
From: Alexis Bonn
To: webCityClerk
Subject: City Council: Regarding the BlueBird Development Proposal
Date: Tuesday, May 10, 2022 12:44:25 PM

CAUTION – EXTERNAL SENDER

Dear Brentwood City Clerk & City Council, 

I am a resident of Brentwood living within the neighborhood off O'Hara Lane and O'Hara
Ave, where the BlueBird Development is being proposed. 

I have a few main concerns regarding the proposed BlueBird Development:

1. The city of Brentwood zoned this land for single family homes which was
communicated to us when we purchased our homes in this neighborhood years ago. This
proposal would require the city to rezone from single family to high density units, which
goes the city's general plan. 

2. This development of 150 units, does not have adequate parking spaces, meaning their
parking will overflow into our streets. The parking on our streets is already
overwhelmed.

3. On Lone Tree and O'Hara Ave there have been multiple fatal accidents. The traffic is
heavy on this cross street already. The additional traffic of the 150 proposed BlueBird
units will significantly impact this intersection and the safety of our community. 

We purchased our home in this neighborhood under the premise that the proposed land would
be single family homes. Though I understand the importance and need for high density
housing, I do not believe this land is a suitable location due to the impacts on traffic and
parking. Furthermore, the city has implemented zones for high density housing in other
locations of Brentwood in the revised general plan. 

I ask that you would kindly consider the implications of this project. Please stick to the
original promise and plan for single family homes. 

Thank you, 
Alexis



From: Clifton Fagerquist
To: Wimberly, Margaret; =yCouncil Members; Ogden, Tim; Web Attorney; Web City Manager Dist
Subject: Deer Ridge
Date: Tuesday, May 10, 2022 4:29:29 AM

CAUTION – EXTERNAL SENDER

Please include in the public comments of today's City Council meeting....

Dear City Council,

I am a Deer Ridge resident and my home backs onto the closed golf course.  I would like to
reiterate my adamant opposition to any re-zone or change-in-the-uses of the closed Deer Ridge
Golf course land.  As a closed golf course, this land has reverted to its original purpose, i.e.
open space, as designated in the City’s general plan.  Once again, I understand that World
Business Academy (WBA), is trying to develop this open space for agro-tourism, restaurants,
“green energy” technologies, a microgrid installation, etc., in direct contravention of this open
space designation.  I am also opposed to any increase in the lot sizes of Deer Ridge homes as
this would involve re-zoning or change-the-uses of parcels of this open space. 

Finally, it should be made clear that Open Space is NOT Agriculture!  This is a false
equivalency being promoted by WBA and some City officials.  Neither WBA nor Suncoast
have been good neighbors for Brentwood.  The Brutoco/Brutocao brothers have done nothing
for Deer Ridge and Shadow Lakes residents except to cause anxiety and frustration.  The City
should soundly reject any proposals coming from these individuals and their organizations. 

Clifton Fagerquist

Brentwood, California 94513



From: Ethel Lee Smith 
To: webCityClerk
Subject: Blue Bird
Date: Monday, May 09, 2022 9:28:25 PM

CAUTION – EXTERNAL SENDER

To Whom It May Concern:  I live in the area that may be rezoned.  I admit I
know very little about what is about to happen with the rezoning, but I know
enough to know that this is not something my husband and I would have
wanted.  We purchased our home  

in 2008.  We have been very happy living here.  It is exactly the same as it
was when we first bought our home only better.  Unfortunately, I lost my
husband a few years ago.  This is actually his area of expertise, so I never
really had to think about  

things like this.  He was City Planner for Union City back in the late 60ties. 
He was all for what was best for the city and the communities.  I have been
listening to a lot of my neighbor's concerns.  I agree with most of what I've
learned and I would be one 

of the first to ask that you please Do Not Re-Zone this area.  We raised one
of our grandsons and when we were buying our home we considered all of
the wonderful things about our neighborhood and re-zoning was never one
of the things he would 

have wanted, but he could tell you exactly why a lot more eloquently than
my inadequate attempt.  He died of cancer, and in the later days of his
illness, all of our neighbors would see him drag himself around this
community trying to get the exercise he was 

so accustomed to.  I never once worried about him walking in the safe
neighborhood we chose to purchase our home in.  It saddens me to think
that it may be rezoned.  Please don't rezone this area for anyone that live
here and want to feel as 

comfortable walking around this area as my dearly beloved husband did. 
Thank you.  If this email is inadequate or not in line with the requests that
we should be making please do not use it.  My husband would not have
wanted me to ask for "no rezone" if it were out of line with what was best for



our community.  Thank you. 

