................................................    Schedule B, Line 3    

3. SUBTOTAL CASH CONTRIBUTIONS ..............................   Add Lines 1 + 2 $  $ 

4. Nonmonetary Contributions............................................    Schedule C, Line 3    

5. TOTAL CONTRIBUTIONS RECEIVED ................................Add Lines 3 + 4 $  $ 

460Statement covers period

from 

through 

Column B
CALENDAR YEAR
TOTAL TO DATE

Column A
TOTAL THIS PERIOD

(FROM ATTACHED SCHEDULES)

Calendar Year Summary for Candidates 
Running in Both the State Primary and 
General Elections
  1/1 through 6/30 7/1 to Date

20. Contributions 
 Received  $  $ 

21. Expenditures 
 Made  $  $ 

Expenditure Limit Summary for State 
Candidates

*Amounts in this section may be different from amounts 
reported in Column B.

Date of Election
(mm/dd/yy)

Total to Date

 22. Cumulative Expenditures Made*
  (If Subject to Voluntary Expenditure Limit)

To calculate Column B, 
add amounts in Column 
A to the corresponding 
amounts from Column B 
of your last report.  Some 
amounts in Column A may 
be negative figures that 
should be subtracted from 
previous period amounts.  If 
this is the first report being 
filed for this calendar year, 
only carry over the amounts 
from Lines 2, 7, and 9 (if 
any).

/ /

/ /

$ 

$ 

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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The Summary Page provides an overview of the 
committee’s financial activities and is completed for 
each filing.
Column A reflects activities during the current 
reporting period as reported on Schedules A 
through H.  It is not necessary to attach a blank 
schedule if there has been no reportable activity 
during the period, but it is necessary to enter a 
zero or the word “none” on the appropriate line in 
Column A of the Summary Page.  
Column B figures should reflect the cumulative 
total since January 1 of the current calendar 
year.*  Add the totals from Column B of the 
committee’s last campaign statement (if any) to the 
corresponding amounts in Column A.  If this is the 
first report being filed for a calendar year, only carry 
forward the amounts reported on Lines 2, 7, and 
9 of Column B (if any) from the committee’s last 
statement.  (Note:  The amounts reported on Lines 
2, 7, and 9 of Column B should be the same as 
the total outstanding amounts disclosed in column 
(d) of Schedules B, F, and H, respectively, of the 
current report.)
When loans (Schedules B and H) and accrued 
expenses (Schedule F) are paid, the figures to 
be carried from the schedules to Lines 2, 7, and 
9 of Column A may be negative numbers.  In this 
case, be sure to show them as negative figures on 
the Summary Page (e.g., with a minus sign (-) or 
in parentheses), and subtract them when totaling 
Columns A and B.
*There are exceptions to the calendar year 
“cumulation period” for candidate elections and 
ballot measure elections held in January and early 
February, and for ballot measure qualification 
activities.  Consult the FPPC Campaign Disclosure 
Manual for your type of committee for additional 
information.

Current Cash Statement:
Lines 12-16 of the Summary Page should 
accurately reflect your current cash position.  
Beginning and ending cash balances should 
include the total amount of funds in your campaign 
checking and savings accounts, plus any 
investments that can be readily converted to cash, 
such as certificates of deposit, money market 
accounts, stocks and bonds, etc.  (Officeholders 
and candidates are subject to bank account 
restrictions, and all committees should read the 
FPPC Campaign Disclosure Manual regarding 
appropriate uses of campaign funds.)
Line 12 (Beginning Cash Balance) must be the 
same as the ending cash balance reported on Line 
16 of your previous statement’s Summary Page.  If 
this is your first campaign statement, enter zero on 
Line 12.
Line 16 (Ending Cash Balance) is the total of Lines 
12, 13, and 14, minus Line 15.
If you are filing a termination statement, Line 16 
must be zero.

Cash Equivalents:
“Cash equivalents” include investments that cannot 
be readily converted to cash, as well as the balance 
due on all outstanding loans the committee has 
made to others (from Line 7 of Column B of the 
Summary Page).  Investments that can be readily 
converted to cash, such as certificates of deposit or 
money market funds, should be included in the cash 
on hand figures on Lines 12 and 16 of the Summary 
Page.

Summary for Primary and General 
Elections (Lines 20 and 21):
This section is only for committees that are:

 • Controlled by a candidate who is being voted on 
in both the state primary and general elections 
(does not apply to controlled ballot measure 
committees); or 

 • Primarily formed to support or oppose 
candidates being voted on in both the state 
primary and general elections.

Complete this summary on the preelection and 
semi-annual statements for the general election, 
covering periods during the last six months of the 
year (July 1 – December 31).

Expenditure Ceiling Summary for State 
Candidates (Line 22):
Candidates for elective state office who have 
accepted the voluntary expenditure ceiling for a 
particular election must disclose the total amount of 
expenditures made through the end of the reporting 
period that are subject to the expenditure ceiling 
for the election.  Report the date of the election 
and total amount expended for that election.  
Report totals for the primary and general elections 
separately.  This information is no longer required if 
the expenditure ceiling has been lifted.  (See FPPC 
Campaign Disclosure Manual 1.)

Instructions for
Summary Page
Campaign Disclosure Statement

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
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Schedule A
Monetary Contributions Received

Page  of 

Amounts may be rounded
to whole dollars.

PER ELECTION

TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE

CALENDAR YEAR

(JAN. 1 - DEC. 31)

AMOUNT

RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME 
OF BUSINESS)

DATE

RECEIVED

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER I.D. NUMBER

SCHEDULE  A

SUBTOTAL $

CALIFORNIA
FORM

Statement covers period

from 

through 

Schedule A Summary
1. Amount received this period – itemized monetary contributions. 

(Include all Schedule A subtotals.) .........................................................................................................$ 

2. Amount received this period – unitemized monetary contributions of less than $100 ...........................$ 

3. Total monetary contributions received this period. 
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Line 1.) ......................TOTAL $ 

FULL NAME, STREET ADDRESS AND ZIP CODE OF 

CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR

CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee
 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

460

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

FPPC Form 460 (Jan/2016))
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Report monetary contributions (except loans) 
received during the reporting period on Schedule A.  
Also report on Schedule A if a contributor forgives 
a loan for your committee or a third party pays a 
loan for your committee.  Loans received during 
the period are reported on Schedule B.  Certain 
transfers between a state candidate’s controlled 
committees are also disclosed on Schedule A.  
(See FPPC Campaign Disclosure Manual 1.)
If a total of $100 or more is received from a single 
contributor during a calendar year, report the 
name, street address, city, state and zip code of 
the contributor, the amount contributed this period, 
and the cumulative amount received from the 
contributor since January 1 of the current calendar 
year.*  Include monetary and nonmonetary 
contributions and loans when reporting the 
cumulative amount.
Contributions totaling less than $100 received from 
a single contributor during a calendar year are 
reported as a lump sum on Line 2 of the Schedule 
A Summary.
*There are exceptions to the calendar year 
“cumulation period” for candidate elections and 
ballot measure elections held in January and early 
February, and for ballot measure qualification 
activities.  (See the FPPC Campaign Disclosure 
Manuals for candidates and ballot measure 
committees.) 

Date Received:
A monetary contribution has been received when 
the candidate or committee, or an agent of the 
candidate or committee, receives or obtains control 
of the check or other negotiable instrument.  There 
are special rules for reporting the date contributions 
are received by a committee that collects 
contributions through employee payroll deductions 

or membership dues and contributions received 
electronically (e.g., credit card, text).

Contributor Codes:
For each itemized contributor, check the applicable 
contributor code:

IND – contributions from any individual’s personal 
funds.

COM – contributions from other committees that 
receive contributions.  These committees will have 
an identification number assigned by the Secretary 
of State.  Examples: political action committees, 
other candidates’ committees.  (State committees 
should use PTY or SCC when appropriate.)

OTH – business entities and other contributors.

PTY – contributions from political parties (including 
state and county central committees).

SCC – contributions from small contributor 
committees (applicable only to state candidates and 
committees).

Contributions from Individuals:
When itemizing a contribution from an individual, 
also disclose the contributor’s occupation and the 
name of his or her employer.  If the contributor 
is self-employed, provide the name of his or her 
business.  If the contributor is not employed, enter 
“none.” 
It is not necessary to enter occupation and 
employer information for other types of contributors 
(such as business entities).
Missing Contributor Information:  A contribution 
of $100 or more must be returned to the contributor 
within 60 days if the recipient does not obtain the 
contributor’s address, occupation and employer.

Contributions from Committees:
When itemizing a contribution from another 
recipient committee, disclose the identification 
number assigned to that committee by the 
Secretary of State in addition to its name and 
address.  If no ID number has been assigned, 
provide the name and address of that committee’s 
treasurer.

Intermediaries:
If you receive a contribution through an 
intermediary (i.e., you have received a contribution 
check from a person other than the true source of 
the funds), disclose all of the required information 
for both the intermediary and the actual contributor.

Per Election to Date:
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the 
calendar year cumulative amount.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1.)

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about aggregating monetary and nonmonetary 
contributions, recordkeeping, prohibitions on cash 
contributions, returning contributions, and more.

Instructions for
Schedule A
Monetary Contributions Received

CALIFORNIA
FORM 460
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FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Page   of 

Amounts may be rounded
to whole dollars.

NAME OF FILER

Schedule A (Continuation Sheet)
Monetary Contributions Received

I.D. NUMBER

SCHEDULE A  (CONT.)
Statement covers period

from 

through 

CALIFORNIA
FORM 460

PER ELECTION

TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE

CALENDAR YEAR

(JAN. 1 - DEC. 31)

AMOUNT

RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER NAME) 
OF BUSINESS)

DATE

RECEIVED

SUBTOTAL $

FULL NAME, STREET ADDRESS AND ZIP CODE OF 

CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR

CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee

(other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC
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  IND   COM   OTH   PTY   SCC

Statement covers period

from 

through 

I.D. NUMBER

SCHEDULE B - PART 1Amounts may be rounded
to whole dollars.Schedule B – Part 1

Loans Received

Page     of 

SUBTOTALS   $

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

CALIFORNIA
FORM 460

$ $

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

INTEREST
PAID THIS 
PERIOD

CUMULATIVE 
CONTRIBUTIONS

TO DATE

FULL NAME, STREET ADDRESS AND ZIP CODE 
OF LENDER

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

ORIGINAL 
AMOUNT OF 

LOAN

OUTSTANDING 
BALANCE 

BEGINNING THIS 
PERIOD

AMOUNT 
RECEIVED THIS 

PERIOD

AMOUNT PAID  
OR FORGIVEN 
THIS PERIOD

OUTSTANDING 
BALANCE AT 

CLOSE OF THIS 
PERIOD

(b) (c) (e)

$ 

DATE INCURRED

(Enter (e) on Schedule E, Line 3)

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ 

*Amounts forgiven or paid by another party also must be reported on Schedule A.
** If required.

Schedule B Summary
1. Loans received this period ....................................................................................................................$ 
 (Total Column (b) plus unitemized loans of less than $100.)
2. Loans paid or forgiven this period .........................................................................................................$ 
 (Total Column (c) plus loans under $100 paid or forgiven.)
 (Include loans paid by a third party that are also itemized on Schedule A.)
3. Net change this period.  (Subtract Line 2 from Line 1.) ..............................................................NET $ 
 Enter the net here and on the Summary Page, Column A, Line 2.

(May be a negative number)

(a) (d)

$ 

(f) (g)

  PAID

$ 

  FORGIVEN

$ 

$

  IND   COM   OTH   PTY   SCC

  IND   COM   OTH   PTY   SCC

*

**

†

†

†

†Contributor Codes
IND – Individual
COM – Recipient Committee
 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

$ 

$ 

DATE DUE

$ $ 

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

%
RATE

$ 

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

CALENDAR YEAR

$ 

PER ELECTION

$ 

$ 

DATE INCURRED

%
RATE

$ 

$ 

DATE DUE

  PAID

$ 

  FORGIVEN

$ $ $ 

**

**
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All loans received or outstanding are reported on 
Schedule B.  Loans include monetary loans and 
amounts drawn on lines of credit.

Report loan guarantors on Schedule B – Part 2.  A 
“guarantor” is a third party that co-signs, endorses, 
or provides security for a loan, or establishes or 
provides security for a line of credit.  A guarantor is 
also making a contribution.

When a state candidate guarantees a loan from a 
commercial lending institution in connection with his 
or her election, both the lending institution and the 
candidate are required to be disclosed as the lender.

For each loan of $100 or more that was received 
or was outstanding during the reporting period, 
disclose the lender’s name and address.  Report 
the original source of all loans received.  E.g., for a 
loan from a commercial lending institution for which 
a candidate is personally liable, report the lending 
institution as the lender.

Column (a) – Enter the outstanding loan balance 
at the beginning of this period (Column (d) of last 
report).  If the loan was received this period, this 
column will be blank.

Column (b) – Enter the amount received from the 
lender during this reporting period.  If this loan was 
received in a previous reporting period, leave blank.

Column (c) – Enter the amount of any reduction of 
the loan during this reporting period.  Check whether 
the loan was paid or forgiven.  When the lender 
forgives a loan or a third party makes a payment 
on a loan, also report the lender or third party on 
Schedule A.

Column (d) – Enter the outstanding balance of the 
loan at the close of this reporting period.  Enter the 
due date, if any.

Column (e) – Enter the interest rate and the amount 
of interest paid on the loan(s) during this reporting 
period.  Interest paid is reported separately from 
payments made on the loan principal.  Interest 
payments are also transferred to the Schedule E 
Summary.

Column (f) – Enter the original amount of the loan 
and date received.  If this is the first time you are 
reporting the loan, this will be the same amount 
reported in Column (b).  

Column (g) – Enter the cumulative amount of 
contributions (loans, monetary and nonmonetary 
contributions) received from the lender during 
the calendar year covered by this statement.  
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the calendar 
year cumulative amount.  (Candidates for elective 
state office should refer to FPPC Campaign 
Disclosure Manual 1.)

Schedule B Summary:
The Schedule B Summary reflects the “net change” 
in your loan activity.  That is, loan payments made 
during the period are subtracted from new loans 
received.  When the loan payments number is larger 
than the amount of new loans received, Line 3 
will be a negative figure.  For example, if $200 is 
paid during the period and only $100 is received 
in new loans, report the net change on Line 3 as 

Instructions for
Schedule B – Part 1
Loans Received

“-$100” or “($100).”  Be sure to carry this figure 
to the Summary Page as a negative figure to be 
subtracted from Summary Page totals.

Additional Important Information:
Refer to the Instructions for Schedule A for important 
information about:

 • Contributor codes

 • Contributions from individuals

 • Contributions from committees

 • Intermediaries
A loan received from a commercial lending 
institution in the normal course of business is 
reportable on Schedule B but is not considered a 
contribution.  Contributor codes and cumulative 
amounts (Column (g)) are required only for loans 
that are contributions.
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
contributions, returning contributions, and more.

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
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I.D. NUMBER

Schedule B – Part 2
Loan Guarantors

Amounts may be rounded
to whole dollars.

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER

Page     of 

AMOUNT 
GUARANTEED 
THIS PERIOD

Statement covers period

from 

through 

SCHEDULE B - PART 2

CALIFORNIA
FORM 460

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

BALANCE 
OUTSTANDING

TO DATE

CUMULATIVE
TO DATE

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

LOAN

Enter on
Summary Page,

Line 17 only.
SUBTOTAL    $

LENDER

DATE

LENDER

DATE

LENDER

DATE

FULL NAME, STREET ADDRESS AND ZIP CODE OF 
CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR

CODE *

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

LENDER

DATE

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC
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Instructions for
Schedule B – Part 2
Loan Guarantors

Guarantors of loans received or outstanding during 
the reporting period are reported on Schedule 
B – Part 2.  A “guarantor” is a third party that co-
signs, endorses, or provides security for a loan, or 
establishes or provides security for a line of credit.  
A guarantor is also making a contribution.
For each guarantor of $100 or more, enter the 
name and address of the guarantor and, if the 
guarantor is an individual, his/her occupation and 
employer or, if self employed, the name of his/her 
business.
Enter the name of the lender or the entity at which 
a line of credit was established and the date of the 
loan or the date the line of credit was established.
Enter the amount guaranteed this period, if 
applicable.  For lines of credit, enter the full amount 
established or secured by the guarantor during the 
period.  (Report amounts drawn on a line of credit 
on Schedule B – Part 1.)

Enter the cumulative amount guaranteed during 
the calendar year covered by the statement.    
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the calendar 
year cumulative amount.  (Candidates for elective 
state office should refer to FPPC Campaign 
Disclosure Manual 1.)
Report the outstanding balance for which the 
guarantor is liable at the close of this reporting 
period.
Loan guarantees are not included in the Schedule B 
Summary, but are carried forward in a lump sum to 
Line 17 of the Summary Page.

CALIFORNIA
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Schedule C
Nonmonetary Contributions Received

I.D. NUMBER

Attach additional information on appropriately labeled continuation sheets.

CUMULATIVE  TO
DATE

CALENDAR  YEAR
(JAN 1 - DEC 31)

AMOUNT/
FAIR MARKET

VALUE

PER ELECTION
TO DATE

(IF REQUIRED)
DATE

RECEIVED

Amounts may be rounded
to whole dollars.

DESCRIPTION OF 
GOODS OR SERVICES

SCHEDULE C

Page   of SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule C Summary
1. Amount received this period – itemized nonmonetary contributions.

(Include all Schedule C subtotals.) ......................................................................................................................$ 

2. Amount received this period – unitemized nonmonetary contributions of less than $100 ..................................$ 

3. Total nonmonetary contributions received this period.
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Lines 4 and 10.) .....................TOTAL $ 

Statement covers period

from 

through 

SUBTOTAL $

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

 (IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

FULL NAME, STREET ADDRESS AND 
ZIP CODE OF CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE *

CALIFORNIA
FORM 460

*Contributor Codes
IND – Individual
COM – Recipient Committee

(other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee
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Instructions for
Schedule C
Nonmonetary Contributions Received

Report the receipt of nonmonetary contributions on 
Schedule C.
Nonmonetary contributions include:

 • Goods and services for which you have not paid 
the fair market value, including items donated 
for auctions or garage sales, such as artwork or 
furniture.

 • A discount that is not available to the public 
generally.

 • Salary payments made by an employer for an 
employee who spends 10% or more of his or her 
compensated time in a calendar month working 
for your committee.

Volunteer personal services and payments 
voluntarily made by a person for his or her 
own campaign-related travel expenses are not 
reportable.  The occupant of a home or office can 
host a fundraiser without making a nonmonetary 
contribution as long as the total cost of the 
fundraiser is $500 or less.
If a total of $100 or more is received from a single 
contributor during a calendar year, report the 
name, street address, city, state and zip code 
of the contributor, the amount contributed this 
period, and the cumulative amount received from 
the contributor since January 1 of the current 
calendar year.  Include monetary and nonmonetary 
contributions and loans when reporting the 
cumulative amount.
Contributions totaling less than $100 received from 
a single contributor during a calendar year are 
reported as a lump sum on Line 2 of the Schedule 
C Summary.

Date Received:
A nonmonetary contribution has been received 
on the earlier of the following:  1) the date the 
contributor made an expenditure for goods 
or services at your behest (in consultation or 
coordination with you, or at your request or 
suggestion); or 2) the date you or your agent 
obtained possession or control of the goods or 
services.

Per Election to Date:
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the 
calendar year cumulative amount.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1.)

Fair Market Value:
The fair market value of a nonmonetary 
contribution is the amount it would cost to purchase 
the goods or services on the open market.  The fair 
market value can be more than the amount it cost 
the contributor to provide the goods or services to 
you.
If you do not know the value of a nonmonetary 
contribution, you may request the contributor to 
provide you with a written statement of the value.  
If you make a request in writing and the value of 
the contribution is $100 or more, the contributor is 

required by law to provide the information.

Administrative Services:
Administrative overhead and start-up expenses 
paid by a sponsoring organization for its sponsored 
committee are not contributions to the committee 
but must be reported on Schedule C.  Report the 
value of the services in the “Description of Goods 
or Services” column and a zero in the “Amount” 
and “Cumulative to Date” columns.

Nonmonetary Contributions as 
Expenditures:
The total of nonmonetary contributions is reported 
on the Summary Page as both contributions 
received and expenditures made.  Enter the total 
on Line 3 of the Schedule C Summary on both 
Lines 4 and 10 of the Summary Page.  (State 
Candidates:  Most nonmonetary contributions also 
count for purposes of the voluntary expenditure 
limits.)

Additional Important Information:
Refer to the Instructions for Schedule A for 
important information about:

 • Contributor codes

 • Contributions from individuals

 • Contributions from committees

 • Intermediaries
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about aggregating monetary and nonmonetary 
contributions, recordkeeping, and more.

CALIFORNIA
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SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule D
Summary of Expenditures
Supporting/Opposing Other
Candidates, Measures and Committees

Page    of 

SUBTOTAL   $

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE D

Schedule D Summary
1. Itemized contributions and independent expenditures made this period. (Include all Schedule D subtotals.) ....................................................... $ 

2. Unitemized contributions and independent expenditures made this period of under $100 .................................................................................... $ 

3. Total contributions and independent expenditures made this period. (Add Lines 1 and 2.  Do not enter on the Summary Page.) .......... TOTAL .. $ 

NAME OF CANDIDATE, OFFICE, AND DISTRICT, OR
MEASURE NUMBER OR LETTER AND JURISDICTION,

OR COMMITTEE
DATE TYPE OF PAYMENT

PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR

(JAN. 1 - DEC. 31)

 Support  Oppose

DESCRIPTION
(IF REQUIRED)

 Support  Oppose

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure

CALIFORNIA
FORM 460

 Support  Oppose

AMOUNT THIS
PERIOD

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure
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CALIFORNIA
FORM 460

Instructions for
Schedule D
Summary of Expenditures Supporting/Opposing Other 
Candidates, Measures, and Committees

Schedule D is a summary of payments reported 
on Schedules E, F, and H that are contributions or 
independent expenditures to support or oppose 
candidates and committees.  These include:

 • A direct monetary contribution or loan made to 
another candidate or committee.

 • A payment made to a vendor for goods or 
services for a candidate or committee (a 
nonmonetary contribution).

 • A donation to a candidate or committee of goods 
on hand, or the payment of salary or expenses 
for a campaign employee who spends 10% or 
more of his or her compensated time working for 
another candidate or committee.

 • A payment made for a communication (e.g., 
a mailing, billboard, radio ad) that expressly 
advocates the election, passage or defeat of a 
clearly identified candidate or ballot measure, 
but the payment is not made to–or at the behest 
of–the candidate or a ballot measure committee.  
These payments are “independent expenditures” 
and may trigger additional reports for your 
committee.

If a total of $100 or more is contributed or 
expended during a calendar year to support or 
oppose a single candidate, ballot measure, or a 
general purpose committee (e.g., a political party), 
disclose the name of the candidate and the office 
sought or held and the candidate’s district, if any, 
the number or letter and jurisdiction of the ballot 
measure, or the name of the general purpose 
committee.  For each candidate or measure listed, 
indicate whether the payment was made to support 
or oppose the candidate or measure.  For example, 

if you made a contribution to the Committee 
Against Measure A, check the “Oppose” box.
Disclose the date(s) and amount(s) of contributions 
or independent expenditures made this period 
relative to each candidate, measure, or committee, 
and the cumulative amount contributed or paid 
to date relative to the candidate, measure, or 
committee since January 1 of the current calendar 
year.  Cumulate contributions and independent 
expenditures separately.
Contributions and expenditures of less than $100 to 
support or oppose a single candidate or measure 
during a calendar year are totaled and reported as a 
lump sum on Line 2 of the Schedule D Summary.

Per Election to Date:
If a contribution is made to a candidate that is 
subject to state contribution limits (or if required 
by local ordinance), disclose the total amount 
contributed to the committee in connection with 
each limitation cycle and identify the election year.  
The primary and general elections are separate 
elections.  For example, a $4,200 contribution to a 
candidate for the primary election in 2016 would be 
disclosed as “$4,200 P-16.”

Description:
If you contributed goods on hand to another 
candidate or committee (e.g., office supplies), 
describe the goods or services in the “Description” 
column and disclose the fair market value of the 
contribution. The fair market value is the amount it 
would cost the recipient to purchase the goods or 
services.  Because payments must be described 
when they are reported on Schedules E and F, 
you need not provide a description on Schedule 
D for payments reported on Schedules E or F that 
are nonmonetary contributions or independent 
expenditures.

Date of Contribution or Expenditure:
A monetary contribution is made on the date it 
is mailed, delivered, or otherwise transmitted it 
to the candidate or committee.  A nonmonetary 
contribution is made on the earlier of the following: 
1) the date you made an expenditure for goods 
or services at the behest of the candidate or 
committee; or 2) the date the candidate or 
committee obtained possession or control of the 
goods or services.

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
payments, restrictions on the use of campaign 
funds, and more.

“Per Election to Date” Column
Limitation Cycle Year of Election

 Primary P 2016 16

 General G 2017 17

 Special S 2018 18

 Runoff R 2019 19
FPPC Form 460 (Jan/2016))

FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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NAME OF FILER

Schedule D
(Continuation Sheet)
Summary of Expenditures 
Supporting/Opposing Other 
Candidates, Measures and Committees

Page    of 

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE D (CONT.)

CALIFORNIA
FORM 460

SUBTOTAL   $

 Support  Oppose

 Support  Oppose

 Support  Oppose

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure

 Support  Oppose

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure

NAME OF CANDIDATE, OFFICE, AND DISTRICT, OR
MEASURE NUMBER OR LETTER AND JURISDICTION,

OR COMMITTEE
DATE TYPE OF PAYMENT

PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR

(JAN. 1 - DEC. 31)

DESCRIPTION
(IF REQUIRED)

AMOUNT THIS
PERIOD

 Monetary 
Contribution

 Nonmonetary 
Contribution

 Independent 
Expenditure
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SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule E
Payments Made

Page   of 

CODES:  If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

CODE OR DESCRIPTION OF PAYMENT AMOUNT PAID

SUBTOTAL $

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE E

RAD radio airtime and production costs
RFD returned contributions
SAL campaign workers’ salaries
TEL t.v. or cable airtime and production costs
TRC candidate travel, lodging, and meals
TRS staff/spouse travel, lodging, and meals
TSF transfer between committees of the same candidate/sponsor
VOT voter registration
WEB information technology costs (internet, e-mail)

MBR member communications
MTG meetings and appearances
OFC office expenses
PET petition circulating
PHO phone banks
POL polling and survey research
POS postage, delivery and messenger services
PRO professional services (legal, accounting)
PRT print ads

Schedule E Summary

1. Itemized payments made this period. (Include all Schedule E subtotals.) ............................................................................................................. $ 

2. Unitemized payments made this period of under $100 .......................................................................................................................................... $ 

3. Total interest paid this period on loans. (Enter amount from Schedule B, Part 1, Column (e).) ............................................................................. $ 

4. Total payments made this period. (Add Lines 1, 2, and 3. Enter here and on the Summary Page, Column A, Line 6.) ........................... TOTAL $ 

CMP campaign paraphernalia/misc.
CNS campaign consultants
CTB contribution (explain nonmonetary)*
CVC civic donations
FIL candidate filing/ballot fees
FND fundraising events
IND independent expenditure supporting/opposing others (explain)*
LEG legal defense
LIT campaign literature and mailings

NAME AND ADDRESS OF PAYEE

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Instructions for
Schedule E
Payments Made

Report payments on Schedule E (other than loans).
For each payment of $100 or more made during 
the period, report the name and street address, 
city, state, and zip code of the payee or creditor, 
and the amount paid during the period.  Payments 
of less than $100 during the period are reported as 
a lump sum on Line 2 of the Schedule E Summary.  
However, if two or more payments under $100 
were made for a single product or service and the 
total paid during the period was $100 or more, 
itemize the total amount paid during the period.
Report payments made on accrued expenses.  
Also report the required information on 
Schedule F.