Lee Smith



From: Liliana Corona
To: webCityClerk
Subject: BlueBird preliminary proposal on Lone Tree / Ohara
Date: Monday, May 09, 2022 9:33:58 PM

CAUTION – EXTERNAL SENDER

 Hello City Council,

My name is Liliana Corona and I live on  I’d like to comment on the BlueBird preliminary proposal on
Lone Tree and O'hara Ave.

We moved here in 2018 and chose this neighborhood based on the current zoning at this corner and school site off
Smith Rd. We‘ve invested a lot of money into our home as well as worked really hard to purchase this home. I have
two young boys and we love walking and bike riding.

We are asking the city to please stick to its original plan for the zoning of this land. My understanding is that there is
already allocation for high-density housing throughout Brentwood per the latest city plans.

Our families biggest concern is the parking impact to our surrounding neighborhood. This not only leads to
compacted traffic to Ohara LN, Ohara Avea and smith lane. This also leads to hazardous biking and walking
situations for all the kids and families. If re zoned there isn’t even a safe bike lane on lone tree for this high volume
complex. The traffic light is already an issue for pedestrians  on the really busy lone tree intersection.

We also have concerns about the compounding impact to the planned TK-8 school site. I’m currently in the wait list
for our own Marsh Creek elementary and forced out of my own school zone for my two sons. I have to drive 20
minutes to take my kids to Krey Elementary due to March Creek being at capacity.

Thank you for your sincere consideration to our no rezone request. The current zoning is not an issue at all. Our
request is simply to please not rezone. 

Liliana Corona
Sent from my iPhone



From: Mark Johnson
To: webCityClerk
Subject: Comments for City Council Members
Date: Tuesday, May 10, 2022 2:53:35 PM

CAUTION – EXTERNAL SENDER

Please present my comments below to the City Council for their review in the Council meeting
tonight:
 
 
TO: Brentwood City Council
 
RE: Proposed Bluebird Housing Project
 
My name is Mark Johnson, and my wife Susan and I reside in a home located at 1945
Muirwood Loop in the City of Brentwood.  I am writing to express our concern over the
proposed Bluebird high-density housing project to be located at the intersection of O’Hara
Avenue and Lone Tree Way, which is not far from our home.
 
Presently Lone Tree Way is inadequate for the current amount of traffic. The section of Lone
Tree Way between Fairview Avenue and O’Hara Avenue is poorly planned and is a common
location for dangerous driving in both directions, as vehicles merge from four lanes to two.  
The addition of a high-density development at Lone Tree Way and O’Hara Way will only make
this bad situation worse.
 
Compounding this existing traffic problem will be the presence of the new K-8 school planned
on the north side of Big Basin Drive, which will be located near the proposed Bluebird project
site.  O’Hara Lane between O’Hara Avenue and Smith Drive is already too narrow to safely
support pedestrian traffic and any surface parking.  These streets will be grossly overwhelmed
with traffic with the addition of just the school, not to mention the Bluebird development.
 
In addition to creating a traffic mess, the Bluebird development is sure to create a parking
nightmare for the residents of Bluebird and for the adjacent single-family homes.  The
adjacent residential streets are already so narrow that cars parked along the streets
essentially reduce the street width to one-way traffic.  Adding a high-density development
with inadequate on-site parking will force the Bluebird residents to park in adjacent
neighborhoods, which is simply not acceptable.
 
It is our understanding that the property upon which the Bluebird development is proposed is
not currently zoned for high-density housing.  We strongly urge the City of Brentwood to
refuse to re-zone the property so that the development cannot proceed at this location. 
There are far too many negative impacts to the existing residents at this location, and another



location should be considered.
 
Thank you for your consideration of this matter
 
Mark Johnson

Brentwood, CA  94513
 
 
 
 
 



From: Shelby
To: webCityClerk
Subject: NO REZONE
Date: Tuesday, May 10, 2022 9:02:53 AM

CAUTION – EXTERNAL SENDER

Hello, my name is Shelby Solari and I live on Big Basin Drive in Brentwood. I am writing regarding the BlueBird
preliminary proposal on Lone Tree and O’Hara Lane. I am very concerned about this project for many reasons.
1.  O’Hara already has a traffic problem at the Lone Tree intersection. This signal backs up at times all the way to
Big Basin Drive.
2.  The project does not plan for adequate parking which will highly impact the neighboring streets. The homes
currently next to the site already have little parking for their homes and the impact of the additional cars will create a
huge inconvenience for the current homes as well as the occupants of the new BlueBird development.
3.  This area is already going to be impacted by traffic with the approved school that is to be built. The school traffic
will affect Lone Tree, O’Hara and Big Basin Drive.
4.  Brentwood already has allocated areas for high density housing throughout the city per the latest city plans.
Adding this many homes to an already crowded area is not good for anyone.
5.  I am concerned for the safety of our neighbors with the additional traffic. Emergency vehicles would have a hard
time getting through traffic on the small one lane roads surrounding this area with the additional cars.
I am asking for Brentwood to stick to the original plan of NO REZONE to this property.
Thank you for your consideration.



From: Ogden, Tim
To: =yCouncil Members
Cc: =yDepartment Directors
Subject: D.1 School District Planning & Funding Staff Report Question
Date: Monday, May 09, 2022 5:56:32 PM

Mayor & Council,
 
Council Member Rarey asked a follow up question regarding school funding opportunities in light of
state laws prohibiting the City from imposing development impact fees or other exactions/fees,
beyond the authorized school impact fees they now collect.  She asked about whether CFD’s could
be in put in place by the school or the City to ensure new development pays towards the funding of
school facilities. 
 
The following response regarding CFD’s was provided by outside legal counsel Christie Crowl from
Jarvis, Fay, and Gibson, LLP, and shared for public information purposes. 
 
“While the City could adopt an ordinance or impose requirements to create CFDs for school facilities
as conditions of project approvals, doing so cannot guarantee CFD formation.  CFDs require voter
approval and involve establishing a special tax district by way of a vote of either the registered voters
or landowners within the area.  So even if the City had a regulation or policy in place, it could not
guarantee that CFDs would actually ever be formed.  There are certain circumstances (e.g. where
there is only a single landowner involved) where it could be easier to require a school facilities CFD
as part of the entitlement process, but there are other procedural and practical problems associated
with doing so as well. 
 
“CFD law (known as the Mello-Roos Act) only allows CFDs to finance the construction or purchase of
school facilities in certain circumstances.  The facilities must be constructed under the supervision of
(or as if they were constructed under the supervision of) the agency that will own them, which is the
school district.  And the school district is in a better position than the City to identify its own facility
needs.  Moreover, the law states that CFDs established for school facilities may be exempt from
certain school fees, which could negatively impact or even negate the purpose of the CFD. 
 
“In sum, CFDs require voter approval which can be a barrier to formation.  And while it may be
possible to create a CFD to fund school facilities, the school district is in a better position to do so
because it would eventually own those facilities.” 
 
Thanks,
Tim
 

Tim Ogden, City Manager 
City Manager's Office
150 City Park Way 
Brentwood, CA 94513
Phone: 925.516.5174 
Fax: 925.516.5441
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From: Ewen, Joshua
To: =yCouncil Members
Subject: City Council - Item D.3 EcDev Grants Competitive Cycle of 22/23
Date: Tuesday, May 10, 2022 4:11:53 PM
Attachments: 22-23 ED Grant Application Revised Web Version Fillable.pdf

21-22 ED Grant Final Report & Reimbursement Form Fillable.pdf

Hello Mayor and Councilmembers,
 
Staff has received two inquiries from the councilmembers relating to Item D.3 EcDev Grant Program
for FY 2022/23 Competitive Cycle Awards.
 
Thank you for the questions.  Responses are provided below:
 
Councilmember Mendoza – “Please clarify what is means in the ED Grant Application materials
regarding “[p]ass through payments are not allowed.”
 
City funds are not allowed to be passed through from a selected Grantee to a subrecipient, where
the subrecipient, project or event were not previously contemplated and approved by the City
Council. 
 
As an example: Grantee A receives an award for a community based event.  In lieu of Grantee A
being able to perform, they attempt to pass through grant funds to a subrecipient Grantee B for
either the same event now under Grantee B’s direction or another comparable event not hosted by
Grantee A.  The City would not allow the transfer or pass through of payments to a Subrecipient
Grantee B without returning for City Council’s prior approval for the use of funds.
 
Councilmember Meyer – “Please provide information on whether have staff analysis done on the
events, how effective they are in attracting participants, the effect on small business in the area,
what profit is made by the event sponsor, and any post event reporting.”
 