Code or Description of Payment:
If one of the codes listed on Schedule E fully 
describes the payment, enter the code.  A full 
description of each code is provided on the back of 
the Schedule E-Continuation Sheet.  If none of the 
codes fully explains the payment, leave the “Code” 
column blank and enter a brief description of the 
goods or services purchased in the “Description of 
Payment” column.

Credit Card Payments:
Disclose the name, address, and amount paid to 
the credit card company during the period.  Also 
disclose the name, address, amount paid, and 
code or description of payment for each vendor 
paid $100 or more.  You may disclose the vendor 
payments on Schedule E or Schedule G. 

Payments by Agents and Independent 
Contractors:
When an agent or independent contractor (e.g., 
campaign worker, advertising agency, campaign 
management firm) makes payments on your 
behalf (“subvendor payments”), disclose the name, 
address, amount paid, and code or description 
of payment for each vendor paid $500 or more.  
Disclose payments to the agent or independent 
contractor on Schedule E.  You may disclose the 
subvendor payments on Schedule E or Schedule 
G.

Loans:
Report interest paid on loans received on Line 3 of 
the Schedule E Summary (from Schedule B, Part 
1, Column (e)).
Report payments made on loans received on 
Schedule B and loans made to others on Schedule 
H.  Do not report on Schedule E.

Savings Accounts/Certificates of 
Deposit/Money Market Accounts:
Do not report transfers of campaign funds into 
savings accounts, certificates of deposit, money 
market accounts, or the purchase of any other 
asset that can readily be converted to cash on 
Schedule E.  Continue reporting these amounts as 
part of your cash on hand on the Summary Page.

Candidates:
 • Candidates must briefly describe the political, 

legislative, or governmental purpose of an 
itemized expenditure for gifts, meals, and travel 
payments.  FPPC Regulation 18421.7 sets out 
the requirements.  

 • Candidate controlled ballot measure committee 
funds may only be used to make payments 
related to a state or local measure or potential 
measure (including qualification activities) 
anticipated by the committee.  See FPPC 
regulation 18521.5.

Ballot Measure Committees
A ballot measure committee that makes a payment 
to any business entity (1) which is owned 50 
percent or more by any of the individuals listed 
below, or (2) in which any of the individuals listed 
below is an officer, partner, consultant or employee, 
must report that individual’s name, relationship to 
the committee, and a description of the ownership 
interest or position with the business entity.  
Individuals covered by (1) and (2) above include:

 — A candidate or person controlling the 
committee; or

 — An officer or employee of the committee; or

 — The spouse of any of the above.

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
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CODE OR DESCRIPTION OF PAYMENT AMOUNT PAID

SUBTOTAL $

Statement covers period

from 

through 

SCHEDULE E (CONT.)
Amounts may be rounded

to whole dollars.
Schedule E
(Continuation Sheet)
Payments Made

SEE INSTRUCTIONS ON REVERSE Page    of 

I.D. NUMBER

NAME AND ADDRESS OF PAYEE
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

CODES:  If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD radio airtime and production costs
RFD returned contributions
SAL campaign workers’ salaries
TEL t.v. or cable airtime and production costs
TRC candidate travel, lodging, and meals
TRS staff/spouse travel, lodging, and meals
TSF transfer between committees of the same candidate/sponsor
VOT voter registration
WEB information technology costs (internet, e-mail)

MBR member communications
MTG meetings and appearances
OFC office expenses
PET petition circulating
PHO phone banks
POL polling and survey research
POS postage, delivery and messenger services
PRO professional services (legal, accounting)
PRT print ads

CMP campaign paraphernalia/misc.
CNS campaign consultants
CTB contribution (explain nonmonetary)*
CVC civic donations
FIL candidate filing/ballot fees
FND fundraising events
IND independent expenditure supporting/opposing others (explain)*
LEG legal defense
LIT campaign literature and mailings

NAME OF FILER

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



CALIFORNIA
FORM 460Instructions for

Schedule E (Continued)
Payments Made

Codes:
CMP:  Campaign paraphernalia/misc.  Lawn 
signs, buttons, bumper stickers, T-shirts, potholders, 
etc.  Includes costs of election night event.
CNS:  Campaign consultants.  Fees and 
commissions paid to professional campaign 
management or consulting firms.
CTB:  Contributions.  Contributions made to other 
candidates and committees.  Use “CTB” for direct 
monetary contributions.  For nonmonetary (in-kind) 
contributions, use “CTB” and, if one of the other 
codes accurately describes the expenditure, you 
may enter that code also.  Otherwise, describe the 
payment.  Also provide the name of the candidate 
or committee that received the nonmonetary 
contribution in the “Description of Payment” column.*
CVC:  Civic donations.  Donations to civic, 
nonprofit or education organizations; payments for 
community events.
FIL:  Candidate Filing/Ballot Fees.  Payments to 
election officials for candidate filing fees and fees 
charged for publication of a ballot statement.
FND:  Fundraising events.  Expenditures 
associated with holding a fundraising event, 
including payments for event space to hotels 
or halls, payments for food and beverages to 
restaurants, caterers and other vendors, and 
payments for speakers, entertainment, and 
decorations.  Includes costs of house parties.  
(Use “LIT” for costs of invitations, brochures, and 
solicitations associated with fundraising events.)
IND:  Independent expenditures.  Payments 
for communications that support/oppose other 
candidates or measures that are not made in 
consultation or coordination with the candidates 
or a ballot measure committee.  Use “IND” and, 
if one of the other codes accurately describes 

the independent expenditure, you may enter that 
code also.  Otherwise, describe the payment.  Also 
provide the name of the candidate or ballot measure 
supported or opposed by the expenditure.*
LEG:  Legal Defense.  Attorney or other fees paid 
for legal defense.
LIT:  Campaign literature and mailings.  
Preparation, production, and distribution of 
campaign literature, direct mail pieces, fundraising 
solicitations, and door hangers.  Includes costs 
of mailing lists, design/graphics, copy and layout, 
printing and photocopying.  Includes payments to be 
on a slate mailer, and for absentee ballot mailers.
MBR:  Member Communications.  Payments 
for communications to members, employees, or 
shareholders of an organization, or their family 
members, for the purpose of supporting or opposing 
a candidate or ballot measure.
MTG:  Meetings and appearances.  Costs 
associated with meetings, press conferences, town 
halls, constituent meetings, etc.
OFC:  Office expenses.  Expenditures for office 
rent; utilities (including cellular phone service); 
purchase or rental of office equipment (computer, fax, 
photocopier, etc.) and furniture; office supplies, etc.
PET:  Petition circulating.  Includes payments 
for printing petitions and payments to signature 
gathering firms for ballot measure qualification drives.
PHO:  Phone banks.  Costs of phone banks.
POL:  Polling and survey research.  Costs of 
designing and conducting polls, reports on election 
trends, voter surveys, etc.
POS:  Postage, delivery and messenger 
services.  Includes U.S. Postal Service, Federal 
Express, United Parcel Service, and other delivery 
and courier services.

PRO:  Professional services.  Includes legal, 
accounting, and bookkeeping services.
PRT:  Print space and production costs.  Includes 
advertising space in newspapers, magazines and 
other publications, and billboard ads.
RAD:  Radio airtime and production costs.
RFD:  Returned contributions.
SAL:  Campaign workers salaries.  Includes state 
and federal payroll taxes.
TEL:  Television or cable airtime and video 
production costs.
TRC:  Candidate travel.  Payments or 
reimbursements for travel, lodging, and meals of a 
candidate.
TRS:  Staff/spouse travel.  Payments or 
reimbursements for travel, lodging, and meals of a 
candidate’s representative (staff), or member of the 
candidate’s household.
TSF:  Transfers.  Only use this code to report the 
transfer of funds to another authorized committee 
of the same candidate or sponsoring organization.  
Report funds this committee gives to other 
committees on Schedule E, as contributions (“CTB”) 
to those committees, not as transfers.
VOT:  Voter registration costs.
WEB:  Information technology costs.  Includes 
payments for website design, e-mail, internet 
access, production of website and e-mail 
advertising. 

*Payments that are contributions or independent 
expenditures to support or oppose other 
candidates, measures, and committees must 
also be summarized on Schedule D.

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Statement covers period

from 

through 

I.D. NUMBER

SCHEDULE F

Schedule F Summary
1. Total accrued expenses incurred this period. (Include all Schedule F, Column (b) subtotals for
 accrued expenses of $100 or more, plus total unitemized accrued expenses under $100.) ............................................INCURRED TOTALS $ 

2. Total accrued expenses paid this period.  (Include all Schedule F, Column (c) subtotals for payments on
 accrued expenses of $100 or more, plus total unitemized payments on accrued expenses under $100.) ..................................PAID TOTALS $ 

3. Net change this period. (Subtract Line 2 from Line 1.  Enter the difference here and 
 on the Summary Page, Column A, Line 9.) ................................................................................................................................................................................... NET $ 

Amounts may be rounded
to whole dollars.

Page     of 

Schedule F
Accrued Expenses (Unpaid Bills)

SEE INSTRUCTIONS ON REVERSE

NAME OF FILER

NAME AND ADDRESS OF CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

May be a negative number

$

CODE OR 
DESCRIPTION OF PAYMENT

(a)
OUTSTANDING 

BALANCE BEGINNING 
OF THIS PERIOD

(b)
AMOUNT INCURRED 

THIS PERIOD

(c)
AMOUNT PAID
THIS PERIOD

(ALSO REPORT ON E)

(d)
OUTSTANDING 

BALANCE AT CLOSE 
OF THIS PERIOD

SUBTOTALS  $ $$

CALIFORNIA
FORM 460

CODES:  If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be 
summarized on Schedule D.

RAD radio airtime and production costs
RFD returned contributions
SAL campaign workers’ salaries
TEL t.v. or cable airtime and production costs
TRC candidate travel, lodging, and meals
TRS staff/spouse travel, lodging, and meals
TSF transfer between committees of the same candidate/sponsor
VOT voter registration
WEB information technology costs (internet, e-mail)

MBR member communications
MTG meetings and appearances
OFC office expenses
PET petition circulating
PHO phone banks
POL polling and survey research
POS postage, delivery and messenger services
PRO professional services (legal, accounting)
PRT print ads

CMP campaign paraphernalia/misc.
CNS campaign consultants
CTB contribution (explain nonmonetary)*
CVC civic donations
FIL candidate filing/ballot fees
FND fundraising events
IND independent expenditure supporting/opposing others (explain)*
LEG legal defense
LIT campaign literature and mailings

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



CALIFORNIA
FORM 460Instructions for

Schedule F
Accrued Expenses (Unpaid Bills)

Report unpaid bills for goods or services on 
Schedule F.
If the amount owed to a single vendor is $100 
or more at the end of the reporting period, you 
must disclose the name and street address, city, 
state, and zip code of the payee or creditor and 
the amount incurred during the period that is 
outstanding at the end of the period (Column (b)).  
Continue reporting the accrued expense on each 
subsequent campaign statement until it is paid.
You are not required to report on Schedule F 
regular administrative overhead expenses, such 
as rent, utilities, phones, or employee salaries if 
you have not received a bill in the normal course of 
business or if the due date for the payment is after 
the closing date of the statement.
If you do not know the exact amount of a debt or 
obligation, provide an estimate.  Once the exact 
amount is known, amend the estimated amount 
or note the correct amount on the next campaign 
statement.
Unpaid bills of less than $100 at the end of the 
reporting period are added together and included 
in the total reported on Line 1 of the Schedule F 
Summary.
When accrued expenses are paid, the payments 
are reported on Schedule E.  Also report the 
payment on Schedule F, Column (c).

Code or Description of Payment:
If one of the expenditure codes listed on Schedule 
F fully describes the payment, enter the code.  A 
full description of each code is provided on the 
back of the Schedule E Continuation Sheet.  If 
none of the codes fully explains the expenditure, 
enter a brief description of the goods or services 
instead.

There are special instructions on the back of 
the Schedule E Continuation Sheet for coding 
and describing nonmonetary contributions and 
independent expenditures to support/oppose other 
candidates, committees, and ballot measures.
Accrued expenses that are nonmonetary 
contributions and independent expenditures must 
also be summarized on Schedule D when incurred.

Credit Card Payments:
Disclose the name, address, and amount owed or 
paid to the credit card company during the period.  
Also disclose the name, address, amount paid, and 
code or description of payment for each vendor 
paid $100 or more.  You may disclose the vendor 
payments on Schedule F or Schedule G.

Payments by Agents and Independent 
Contractors:
When an agent or independent contractor 
(e.g., campaign worker, advertising agency, 
campaign management firm) makes payments 
on your behalf (“subvendor payments”), disclose 
the name, address, amount paid, and code or 
description of payment for each vendor paid $500 
or more.  Disclose amounts owed to the agent or 
independent contractor on Schedule F.  You may 
disclose the subvendor payments on Schedule F or 
Schedule G.
Note:  It is not necessary to reitemize credit card 
vendors or agent subvendors on Schedule F or G 
when payments are made on accrued expenses, 
or if an accrued expense is itemized on more than 
one statement.
Forgiveness or Third Party Payment of an Accrued 
Expense:

If a creditor forgives or reduces an outstanding 
debt, or a third party pays a debt for you, report the 
transaction as follows:

 • In the “Description of Payment” column, state 
that the debt was forgiven, reduced, or paid by a 
third party.

 • Report the amount forgiven, reduced, or paid by 
a third party as a negative figure in the “Amount 
Incurred This Period” column (Column (b)).

 • Report a nonmonetary contribution from the 
creditor or third party on Schedule C.

Do not report the forgiveness, reduction, or third 
party payment on Schedule E.
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, cash expenditures, 
permissible uses of campaign funds, and more.

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Statement covers period

from 

through 

I.D. NUMBER

SCHEDULE F (CONT.)Amounts may be rounded
to whole dollars.

Page     of 

Schedule F
(Continuation Sheet)
Accrued Expenses (Unpaid Bills)

NAME OF FILER

NAME AND ADDRESS OF CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

$

CODE OR 
DESCRIPTION OF PAYMENT

(a)
OUTSTANDING 

BALANCE BEGINNING 
OF THIS PERIOD

(b)

AMOUNT INCURRED 
THIS PERIOD

(c)
AMOUNT PAID
THIS PERIOD

(ALSO REPORT ON E)

(d)
OUTSTANDING 

BALANCE AT CLOSE 
OF THIS PERIOD

SUBTOTALS $ $$

CALIFORNIA
FORM 460

CODES:  If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD radio airtime and production costs
RFD returned contributions
SAL campaign workers’ salaries
TEL t.v. or cable airtime and production costs
TRC candidate travel, lodging, and meals
TRS staff/spouse travel, lodging, and meals
TSF transfer between committees of the same candidate/sponsor
VOT voter registration
WEB information technology costs (internet, e-mail)

MBR member communications
MTG meetings and appearances
OFC office expenses
PET petition circulating
PHO phone banks
POL polling and survey research
POS postage, delivery and messenger services
PRO professional services (legal, accounting)
PRT print ads

CMP campaign paraphernalia/misc.
CNS campaign consultants
CTB contribution (explain nonmonetary)*
CVC civic donations
FIL candidate filing/ballot fees
FND fundraising events
IND independent expenditure supporting/opposing others (explain)*
LEG legal defense
LIT campaign literature and mailings

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



CODE OR DESCRIPTION OF PAYMENT  AMOUNT PAID

Schedule G
Payments Made by an Agent or Independent
Contractor (on Behalf of This Committee)

Page     of 

Amounts may be rounded
to whole dollars.

SCHEDULE G

I.D. NUMBER
SEE INSTRUCTIONS ON REVERSE

NAME OF FILER

NAME OF AGENT OR INDEPENDENT CONTRACTOR

Statement covers period

from 

through 

Attach additional information on appropriately labeled continuation sheets.    TOTAL*  $

* Do not transfer to any other schedule or to the Summary Page. This total may not equal the amount paid to the agent or 
independent contractor as reported on Schedule E.

NAME AND ADDRESS OF PAYEE OR CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

CODES:  If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD radio airtime and production costs
RFD returned contributions
SAL campaign workers’ salaries
TEL t.v. or cable airtime and production costs
TRC candidate travel, lodging, and meals
TRS staff/spouse travel, lodging, and meals
TSF transfer between committees of the same candidate/sponsor
VOT voter registration
WEB information technology costs (internet, e-mail)

MBR member communications
MTG meetings and appearances
OFC office expenses
PET petition circulating
PHO phone banks
POL polling and survey research
POS postage, delivery and messenger services
PRO professional services (legal, accounting)
PRT print ads

CMP campaign paraphernalia/misc.
CNS campaign consultants
CTB contribution (explain nonmonetary)*
CVC civic donations
FIL candidate filing/ballot fees
FND fundraising events
IND independent expenditure supporting/opposing others (explain)*
LEG legal defense
LIT campaign literature and mailings

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Report payments made on your behalf during 
the reporting period by an agent or independent 
contractor (such as a campaign management firm 
or an advertising agency) on Schedule G. 
Schedule G may be completed by the agent 
or independent contractor and provided to you 
or Schedule G may be completed by you from 
information provided by the agent or independent 
contractor.
Report expenditures of $500 or more (other than 
expenditures for the agent’s or independent 
contractor’s overhead and normal operating 
expenses) made on your behalf during the 
reporting period.
Once a subvendor payment has been itemized on 
Schedule E, F, or G, it does not need to be itemized 
again.  For example, if a subvendor payment is 
reported on Schedule F or G as part of an accrued 
expense, the subvendor information does not need 
to be reported again on subsequent reports.

Code or Description of Payment:
If one of the expenditure codes listed on Schedule 
G fully describes the payment, enter the code.  A 
full description of each code is provided on the 
back of the Schedule E Continuation Sheet.  If 
none of the codes fully explains the expenditure, 
enter a brief description of the payment instead.

Instructions for
Schedule G
Payments Made by an Agent or 
Independent Contractor

Important:  Officeholders and candidates may 
reimburse an agent or independent contractor for 
expenditures made on their behalf only if all of the 
following criteria are met:

 • There is a written contract between the 
officeholder or candidate and the agent or 
independent contractor that provides for the 
reimbursement;

 • The treasurer is provided with a dated receipt 
and written description of each expenditure prior 
to reimbursement; and

 • Reimbursement is paid within 45 calendar days 
after the agent or independent contractor makes 
the expenditures.

Generally, if reimbursement is not paid within 
45 calendar days, report the expenditure as a 
nonmonetary contribution on Schedule C.
Refer to the FPPC Campaign Disclosure 
Manual for your type of committee for additional 
instructions.

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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Schedule H
Loans Made to Others*

SCHEDULE H
Amounts may be rounded

to whole dollars.

Schedule H Summary
1. Loans made this period ....................................................................................................................................................$ 

(Total Column (b) plus unitemized loans of less than $100.)
2. Payments received on loans ............................................................................................................................................$ 

(Total Column (c) plus unitemized payments of less than $100.)
3. Net change this period.  (Subtract Line 2 from Line 1.) ............................................................................................NET $ 

(Enter the net here and on the Summary Page, Column A, Line 7.)

*Loans that are contributions to another candidate or committee must
also be summarized on Schedule D.  Loans forgiven must also be
reported on Schedule E.

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

Statement covers period

from 

through 

I.D. NUMBER

Page     of 

FULL NAME, STREET ADDRESS AND ZIP CODE 
OF RECIPIENT

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

CALIFORNIA
FORM 460

(May be a negative number)

SUBTOTALS   $ $ $

INTEREST
RECEIVED

CUMULATIVE 
LOANS

TO DATE

ORIGINAL 
AMOUNT OF 

LOAN

OUTSTANDING 
BALANCE 

BEGINNING THIS 
PERIOD

AMOUNT 
LOANED THIS 

PERIOD

REPAYMENT OR 
FORGIVENESS 
THIS PERIOD

OUTSTANDING 
BALANCE AT 

CLOSE OF THIS 
PERIOD

(b) (c) (e)

(Enter (e) on 

Schedule I, Line 3)

(a) (d) (f) (g)

$

*

**If Required

$ $ 

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ 

  PAID

$ 

  FORGIVEN

$ 

**

$ 

DATE DUE

$ $ 

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

%
RATE

$ 

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

**

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



CALIFORNIA
FORM 460Instructions for

Schedule H
Loans Made to Others

All loans made or outstanding are reported on 
Schedule H.
Generally, campaign funds may be used to 
make loans to other candidates, officeholders, or 
committees (unless otherwise prohibited) and to 
bona fide charitable, educational, civic, religious, or 
similar tax-exempt nonprofit organizations.  There 
are restrictions on loans to any other person, 
including a candidate who controls the committee, 
or to a nonprofit organization that is affiliated with 
a candidate, the treasurer, or other committee 
officials.
For each loan of $100 or more that was made 
or was outstanding during the reporting period, 
disclose the recipient’s name and address and, if 
an individual, his/her occupation and employer or, if 
self employed, the name of the business.  
Column (a) – Enter the outstanding loan balance 
at the beginning of this period (column (d) of last 
report.)  If the loan was made this period, this 
column will be blank.
Column (b) – Enter the amount loaned to the 
recipient during this reporting period.  If this loan 
was made in a previous reporting period, leave 
blank.
Column (c) – Enter the amount of any reduction 
of the loan during this reporting period.  Check 
whether the loan was paid or forgiven.  If the 
committee forgives a loan, also report the 
transaction on Schedule E.
Column (d) – Enter the outstanding balance of the 
loan(s) at the close of this reporting period.  Enter 
the due date, if any.

Column (e) – Enter the interest rate and amount 
of interest received on the loan(s) during this 
reporting period.  Interest received is reported 
separately from payments received on the loan 
principal.  Interest payments are also transferred to 
the Schedule I Summary.
Column (f) – Enter the original amount of the loan 
and date made.  If this is the first time you are 
reporting the loan, this will be the same amount 
reported in Column (b).
Column (g) – For each loan made during this 
reporting period that is a contribution,* enter 
the cumulative amount of contributions (loans, 
monetary and nonmonetary contributions) 
made to the recipient during the calendar year 
covered by the statement.  If the recipient is a 
candidate subject to state contribution limits, or 
the information is required by local ordinance, also 
enter the total amount contributed to the candidate 
in connection with each limitation cycle and identify 
the election year.  (For contributions to state 
candidates, see the Schedule D instructions.)

Schedule H Summary:
The Schedule H Summary reflects the “net 
change” in the committee’s loan activity.  That is, 
repayments received are subtracted from new 
loans made.  When the repayment number is larger 
than the amount of the new loans made, Line 3 
will be a negative figure.  For example, if $200 
is received by the committee during the period 
and only $100 is made in new loans, report the 
net change on Line 3 as “-$100” or “($100).”  Be 
sure to carry this figure to the Summary Page as 
a negative figure to be subtracted from Summary 
Page totals.
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
contributions, loan restrictions, and more.
*Loans that are contributions to candidates or other 
committees must also be reported on Schedule D.

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Schedule I
Miscellaneous Increases to Cash

Amounts may be rounded
to whole dollars.

Page    of 

I.D. NUMBER
SEE INSTRUCTIONS ON REVERSE

NAME OF FILER

AMOUNT OF

INCREASE TO CASH
DESCRIPTION OF RECEIPT

DATE

RECEIVED

Schedule I Summary
1. Itemized increases to cash this period.  ...........................................................................................................................$ 

2. Unitemized increases to cash of under $100 this period. ................................................................................................$ 

3. Total of all interest received this period on loans made to others. (Schedule H, Column (e).)   .......................................$ 

4. Total miscellaneous increases to cash this period. (Add Lines 1, 2, and 3. Enter here and on the 
 Summary Page, Line 14.)  .............................................................................................................................   TOTAL $ 

Attach additional information on appropriately labeled continuation sheets. SUBTOTAL $

SCHEDULE I
Statement covers period

from 

through 

FULL NAME AND ADDRESS OF SOURCE

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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FORM 460

Report any transaction that increases the 
cash position of the officeholder, candidate, or 
committee, but is not a monetary contribution, loan, 
or loan repayment, on Schedule I.
Itemize the sources of $100 or more received 
during the reporting period.
Examples include:

 • Interest received or credited to checking or 
savings accounts or other time deposits.

 • Proceeds from the sale of property, such as 
paintings, furniture, or other items sold at 
garage sales or auctions, etc., when the amount 
received is the “fair market value” of the item.  
Amounts received over the fair market value are 
reported on Schedule A.  (Report donated items 
as nonmonetary contributions on Schedule C.)

 • Proceeds from the sale of campaign property, 
such as office furniture or equipment.

 • Refunds received on deposits, such as 
telephone deposits.

 • Refunds received from overpayment of bills.

Instructions for
Schedule I
Miscellaneous Increases to Cash

 • Transfers received from another authorized 
committee of the same candidate.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1 for information 
about reporting transferred funds that must 
be attributed to specific contributors of the 
committee making the transfer.)

Report on Line 3 of the Schedule I Summary the 
lump sum of interest payments received on loans 
made to others.  Do not itemize.  This amount is 
transferred from Schedule H, Column (g).

FPPC Form 460 (Jan/2016))
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



DRAFT
Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

Who Files 
Recipient Committees:  Persons (including an officeholder 
or candidate), organizations, groups, or other entities 
that raise contributions from others totaling $2,000 or 
more in a calendar year to spend on California elections. 
They must register with the Secretary of State and report 
all receipts and expenditures. “Contributions” include 
monetary payments, loans and non-monetary goods 
and services received or made for a political purpose.

Candidates:  The personal funds of a candidate or 
officeholder used to seek or hold elective office 
are contributions and count toward qualifying as a 
recipient committee. However, personal funds used 
to pay a candidate filing fee or a fee for the statement 
of qualifications to appear in the ballot pamphlet 
do not count toward the $2,000 threshold.

Multipurpose Organizations:  A nonprofit 
organization, federal or out-of-state PAC, or other 
multipurpose organization that makes contributions 
or expenditures in California elections may also 
be required to register as a recipient committee 
with the Secretary of State. See the Fact Sheet on 
Multipurpose Organizations Reporting Political Spending 
and the Supplemental Form 410 Instructions.

When to File 
File this form within 10 days of receiving $2,000 in 
contributions. Include a $50 payment made payable to 
the Secretary of State. Thereafter, the $50 fee is due 
annually no later than January 15. In addition to the $50 
fee, a penalty of $150 may be assessed if payment is late.

For early submissions, mark the “not yet qualified” 
box. The $50 fee is requested at this time but 
is not legally required until the committee 
qualification threshold has been met. 

Where to File 
All Committees:    Form 410 with original ink signature(s) 

Secretary of State   
Political Reform Division  
1500 11th Street, Rm 495  
Sacramento, CA 95814

Form 410 with digital signature(s) 
Secretary of State  
Via email at: digitalfiling@sos.ca.gov 
As a PDF attachment   
Must contain a verified digital signature 
on the Signature Line.  

Please access the Secretary of State’s 
website for detailed instructions 
on how to submit the Form 410 
with a digital signature.   

County & City 
Committees:   Also file a copy with the  

local filing officer who will receive  
the original campaign statements.

Read instructions carefully as a Form 410 will be rejected if 
all applicable sections are not completed.