The Economic Development Grant Program Guidelines & Application Packet require a proposal of
projected event outcomes and an associated narrative that may assist the City Council consider the
merits of each prospective Grantee or event/project in FY 2022/23 as based on the Land Use &
Development Committee recommendations.  In addition, Grantees that are awarded city funds are
required to file an annual event/project closeout report (attached) that is due by the end of each
Fiscal Year.    
 
City staff is intending to return to City Council by end of CY 2022 with an update and seek input on
the EcDev Grant Program review criteria and Grantee selection process for future program years.
 
Thank you,
 
 
Joshua R. Ewen, Senior Analyst 
City Manager's Office - Economic Development Division
150 City Park Way 
Brentwood, CA 94513-1164

mailto:/O=BRENTWOOD.CA.US/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=6756C077D0914FBEB713F3ACF3B7BBCD-EWEN, JO
mailto:Councilmembers@brentwoodca.gov



City of Brentwood 
Economic Development Grant Program 


Guidelines & Application Packet 
2022-2023


Application deadline:  March 25, 2022 







2022-2023  
Economic Development Grant Program 


Applications are currently being accepted for the FY 2022-2023 cycle – i.e., projects occurring 
between July 1, 2022 and June 30, 2023.  Applications must be submitted electronically, no later 
than the deadline of 5:00 p.m., Friday, March 25 2022. 


Background 
The City of Brentwood sets aside 20% of its business license revenues for “economic 
development with the explicit purpose of business promotion and institutional advertisement for 
the City of Brentwood.” As part of this effort, each year the City offers reimbursement grants for 
local marketing, events, and business development projects through the Economic Development 
Grant Program.   


Application Process: 
Applications must be for a project that meets the Program’s requirements and restrictions (see 
below).  Applications are reviewed and scored by an internal staff team and brought to the City 
Council for consideration and approval.  All applicants will be notified of the outcome.   


If approved, and upon completion of the project, the applicant shall submit the required forms 
(with supporting documentation) requesting reimbursement of approved expenses.  
Alternatively, the approved applicant may work with staff to arrange for grant reimbursements 
to be paid in quarterly installments or in progress payments, depending on length of project.   


Who Can Apply? 
Any organization can apply, if they have a current Brentwood Business License unless exempt. If 
the organization is a non-profit tax-exempt organization, then proof of status from the State and 
Federal determination letters must be submitted. 


Application Requirements 
To be eligible for consideration for funding, the applicant must: 


• Submit a completed original application with authorized signature(s) by the deadline,
with all items on the checklist below; original hardcopy is required.


• Application must be legible; preferred typed or printed.
• Submit a copy of current business license certificate if not exempt.  If exempt, provide


proof of exemption. Submit evidence of approval by the organization’s Board of
Directors, if applicable.


• Funds requested must support projects or events within the City of Brentwood and
benefit the community, not an individual business.


• Organizations must operate without discrimination.
• Events, projects or programs must be held between July 1, 2022 and June 30, 2023.
• A comprehensive budget MUST be attached; this budget must include official bid


estimates and/or supporting documentation, showing how the projected expenses have
been determined.  Funding will not be considered for those line items without







supporting documentation (if a bid or estimate is not attached during the time of the 
application, the item will not be approved for reimbursement).   


• Items that were not listed on the original application for grant approval will not be
considered for reimbursement.


• Interviews may be required for all applicants at the City’s discretion.  If interviews are
required, staff will inform all applicants and schedule interviews accordingly.


Restrictions and Additional Information 
• Funding cannot be used towards staff salaries or benefit costs.
• The City logo cannot be used without the prior approval from City staff.
• Fundraising cannot be the primary focus of the project (i.e. the sole purpose of the


project/event cannot be to support the organization or business operations); however, a
portion of the profits can be used towards supporting the organization or business.


• Pass through payments are not allowed.
• Police, traffic, and other City divisions may review the application to ensure there are no


major concerns.
• If an applicant would like to meet with staff to pre-review applications prior to submittal


or need assistance with their application, please schedule an appointment by calling
925-516-5441.


Application Review Criteria and Scoring (110 possible points) 
Applications will be reviewed and scored based on the following criteria. 


1. Project or event description is clear and concise; includes purpose, goal/s, location and
time/date, and any other relevant information. (10 possible points)


2. Project aligns with current City Council Goals and Strategic Plan and/or supports the City’s
overall Economic Development efforts AND project will help achieve positive publicity for
Brentwood throughout the region. (10 possible points)


3. Project would increase shopping and tourist activity in Brentwood and demonstrate
maximum return on City’s investment. (10 possible points)


4. Project would build goodwill among local businesses and support the overall vibrancy and
cohesion of the local business community. (10 possible points)


5. Project would reinforce the image of Brentwood as a high-quality community. (10 possible
points)


6. Project would generate tax revenue, jobs, and other economic benefits to the City. (10
possible points)


7. Project would support small business development. (10 possible points)
8. Project demonstrates a stable management structure and full fiscal accountability which


includes a detailed, reasonable budget that consists of eligible expenses, a strong financial
commitment of matching private funds, and the minimum use of City funds. (10 possible
points)


9. Project includes a well-developed, strategic marketing plan. (10 possible points)
10. Project is creative or a new/first-time event? (10 possible points)
11. The project/event is Eco-friendly. (Promotes new innovative technology, GREEN technology,


Eco-friendly, i.e. re-cycled materials, paperless, etc.) (10 possible points)







Application Deadline 
Application and supporting documents must be received electronically by the Economic 
Development Division no later than March 25, 2022 - 5:00 p.m.  Postmarks are NOT acceptable.  
Applications will be reviewed and scored with decisions based on the information provided.  
Successful applicants will have their proposals brought to the City Council for consideration of 
the grant.   


Please submit applications electronically to: City of Brentwood, City Manager’s Office – 
Economic Development, economicdevelopment@brentwoodca.gov 


Application Checklist 
The following items must be submitted by the deadline: 
 Completed Application with completed Project Narrative (1 original) 
 Authorized Signature 
 Authorization Letter granting permission from the property owner of where the project will 


take place (if applicable) 
 Copy of Brentwood business license certificate or (if a non-profit organization, proof of 


nonprofit status must be submitted – one copy of State and Federal tax ID forms attached to 
original application) 


 Completed Budget including bids and/or estimates 
 Completed Marketing Plan  
 Statement of Financial Need 


Quarterly or Final Grant Reimbursement Reports 
If awarded funding, and upon completion of the project, program or event, the applicant is 
required to submit the following: 


 Quarterly or Final Grant Reimbursement Report 
 Documentation of expenses for reimbursement (Detailed Expense Report) 
 Payment documents (Invoices, receipts) 
 Bank Statement (Proof of payment for each reimbursable item) 
 Narrative Report (due with Final Grant Reimbursement) 


The Quarterly and Final Grant Reimbursement reports will be available online. For more 
information on reimbursement or the required forms/documentation, please contact Economic 
Development staff at: 925-516-5441. 
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Economic Development Grant Program Application  
Fiscal Year 2022-2023 


 
Summary Information 
 
Proposed Project Name: ______________________________________________________________________ 
 
Amount of Total Event Budget: $______________________________ 
 
Amount of Requested Grant funds: $___________________________ 
 
Amount of Revenue, Sponsorships or other funding generated by the Event: $__________________________ 
 
Sponsoring Organization: ____________________________________________________________ 
 
Contact Person: __________________________________________________________ 
 
Mailing Address: ________________________________________City: ______________ State/Zip: _________   
 
Telephone: _____________________ Email: _____________________________________________________ 
 
 Business License #: ________________________  and/or   Non-profit ID #: _________________________ 
 


 
Scoring is based on a detailed Project Narrative, a detailed Budget with supporting documentation and a 


detailed Marketing Plan. 
Proposed Project Narrative 
On a separate page, please answer the following (please be detailed and concise): 
 


1. Please describe the project/event in detail.  Please include purpose of project/event, goals, 
location, date(s)/times, and other relevant information. 


2. How will the project support the City Council’s Goals and Strategic Plan or the City’s overall 
Economic Development Plan/efforts AND how will the project promote a positive image and/or 
achieve positive publicity for Brentwood?  


3. How will the project encourage or increase shopping and tourist activity in Brentwood? 
4. How will the project build goodwill among local businesses and support the overall vibrancy and 


cohesion of the local business community? 
5. How will the project reinforce the image of Brentwood as a high-quality community? 
6. How will the project generate tax revenue, jobs, and other economic development benefits to 


the city? 
7. Will the project support small business development?  If so, how? 
8. How will the requested funds be used? How will the project be effectively managed?  How will 


financial issues be handled, such as: managing expenses and revenues, and demonstrating fiscal 
accountability?  