Committee ID Number 
The committee’s ID number will be posted at 
cal-access.sos.ca.gov. To receive an official, stamped 
copy of your approved Form 410, send a request, 
the original form, two copies of the form, and a self-
addressed, stamped envelope, to the Secretary of State. 

Amendments 
When information contained in the committee’s 
Statement of Organization changes, file an amendment 
within 10 days of the change with the Secretary of 
State and local filing officer (if applicable). During 
the period 16 days before an election, file an 
amendment within 24 hours as described below.

24-Hour Reporting
In addition to the 10-day rule to file an original.

Form 410:

• A recipient committee that qualifies during the 16 days
prior to an election in which it must file pre-election
statements must file a Form 410 within 24 hours of
qualification with the filing officer who will receive
the committee’s original disclosure statements.

• A recipient committee that qualifies during the
90 days prior to an election or on the date of the
election in which the committee makes independent
expenditures of $1,000 or more to support or
oppose a candidate in that election must file the
Form 410 within 24 hours of qualification with
the filing officer who will receive the committee’s
original disclosure statements and with the
filing officer(s) for the candidate(s) supported
or opposed by the independent expenditure.

• If, during the 16 days prior to an election when a
committee is required to file pre-election statements,
a change occurs in the name of the committee, the
treasurer or other principal officers, or the controlling
candidate, an amendment must be filed with the
filing officer receiving the committee’s original
campaign statements within 24 hours of the change.

These filings must be made by fax, email with a verified 
digital signature, guaranteed overnight delivery, 
personal delivery or online (if online filing is available).

This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements, see the FPPC Campaign 
Disclosure Manual for your type of committee.

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Recipient Committee

CALIFORNIA
FORM 410

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENT

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENTDATE

For Official Use Only

1. Committee Information I.D. Number 
 (if applicable)

3. Verification

DATE

DATE

DATE

I have used all reasonable diligence in preparing this statement and to the best of my knowledge the information contained herein is true and complete.  I certify under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on

Executed on

Executed on

Executed on

Date Stamp

SIGNATURE OF TREASURER OR ASSISTANT TREASURER

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENT

By

By

By

By

Statement Type  Initial
       Not yet qualified 
  or 
   Date qualification threshold met

/ /

 Termination – See Part 5

Date of termination

/ /

 Amendment

Date qualification threshold met

/ /

2. Treasurer and Other Principal Officers
NAME OF COMMITTEE

STREET ADDRESS (NO P.O. BOX)

CITY                        STATE              ZIP CODE     AREA CODE/PHONE

COUNTY OF DOMICILE JURISDICTION WHERE COMMITTEE IS ACTIVE

FULL MAILING ADDRESS (IF DIFFERENT)

NAME OF TREASURER

NAME OF ASSISTANT TREASURER, IF ANY

Attach additional information on appropriately labeled continuation sheets.

E-MAIL ADDRESS OF COMMITTEE (REQUIRED) / FAX (OPTIONAL)

CITY                                                          STATE              ZIP CODE

NAME OF PRINCIPAL OFFICER(S)

STREET ADDRESS (NO P.O. BOX)

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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AREA CODE/PHONEEMAIL ADDRESS OF TREASURER (REQUIRED)

CITY                                                          STATE              ZIP CODESTREET ADDRESS (NO P.O. BOX)

AREA CODE/PHONEEMAIL ADDRESS OF ASSISTANT TREASURER (REQUIRED)

CITY                                                          STATE              ZIP CODESTREET ADDRESS (NO P.O. BOX)

AREA CODE/PHONEEMAIL ADDRESS OF PRINCIPAL OFFICER(S) (REQUIRED)
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Statement Type: 
Initial 
Mark the “Initial” box and enter the date the 
committee qualification threshold was met.  

If the committee has not met the qualification threshold, 
mark the “Initial” and “Not Yet Qualified” boxes.

Qualification Threshold 
The “date qualification threshold met” is the date 
the committee received contributions totaling 
$2,000 or more during a calendar year.

Amendment 
If any of the information reported on an initial 
statement of organization changes:

 • Mark the amendment box;

 • Include the committee’s ID number and name; 

 • Provide the changed information; and

 • Complete the verification.

Candidates: Under certain circumstances, a candidate 
for local office may amend the Form 410 to indicate 
that the candidate is seeking re-election to the same 
office. A candidate for state office must open a separate 
committee for each term of office and may not amend 
the Form 410 to redesignate an election committee.

Termination 
List the committee’s name, identification 
number and indicate the date of termination, 
including completing the verification.

1.  Committee Information: 
Provide the full name of the committee. A 
committee may use only one name.

The committee’s street address, email address, and 
telephone number must be reported. A post office box 
is not acceptable. The committee’s mailing address 
must also be reported if it is different from the street 
address. A post office box is acceptable for the mailing 
address. A committee’s “domicile” is its address as 
listed on the Form 410. Los Angeles is the county of 
domicile for committees located outside California.

Identify the jurisdiction where the committee is active.  
For example, a city committee lists the name of the city.

Committee Name Requirements

The following committee name rules apply to the Form 
410, the committee’s campaign statements and to any 
other references to the committee required by law.  See 
the instructions for Part 4 for committee definitions.

Candidate Controlled Committees: Any committee that 
is controlled by a state or local candidate or officeholder 
must include the last name of the candidate in the name 
of the committee. In addition, the following rules apply:

 • An election committee controlled by one or 
more state or local candidates must also include 
the office the candidate(s) is seeking and the 
year of the election (e.g., Friends of Smith for 
Assembly 20XX, Jones for Council 20XX).

 • An officeholder committee set up by a state 
officeholder must also include the office held, the 
year the officeholder was elected to the current 
term of office, and the words “Officeholder 
Account,” as part of the committee name (e.g., 
Anderson Assembly 20XX Officeholder Account).

 • A legal defense fund set up by a state or local 
candidate or officeholder must also include the 
words “Legal Defense Fund” as part of the committee 
name (e.g., Senator Smith Legal Defense Fund).

 • A ballot measure committee controlled by one 
or more state candidates must also state that it is 
a ballot measure committee (e.g., Senator Lee’s 
Ballot Measure Committee) prior to the designation 
of the ballot measure number. See additional 
requirements for primarily formed committees.

Sponsored Committees:  A sponsored committee (including 
most political action committees) must include the full name 
of its sponsor in the name of the committee.  If the committee 
has more than one sponsor and the sponsors are members 
of an industry or other identifiable group, include a term 
identifying that industry or group.

Primarily Formed Committees

Ballot Measures: The name of each 
committee primarily formed to support or 
oppose a ballot measure must include:

 • A statement identifying the ballot measure(s) number 
or letter and whether it supports or opposes the 
measure(s) (e.g., Committee For Proposition/Measure 
__ or Committee Against Proposition/Measure __).

Recalls: Each committee established for a recall 
election must include the name of the officeholder 
subject to the recall. If the committee is not 
controlled by the officeholder, the committee must 
state its support or opposition (e.g., Committee 
Opposing the Recall of Council Member Doe).

Supporting or Opposing a Candidate: The name of 
each committee primarily formed to support or oppose 
a state or local candidate(s) being voted on in a single 
election, other than a recall election, must include 
the last name of each candidate, the office sought, 
the year of the election and must state whether the 
committee supports or opposes the candidate(s) 
(e.g., Committee to Support Doe for Senate 20XX).

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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NAME OF CANDIDATE/OFFICEHOLDER/STATE MEASURE PROPONENT

 • List the name of each controlling officeholder, candidate, or state measure proponent. If candidate or officeholder controlled, 
also list the elective office sought or held, and district number, if any, and the year of the election.

 • List the political party with which each officeholder or candidate is affiliated or check “nonpartisan.” Stating “No party preference” is acceptable.

 • If this committee acts jointly with another controlled committee, list the name and identification number of the other controlled committee.

4. Type of Committee  Complete the applicable sections.

COMMITTEE NAME I.D. NUMBER

Page 2
INSTRUCTIONS ON REVERSE

Controlled Committee

CANDIDATE(S) NAME OR MEASURE(S) FULL TITLE (INCLUDE BALLOT NO. OR LETTER)
IF A RECALL, STATE “RECALL” IN FRONT OF THE OFFICEHOLDER’S NAME.

CANDIDATE(S) OFFICE SOUGHT OR HELD OR MEASURE(S) JURISDICTION
(INCLUDE DISTRICT NO., CITY OR COUNTY, AS APPLICABLE)

Primarily Formed Committee Primarily formed to support or oppose specific candidates or measures in a single election.  List below:

ELECTIVE OFFICE SOUGHT OR HELD 
(INCLUDE DISTRICT NUMBER IF APPLICABLE)

SUPPORT

PARTY

SUPPORT

OPPOSE

OPPOSE

CHECK ONE

CHECK ONE
YEAR OF

 ELECTION

NAME OF FINANCIAL INSTITUTION AND PERSON(S) AUTHORIZED TO OBTAIN BANK RECORDS

ADDRESS OF FINANCIAL INSTITUTION STATE ZIP CODECITY

 • All committees must list the financial institution where the campaign bank account is located and the person(s) authorized to obtain bank records.

AREA CODE/PHONE BANK ACCOUNT NUMBER

  Nonpartisan  Partisan   (list political party below)

(list political party below)  Nonpartisan  Partisan   

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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2.  Treasurer and Other Principal Officers: 
A committee may have only one treasurer and one 
assistant treasurer. A candidate may be their own treasurer 
or assistant treasurer. A committee may not accept a 
contribution or make an expenditure without a treasurer.

A committee that is not controlled by a candidate or 
officeholder must disclose the name, street address, 
and telephone number of the committee’s principal 
officer(s). The principal officer(s) of a committee are 
the individual(s) primarily responsible for approving the 
political activity of the committee, including authorizing 
the content of communications, authorizing contributions 
and other expenditures, and determining strategy. If 
more than three individuals qualify as principal officers 
of the committee, identify no fewer than three.  

If no individual other than the committee treasurer 
qualifies as a principal officer, identify that 
individual as both the treasurer and the principal 
officer. An attachment may be necessary.

Provide the email address of the committee 
treasurer, assistant treasurer, and any other principal 
officer(s). A committee with three or fewer principal 
officers must identify all principal officers. If the 
committee has more than three principal officers, 
it must identify at least three principal officers.

3.  Verification/Original Signature(s): 
The Form 410 filed with the Secretary of State by paper 
must contain an original ink signature(s). The Form 410 filed 
with the Secretary of State by email must contain a verified 
digital signature(s). The committee treasurer or assistant 
treasurer must sign the Form 410. Also, each controlling 
officeholder, candidate or state ballot measure proponent 
must sign the Form 410. If more than three control the 
committee, one of them may sign on behalf of all controlling 
individuals. If a candidate will serve as their own treasurer, 
they must sign as the candidate and again as the treasurer.

Bank Account Information
 • Qualified committees must list the name and address 

of the financial institution where the campaign bank 
account is located and the bank account number.

 • Qualified committees must also list the names of 
persons, other than the treasurer, who are authorized 
to obtain the bank records of the committee from 
the financial institution where the committee bank 
account is maintained. If there are more than two 
persons other than the treasurer authorized to 
obtain the bank records, the committee need only 
list two persons. Disclose the names in the “Name 
of Financial Institution and Person(s) Authorized 
to Obtain Bank Records” field. If additional space 
is needed, an attachment must be used.

 • Non-qualified committees are not required to list 
a bank account or the names of those person(s) 
authorized to obtain the committee bank records.

4.  Type of Committee: 
Controlled Committee: A “controlled committee” is 
one which is controlled directly or indirectly by an 
officeholder, candidate, or state measure proponent, 
or which acts jointly with an officeholder, candidate, 
state measure proponent, or another controlled 
committee in connection with making expenditures.

A committee is controlled if the officeholder, 
candidate, or proponent, his/her agent, or any other 
committee he/she controls, has a significant influence 
on the actions or decisions of the committee.

“Proponents” of state measures are persons who 
request the Attorney General to prepare a title and 
summary of a state initiative, referendum, or measure.

Candidate Election Committee: Identify the candidate’s 
last name, office, election year and party, if applicable.    

Ballot Measure Committee Controlled by State 
Candidate: Identify each measure on which the 
committee has spent or anticipates spending $50,000 
or more in the current two-year period, beginning 
with January 1 of an odd-numbered year. If the 
ballot designation has not been assigned, describe 
the purpose of the anticipated measure(s). Amend 
the Form 410 when a ballot designation is assigned.  
Provide this information in the primarily formed or 
general purpose section or on an attachment.

Legal Defense Committee: On an attachment, 
describe the specific legal dispute(s) for which the 
legal defense fund was established. The Form 410 
must be amended within 10 days when legal disputes 
are either resolved or new disputes are initiated.

Primarily Formed Committee: A committee is 
“primarily formed” when it makes or initially plans 
to make more than 70% of its contributions and 
expenditures to support or oppose a specific candidate 
or measure, or a group of measures or specific local 
candidates all being voted upon in the same election 
on the same date. (FPPC Regulation 18247.5)

New committees: A new committee formed within six 
months of a statewide regular election or within 30 days of 
a state special election is presumed to be primarily formed 
if the committee makes at least $25,000 in independent 
expenditures to support or oppose a state candidate 
or measure. Monthly review is required for other new 
committees that spend at least $1,000 a month and were 
formed within six months of an election in connection with 
which the committee makes contributions or expenditures.

Quarterly review at the end of March, June, September 
and December is required for other committees.

A committee controlled by a candidate for their own 
candidacy is not a primarily formed committee.

State ballot measures - qualification ID number: Certain 
committees must list in Section 4, Primarily Formed 
Committee, the Attorney General’s Office assigned 
identification number to a proposed state ballot measure:

 •  A committee submitting the title and summary;

 •  A committee primarily formed for the measure; or

 •  A committee that spends $100,000 or more 
on petition circulation for the measure.

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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COMMITTEE NAME I.D. NUMBER

Page 3
INSTRUCTIONS ON REVERSE

5. Termination Requirements
 • This committee has ceased to receive contributions and make expenditures;

 • This committee does not anticipate receiving contributions or making expenditures in the future;

 • This committee has eliminated or has no intention or ability to discharge all debts, loans received, and other obligations;

 • This committee has no surplus funds; and

 • This committee has filed all campaign statements required by the Political Reform Act disclosing all reportable transactions.

 —  There are restrictions on the disposition of surplus campaign funds held by elected officers who are leaving office and by defeated candidates. Refer to  
  Government Code Section 89519.

 —  Leftover funds of ballot measure committees may be used for political, legislative or governmental purposes under Government Code Sections 89511 -  
  89518, and are subject to Elections Code Section 18680 and FPPC Regulation 18521.5.

General Purpose Committee Not formed to support or oppose specific candidates or measures in a single election.  Check only one box:

PROVIDE BRIEF DESCRIPTION OF ACTIVITY

List additional sponsors on an attachment.

NAME OF SPONSOR

Sponsored Committee

STREET ADDRESS NO. AND STREET CITY STATE ZIP CODE  AREA CODE/PHONE

INDUSTRY GROUP OR AFFILIATION OF SPONSOR

4. Type of Committee (Continued)

By signing the verification, the treasurer, assistant treasurer and/or candidate, officeholder, or ponent certify that all of the following conditions have been met:

  CITY Committee       COUNTY Committee       STATE Committee     

   / /   

 Date qualified

Small Contributor Committee

FPPC Form 410 (October/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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Recall Committees: A committee supporting or opposing 
a recall must list “Recall [Officeholder’s Name],” the 
office held by the recall target officeholder, and mark 
the appropriate box to indicate whether the committee 
supports or opposes the recall of the officeholder.

General Purpose Committee 
A committee is a “general purpose committee” 
if its principal activity is supporting or opposing 
a variety of candidates or measures voted on in 
different elections. (FPPC Regulation 18227.5)

 • A state committee makes contributions or expenditures 
to support or oppose candidates or measures voted on 
in state elections, or in more than one county; it does 
not make over 70% of its contributions or expenditures 
in a single local jurisdiction. State contributions include 
contributions to other state general purpose committees. 
All political party committees that meet the requirements 
as a political party pursuant to Elections Code Section 
5100 (Government Code Section 85205) (including 
county central committees) are state committees.

 • A county committee makes more than 70% of 
its contributions or expenditures to support or 
oppose candidates or measures voted on in a single 
county, or in more than one jurisdiction within 
one county. This includes contributions to other 
general purpose committees in the same county.

 • A city committee makes more than 70% of its 
contributions or expenditures to support or 
oppose candidates or measures voted on in 
a single city, or in one consolidated city and 
county. This includes contributions to other city 
general purpose committees in the same city.

A city or county committee may make up to four 
contributions in a calendar year to candidates for elective 
state office whose districts are within the same jurisdiction 
and is not required to change its status to a state committee.

Brief Description of Organization’s Political Activities: 
A multipurpose organization, other than a federal or 
out-of-state PAC, must describe its mission or most 
significant activities and describe its political activities. 

This description shall include all activities undertaken 
for the purpose of directly or indirectly supporting 
or opposing state or local candidates; or qualifying, 
supporting, or opposing, a state or local ballot measure.

A committee that has made contributions or expenditures 
of $5,000 or more during a quarter must review its activity 
at the end of March, June, September and December 
to determine if the committee is filing reports in the 
appropriate jurisdiction. During the first six months, a new 
committee must check its jurisdictional status each month 
the committee makes expenditures of $1,000 or more. If 
a change of filing locations occurs, reports must be filed in 
both the new and old jurisdiction through the calendar year.  

After marking the appropriate state, county or city box, 
provide a brief description of the committee’s political 
activities such as whether it supports candidates or 
measures that share a common political affiliation. 

Sponsored Committee
A “sponsored committee” is a general purpose or primarily 
formed committee, other than an officeholder or candidate 
controlled committee, that has one or more sponsors.
An organization, business, or other entity is a 
sponsor if one or more of the following apply:

 • The committee receives 80% or more of its 
contributions from the entity or organization or its 
members, officers, employees, or shareholders.

 • The entity or organization collects contributions 
for the committee by use of payroll deductions or 
dues from its members, officers or employees.

 • The entity or organization, alone or in combination with 
other entities or organizations, provides all or nearly 
all of the administrative services for the committee.

 • The entity or organization, alone or in combination 
with other entities or organizations, sets the 
policies for contribution solicitations or payment 
of expenditures from committee funds.

See the instructions for Part 1 for a sponsored 
committee’s name requirements.

Small Contributor Committee
A “small contributor committee” is one that has been in 
existence for more than six months; receives contributions 
from 100 or more persons; makes contributions to 
five or more candidates; and has not received more 
than $200 from one person in a calendar year.

5.  Termination Requirements:
Recipient committees may only terminate when:

 • They have ceased to receive contributions 
and make expenditures; and

 • They do not anticipate receiving contributions, 
repayments of outstanding loans made to others, 
or any other receipts in the future, and they do not 
anticipate making expenditures in the future; and

 • They have eliminated or have no intention 
or ability to discharge all their debts, loans 
received, and other obligations; and

 • They have no funds; and

 • They have filed all required campaign 
statements disclosing all reportable transactions, 
including disposition of funds.

State Candidates: There are mandatory termination 
deadlines applicable to your committees.  

How to Terminate 
After the termination requirements above are met:

For State Committees: Complete page one of the 
Form 410 and mark the termination box. Send 
the Form and last Form 450 or 460 (mark the 
termination box) to the Secretary of State.

For Local Committees: Complete page one of the 
Form 410, mark the termination box and send 
the Form to the Secretary of State. Send a copy of 
the Form 410 and last Form 450 or 460 (mark the 
termination box) to your city or county filing officer.

FPPC Form 410 (October/2023)
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Officeholder and Candidate Campaign Statement —
Short Form - AND - Form 470 Supplement

CALIFORNIA
FORM 470

Who Uses Form 470:
Form 470 is for use by officeholders and 
candidates who:
• do not have a controlled committee;
• do not anticipate receiving contributions totaling 

$2,000 or more during the calendar year; and
• do not anticipate spending $2,000 or more 

during the calendar year.

Officeholders and candidates who have a 
controlled committee or who have raised or spent 
$2,000, file the Recipient Committee Statement – 
Form 460. 

Exceptions:  
The following individuals seeking or holding 
office are not required to file campaign disclosure 
statements (Form 470 or Form 460): 
• candidates for county central committee offices 

that do not raise or spend $2,000 or more in a 
calendar year;

• officeholders whose salaries are less than $200 
per month and judicial candidates who have 
not made or received contributions or made 
expenditures during non-election years; and

• judges who do not receive contributions and who 
make personal expenditures of less than $1,000 
or more in non-election years.

Period Covered:
The period covered is always the calendar year 
(January 1 through December 31).

$2,000 Threshold:
To determine if $2,000 has been raised or spent, 
or will be raised or spent, the candidate’s personal 
funds for the filing fee or statement of qualifications 
are excluded.

A campaign bank account must be established if 
the candidate receives contributions from other 
persons.

When to File:
Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for campaign disclosure filing 
schedules.

If the Form 470 is filed in connection with an 
election, or on or before the filing deadline for the 
first campaign statement required for the calendar 
year, no additional campaign statements need 
to be filed for that calendar year as long as total 
contributions received remain less than $2,000 and 
total expenditures made remain less than $2,000.  
In most cases, July 31 is the filing deadline for the 
first campaign statement required to be filed by 
officeholders and candidates not being voted upon.

The Form 470 is filed in connection with an election 
if it is filed with the declaration of candidacy, or 
as a first preelection statement in connection with 
an election, covering the year of the election.  If, 
after filing Form 470, receipts or expenditures 
reach $2,000 or more, see the attached Form 470 
Supplement for important reporting requirements.

Where to File:
State Elections:
State officeholders, state candidates, candidates 
and members of CalPERS and CalSTRS, judges 
and judicial candidates must file the original and 
one copy with:

 Secretary of State
 Political Reform Division
 1500 11th Street, Room 495
 Sacramento, CA 95814
 Phone (916) 653-6224
 Fax (916) 653-5045
 www.sos.ca.gov

Additional Copies:
A copy of the Form 470 must also be filed with 
the candidate’s county of domicile’s filing officer. 
CalPERS and CalSTRS board candidates must file 
a copy of the Form 470 with the relevant CalPERS 
or CalSTRS office and not the candidate’s county 
of domicile.  

Local Elections:
• Elected officers and candidates for local multi-

county agencies file an original and one copy 
with the elections official for the county with the 
largest number of registered voters in the district 
and one copy with the candidate’s county of 
domicile.

• Elected county officeholders and candidates for 
county offices file an original and one copy with 
the elections official for that county.

• Elected city officeholders and candidates for city 
offices file an original and one copy with the city 
clerk.

Note:  A local agency may impose additional 
requirements.  

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.  Be sure to enter the calendar 
year covered by the statement you are amending 
and the date of election, if applicable.

This form was prepared by the Fair Political 
Practices Commission (FPPC).  For detailed 
information on campaign reporting requirements and 
the Information Practices Act of 1977, see the FPPC 
Campaign Disclosure Manual.
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Form 470 Supplement:
If an officeholder or candidate files the Form 
470 for an election year and later receives 
contributions (including monetary and non-
monetary contributions, loans, and the candidate’s 
personal funds) totaling $2,000 or more or makes 
expenditures totaling $2,000 or more during the 
same calendar year, the officeholder or candidate 
must send a written notice within 48 hours.  Use 
the attached Form 470 Supplement or follow the 
instructions below for preparing the notice.

When to File:
The notice must be sent within 48 hours of 
receiving contributions totaling $2,000 or more or 
making expenditures of $2,000 or more.

Method of Delivery:
The notice must be sent by guaranteed overnight 
delivery service, personal delivery, fax, or email.  
Regular mail may not be used.

Where to File:
• Secretary of State’s Office;
• local filing officer with whom the officeholder/

candidate is required to file the originals of his/
her campaign statements; and

• each candidate seeking the same office.

Contact your filing officer for candidate addresses.

Officeholder/Candidate Information:
Enter the officeholder/candidate’s full name, 
residential or business address and daytime 
telephone number.

Office Sought:
• Enter the title of the office sought;
• the district number, if any; and
• the date of the election.

Date Contributions/Expenditures Were Made or 
Received:
Enter the date monetary or non-monetary 
contributions totaling $2,000 or more (including the 
candidate’s personal funds) were received or the 
date expenditures of $2,000 or more were made.

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.

Note:  Once an officeholder or candidate reaches 
the $2,000 threshold in receipts or expenditures, 
in addition to filing the Form 470 Supplement, 
other forms are required.  See FPPC Campaign 
Disclosure Manual 1 for state candidates or  
Manual 2 for local candidates.

SUPPLEMENT
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Officeholder and Candidate  
Campaign Statement  –
Short Form

For Official Use Only

Date Stamp

1. Statement Covers Calendar Year 20   .

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

AREA CODE/DAYTIME PHONE NUMBER OPTIONAL:  FAX / E-MAIL ADDRESS

OFFICE SOUGHT OR HELD

DISTRICT NUMBER
(IF APPLICABLE)

4. Committee Information
List all committees of which you have knowledge that are primarily formed to receive contributions or to make expenditures on behalf of your candidacy.

COMMITTEE  NAME  AND  I.D.  NUMBER

5. Verification
I declare under penalty of perjury that to the best of my knowledge I anticipate that I will receive less than $2,000 and that I will spend less than $2,000 during the calendar year and that I have used 
all reasonable diligence in preparing this statement.  I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

2. Officeholder or Candidate Information 3. Office Sought or Held

470CALIFORNIA
FORM

CITY STATE ZIP CODE

JURISDICTION (LOCATION)

COMMITTEE   ADDRESS NAME  OF  TREASURER

Executed on 
 DATE

By 
 SIGNATURE OF OFFICEHOLDER OR CANDIDATE

 Amendment  (Explain Below)Date of election if applicable:
(Month, Day, Year)
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Date Stamp

Officeholder and Candidate 
Campaign Statement 
Form 470 Supplement

SEE INSTRUCTIONS ON REVERSE

1. Officeholder or Candidate Information

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

CITY STATE ZIP CODE

AREA CODE/DAYTIME PHONE NUMBER OPTIONAL:  FAX / E-MAIL ADDRESS

2. Office Sought
OFFICE SOUGHT

3. Date Contributions Totaling $2,000 or More Were Received or Date Expenditures of $2,000 or More Were Made

This form is written notification that the officeholder/candidate listed below has received contributions totaling $2,000 or more or has 
made expenditures of $2,000 or more during the calendar year.

DATE OF ELECTION (MONTH, DAY, YEAR)

(MONTH, DAY, YEAR)

DISTRICT NUMBER
(IF APPLICABLE)

Amendment  (Explain Below)



FPPC Form 501 (August/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

candidates) and may purchase space for a 250-word 
statement there.

You may amend the Form 501 to change your 
acceptance or rejection of the voluntary expenditure 
ceiling only under the following circumstances:

• Between the date of filing an initial Form 501 for 
an election and the deadline for filing nomination 
papers for that election, you may amend your 
statement of acceptance or rejection of the 
voluntary expenditure ceiling no more than two 
times as long as the limit has not been exceeded. 

• If you reject the voluntary expenditure ceiling in 
the primary or special election but do not exceed 
the ceiling during that election, you may amend 
the Form 501 to accept the expenditure ceiling for 
the general or special runoff election and receive 
all of the benefits accompanying the acceptance 
of the expenditure ceiling. The amended Form 501 
must be filed within 14 days following the primary 
or special election.  

Personal Funds Notification:
You must disclose, if applicable, the date you 
contribute personal funds to your own campaign that 
exceed the expenditure ceiling. File an amended Form 
501 within 24 hours by guaranteed overnight delivery, 
personal delivery, or, if applicable, by electronic means.