 


 
 


9. How does this project minimize the need for City funding and maximize the City’s return on 
investment?  


10. What City services/facilities (if any) will be required for your project? (Detailed Business Plan AND 
detailed Budget) 


11. How will the project be marketed and advertised? Please be as specific as possible including 
targeted media and any partnerships or collaborative marketing related to your project 
(Marketing Plan)? 


12. Is this a first time project/event (new, creative)?  If no, please explain previous experience. 
13. Is this project/event Eco-friendly?  


 
 
 
Proposed Project Budget 
 
Complete a detailed line-item budget (example below). Please itemize project revenues and expenses.  If your 
total project costs exceed the amount of grant funds requested, list other funding sources for your project. 
 
Official bid estimates and/or supporting documentation, showing how the projected expenses have been 
determined, must be included with application. Funding will not be considered for those line items without 
supporting documentation. 
 


LINE ITEM 
2022-2023 
Projected 
Expenses 


Amount of Grant 
Funds Requested 


Salaries (NOT AN ELIGIBLE EXPENSE)     
Insert Description     


Supplies/Materials/Equipment     
Insert Description     


Marketing     
Insert Description     


Contractual Services (i.e. Consultant Fees)     
Insert Description     


Other     
Insert Description     


TOTAL     
 


 


 


 


 


 







 


 
 


List other funding sources supporting your project.


OTHER FUNDING SOURCE(S) SUPPORTING PROJECT                
(List by Source and Amount  Cash and In-Kind) Amount 


    
    


    
    


TOTAL   
 


REVENUE OR SPONSORSHIPS GENERATED BY THE PROJECT THAT 
SUPPORT ONGOING OPERATIONS OF THE ORGANIZATION 


(List by Source and Amount  Cash) 
Amount 


 *(may include generated revenue above and beyond that needed to operate 
the project/ event)   


    
    


    
TOTAL   


 
Required Documentation Checklist 
The following items must be submitted with your application: 
 


 Copy of current Brentwood business license certificate or (If the organization is a non-profit tax-exempt 
organization (i.e. 501(c)3), then proof of status from the State and Federal determination letter must be 
submitted 


 Project Narrative  
 Detailed Budget with supporting documentation  
 Marketing Plan 
 Authorization Letter granting permission from the property owner of where the project will take place, 


as needed 
 
 


 
 
ACKNOWLEDGEMENT 
I am authorized to submit this application on behalf of the organization I represent.  The information provided 
is true and correct. 
 
I understand that monies received as a result of this application must be used in accordance with the City of 
Brentwood’s Policies and the Economic Development Grant Program Guidelines. 
 
I understand that any variations to the original request for funding will need to be addressed to the Economic 
Development Division. 
 







 


 
 


I understand it is the applicant’s responsibility to adhere to all application instructions and requirement, 
including submission dates and timelines as well as the required and detailed back up information. 
 
I have read and understand the 2022-2023 Economic Development Grant Program application requirements. I 
understand that a detailed budget, including back up estimates and/or price quotes are required to have funding 
considered for each reimbursable item. 
 
Signature: _________________________________________ Date: ___________________________________ 
 
Print Name: _______________________________________ Title: ____________________________________ 
 
If a non-profit organization, Application must be signed by the Board of Directors President along with the 
Executive Director. 
 
Signature: _________________________________________ Date: ___________________________________ 
 
Print Name: _______________________________________ Title: ____________________________________ 
 
 
Please note: If your application is approved and the project proceeds, approval of funding does not, in any way, 
exclude applicants from having to obtain the appropriate permits, and/or consents or approvals required by the 
City’s Community Development and Finance departments. 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 







 


 
 


Example of Reimbursement Report – Line Item Reporting 
 


 





		Completed Application with completed Project Narrative 1 original: Off

		Authorized Signature: Off

		Authorization Letter granting permission from the property owner of where the project will: Off

		Copy of Brentwood business license certificate or if a nonprofit organization proof of: Off

		Completed Budget including bids andor estimates: Off

		Completed Marketing Plan: Off

		Statement of Financial Need: Off

		Quarterly or Final Grant Reimbursement Report: Off

		Documentation of expenses for reimbursement Detailed Expense Report: Off

		Payment documents Invoices receipts: Off

		Bank Statement Proof of payment for each reimbursable item: Off

		Narrative Report due with Final Grant Reimbursement: Off

		Proposed Project Name: 

		Amount of Total Event Budget: 

		Amount of Requested Grant funds: 

		Amount of Revenue Sponsorships or other funding generated by the Event: 

		Sponsoring Organization: 

		Contact Person: 

		Mailing Address: 

		City: 

		StateZip: 

		Telephone: 

		Email: 

		undefined: Off

		andor: Off

		Business License: 

		Nonprofit ID: 

		20222023 Projected ExpensesSuppliesMaterialsEquipment: 

		Amount of Grant Funds RequestedSuppliesMaterialsEquipment: 

		20222023 Projected ExpensesInsert Description_2: 

		Amount of Grant Funds RequestedInsert Description_2: 

		20222023 Projected ExpensesMarketing: 

		Amount of Grant Funds RequestedMarketing: 

		20222023 Projected ExpensesInsert Description_3: 

		Amount of Grant Funds RequestedInsert Description_3: 

		20222023 Projected ExpensesContractual Services ie Consultant Fees: 

		Amount of Grant Funds RequestedContractual Services ie Consultant Fees: 

		20222023 Projected ExpensesInsert Description_4: 

		Amount of Grant Funds RequestedInsert Description_4: 

		20222023 Projected ExpensesOther: 

		Amount of Grant Funds RequestedOther: 

		20222023 Projected ExpensesInsert Description_5: 

		Amount of Grant Funds RequestedInsert Description_5: 

		20222023 Projected ExpensesTOTAL: 

		Amount of Grant Funds RequestedTOTAL: 

		OTHER FUNDING SOURCES SUPPORTING PROJECT List by Source and Amount  Cash and InKindRow1: 

		AmountRow1: 

		OTHER FUNDING SOURCES SUPPORTING PROJECT List by Source and Amount  Cash and InKindRow2: 

		AmountRow2: 

		OTHER FUNDING SOURCES SUPPORTING PROJECT List by Source and Amount  Cash and InKindRow3: 

		AmountRow3: 

		OTHER FUNDING SOURCES SUPPORTING PROJECT List by Source and Amount  Cash and InKindRow4: 

		AmountRow4: 

		AmountTOTAL: 

		Amountmay include generated revenue above and beyond that needed to operate the project event: 

		may include generated revenue above and beyond that needed to operate the project eventRow1: 

		AmountRow2_2: 
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		AmountRow3_2: 

		may include generated revenue above and beyond that needed to operate the project eventRow3: 

		AmountRow4_2: 

		AmountTOTAL_2: 

		Copy of current Brentwood business license certificate or If the organization is a nonprofit taxexempt: Off

		Project Narrative: Off

		Detailed Budget with supporting documentation: Off

		Marketing Plan: Off

		Authorization Letter granting permission from the property owner of where the project will take place: Off

		Date: 

		Print Name: 

		Title: 

		Date_2: 

		Print Name_2: 

		Title_2: 








150 City Park Way  Brentwood, CA 94513  (925) 516-5400  (925) 516-5441 fax 
Economicdevelopment@brentwoodca.gov  


OFFICE USE 


2021-2022 Economic Development Grant Program 
FINAL REPORT 


THIS FINAL REPORT MUST BE RECEIVED BY THE CITY OF BRENTWOOD NO LATER THAN JULY 23, 2022 


This report encompasses project activity to date. This form should be completed and mailed to: 


City of Brentwood 
Attn: City Manager’s Office/Economic Development 


150 City Park Way 
Brentwood, CA 94513 


Name of Organization: __________________________________________________________________ 


Contact Person: ________________________________  Phone: ________________________________ 


Email: _______________________________________________________________________________ 


Mailing Address: _______________________________________________________________________ 


Project Name: _________________________________________________________________________ 


Project Location: _______________________________________________________________________ 


Length of Project: ______________________________________________________________________ 


Business License #: _______________________  and/or Non-profit ID #___________________________ 


Amount of Grant Awarded: $__________________________ 


Reimbursement Request:    $__________________________ 


The following documents must be included: 


  Bank Statement(s) or Cancelled Check(s)                  Copies of all Invoices     Budget with project 


   Copies of advertisements/marketing/publications – for this reimbursement period 


Date Received: 


 







150 City Park Way  Brentwood, CA 94513  (925) 516-5400  (925) 516-5441 fax 
Economicdevelopment@brentwoodca.gov  


2021-22 Economic Development Grant 
Program 


FINAL REPORT – Grant Evaluation 
Form 


All grant activities must be completed by June 30, 2022.  The Final Report must be received by 
the City no later than July 23, 2022.  Supplementary data and pictures may be included. 