Part 3. Verification
The verification is signed under penalty of perjury.
This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements, see the FPPC 
Campaign Disclosure Manual for your type of 
committee.

receives any contributions, regardless of personal 
expenditure level, must open a bank account. The filing 
and statement of qualification fees are not included in 
calculating the $2,000.

How to Complete:
All candidates: Complete Parts 1 and 3.

Candidates for elective state office: Complete Parts 1, 
2, and 3.

Exception:  Candidates for an election to the California 
Public Employees’ Retirement Board, the State 
Teachers’ Retirement Board, judges, and judicial 
candidates do not complete Part 2.

Part 1. Candidate Information
• Enter your name and street address.

• Enter the title of the office sought, agency name, 
and district number if any (e.g., City Council 
Member, City of Smalltown, Dist. 5).

• Enter your political party preference if seeking 
a partisan office.  For a list of qualified political 
parties, go to: www.sos.ca.gov/elections/political-
parties/qualified-political-parties/.

• Check the appropriate box regarding the office’s 
jurisdiction. 

• Enter the year of election.

Part 2. Voluntary Expenditure Ceiling
This section applies to certain candidates for elective 
state office, including State Senate and Assembly and 
statewide offices.

The voluntary expenditure ceiling applicable to your 
office is set forth in FPPC Regulation 18545. You must 
state whether you accept or reject the expenditure 
ceiling. Candidates who accept the voluntary 
expenditure limit will be designated in either the state 
voter information guide (statewide candidates) or the 
county voter information guide (Senate and Assembly 

Who Files:
A candidate for state or local office must file this form 
for each election for a specific office. Exception: A new 
Form 501 is not required for the general election or 
special general election if the candidate filed a Form 
501 for the connected primary or special primary 
election for the same office sought. Candidates for 
county central committee that do not raise or spend 
$2,000 or more in a calendar year are not required to 
file a Form 501.

When to File:
File the Form 501 before you solicit or receive any 
contributions or before you make expenditures from 
personal funds on behalf of your candidacy. This form 
is considered filed the date it is postmarked or hand 
delivered. Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for most campaign disclosure filing 
schedules or check with your local filing officer.

Where to File:
State Candidates (including Judges):
Secretary of State Politcal Reform Division 
1500 11th Street, Room 495 
Sacramento, CA 95814 
Phone (916) 653-6224

For filing with a verified digital signature, please access 
the Secretary of State’s website for more information: 
www.sos.ca.gov

Local Candidates:
Generally your county election office or city clerk.
Electronic filing may be required.

Bank Account:
A separate campaign bank account must be 
established for each election. A bank account is 
not required if a candidate will not receive any 
contributions and will make personal expenditures of 
less than $2,000 in a calendar year. A candidate who 

Candidate Intention Statement 501CALIFORNIA
FORM



(           ) (           )

Date Stamp

For Official Use Only

FPPC Form 501 (August/2023)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

(Candidate)
Signature

(month, day, year)
Executed on

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

3. Verification:

I contributed personal funds in excess of the expenditure ceiling for the election stated above.On  

(Mark if applicable)

ing for the general or special run-off election. 
and I accept the voluntary expenditure ceil-I did not exceed the expenditure ceiling in the primary or special election held on 

Amendment:

I do not accept the voluntary expenditure ceiling for the election stated above.

I accept the voluntary expenditure ceiling for the election stated above.
(Check one box)

(CalPERS and CalSTRS candidates, judges, judicial candidates, and candidates for local offices do not complete Part 2.)

2. State Candidate Expenditure Limit Statement:

SPECIAL / RUNOFF 

PRIMARY / GENERAL

(Check one box, if applicable.)

(Year of Election)(Name of Multi-County Jurisdiction)Multi-County:CountyCity

State  (Complete Part 2.)

OFFICE JURISDICTION
PARTY PREFERENCE:

NON-PARTISAN OFFICE DISTRICT NUMBER, if applicable. AGENCY NAMEOFFICE SOUGHT (POSITION TITLE)

ZIP CODESTATECITYSTREET ADDRESS

EMAIL (optional)FAX NUMBER (optional)DAYTIME TELEPHONE NUMBER(Last, First Middle Initial)NAME OF CANDIDATE

1. Candidate Information:

(Explain)
AmendmentInitialCheck One:

501CALIFORNIA 
FORM

Candidate Intention Statement



CAMPAIGN STATEMENT 

E-mail when complete:
cityclerk@brentwoodca.gov 

Cost: 
District 1:  $345.00 
District 3:  $405.00 
Mayor:  $984  

Word Limit: 250 words, 
in block format 

CAM
PAIG

N
 

STATEM
EN

T 
 

mailto:cityclerk@brentwoodca.gov


Candidates Statement of Qualifications 

Each candidate for elective office may prepare an optional “Candidate Statement” at their own expense. 
The “Candidate Statement” is designed to familiarize voters with a candidate’s qualifications for the office 
he/she is seeking. The “Candidate Statement” is incorporated into the “Voter Information Guide”, and will 
be mailed to all registered voters, eligible to vote for that particular office.  EC 13313, 13314   

Filing of “Candidate Statement”: 
In addition to filing a hardcopy, candidates need to submit the statement in an editable text format, to the 
following email address: cityclerk@brentwoodca.gov  

The candidate should carefully proof their candidate statement for spelling, punctuation, and grammar 
prior to submitting, as the statement will be printed as filed. 

The “Candidate Statement” will be formatted in block format. Statements are subject to the word count 
and guidelines described in the Word Count Standards.   

Formatting is determined by the limitations of space, which is a quarter of a page for statements up to 250 
words. Regardless of the final word count, statements are limited to a quarter page. 

The Statement MAY include: 
•Name, age, and occupation of the candidate
•A brief description of the candidate’s education and qualifications as expressed by the candidate
in their own words

Restrictions: 
The Statement MAY NOT include: 

•The party affiliation of the candidate
•Membership or activity in any partisan political organizations
•References to other candidates for that office or another candidate’s qualifications, character, or
activities

Costs: 
The cost of the candidate statement must be paid at the time the statement is filed. For candidate 
statement costs.   

Office Cost 
Council Member District 1 $345.00 
Council Member District 3 $405.00 
Mayor (at large) $984.00 

mailto:mwimberly@brentwoodca.gov


Candidates Statement of Qualifications 

Changing the Statement: 
The statement may be withdrawn, but not changed, during the period for filing nomination papers and 
until 5:00 pm of the next business day, after the close of the filing period. A candidate must sign a 
statement if he/she chooses to withdraw the statement. A new statement cannot be filed to replace a 
withdrawn statement. 

The “Candidate Statement” will remain confidential until after the close of the filing period for the office 
sought. 

Public Review Period: 
After the close of the filing period, anyone may examine “Candidate Statements.”   During a 10-calendar 
day period, commencing the day after the close of the filing period, any voter of the jurisdiction in which 
the election is being held or the county elections official may seek a writ of mandate or an injunction 
challenging any or all of the material in a “Candidate Statement”.  No challenges may be submitted to or 
will be considered by the Registrar.   



Candidates Statement of Qualifications 

Below are samples of 250-word candidate statements, as they would appear in the county Voter 
Information Guide. Statements will appear in the same order as the candidates appear on the ballot. 



Candidates Statement of Qualifications 





Page 2 of 2 

Office 

Council Member District 1 
Council Member District 3 
Mayor (at large) 

Cost 

$345.00 
$405.00 
$984.00 

Resolution 2024-53 

5. That Resolution 2022-72 establishing City Council policy on payment for
candidate's statements is repealed.

6. That this resolution will apply to the municipal election to be held on November
5, 2024.

7. That in all particulars not recited in this resolution related to candidate
statements will be handled as provided by local, state, and federal law for
holding municipal elections.

PASSED, APPROVED AND ADOPTED by the City Council of the City of
Brentwood at regular meeting held on the 28th day of May 2024 by the following vote: 

AYES: 

NOES: 

ABSENT: 

RECUSE: 

ATTEST: 

Meyer, Mendoza, Pierson, Oerlemans, Mayor Bryant 

None 

None 

None 

Margare Wimberly, MMC 

City Clerk 



Amanda McVey
Sample



Amanda McVey
Sample



Amanda McVey
Sample



Amanda McVey
Sample



Amanda McVey
Sample



Amanda McVey
Sample



DISTRICT MAP 

Signers of your nomination papers 
must be registered to vote within the 
district you are running. To verify the 
signer lives within your district, please 
utilize the address look-up on the City’s 
website: 