Instructions: 
• Please type and double space report.
• Please answer all questions in the order listed.
• Please use headings as provided.
• Please submit one copy.


Checklist: 
• Cover Sheet
• Narrative: 3-4 pages
• Photographs (at least 2)
• Marketing materials, newspaper articles, etc.
• Original Grant Budget and Completed Budget
• Expense Report
• All invoices, bank statements, proof of payment for all reimbursement expenses


If you have any questions or concerns, please call or send an email to: 
City Manager’s Office/Economic Development – (925) 516-5400 
Economicdevelopment@brentwoodca.gov 


Failure to return Evaluation Form will prohibit organization from receiving future grants from the City of 
Brentwood. 


I hereby certify that all of the facts, figures, and representations made in this report, including all 
attachments, are true and correct to the best of my knowledge. 


Signature of Authorizing Official: __________________________________________________________ 


Date: _________________________________ 


Typed Name and Title of Authorizing Official: ________________________________________________ 







150 City Park Way  Brentwood, CA 94513  (925) 516-5400  (925) 516-5441 fax 
Economicdevelopment@brentwoodca.gov  


NARRATIVE REPORT 
Your project was among a highly competitive pool of projects supported by the City of Brentwood this 
year.  Please help us understand the impact of the Economic Development Grant Program funding on 
your project and how your project measurably helped advance the City of Brentwood’s City Council Goals 
and Strategic Plan.  Please address the following questions: 


Please include the promotional materials produced for your project using grant funding. 


1. Please describe the project/event in detail.  Please include purpose of
project/event, goals, location, date(s)/times, and other relevant information.


2. Did the project support the City Council’s Goals and Strategic Plan or the City’s
overall Economic Development Plan/efforts AND how did the project promote a
positive image and/or achieve positive publicity for Brentwood?


3. Did the project encourage or increase shopping and tourist activity in
Brentwood?


4. Did the project build goodwill among local businesses and support the overall
vibrancy and cohesion of the local business community?


5. Did the project reinforce the image of Brentwood as a high-quality community?
6. Did the project generate tax revenue, jobs, and other economic development


benefits to the city?
7. Did project support small business development?  If so, how?
8. How were the requested funds used? Was the project managed effectively? Did


the management of the project demonstrating fiscal accountability? How did this
project minimize the need for City funding and maximize the City’s return on
investment? What City services/facilities (if any) were required for your project?


9. How was the project marketed and advertised? Please be as specific as possible
including targeted media and any partnerships or collaborative marketing
related to your project (Marketing Plan)?


10. Was this a first time project/event (new, creative)?  If yes, how was the
project/event received?


11. Was the project/event Eco-friendly?
12. What are the plans (if any) for sustaining the project/event in the future?







150 City Park Way  Brentwood, CA 94513  (925) 516-5400  (925) 516-5441 fax 
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Supplies/Materials/Equipment (itemized invoices) 
City Use Only 


Vendor Description Cost Invoice Proof of 
Payment 


Approved 


TOTAL $ 


Beer and Food 


TOTAL $ 


Marketing 


TOTAL $ 


Contractual Services 


TOTAL $ 


TOTAL REIMBURSABLE EXPENSES: $ 


Example Line Item Reimbursement Report 







City of Brentwood 


Economic Development Grant Program 


 


Self-Certification – Record of No Known Health Order Violations 


 


Name of Organization: ________________________________________ 


 


Event or Program: ____________________________________________ 


 


Authorized Representative Name: ________________________________ 


 


I certify that and mutually agree: 


The City of Brentwood grant funded event and/or program has complied with applicable 
health orders in order to receive reimbursement from this City program.  Non-compliance and 
a documented record of violation from Contra Costa County Health Services, or other similar 
agency, to the Grantee, may result in revocation of City grant funding.” 


 


Authorized Representative Signature:  _____________________________ 
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Cell Phone: 925.418.2418
Fax: 925.516.5441
jewen@brentwoodca.gov
 
 
 

Joshua Ewen, Senior Analyst 
City Manager's Office - Economic Development Division
150 City Park Way 
Brentwood, CA 94513-1164
Phone: 925.418.2418 
Fax: 925.516.5441
jewen@brentwoodca.gov 

Title: Like us on facebook
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