brentwoodca.gov 

DISTRICT 
M

AP 

https://www.brentwoodca.gov/government/city-manager/city-clerk/redistricting


DISTRICT 3

DISTRICT 1

DISTRICT 2

DISTRICT 4

SUNSET RD

BRENTW
OOD

BLVD

BR
EN

TW
O

O
D

B
LV

D
B

R
EN

TW
O

O
D

 B
LV

D

BRIONES VALLEY RD

M
AR

SH
CR

EE
K

RD

ST
AT

E 
R

O
U

TE
 4

STATE RO
UTE 4

ST
AT

E 
R

O
U

TE
 4

STATE ROUTE 4

AMER
IC

AN
AV

E

SAND CREEK RD

OLD MARSH CREEK RD

NEROLY RD

HEALING
RO

CK
CT

E COUNTRY CLUB DR

W
HEATFIELD CT

LAKEVIEW
 DR

W

HEATFIELDW
AY

AN
DE

RS
O

N
L N

R
O

SS
A

N
O

 S
T

STONEHAVEN
DR

STEPHENS DR

VINTAGE PL

STATE
RO

UTE
4

S
H

O
PPING

C
ENTER

DE FREMERY DR

ST
AT

E
RO

UT
E

4

OAK ST

SH
A

D
Y 

W
IL

LO
W

 L
N

M
ED

IT
ER

R
A

N
EO

 W
AY

CORONAT ION DR

BALFOUR RD

LONE TREE WAY

OLD STAGECOACH RD

CENTRAL BLVD

GANN
ST

ST JULIEN ST

C
AN A

D
A

VALLEY
RD

ELKINS WAY

GRANT ST

CAVENDISH CT

W
AY

N
E 

D
R

RAY ST

SH
AD

Y
W

IL
LO

W
LN

B
A

U

ER WAY

PI
M

EN
TO

DR

THOMAS RD

R
EG

A
L 

D
R

ALMOND DR

PASCO DR

A
SH

F

O RD PL

OHARA LN

DYLAN DR

MOJAVE DR

TAMALPAIS AVE

CRAW
FORD

DR

FAI RVI EW
AVE

FA
IR

VI
EW

 A
VE

D YN
A

S
TY

DR

WILDFLO
W

ER
LO

O
P

WASHINGTON DR

B
R

IG
H

TO
N

 D
R

H
A

LF
O

R
D

LN

EA
R

L 
G

LE
N

 W
AY

W
IN

D
Y 

VA
LE

 L
N

B
ER

RY
 L

N

G
A

R
IN

 P
K

W
Y

MARJORAM DR

OHARA AVE

EM
PI

R
E

AV
E

CONCORD AVE

BLUE BIRD LN

GRANT ST

SAND CREEK RD

SAND CREEK RD

NANCY ST

SYCAMORE AVE

BALFOUR RD
BALFOUR RD

LA
W

R
EN

C
E 

LN

MORNINGSIDE
ST

SPRUCE ST
STONEWOOD DR

SECOND ST

CENTRAL
PARK

PL

VINEYARDS PKWY

M
A

RI
G

O
LD

 D
R

M
IN

N
ES

O
TA

 A
VE

DA
W

NV
IE

W
DR

R
U

EB
EN

S 
M

EA
D

O
W

 D
R

ROSELIND
A

CT

LA
 F

O
N

TE
 D

R

LIN
D

EN
 ST

CHAP
AR

RA
L

DR

R
O

UNDH
ILL

DR

O
HA

RA
AVE

SPYGLASS DR

LORING WAY

SOMERSBY WAY

TECHNOLOGY WAY

DAINTY AVE

EAGLE ROCK AVE

G
LADSTO

NE
DR

VENTURA DR

CHESTNUT ST

HILDA WAY

AU
GU

STA
DR

VINEYARDS PKWY

MARINA WAY

W
AT

E R
V I

L L
E

DR

WOLFE RD

BUSINESS
CENTER

DR

N
A

SS
A

U
 L

N

W
AL

NU
T

B
LV

D

BR
O

W
N 

RD

SUMM
ERS

ET
D

R

G
RI

FF
IT

H
L N

PEACHW
I LLO

W
DR

SU
N

B
UR

Y
CT

CALIFORNIA TRL

M
EA

D O
W

G
AT

E
W

AY

I NDIAN SPRINGS DR

MEDALLION DR

APRICOT WAY

LONE TREE WAY

ROSIE LN

AMBER LN

SUMMERWOOD DR

DOUGLAS
DR

HELENA WAY

TOWN CENTRE TER

PEARSO
N

DR

COMMERCIAL TER

TURNHOUSE
CT

M
IW

O
K

CT

BARBARESCO LN

ST ANDREWS DR

OHARA AVE

EUROPENA DR

BOUNTIFUL WAY

PRESIDIO DR

SE
LL

ER
S 

AV
E

CENTRAL BLVD

CENTRAL TER

PIPPIN
DR

PI
PP

O
 A

VE

H
IC

K
O

RY
 D

R

ROSEG
AT

E
AV

E

FI
TZ

G
ER

A
LD

 W
AY

C
LE

A
RV

IE
W

 D
R

IR
O

N
CL

UB
DR

SW
EET

G
R ASS

D R

SUNFLOWER LN

NUNN ST

SA
N

C
A

RL
O

S
W

AY

BL
UM

EN
AV

E

SAN JOSE AVE

JONAGOLD WAY

STEEPLE BLVD

FOOTHILL
DR

M
O

U
N

TA
IN

 V
IE

W
 D

R

B
R

EN
TW

O
O

D
 B

LV
D

WALNUT BLVD

M
C

VI
K

IN
G

 W
AY

F A
IR

V I
EW

AV
E

CADDI E CT

PARSLEY DR

CENTRAL BLVD

CARNEGIE LN

SAND CREEK RD

CO
M

PA
G LIA CIR

SO
LIT

UDE WAY

TIFFANY DR

PACIFICA DR

G
O

LD
 P

O
PP

Y 
ST

BALFOUR RD

CE
NT

EN
NI

AL
PL

ROADRUNNER ST

O
HARA

AVE

M
IN

T 
DR

SA
ND

C
RE

EK
X

IN
G

PROMINENT DR

FO
R

ES
T

VIEW
CMN

GIANN I N
IR

AN
C

H
R

D

PE
B

B
LE

 B
EA

C
H

 D
R

LOS CIELOS
WAY

K
IR

K

M AN RD

CROCKET DR

VILLAGE DR

AD
AM

S 
LN

O
R E

G
O

LD

LN

CASTELLO RANCH RD

AMANDACIR

LO
TT

DR

JOHN MUIRPKW
Y

EXETER WAY

G
U

TH
R

IE
 L

N

EAGLE ROCK
W

AY

CE
SA

R 
C

HA
VE

Z 
D

R

ATHERTON BLVD

ECOUNTRY
CLUB

DR

CONTINENTE AVE

CAREY LN

CENTENNIAL DR

MC CLARREN RD

CRESCENT DR

SU
M

M
ER

CIR

A
M

A
R

I C
T

CLAREMONT CT

A
N

N
 S

T

ANASTASIA DR

CANYONW
O

O
D

DR

D
EM

A
R

TI
N

I L
N

SPRUCE ST

FURROW DR

CA
B

RI LLO
W

AY

OLIVE
CT

CA
TH

ED
RAL CIR

E SPUMANTE CT

CE
NT

RA
L BLV

D

TR

O PICANA LN

MELROSE PL

CH
ES

HI
RE

DR

BLACK STONE DR

M
CKINLEYWAY

TAMALPAIS CT

VALLEY GREEN DR

CORSICA WAY

RE
GE

NT
DR

HIGHLAND WAY

W
EN

TW
O

RTH CT

AP
P L

E
H

I L
L

D
R

STATE ROUTE 4

FIRST ST

ST EDMUNDS WAY

AR
LI

NG
TO

N 
CT

LO
N

E 
O

A
K

 R
D

H
O

M
EC

O
M

IN
G

 W
AY

HANDEL

W
AY

TAFT
WAY

D
O

W
N

IE
P

O
I NT DR

C
O

N
C

O
R

D
 A

VE

CH
AR

MST
ON

E 
CT

EL
LE

N
 L

N

B
AC

CHINI LN

R
A

M
PA

R
T 

W
AY

HAWKSTONE CT

W SPUMANTE CT

LAS MONTANAS CT

ZINFANDEL
DR

HE
IR

LO
OM

DR

G
RE

AT
 F

AL
LS

 D
R

SA
N

M
A R

IN
O

LN

TR
A

D
IT

IO
N

 W
AY

ARMSTRONG RD

FORD ST

GERRY ST

HA
RR

IS
ON

LN

DUN
WO

OD
CT

TOULOUSE LN

SAVANNAH WAY

LENZIE CT

LIBE R

TY
LN

BELLADR

SECOND
ST

R
O

B
IN

 S
T

GOLD
POPPY CT

EMMA ROSE BLVD

BL
AC

K
A

M
BE

R
W

AY

BLUE RIDGE AVE

HAVENWOOD AVE

MILLS
DR

TWINBRIDGE CT

AMARY
LLIS

CT

OAK ST

EI
SE

NH
O

W
ER

 W
AY

M
IW

O
K

AV E

HUDSON
DR

ALLORO DR

FERNWOOD LN

BRODERICK DR

MESA OAK CT

CREEK
RD

ST

MICHAELS WAY

ST
R

AT
H

AV
EN

 P
L

R
O

C
K

Y 
C

R
EE

K
 T

ER

W
H

IT
E 

SW
A

N
 S

T

M
ED

IT
ER

R
A

N
EO

 P
L

CAMPANIACT

LATOUR
AVE

VIGNOLA CT

GLENWILLOW DR

PALM CT

BASIL

CT

CHAMPAGNE

CT

LONE TREE WAY

OAKMONT CT

SA
ND

CR
EE

K
RD

ALPINECT

H
ED

G
E 

AV
E

CRISPIN
DR

BA
RR

IN
G

TO
N

CT

WRIGHT CT

ST REGIS
AVE

DIAMOND SPRINGS LN

MERION

CT

BENO
NI LN

BAROLO CT

JER

I CHO CT

ALEXANDER WAY

BONITA WAY

CAMPANELLO WAY

W
IN

D
SO

R
 W

AY
WICKSO

N
W

AY

GREY
HAWKE
CT

LONE TREE PLAZA DR

PETUNIA CT

VIOLA
CT

LEXINGTON ST

FRUITWOOD CMN

JONATHA
N

T ER

TREMONT CT

ARLINGTON WAY

CHIVE

CT

HA
RM

ON
Y C

T

VOLPAIA CT

VERBENA CT

CANTERBURY

CT

PRESIDIO CT

JACARANDA ST

WOODFIELD LN

MONTECITO CT

SAS
SA

FRA
S C

T

LEXINGTON CT

AUTUMN
VALLEYWAY

DUNEDIN DR

POSITANO PL

ALLORO CT

GLENELLEN CT

PEDERSON WAY

KNIGHTSBRIDGE CT

REMINGTON ST

SP
AN

IS
H

 T
R

L

D
A

H
LI

A 
D

R

ASH ST

M
C

H
EN

R
Y W

AY

CHELAN
ST

W
IN

ES
A

P 
D

R

CASTLE
CT

FOXGLOVE CT

ROCKWELL ST

LA
UR

IA
N

CT

ST
A

R
 L

IL
LY

 S
T

ALT
ES

SA 
CT

GREAT
MEADOW CT

JUBILEE DR

DIAMOND

SPRINGSCT

RESERVE DR

SCHI LL INGCT

PEPPERW
O

O
D C

T

M
O

NT
CL

AI
R

PL

JA
NE

W
AY

FA
W

N B
RO

OK
DR

RIOJA WAY

THIRD ST

PO
PPY

DR

PORT
ROYAL

LN

SILVERWOOD ST

DA
NI

C
A

CT

NIGHTHAWK WAY

IP
A

R
Q

 W
AY

HAV
ENW

OO
D D

R

VIN
TA

GE
CI

R

VA
LE CT

MONTECITO DR

SHADOWCLIFF
CT

BURGUNDY CT

HAZELWOOD CT

BUENA VISTA ST

SHARON ST

CARAW
AY

DR

CLAREMONT DR

WO
OD

SID
E C

T

LU
C

C
A

C
T

A
R

R
O

YO
 S

E
C

O
 R

D

LA
R

K
SP

U
R

 L
N

ST
ON

EY
CR

EE
K 

DR

M
ES

Q
U

IT
E

C
T

PA
NO

RA
M

A
W

AY

BIG BASIN DR

BUCKEYE PL

CHIAN TI
CT

CHIANTI LN

BLOOMINGTON LN

CASTELLINA CT

CINDY ST

W
OO

TE
N

W
AY

SPARTAN PL

CED
ARW

OO
D T

ER

B
EA

CH
W

O
O

D
CM

N

GINGERWOOD
TER

WINDMEADOWS DR

B
R

O
O

K
D

A

L E CT

APPLEWOOD CT

TR
A

IL
SI

D
E 

D
R

B
AY

 C
T

PI
AT

TA
 C

T

CH
IA

VA
RI

CT

W
IL

LO
W

C
R

EE
K

TE
R

MALBEC LN

BA
LD

IN
A

DR
BOUGAINVILLA D R

BOSK AVE

ANDALUCIA CT

KAYLA PL

COMO CT

SH
AD

Y
VI

EW
 S

T

YO
RK

 C
T

CHA
TSW

OR
TH 

CT

W
IL

D
CA

T
CT

HI
LD

A
 C

T

W
IL

D
C

AT
 L

N

LIVO
RNO

ST

SO
FI

A
W

AY

HEARTLAND CT

FLETCHER LN

ROSETO
CT

CLAUDIALN

WA
KEF

IELD
CT

CHESAPEAKE TER

CRIMSON
CLOVER

CT

BRAEMAR
CT

TRAIL CT

JEFFERSON DR

M
IL

FO
R

D
 C

T

RO
Y A

L
P A

LM
LN

PR
A

IR
IE

LN

BE
LL

AG
IO

CT

O
U

TR
IG

G
ER

 C
IR

VE
RN

AZ
ZE

CT

MANDEVILLA DR

W
HITBY

LN

SIMS RD

TANGIER

TER

MILLS PL

GRANVILLE LN

SPRINGFIELD CT

PEB
B

L
E

C
T

WARD
CREEK CT

REDWI NE TER

GATHERIN G CT

BROW
NING

CT

HO
NE

YG
OL

D
LN

GARBER

RD

SCARLET
W

AY

FA
LC

O
N

 C
T

M
O

R
EA

U
 W

AY

M
A

LA
G

A 
W

AY

RUBIDOUX TER

HA
LL

O
RA

N
CT

W
RIGHT W

AY

COVENTRY CIR

TULIP CT

CORTLAND
TER

ADOBE ST

PORTSMOUTH DR

EV
ER

G
R

EE
N

 C
T

CHARISMA WAY

RANDY WAY

CHICORY
CT

PERSIMMON
DR

JA
Y J

AY
 P

L

FA
LL

 D
R

OAK ST

DUCHESS

TER

TRILOGY
PKWY

W
IL

DB
ER

R
Y

D
R

FREMONT PEAK DR

RIVIERA CT

BET
TEN

CO
URT

 DR

ANDALUCIA
LN

MARSH
CT

SHIRAZ CT

HAZEL CT

IS LAND
PARK PL

SPRINGHAVEN CT

RE
D

W
OO

D
C

RE
EK

DR

CIPRIANI PL

BUCKSKIN TER

HANOVER DR

BLUE FLAX
CT

ALDERMAN LN

WEATHE RLYCT

PINE ST

M
ED

O
C

 CT

JUBILEE PL

SL
AT

E
CR

EE
K

W
AY

BIRCHWOOD RD

TURNBERRY CT

W
A

LD
O

N
 S

T

LONGLEAF
CT

BUCKINGHAMDR

SACRED MOU N
TA

IN
LN

SAFFRON

CT

A
LE

XI
A 

LN

ROSE ST

BIRCH ST

H
A

M
IL

TO
N

 C
T

FI
ORIT

A
W

AY

SI
LV

ER
C R

EE
K

DR

VERDE CT

LILAC CT

SHANNON

DR

TEC
HN

OLO
GY 

CT

VIOGNER

CT

DEVONSHIRE LOOP

CABADACT

MEYERS CT

SHADOWCLIFF
W

AY

SC
EN

IC
 C

T

GARLAND WAY

M
C

C
LA

R
R

EN
C

T

MAPLE ST

RESERVA CT

GARDENIA

CT

LA
FO

N T
E

CT

CABADA DR

CO
NT

INENTE AVE

PEA
CH

WIL
LO W

CT

COLONIAL

CT

MEADOW BROOK DR

BROOKDALE DR

W
IN

D
Y 

SP
R

IN
G

S 
LN

G
U

IS
E 

W
AY

G
A

RIN
PKW

Y

LI
N

D
A 

ST

ELM ST

SHIRLEY ST

SUNGOLD
CT

E BOONE DR

GREENSTONE CT

WOODSIDE DR

FRASCATI WAY

INDIA

N

SPRING S
CT

MENDOTA ST

YO
U

N
G

 D
R

PALMILLA DR

FIR ST

ES
SE

X 
D

R

TAYBERRY
LN

GARIN

COMM CTR

K
U

B
IC

EK
W

AY

DEL
M

ONTE

CT

HILLSBOROUGH BLVD

INDEPENDENCE S T

SHAVER CT

TORREY PINES DR
R

O
G

U
E

C
R

EE
K

 D
R

SP
A

R
R

O
W

 C
R

EE
K

 D
R

TRENTON

PL

B
A

R
B

A
R

A 
ST

FORD CT

MONTE
CITO

PL

ADDINGTON

CT

A
R

R
O

W
H

EA
D

 S
T

SUTT ER
CREEK

W
AY

PR
ES

TO
N 

CT

KEN
SIN

GTO
N C

T

LEGACY ST

CARMEL PKWY

CHERISH CT

SA
R

A
H

 S
T

TOPAZ ST

FRANKLIN
DR

EM
PIRE CT

ASH CT

REDHAVEN ST

O
C

E
A

N
 C

T

SY
CA

M
O

R
E

LN

C
EY

LO
N

 D
R

OLIVE ST

LA
SATA

DR

LAURIA
N

LN

SPANISH BAY DR

C
O

N
N

O
R

 W
AY

SA
V

O
Y

CT

ALLB
R O

O
K

D
R

JA
CK

SO
NC

T

GROVEWOOD

LO
O

P

LE
E 

W
AY

THOMAS CT

BREAKWATER WAY

FLORES WAY

EL
 D

O
R

A
D

O
 A

VE

EM
ER

A
LD

 B
AY

 D
R

VI
C

TO
R

IA
 D

R

PA
L M

DR

ALBERTINE
LN

H
O

N
EY

S
U

C
KL

EC

T

ORBETELLO
CT

DEBBIE LN

RESERVE PL

W
IN

D
IN

G
 C

R
E

EK
 T

ER

NO
TT

IN
GH

AM
CT

SPRINGHAVEN
DR

CO
B

A L
T

L N

SOLERA ST

LAVENDER DR

JA
K

ES
 L

N
H

O
LLY

C
T

INTRIGUE LN

MALL
IN

G
WAY

OAK ST

W
HI

S
P

ER
C

R E
EK C

T

A
N

G
E

LS
SH

A
R

E 
C

T

RICE ST

BALDWIN DR

LISA CT

G
R

IF
FI

TH
 L

N

SUM AC
CT

SAWYER WAY

CO
S M

O
S

CT

W
EE

P
IN

G
W

IL
L

O
W

C
T

STEW
A

R
T W

AY

THYME CT

APPLE HILLTER

ANTELOPE TER

LA
G

O
O

N 
C

T

HEIDORN
RANCH RD

CHARDONNAY
CT

KOHLS DR

HOLL
OWBROOK DR

RIO GRANDECT

CRO S

SR
ID

G
E

C
T

SAWYER CT

W
HISP

ERING

O
AKS

CT

BR
IT

TA
NY

 C
T

C
A

LL
E

D
IA

B
LO

 C
T

TR
ES

C
H

 R
D

PENNHEARTCT

DE
SE

R
T

G
O

LD
TE

R

CO
L LIS

ST

BERKSHIRE
LN

CORRIE CT

BL
O

SS
O

M
CT

DECANTER PL

KENT DR

WILDR O
SE

C T

BISMARCK LN

TA
RT

AR
IA

N 
CT

O
UT

LO
O

K 
C

T

B
U

R
G

H
LE

Y 
LN

LA
TE

HA
RV

ES
T 

CT

LANSDOWN
CT

IRONWOOD DR

ST MICHAELS
CT

DIABLO W
AY

W
HI

T E
BI

R
CH

CT

BA
LD

W
IN

DR

RALSTON CT

W
INTERG

REEN
DR

SPRING ST

U P
TO

N
PY

NE
DR

TI
DE

W
AT

ER
 C

T

DU
NB

AR
TO

N
DR

LI
TT

L E
JO

HN
W

AY

TH
O

RN
HI

LL
LN

YE
LL

A
N

D
 W

AY

SALICE WAY

BRAMPTON PL

GRAVENS TEIN
TE R

DARBY DR

A
CA

CI
A

CT

O
UT

LO
O

K 
ST

NE
BE

RG
AL

L 
CT

P A
NO

RA
MA

CT

M
OSCATO

P
L

SU
NL

IG
HT

DR

ELI Z ABETH WAY

TR
IN

IT
Y

DR

TACHELLA WAY

HALLMARK WAY

SASSAFRAS DR

CITRON DR

NASH CT

OGDEN P
L

PRINCESS
W

AY

TW
A

IN
 W

AY

JENNIFER ST

LI
N

C
O

LN
 A

VE

BIG BEAR CT

WISTERIA CT

COLERBROOK
LN

M
O

N T
A N

A
S T

CLAY CT

BARCELONA WAY

W
ILM

IN
G

TO
N

C T

PARADISE LN

SE
A

V IS
TA

DR

D
IL

L 
D

R

JENSEN WAY

ETHAN ALLEN DR

TA
N

G
O

 L
N

HOLLYOAKCT

REVENNA WAY

JU
N

IP
E

R
 C

T

P
IP

PO
AV

E

PA JARITO CT

FL
AG

ST
ON

E
CT

IN
VE

RN
ES

S
CT

YARDLEY PL

BEGONIA PL

B
R

U
SH

W
O

O
D

 P
L

M
UL

BE
RR

Y
PL

PR
IM

RO
S E

CT

SA
M

A
N

TH
A

W
AY

D
AT

E 
N

U
T 

ST

COYOTE CT

MILDRED AVE

BURGUNDY LN

M
A

R
TI

N
 S

T

CHAMOMILE LN

C
O

R
TO

NA
W

AY

FLORA CT

CHILI CT

ROCKINGHAM

TER

HEAR T
LA

ND
CI

R

NEWTON DR

AURORA CT

DUFFY WAY

PIVA CT

ARMSTRONG RD

SPRING
CRE ST

ST

S 
ES

TA
TE

S 
D

R

SH
EL

D
O

N
 D

R

G
O

ER
K

E 
ST

M
A

N
ZA

N
IL

LO
 W

AY

BR
I D

G
EW

AT
ER

DR

PO
ND

LI
LL

Y
LN

B
ED

FO
R

D
 L

N

D
O

VE
R

 C
T

DEBUT W
AY

FO
X T

AI
L

CT

AS
PE

N
CT

FAIRBROOK WAY

LEMON ST

TREADWELL CT

M
ILL

CREEK
W

AY

BARTLETT CT

KENWOOD DR

M
CI

NT
OS

H
TE

R

CORTE VISTA

S
T

C
R

O
S

S
IN

G
C

R
EE

K
LN

CAYENNE DR

LA
FI

TE
 L

N

PICADILLY LN

PUTTER DR

GO
LD

 M
EA

DO
W

DR

H
EN

RY
 H

A
R

T 
D

R

BELLMEADECT

BL
U

ES
AG

E
CT

SPA
RT

AN
TE

R

N
A

P
O

L I
C

T

CENTURY OAKS DR

BELLFRY GLEN
WAY

BARREL CT

CAPER DR

SA
NG

IO
VE

SE
ST

LA
M

BE
RT

CT

PIERCE S T

AT
HE

R
TO

N
 P

L

AREZZO ST

HARMONY ST

CITY PARK WAY

CORNSILK C T

PRARIE ROSE
WAY

DO
RAL

CT

MASSA
CT

FARMINGTON DR

C
O

R
N

EL
L 

D
R

HU
DS

ON
 D

R

TI
M

B
ER

LI
N

E 
TE

R

GARNET
TER H

IB
IS

C
U

S 
C

T

LEAN I NG
O

AK
DR

GALA
LN

SPAN ISH
TRAIL

CT

SAGE SPARROW

CT

ROXBURY WAY

P
EAR

TREE
CT

JORDAN CT

ST AUGUSTINE DR

ROPER CIR

VIVIAN ST

CORNIGLIA LN

R
O

C
K

W
EL

L 
PL

R
O

VA
TO

 D
R

BR
O

AD
CR

EE
K 

CT

B A
UE

R
RD

AUTUM
N

DR

SOLERA ST

CANW

IC
K

LN

CARLISLE DR

THOMPSONS DR

CANYONWOOD
CT

LIN
D

R
I C

K
C

T

OLD SAND CREEK RD

H
AW

TH
O

R
N

 D
R

ST

O NINGTON CT

G
LA

DE
CT

JU
N

IP
ER

 S
T

W
CO

UNTRY CLU
B

DR

LATHAM CT

ASHBOURNE PL

ELKRUN TER

MERICREST ST

CELES
TE

W
AY

OLD
VINEPL

WILD IRIS W AY

FR
EN

CH
DR

CAKEBREAD PL

KENT PL

SU
R

R
EY

 W
AY

M
AG

N
O

LI
A 

C
T

CAMBRIAN PL

IS
LA

ND
PALM

W
AY

LU
N

G
ER

 D
R

ASCOT PL

MISSION FIELDS LN
KEEPSAKEW

AY

MO
NT

ER
RO

SA
 C

T

BENTLEY CT

PE
SC

AR
A BLVD

EMILIO DR

FA
R

M
HI

LL
 W

AY

M
AY

W
O

O
D

 L
N

W
IN

DY
 V

A
LE

 C
T

PR
IS

TI
N

E 
W

AY

HOLLOWBROOK
CT

OLYMP IC CT

CHAUCER DR

PINOT
PL

LA
 P

ER
G

O
LA

 D
R

CI
ND

YPL

CA
R

LI
S

LE
C

T

CYPRESS ST

SARATO
GA

PL

MEADOW BROOK

CT

M
O

NT
RO

S E
C

T

RUTHERFORD CIR

B
R

ET
O

N
 D

R

A
LM

O
N

D
 S

T

FA
LS

E 
CR

EE
K 

DR

ROOSEVELT DR

DESERT GOLDPL

MONROE CT

HAMPTON CT

PO
RT

O
FI

NO
DR

SH
A

ST
A 

DA
IS

Y 
DR

CLARKSBURG PL

RE
NA

IS
SA

NC
E 

CT

VALENCIA CT

ANTICA DR

EMPRESS LN

DO
VE

 C
T

WOODHAVEN DR

BOND LN

BELLMEADE WAY

TRINITY
PL

VALDRY CT

W
HITTAKER CT

BEATRICE CT

FI
EL

DS
TO

NE

CT

CO
R

IANDER

DR

REA
G

A
N

W
AY

BRANDY DR

M
I L

DR
ED

CT

CRYSTAL GARDEN

CT

HANSON LN

D
AW

N

C T

M
IC

H
A

LI
A

L
N

RUTHERFORD WAY

ROLANDO AVE

CARIBOU TER

QUEEN

PALM
LN

CRIM
SON TER

APPLEWOOD CMN

PEREGRINE ST

CASTELLINA DR

AVINGTO
N

C
T

FRESCO CT

HONOR W
AY

WATER ST

BING CT

CHARDONNAY LN

CHABLI
S 

LN

AT
T E

RB
U

RY
LN

RUBIDOUX LN

GEMINA WAY

CARROL CT

SPIGOLD WAY

BRAEBURN WAY

ARBOR CT

VI
A

 M
A

R
 P

L

O
XF

O
R

D
 L

N

ST
O

NE
W

OO
D

CT

LAFITE
CT

FAN PA

L MLN

BARSAC CT

HOLLY
S T

SUMMERLAND WAY

IMPERIAL WAY

CARLTON WAY

PEACH TREE CT

N

O RMA LN

R
O

YA
L

AN
N

CT

SU
SA

N
 S

T

W
H

IT
EH

A
LL

 L
N

TR
IC

IA
 S

T

TA
IN

CT

POSITANO AVE

WOODSONG LN

POMONA D
R

ORANGE CT

PHOENIX WAY

GIOTTO DR

CESA AVE

RIS EBRIDGE CT

JO
HN

M
UI

R
PK

W
Y

RID
DL

IN
G

CT

PLUMERIA ST

LU
N

A 
C

T

DA
NT

E 
C

T

B
A

B
C

O
C

K
 C

T

NEW HOLLAND CT

CO
PP

ER
FI

EL
D

CT

S
HA

W
N

E
P

L

SUNTAN LN

FOOTHILL DR

RAPALLO CT

TRIANDA WAY

SILVERTON CT

SO
FI

A
C

T

MORRO
BAY

DR

ROSELINDA DR

CIDER DR

MARGARET LN

EN
G

LI
SH

OA
KCT

BAMBOO

DR

RANCHWOOD DR

SPE
NCER WAY

DOESKIN TER

SAUTERNES CT

G
R

A
FT

O
N

 W
AY

GAMAY LN

IN
V

ER
N

E
SS

 L
N

VA
N

C
O

U
VE

R
 C

T

PELICAN ST

CARRARA ST

A

S COT CT

TE
N

AY
A

 D
R

SHADOW FALLSDR

SA
N

D
 D

R
IF

T 
D

R

SWEETBRIAR CT

WASSEN CT

COLLETT CT

OLEANDER
S

T

B
EA

U
AV

E

A
L T

A
V

IS
TA

PL

HOLSAPPLE WAY

ANDERSON AVE

DECANTER CIR

BAYLAUREL CT

STARV IEW
CT

CELLIN

I T
ER

DA
W

NV
I E

W
CT

WILLIAMS CT

PR
O

VE
NC

E
LN

C
A

N
FI

EL
D

 C
T

M
ID

D
LE

FI
EL

D
 C

T

TE
MP

RA
NILLO LN

ST M A

R
TI

N
P

L

R
E D

RO
CK

RD

KINGFISHER ST

NAVARRA WAY

BR
IX

 L
N

B
RO

O
K

W
O

O
D

C
T

C
H

A
M

O
IS

CT

RANCHO CANADA DR

ORC
HA

RD
DR

MICKELSEN CT

B
R

IARW OOD CT

RO
TU

N
D

A
W

AY

BROOKS CT

A
CE

RO
C

T

CREEKTRAIL CT

EATO
N

CT

C
O

R
A

L 
ST

W
ES

TP
O

IN
T 

W
AY

BIG HORN TER

TU
C

K
A

H
O

E
W

AY

HICKO
RY CT

ST
O

N
Y 

C
R

EE
K

 D
R

Q
U

AIL
CT

M
O

SS
HO

LLO
W

CT

EDERA PL

LA
U

R
IE

 D
R

SA
N

D
S

TO
N

E
 D

R

R
O

M
U

LU
S 

P
L

CARDINAL CT

AN
NATA LN

KRAMER CT

H
U

N
TI

N
G

TO
N

 P
L

MALBEC CT

PALM
PL

SOLIZ DR

CATCHINGS CT

DELLWOOD CT

BOUGAINVILLA CT

EMORY OAK
CT

NEW HOLLAND DR

O
RCH ID

DR

C
R

O
W

LE
Y 

C
T

GRISBY CT

S

I M BA PL

S
U

G
A

R
LO

A
F

CT

ELBER
TA

CT

EM
ERSO

N
LN

PO
M

ERO
L

CIR

CHRISTENSON CT

GOLDSP
U

R
W

AY

SY
C

AM
O

RE
CT

TE
N

AY
A 

C
T

M
US

CA
T

CT

ALBANI PL

SILVERM
ER

E
C

T

CANARY CREEK WAY

HAVASU PL

H
U

N
TI

NG
TO

N
CT

PI
ST

A
C

H
IO

 P
L

COUNTRYSIDE CT

A
LL B

RO
O

K
C

T

WINDHAVEN CT

SANFORD CT

RUBY
TER

SERENE CT

M ARIPOSA WAY

W
HIT

TE
N

PL

AV
O

C
A

D
O

 P
L

NECTAR DR

MANDARINCT

KATHERINE CT

M
A

PL
E

W
O

O
D

 C
T

CLOVERLEA FCIR

MARGIL WAY

KING

PALM

L
N

JAS
M

IN

E CT

W
IL

D
BE

RR
Y

LN

D
A

H
LI

A 
C

T

FINN WAY

BL
OSSOM

DRGAIOLE CT

ECLIPSE PL

NOTTINGHAM
DR

BONU
M

W
A Y

H
EA

TH
ER

 P
L

SEA BREEZE CT

SAN
DO

NAT O
C

T

EN
CORE WAY

M
A

R
TI

N
EZ

 D
R

ROYAL TERNCT

H
EM

ET
 C

T

P
HEASANT

R UN TER

EU
G

EN
IA

 S
T

G
A

R
D

EN
SI

D
E 

C
T

EV
A 

W
AY

ABBEYDALECT

C
H

ER
R

Y 
TR

EE
 W

AY

BL
AC

K
R O

CK
ST

A ZALEA WAY

C
AT

A
LA

N
O

 C
T

H
AW

TH
O

R
N

 C
T

M
AR

S
H

C
R

EE
K

ST
AG

I N
G

A
R

EA

OLD SAND CREEK RD

TI
N

TO
R

I C
T

YATES CT

PEARL
W

AY

IBIS ST

PECAN PL

CARAWAY CT

PARC POINTE

CR
EEKW

O
O

D
CT

FLEMISH CT

B
EG

O
N

IA
 C

T

R
ED

D
IN

G
TO

N
 W

AY

SH
A

D
O

W
B

R
O

O
K

E 
R

D

SU
NS

HI
NE

CT

CROCKET
CT

BOLTZEN ST

B
R

O
O

K
SH

IR
E 

ST

TWILIGHT CT

HAVENWOOD CT

GREAT MEADOW LN

AT
H

ER
TO

N 
C

T

M
ADISO

N
CT

SOLANA DR

CHERRYB
LO

SS
O

M
C

T

HAVASU CT

ALTO
N

LN

C RESTHAVEN ST

KATY WAY

PUTTER CT

TOSCANNA CT

KE
ST

RA
L 

W
AY

ALTESSA DR

OR
C

HI
D

CT

SHUMARDI OAK
C

T

G
ING

E R CT

ST
A

R 
LI

LL
Y 

CT

S
ILVA

CT

ALMANOR
ST

ELLESMERE CT

C
A

N
M

O
R

E 
C

T

KE
Y S

TO
N

E
W

AY

LA
S

FL
O

RE
S

DR

SOUTHWOOD DR

DAVIDSON CT

GOOSE CREEK AVE

C
H

ERRY
TREE

C
T

BA
LD

IN
A 

CT

MIDW
AY

PRATO ST

W
IN

D
M

IL
L 

C
T

H
AY

ST
A

C
K

 C
T

MADRONE PL

TO
R

RI
N

G
TO

N
D

R

G
O

LD
 M

EA
D

O
W

 C
T

C
A

PI
TA

L 
D

R

HAW
THORN

PL

S
AV

O
R Y

D
R

MAAYAN PL

PARK W
AY

SE
A 

IS
LA

N
D 

CT

R
IESLING CIR

EA
RL

HA
M

W
AY

A
STO

R
C

T

QUIN
DELL

 W
AY

CH
IN

O
O

K
DR

B
O

U
LD

ER
 S

T
SA

G
E

CT

GREEN YA
R

D
C

T

G
R

EENLEAF
DR

MONTE VERDELN

BELMONT CT

G
R

ENA
DIER

W
AY

K
AY

TE
N

 P
L

G
AB

RI
EL

LA
 L

N

DEA
N

C
T

RU
TL

AN
D

CT

HA
GA

N LN

BUCKEYE CT

MONTEREY CT

CADDIE LN

SPUMANTE LN

CAYENNE CT

CHATHAM
PL

AN
DR

EA
ST

TEAL CT

CHANDLER DR
IRIS CT

CARNEGIE PL

CAPILANO
DR

W
EXFORD STSUNCREST ST

EASTW
O

O
D

CT

LOTUS CT

CASHEW CT

N
IC

H
O

LA
S 

C
T

SH
ER

W
O

O
D

 D
R

MACADAMIA CT

CRAIG CT

BU
RR

KN
O

T
W

A
Y

LUGANO CT

BARCELONA CT

SA
NG

RI
A

S
T

MAGGIORE CT

LILLIAN ST

RICHARDSO
N DR

SES
AM

E
C T

WALKER CT

COCONUT CT

VISION LN

FI
SH

ER
 C

T

AV
ER

Y 
C

T

FA
IR

V I
EW

C T

HADDINGTON CT

ALLEN CT

O
AK

VI
LL

E
CT

PASATIEMPO DR

COCONUT ST

BLOOMFIELD CT

EDGEFIELD ST

CASHEW ST

PIPPOPL

SIENNA LN

ARMSTRONG WAY

G
R

ID
LE

Y 
C

T

MACARTHUR WAY

ELK CREEK DR

BRUSH CREEK DR

CR
EE

K 
RD

CEDARFALLS
AV

E

N

ATWICK WAY

PRI NCE ALB
ER

TW
AY

M
ER I

TAGE L OO
P

SN
AP

D R
AG

O
N

CT

D
U

PR
E 

W
AY

BRISTOL CT

D
IV

IS
I C

T

FALLSBURG CT

BIDWELL CT

ARCH CT FOXBORO CT

CH
A

M
BE

RS

CIR

LO
G

AN
W

AY

ST
C

LA
I R

E
TE

R

QUIE T
G

A BLE CT

LANDOVER CT

CATHYCT

DEER CREEK LN

ST
IR

LI
NG

CT

LA
RK

S
PU

R
CT

AVONDALE CT

EL
B

ER
TA

 P
K

W
Y

C
O

M
IC

E 
PK

W
Y

TA
YL

OR

DR

LAUREL
C

R
EEK

D R

RICHD A

LE
C

T

A
N

JO
U

 P
K

W
Y

TA
N

G
LE

W
O

O
D

 L
N

W
H

IT
E 

SA
ND

S 
ST

JASMINE PL

BLU
E OAK CT

S
TR

AT
FO

RD
W

AY

HO
N

EY
SU

C
KL

E 
ST

FA H

M
Y

ST

TULARE ST

PO E

C
T

CIDER CIR

MARSHALL DR

DI
LL

C
T

N
ES

TA
TE

S
DR

M
O

N
D

AV
I L

N

CERRITO
S

RD

BAJA CT

LE
T T

Y
LN

B
EA

TR
IC

E 
ST

BOLTZEN CT

COTTONWOOD CMN

BA
YO

NE
TT

ECT

LUNDIN LN

M
A

LI
B

U
 C

T
INDIANA AVE

GEORGE CT

B
R

A
M

H
A

LL
 S

T

BROOKS ST

CH
EL

M
SF

ORD DR

PLYMOUTH CT

DELTA AVE

EDGEFIELD PL

CASHEW PL

FLOWERING PLUM PL

MAJESTIC LN

LONE OAK CT

M
O

NARCH
TER

WILDROSE WAY

G
RI

ST
M

IL
L

DR

LEGEND LN

COCONUT PL

SCIORTINO CT

BANBURY WAY

PATRICIA ST

CELE
S

TINE ST

LAIRD PL

NO
R

RIS
ST

SANTA
M

ARG
HERITA

W
A Y

BE
D F

OR
D

C
T

NORWOOD CT

TROON DR

TH
IC

K
ET

 P
L

H
U

N
TI

N
G

TO
N

 W
AY

VI
L

LA
T

ER

ARMSTRONG CT
S

NA
PD

R
AG

O
N

W
AY

R
ID

G
EF

IE
LD

 C
T

WILLOWW O

O
D

CT

HORNE CT

PE
A

CE
L N

COUNTRY CT

CAMDEN CT

G
H

IG
G

ER
I D

R

SILVERTON WAY

MCPRIN
CE

LN

RAINI ER
ST

SP
R

IN
G

D
A

LE
 C

T

VA
LM

OR
E

P
L

ROSEBROOK TER

HUDSON PL

CARTER PL

SAND CREEK RD

CHRISTENSON ST

ALTA ST

B
EL

LE
R

O
SE

 C
T

SE
Q

U
O

IA
 S

T

M
ERL

O T CIR

EFFIE CT

PANWOOD CT

SUMMER
RED

WAY

FOURTH ST

EILEEN ST

ST EMILION LN

RIDGEWOODCT

MADERA ST

H
ER

IT
A

G
E 

W
AY

AUBURN WAY

WALSH ST

LYNN DR

CURTIS DR

FI
A

N
O

 L
N

AM
BE

RL
EA

F
W

AY

B
ISM

A
R

C
K

 TER

B
R

A
N

D
O

N
 M

IL
ES

 W
AY

BOONE DR

BEGONIA DR

SANTORINI ST

HAMPSTEAD DR

PA
PR

IK
A

DR

HARVEST PARK DR

M
IL

FO
R

D
 S

T

SANDYH

I LLS LN

SADDLE CREEK CT

CINNABAR HIL L
S

C
T

P
IN

EG

ROVE WAY

RAVEN CIR

AL
D

ER
 C

RE
EK

 W
AY

LAS C

O
L

IN
A

S
DR

CLARE ST
ST

R
AT

FO
R

D
 C

T

SU
ND

AL
E

LN

M
O

RE
LLO DR

RAY CT

W
INGED FOOT RD

LA COSTA DR

BEAR CREEK DR

TA
RR

AG
O

N
D

R

SHILES
LOO

P

PA
C I

FI
C

G
R O

V
E

CT

M
U

I RWOOD L
O

O
P

SUNRISE DR

SESPE CREEK AVE

DOUBLE K RD

TRENT PL

RED
BE

RR
YL

OOP

ORFANOS RANCH DR

GRACIE
LN

E SIMS RD

PIONEERSQ

SA
G

E
SP

AR
R

O
W

ST

VENETO
LN

WOOLEY CREEK WAY

STAN
W

ICK
ST

SAN
JUAN OAKS RD

RED
RO

ME

LN

CRIST INA
W

AY

TI
LT

O
N

 L
N

SYMPHONY
CIR

BEVERLY PL

SM
IT

H
 R

D

CAMEL BACK RD

GREGORY LN

BAIRD CIR

SCOTT CRE E

K
W

A Y

MYRTLE BEACH DR

STATE
RO

UTE
4

BONNIE LN

JE
FF

ER
Y 

W
AY

JOHN MUIR

PKW
Y

OLD SAND CREEK RD

Marsh Creek
Elementary

School

Pioneer
Elementary

School

Heritage
High School

Adams
Middle
School

Freedom
High School

R. Paul Krey
Elementary
School

Montessori School
of Brentwood

Celebration
Christian
School

Brentwood
Union School

Dist Office

Gateway
Christian
School

Garin
Elementary

School

Edna Hill
Middle
School

Faith
Christian

Learning Center

Liberty Union HS
District Office

Liberty Union
High School

Brentwood
Elementary

Willow
Wood

School

Ron Nunn
Elementary

School

Loma Vista
Elementary

Gateway
Christian
School

Bristow
Middle
School

Independence
High School

La Paloma
High School

Mary Casey
Black

Elementary

Los
Medanos
College

Almanor Park

Appaloosa Park

Anastasia Park

Amber Park

Balfour-Guthrie
Park

Apple
Hill Park

Berkshire Park

Apricot Park

Almond
Park

Brentwood
Skate/BMX

Park

Brentwood
Family

Aquatic Park

Big Basin Park

Blue
Goose
Park

Caboose Park

Crocket
Pocket
Park

Fiorita Pocket Park

Giotto
Pocket
Park

Daytona Park

Dakota
Park

Heron Park

Granville
Green Park

Gemini
Park

Garin Park

Celeste Park

Gann Street
Pocket Park

Egret
Park

Curtis Park

Creekside
Park

Homecoming
Park

City
Park

Creekside Trail Head
Park

Cherry
Park

Fruitwood Park

Dolphin
Park

Golden Poppy Park

Kestrel Park

Lake Park

Kaleidoscope Park

Iron Horse
Trailhead

King
Park

La Pergola
Pocket Park

Yukot
Park

Topaz Park

Wheatfield Park

Mallard Park

Orchard
Park

Rainbows
End Park

Rose Garden
Park

Palomino Park

Sungold
Park

Palmilla Park

Seedling
Park

Stonehaven Park

Steeplechase
Park

Sage
Glen
Park

Rice
Pocket
Park

Sawyer Pocket Park
Sawyer Pocket

Park

Pistachio
ParkMedallion Park

- D

Pelican Park

Windsor
Way Park

Spirit
Park

Summerwood
Park

Walnut
Park

Oak Meadow
Park

Rolling
Hills
Park

Sunset Park
Athletic
Complex

Peach
Park

McClarren
Park

Marsh Creek Staging Area

Rolling Hills
Park

Loma Vista
Park

Veterans
Park

Summerset
Commons Park

Outrigger
Circle

Pocket Park

Marsh Creek Vista Park

Sweetgrass Pocket Park

Monarch Park

Monte Rosa
Park

Alta Park

Aspen Park

Bella
Fiore
Park

Bosk
Pocket
Park

Lexington
Park

Marsh Creek
Trailhead Park

Sparrow
Park

Tulare Park

Dragonfly
Park

Sycamore
Park

Sycamore
Park

Miwok
Park

Miwok
Park

Hummingbird Park

Live Oak Park

Meadowhawk Park

Pioneer
Park

Black
Gold
Park

Black
Gold
Park

Cortona
Park

Cortona Park

Arbor View Park

Arbor
View
Park

Portofino
Park

Sand Creek
Sports Park

Empire
Avenue

Park

Mar
sh

Cr
ee

k

Dry Creek

Deer Cr ee
k

Sand Creek

St. James
Court 8446

Magnolia
9155

Mission
Grove
II 9371

Ferro
/ Ronconi

9173

Vista
De Diablos

5411

The
Vineyards
at Marsh

Creek 8796

Prewett
Ranch
Phase
I 8954

The
Vineyards
at Marsh

Creek
Phase

II-B
8906

The
Vineyards
at Marsh

Creek
Phase

V-A
8909

Deer Ridge
Country

Club 8488

Deer Ridge
Country

Club
Village

H-1-A Unit
2 8545

Cedarwood
Phase
II 8825

Cedarwood
8534

Barrington
Phase II /
Penrose

9095

Wynstone /
Barrington

Phase
III 9096

Barrington
Phase V

Marquette
9098

Berkshire
Barrington

Phase
IV 9097

Steeplechase 8674

Deer Ridge
Country

Club
Village
K 8278

Deer Creek
8352

Deer Ridge
Country

Club
Village
H-3-B
8495

Deer Ridge
Country

Club
Village
J 8277

Deer Ridge
Country

Club
Village C

8483

Deer Ridge
Country

Club
B-1-A
8478

Deer
Ridge

Country
Club

Village
B-1-B 8479

Deer Ridge
Country

Club (7690
Remainder)

8310Deer Ridge
Country

Club
Village

B-3 8482

St Andrews /
Deer Ridge

Country
Club Village
B-2-A Phase

I 8480

St Andrews
Deer Ridge

Country
Club

Village
B-2-B
Phase
II 8481

Bridgeview
at Deer
Ridge

Country
Club 8486

Deer Ridge
Country

Club 8310

John Muir
Medical
Center
8754

Deer
Ridge

Country
Club

Village
A 8253

Deer Ridge
Country

Club
Village D

8484

Deer Ridge
Country

Club 7690

Horizon
Collection

at Sand
Creek
I 7059

Garin
Ranch
8221

Inverness at
Brentwood
Lake 8374

Inverness at
Brentwood Lake 8375

Brentwood
Lake VI

8322

Ellesmere
at Brentwood
Lakes 8373

Summerset
IV 8085

Summerset
III 8084

Summerset
IV 8088

Summerset
IV 8089

Summerset
III 7940

Summerset
III 8083

Brentwood
Villas
Dainty
Terrace

6509
Brentwood

Villas
Dainty
Terrace

6489

Brentwood
Villas
Dainty
Terrace

6510
Orchard

View
7052

Orchard
View 7187

Valley
Green II

5033Castello
Property

8854

Stonebrook
6710

Woodside
Glen 5871

Woodside
Glen 5249

Town &
Country II

6901

Valley
Green

III
5406

Valley
Green
I 5032

Diablo
Ranch
6630

Four
Seasons

IIIB
/ Sterling

7755

Town &
Country
III 7009

Harvest II
6679

Country
Estates

6642

Harvest
I 6677

Sweetwater
Ranch 6492

Discovery
II 8022

Four
Seasons
/ Sterling

7370

Brookdale
Court 8722

Harvest
Glen
8462

Town &
Country
I 6900

Discovery
at Brentwood

I 8017

Legacy
7864

Legacy
7828

Legacy
7399

Garin
Ranch
8537

Marsh
Estates
II 4306

Marsh
Estates
I 4249

Deer
Creek
5344

Porter
Homes

7039

Edgewood
II /

Confetti
7276

Edgewood
IIA

7856

Edgewood
I 6805

Solana 6811

Stonehaven
8661

Edgewood
IV 7433

Edgewood
III 7432

Edgewood
V 7944

Horizon
Collection

at Sand
Creek
II 7915

Fairview
Acres
3891

Palmilla
Phase I

8729

Ponderosa
Crossroads

I 8460

Creekside
Estates
II 4714

Walnut
Park

Estates
4494

Spinnaker
Ridge
7287

Lyon
Groves

8178

Sand Creek
II 8697

Carmel
Estates

8311

Sand
Creek I

8395

Ponderosa
Crossroads

II 8529 Ashton
Place I
8033

Laurel
Estates

III
8147

Ashton
Place

III 8195

Laurelwood
Estates
II 8172 Ashton

Place
II 8196

St Martin
Place 8808

Ashton
Place I
8197

Laurelwood
Estates I

8146

Hallmark
8069

Meridian
Pointe
8055

Heritage 8225

Hoffman
Property

8176 S&S
Farms
Phase
IV 8833

S&S Farms
Phase
III 8832 S&S

Farms
Phase II

8789

Isola
Heights

5094

S&S Farms
Phase
I 8788

Nocha
Gardens

2166

Nocha
Gardens

2048Pearl
Estates

4556

Vista
Diablo
5321

Lot
118

of Subd No
3 5159

Valci 4308

Pippo 5014

California
Orchard
II 8342

Campanello
II 8242

Southwood
Homes IV

3499

Southwood
Homes 2436

Walnut
Meadows I

6597
Durante
Property

8200

Walnut
Woods
I 5260

Campanello
I 8066

Hawthorne
Landing

7369

Southwood
Homes II

3119

Southwood
Homes
III 3446

Campanello
II 8608

California
Orchard

I 8199

California
Glory 7802

Belvedere 8411

South
Brentwood

Villages
8383

California
Spirit
7736

Providence 7844

Paradise
Cove
8180

Garin
Ranch 7798

Garin
Ranch 7799

Heritage
Grove at

Garin
Ranch 8138

Garin
Ranch
8222

Garin
Ranch
8627

Garin
Ranch

Commercial
8633

Garin
Ranch
8009

Garin
Ranch
8609

Garin
Ranch IIIA

8010

Garin
Ranch
8425

Garin
Ranch
8426

Birchwood
Estates

8048

Brentwood
Manor II

2594
Brentwood

Manor
I 2198

Brentwood
Manor

III
3473

Towncenter
6623

Casitas
Del

Sol 8539

Village
Drive 8095

Brentwood
Villa 4051

Harbor
Heights

8735
Sycamore

Square
8574

Sciortino
Property

8413

Yamanaka
Phase
I 8424

Hawthorne
Barrington

Phase
I 8548

Village 5390

Brentwood
Villa II
4251

Brentwood
Center
6074

Applewood
6200

Lyon
Woodfield

6665

Gregory
Ranch

Townhomes
8551

Sunset
Crossing

8416

Business
Park
8671

Sunset
Industrial
Complex

II 8842

Trailside
7975

Sunset
Industrial
Complex

8588

Arroyo-Seco
Estates 7476

Homecoming
II 7703

Homecoming
I 6691

Homecoming
III 7865

California
Grove 8046

Marsh
Creek
Vista
7210

Sterling
Preserve
III 8875

Sterling
Preserve

II 8546

Brentwood
Park II
8402

Brentwood
Park I
8226

Rose
Garden
Phase II

8675

Granville
Estates

8724

Rose
Garden

8561

Sterling
Preserve

8453

Visions
II at

Brentwood
8831

Visions at
Brentwood

8849

Siino
8701

Visions at
Brentwood

8281

Amber
Park Phase

II 8912

Amber
Park
8470

Lands of
Castello

8421

Sterling
Pinnacle

8603

Brighton
Station

8601
Providence

Place
I 8557

Montelena
8663

Montelena
8469

Providence
Place 8556 Stonehurst

8408

Ashford
Park Phase

II 8763

Parkside
Villas
8982

Lone Tree
Plaza 8768

Lone Tree
Plaza 8515

Summerset
I 7873

Summerset
I 7870

Summerset
I 7869

Summerset
I 7871

Tuscany I
7474

Brentwood Lake
X (Remainder) 8344

Brookfield
Unit IV
8210

Brentwood
Lake X
8659Brentwood

Lake I
(Parcel
H) 7705

Brentwood
Lake V
8305

Brentwood
Lake
III /

Boulder
Ridge
8209

Boulder
Ridge I /

Brentwood
Lake I
7705

Boulder
Ridge II /

Brentwood
Lake II
8063

Summerset
I 7872

Brentwood
Country
Club /
Apple

Hill
Estates II

7642

Apple Hill
Estates
I 6848

Tuscany
III 8369

Tuscany
II 8368

Pheasant
Run 7349

Diablo
Estates

7272 Diablo
Vista 8170

Hearthstone 7950
Sunrise

7995 Greystone
Homes 7948 Town

Square
Estates

8011

Brentwood
Hills 8676

Brentwood
Hills 7882

Deer Ridge
Country

Club 8490
Deer Ridge

Country
Club 8829Deer Ridge

Country
Club 8489

Deer
Ridge

Country
Club

Village
H-1-A
Unit 1
8491

Deer Ridge
Country

Club
Village

H-2 8493

Deer Ridge
Country

Club
Village
H-1-B
8492

Deer Ridge
Country

Club
Village

H-3-A 8494

Brentwood
Lake I
(Parcel
B) 7705

Brentwood
Lake I
(Parcel
G) 7705

Summerset
I 7816

Summerset III
(Designated
Remainder

Parcel
Z) 7940

Summerset
III

(Remainder
Parcel AA)

7940

Deer Ridge
Country

Club 8485

Creekside
Estates
I 4446

The
Vineyards
at Marsh

Creek 9151

Prewett
Ranch
Unit II
9304

Prewett
Ranch
Unit VI
9337

Siino
Cathy

Court 8701

Homestead
Addition
17M379

Clearview
26M866

Delta
Park

27M39

Orchard
Park 34M7

Lindorf
Park 35M29 Lindorf

Park Unit
II 40M3

Cox
Property

8953

Prewett
Ranch Unit

IV 9310

Prewett
Ranch
Unit III
9308

Prewett
Ranch
Unit V
9327

Steeplechase II 9148

Bella
Fiore 9378

Mission
Grove
9154

Palmilla
II 9332

Renaissance
Estates 9372

The
Vineyards
at Marsh
Creek III

8907

Sellers
Pointe
9436

Sellers
Pointe
9411

Terrene
9496

The
Vineyards
at Marsh

Creek 8908

Summerset
II 8082

Summerset
II 7939

Summerset III
(Remainder) 7940

Bella
Verde
9433

Summerset II
(Remainder) 7939

Summerset
II 8081

The
Vineyards
at Marsh

Creek
Phase

V-B
8910

Palmilla
Phase III

9420

Amber Park
Phase
IV 9354

Amber
Park Phase

III 8913

Sparrow
At Marsh

Creek 9393

Maffeo 9386

Amberfield
9387

Sellers
Ave 9421

The
Vineyards
at Marsh

Creek 9186

Barcelona
9451

Sciortino
Ranch 9471

Sciortino
Ranch 9356

Catchings
Ranch
9424

Brentwood
Country
Club I
9360

Brentwood
Country
Club II
9486

Orfanos
9428

Alvernaz
9412

Bridle
Gate 8506

Orchard
Trails
9523

Bennett
Estates

9519

Cowell
Ranch 9452

Council Districts

Document Path: K:\_Admin Procedures - RP\GIS\Subdivision Map-Parks-Schools-Districts 36x48.mxd
Date: 5/23/2022

/



CONTRA COSTA ELECTIONS - CAMPAIGN RESOURCES 

Voter Data Products  
As a candidate, you have access to voter information and data from voter registration and election 
files. Listed below are brief descriptions of some electronic files that are available:  

Voter File 
Text (.txt) file. Includes the voters: name, residence address, mailing address, phone number, 
email, birthdate, language preference, registration date, party affiliation, voting precinct, last 
election voted, election date, election type and voter participation in the last five major elections, 
and participation method of the historical elections (method by which voter voted their ballot).  

Vote-by-Mail File 
Text (.txt) file. Includes the voters: name, mailing address, phone number, ballot type, party name, 
voting precinct and Vote-by-Mail ballot issue date, return date, and return method. The file is 
available for single use and as a subscription.  

The file is available for single use and as a subscription. Subscription files are sent every business 
day in an election cycle. Subscriptions begin 29 days before the election and end on Election 
Day.  

Voter data may not be sold, leased, loaned, reproduced, or possession thereof relinquished 
without receiving written authorization to do so from the Elections Division.  

Prohibited usage includes commercial purposes, solicitation of contributions, or for services for 
any purpose other than on behalf of a candidate, political party, or in support of or opposition to a 
ballot measure.  

Maps 
Maps can be prepared and printed for your political campaign needs. You can request small 
walking maps up to large wall maps. A walking map is a precinct level map with street level detail. 
Wall maps can be created for larger areas or districts.  

Fees  
Fees for voter data products and maps are based on the data requested and/or the number of 
registered voters. Some products will have taxes added to their totals.  

Listed below are the fees for the voter data 
files and maps: Countywide Voter File  

$250.00 

District Voter File (over 100,000 voters) $175.00 
District Voter File (100,000 voters or less) $50.00 
Vote-by-Mail Voter File Subscription $100.00 
Vote-by-Mail Voter File Daily Request $25.00 per file 
Wall Maps (3x3) $25.00 
Walking Maps (11x17) $1.50 

All orders for voter data and maps must be paid for in advance. Fees may be paid by credit/debit, 
cash, or check. Checks should be made payable to Contra Costa County Registrar.  

Maps are also available on the County Election’s website at www.contracostavote.gov. 



Ordering Instructions  
When purchasing voter data, you will be required to complete an Application to Purchase or View 
Voter Data. The application is available on the County Election website. 

Completed applications must be submitted in person at the Elections Office or by mail with 
required documents.  

Orders will be processed within 1-3 business days from the time the application and payment are 
received. Orders are processed in the order they are received.  

For more information or if you have questions, please email data.map@vote.cccounty.us. 



Please contact the City Clerk’s Office prior to filing so that we can ensure staff will be available to 
assist.  925.516.5440 or cityclerk@brentwoodca.gov 

CHECKLIST FOR FILING 
Filing Deadline:  Friday, August 9, 2024 by 5:00 p.m.* 

The following forms must be filed concurrently: 

 1. Nomination Paper containing 20 to 30 signatures of registered voters 
residing within the District which you are running for, or Citywide for the 
office of Mayor.  Will be issued by the City Clerk.  

 2. Ballot Designation Worksheet  Will be issued by the City Clerk. 

 3. Candidate Statement of Qualifications (Optional) If you choose to file a 
Candidate Statement of Qualifications you must e-mail the final version of 
the statement to the City Clerk’s office prior to coming in and filing your 
papers.  Our office will only be counting words and ensuring the content 
is in compliance with applicable laws.  We will not proof read or make 
corrections to this document please proof read this carefully prior to 
submitting.
If you choose not to file a candidate statement you must sign the bottom of 
the form indicating that you are not filing a candidate’s statement.

 Payment for Candidate Statement of Qualifications - This is 
required if you choose to have a candidates statement printed. 
Checks should be made payable to the City of Brentwood, you may also pay by 

credit card.  The cost is:
• $345.00 for Council Member District 1
• $405.00 for Council Member District 3
• $984.00 for Mayor (at large)

 4. Completed Statement of Economic Interest (Form 700)

 5. Affidavit of Eligibility of Candidates (Must be notarized)

 6. Campaign Finance Statement Form 501 (unless previously filed)

 7. Code of Fair Campaign Practices (Optional)

mailto:cityclerk@brentwoodca.gov


Candidate Statement of Qualifications 
For the General Election to be held November 5, 2024 

(Elections Code §§ 13307, 13309, and 13311) 

Office Name: Councilmember Term of office:         Contest ID: _____ Candidate ID: _____ 

Word Limit:   250   •   Cost:  $          Paid By:           Candidate  

Candidate Name: _______________________________________________________________ 

      I have reviewed the attached statement and I understand that no corrections or changes are allowed after it has 
been filed (pursuant to EC 13307). I understand that Contra Costa County is mandated under the Voting Rights Act 
to provide voting materials and information in English, Spanish, and Chinese.  

      I do not wish to file a Candidate Statement. 

Signature of Candidate: ______________________________________________    Date: ____________ 

Instructions to Candidate:  Your statement will be printed exactly as submitted. Carefully check for content, spelling, 
punctuation, and grammar before submission.  No changes are allowed once the statement is filed. 

This form must be filed along with the candidate statement. 

In addition to filing a hardcopy, you will need to submit your final candidate statement in an editable text format to the 
following email address:  jrobbins@lovelafayette.org  

Hard copy requires candidate signature. 

mailto:jrobbins@lovelafayette.org


December 2023

2023-2024 
Statement of 
Economic Interests 

Form 700

California Fair Political Practices Commission
1102 Q Street, Suite 3050 • Sacramento, CA 95811
Email Advice: advice@fppc.ca.gov
Toll-free advice line: 1 (866) ASK-FPPC • 1 (866) 275-3772 
Telephone: (916) 322-5660 • Website: www.fppc.ca.gov

A Public Document
Table of Contents
Quick Start Guide .................................................... p.2
Who? Where? How? When? .................................... p.3
Types of Statements ................................................. p.4
Cover Page and Schedules

Cover Page ........................................................ p.5
Schedule A-1 (Investments) ............................... p.7
Schedule A-2 (Business Entities/Trusts) ............ p.9
Schedule B (Real Property) ...............................p.11
Schedule C (Income) .........................................p.13
Schedule D (Gifts) ..............................................p.15
Schedule E (Travel Payments) ...........................p.17

Restrictions and Prohibitions ....................................p.19 
Q & A ........................................................................p.20

Helpful Resources
• Video Tutorials
• Reference Pamphlet
• Excel Version
• FAQs
• Gift and Travel Fact

Sheet for State and
Local Officials



Quick Start Guide
Detailed instructions begin on page 3.

WHEN IS THE ANNUAL STATEMENT DUE? 

• March 1 – Elected State Officers, Judges and Court Commissioners, State Board and Commission
members listed in Government Code Section 87200

• April 2 – Most other filers

WHERE DO I FILE?
Most people file the Form 700 with their agency.  If you’re not sure where to file your Form 700, contact your 
filing officer or the person who asked you to complete it.

ITEMS TO NOTE!
• The Form 700 is a public document.

• Only filers serving in active military duty may receive an extension on the filing deadline.

• You must also report interests held by your spouse or registered domestic partner.

• Your agency’s conflict of interest code will help you to complete the Form 700.  You are encouraged to get
your conflict of interest code from the person who asked you to complete the Form 700.

NOTHING TO REPORT?
Mark the “No reportable interests” box on Part 4 of the Cover Page, and submit only the signed Cover Page.  
Please review each schedule carefully!

Schedule
Common

Reportable Interests
Common

Non-Reportable Interests

A-1:
Investments

Stocks, including those held in an IRA 
or 401K. Each stock must be listed.

Insurance policies, government bonds, diversified 
mutual funds, funds similar to diversified mutual 
funds.

A-2:
Business
Entitites/Trusts

Business entities, sole proprietorships, 
partnerships, LLCs, corporations and 
trusts.  (e.g., Form 1099 filers).

Savings and checking accounts, cryptocurrency, 
and annuities.

B: 
Real Property

Rental property in filer’s jurisdiction, or 
within two miles of the boundaries of 
the jurisdiction.

A residence used exclusively as a personal 
residence (such as a home or vacation property).

C:
Income

Non-governmental salaries.  Note that 
filers are required to report only half of 
their spouse’s or partner’s salary.

Governmental salary (from school district, for 
example).

D:
Gifts

Gifts from businesses, vendors, or 
other contractors (meals, tickets, etc.).

Gifts from family members.

E:
Travel 
Payments

Travel payments from third parties (not 
your employer).

Travel paid by your government agency.

Note:  Like reportable interests, non-reportable interests may also create conflicts of 
interest and could be grounds for disqualification from certain decisions.

QUESTIONS? 
• advice@fppc.ca.gov
• (866) 275-3772 Mon-Thurs, 9-11:30 a.m.

E-FILING ISSUES?
• If using your agency’s system, please contact technical support at your agency.
• If using FPPC’s e-filing system, write to form700@fppc.ca.gov.

FPPC Form 700 (2023/2024) 
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How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 700 
schedules are also available in Excel format.  Each Statement 
must have a handwritten “wet” signature or “secure electronic 
signature,” meaning either (1) a signature submitted using an 
approved electronic filing system or (2) if permitted by the filing 
officer, a digital signature submitted via the filer’s agency email 
address. (See Regulations 18104 and 18757.) Companies such as 
Adobe and DocuSign offer digital signature services. All statements 
are signed under the penalty of perjury and must be verified by the 
filer.  See Regulation 18723.1(c) for filing instructions for copies of 
expanded statements.

When to file:
Annual Statements
Â March 1, 2024

- Elected State Officers
- Judges and Court Commissioners
- State Board and State Commission Members listed in

Government Code Section 87200
Â April 2, 2024

- Most other filers
Individuals filing under conflict of interest codes in city and county 
jurisdictions should verify the annual filing date with their filing 
official or filing officer.
Statements postmarked by the filing deadline are considered filed 
on time.
Statements of 30 pages or less may be emailed or faxed by the 
deadline as long as the originally signed paper version is sent by 
first class mail to the filing official within 24 hours.
Assuming Office and Leaving Office Statements
Most filers file within 30 days of assuming or leaving office 
or within 30 days of the effective date of a newly adopted or 
amended conflict of interest code.

Exception:
If you assumed office between October 1, 2023, and 
December 31, 2023, and filed an assuming office statement, 
you are not required to file an annual statement until March 1,  
2025, or April 1, 2025, whichever is applicable. The annual 
statement will cover the day after you assumed office through 
December 31, 2024.  (See Reference Pamphlet, page 6, for 
additional exceptions.

Candidate Statements
File no later than the final filing date for the declaration of 
candidacy or nomination documents.  A candidate statement is 
not required if you filed an assuming office or annual statement 
for the same jurisdiction within 60 days before filing a declaration 
of candidacy or other nomination documents.

Late Statements
There is no provision for filing deadline extensions unless 
the filer is serving in active military duty. (See page 19 for 
information on penalties and fines.)
Amendments
Statements may be amended at any time.  You are only 
required to amend the schedule that needs to be revised.  It is 
not necessary to amend the entire filed form.  The amended 
schedule(s) is attached to your original filed statement.  Obtain 
amendment schedules at www.fppc.ca.gov.

FPPC Form 700 (2023/2024) 
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What’s New
Gift Limit Increase
The gift limit increased to $590 for calendar years 2023 
and 2024. The gift limit was $520 for calendar years 2021
and 2022.

Who must file:
• Elected and appointed officials and candidates listed in

Government Code Section 87200
• Employees, appointed officials, and consultants filing pursuant

to a conflict of interest code (“code filers”).  Obtain your
disclosure categories, which describe the interests you
must report, from your agency; they are not part of the
Form 700

• Candidates running for local elective offices that are
designated in a conflict of interest code (e.g., county sheriffs,
city clerks, school board trustees, and water board members)

Exception:  
• Candidates for a county central committee are not

required to file the Form 700
• Employees in newly created positions of existing

agencies
For more information, see Reference Pamphlet, page 3, at www.
fppc.ca.gov. 

Where to file:
87200 Filers

State offices Â Your agency
Judicial offices Â The clerk of your court
Retired Judges Â Directly with FPPC
County offices Â Your county filing official
City offices Â Your city clerk
Multi-County offices Â Your agency

Code Filers — State and Local Officials, Employees, and 
Consultants Designated in a Conflict of Interest 
Code:  File with your agency, board, or commission unless 
otherwise specified in your agency’s code (e.g., Legislative staff 
files directly with FPPC).  In most cases, the agency, board, or 
commission will retain the statements.
Members of Newly Created Boards and Commissions:  File 
with your agency or with your agency’s code reviewing body 
pursuant to Regulation 18754.
Employees in Newly Created Positions of Existing Agencies:  
File with your agency or with your agency’s code reviewing body.  
(See Reference Pamphlet, page 3.)
Candidates file as follow:

State offices, Judicial County elections official with 
offices and     whom you file your  
multi-county offices Â declaration of candidacy
County offices Â County elections official
City offices Â City Clerk
Public Employee’s  
Retirement System  
(CalPERS) Â CalPERS
State Teacher’s  
Retirement Board  
(CalSTRS) Â CalSTRS



Types of Statements

Assuming Office Statement: 
If you are a newly appointed official or are newly employed 
in a position designated, or that will be designated, in 
a state or local agency’s conflict of interest code, your 
assuming office date is the date you were sworn in or 
otherwise authorized to serve in the position.  If you are a 
newly elected official, your assuming office date is the date 
you were sworn in.
• Report: Investments, interests in real property, and

business positions held on the date you assumed the
office or position must be reported.  In addition, income
(including loans, gifts, and travel payments) received
during the 12 months prior to the date you assumed the
office or position.

For positions subject to confirmation by the State Senate 
or the Commission on Judicial Appointments, your 
assuming office date is the date you were appointed or 
nominated to the position.

• Example: Maria Lopez was nominated by the Governor
to serve on a state agency board that is subject to
state Senate confirmation.  The assuming office date
is the date Maria’s nomination is submitted to the
Senate.  Maria must report investments, interests in
real property, and business positions Maria holds on
that date, and income (including loans, gifts, and travel
payments) received during the 12 months prior to that
date.

If your office or position has been added to a newly 
adopted or newly amended conflict of interest code, use 
the effective date of the code or amendment, whichever is 
applicable.

• Report: Investments, interests in real property, and
business positions held on the effective date of the
code or amendment must be reported.  In addition,
income (including loans, gifts, and travel payments)
received during the 12 months prior to the effective date
of the code or amendment.

Annual Statement: 
Generally, the period covered is January 1, 2023, 
through December 31, 2023.  If the period covered by 
the statement is different than January 1, 2023, through 
December 31, 2023, (for example, you assumed office 
between October 1, 2022, and December 31, 2022 or 
you are combining statements), you must specify the 
period covered.
• Investments, interests in real property, business

positions held, and income (including loans, gifts, and
travel payments) received during the period covered by
the statement must be reported.  Do not change the
preprinted dates on Schedules A-1, A-2, and B unless
you are required to report the acquisition or disposition
of an interest that did not occur in 2023.

• If your disclosure category changes during a reporting
period, disclose under the old category until the effective
date of the conflict of interest code amendment and
disclose under the new disclosure category through the
end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2023,  through 
the date you stopped performing the duties of your position.  
If the period covered differs from January 1, 2023, through 
the date you stopped performing the duties of your position 
(for example, you assumed office between October 1, 2022, 
and December 31, 2022, or you are combining statements), 
the period covered must be specified.  The reporting period 
can cover parts of two calendar years.
• Report: Investments, interests in real property, business

positions held, and income (including loans, gifts, and
travel payments) received during the period covered by
the statement.  Do not change the preprinted dates on
Schedules A-1, A-2, and B unless you are required to
report the acquisition or disposition of an interest that did
not occur in 2023.

Candidate Statement: 
If you are filing a statement in connection with your 
candidacy for state or local office, investments, interests in 
real property, and business positions held on the date of 
filing your declaration of candidacy must be reported.  In 
addition, income (including loans, gifts, and travel payments) 
received during the 12 months prior to the date of filing your 
declaration of candidacy is reportable.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county 
sheriffs, city clerks, school board trustees, or water district 
board members) must file candidate statements, as required 
by the conflict of interest code for the elected position.  
The code may be obtained from the agency of the elected 
position.

Amendments: 
If you discover errors or omissions on any statement, file 
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary to refile the entire form.  Obtain amendment 
schedules from the FPPC website at www.fppc.ca.gov.

Note: Once you file your statement, you may not withdraw it.  
All changes must be noted on amendment schedules.

Expanded Statement:
If you hold multiple positions subject to reporting 
requirements, you may be able to file an expanded 
statement for each position, rather than a separate and 
distinct statement for each position. The expanded statement 
must cover all reportable interests for all jurisdictions and list 
all positions on the Form 700 or on an attachment for which 
it is filed. The rules and processes governing the filing of an 
expanded statement are set forth in Regulation 18723.1.

FPPC Form 700  (2023/2024) 
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    Schedule C - Income, Loans, & Business Positions – schedule attached
    Schedule D - Income – Gifts – schedule attached
    Schedule E - Income – Gifts – Travel Payments – schedule attached

Leaving Office: Date Left / /
(Check one circle.)

The period covered is January 1, 2023, through the date 
of leaving office.

 The period covered is / / , through 
the date of leaving office.

Annual: The period covered is January 1, 2023, through 

/ / , through 

December 31, 2023.

The period covered is 
December 31, 2023.

STATEMENT OF ECONOMIC INTERESTS 
COVER PAGE 

A PUBLIC DOCUMENT

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed 
(month, day, year)

3. Type of Statement (Check at least one box)

State  Judge, Retired Judge, Pro Tem Judge, or Court Commissioner           
(Statewide Jurisdiction)           (Statewide Jurisdiction)

 Multi-County   County of 

 City of  Other 

2. Jurisdiction of Office (Check at least one box)

Candidate: Date of Election  and office sought, if different than Part 1: 

Assuming Office: Date assumed / /

Date Initial Filing Received
Filing Official Use Only

Please type or print in ink.

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1. Office, Agency, or Court

NAME OF FILER    (LAST) (FIRST)         (MIDDLE)

MAILING ADDRESS STREET CITY STATE ZIP CODE

(         )
DAYTIME TELEPHONE NUMBER EMAIL ADDRESS

(Business or Agency Address Recommended - Public Document)

Signature 
(File the originally signed paper statement with your filing official.)

5. Verification

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

None - No reportable interests on any schedule

4. Schedule Summary (required)
Schedules attached
         Schedule A-1 - Investments – schedule attached
         Schedule A-2 - Investments – schedule attached
         Schedule B - Real Property – schedule attached

► Total number of pages including this cover page:

-or-

FPPC Form 700  - Cover Page  (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov 
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• If your agency is not a state office, court, county office, city
office, or multi-county office (e.g., school districts, special
districts and JPAs), check the “other” box and enter the
county or city in which the agency has jurisdiction.

Example: 
This filer is a member of a water district board with jurisdiction 
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is determined by the type of statement you are filing.  If you 
are completing a 2023 annual statement, do not change the 
pre-printed dates to reflect 2024.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic interests for your annual filing covering January 1, 
2024, through December 31, 2024, will be disclosed on your 
statement filed in 2025.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements for the 
same position may be combined.  For example, if you leave 
office after January 1, but before the deadline for filing your 
annual statement, you may combine your annual and 
leaving office statements.  File by the earliest deadline.  
Consult your filing officer or the FPPC.
Part 4.  Schedule Summary
• Complete the Schedule Summary after you have reviewed

each schedule to determine if you have reportable
interests.

• Enter the total number of completed pages including the
cover page and either check the box for each schedule you
use to disclose interests; or  if you have nothing to disclose
on any schedule, check the “No reportable interests” box.
Please do not attach any blank schedules.

Part 5.  Verification
Complete the verification by signing the statement and 
entering the date signed.  Each statement must have an 
original “wet” signature unless filed with a secure electronic 
signature. (See page 3 above.) All statements must be signed 
under penalty of perjury and be verified by the filer pursuant to 
Government Code Section 81004. See Regulation 18723.1(c) 
for filing instructions for copies of expanded statements.   
When you sign your statement, you are stating, under 
penalty of perjury, that it is true and correct.  Only the filer 
has authority to sign the statement.  An unsigned statement 
is not considered filed and you may be subject to late filing 
penalties.  

Instructions
Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is a 
public document, you may list your business/office address 
instead of your home address.
Part 1.  Office, Agency, or Court
• Enter the name of the office sought or held, or the agency or

court.  Consultants must enter the public agency name rather
than their private firm’s name.  (Examples: State Assembly;
Board of Supervisors; Office of the Mayor; Department of
Finance; Hope County Superior Court).

• Indicate the name of your division, board, or district, if
applicable.  (Examples:  Division of Waste Management;
Board of Accountancy; District 45).  Do not use acronyms.

• Enter your position title.  (Examples:  Director; Chief Counsel;
City Council Member; Staff Services Analyst).

• If you hold multiple positions (i.e., a city council member who
also is a member of a county board or commission) you may
be required to file separate and distinct statements with each
agency.  To simplify your filing obligations, in some cases you
may instead complete a single expanded statement and file it
with each agency.
• The rules and processes governing the filing of an

expanded statement are set forth in Regulation 18723.1.
To file an expanded statement for multiple positions,
enter the name of each agency with which you are
required to file and your position title with each agency
in the space provided.  Do not use acronyms.  Attach an
additional sheet if necessary.  Complete one statement
disclosing all reportable interests for all jurisdictions.
Then file the expanded statement with each agency as
directed by Regulation 18723.1(c).

If you assume or leave a position after a filing deadline, you 
must complete a separate statement.  For example, a city 
council member who assumes a position with a county special 
district after the April annual filing deadline must file a separate 
assuming office statement.  In subsequent years, the city 
council member may expand their annual filing to include both 
positions.
Example:
Brian Bourne is a city council member for the City of Lincoln 
and a board member for the Camp Far West Irrigation District 
– a multi-county agency that covers the Counties of Placer and
Yuba.  The City is located within Placer County.  Brian may
complete one expanded statement to disclose all reportable
interests for both offices and list both positions on the Cover
Page.  Brian will file the expanded statement with each the City
and the District as directed by Regulation 18723.1(c).
Part 2.  Jurisdiction of Office
• Check the box indicating the jurisdiction of your agency

and, if applicable, identify the jurisdiction. Judges, judicial
candidates, and court commissioners have statewide
jurisdiction.  All other filers should review the Reference
Pamphlet, page 13, to determine their jurisdiction.

• If your agency is a multi-county office, list each county in
which your agency has jurisdiction.

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County  County of 

 City of  Other 

2. Jurisdiction of Office (Check at least one box)

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1. Office, Agency, or Court

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency: Position: 

Yuba & Sutter Counties

Board MemberN/A

N/A

Feather River Irrigation District

FPPC Form 700  - Cover Page  (2023/2024) 
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SCHEDULE A-1
Investments

Stocks, Bonds, and Other Interests
(Ownership Interest is Less Than 10%)

Investments must be itemized.
Do not attach brokerage or financial statements.

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 23 23 23

2323

232323

Name

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

Comments: 

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

23

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

2323

FPPC Form 700  - Schedule A-1  (2023/2024) 
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Instructions – Schedules A-1 and A-2
Investments

“Investment” means a financial interest in any business 
entity (including a consulting business or other 
independent contracting business) that is located in, doing 
business in, planning to do business in, or that has done 
business during the previous two years in your agency’s 
jurisdiction in which you, your spouse or registered 
domestic partner, or your dependent children had a direct, 
indirect, or beneficial interest totaling $2,000 or more at 
any time during the reporting period.  (See Reference 
Pamphlet, page 13.)

Reportable investments include:
• Stocks, bonds, warrants, and options, including those

held in margin or brokerage accounts and managed
investment funds (See Reference Pamphlet, page 13.)

• Sole proprietorships
• Your own business or your spouse’s or registered

domestic partner’s business (See Reference Pamphlet,
page 8, for the definition of “business entity.”)

• Your spouse’s or registered domestic partner’s
investments even if they are legally separate property

• Partnerships (e.g., a law firm or family farm)
• Investments in reportable business entities held in a

retirement account (See Reference Pamphlet, page 15.)
• If you, your spouse or registered domestic partner,

and dependent children together had a 10% or
greater ownership interest in a business entity or trust
(including a living trust), you must disclose investments
held by the business entity or trust.  (See Reference
Pamphlet, page 16, for more information on disclosing
trusts.)

• Business trusts

You are not required to disclose:
• Government bonds, diversified mutual funds, certain

funds similar to diversified mutual funds (such as
exchange traded funds) and investments held in certain
retirement accounts.  (See Reference Pamphlet, page
13.)  (Regulation 18237)

• Bank accounts, savings accounts, money market
accounts and certificates of deposits

• Cryptocurrency
• Insurance policies
• Annuities
• Commodities
• Shares in a credit union
• Government bonds (including municipal bonds)

• Retirement accounts invested in non-reportable interests
(e.g., insurance policies, mutual funds, or government
bonds) (See Reference Pamphlet, page 15.)

• Government defined-benefit pension plans (such as
CalPERS and CalSTRS plans)

• Certain interests held in a blind trust (See Reference
Pamphlet, page 16.)

Use Schedule A-1 to report ownership of less than 10% 
(e.g., stock).  Schedule C (Income) may also be required 
if the investment is not a stock or corporate bond.  (See 
second example below.)

Use Schedule A-2 to report ownership of 10% or greater 
(e.g., a sole proprietorship).

To Complete Schedule A-1:
Do not attach brokerage or financial statements.

• Disclose the name of the business entity. Do not use
acronyms for the name of the business entity, unless it is
one that is commonly understood by the public.

• Provide a general description of the business activity of
the entity (e.g., pharmaceuticals, computers, automobile
manufacturing, or communications).

• Check the box indicating the highest fair market value of
your investment during the reporting period.  If you are
filing a candidate or an assuming office statement,
indicate the fair market value on the filing date or the
date you took office, respectively.  (See page 20 for
more information.)

• Identify the nature of your investment (e.g., stocks,
warrants, options, or bonds).

• An acquired or disposed of date is only required if you
initially acquired or entirely disposed of the investment
interest during the reporting period.  The date of a stock
dividend reinvestment or partial disposal is not required.
Generally, these dates will not apply if you are filing a
candidate or an assuming office statement.

Examples:
Frank Byrd holds a state agency position.  Frank's conflict 
of interest code requires full disclosure of investments.  
Frank must disclose stock holdings of $2,000 or more 
in any company that is located in or does business in 
California, as well as those stocks held by Franks's spouse 
or registered domestic partner and dependent children.

Alice Lance is a city council member.  Alice has a 4% 
interest, worth $5,000, in a limited partnership located in 
the city.  Alice must disclose the partnership on Schedule 
A-1 and income of $500 or more received from the
partnership on Schedule C.

Reminders
• Do you know your agency’s jurisdiction?
• Did you hold investments at any time during the period

covered by this statement?
• Code filers – your disclosure categories may only

require disclosure of specific investments.
FPPC Form 700  (2023/2024) 
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SCHEDULE A-2
Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 

 Check box if additional schedules reporting investments or real property
are attached

Yrs. remaining

Other

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 23

23 2323 23

Comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

GENERAL DESCRIPTION OF THIS BUSINESS GENERAL DESCRIPTION OF THIS BUSINESS

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

► 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR
LEASED BY THE BUSINESS ENTITY OR TRUST

► 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR
LEASED BY THE BUSINESS ENTITY OR TRUST

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

Name

700

Check one box: Check one box:

YOUR BUSINESS POSITION YOUR BUSINESS POSITION 

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

 $0 - $499
 $500 - $1,000
 $1,001 - $10,000

 $0 - $499
 $500 - $1,000
$1,001 - $10,000

 $10,001 - $100,000
 OVER $100,000

 $10,001 - $100,000
 OVER $100,000

FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► 1.  BUSINESS ENTITY OR TRUST ► 1.  BUSINESS ENTITY OR TRUST

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 

 Check box if additional schedules reporting investments or real property
are attached

Yrs. remaining

23 23

Other

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

or

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

FPPC Form 700  - Schedule A-2  (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov 

Page - 9

 None  Names listed below None or  Names listed below



Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

Use Schedule A-2 to report investments in a business 
entity (including a consulting business or other 
independent contracting business) or trust (including 
a living trust) in which you, your spouse or registered 
domestic partner, and your dependent children, together or 
separately, had a 10% or greater interest, totaling $2,000 
or more, during the reporting period and which is located 
in, doing business in, planning to do business in, or which 
has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 
13.)  A trust located outside your agency’s jurisdiction is 
reportable if it holds assets that are located in or doing 
business in the jurisdiction.  Do not report a trust that 
contains non-reportable interests.  For example, a trust 
containing only your personal residence not used in whole 
or in part as a business, your savings account, and some 
municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business 
entity or trust.  If you are reporting an interest in a business 
entity, check “Business Entity” and complete the box as 
follows:

• Provide a general description of the business activity of
the entity.

• Check the box indicating the highest fair market value of
your investment during the reporting period.

• If you initially acquired or entirely disposed of this
interest during the reporting period, enter the date
acquired or disposed.

• Identify the nature of your investment.
• Disclose the job title or business position you held with

the entity, if any (i.e., if you were a director, officer,
partner, trustee, employee, or held any position of
management).  A business position held by your spouse
is not reportable.

Part 2.  Check the box indicating your pro rata share 
of the gross income received by the business entity or 
trust.  This amount includes your pro rata share of the 
gross income from the business entity or trust, as well 
as your community property interest in your spouse’s or 
registered domestic partner’s share.  Gross income is the 
total amount of income before deducting expenses, losses, 
or taxes.

Part 3.  Disclose the name of each source of income that 
is located in, doing business in, planning to do business in, 
or that has done business during the previous two years in 
your agency’s jurisdiction, as follows: 

• Disclose each source of income and outstanding loan
to the business entity or trust identified in Part 1 if
your pro rata share of the gross income (including
your community property interest in your spouse’s or
registered domestic partner’s share) to the business
entity or trust from that source was $10,000 or more
during the reporting period.  (See Reference Pamphlet,
page 11, for examples.)  Income from governmental
sources may be reportable if not considered salary.
See Regulation 18232.  Loans from commercial lending
institutions made in the lender’s regular course of
business on terms available to members of the public
without regard to your official status are not reportable.

• Disclose each individual or entity that was a source
of commission income of $10,000 or more during the
reporting period through the business entity identified in
Part 1.  (See Reference Pamphlet, page 8.)

You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have 
a client who resides outside your jurisdiction who does 
business on a regular basis with you.  Such a client, if a 
reportable source of $10,000 or more, must be disclosed.

Mark “None” if you do not have any reportable $10,000 
sources of income to disclose.  Phrases such as 
“various clients” or “not disclosing sources pursuant to 
attorney-client privilege” are not adequate disclosure.  
(See Reference Pamphlet, page 14, for information on 
procedures to request an exemption from disclosing 
privileged information.)

Part 4.  Report any investments or interests in real 
property held or leased by the entity or trust identified in 
Part 1 if your pro rata share of the interest held was $2,000 
or more during the reporting period.  Attach additional 
schedules or use FPPC’s Form 700 Excel spreadsheet if 
needed.

• Check the applicable box identifying the interest held as
real property or an investment.

• If investment, provide the name and description of the
business entity.

• If real property, report the precise location (e.g., an
assessor’s parcel number or address).

• Check the box indicating the highest fair market value
of your interest in the real property or investment during
the reporting period.  (Report the fair market value of the
portion of your residence claimed as a tax deduction if
you are utilizing your residence for business purposes.)

• Identify the nature of your interest.
• Enter the date acquired or disposed only if you initially

acquired or entirely disposed of your interest in the
property or investment during the reporting period.

FPPC Form 700  (2023/2024) 
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NAME OF LENDER*

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 2323 23

SCHEDULE B
Interests in Real Property

(Including Rental Income)

► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS ► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS

CITY CITY

INTEREST RATE TERM (Months/Years)

%  None 

SOURCES OF RENTAL INCOME:  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

SOURCES OF RENTAL INCOME:  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 
Yrs. remaining  Other

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 
Yrs. remaining  Other

Comments: 

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

 OVER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

 OVER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HIGHEST BALANCE DURING REPORTING PERIOD

 Guarantor, if applicable

 OVER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

NAME OF LENDER*

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST BALANCE DURING REPORTING PERIOD

 OVER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from a commercial lending institution made in the lender’s regular course of
business on terms available to members of the public without regard to your official status.  Personal loans and
loans received not in a lender’s regular course of business must be disclosed as follows:

 None  None

FPPC Form 700  - Schedule B  (2023/2024) 
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disclose the number of years remaining on the lease.
• If you received rental income, check the box indicating the

gross amount you received.
• If you had a 10% or greater interest in real property and

received rental income, list the name of the source(s) if your
pro rata share of the gross income from any single tenant
was $10,000 or more during the reporting period.  If you
received a total of $10,000 or more from two or more
tenants acting in concert (in most cases, this will apply
to married couples), disclose the first and last name of each
tenant. Otherwise, mark “None.”

• Loans from a private lender that total $500 or more and are
secured by real property may be reportable.  Loans from
commercial lending institutions made in the lender’s
regular course of business on terms available to
members of the public without regard to your official
status are not reportable.
When reporting a loan:
- Provide the name and address of the lender.
- Describe the lender’s business activity.
- Disclose the interest rate and term of the loan.  For

variable interest rate loans, disclose the conditions
of the loan (e.g., Prime + 2) or the average interest rate
paid during the reporting period.  The term of
a loan is the total number of months or years given for
repayment of the loan at the time the loan was
established.

- Check the box indicating the highest balance of the loan
during the reporting period.

- Identify a guarantor, if
applicable.

If you have more than one 
reportable loan on a single 
piece of real property, report 
the additional loan(s) on 
Schedule C. 

Example: 
Allison Gande is a city 
planning commissioner.  
During the reporting period, 
Allison received rental income 
of $12,000, from a single 
tenant who rented property 
owned in the city’s jurisdiction. 
If Allison received $6,000 
each from two tenants, the 
tenants’ names would not be 
required because no single 
tenant paid her $10,000 or 
more.  A married couple is 
considered a single tenant.

Instructions – Schedule B
Interests in Real Property

Reminders
• Income and loans already reported on Schedule B are

not also required to be reported on Schedule C.
• Real property already reported on Schedule A-2, Part 4

is not also required to be reported on Schedule B.
• Code filers – do your disclosure categories require

disclosure of real property?

Report interests in real property located in your agency’s 
jurisdiction in which you, your spouse or registered domestic 
partner, or your dependent children had a direct, indirect, or 
beneficial interest totaling $2,000 or more any time during 
the reporting period.  Real property is also considered to be 
“within the jurisdiction” of a local government agency if the 
property or any part of it is located within two miles outside 
the boundaries of the jurisdiction or within two miles of any 
land owned or used by the local government agency.  (See 
Reference Pamphlet, page 13.)

Interests in real property include:
• An ownership interest (including a beneficial ownership

interest)
• A deed of trust, easement, or option to acquire property
• A leasehold interest (See Reference Pamphlet, page 14.)
• A mining lease
• An interest in real property held in a retirement account

(See Reference Pamphlet, page 15.)
• An interest in real property held by a business entity or

trust in which you, your spouse or registered domestic
partner, and your dependent children together had a 10%
or greater ownership interest (Report on Schedule A-2.)

• Your spouse’s or registered domestic partner’s interests in
real property that are legally held separately by him or her

You are not required to report:
• A residence, such as a home or vacation cabin, used

exclusively as a personal residence (However, a residence
in which you rent out a room or for which you claim a
business deduction may be reportable.  If reportable,
report the fair market value of the portion claimed as a tax
deduction.)

• Some interests in real property held through a blind trust
(See Reference Pamphlet, page 16.)
• Please note:  A non-reportable property can still

be grounds for a conflict of interest and may be
disqualifying.

To Complete Schedule B:
• Report the precise location (e.g., an assessor’s parcel

number or address) of the real property.
• Check the box indicating the fair market value of your

interest in the property (regardless of what you owe on the
property).

• Enter the date acquired or disposed only if you initially
acquired or entirely disposed of your interest in the
property during the reporting period.

• Identify the nature of your interest.  If it is a leasehold,

FPPC Form 700  (2023/2024) 
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(Real property, car, boat, etc.) (Real property, car, boat, etc.)

SCHEDULE C
Income, Loans, & Business 

Positions
(Other than Gifts and Travel Payments)

GROSS INCOME RECEIVED No Income - Business Position Only No Income - Business Position OnlyGROSS INCOME RECEIVED

Name

 OVER $100,000  OVER $100,000

 $500 - $1,000  $500 - $1,000 $1,001 - $10,000  $1,001 - $10,000

 $10,001 - $100,000  $10,001 - $100,000

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

NAME OF LENDER*

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

HIGHEST BALANCE DURING REPORTING PERIOD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 OVER $100,000

Comments: 

► 2. LOANS RECEIVED OR OUTSTANDING DURING THE REPORTING PERIOD

* You are not required to report loans from a commercial lending institution, or any indebtedness created as part of
a retail installment or credit card transaction, made in the lender’s regular course of business on terms available
to members of the public without regard to your official status.  Personal loans and loans received not in a lender’s
regular course of business must be disclosed as follows:

SECURITY FOR LOAN

 None  Personal residence

 Real Property 

 Guarantor 

 Other 

Street address

City

(Describe)

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

 Other 

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

 Other 

(Describe) (Describe)

(Describe) (Describe)

Rental Income, list each source of $10,000 or more Rental Income, list each source of $10,000 or moreCommission or Commission or

Loan repayment Loan repayment

FPPC Form 700  - Schedule C  (2023/2024) 
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Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

Reporting Income:
Report the source and amount of gross income of $500 
or more you received during the reporting period.  Gross 
income is the total amount of income before deducting 
expenses, losses, or taxes and includes loans other 
than loans from a commercial lending institution.  (See 
Reference Pamphlet, page 11.)  You must also report the 
source of income to your spouse or registered domestic 
partner if your community property share was $500 or 
more during the reporting period.

The source and income must be reported only if the source 
is located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 13.) 
Reportable sources of income may be further limited by 
your disclosure category located in your agency’s conflict 
of interest code.

Reporting Business Positions:
You must report your job title with each reportable 
business entity even if you received no income during the 
reporting period.  Use the comments section to indicate 
that no income was received.

Commonly reportable income and loans include:
• Salary/wages, per diem, and reimbursement for

expenses including travel payments provided by your
employer

• Community property interest (50%) in your spouse’s
or registered domestic partner’s income - report the
employer’s name and all other required information

• Income from investment interests, such as partnerships,
reported on Schedule A-1

• Commission income not required to be reported on 
Schedule A-2 (See Reference Pamphlet, page 8.)

• Gross income from any sale, including the sale of a 
house or car (Report your pro rata share of the total sale
price.)

• Rental income not required to be reported on Schedule B
• Prizes or awards not disclosed as gifts
• Payments received on loans you made to others
• An honorarium received prior to becoming a public official 

(See Reference Pamphlet, page 10.)
• Incentive compensation (See Reference Pamphlet, page

12.)

You are not required to report:
• Salary, reimbursement for expenses or per diem,

or social security, disability, or other similar benefit
payments received by you or your spouse or registered
domestic partner from a federal, state, or local
government agency.

• Stock dividends and income from the sale of stock
unless the source can be identified.

• Income from a PERS retirement account.

(See Reference Pamphlet, page 12.)

To Complete Schedule C:
Part 1.  Income Received/Business Position Disclosure
• Disclose the name and address of each source of

income or each business entity with which you held a
business position.

• Provide a general description of the business activity if
the source is a business entity.

• Check the box indicating the amount of gross income
received.

• Identify the consideration for which the income was
received.

• For income from commission sales, check the box
indicating the gross income received and list the name
of each source of commission income of $10,000 or
more. (See Reference Pamphlet, page 8.)  Note:  If
you receive commission income on a regular basis
or have an ownership interest of 10% or more, you
must disclose the business entity and the income
on Schedule A-2.

• Disclose the job title or business position, if any, that you
held with the business entity, even if you did not receive
income during the reporting period.

Part 2.  Loans Received or Outstanding During the 
Reporting Period
• Provide the name and address of the lender.
• Provide a general description of the business activity if

the lender is a business entity.
• Check the box indicating the highest balance of the loan

during the reporting period.
• Disclose the interest rate and the term of the loan.

- For variable interest rate loans, disclose the
conditions of the loan (e.g., Prime + 2) or the
average interest rate paid during the reporting
period.

- The term of the loan is the total number of months or
years given for repayment of the loan at the time the
loan was entered into.

• Identify the security, if any, for the loan.

Reminders
• Code filers – your disclosure categories may not require

disclosure of all sources of income.
• If you or your spouse or registered domestic partner are

self-employed, report the business entity on Schedule A-2.
• Do not disclose on Schedule C income, loans, or business

positions already reported on Schedules A-2 or B. FPPC Form 700  (2023/2024) 
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SCHEDULE D
Income – Gifts

Comments: 

Name

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

FPPC Form 700  - Schedule D  (2023/2024) 
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Instructions – Schedule D
Income – Gifts

Reminders
• Gifts from a single source are subject to a $590 limit

in 2023. (See Reference Pamphlet, page 10.)
• Code filers – you only need to report gifts from

reportable sources.

Gift Tracking Mobile Application

• FPPC has created a gift tracking app for mobile
devices that helps filers track gifts and provides a quick 
and easy way to upload the information to the Form 
700. Visit FPPC’s website to download the app.

A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable if its fair market value is $50 or more.  In addition, 
multiple gifts totaling $50 or more received during the 
reporting period from a single source must be reported. 

It is the acceptance of a gift, not the ultimate use to which it is 
put, that imposes your reporting obligation.  Except as noted 
below, you must report a gift even if you never used it or if you 
gave it away to another person.

If the exact amount of a gift is unknown, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50” or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift through 
an intermediary, you must disclose the name, address, and 
business activity of both the donor and the intermediary.  You 
may indicate an intermediary either in the “source” field 
after the name or in the “comments” section at the bottom 
of Schedule D.

Commonly reportable gifts include:
• Tickets/passes to sporting or entertainment events
• Tickets/passes to amusement parks
• Parking passes not used for official agency business
• Food, beverages, and accommodations, including those

provided in direct connection with your attendance at a
convention, conference, meeting, social event, meal, or like
gathering

• Rebates/discounts not made in the regular course of
business to members of the public without regard to official
status

• Wedding gifts (See Reference Pamphlet, page 16)
• An honorarium received prior to assuming office (You may

report an honorarium as income on Schedule C, rather
than as a gift on Schedule D, if you provided services of
equal or greater value than the payment received.  See
Reference Pamphlet, page 10.)

• Transportation and lodging (See Schedule E.)
• Forgiveness of a loan received by you

You are not required to disclose:
• Gifts that were not used and that, within 30 days after

receipt, were returned to the donor or delivered to a
charitable organization or government agency without
being claimed by you as a charitable contribution for tax
purposes

• Gifts from your spouse or registered domestic partner,
child, parent, grandparent, grandchild, brother, sister, and
certain other family members (See Regulation 18942 for a
complete list.).  The exception does not apply if the donor
was acting as an agent or intermediary for a reportable
source who was the true donor.

• Gifts of similar value exchanged between you and an
individual, other than a lobbyist registered to lobby your
state agency, on holidays, birthdays, or similar occasions

• Gifts of informational material provided to assist you in the
performance of your official duties (e.g., books, pamphlets,
reports, calendars, periodicals, or educational seminars)

• A monetary bequest or inheritance (However, inherited
investments or real property may be reportable on other
schedules.)

• Personalized plaques or trophies with an individual value of
less than $250

• Campaign contributions
• Up to two tickets, for your own use, to attend a fundraiser

for a campaign committee or candidate, or to a fundraiser
for an organization exempt from taxation under Section
501(c)(3) of the Internal Revenue Code. The ticket must
be received from the organization or committee holding the
fundraiser.

• Gifts given to members of your immediate family if the
source has an established relationship with the family
member and there is no evidence to suggest the donor had
a purpose to influence you.  (See Regulation 18943.)

• Free admission, food, and nominal items (such as a pen,
pencil, mouse pad, note pad or similar item) available to
all attendees, at the event at which the official makes a
speech (as defined in Regulation 18950(b)(2)), so long as
the admission is provided by the person who organizes the
event.

• Any other payment not identified above, that would
otherwise meet the definition of gift, where the payment is
made by an individual who is not a lobbyist registered to
lobby the official’s state agency, where it is clear that the
gift was made because of an existing personal or business
relationship unrelated to the official’s position and there
is no evidence whatsoever at the time the gift is made to
suggest the donor had a purpose to influence you.

To Complete Schedule D:
• Disclose the full name (not an acronym), address, and, if a

business entity, the business activity of the source.
• Provide the date (month, day, and year) of receipt, and

disclose the fair market value and description of the gift.
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SCHEDULE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization

or the “Speech” box if you made a speech or participated in a panel.  Per Government Code
Section 89506, these payments may not be subject to the gift limit.  However, they may result
in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S): / / - / / AMT: $
(If gift)

DATE(S): / / - / / AMT: $
(If gift)

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

DATE(S): / / - / / AMT: $
(If gift)

DATE(S): / / - / / AMT: $
(If gift)
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Travel payments reportable on Schedule E include advances 
and reimbursements for travel and related expenses, 
including lodging and meals.

Gifts of travel may be subject to the gift limit.  In addition, 
certain travel payments are reportable gifts, but are not 
subject to the gift limit. To avoid possible misinterpretation or 
the perception that you have received a gift in excess of the 
gift limit, you may wish to provide a specific description of 
the purpose of your travel. (See the FPPC fact sheet entitled 
“Limitations and Restrictions on Gifts, Honoraria, Travel, 
and Loans” to read about travel payments under section 
89506(a).)

You are not required to disclose:
• Travel payments received from any state, local, or federal

government agency for which you provided services equal
or greater in value than the payments received, such as
reimbursement for travel on agency business from your
government agency employer.

• A payment for travel from another local, state, or federal
government agency and related per diem expenses when
the travel is for education, training or other inter-agency
programs or purposes.

• Travel payments received from your employer in the
normal course of your employment that are included in the
income reported on Schedule C.

• A travel payment that was received from a nonprofit
entity exempt from taxation under Internal Revenue
Code Section 501(c)(3) for which you provided equal or
greater consideration, such as reimbursement for travel on
business for a 501(c)(3) organization for which you are a
board member.
Note:  Certain travel payments may not be reportable
if reported via email on Form 801 by your agency.

To Complete Schedule E:
• Disclose the full name (not an acronym) and address of the

source of the travel payment.
• Identify the business activity if the source is a business

entity.
• Check the box to identify the payment as a gift or income,

report the amount, and disclose the date(s).
• Travel payments are gifts if you did not provide

services that were equal to or greater in value than the
payments received. You must disclose gifts totaling $50
or more from a single source during the period covered
by the statement.

When reporting travel payments that are gifts, you must
provide a description of the gift, the date(s) received,
and the travel destination.

• Travel payments are income if you provided services
that were equal to or greater in value than the

payments received. You must disclose income totaling 
$500 or more from a single source during the period 
covered by the statement. You have the burden of 
proving the payments are income rather than gifts. 
When reporting travel payments as income, you must 
describe the services you provided in exchange for the 
payment. You are not required to disclose the date(s) 
for travel payments that are income.

Example:
City council member MaryClaire Chandler is the chair of 
a 501(c)(6) trade association, and the association pays 
for MaryClaire's travel to attend its meetings. Because 
MaryClaire is deemed 
to be providing equal or 
greater consideration for 
the travel payment by 
virtue of serving on the 
board, this payment may 
be reported as income. 
Payments for MaryClaire 
to attend other events 
for which they are not 
providing services are 
likely considered gifts. 
Note that the same payment from a 501(c)(3) would NOT be 
reportable.

Example:
Mayor Kim travels to China on a trip organized by China 
Silicon Valley Business Development, a California nonprofit, 
501(c)(6) organization. The Chengdu Municipal People’s 
Government pays for 
Mayor Kim’s airfare and 
travel costs, as well as 
meals and lodging during 
the trip. The trip’s agenda 
shows that the trip’s 
purpose is to promote job 
creation and economic 
activity in China and in 
Silicon Valley, so the trip 
is reasonably related to 
a governmental purpose. 
Thus, Mayor Kim must report the gift of travel, but the gift is 
exempt from the gift limit.  In this case, the travel payments 
are not subject to the gift limit because the source is a foreign 
government and because the travel is reasonably related 
to a governmental purpose. (Section 89506(a)(2).) Note 
that Mayor Kim could be disqualified from participating in or 
making decisions about The Chengdu Municipal People’s 
Government for 12 months. Also note that if China Silicon 
Valley Business Development (a 501(c)(6) organization) paid 
for the travel costs rather than the governmental organization, 
the payments would be subject to the gift limits. (See the 
FPPC fact sheet, Limitations and Restrictions on Gifts, 
Honoraria, Travel and Loans, at www.fppc.ca.gov.)

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements
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Restrictions and Prohibitions

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials 
and employees to publicly disclose their economic 
interests including personal assets and income.  The 
Act’s conflict of interest provisions also disqualify a public 
official from taking part in a governmental decision if it 
is reasonably foreseeable that the decision will have 
a material financial effect on these economic interests 
as well as the official’s personal finances and those 
of immediate family. (Gov. Code Sections 87100 and 
87103.)   The Fair Political Practices Commission (FPPC) 
is the state agency responsible for issuing the attached 
Statement of Economic Interests, Form 700, and for 
interpreting the Act’s provisions.

Gift Prohibition
Gifts received by most state and local officials, employees, 
and candidates are subject to a limit. In 2023-2024, the gift 
limit increased to $590 from a single source during a 
calendar year. 

Additionally, state officials, state candidates, and certain 
state employees are subject to a $10 limit per calendar 
month on gifts from lobbyists and lobbying firms registered 
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State and local officials and employees should check with 
their agency to determine if other restrictions apply.

Disqualification
Public officials are, under certain circumstances, required 
to disqualify themselves from making, participating in, or 
attempting to influence governmental decisions that will 
affect their economic interests.  This may include interests 
they are not required to disclose.  For example, a personal 
residence is often not reportable, but may be grounds for 
disqualification.  Specific disqualification requirements 
apply to 87200 filers (e.g., city councilmembers, members 
of boards of supervisors, planning commissioners, etc.).  
These officials must publicly identify the economic interest 
that creates a conflict of interest and leave the room before 
a discussion or vote takes place at a public meeting.  For 
more information, consult Government Code Section 
87105, Regulation 18707, and the Guide to Recognizing 
Conflicts of Interest page at www.fppc.ca.gov.

Honorarium Ban
Most state and local officials, employees, and candidates 
are prohibited from accepting an honorarium for any 
speech given, article published, or attendance at a 
conference, convention, meeting, or like gathering.  (See 
Reference Pamphlet, page 10.)

Loan Restrictions
Certain state and local officials are subject to restrictions 
on loans.  (See Reference Pamphlet, page 14.)

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state officials, most state employees, local elected officials, 
county chief administrative officers, city managers, 
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The filing officer who retains originally-signed or 
electronically filed statements of economic interests may 
impose on an individual a fine for any statement that is filed 
late.  The fine is $10 per day up to a maximum of $100.  
Late filing penalties may be reduced or waived under certain 
circumstances.

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s Enforcement Division (and, in some 
cases, to the Attorney General or district attorney) for 
investigation and possible prosecution.  In addition to the 
late filing penalties, a fine of up to $5,000 per violation may 
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

• Email questions to advice@fppc.ca.gov.
• Call the FPPC toll-free at (866) 275-3772.

Form 700 is a Public Document
Public Access Must Be Provided

Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and receive a copy 
of any statement.

• Statements must be available as soon as possible
during the agency's regular business hours, but
in any event not later than the second business
day after the statement is received.  Access to the
Form 700 is not subject to the Public Records Act
procedures.

• No conditions may be placed on persons seeking
access to the forms.

• No information or identification may be required
from persons seeking access.

• Reproduction fees of no more than 10 cents per
page may be charged.
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Questions and Answers

General
Q. What is the reporting period for disclosing interests

on an assuming office statement or a candidate
statement?

A. On an assuming office statement, disclose all
reportable investments, interests in real property, and
business positions held on the date you assumed
office.  In addition, you must disclose income (including
loans, gifts and travel payments) received during the 12
months prior to the date you assumed office.

On a candidate statement, disclose all reportable
investments, interests in real property, and business
positions held on the date you file your declaration of
candidacy.  You must also disclose income (including
loans, gifts and travel payments) received during the
12 months prior to the date you file your declaration of
candidacy.

Q. I hold two other board positions in addition to my
position with the county.  Must I file three statements of
economic interests?

A. Yes, three are required.  However, you may instead
complete an expanded statement listing the county and
the two boards on the Cover Page or an attachment as
the agencies for which you will be filing.  Disclose all
reportable economic interests in all three jurisdictions
on the expanded statement. File the expanded
statement for your primary position providing an original
“wet” signature unless filed with a secure electronic
signature. (See page 3 above.) File copies of the
expanded statement with the other two agencies as
required by Regulation 18723.1(c).  Remember to
complete separate statements for positions that you
leave or assume during the year.

Q. I am a department head who recently began acting as
city manager.  Should I file as the city manager?

A. Yes.  File an assuming office statement as city
manager.  Persons serving as “acting,” “interim,” or
“alternate” must file as if they hold the position because
they are or may be performing the duties of the
position.

Q. My spouse and I are currently separated and in the
process of obtaining a divorce.  Must I still report my
spouse’s income, investments, and interests in real
property?

A. Yes.  A public official must continue to report a spouse’s
economic interests until such time as dissolution of
marriage proceedings is final.  However, if a separate
property agreement has been reached prior to that
time, your estranged spouse’s income may not have to
be reported.  Contact the FPPC for more information.

Q. As a designated employee, I left one state agency to
work for another state agency.  Must I file a leaving
office statement?

A. Yes.  You may also need to file an assuming office
statement for the new agency.

Investment Disclosure
Q. I have an investment interest in shares of stock in a

company that does not have an office in my jurisdiction.
Must I still disclose my investment interest in this
company?

A. Probably.  The definition of “doing business in the
jurisdiction” is not limited to whether the business has
an office or physical location in your jurisdiction.  (See
Reference Pamphlet, page 13.)

Q. My spouse and I have a living trust.  The trust holds
rental property in my jurisdiction, our primary residence,
and investments in diversified mutual funds.  I have full
disclosure.  How is this trust disclosed?

A. Disclose the name of the trust, the rental property and
its income on Schedule A-2.  Your primary residence
and investments in diversified mutual funds registered
with the SEC are not reportable.

Q. I am required to report all investments.  I have an IRA
that contains stocks through an account managed by
a brokerage firm.  Must I disclose these stocks even
though they are held in an IRA and I did not decide
which stocks to purchase?

A. Yes. Disclose on Schedule A-1 or A-2 any stock worth
$2,000 or more in a business entity located in or doing
business in your jurisdiction.
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Questions and Answers
Continued

Q. The value of my stock changed during the reporting
period.  How do I report the value of the stock?

A. You are required to report the highest value that the
stock reached during the reporting period.  You may
use your monthly statements to determine the highest
value.  You may also use the entity’s website to
determine the highest value.  You are encouraged to
keep a record of where you found the reported value.
Note that for an assuming office statement, you must
report the value of the stock on the date you assumed
office.

Q. I am the sole owner of my business, an S-Corporation.
I believe that the nature of the business is such that it
cannot be said to have any “fair market value” because
it has no assets.  I operate the corporation under
an agreement with a large insurance company.  My
contract does not have resale value because of its
nature as a personal services contract.  Must I report
the fair market value for my business on Schedule A-2
of the Form 700?

A. Yes.  Even if there are no tangible assets, intangible
assets, such as relationships with companies and
clients are commonly sold to qualified professionals.
The “fair market value” is often quantified for other
purposes, such as marital dissolutions or estate
planning.  In addition, the IRS presumes that “personal
services corporations” have a fair market value.  A
professional “book of business” and the associated
goodwill that generates income are not without a
determinable value.  The Form 700 does not require a
precise fair market value; it is only necessary to check
a box indicating the broad range within which the value
falls.

Q. I own stock in IBM and must report this investment
on Schedule A-1.  I initially purchased this stock in
the early 1990s; however, I am constantly buying
and selling shares.  Must I note these dates in the
“Acquired” and “Disposed” fields?

A. No.  You must only report dates in the “Acquired” or
“Disposed” fields when, during the reporting period, you
initially purchase a reportable investment worth $2,000
or more or when you dispose of the entire investment.
You are not required to track the partial trading of an
investment.

Q. On last year’s filing I reported stock in Encoe valued at
$2,000 - $10,000.  Late last year the value of this stock
fell below and remains at less than $2,000.  How should
this be reported on this year’s statement?

A. You are not required to report an investment if the value
was less than $2,000 during the entire reporting period.
However, because a disposed date is not required for
stocks that fall below $2,000, you may want to report
the stock and note in the “comments” section that the
value fell below $2,000.  This would be for informational
purposes only; it is not a requirement.

Q. We have a Section 529 account set up to save money
for our son’s college education.  Is this reportable?

A. If the Section 529 account contains reportable interests
(e.g., common stock valued at $2,000 or more), those
interests are reportable (not the actual Section 529
account). If the account contains solely mutual funds,
then nothing is reported.

Income Disclosure
Q. I reported a business entity on Schedule A-2.  Clients of

my business are located in several states.  Must I report
all clients from whom my pro rata share of income is
$10,000 or more on Schedule A-2, Part 3?

A. No, only the clients located in or doing business on a
regular basis in your jurisdiction must be disclosed.

Q. I believe I am not required to disclose the names of
clients from whom my pro rata share of income is
$10,000 or more on Schedule A-2 because of their right
to privacy.  Is there an exception for reporting clients’
names?

A. Regulation 18740 provides a procedure for requesting
an exemption to allow a client’s name not to be
disclosed if disclosure of the name would violate a
legally recognized privilege under California or Federal
law.  This regulation may be obtained from our website
at www.fppc.ca.gov.  (See Reference Pamphlet, page
14.)
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Questions and Answers
Continued

Q. I am sole owner of a private law practice that is not
reportable based on my limited disclosure category.
However, some of the sources of income to my law
practice are from reportable sources.  Do I have to
disclose this income?

A. Yes, even though the law practice is not reportable,
reportable sources of income to the law practice of
$10,000 or more must be disclosed.  This information
would be disclosed on Schedule C with a note in the
“comments” section indicating that the business entity
is not a reportable investment.  The note would be for
informational purposes only; it is not a requirement.

Q. I am the sole owner of my business.  Where do I
disclose my income - on Schedule A-2 or Schedule C?

A. Sources of income to a business in which you have an
ownership interest of 10% or greater are disclosed on
Schedule A-2.  (See Reference Pamphlet, page 8.)

Q. My spouse is a partner in a four-person firm where
all of their business is based on their own billings and
collections from various clients.  How do I report my
community property interest in this business and the
income generated in this manner?

A. If your spouse's investment in the firm is 10% or
greater, disclose 100% of your spouse's share of the
business on Schedule A-2, Part 1 and 50% of your
spouse's income on Schedule A-2, Parts 2 and 3.  For
example, a client of your spouse’s must be a source of
at least $20,000 during the reporting period before the
client’s name is reported.

Q. How do I disclose my spouse’s or registered domestic
partner’s salary?

A. Report the name of the employer as a source of income
on Schedule C.

Q. I am a doctor.  For purposes of reporting $10,000
sources of income on Schedule A-2, Part 3, are the
patients or their insurance carriers considered sources
of income?

A. If your patients exercise sufficient control by selecting
you instead of other doctors, then your patients, rather
than their insurance carriers, are sources of income to
you.  (See Reference Pamphlet, page 14.)

Q. I received a loan from my grandfather to purchase my
home.  Is this loan reportable?

A. No.  Loans received from family members are not
reportable.

Q. Many years ago, I loaned my parents several thousand
dollars, which they paid back this year.  Do I need to
report this loan repayment on my Form 700?

A. No.  Payments received on a loan made to a family
member are not reportable.

Real Property Disclosure
Q. During this reporting period we switched our principal

place of residence into a rental.  I have full disclosure
and the property is located in my agency’s jurisdiction,
so it is now reportable.  Because I have not reported
this property before, do I need to show an “acquired”
date?

A. No, you are not required to show an “acquired” date
because you previously owned the property.  However,
you may want to note in the “comments” section that
the property was not previously reported because it was
used exclusively as your residence.  This would be for
informational purposes only; it is not a requirement.

Q. I am a city manager, and I own a rental property located
in an adjacent city, but one mile from the city limit.  Do I
need to report this property interest?

A. Yes.  You are required to report this property because
it is located within 2 miles of the boundaries of the city
you manage.

Q. Must I report a home that I own as a personal residence
for my daughter?

A. You are not required to disclose a home used as a
personal residence for a family member unless you
receive income from it, such as rental income.

Q. I am a co-signer on a loan for a rental property owned
by a friend. Since I am listed on the deed of trust, do I
need to report my friend’s property as an interest in real
property on my Form 700?

A. No. Simply being a co-signer on a loan for property
does not create a reportable interest in that real
property.
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Gift Disclosure

Q. If I received a reportable gift of two tickets to a concert
valued at $100 each, but gave the tickets to a friend
because I could not attend the concert, do I have any
reporting obligations?

A. Yes.  Since you accepted the gift and exercised
discretion and control of the use of the tickets, you must
disclose the gift on Schedule D.

Q. Julia and Jared Benson, a married couple, want to
give a piece of artwork to a county supervisor.  Is each
spouse considered a separate source for purposes of
the gift limit and disclosure?

A. Yes, each spouse may make a gift valued at the gift
limit during a calendar year.  For example, during 2023
the gift limit was $590, so the Bensons may have given
the supervisor artwork valued at no more than
$1,080. The supervisor must identify Jared and Julia
Benson as the sources of the gift.

Q. I am a Form 700 filer with full disclosure.  Our agency
holds a holiday raffle to raise funds for a local charity.
I bought $10 worth of raffle tickets and won a gift
basket valued at $120.  The gift basket was donated by
Doug Brewer, a citizen in our city.  At the same event,
I bought raffle tickets for, and won a quilt valued at
$70.  The quilt was donated by a coworker.  Are these
reportable gifts?

A. Because the gift basket was donated by an outside
source (not an agency employee), you have received a
reportable gift valued at $110 (the value of the basket
less the consideration paid).  The source of the gift
is Doug Brewer and the agency is disclosed as the
intermediary.  Because the quilt was donated by an
employee of your agency, it is not a reportable gift.

Q. My agency is responsible for disbursing grants.  An
applicant (501(c)(3) organization) met with agency
employees to present its application.  At this meeting,
the applicant provided food and beverages.  Would
the food and beverages be considered gifts to the
employees?  These employees are designated in our
agency’s conflict of interest code and the applicant is a
reportable source of income under the code.

A. Yes.  If the value of the food and beverages consumed
by any one filer, plus any other gifts received from the
same source during the reporting period total $50 or
more, the food and beverages would be reported using
the fair market value and would be subject to the gift
limit.

Q. I received free admission to an educational conference
related to my official duties.  Part of the conference
fees included a round of golf.  Is the value of the golf
considered informational material?

A. No.  The value of personal benefits, such as golf,
attendance at a concert, or sporting event, are gifts
subject to reporting and limits.

Questions and Answers
Continued
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AFFIDAVIT OF ELIGIBILITY FOR CANDIDATES 

STATE OF CALIFORNIA ) 
COUNTY OF CONTRA COSTA ) ss. 
CITY OF BRENTWOOD ) 

I, ____________________ solemnly swear that I am eligible to hold elective office in the City of 
Brentwood in that I am a registered voter of the City of Brentwood at the time nomination papers were 
issued to me by the City Clerk and I am an elector of the City at the time of assuming office because 
my legal residence is located at ___________________ in the City of Brentwood, and, in the case of 
city council candidates, in the district in which I am running for election. For the duration of my term in 
office I will retain legal residence within the City of Brentwood and, in the case of city council 
candidates, in the district in which I am running for election. 

(signature) 

  
 

State of California  
County of Contra Costa 
Subscribed and sworn to (or affirmed) before me on this _____ day of ____________________, 
20_______, by___________________________________, proved to me on the basis of 
satisfactory evidence to be the person(s) who appeared before me.  

WITNESS my hand and official seal. 

(seal) 

___________________________ 
 (Signature of Notary) 

A notary public or other officer completing this certificate 
verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document.  



FPPC Form 501 (August/2023)
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candidates) and may purchase space for a 250-word 
statement there.

You may amend the Form 501 to change your 
acceptance or rejection of the voluntary expenditure 
ceiling only under the following circumstances:

• Between the date of filing an initial Form 501 for
an election and the deadline for filing nomination
papers for that election, you may amend your
statement of acceptance or rejection of the
voluntary expenditure ceiling no more than two
times as long as the limit has not been exceeded.

• If you reject the voluntary expenditure ceiling in
the primary or special election but do not exceed
the ceiling during that election, you may amend
the Form 501 to accept the expenditure ceiling for
the general or special runoff election and receive
all of the benefits accompanying the acceptance
of the expenditure ceiling. The amended Form 501
must be filed within 14 days following the primary
or special election.

Personal Funds Notification:
You must disclose, if applicable, the date you 
contribute personal funds to your own campaign that 
exceed the expenditure ceiling. File an amended Form 
501 within 24 hours by guaranteed overnight delivery, 
personal delivery, or, if applicable, by electronic means.

Part 3. Verification
The verification is signed under penalty of perjury.
This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements, see the FPPC 
Campaign Disclosure Manual for your type of 
committee.

receives any contributions, regardless of personal 
expenditure level, must open a bank account. The filing 
and statement of qualification fees are not included in 
calculating the $2,000.

How to Complete:
All candidates: Complete Parts 1 and 3.

Candidates for elective state office: Complete Parts 1, 
2, and 3.

Exception:  Candidates for an election to the California 
Public Employees’ Retirement Board, the State 
Teachers’ Retirement Board, judges, and judicial 
candidates do not complete Part 2.

Part 1. Candidate Information
• Enter your name and street address.

• Enter the title of the office sought, agency name,
and district number if any (e.g., City Council
Member, City of Smalltown, Dist. 5).

• Enter your political party preference if seeking
a partisan office.  For a list of qualified political
parties, go to: www.sos.ca.gov/elections/political-
parties/qualified-political-parties/.

• Check the appropriate box regarding the office’s
jurisdiction.

• Enter the year of election.

Part 2. Voluntary Expenditure Ceiling
This section applies to certain candidates for elective 
state office, including State Senate and Assembly and 
statewide offices.

The voluntary expenditure ceiling applicable to your 
office is set forth in FPPC Regulation 18545. You must 
state whether you accept or reject the expenditure 
ceiling. Candidates who accept the voluntary 
expenditure limit will be designated in either the state 
voter information guide (statewide candidates) or the 
county voter information guide (Senate and Assembly 

Who Files:
A candidate for state or local office must file this form 
for each election for a specific office. Exception: A new 
Form 501 is not required for the general election or 
special general election if the candidate filed a Form 
501 for the connected primary or special primary 
election for the same office sought. Candidates for 
county central committee that do not raise or spend 
$2,000 or more in a calendar year are not required to 
file a Form 501.

When to File:
File the Form 501 before you solicit or receive any 
contributions or before you make expenditures from 
personal funds on behalf of your candidacy. This form 
is considered filed the date it is postmarked or hand 
delivered. Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for most campaign disclosure filing 
schedules or check with your local filing officer.

Where to File:
State Candidates (including Judges):
Secretary of State Politcal Reform Division 
1500 11th Street, Room 495 
Sacramento, CA 95814 
Phone (916) 653-6224

For filing with a verified digital signature, please access 
the Secretary of State’s website for more information: 
www.sos.ca.gov

Local Candidates:
Generally your county election office or city clerk.
Electronic filing may be required.

Bank Account:
A separate campaign bank account must be 
established for each election. A bank account is 
not required if a candidate will not receive any 
contributions and will make personal expenditures of 
less than $2,000 in a calendar year. A candidate who 

Candidate Intention Statement 501CALIFORNIA
FORM
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(Candidate)
Signature

(month, day, year)
Executed on

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

3. Verification:

I contributed personal funds in excess of the expenditure ceiling for the election stated above.On  

(Mark if applicable)

ing for the general or special run-off election. 
and I accept the voluntary expenditure ceil-I did not exceed the expenditure ceiling in the primary or special election held on 

Amendment:

I do not accept the voluntary expenditure ceiling for the election stated above.

I accept the voluntary expenditure ceiling for the election stated above.
(Check one box)

(CalPERS and CalSTRS candidates, judges, judicial candidates, and candidates for local offices do not complete Part 2.)

2. State Candidate Expenditure Limit Statement:

SPECIAL / RUNOFF 

PRIMARY / GENERAL

(Check one box, if applicable.)

(Year of Election)(Name of Multi-County Jurisdiction)Multi-County:CountyCity

State  (Complete Part 2.)

OFFICE JURISDICTION
PARTY PREFERENCE:

NON-PARTISAN OFFICE DISTRICT NUMBER, if applicable. AGENCY NAMEOFFICE SOUGHT (POSITION TITLE)

ZIP CODESTATECITYSTREET ADDRESS

EMAIL (optional)FAX NUMBER (optional)DAYTIME TELEPHONE NUMBER(Last, First Middle Initial)NAME OF CANDIDATE

1. Candidate Information:

(Explain)
AmendmentInitialCheck One:

501CALIFORNIA 
FORM

Candidate Intention Statement



California Secretary of State 
CODE OF FAIR CAMPAIGN PRACTICES 
(Elections Code § 20440) 

April 2022 

There are basic principles of decency, honesty, and fair play which every candidate for public office in the State of California has a 
moral obligation to observe and uphold in order that, after vigorously contested but fairly conducted campaigns, our citizens may 
exercise their constitutional right to a free and untrammeled choice and the will of the people may be fully and clearly expressed on 
the issues. 

THEREFORE: 

(1) I SHALL CONDUCT my campaign openly and publicly, discussing the issues as I see them, presenting my record and policies
with sincerity and frankness, and criticizing without fear or favor the record and policies of my opponents or political parties
that merit this criticism.

(2) I SHALL NOT USE OR PERMIT the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or his or her personal or family life.

(3) I SHALL NOT USE OR PERMIT any appeal to negative prejudice based on a candidate’s actual or perceived race, religious
creed, color, national origin, ancestry, physical disability, mental disability, medical condition, marital status, age, sexual
orientation, sex, including gender identity, or any other characteristic set forth in Section 12940 of the Government Code, or
association with another person who has any of the actual or perceived characteristics set forth in Section 12940 of the
Government Code.

(4) I SHALL NOT USE OR PERMIT any dishonest or unethical practice that tends to corrupt or undermine our American system
of free elections, or that hampers or prevents the full and free expression of the will of the voters including acts intended to
hinder or prevent any eligible person from registering to vote, enrolling to vote, or voting.

(5) I SHALL NOT coerce election help or campaign contributions for myself or for any other candidate from my employees.

(6) I SHALL IMMEDIATELY AND PUBLICLY REPUDIATE support deriving from any individual or group that resorts, on behalf of
my candidacy or in opposition to that of my opponent, to the methods and tactics that I condemn.  I shall accept responsibility
to take firm action against any subordinate who violates any provision of this code or the laws governing elections.

(7) I SHALL DEFEND AND UPHOLD the right of every qualified American voter to full and equal participation in the electoral
process.

I, the undersigned, candidate for election to public office in the State of California or treasurer or chairperson of a committee making 
any independent expenditures, hereby voluntarily endorse, subscribe to, and solemnly pledge myself to conduct my campaign in 
accordance with the above principles and practices. 

Election: November 5, 2024 General Election 

Print Name Signature 

Date Office 
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